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PRIVACY  ACT  ISSUANCES 


DEPARTMENT  OF  COMMERCE 
PRIVACY  ACT  OF  1974 
Systems  of  Records,  Annual  Publication 

.  The  purposes  of  this  notice  are  to  comply  with  the  provision  of 
the  Privacy  Act  wtuch  requires  each  agency  to  publish  its  systems 
of  records  at  least  annually  (S  U  S.C.  S52a(eM4)),  propt^  changes 
to  the  Department's  systems  of  records  for  which  public  comment 
is  invited,  and  to  announce  other  changes  effective  oo-tbe  date  of 
publication. 

To  faciUtate  public  understanding  of  the  Commerce  Department's 
Privacy  Act  impleinentation.  set  foi^  below  are  the  follomng: 

(1)  An  explanation  of  proposed  changes  to  systems  of  records  for 
which  public  comment  ts  invited — S  proposed  additional  sys¬ 
tems  and  2  revised  routme  uses  (Appendix  I).  A  New  Systm 
Report  for  each  proposed  additional  system  hat  been  sent  to  the 
Congress  and  the  Office  of  Management  and  Budget; 

(2)  An  explanation  of  changes  to  systems  not  requiring  public 
comment  (Appendix  II): 

(3)  A  list  of  chanm  to  systems  of  records  noticed  in  the  Federal 
Rosier  after  Imt  year's  rmMicatioa  of  systems  (Sept  13, 
1976)  but  prior  to  the  date  of  this  notice  (Appendix  III):  and 

(4)  A  complete  unified  text  of  the  Commerce  Depaitment's 
Systems  of  Records  and  Prefotory  Statement  of  General  Rou¬ 
tine  Uaea  Tins  unified  text  uicorporates  the  material  from  items 
(I)  through  (3)  above. 

For  the  Hems  hsted  in  Appendix  I.  the  public  h  invited  to  submit 
srrittea  data,  views,  or  arguments  to  the  Asiiistant  Secretmy  for 
Administration  (Attn;  Informatioo  Managemem  Division.  Room 
S3I9).  U.S.  Department  of  Commerce.  Washington.  D.C.  20(230 
(telephone  377-42)7),  My  tase  <m  or  before  October  21,  1977.  The 
comments  received  svffi  be  avafoMe,  at  received,  for  pnbttc  intpaciion 
at  the  above  adetaem  between  the  honn  of  9  am  and  4  PM.  Monday 
through  Priday  (except  hohdaya). 

Dated:  August  31,  1977. 

Elsa  A.  Porter. 

Assistant  Secretary  for  Administration. 

APPENDIX  I 

Propoaed  Changes  to  Comnieroe  Department  Systems 
of  Records  for  Which  Public  Comaient  la  Invited 

Included  in  the  unified  text  of  changes  to  Commerce  Department 
systems  of  records  subnutted  to  the  Federal  Register  this  date  ate 
several  proposed  additional  systems  of  records  and  revised  routiiie 
OSes  for  existing  systems  of  records.  Tbs  proposed  additional 
systems  and  revised  routine  uses  are  hsted  bel^  to  assist  iha 
pubbe  in  readily  identifying  those  portions  of  the  unified  text  on 
srhich  public  comments  are  invited. 

I.  Add  a  Departmentwide  system  of  records.  COM- 
MERCE/DEPT-20  Biographical  Files.  The  pmpose  of  these  records 
is  to  make  available  Nographical  data  on  Commerce  personnel  to 
the  press,  other  government  agencies,  and  the  general  puhhe  for 
use  in  connection  with  written  articles,  oral  interviews,  speaking 
engagements,  and  other  public  affairs  purposes. 

This  system  was  not  announced  previously  in  the  Fedeid  Re¬ 
gister.  pursuant  to  the  Pnvacy  Act.  because  the  bask  purpose  of 
the  system  b  disclosure  to  the  pubhe.  and  in  fact  Hs  existence  is 
wel  known.  However,  to  provide  the  pubik  svHh  as  complete  a  pk- 
lure  as  possible  of  the  Department's  acttvHies  in  the  area  of  per¬ 
sonal  dau  records.  H  has  been  determined  to  notice  btographical 
records  as  a  Privacy  Act  system  of  records. 

The  proposed  system  is  as  follows: 

COMMERCEa>EPr-29. 

System  name:  Biogreplucal  Files— COMMERCE/DEFT-20. 

Syatem  locatlan:  a.  For  Secretariai  Officers,  senior-level  offkials. 
and  enqiloyees  of  the  Office  of  the  Secretary-  Offke  of  CkMnimmi- 
catioa,  U.S.  Department  of  Commerce.  Washingion.  D.C.  20230. 

b.  For  Secretarial  Officers  and  sewor-level  offkiab  mduded  in 
Biographical  Resumes  of  Key  Offkials.  Offices  of  the  Director  of 
foisouiML,  Executive  Secretariat,  and  Assistant  Secretary  for  Ad- 


mtnistnition.  all  Offke  of  the  Secretary.  U.S.  Department  of  Com¬ 
merce.  Washington.  D.C.  20230 

c.  For  emptoyees  of  CENSUS:  Pubbe  Informatioo  Offke. 
Federal  Building  03.  Bureau  of  the  Census.  Washington.  DC. 
20230 

d  For  emphivees  of  DIBA.  Office  of  Public  Affairs.  Domestic 
and  Internatioiial  Business  Adnumstration.  U  S.  Department  of 
Commerce.  Washington.  D.C.  20230 

e.  For  enqiloyees  of  EDA:  Office  of  Pubhe  Affairs.  Ecooomk 
Development  Administration.  U  S.  Department  of  Commerce. 
Washington.  D.C.  20230 

f  For  members  of  the  National  Pubhe  Advisory  Committee  on 
Regional  Economic  Developmem  Office  of  Ecoriomic  Research. 
Economic  Development  Admirastration.  U  S  Department  of  Com¬ 
merce.  Washington.  D.C  20230. 

g.  For  employees  of  MARAD-  Office  of  Pubhe  Affairs.  Maritime 
Administration.  U.S.  Department  of  Commerce.  Wa.shington,  D  C. 
20230 

h.  For  members  of  the  Advisory  Board  to  the  U  S.  Merchant 
Madne  Academy-  Office  of  Assisuni  Secretary  for  Maritime  Af¬ 
fairs.  U.S.  Department  of  Commerce.  Washington.  D.C.  20230. 

i.  For  employees  of  NBS  Office  of  Information  Activities.  Ad¬ 
ministration  Buildins.  National  Bureau  of  Standards.  Ciaithersburg. 
Maryland  (P  O.  Washmgtion.  D.C  20234) 

|.  For  employees  of  NBS'  Institute  for  Basic  Standards:  Program 
Information  Office.  Insotute  for  Basic  Standards.  Natioiuu  Bureau 
of  Standards.  Radio  Building.  Boulder  Colorado  80302. 

k.  For  employees  of  NFPCA  Offke  of  Information  Services. 
National  Fhe  Invention  and  Comrol  Admmistration.  U  S  Depart¬ 
ment  of  Commerce.  Washington.  D.C  20230 

L  For  members  of  the  National  Advisory  Committee  on  Oceans 
and  Atmosphere:  National  Advisory  Comminee  on  Oceans  and  At- 
moaphere.  U.S.  Department  of  Commerce  Building.  Room  5225. 
Washmgton.  D.C.  20230 

■L  For  employees  of  NOAA  and  Commissioners  of  International 
Fishery  Commissions:  NOAA  headquarters  locations:  Offke  of 
Pubhe  Affairs.  National  Oceanic  and  AunosoberK  Admiiiistretion. 
6010  Executive  Boulevard.  Rockville.  Maryland  20852.  and/or  Of¬ 
fice  of  the  Executive  Officer  NOAA.  U.S  Department  of  Com¬ 
merce.  Washington.  D.C.  20230:  and/or  NOAA  field  installations, 
the  principal  addresses  of  which  are: 

NOAA's  National  Ocean  Survey.  6001  Executive  Boulevard. 
Rockville.  Maryland  20850. 

NOAA's  National  Weather  Servke.  806Q  l.lth  Street,  Silver 
Spring,  Maryland  20910. 

NOAA's  Sea  Grant-Coastal  Zone  Management.  2001  Wisconsin 
Avenue.  N.W..  Washington.  D.C  2023S 

NOAA's  Environinental  Research  Laboratories.  3100  Marine 
Street.  RB3.  Boulder,  Colorado  80302,  and  Environmental 
Research  Laboratories  at  9  locations  m  the  United  States. 

NOAA's  National  Manne  Fisheries  Service.  3300  WhHehaven 
Street.  Washington.  D  C.  20235 

A  coniplete  hst  of  all  fkid  installations  is  available  upon  request 
from  individual  designated  m  notification  section  below. 

n.  For  employees  of  OMBE  Pubbe  and  Congressional  Affairs 
Offke.  Office  of  Minority  Business  Enterpnse.  U.S.  Department  of 
Commerce.  Washington.  D  C  20230 

o.  For  employees  of  PAT-7><I  Office  of  Information  Services. 
Patent  and  Trademark  Office.  Washington.  D.C  20231 

p.  For  emplovees  of  the  Office  of  the  Assistant  Secretary  for 
Science  and  Technology  and  orgamzaaonal  components  reporting 
to  the  Assistant  Secretary  and  for  members  of  the  Commerce 
Technical  Advisory  Board  and  Hs  subcomnuttees:  Office  of  the 
Assistam  Secretary  for  Science  and  Technology.  U  S.  Department 
of  Commeice.  Washingbm.  D  C  20230 

q.  For  employees  of  the  Office  of  Tekcommuiucalions'  Institute 
for  Tdecommuracation  Sciences  Institute  for  Telecommunication 
Sciences.  Offke  of  Telecommunications  Boulder  Colorado  80302 

r  For  Federal  Cochairmen  of  Regional  Action  Planrang  Commis¬ 
sions:  Office  of  Regional  Economic  Coordination.  Office  of  the 
Secretary,  U.S.  Department  of  Commerce.  Washington,  D.C. 
20230 

The  information  in  this  system  may  be  duplicated  in  other  Priva¬ 
cy  Act  systems  of  the  Commerce  Department,  m  the  systems  mam- 
tained  by  the  Civil  Service  Commission,  or  m  the  iminediate  office 
of  the  individual  to  whom  the  biographical  record  pertains.  For 
assistance  m  thB  regard,  contact  the  Director  Offke  of  Organiza¬ 
tion  and  ManagemeiH  Systems.  U  S  Department  of  Commerce. 
Washti«i«in.  DZ.  20230. 
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Calcforln  of  Indtvtdual*  covontf  by  Mw  lyatMii:  Pre^nt  and 
former  Department  personnel,  members  t>f  advisory  coininiltees, 
commissioners  of  Iniemational  Fisheries  CommissKins,  and  Federal 
Cochairmen  of  Regional  Action  Planning  ComnussHins. 

C'atcipirin  of  recordt  tn  the  iiystem:  Biographical  information 
which  typically  includes  date  and  place  of  Nrth.  education,  military 
service;  present  positum.  employment  history:  field  of  research, 
publications;  inventions  and  patents,  awards  and  honors,  member¬ 
ships  and  affiliations,  present  and  past  residences;  telephone 
number;  names,  ages,  arid  addresses  of  family  members,  hobbies 
and  outside  interests,  and  phoKigraph  of  individual. 

Authority  for  maiutenanrr  of  the  system:  5  IJ.S.C.  101,  15  LI  S.C. 
1512.  44  U.S.C.  3101  and  Reorgani/atHin  Plan  No.  5  of  1*150. 

Roudne  nan  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Distributed  to  tl^  press, 
other  government  ageiKies.  and  the  general  publK  for  use  in  con¬ 
nection  with  written  articles,  oral  interviews,  speaking  engage¬ 
ments.  retirement  and  obituary  notKes.  and  other  purposes  of 
public  information.  Also,  general  routine  uses  of  Prefatory  State¬ 
ment  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlaposhig  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  notebooks. 

Retrievabllity:  By  name  alphabetically  or  by  position  or  work 
unit. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
locked  rooms  dunng  non-business  hours 

Retendon  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cord  uhth  each  operaung  unit's  Records  Control  Scheidule. 

SyMcm  manageris)  and  address:  For  records  at  location  a.:  Infor- 
mation  Assistant.  Office  of  Communications. 

For  records  at  location  b..  Director  of  Personnel,  U  S.  Depart¬ 
ment  of  Commerce 

For  records  at  location  c  Director  Bureau  of  the  Census. 

For  records  at  location  d  Director  of  Public  Affairs,  Domestic 
and  International  Business  Administration. 

For  records  at  location  e  Program  Assistant,  Office  of  Public 
Affairs,  Economic  Development  Administration. 

For  records  at  liKration  f  Director.  Office  of  Economic 
Research,  Economic  Development  Administration. 

For  records  at  location  g.  PuNic  Affairs  Officer.  Maritime  Ad¬ 
ministration. 

For  records  at  location  h.:  Special  Assistant  to  the  Assistant 
Secretary  for  Maniime  Affairs.  U  S  Department  of  Commerce. 

For  records  at  location  i.  Chief.  Office  of  Information  Activities, 
National  Bureau  of  Standards 

For  records  at  location  |.  Public  Information  Officer.  Institute 
for  Basic  Standards.  Natiorial  Bureau  of  Standards. 

For  records  at  location  k.  Director  of  Information  Services.  Na¬ 
tional  Fire  Prevention  and  Control  Administration. 

For  records  at  location  I  Executive  Director.  National  Advisory 
Committee  on  Oceans  and  Atmosphere. 

For  records  at  location  m  Director  of  Office  of  Public  Affairs, 
National  Oceanic  and  Atmosphenc  Administration. 

For  records  at  location  n.  Informauon  Officer.  Office  of  Minori¬ 
ty  Business  Enterprise 

For  records  at  location  o.  Director.  Office  of  Information  Ser¬ 
vices.  Patent  and  Trademark  Office 

For  records  at  location  p  Program  Officer.  Office  of  the 
Assistant  Secretary  for  Science  and  Technology.  U.S.  Depanment 
of  Commerce. 

For  records  at  location  q.  Public  Information  Specialist.  Institute 
for  Telecommumcation  Sciences.  Office  of  Telecommunications. 

For  records  at  location  r  Records  Manager.  Office  of  Regional 
Economic  Coordination.  U  S  Department  of  Commerce. 

For  each  system  manager,  use  same  address  as  shown  in  applica¬ 
ble  system  location  section  above 

Notifkatiog  procedure:  For  records  at  locations  a.,  b..  I.,  r..  and 
for  Office  of  tM  Secretary  records  at  location  p.;  Information  may 
be  obtained  from;  Director  Office  of  Organization  and  Manage¬ 
ment  Systems.  U.S.  Department  of  Commerce.  Washington.  D.C. 
20230. 

For  records  at  the  locations  listed  below,  information  may  be  ob¬ 
tained  from  the  individual  designated.  Use  same  address  for  each 
as  shown  in  appropriate  system  location  section  above. 

c. :  Associate  Director  for  Administration.  Bureau  of  the  Census. 

d. :  Director.  Office  of  Management  and  Systems.  Domestic  and 
International  Business  Administration. 


e  and  f..  Director,  Office  of  Public  Affairs.  Economic  Devekip- 
meni  Administration. 

g  and  h.  Secretary  of  the  Maritime  Administration, 
i  and  |..  and  NBS  records  at  location  p.  Associate  Director  for 
Admiuistration.  National  Bureau  of  Standards 
k.  Administrative  Officer.  National  Fire  Prevention  and  Control 
Administration. 

m  Assistant  Administrator  for  Admimstration.  National  Oceanic 
and  Atmospheric  Admimstrauon. 

n  Pnvacy  Officer.  (Office  of  Chief  Counsel.  Office  of  Minority 
Business  Fnterpnse 

o  and  PAI  TM  records  at  location  p.:  Assistant  Commissioner 
for  Administration.  Patent  and  Trademark  Office. 

q  and  f)TEL  records  at  location  p..  Admimstration  Officer.  Of¬ 
fice  of  1  elecommunicauons 

For  NTIS  records  at  location  p  :  Assistant  Director  for  Adminis¬ 
tration.  National  Technical  information  Service.  Sills  Building, 
Spnngfteld.  Virginia  22161 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  of  the  desired  location  as  stated  in  the 
notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  imtial  detenmnations  by  the 
individual  concerned  appear  m  15  Cre  Part  4b.  Use  above  address 
for  desired  locaUon. 

Record  source  categories:  All  locations.  sub)ect  individuals.  Also, 
for  records  at  locations  b  and  g..  the  individu^'s  Official  Personnel 
File;  for  records  at  location  m..  supervisors  of  subje^  individuals: 
for  records  at  locations  I..  and  m..  personnel  offices;  and  for 
records  at  locations  i..  and  p.,  other  sources  such  as  news 
releases,  articles  and  publications  relating  to  the  subject  individual. 

2.  Add  a  Departmentwide  system  of  records.  COM- 
MERCE/DEPT-21.  Freedom  of  Information  and  Privacy  Request 
Records.  The  purpose  of  this  system  is  to  clarify  for  the  public  how 
records  of  Freedom  of  Information  and  Pnvacy  Act  requests  are 
maintained  by  the  Department. 

Every  operating  unit  of  the  Department  maintains  records  about 
Freedom  of  Information  and  Privacy  requests  tn  order  to  assure 
that  each  request  is  handled  properly  and  to  compile  data  for  the 
required  annual  reports  on  activites  under  the  Acts.  This  system  is 
announced  to  include  those  operating  umts  of  the  Department  that 
have  found  it  desirable  for  administrative  purposes  to  retrieve  the 
records  by  name  of  requester  (no  other  individual  identifier  is 
usedi;  and  others  that  have  asked  to  be  included,  even  though  they 
do  not  retrieve  by  name  of  requester 

However,  most  operating  umts  do  not  retrieve  these  records  by 
the  name  of  the  requester  or  by  any  other  individual  identifier.  In¬ 
stead.  FOIA  and  PA  request  records  are  generally  retrieved  by 
calendar  year  or  by  sequential  control  number  based  on  the  date  tk 
receipt.  In  such  operating  units,  any  attempt  to  locate  records  pen- 
laining  to  the  request  of  a  named  individual,  or  even  to  ascertain  if 
a  named  individual  has  ever  filed  a  request,  would  entail  a  paper- 
by-paper  search  of  the  entire  file. 

liie  proposed  system  is  as  follows:  .  i 

COMMERCE/DEPT-21  I 

System  name:  Freedom  of  Information  and  Privacy  Request 
Reci>rds— COMMERCE/DEPT-21 
System  location:  a.  For  PA  request  records  of  BEA.  Office  of  the 
Director.  Bureau  of  Economic  Analysis,  1401  K  Street.  N  W.. 
Washington.  D  C.  2<KN)5. 

b.  For  FOI.A  request  records  of  CENSUS;  Freedom  of  Informa¬ 
tion  Request  Control  Desk.  Bureau  of  the  Census.  Federal  Building 
3.  Suitland.  Md.  20233. 

c.  For  FOIA  and  PA  request  records  of  DIBA;  Office  of 
Management  and  Systems.  DIBA.  U.S.  Department  of  Commerce. 
Washington.  D  C.  20230. 

d.  For  PA  request  records  of  MARAD;  Office  of  the  Secretary 
of  the  Maritime  Administration,  and  offices  of  MARAD  Privacy 
Act  system  managers.  U  S.  Department  of  Commerce.  Washin^on. 
D  C.  20230  A  complete  address  list  of  system  managers  is  available 
upon  request. 

e.  For  FOIA  and  PA  request  records  of  NFPCA;  Freedom  of  In¬ 
formation  Request  Control  De^  and  Administrative  Office,  respec¬ 
tively.  National  Fire  Prevention  and  Control  Administration.  2400 
M  ^reet.  N  W..  Washington.  D.C.  20037. 

f.  For  FOIA  request  records  of  NOAA:  Freedom  of  Information 

Request  Control  Desk.  National  Oceanic  and  Atmospheric  Ad¬ 
ministration.  WSC  05.  Rockville.  Md.  20852.  ‘ 
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g  For  FOIA  request  records  of  OTEL:  Freedom  of  Information 
Request  Contrt>l  Desk.  Office  of  Telecommumcations.  1325  G 
Street.  N  W..  Washington.  D.C.  20037 

h  For  PA  request  records  of  the  Office  of  the  Secretary-  Office 
of  Organization  and  Management  Systems.  U  S.  Department  of 
Commerce.  Washington.  D  C.  20230 

Categories  of  individuals  covered  by  the  system;  Individuals  who 
have  requested  records  under  the  Freedom  of  Information  and/or 
IVivacy  Acts  contained  in  files  maintained  by  the  organizational 
units  shown  in  the  location  paragraph  above. 

Categories  of  rrconis  in  the  system:  Incoming  requests;  correspon¬ 
dence  developed  during  processing  of  requests,  initial  and  hnal 
determination  letters,  records  summarizing  pertinent  facts  atxHit 
requests  and  action  taken,  copy  or  description  of  records  released; 
descnption  of  records  denied  (copies  of  records  denied  are  not  kept 
wiJi  these  files). 

Authority  for  mainteiunee  of  the  system:  S  U  S  C.  301.  S  U  S  C. 
352.  5  U.S  C.  552a  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Department 
management  and  leg^  personnel  to  assure  that  each  request 
receives  an  appropnate  reply  and  to  compile  data  for  the  required 
annual  reports  on  activities  under  the  Acts.  General  routine  uses  of 
the  Prefatory  Statement  also  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  At  all  locations:  Paper  records  in  file  folders  or  k-Hise- 
leaf  binders. 

Retrievability:  At  location  c.;  by  control  number  assigned  to  each 
request  based  on  date  of  receipt.  At  all  other  locations:  Alphabeti¬ 
cally  by  name  of  requester. 

Safeguards:  At  all  locations:  Records  are  stored  in  file  cabinets  in 
secured  premises  with  access  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Records  are  disposed  of  in  accordance 
with  the  appropnate  records  disposition  authonzation  approved  by 
the  Archivist  of  the  Umted  States. 

System  managens)  and  address:  For  records  at  location  a.:  Spe¬ 
cial  Assistant  to  the  Director,  BE  A. 

For  records  at  location  b.;  Associate  DirectoiO  for  Administration 
and  Field  Operations.  Bureau  of  the  Census. 

For  FOIA  records  at  location  c.:  Freedom  of  Informatioil  Of¬ 
ficer.  DIBA. 

For  PA  records  at  location  c.:  Director.  Office  of  Managment 
and  Systems,  DIBA. 

For  records  at  location  d.:  Secretary  of  the  Maritime  Administra¬ 
tion. 

j  For  FOIA  records  at  location  e.:  Chief  Counsel,  NFPCA. 

For  PA  records  at  location  e.:  Adminstrative  Officer.  NFPCA. 

I  For  records  at  location  f.:  Assistant  Administrator  for  Adminis¬ 
tration,  NOAA. 

For  records  at  location  g.;  Public  and  Technical  Information  Of¬ 
ficer.  OTEL. 

For  records  at  location  h.:  Director.  Office  of  Organiz.ation  and 
Management  Systems.  U  S.  Department  of  Commerce. 

For  each  system  manager,  use  the  same  address  as  shown  for 
that  unit  in  the  System  Location  section  above. 

Notification  procedure:  For  records  at  locations  a.,  b.,  d..  f..  and 
h.:  Same  individual  and  address  for  each  as  shown  in  system 
manager  section  above. 

I  For  records  at  locations  c.  and  e.:  Same  individual  and  address 
for  each  as  shown  for  Privacy  Act  records  in  system  manager  sec¬ 
tion  above. 

1  For  records  at  location  g.:  Administrative  Officer.  OTEL.  same 
address  as  shown  in  system  manager  section  above. 

Requestor  should  provide  name* and  address  pursuant  to  the 
inquiry  provisions  of  the  Department's  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  slated  in  the  notification  section 
above. 

Coatesting  record  procedures:  The  Department's  niles  for  access, 
for  contesting  contents,  and  appealing  initial  detemiinations  by  the 
individual  concerned  appear  in  15  CFR  Pan  4b.  Use  above  adi^ss. 

Record  source  categories;  The  individual  making  the  request,  and 
records  derived  from  the  processing  of  Freedom  of  Information 
and  Privacy  Act  requests. 


3  Add  a  system  of  records  for  the  National  Fire  Prevention  and 
Control  Administration,  COMMERCE/ NFPCA-2.  President's  and 
Secretary's  Award  Nominees.  The  purpose  of  the  proposed  system 
IS  to  help  administer  a  new  public  safety  service  award  pro¬ 
gram — to  enable  the  Secretary  tvf  Commerce  to  recommend  to  the 
President  recipients  of  the  President's  Award  for  Outstanding 
PuNic  Safety  Service  and  to  enable  the  Secretary  to  select 
recipients  ot  the  Secretary's  Award  for  Distinguished  F^blk  Safety 
ServKe. 

The  proposed  system  is  as  follows: 

rOMMERCE/NFPC'  A-2. 

System  name:  President's  and  Secretary's  Award 

Nominees— COMMFRC'E/NFPC  A-2. 

System  location:  National  Fire  Prevention  and  Control  Adminis¬ 
tration.  U.S.  Department  of  Commerce.  2400  M  Street,  N.W., 
Washington.  D  C  20037 

Categories  of  individuals  covered  by  the  system:  Individuals 
nominated  to  receive  the  President's  Award  for  (Xitstanding  Public 
Safety  Service  and  individuals  nominated  to  receive  the  Secretary  '* 
Award  for  Distinguished  Public  Safety  Service. 

Categories  of  records  in  the  system:  Name  and  address  of  the  can¬ 
didate.  his  or  her  position  or  title,  whether  the  nomination  is  for  the 
President's  or  Secretary's  Award,  the  public  agency  served,  the  lo¬ 
cale  where  the  candidate  performs  his  or  her  duties,  the  name  of 
the  nominating  official,  a  summary  descnption  of  the  outstanding 
contnbuUon.  distinguished  service  or  extraordinary  valor  of  the 
nominee,  and  the  relevant  duties  relating  thereto,  and  copies  of  any 
published  factual  accounts  of  the  nominee's  accomphshments. 

Authority  for  maintenance  of  the  system:  15  U  S.C.  2214. 

Routine  uses  at  records  maintained  in  the  system,  luclnding  catego¬ 
ries  of  users  and  the  purpiMes  of  such  uses:  a.  President's  Award 
Nominees  -  Intormaiuxi  about  individuals  nominated  for  the  Pre¬ 
sident's  Award  IS  provided  to  selected  members  of  the  public 
safety  community,  including  but  luq  limited  to,  fire  safety  and  pnv 
tectMin  organi7.auons.  state  fire  marshals  and  firemen,  civil  defense 
officers,  and  law  enforcement,  corrections  or  court  officers  in  con- 
necuon  with  the  evaluation  and  selection  of  recipients.  Information 
is  also  provided  to  the  Department  of  Defense,  the  Department  of 
Jusuce.  and  the  Executive  tMfice  of  the  President.  General  routine 
uses  in  the  Prefatory  Statement  also  apply. 

b  Secretary's  Award  Nominees  •  Information  about  individuals 
nominated  for  the  Secretary's  Award  is  provided  to  selected  mem¬ 
bers  of  the  fire  service  commumty.  induing  but  not  limited  to.  fire 
safety  and  protection  organizations,  state  fire  marshals  and  firemen 
in  connection  wnh  the  evaluation  and  selection  of  recipients.  When 
it  appears  that  a  nominee  s  accomphshments  are  in  the  areas  of 
civil  defense  or  law  enforcement,  nominatK>ns  will  be  sent  to  the 
Department  of  Defense  and/or  the  Department  of  Justice.  General 
routine  uses  in  the  Prefatory  Statement  also  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  at  records  hi  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  file  number  and  cross-referenced 
alphabetically  by  nominee  names. 

Safeguards:  Records  are  located  in  lockable  metal  file  caNnets  or 
in  secured  rooms  or  premises  with  access  limited  to  those  whose 
official  duties  require  access 

Retention  and  disposal:  Retention  and  disposal  is  in  accord  with 
applicable  Records  Control  Schedule,  at  present  awaiting  approval 
from  the  Archivist  of  the  United  States. 

System  nuuugerts)  and  address:  Executive  Secretary.  Joint  Public 
Safety  Awards  Board.  National  Fire  Prevention  and  Control  Ad¬ 
ministration.  U.S.  Department  of  Commerce,  P.O.  Box  19518, 
Washington.  D  C.  20036. 

Notification  procedure:  Information  may  be  obtained  from:  Ad- 
ministative  Officer,  National  Fire  Prevention  and  Control  Adminis¬ 
tration.  P.  O.  Box  19518.  Washingtkm,  D.C.  20036.  Requester 
should  provide  name  and  address  in  accordance  with  the  inquiry 
provisions  of  the  Department's  rules  which  appear  in  15  CFR  Part 
4b. 

Record  occcas  procedures:  Requests  from  individuals  should  be 
addressed  lo:  same  address  as  stated  in  the  notificaiioo  section 
above. 

Coatcatiag  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinatkms  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 


FEDERAL  REGISTER,  VOL  42,  NO.  1 83— WEDNESDAY,  SEFTEMBER  21,  1977 


DEPARTMENT  OF  COMMERCE 


47679 

^ilfgiiTilr  Records  are  located  in  cabinets  with  full  puNic  ac¬ 
cess  upon  request. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manapertsl  and  address:  Chief.  Marine  Mammals  and  En- 
darifi^red  Species  Division.  National  Marine  Fisheries  Service.  Na¬ 
tion^  Oceaiuc  and  Atmosphenc  Administration.  U.S.  Department 
of  Commerce.  Wahsmgton.  D.C.  2023S. 

Nodflcadon  proccdare:  Information  may  be  obtained  from  the 
Assistant  Admimstrator  for  Admimstration.  National  Oceanic  and 
Atmosphenc  Administration.  hOlO  Executive  Boulevard.  Rockville. 
Maryland  2t)RS2  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department's  rules  which  ap¬ 
pear  m  I S  CFR  4b 

Record  access  procediancs:  Requests  from  individuals  should  he 
addressed  to:  same  address  as  stated  in  the  notification  procedure 
section  above. 

C!onicstliix  record  procedures;  The  rules  for  access,  for  contesting 
contents  and  appealing  iratial  determinaUons  by  the  individuals  con¬ 
cerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Raeord  source  categories:  Subject  individual  applicants;  public 
comments  on  an  application,  reviews  by  NMFS  Offices  and.  in  the 
ca.se  of  manne  mammals,  the  Manne  Mammal  Commission:  reports 
from  Federal  agents  and  observers  on  activites  conducted  under 
permit  authority,  and  those  authorized  by  the  individual  applicant 
to  funush  informauon. 

S.  Add  a  system  of  records  for  the  Office  of  Telecommunica¬ 
tions.  COMMERCE/OTEL-1.  Radio  Spectrum  Management  Career 
Development  Program.  The  purpose  of  the  proposed  system  is  to 
help  administer  a  new  Federal-wide  radio  spectruin  nsanagement 
career  development  program.  This  traiiung  program  is  designed  to 
help  ensure  efficient  Federal  use  of  the  radk>  spectrum  by  provid¬ 
ing  qualified  spectrum  managers. 

The  proposed  system  is  as  follows: 

COMMERCE/OTEL-l 

System  name:  Radio  Spectrum  Management  Career  Development 
Program— COMMERCE/OTEL-1 

System  locatkm:  Office  of  Telecommunications,  U.S.  Department 
of  Commerce.  Room  294A.  I32S  G  Street.  N.W.,  Washington,  D.C. 
20005  (paperl  and  FN  Admiral  Cochrane  Drive,  Annapolis.  Mary¬ 
land  21401  (magnetic  disc). 

Categories  of  tauttviduats  covered  by  the  system:  Applicants  for 
spectrum  management  career  training;  persons  trained  or  training  in 
the  program:  persons  employed  in  the  Federal  spectrum  manage¬ 
ment  field,  or  seeking  employment  therein,  who  register  with  the 
program. 

Categories  at  records  la  the  system:  Employee  Career  Appraisals: 
Career  Program  Qualificauon  Records  and  Supplements  thereto; 
Career  Plans:  Personal  Qualification  Statements  (Standard  Form 
ni's).  These  records  contam  information  about  an  individual  and 
his  skills  and  qualifications  fof  traimng  which  typically  includes, 
but  is  not  limited  to.  name,  address,  date  of  birth.  Soci^  Security 
Account  Number,  education,  military  experience,  present  position, 
employment  history,  performance  evaluations,  and  career  goals. 

Authority  for  aiaintcnaacc  at  the  system:  47  U.S.C.  305  and  E.O. 
11556. 


Record  source  categories:  Heads  of  Federal  governmeot  denart- 
ments  or  agencies  governors  of  states  or  territones.  or  chiei  ex¬ 
ecutives  of  any  general  governmental  unit  withm  any  state  or  terri¬ 
tory. 

4  Combine  four  existing  systems  of  the  National  Oceanic  and 
Atmosphenc  administratMHi 

Applicants  for  Federal  Permits  to  Take,  Buy.  or  Transport 
Endangered  Species  for  Specific 
Purposes-COMMERCE/NOAA-I ; 

Applicants  for  Hardship  Exempuons  under  Marine  Mammal 
Protection  Act  of  I‘n2— COMMERCE/NOAA-2; 

Applicants  for  Manne  Mammal  Scientific  Research  and 
Display  Permits— COMMERCE/NOAA-3;  and 
Applicants  for  Threatened  Species 
Permits— COMMERCE/NO  AA-5 

into  one  system,  entitled  Manne  Mammal.  Endangered  and 
Threatened  Species,  Permits  and  Exemptions  AppU- 
cants— COMMERCE/NOAA-19  Thus.  COMMERtTE/NOAA-l .  2. 

3  and  S  will  be  abolished  at  the  time  NOAA-19  becomes  effective. 

The  purpose  of  this  consolidation  is  to  facilitate  admimstration  of 
(he  records.  In  addition,  the  total  number  of  NOAA  Prismey  Act 
systems  is  thus  reduced  by  three  No  substantive  changes  are 
made;  the  four  systems  are  simply  combined  into  one. 

The  consolidated  system  is  as  follows: 

COMMERCE/NOAA-19 

Syilcai  aanw:  Marine  Mammal.  Endangered  and  Threatened  Spe¬ 
cies,  Peimits  and  Exemptions  Appli¬ 

cants— COMMERCE/NOAA-19 

Syatcea  location:  Marine  Mammal  and  Endangered  Species  Divi¬ 
sion,  National  Marine  Fisheries  Service.  National  Oceanic  and  At¬ 
mospheric  Admimstratioo,  U.S.  Department  of  Commerce. 
Washington,  D.C.  20235. 

Duplicate  portions  of  the  system  may  be  located  in  the  Regional 
Offices  of  the  National  Marine  Fishenes  Service  at: 

Federal  Building 
14  Elm  Street 

Gloucester,  Massachusetts  01930 

Duval  Building 

9450  Gandy  Boulevard 

St.  Petersburg,  Fkinda  33702 

300  South  Ferry  Street 

Terminal  Island,  California  90731 

Lake  Union  Building 

1700  Westlake  Avenue  North 

Seattle.  Washington  98109 

P.O.  Box  1668 

Juneau.  Alaska  99801 

Categories  of  hMMvMoals  covered  by  the  system:  Applicants  for 
permits  to  take,  import.  transpoH%r  sell  in  interstate  or  foreign 
commerce  endanger^  species  or  marine  mammals  either  for  scien¬ 
tific  research  or  public  display  purposes:  for  enhancement  of 
propagation  or  enhancement  of  survival:  or  to  minimize  undue 
economic  hardship.  Applicants  for  exemptions  from  the  provisions 
of  the  Marine  Mamnial  Protectioo  Act  of  1972,  on  the  basis  of 
undue  economic  hardship.  Applicants  for  permits  to  engage  in  ac¬ 
tivities  involving  threatened  species  or  marine  mammals  which  are 
otherwise  prohibited  by  protective  regulations. 

Categories  of  records  la  the  system:  Name  and  address:  profes¬ 
sional  or  business  affiliation:  educational  and  professkma) 
background:  other  qualifications  of  the  individuals:  the  activities 
conducted  by  an  individual  as  authorized  by  exemption  or  by  per¬ 
mit:  and  economic  and  financial  information  indicating  the  degree 
of  anticipated  economic  hardship. 

Authority  for  mafatcnaace  of  the  system:  Endangered  Species  Act 
of  1973;  16  U.S.C.  1531-1543  KNa).  KKb).  11(0;  Marine  Mammal 
Protection  Act  of  1972:  16  U.S.C.  1361-1407,  and  r^ulations  (50 
CFR  216.31)  promulgated  thereunder. 

Roatiiie  ases  of  records  audataiaed  la  the  systca^  lactodbig  catego- 
rtca  of  asers  aad  the  purposes  of  such  uses:  See  routine  use  par^ 
grap^  of  Prefatory  Statement.  Information  from  the  appheatioos  is 
published  in  the  Federal  Register  and  made  available  to  the  public 
to  comply  with  the  statutes  under  which  the  application  is  made. 

Policies  aad  practlocs  lor  alorlag,  rctrleviag,  aeccariag,  rstMofag, 
aad  disposlag  of  records  la  the  systeau 

Storey:  Paper  copy  in  fDc  books. 

RctrlevabOitn  F3ed  by  f3e  number  and  cross-referenced 
alphabeticaDy  by  applicant  names. 


Routine  uses  of  records  maintained  ta  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Information  is  Ssclo^ 
to  participating  Federal  agencies  upon  their  request  in  connection 
with  the  selection  of  candidates  for  training,  the  evaluation  of 
trainees,  and  in  the  admimstration  of  the  training  progr^.  Informa¬ 
tion  is  disclosed  to  other  Federal  agencies  upon  their  request  in 
connection  with  the  availability  of  trained  spectrum  managers  for 
employment.  General  routine  uses  in  the  Prefatory  Statement  also 
apply. 

Polldes  and  practices  (or  storing,  retricvfaig,  accessing,  retaining, 
aud  dlspoaing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  machine  readable  mag¬ 
netic  discs. 

Rctrlevahility:  Stored  alphabeticaDy  by  name. 

Snfeguntds;  Records  are  located  in  lockable  metal  file  cabinets 
srith  access  limited  to  those  whose  official  duties  require  access. 

RcSentton  and  dtoposnl:  Unless  updated,  documents  are  disposed 
of  after  two  years. 

Syslcm  manageris)  and  address:  CoordinatoT,  Radio  Spectrum 
Managemem  Career  Development  Program,  Spectnun  Management 
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PRIVACY  ACT  ISSUANCES 


Support  Division  Offurr  of  TelecommunicatHHi^.  Room  2^A.  1325 
G  Streetn  N  .  Washington.  D  C  2000.S 

Notifiratinn  procwhirf-  Information  mav  he  obtained  from  Ad- 
minisirativr  Officet  Office  «>f  TelecimimunicatKms.  1325  G  Street. 
NW  Washington.  DC  2(M)05  Requestor  should  provide  his  or  her 
full  name 

Reciird  accevs  procedures:  Requests  fn>m  individuals  should  he 
addressed  to  Same  address  as  stated  in  the  notification  sectMin 
above 

Record  source  categories:  Applicants  for  spectrum  management 
career  training  trainees  in  the  program,  instructors  and  other  offi¬ 
cials  conducting  the  program  Federal  govemment  employees  in  the 
spectrum  management  field,  and  persons  desihng  such  employ¬ 
ment.  who  register  with  the  program,  their  supervisors,  and  other 
officials  of  the  agencies  that  employ  them. 

ft  Revise  the  routine  use  paragriph  for  the  COMMERCEHRAT- 
TM-2  system.  Complaints.  InvestigalH>ns.  and  Disciplinary 
Proceedings  Relating  to  Registered  Patent  Attorneys  and  Agents,  to 
permit  the  Solicitor's  staff  to  disseminate  limited  information  con¬ 
cerning  a  complaint.  investigatKin.  or  disciplinary  proceeding,  as 
necessary,  in  connection  with  the  gathenng  of  information  or 
evidence  relevant  to  such  complaint,  investigation  or  disciplinary 
proceeding  The  routine  use  paragraph  as  revised  would  read  (new 
text  in  solid  capitals): 

See  routine  use  paragraphs  of  Prefatory  Statement  Also,  dis¬ 
semination  of  information  concerning  the  complaint,  investigation, 
or  disciplinary  proceeding,  by  the  Solicitor's  staff,  to  the  complai¬ 
nant.  TO  PERSONS  W'HO  CAN  REASON  ABLY  BE  EXPECTED 
TO  PROVIDE  INFORMATION  NEEDED  IN  CONNECTION 
W-ITH  THE  C(tMPLAINT.  INVESTIGATION.  OR  DISCIPLINA¬ 
RY  PRCXTEEDINCi.  and.  upon  inquiry,  to  State  bars  and  courts. 

7.  Revise  the  routine  use  paragraph  for  the  COMMERCE/PAT- 
TM-6  system.  Panics  Involved  in  Patent  Interference  Proceedings, 
to  Mate  the  circumstances  under  which  settlement  agreements  arc 
made  available,  pursuant  to  the  noted  statute.  35  U.S.C.  135(c).  The 
routine  use  paragraph  as  revised  would  read  (new  text  in  solid 
capitals,  deleted  text  in  double  parentheses): 

Pnor  to  termination  of  the  interference  proceedings,  and 
thereafter  until  a  patent  has  issued  (except  in  cases  involving  a 
patent),  information  concerning  these  records  is  provided  outside 
the  Office  only  up<m  authon/ation  of  the  applicants  or  owners  of 
the  applications  involved  or  when  necessary  to  carry  out  the  provi¬ 
sions  of  any  Act  of  Congress  or  in  such  special  circumstances  as 
may  be  determined  by  the  Commissioner  Subsequent  to  such  ter¬ 
mination  in  cases  involving  a  patent  or  after  issuance  of  patent,  the 
records  are  open  to  public  inspection.  Settlement  agreements 
FILED  PURSUANT  TO  35  U.S  C.  135(c)  ARE  KEPT  SEPARATE 
FROM  OTHER  INTERFERENCE  RECORDS.  UPON  REQUEST 
OF  THE  PARTY  FILING  THEM.  AND  MADE  AVAILABLE, 
AS  PROVIDED  IN  THAT  STATUTE.  TO  GOVERNMENT 
AGENCIES  UPON  WRITTEN  REQUEST,  OR  TO  ANY  PER¬ 
SON  ON  ((are  made  available  to  the  Federal  Trade  Commission, 
the  Department  of  Justice,  and  other  Govemment  agencies  on  writ¬ 
ten  request  and))  a  showing  of  good  cause.  Also  see  routine  use 
paragraphs  of  the  Prefatory  Statement. 

APPENDIX  II 

Changes  to  Commerce  Department  Systems  of  Records 
Not  Requiring  Public  Comment 

Included  in  the  unified  text  of  changes  to  Commerce  Department 
systems  of  records  submitted  to  the  Federal  Register  this  date  are 
changes  not  requiring  public  comment  and  consequently  effective 
on  the  date  of  publication.  These  changes  are  listed  below  to  assist 
the  public. 

1.  In  COMMERCE/DEPT-L3.  Investigative  Records-Persons 
within  the  Investigative  Jurisdiction  of  the  Department,  add  Social 
Security  Number  to  the  section  Categories  of  Records  in  the 
System  to  reflect  that  SSN's  are  used  to  verify  identity. 

2.  Revise  the  COMMERCE/DEPT-14  system.  Litigation.  Claims, 
and  Administrative  Proceeding  Records,  to  clarify  the  categories  of 
individuals  and  records  included  in  the  system,  and  to  more 
precisely  identify  the  locations  of  records.  No  substantive  changes 
have  been  made  to  the  system,  and  no  change  of  any  kind  has  hMn 
made  to  the  routine  use  section.  To  assist  the  public,  the  system  is 
reprinted  in  its  entirety  below.  New  text  is  in  solid  capitals:  deleted 
text,  in  double  parentheses. 


COMMERCe/DEPT-IA 

System  name:  litigation.  Claims,  and  Administrative  Proceeding 
Records— COMMERCE/DEPT- 14 

System  location:  a.  For  matters  involving  CENSUS.  Office  of  the 
AssiKiate  Director  for  AdnumstratKm.  Bureau  of  the  Census, 
Federal  Building  3.  Washington.  DC  20233  SOME  RECORDS 
MAY  BE  DUPIJCATED  IN  THE  OFFICES  OF  CENSUS  BU¬ 
REAU  DIVISION  CHIEFS.  A  COMPLETE  ADDRESS  LIST  OF 
DIVISION  CHIEFS  IS  AVAILABLE  UPON  REQUEST  FROM 
THE  INDIVIDUAL  DF-SIGNATED  IN  THE  NOTinCATION 
SECTION  BELOW. 

B  FOR  MATTERS  INVOLVING  DIBA  TORT  AND  PER¬ 
SONAL  PROPERTY  CLAIMS:  OFFICE  OF  ADMINISTRATIVE 
SUPPORT.  DOMESTIC  AND  INTERNATIONAL  BUSINESS 
ADMINISTRAHON.  U  S.  DEPARTMENT  OF  COMMERCE. 
I4TH  AND  CONSTITUTION  AVENUE.  N.W.,  WASHINGTON. 

D  C.  20230. 

c.  Fiir  matters  involving  EDA:  Office  of  Chief  Counsel.  EDA. 

U  S.  Department  of  Commerce.  14th  and  Constitution  Avenue. 

N  W  .  Washington.  D  C.  202.30. 

d  For  matters  involving  MARAD:  Maritime  Administration,  bf- 
fice  of  Cieneral  Counsel.  U.S.  Department  of  Commerce.  14th  and 
Constitution  Avenue.  N  W..  Washington.  D.C.  20230. 

E.  FOR  MAITERS  INVOLVING  NBS  OTHER  THAN  VIOLA¬ 
TIONS  OF  TRAFFIC  AND  GROUNDS  REGULATIONS:  NA¬ 
TIONAL  BUREAU  OF  STANDARDS.  OFRCE  OF  THE 
LEGAL  ADVISER.  ADMINLSTRATION  BUILDING.  GAITHER¬ 
SBURG.  MARYLAND  (PO.  WASHINGTON.  DC.  202.34).  FOR 
MATTERS  INVOLVING  VIOLATIONS  OF  TRAFFIC  AND 
GROUNDS  REGULATIONS  AT  GAITHERSBURG.  MARY¬ 
LAND.  SECURITY  OFFICE.  ADMINISTRATION  BUILDING. 
GAITHFR.SBURCi.  MARYLAND  (P.O  WASHINGTON.  DC. 
202.34)  AND  FOR  VIOLATIONS  OF  THOSE  REGULATIONS 
AT  BOUI.DER  OR  FORT  COLLINS.  COmRADO.  GUARD 
SERVICE  OFFICE.  NBS.  RADIO  BUILDING.  BOULDER. 
COLORADO.  80302. 

F  FOR  MATfERS  INVf)LVING  NFPCA:  OFFICE  OF  THE 
CHIEF  COUNSEL.  NATIONAL  FIRE  PREVENTION  AND 
CONTROL  ADMINISTRATION,  2400  M  STREET.  N.W.. 
WASHINGTON.  DC.  20037. 

g  For  matters  involving  NOAA:  Office  of  General  CounscL  Na¬ 
tional  Oceamc  and  Atmospheric  Adnunistration,  AOlO  Executive 
Boulevard.  Rockville,  Maryland  20852.  RECORDS  IN  THIS 
SYSTEM  MAY  AL.SO  BE  l.OCATED  AT  OTHER  NOAA  OF¬ 
FICES  IN  THE  WASHINGTON.  DC.  METROPOLITAN  AREA 
AND  IN  THE  HELD  A  COMPLETE  LIST  OF  ADDRES.SES  IS 
AVAILABLE  UPON  REQUE.ST  FROM  THE  INDIVIDUAL 
DESIGNATED  IN  THE  NOTIHCATION  SECTION  BELOW. 

H.  FOR  MATTERS  INVOLVING  NTIS;  PROPERTY 
MANAGEMENT  OFFICE.  OR  OFFICE  OF  THE  CON¬ 
TROLLER.  NATIONAL  TECHNICAL  INFORMATION  SER¬ 
VICE.  5285  PORT  ROYAL  RD..  SPRINGFIELD.  VA.  22161. 

I  FOR  MATFERS  INVOLVING  OTEI.;  OFFICE  OF  THE 
I  FGAL  ADVISER.  OR  ADMINISTRATIVE  OFFICE.  OFHCE 
OF  TELECOMMUNICATIONS.  1325  G  STREET  N.W., 
WASHINGTON.  D  C.  20005. 

).  For  matters  involving  PAT-TM:  Office  of  the  Solicitor.  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington.  Virginia  22202. 

k.  For  all  other  matters:  Office  of  the  General  Counsel.  U.S.  D^ 
partment  of  Commerce.  14th  and  Constitution  Avenue,  N.W., 
Washington.  D  C.  20230.  SOME  OF  THE  RECORDS  AT  LOCA¬ 
TIONS  A.  THROUGH  J.  MAY  BE  DUPLICATED  AT  LOCA¬ 
TION  K.  ALSO.  THE  RECORDS  AT  LOCATIONS  A. 
THROUGH  K.  MAY  BE  DUPLICATED  IN  PART  OR  IN 
3VHOLE  IN  OTHER  DEPARTMENT  OF  COMMERCE 
SYSTEMS  OF  RECORDS,  OR  IN  GOVERNMENT-WIDE 
SYSTEMS.  AT  OTHER  LOCATIONS.  FOR  ASSISTANCE  IN 
THIS  REGARD.  INFORMATON  MAY  BE  OBTAINED  FROM 
THE  INDIVIDUAL  IDENTIFIED  IN  THE  APPROPRIATE 
NOTinCATION  PROCEDVKE  SECTION  BELOW. 

Categories  al  ImHridnals  eovered  ^  the  aystcaK  Individuals 
((makiiig  claims  or  bringing  actkms  against  the  Department  and  in¬ 
dividuals  the  subject  of  the  Department’s  claims  and  actions,  to-'* 
eluding  tort  and  property  claims  and  ctvfl  contract  issues  (but  ex¬ 
cluding  Federal  Employees  Compensatioo  Act  claimants).  hh> 
dividuals  suspected  of  violations  of  criminal  and  civ9  statutes  in 
connection  with  Department^  programs  and  activities.  Individuals 
the  subject  of  administrative  proceedings  where  the  Departmem  ia 
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involved  »  THE  SUBJECT  OF  ANY  LITIOATION  IN  WHICH 
THE  DEPARTMENT  IS  INVOLVED;  INDIVIDUALS  WHO 
MAKE  ADMINISTRATIVE  CLAIMS  OR  APPEALS  AGAINST 
THE  DEPARTMENT.  INDIVIDUALS  THE  SUBJECT  OF 
CLAIMS  AND  ADMINISTRATIVE  ACTIONS  BROUGHT  BY 
THE  DEPARTMENT  Individuals  cited  for  vidatioa  of  traffic  and 
grounds  regulations  INDIVIDUALS  WHO  MAY  HAVE  PRO¬ 
VIDED  STATEMENTS  OR  OTHER  EVIDENCE  WITH 
RESPECT  TO  ANY  OF  THE  ABOVE.  "DEPARTMENT” 
MEANS  THE  U  S  DEPARTMENT  OF  COMMERCE  OR  ANY 
COMPONENT  THEREOF.  OR  ANY  OFFICER  OR  EMPLOYEE 
THEREOF. 

Calegorics  «l  reoorda  in  the  systeia:  Names,  addresses.  SOCIAL 
SECURITY  ACCOUNT  NUMBERS,  sutements  of  claims  and 
analyses  thereof.  invesUgatory  reports,  opinions  of  taw.  and 
pleadings,  motions,  depositions,  rulings,  opinions,  citation  parlicti- 
lars  (description  of  vehicle,  date  of  birth,  physic^  characteristics, 
driving  permit  or  license  data,  vehicle  license  data.  etc.),  and  other 
litigation  AND  CLAIMS  documentatioa. 

Authority  for  maintcnaiicc  of  the  system:  S  U.S.C  301.  44  U.S.C 
Section  3101;  42  U.S.C  3211.  31  U.S.C.  240;  28  U.S.C  S33-S3S  and 
1346(b);  IS  U.S.C  277  and  278e(b);  E.O.  I04S0;  and  aU  other 
authorities  of  the  Department. 

Routine  uaes  of  records  maintained  in  the  system,  Includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  naea:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Sutement. 

PoNries  and  practicea  for  storing,  nrtrieviag.  aoccarint,  retalaing, 
and  disposiiig  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders. 

Retiievabillty:  Filed  adphabetically  by  name. 

Safegua^:  Records  arc  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  ptemiaes  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  rtjspoaal:  Records  are  disposed  of  according  to 
unit's  Record  Control  Schedule. 

System  maaagrris)  and  address:  For  records  at  location  a.;  As¬ 
sociate  Director  for  Admuustration.  Bureau  of  the  Census,  Federal 
Building  3,  Washington.  D  C.  20233. 

FOR  RECORDS  AT  LOCATION  B.:  DIRECTOR,  OFFICE  OF 
ADMINISTRATIVE  SUPPORT,  DOMESTIC  AND  INTERNA¬ 
TIONAL  BUSINESS  ADMINISTRATION.  U.S.  DEPARTMENT 
OF  COMMERCE.  WASHINGTON.  DC.  20230. 

For  records  at  location  c.:  Chief  Counsel,  Economic  Develop¬ 
ment  Administration.  Department  of  Commerce,  Washington,  D.C. 
20230. 

For  records  at  location  d.:  General  Counsel,  Maritime  Adminis¬ 
tration,  Wa.shington,  D.C.  20230. 

For  records  at  location  e.:  Legal  Adviser.  National  Bureau  of 
Standards.  Gaithersburg,  Maryland  (P  O.  Washington,  D.C.  20234). 

FOR  RECORDS  AT  LOCATION  F.:  CHIEF  COUNSEL.  NA¬ 
TIONAL  FIRE  PREVENTION  AND  CONTROL  ADMINISTRA¬ 
TION.  P.O  BOX  19518.  WASHINGTON.  DC.  20036. 

For  records  at  location  g.:  General  Counsel,  National  Oceanic 
and  Atmospheric  Adnunistration.  6010  Executive  Boulevard, 
Rockvdle.  Maryland  20BS2. 

FOR  RECORDS  AT  LOCATION  H.:  CHIEF.  ADMINISTRA¬ 
TIVE  SERVICES  DIVISION.  AND  CONTROLLER.  EACH  FOR 
THEIR  RESPECTIVE  PORTIONS.  NATIONAL  TECHNICAL 
INFORMATION  SERVICE.  5285  PORT  ROYAL  RD..  SPRING- 
FIELD.  VA.  22161 

FOR  RECORDS  AT  LOCATION  I.;  LEGAL  ADVISER  AND 
ADMINISTRATIVE  OFFICER.  EACH  FOR  THEIR  RESPEC¬ 
TIVE  PORTIONS,  OFFICE  OF  TELECOMMUNICATIONS.  1325 
G  ST..  N  W..  WASHINGTON  .D  C.  20005 

For  records  at  location  j.:  Solicitor,  U.S.  Patent  and  Trademark 
Office,  Washington.  D.C.  20231 

For  records  at  location  k.:  General  Counsel,  U.S.  Department  of 
Commerce,  Waslungton.  D.C.  20230. 

NotillcatkM  procedure:  For  records  at  location  a.,  information 
may  be  obtained  from:  Associate  Director  for  Administratioo.  Bu¬ 
reau  of  the  Census,  Federal  Building  3.  Washington,  D.C.  20233. 

FOR  RECORDS  AT  LOCATION  B..  INFORMATION  MAY  BE 
OBTAINED  FROM:  DIRECTOR.  OFFICE  OF  MANAGEMENT 
AND  SYSTEMS.  DIB  A.  US.  DEPARTMENT  OF  COMMERCE. 
WASHINGTON.  D  C.  20230. 

For  records  at  location  c.,  infonnation  may  be  obtained  from: 
Director,  Office  of  Public  Affairs.  EDA,  U.S.  Departmem  of  Com- 
nserce,  Washington,  D.C.  20230. 


For  records  at  location  d.,  information  may  be  obtain jd  from; 
Secretary.  Maritime  Administiatioa.  U.S.  Diepurtiaem  of  Com¬ 
merce.  Washington.  D.C.  20230. 

For  records  at  location  e.,  information  may  be  obtained  from; 
Associate  Director  for  Admintstration.  Natio^  Bureau  of  Stan¬ 
dards.  Gaithersburg.  Maryland  (P  O.  Washmgloo.  D  C.  20234); 

FOR  RECORDS  AT  LOCATION  F..  INFORMATION  MAY  BE 
OBTAINED  FROM:  ADMINISTRATIVE  OFFICER.  NATIONAL 
RRE  PREVENTION  AND  <X>NTROL  ADMINISTRATION.  P.O. 
BOX  19518.  WASHINGTON.  D.C  20036. 

For  records  at  location  g..  information  may  be  otained  from: 
Assistant  Administrator  for  Admuustration.  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard.  Rockville. 
Maryland  20852. 

FOR  RECORDS  AT  LOCATION  H..  INFORMATION  MAY 
BE  OBTAINED  FROM:  ASSISTANT  DIRECTOR  FOR  AD¬ 
MINISTRATION.  NATIONAL  TECHNICAL  INFORMATION 
SERVICE.  SILLS  BLDG..  SPRINGREIT).  VA  22161. 

FOR  RECORDS  AT  LOCATION  I .  INFORMATION  MAY  BE 
OBTAINED  FROM:  ADMINISTRATIVE  OFFICER.  OFFICE  OF 
TELECOMMUNICATIONS.  1325  G  ST.,  N  W..  WASHINGTON. 
D.C.  20005. 

For  records  at  location  j..  information  may  be  obtained  from: 
Assistant  Comnussioaer  for  AdministraUun.  U.S.  Pateiu  and  Trade¬ 
mark  Office.  Washington,  D.C.  20231 

((For  BEA  records,  informatioo  may  be  obtained  from:  Special 
Assistant  to  the  Director,  BEA,  Tower  Building.  1401  K  St.,  N.W.. 
Washii«ton.  D.C.  20005.)) 

For  records  at  location  k.,  informatioo  may  be  obtained  from: 
Director.  Office  of  Organizatkin  and  Management  Systems,  U.S. 
Department  of  Commerce.  Washington.  D.C.  20230. 

Requester  should  provide  name,  address,  social  security  number, 
case  number;  date  of  organizatioo  unit  in  which  employed, 

as  appropriate,  pursuaitt  to  the  inquiry  provisions  which  appear  in 
15  CFR  Part  4b. 

Record  mocem  proceduwr.  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notificatioa  section 
above. 

CntrsHng  record  prtuduwe;  The  Department's  rules  for  access, 
for  contesting  contents,  and  appeabng  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  aourcc  categorieo;  Subject  efamnant  or  plaintiff;  those 
autliorized  by  the  foregoing  to  furnish  infonnation,  and,  whatever 
sources  pertinent  to  the  nature  of  the  case. 

Systran  caempted  from  certain  provistons  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (kKD.  (kK2)  and  (k)(5).  all  investigatory  material  and 
material  subject  to  the  provisions  of  5  U.S.C.  5S2(bHl)  in  the 
record  which  meeu  the  criteria  of  these  sub-sectioiu  is  exempted 
from  the  notice,  access,  and  contest  requirements  (under  5  U.S.C. 
S52a  (cK3).  (d).  (eNI).  (e)(4NG).  (H).  and  (D.  and  (f))  of  the  ^ency 
regulations  because  of  the  necessity  to  exempt  this  informatioo  and 
material  m  order  to  prevent  disclosure  of  classified  information  as 
required  by  Executive  Order  11652  in  the  interest  of  the  national 
defense  and  foreign  pohey  and  in  order  for  the  Department's  legal 
staff  to  properly  perform  its  functions. 

3.  In  COMMER<rE/DEFT-l9.  Department  Mailing  Liris.  make 
minor  additions  to  reflect  that  a  list  of  subscribers  to  Bureau  of  the 
Census  pubhcabofis  is  maintained  in  addition  to  other  Census  Bu¬ 
reau  records  included  in  the  presient  system. 

4.  In  the  COMMERCE/CENSUS-5  system.  Population  and 
Housing  Census  Records  for  I960  and  1970.  change  the  system 
name  and  the  section  Categories  of  Individuals  Covered  by  the 
System  to  include  censuses  after  1970;  The  system  name  as 
changed  is:  Populatioa  and  Housing  Census  Records  of  the  I960 
and  Subsequent  Censuses,  and  the  (fategones  of  Individuals  section 
as  revised  reads:  AU  persons  counted  during  the  Census  of  Popula¬ 
tion  and  Housing  taken  m  I960  and  later 

5.  In  the  COMMERCE/DIBA-I  system.  Individuals  Identified  in 
Export  Adnunistration  Compliance  Procradings  or  Investigabons, 
add  a  locatioa  to  reflect  that  some  of  the  reco^  are  duplicated  in 
the  office  of  the  Appeals  Board  for  the  Department,  U.S.  Depart¬ 
ment  of  Commerce.  Washington.  D  C.  20230. 

6.  In  the  COMMERCE/DIBA-4  system.  Directors  of  U.S.  Trade 
Missions.  Chaomeo  at  U.S.  Govenimem  Teclaacal  Sales  Seminars, 
and  Technical  Repiesentabves  of  Catalog  Exhibits,  change  the 
sy^m  name  and  section  Categories  of  Imhviduals  Covered  by  the 
System  to  reflect  a  new  propam  title.  The  new  system  name  is: 
Directors  of  U.S.  Trade  Misjuoas,  Chainneii  of  U.S.  Govemnent 
Seminar  Missions,  and  Technical  Representatives  of  Catalog  Ex- 
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hihiK  The  same  change  w  made  in  the  Categohn  of  Individuah 
section  In  the  same  system,  delete  Social  Security  Nuroher.  names 
of  close  relatives,  and  pievHHis  residences  from  the  Categories  of 
Records  sectam  These  data  elements  are  no  longer  needed  and 
maintained 

7  In  the  COMMERCE/DIBA-5  system.  Membership  Informa¬ 
tion.  DistrK'i  and  Regkmal  Export  Councils,  add  Social  Secunty 
Numbers  to  the  Categories  of  Records  secUon  to  reflect  that  SSN's 
are  used  to  verify  idenuty  of  potential  members.  In  the  same 
system,  revise  the  Retentam  and  Disposal  section  to  reflect  that 
records  are  also  retired  when  individuals  leave  the  councils  The 
sectHm  as  revised  reads  inew  text  m  sohd  capitalsl-  Retained  for 
active  councils  Retired  when  councils  terminate  OR  IN¬ 
DIVIDUALS  LEAVE  Cf>UNCILS 

M  In  the  COMMERCE/M  ARAD  18  system.  US.  Merchant 
Manne  Academy  Midshipman  Personnel  Records,  revise  the  sec¬ 
Uon  Categories  of  Individuals  Covered  by  the  System  to  reflect  that 
cadet  corps  records  from  I4W  to  l<M2  are  also  maintauned  The  sec- 
tHm  as  revised  would  read  mew  texi  m  sohd  capitalsl-  All  current 
and  former  midshipmen  since  inception  of  the  Academy  in  1442. 
ALSO.  ALL  CADET  CORPS  PERSONNEL  FROM  1938  TO  1942. 

9  In  the  COMMERCE/NOAA-P  system.  NOAA  Diving  Pro¬ 
gram  File,  add  the  Pacific  Manne  Center.  1801  Fairview  Avenue, 
^st.  Seattle.  Washington  98102.  add  a  location  to  reflect  that  the 
Center  maintains  some  duplicaie  records  In  the  same  system,  add 
applicanis  for  the  diving  program  to  the  section  Categories  of  In¬ 
dividuals  Covered  by  the  System 

10  In  the  COMMERCE/PAT  TM-I  system.  Attorneys  and 
Agents  Registered  to  Practice  Before  the  Office,  revise  the  section 
Categories  of  Individuals  Covered  by  the  System  to  OKbcale  that 
records  relating  u>  attorneys  and  agents  who  cease  to  he  registered, 
frequently  only  temporarily,  are  retained  in  the  system,  m  ac¬ 
cordance  with  the  records  control  schedule:  The  sectioo  as  revised 
reads  mew  text  in  solid  capitalsl:  Attorneys  and  agents  who  are. 

OR  HAVE  BEEN,  registered  to  practice  before  the  Patem  and 
Trademark  Office  in  patent  cases,  and  applicants  for  such  registni- 
thin  to  practice 

11  Lastly,  other  changes  of  a  miscellaneous  nature  have  been 
made  throughout  the  notice  of  systems.  These  include  changes  to 
the  index  of  systems,  changes  to  uiui  designations  because  of  reor- 
gam/auons.  and  correctioo  of  typograptacal  errors. 

APPENDIX  m 

Changes  to  Systems  of  Records  Noticed  in  the  Federal 
Register  After  Sept.  13,  1976  and  Prior  to  the  Didc  of 
this  Notice 

These  changes  are  hsted  to  assist  the  puhUc.  AB  are  incorporated 
in  the  unified  text  of  Commerce  Depairtment  systems  of  records 
submitted  to  the  Federal  Register  this  date. 

1.  Novemher  2.  1976  Federal  Register,  page  48190:  adoption  of 

consolidated  system  of  records  and  new  routme  use  for  the  system. 
Individuals  Interested  in  NTIS  Publicatioos.  Shipped  Order  Ad¬ 
dresses.  Customer  Account  Records,  Subscriber 

Fiks-COMMERCE/NTIS-I 

2.  January  12.  1977  Federal  Register,  pages  2521-2524:  adoption 

of  five  systems  of  records.  Departmenl  Maihng 
Lists-COMMERCE/DEPT-19.  Federal  Employeet  with  Fire  Re¬ 
lated  Expertise-COMMERCE/NFFCA-1.  NOAA  DKi^  Program 
Fik-COMMERCE/NOAA-17.  NOAA  '  MaBugf 

Lists— COMMERCE/NOAA-18.  and  Employee  Daiy  Time  and 
Productivity  Records— COMMERCE/NTIS-2.  whKh  were  Ml 
proposed  Sspt.  13.  1976;  adoption  of  new  routine  use  for  existing 
system.  Parties  involved  in  PMent  Inteiference 
Proceedings— COMMERCE/P AT-TM-6.  which  was  proposed  Sept. 

13.  1976.  proposal  to  add  a  new  routine  use  to  three  exist^ 
systems.  Invesugauvc  Records-Cootract  and  Grant  Frauds  and  Em¬ 
ployee  Crunmal  Misconduct— C0h04ERCE/DEFT-l2,  Investiga- 
live  Records-Persoos  Withm  the  Investtgative  Jurisdktioo  of  the 
Department— COMMERCE/DEPT-1 3,  and  Employee  Penomiel 
Filn  Not  Covered  by  US.  Civi  Servioe  Comnis- 
sion-COMMERCE/DEPT-18. 

3.  February  4.  1977  Federal  Register,  pages  6877-8878:  explana- 
boo  of  changes  made  to  systems  of  records  not  requiriag  public  - 
comment  which  were  reflected  in  the  Sept  13.  1976  annual  repubh- 
cation,  and  correctioo  of  errors  in  the  systems  as  ptRiished  Sq>-  ■„ 
lember  13.  1976. 

4.  March  28.  1977  Federal  Register,  pages  16464-16465:  adOfNkM 
of  new  routine  use  for  three  existing  systems  which  was  proposed 


January  12.  1977;  pioposal  to  add  a  system  of  records.  Users  of 
Pubhe  Search  Room  of  the  nMem  and  Trademark  Office— PAT- 
TM-14.  proposal  to  add  a  new  routine  use  No  13  to  the  Prefatory 
Stutemem  «if  General  Rouune  Uses,  proposal  lo  revise  rouhne  uses 
for  two  exisung  systems  of  records.  Attendance.  Leave  and  iViyroll 
Records  of  Employees  and  Certain  (Xher  Per¬ 
sons— (X)MMECEyDEl^- 1 .  and  Individual  and  Household  Statisti¬ 
cal  Surveys  and  Spectal  Studies  Records — COMMERCE/CENSUS- 
3.  adoptHNi  of  imsceilaneous  changes  lo  existing  systems. 

5  May  20.  1977  Federal  Regisier  pages  2.5900-25901  proposal  to 
add  a  system  of  records.  Nuclear  Reactor  Operator  Licensees 
File— COMMERCE/NBS-8 

6  June  7.  |<177  Federal  Register,  pages  29034-29037  adoption  of 

rouune  use  No.  13  to  the  Prefatory  Suuement  of  General  Routine 
Uses,  adopuon  of  revised  routme  uses  for  COMMERCE/DEPT-I 
and  COMMERCE/CENSUS-3  systems.  aB  proposed  March  28. 
1977  , 

7  June  24.  1977  Federal  Raster,  32)40  adoption  of  new 
system  of  records  COMMERCc/PAT  Tm-14.  proposed  March  28. 
I9rr7 

8  August  I.  1977  Federal  Register  pages  38928-28929:  adoption 
of  new  system  of  records  COMMERCE/NBS-8.  proposed  May  20, 
1977  praptMal  for  a  oonsohdaied  and  expanded  systm  of  reo^s, 
Parucipams  m  Expenmenu.  Studies.  and  Sur¬ 
veys— COMMERCE/NBS-9 

9  SepteaMirr  T.  1977  Pedeni  RegiMer.  pages  44832  44833:  propoml 
10  add  a  ayamm  of  leoorda.  Mailmg  Lai  and  Correapondeooc  ne— 
COMMERCE/WHC-l. 

DEPARTMENT  OF  COMMERCE 
PRIVACY  ACT 

NOTICE  OF  SYSTEMS  OF  RECORDS* 

*The  identification  of  the  operating  unii  or  units  within  the  De¬ 
partment  to  which  the  paruculm  system  of  records  pertains  appears 
as  “COMMERCE/"  followed  by  a  designating  hbbrevialioa.  The 
abbreviations  and  their  meanings  are  as  follows: 

CENSUS— Bureau  of  the  Census 

DEPT— Overall  Department  of  Commerce  (or  at  least  multiple 
operatang  units  presoNly.  and  a  porenoal  for  more) 

DIBA— Domestic  and  International  Business  Arhniaistratioo 
lATC— Interagency  Auditar  Traming  Center 
MA — Maritime  Admmtstratioo 
NBS — National  Bureau  of  Standards 

NFPCA — National  Fire  Prevention  and  Control  Admhnstmlioo 
NOAA — Matin aai  Ooeamc  and  Atmospheric  Admimstratioo 
NTIS— NauonM  Tedimeal  Inlanantioo  Service 
PAT-TM — PMent  and  Trademark  Office 

Other  abbreviations  appearing  m  the  nonces  are  as  follows: 

ARC— The  Appaladaan  Rqponal  ComnnsKm 
BEA — Bureau  of  Econoimc  Analysts 
EDA— Econamic  Developmeiit  Adaomistratiao 
Office  of  Federal 

Cochainnen— Officets)  of  Federal  Cochaiimen  of  the  Ppgid— I 
Action  Ptanning  Commissions  and  The  Appatochan  Regional 
Commistion 

OMBE — Office  of  Mmorhy  Business  Enterprise 
OTEL— Office  of  TetocommuncMioiis 
RAi*CS — Regioaal  Action  Ptonmng  Commissioos 
USTS— United  States  Travel  Service 

WHC— White  House  Conference  on  Balanced  National  Growth 
and  Economic  Developmem 

Prefatory  StateaMBi  of  Geacral  Routtaw  Uaw 

The  following  routine  uses  apply  lo.  and  are  taicoiporated  by 
reference  into,  each  system  of  records  set  forth  below. 

1.  In  the  event  that  a  system  of  records  maintained  by  the  De- 
partmem  lo  carry  out  its  f unctmos  imheates  a  vmlatioo  or  potential 
violalioo  of  law  or  oontract.  whether  ovi.  crinmial  or  regwnory  in 
nature,  and  whether  ansme  by  general  statute  or  particular  program 
anmnr  or  oontract.  or  rw.  regulation,  or  order  asued  punuam 
thereto,  or  the  necessity  lo  protect  an  inceresi  of  the  Depintmenu 
the  relevani  recoitls  in  the  system  of  records  may  he  refeired.  ns  a 
tontine  nre.  to  the  approprtrte  agency,  stiiether  FederaL  stato.  local 
or  foreigii.  chargro  with  the  responsibihty  of  mvestigaliwi  or 
proaecnting  roch  violHtioo  or  chmged  with  eoforemi  or  inplemeni- 
■g  the  atanne  or  oontract.  or  rale,  regutenoo  or  order  isaued  put* 
want  thereto,  or  protoctug  the  interest  of  the  Depaitment. 
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2  A  record  fnmi  thin  Hvsiem  of  records  may  he  disclosed,  as  a 
rtajline  use,  to  a  Federal  state  or  local  afency  tnaiiNaimfic  avil. 
criminal  or  other  relevant  enforcement  informatHm  or  other  per¬ 
tinent  informatam/such  as  currem  licenses,  if  necessary  to  obtain 
information  relevant  to  a  Department  decision  conceminf  the  as- 
siimnient.  hinng  «ir  reienlMai  of  an  individual,  the  issuance  of  a 
secunty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  othei  benefit 

3  A  record  from  this  system  of  records  may  he  disclosed,  as  a 
routine  use.  to  a  Federal,  state,  local,  or  intematHmal  agenev.  in 
respanse  to  ns  request  in  connectMin  with  the  ass^ment.  hinng  or 
retcMion  of  an  m^vidiial.  the  issuance  of  a  security  clearance,  the 
reporting  of  an  invesiigaiMin  of  an  individual,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  hy  the 
requesting  agency  to  the  extent  that  the  informatKin  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter 

4  A  record  from  this  system  lif  rectirds  may  he  disclosed,  as  a 
routine  use.  m  the  ctairse  of  presenting  evidence  to  a  court.  ma||is- 
tratc  or  admimstrative  tribunal,  inchidii^  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiatHins. 

S.  A  record  m  this  system  of  records  may  he  disclosed,  as  a  rou¬ 
tine  use.  to  a  Member  of  Congress  submitting  a  request  involving 
an  individual  when  the  individual  has  requested  assistance  from  the 
Member  with  respect  to  the  subject  matter  of  the  record. 

h.  A  record  m  this  system  of  records  which  ciMitains  medical  in- 
formatMin  may  he  disclosed,  as  a  routine  use,  to  the  medical  ad- 
vis<ir  of  any  i^vidual  submitting  a  request  for  access  to  the  record 
under  the  Act  and  15  CFR  Pan  4h  if.  in  the  sole  judgment  of  the 
Department,  disclosure  could  have  an  adverse  effect  upon  the  in¬ 
dividual.  under  the  provision  of  5  U.S.C  552a<f)(3l  and  implement¬ 
ing  rmiations  at  1 5  CFR  4h.6 

7  (Deleted.  Reserved) 

fl.  A  record  m  this  system  of  records  may  he  disclosed,  as  a  mu- 
tine  use,  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  pnvate  relief  legislation  as  set  forth  in  OMB  Cir¬ 
cular  No.  A-19  at  any  stage  of  the  legislative  coordinatHm  and 
clearance  process  as  set  fonh  in  that  Circular 

9  A  record  m  this  system  of  records  may  he  disclosed,  as  a  rou¬ 
tine  use.  to  the  Depanment  of  Justice  in  connection  with  determin¬ 
ing  whether  disclosure  thereof  is  required  hy  the  Freedom  of  Infor¬ 
mation  Act  (5  II  S.C  552) 

10  A  record  m  Has  system  of  records  may  he  disclosed,  as  a 
muline  use.  to  a  contractor  of  the  Department  having  need  for  the 
lafonnauon  in  the  per  formance  of  the  contract,  hut  not  operating 
a  system  of  records  withm  the  mearang  of  5  U.S.C.  552a(m). 

11  (Deleted.  Reserved) 

12.  A  record  in  this  system  may  he  transferred,  as  a  routine  use, 
to  the  Civil  Service  Commission,  ftw  personnel  research  purposes; 
m  a  data  source  for  management  informatHm;  for  the  production  of 
summary  descriptive  staUstics  and  analytical  studies  in  support  of 
the  funcUim  for  which  the  records  are  collected  and  maintained;  or 
for  related  manpower  studies 

13.  A  record  from  this  system  of  records  may  he  disclosed,  as  a 
routine  use.  ui  the  Admuustraior.  Cieneral  Services,  or  his 
designee,  during  an  inspectHui  of  records  conducted  hy  OSA  as 
pan  of  that  agency's  resptmsihihty  to  recommend  improvements  in 
records  management  practices  and  programs,  under  authonty  of  44 
U  S.C.  2404  and  2<i0b  Such  disclosure  shall  he  made  in  accordance 
with  the  GSA  regalatHms  governing  inspection  of  records  fw  this 

ise.  and  any  (Mher  relevant  <i.e.  (iSA  nr  Commeive)  directive, 
disclosure  shall  (mh  he  used  to  make  determinations  about  in¬ 
dividuals. 

Natioiigl  Defease  aod  Foreign  Polky  Exemption 

Some  systems  of  records  under  the  Act  which  are  maintained  hy 
the  Depunmeni  cimtam.  from  tiine-to-tMiie.  material  subject  u>  the 
specifH.'  exemptHm  authon/ed  hy  5  U.S.C  S52a(kNI),  relating  In  na¬ 
tional  defense  and  foreign  policy  materials.  The  systems  of  records 
noticed  below,  and  also  hsied  m  15  CFR  4li.l4ta>  of  the  reguiatiiim 
puMished  m  the  FEDFRAl  RFXjISTFR.  which  are  subject  to  this 
detcrminatMm  of  specific  exemptHm  under  5  U.S  C.  552a(kMl)  are: 
COMMERCE/DIB  A  I 
COMMERCE/DIBA-2 
COMMERCE/DIBA-3 
COMMERCE/NOAA-I I 
COMMERCE/PAT-TM-4 
COMMERCE/PAT-TM-h 
COMMERCE/PAT-TM-7 
COMMERCB/PAT-TM-R 
C'OMMERCF./PAT-TM-O 


»  rf)MMERCE/DEPT-l2 
C(  )MMFRCE/DEPT- 1 3 
C(  )MMFRCE/DEPT-I4 

The  Department  hereby  asserts  a  claim  to  exemption  of  such 
materials  wherever  they  mighi  appear  m  such  systems  of  records, 
or  any  systems  of  records,  at  presem  or  m  the  future.  The  malen- 
als  would  he  exempi  from  5  U.S.C  552a(c)(3l.  (d).  (cMl).  (cM4MG). 
(H).  and  (I),  and  (f).  The  reason  therefor  is  to  protect  the  matenal 
required  hy  Execidive  Order  to  he  kept  secret  m  the  interest  of  the 
natHinal  defense  and  foreign  policy 

TABLE  OF  CONTENTS  OF  DEPARTMENT 
OF  COMMERCE 

SYSTEMS  OF  RECORDS  UNDER  THE  PRIVACY 
ACT  OF  1974 


DF:PT— I  Attendance.  Leave,  and  Payroll  Records  of 
Employees  and  Certam  Other  Persons 
DEPT —2  Accounts  Receivable 

DEPT —3  Confhci  of  Interest  Records.  Appointed  Officials 
DEPT —4  Congressional  RIes 
DEPT  — 5  Donors  of  Gifts  and  Bequests 
DEPT— A  Visitor  Ixigs  and  Permits  for  Facilities  Under 
Department  Control 
DEPT — 7  Empiovee  Accident  Reports 

DEPT — 8  Employee  Appheatams  f<»r  Motor  Vehicle  Operator's 

Card 

DEPT— 4  Travel  Records  (Domestic  and  Foreign)  of 
Empkiyees  and  Certain  Other  Persons 
DEPT— 10  Foreign  Residence  Requirement  Waiver  Applicants 
DEPT — II  Unfair  labor  Practice  ('harges/Complamts 
DEPT — 12  Investigative  Rccords-Contract  and  Grant  Frauds 
and  Employee  Cnmmai  Misconduct 
DEPT — 13  Investii^tive  Records-Persons  Within  the 
Investigative  ItirisdictKm  of  the  Department 
DEPT — 14  Litigatum.  C'launs.  and  .Adinmistrative  Proceeding 
Records 

DEPT — 15  Private  legislation  Claimants-Central  legislative 
Files 

DEPT — I A  Property  Accimntabiiity  Files  , 

DEPT — 17  Records  of  Cash  Receipts 

DEPT— 18  Employee  Personnel  F^  Not  Covered  hy  U.S. 

Civil  Service  Conumssion 
DEPT — 14  Department  Mailing  1  jsts 
DEPT— 20  Bkigniphical  Flies 

DEPT — 21  Freedom  of  InformatHm  and  Privacy  Request 
Records 

CENSUS— I  Agrkuhufe  Census  Records  ftir  1 4M(  partial). 
I4N>.  and  1474 

CENSUS— 2  Employee  Productivity  Measurement  Records 
CENSUS — 3  Individual  and  Household  Statistical  Surveys  and 
Special  Studies  Records 

CENSUS— 4  Minority-Owned  Business  Enterprises  Survey 
Records 

CENSUS — 5  Population  and  Hiiusing  Census  Records  of  the 
I4A0  and  Subsequent  Censuses 

CENSUS — A  PnpulatMm  Census  Personal  Service  Records  for 
1400  and  All  Suhsequem  Decennial  Censuses 
CENSUS— 7  Special  Censuses  of  Population  Coochicted  for 
State  and  Imcal  Government 
DIBA — I  IndivKhials  Identified  in  Export  AdministratHm 
Compliance  Proceedings  or  Investigations 
DIBA — 2  Individuals  Involved  in  Export  TVansactkms 
DIBA — 3  Individuals  Involved  in  IntcrnatHmal  Business  Trade 
Complaints 

DIBA— 4  Directors  of  U  S.  Trade  Missions  , 

DIBA — S  Membership  InformatHm;  District  and  Regioani 
Export  Councils 

DIBA— A  NatHinal  Defense  Executive  Reserve  Personnei 
Folders 

DIBA — 7  Overseas  Assignments  for  DlBA's  Office  of  Field 
Operatkms 

DIBA— 8  Foreign  5$ervicc  Officer  EvahmliMis 
lATC — I  Authtor  Trainee  R^sirants 
MA— I  Appbeations  to  U.S.  Merchant  Marine  Academy 
tUSMMA) 

MA— 2  Cadet  Files.  Stale  Merchanl  Marine  Acadeanni 
MA— 3  CMaenship  Statements  and  Afhdnvta 
MA— 4  General  Ageni's  Praiectian  and  Imkmnliy  mhl  Seconi 
Seaman's  Imrance:  WSA  and  NSA 
MA— 5  Marine  Tnmi^  School  llcgi.slianU 

/ 
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MA— 6  Medical  Reconh  of  Seamen  Treated  in  Oveneax 
Military  Hospitals 

MA— 7  National  Defenw  Executive  Reserve 
MA — 8  Non-Attorney  Practitioner  Applications  and  “Section 
807  Reports” 

MA — 9  Hainan  Awards  and  Nominations,  for  Service.  Vaka-. 
etc. 

MA— 10  Seamen's  Employment  Analysis  Records 
MA — II  Seamen's  Unclaimed  Wages  (Vietnam  Conflict) 

MA — 12  Shipyard  Labor  Supply  and  Demand  Programs 

MA — 13  Trustees  for  Ship  Sales 

MA— 14  USMMA  Graduates 

MA — IS  USMMA  Midshipman  Account  Records 

MA— 16  USMMA  Midshipman  Grade  Transcripts 

MA — 17  USMMA  Midshipman  Medical  Files 

MA — 18  USMMA  Midshipman  Personnel  Records 

MA — 19  USMMA  Non-Appropnated  Fund  Employees 

MA — 20  USMMA  Ship's  ^rvice  Employees 

MA — 21  Wafvers  of  Liabihty  to  Board  Reserve  Fleet  Vessels 

NBS — I  NBS  Guest  Workers 

NBS — 2  Inventors  of  Energy-Related  Processes  and  Devices 
NBS— 3  Research  Associates 
NBS — 4  Participants  in  Cbiucal  Dental  Projects 
NBS — 5  Participants  in  Human  Factors  Studies 
NBS — 6  Parucipants  in  Psychoacoustk  Expenments 
NBS — 7  Employees  External  Radiation  Exposure  Records 
NBS — 8  Nuclear  Reactor  Operator  Licensees  File 
NBS — 9  Participants  in  Expenments.  Studies,  and  Surveys 
NFPCA — I  Federal  Employees  with  Fire  Related  Expertise 
NFPCA — 2  President's  and  Secretary's  Award  Nominees 
NOAA — I  Appbcants  for  Federal  Permits  to  Take.  Buy,  or 
Transport  Endangered  Species  for  Specific  Purposes 
NOAA — 2  Applicants  for  Hardship  Exemptions  under  Marine 
Mammal  PrMection  Act  of  1972 
NOAA— 3  Applicants  for  Maiine  Mammal  Scientific  Research 
and  Display  Permits 

NOAA — 4  Applicants  for  the  NOAA  Corps 
NOAA — S  Applicants  for  Threatened  Species  Permits 
NOAA — 6  Commissioned  Officers  Official  Travel  Orders 
Folders 

NOAA — 7  Commissioned  Officer  Official  Personnel  Folders 
NOAA — 8  Commissioned  (Kficers  Retired  Payroll 
NOAA — 9  Commissioners  of  International  Fisheries 
Commissions 

NOAA — 10  Employee  Production  Records 
NOAA — II  Fisheries  Law  Enforcement  Case  Files 
NOAA — 12  Marine  Recreational  Fishermen's  Catch  Statistics 
NOAA — 13  Guest  Workers  at  National  Geophysical  and  Solar- 
Terrestrial  Data  Center 

NOAA — 14  Individuals  Engaged  in  Weather  Modification 
Activities 

NOAA— IS  (Deleted) 

NOAA — 16  Scientist-Researchers  in  GATE  (Global 
Atmospheric  Research  Program  Atlantic  Tnipkal 
Experiment) 

NOAA— 17  NOAA  Diving  Program  File 
NOAA — 18  NOAA  Mailing  Lists 

NOAA— 19  Marine  Mammal.  Endangered  and  Threatened 
Species.  Permits  and  Exemptions  Applicants 
NTIS — I  Individuals  Interested  in  T9TIS  Publications.  Shipped 
Order  Addresses.  Customer  Account  Records,  and 
Subscriber  Files 

NTIS— 2  Employee  Daily  Time  and  Productivity  Records 
OTEL— I  Radio  Spectrum  Management  Career  Development 
Program 

PAT/TM— 1  Attorneys  and  Agents  Registered  to  Practice 
Before  the  Office 

PATrrM — 2  Complaints.  Investigations  and  Disciplinary 
Proceedings  Relating  to  Registered  Patent  Attorneys  and 
Agents 

PAT/TM — 3  Employee  Production  Records 
PAT/TM— 4  Government  Empkiyee  Inventkm  Rights 
PAT/TM — S  Non-Registered  Persons  Rendering  Assistance  To 
Patent  Applicants 

PAT/TM — 6  Parties  Involved  In  Patent  Interference 
Proceedings 

PAT/TM — 7  Patent  Applicatkm  Files 

PAT/TM— 8  Patent  Application  Secrecy  Order  Files 

PAT/TM— 9  Patent  Assignment  Records 

PAT/TM — 10  Patent  Deposit  Accounts  System  :■ 

PAT/TM— 11  Patent  Examiner  Testimony  Files 


PAT/TM— 12  Patent  Subscription  Service  System 
PAT/TM— 13  Petitioners  for  License  to  File  for  Foreign 
Patents 

PAT/TM— 14  Users  of  Public  Search  Room  of  the  Patent  and 
Trademark  Office 

WHC— I  Mailing  List  and  Correspondence  File 
COMMERCE/OEPT-1. 

System  name:  Attendance.  Leave,  and  Payroll  Records  of  Em¬ 
ployees  and  Certain  Other  Persons — COMMERCE/DEPT-I. 

System  location:  a.  For  empkiyees  of  Departmental  Offices. 
BEA.  DIBA.  EDA.  NFPCA.  OMBE.  USTS.  Offices  of  Federal 
Cochairmen.  RAPCs.  and  ARC:  Office  of  Financial  Managemem 
Services.  OS.  U  S.  Department  of  Commerce.  14th  and  Constitu¬ 
tion  Avenue,  NW..  Washington.  D.C  20230.  and  Office  of  Auto¬ 
matic  Data  PitKessing  Management  (ADP  Operations  Division),  use 
above  address. 

b.  For  employees  of  MARAD:  (manual)  Division  of  Accounts, 
machine-readable)  Division  of  Data  Operations,  14th  and  Constitu¬ 
tion  Avenue.  NW.,  Washington.  DC  20230 

c.  For  employees  of  NBS.  NTIS.  and  OTEL:  National  Bureau  of 
Standards,-  Accounting  Division  (Payroll  Section).  Administration 
Building.  Gaithersburg.  Maryland  (P  O  Washington.  D.C.  20234). 

d.  For  employees  of  NOAA.  National  Oceanic  and  Atnaisplieric 
Administration.  Personal  Service  Accounting  Branch.  6010  Execu¬ 
tive  Boulevard.  Rockville.  Maryland  20852. 

e.  For  employees  of  PAT-TM  Office  of  Finance  (Employee  Ac¬ 
counts  Division).  U  S.  Patent  and  Trademark  Office.  2021  Jefferson 
Dtovis  Highway.  ArUngton.  Virginia  22202 

f.  For  employees  of  CENSUS:  Finance  Division.  Bureau  of  the 
Census,  Federal  Building  3,  Washington.  D.C.  20233.  and  the  fol¬ 
lowing  Census  Regional  Offices:  1365  Peachtree  Street.  NE.,  Atlan¬ 
ta.  Georgia  30309;  441  Stuart  Street.  Boston.  Massachusetts  021 16; 
230  South  Tryon  Street.  Charlotte.  North  Camhna  28202:  536  South 
Clark  Street,  Chicago.  Illinois  60605.  1 100  Commerce  Street.  Dal¬ 
las,  Texas  75202;  1 101 1  West  Sixth  Avenue  (P.O.  Box  25207). 
Denver,  Colorado  80225;  234  State  Street.  Detroit.  Michigan  48226; 
One  Gateway  Center.  4th  and  State  Streets.  Kansas  City,  Kansas 
66101;  1100  Wilshire  Boulevard.  Los  Angeles.  California  90024;  26 
Federal  Plaza.  New  York  City.  New  York  10007.  600  Arch  Street. 
Philadelphia.  Pennsylvania  19106.  and  1700  Westlake  Avenue.  Seat¬ 
tle.  Washington  98109. 

Categories  of  faidividiials  covered  by  the  system:  All  Commerce 
Department  employees  and  certam  other  persims  as  categorized  by 
organizational  component  in  a.  through  f  above. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
secunty  number  and  employee  number,  service  computatkm  date, 
grade,  step,  and  salary;  orgamzation  (code),  retirement  or  FICA 
data  as  applicable;  Federal,  state,  and  local  tax  deductions,  as  ap¬ 
propriate;  IRS  tax  lien  data,  savings  bond  and  charity  deductions; 
regular  and  optional  Government  life  insurance  deductioiHs),  health 
insurance  deduction  and  plan  or  code,  cash  award  data:  jury  duty 
data;  military  leave  data;  pay  differentials,  union  dues  deductions; 
allotments,  ^  type  and  amount,  financial  mstitution  code  and  em¬ 
ployee  account  number;  leave  status  and  leave  data  of  all  types 
(including  annual,  compensatory.  )ury  duty,  maternity,  military, 
retirement  disaNlity,  sick,  transferred,  absence  without  leave,  arid 
without  pay);  time  and  attendance  records,  including  number  of 
regular,  overtime,  holiday.  Sunday,  and  other  hours  worked;  pay 
period  number  and  ending  date;  cost  of  hving  allowaiKes;  mailing 
address;  co-owner  and/or  beneficiary  of  bonds,  marital  status  and 
number  of  dependents;  and  “NotificatHin  of  Personnel  Actkm''. 
The  individual  records  hsied  herein  are  iiKluded  only  as  pertinent 
or  appUcable  to  the  individual  empkiyee. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C..  Title  31 
U.S.C.  66a.  Title  44  U.S.C.  3101.  3309 

Routine  lines  of  records  maintained  in  the  system.  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
U.S.  Treasury  to  effect  issuance  of  paycheck  to  employees  and  dis- 
tTibutkm  of  pay  according  to  empkiyee  direciKMis  for  savings 
bonds,  alkxmenis.  financial  insutuuons.  and  other  authorized  pur¬ 
poses. 

Reporting;  tax  withholding  to  Internal  Revenue  Service  and  ap¬ 
propriate  State  and  local  taxing  authonties.  FICA  deductkms  to  the 
Social  Security  Adtnimstrauon.  dues  deductams  to  labor  unkms; 
withholdings  for  health  and  life  insurance  to  the  insurance  carriers 
and  the  U.S.  Civd  Service  CommissHm.  chanty  contributkm  deduc- 
tkms  to  agents  of  charitable  insututams.  annuiil  W-2  statements  to 
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taxinc  aulh«>nties  and  (he  individual,  wafte.  emptoyment.  and 
separation  informatMin  to  state  unemployment  compensatMm  agen- 
cies.  to  the  Department  of  Labor  to  determine  eligihtity  for  unem- 

Coyment  compensation,  and  to  hiuising  authonties  for  low-cost 
Hisinf  applicatMHis.  and  NO  A  A  Corps  data  to  II  S  Civil  .Service 
Commission  for  preparation  of  statistical  matenals  Also,  see  rou¬ 
tine  use  paragraphs  of  Prefatory  Statement 

PolMca  and  practices  for  stnrinc.  retrievhfig.  acceasintt,  retainiag. 
and  dispoaing  of  records  in  the  system: 

Storage:  Both  manual  and  machine-readable 

Rctrievahillty:  By  name  and/or  employee  or  social  secunty 
number. 

Safcipiards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  and/or  moms  locked  when 
not  in  use  Admittance,  when  open,  is  restneted  to  authon/ed  per¬ 
sonnel  only  All  paymil  pers«>nnel  and  computer  itperators  and  pov 
grammers  are  instructed  and  cautioned  on  the  confidentiality  of  the 
records. 

Retention  and  disposal:  Retained  on  site  until  after  GAO  audit, 
then  disposed  of.  or  transferred  either  to  Federal  Records  Storage 
Centers  in  accordance  with  the  fiscal  records  program  approval  by 
GAO,  as  appropnatc.  or  General  Record  Schedules  of  (iSA. 

System  managertst  and  address:  For  records  at  location  a.: 
Director.  Departmental  Office  id  Financial  Management  Services. 
U  S.  Department  of  Commerce.  Washington.  D  C.  20230. 

For  records  at  locatMMi  b.  ('hief  Division  of  Accounts.  Miiritime 
Administration,  Washington.  D  C  20230; 

For  records  at  location  c  Chief  Accountant.  Accounting  Divi¬ 
sion.  National  Bureau  of  Standards.  Administration  Building. 
Gaithersburg,  Maryland  (PO  Washington.  D  C.  20234) 

For  records  at  location  d.  Chief.  Personal  Service  Accounting 
Branch.  National  Ocearac  and  Atmospheric  Administration.  6010 
ExecuUve  Boulevard.  R<K;kvil)e.  Maryland  2Qf)S2; 

For  'records  at  location  e  Director.  Office  of  Finance.  U  S. 
Patent  and  Trademark  (Kfice.  Washington.  D.C.  20231. 

For  records  at  location  f  Assiviate  Director  for  Administration. 
Bureau  of  the  Census.  Federal  Building  3.  Washington.  D.C.  20233. 
and  the  Director  of  the  partKulai  Regional  Office  listed  above. 

Notmeation  pmccdurc:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from  Special  Assistant  to  the  Director.  BF-A, 
Tower  Building.  1401  K  Street.  NW.,  Washington,  DC.  20005; 

For  DIB  A  records  at  location  a.,  information  may  be  obtained 
from;  Director.  Office  of  Management  and  Systems,  DIBA.  U  S. 
Department  of  Commerce.  Washington.  D.C.  202M 
For  EDA  records  at  kKation  a.,  information  may  be  obtained 
from:  Director.  (Kfice  of  Public  Affairs.  EDA.  U  S.  Department  of 
Commerce.  Washington.  D  C  20230; 

For  NFKA  records  at  liKation  a.,  information  may  he  obtained 
from;  Administrative  (Kfker.  NFFCA,  2400  M  Street  NW.. 
Washington.  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  he  obtained 
from:  Privacy  (Kficer.  (Kfice  of  Chief  Counsel,  OMBE.  U.S.  De¬ 
partment  of  Commerce.  Washington.  D.C.  20230; 

For  USTS  records  ai  location  a.,  information  may  he  obtained 
from:  Director.  (Kfice  of  AdmimstratKin.  USTS.  U  S.  Department 
of  Commerce.  Washington.  D  C  202.30.  and 
For  all  other  records  at  location  a.,  information  may  he  obtained 
from:  Director.  (Kfice  of  Orgamzation  and  Management  Systems, 
U  S.  Department  of  Commerce.  Washin^on.  D.C.  20230. 

For  records  at  kxiatHin  b..  information  may  he  obtained  from; 
Secretary.  Maritime  Administration.  U.S.  Diepartment  of  Com¬ 
merce.  Washington.  D  C  20230; 

For  NBS  arid  NTIS  records  at  location  c..  information  may  be 
obtained  from:  Associate  Director  for  Administration.  National  Bu¬ 
reau  of  Standards.  Gaithersburg.  Maryland  (P.O.  Washington.  D.C. 
20234); 

For  OTEL  records  at  kKatuin  c..  information  may  be  obtained 
from:  Administrative  (Kficer.  OTEL,  1323  O  Street,  NW.. 
Washingtoa.  D  C.  20231 . 

For  records  at  kKauon  d..  informatkin  may  be  obtained  from: 
Assistant  Admimstrator  for  Administration.  National  Oceanic  and 
Atmospheric  Adimnistrauon.  6010  Executive  Boulevard,  Rockville. 
Maryland  20052; 

Fur  records  at  location  e.,  informatkin  may  be  obtained  from: 
Assistant  CommissHuier  for  Adnunistratkm.  U.S.  Patent  and  Trade¬ 
mark  (Kfice.  Washington.  D.C  20231 .  and 
For  records  at  location  f.,  information  may  he  obtained  from:  As¬ 
sociate  Director  for  Administration.  Bureau  of  the  Census.  Federal 
Building  3,  Washington.  D.C.  20233. 


Requester  should  provide  name,  social  secunty  number,  and  time 
or  organi/aiHtn  unit  of  employment  pursuant  to  (he  inquiry  provi- 
sMins  of  the  Depanment  s  Rules  which  appear  in  1 5 jCFR  Part  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  of  the  desired  locatum  as  stated  in  (he 
notification  sectain  above 

(ontestlng  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  coTKerned  appear  in  1 5  CFR  Pan  4b  Use  above  address 
for  desired  liKation 

Record  source  categories:  Subiect  individuals,  those  authorized  by 
the  individual  to  furnish  information,  supervisors,  timekeepers,  of- 
ficiiil  personnel  records,  and  IRS 

COMMKRCL/DEPT-2. 

System  name:  Accounts  Receivable — C()MMERCE/DEPT-2. 

System  kicatlnn:  a  For  Depanmental  offices.  BEA.  DIBA.  EDA. 
NFP(  A.  USTS.  OMBE.  (Kfices  of  Federal  CiKhairmen.  RAPCs. 
and  ARC:  (Kfice  of  Financial  Management  Service.  OS.  U  S.  De¬ 
panment  of  Commerce.  14th  and  Constitution  Avenue.  NW.. 
Washington.  D  C  202.30. 

b  For  MARAD:  (manual)  Division  of  Accounts,  (machine  reada¬ 
ble)  Divishhi  of  Data  Operations.  Mantime  Administration.  14th 
and  ConstituUon  Avenue.  NW  .  Washington.  D  C.  20230. 

c  For  NBS  and  OTEL.  National  Bureau  of  Standards.  Account¬ 
ing  Divisum.  Admimstration  Building.  Gaithersburg.  Maryland 
(P  O  Washington.  D  C  20234) 

d.  For  N(3AA;  National  Oceanic  and  Atmospheric  Administra- 
tkm.  Finance  Division.  6010  Executive  Boulevard.  Rockville.  Mary¬ 
land  20K52. 

e  For  PAT-'TM:  (Kfice  of  Finance.  U  S.  Patent  and  Trademark 
(Kfice.  2021  Jefferson  Davis  Highway.  Arlington.  Virginia  22202. 

f  For  CENSUS;  Finance  Division.  Bureau  of  the  Census. 
Federal  Building  3.  Washington.  D  C  20233. 

’g  For  NTIS:  Accounung  Control  DivisKHi.  Natkinal  Technical 
Information  Service.  Room  1303,  Sills  Building.  Spnngfield.  Vir¬ 
ginia  22161 . 

Categones  of  Individuals  envered  by  the  system:  Debtors  owing 
money  to  orgarazational  components  identifi^  in  a.  through  f..  in¬ 
cluding  employees,  former  employees,  business  firms,  general 
public,  and  institutions. 

Categoriea  of  records  hi  the  system:  Name  and  address:  amount 
owed,  and  service,  overpayment  or  other  accounting  therefor;  invo¬ 
ice  number,  if  any. 

AnthorUy  for  maintenance  of  'he  .system:  5  U  S  C.  5701  -00.  FPMR 
101-7;  Treasury  Fiscal  Requirements  Manual. 

Routine  ascs  of  records  maintained  in  the  system,  including  catego¬ 
ric*  of  nKis  and  the  purposes  at  such  imcs:  Billing  debtors,  reporting 
to  Civil  Service  Commission  for  liquidating  debts  from  retirement 
and  other  benefits,  and  routine  uses  per  Prefatory  Statement. 

Policic*  and  practicca  for  storint,  retrieving,  accessing,  retaining, 
and  rhsposing  of  records  hi  the  system: 

Storage:  Paper  records  in  file  folders. 

RctrievaMIHy:  By  name,  and  invoice  number  as  appropriate. 

Safeguards:  Physical  security,  handling  by  authorized  pervmnel 
only 

Retention  and  disposal:  Retained  until  payment  is  received  and 
account  is  audited,  then  disposed  of  in  accordance  with  Records 
Control  Schedule. 

System  managerts)  and  address:  Fur  records  at  location  a.: 
Director.  (Kfice  of  Financial  Management  Service.  OS,  U  S.  Dept, 
of  Commerce.  Washington.  D  C.  20230. 

For  records  at  location  b.;  Chief.  Division  of  Accounts.  Maritime 
Administration.  Washington.  D  C.  20230. 

For  records  at  locatkm  c.;  Chief.  Accounting  Division,  National 
Bureau  of  Standards,  Administration  Buikhi^,  Washington.  D  C. 
20234. 

For  records  at  location  d.:  Chief.  Finance  Division.  NOAA.  6010 
Executive  Blvd.,  Rockville,  Md.  20852. 

For  records  at  location  e.;  Director.  (Kfice  of  Finance.  U.S. 
Intent  and  Trademark  (Kfice.  Washington.  D.C.  20231. 

For  records  at  location  f.:  Associate  Director  for  Administration. 
Bureau  of  the  Census.  Federal  Building  3,  Washington.  D.C.  20233. 

For  records  at  location  g.:  Chief.  Accounting  Control  Division. 
National  Technicid  Information  Service,  Room  1303.  SiQs  Building. 
Springfield.  Virginia  22161. 
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V>iiflcall«n  prnmiurr:  For  DIR  A  recorth  at  location  a.,  informa¬ 
tion  may  he  obtained  from  Director,  Office  of  ManapemeiM  and 
Svstem^,  DIB  A.  L  S  Department  of  Commerce,  Washington,  D.C. 
20230, 

For  EDA  record^  at  location  a.,  information  may  he  oNained 
from  Director.  Office  of  Public  Affairs,  EDA,  U  S.  Department  of 
Commerce.  Washingum,  DC  20230, 

For  NFPCA  recces  at  location  a.,  information  may  he  obtained 
from  Administrative  Officer,  NF'PCA.  2400  M  Street  NW.. 
Uashingion,  D  C  20230, 

For  CSTS  records  at  kKation  a  .  information  may  he  obtained 
from  Director,  Office  of  Administration.  USTS,  U.S.  Department 
of  Commerce.  Washington.  D  C  20230.  and 

For  all  other  records  at  liKation  a  .  information  mav  he  ohtiuned 
from  Director.  Office  of  Organi/atHui  and  Management  Systems. 
U  S  Department  of  Commerce.  Washington.  D  C  202.30. 

For  records  at  kKation  h  .  information  may  he  obtained  from. 
Secretary  .  Manume  Administration,  Washington.  D  C.  20230. 

For  NBS  records  at  location  c  ,  informatKin  may  he  obtained 
from  Associate  Director  for  .Administration.  National  Bureau  of 
Standards.  Gaithersburg.  Maryland  (PO  Wastungton.  D  C.  20234); 

For  OTEL  records  at  kKation  c..  information  may  he  obtained 
from  Administrative  Officer.  OTEL.  1325  G  Street.  NW  . 
Washington,  D  C.  20231; 

For  records  at  kKation  d..  information  may  he  obtained  from: 
Assistant  Admirastrator  for  Administration,  National  Oceamc  and 
Atmospheric  Admimstration.  6010  Executive  Boulevard,  RiKkviUe, 
Maryland  20852. 

For  records  at  location  e..  information  may  he  obtained  from; 
Assistant  CommissKUier  for  Administration.  U  S.  Patent  and  Trade¬ 
mark  Office.  Washington.  D.C  20231;  and 

For  records  at  locauon  f  .  information  may  he  obtained  from.  As¬ 
sociate  Director  for  Administration.  Bureau  of  the  Census.  Federal 
Building  3.  Washington.  D  C.  20233. 

For  records  at  location  g.,  information  may  he  obtained  from; 
Assistant  Director  AdminstratKHi.  NatHUtal  Technical  Information 
Service.  Rmim  1006,  Sills  Building.  Springfield.  Virginia  22161. 

Requester  should  provide  name  and  address,  and  invoice  number 
as  appropriate,  pursuant  to  the  mquiry  provisions  erf  the  Depart¬ 
ment  s  Rules  which  appear  in  1 5  CFTl  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  secoon 
above. 

Contesting  record  procedures;  The  Department's  rules  for  access, 
for  contesting  contents,  and  appeahng  initial  detenmnations  by  the 
individual  concerned  appear  m  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Suhiect  individual,  those  authorized  by 
the  individual  to  furmsh  information,  contracting  officer  as  ap¬ 
propriate.  accounting  records. 

COMMERCE/DEPT-3. 

System  name;  Conflict  of  Interest  Records,  Appointed  Offi¬ 
cials— COMMERCE/DEPT-3. 

System  location:  Office  of  General  Counsel.  Room  5876.  U  S  De¬ 
partment  of  Commerce.  Washington.  D  C.  20230. 

Categories  of  indiyiduals  covered  bjr  the  system:  Individuals,  past 
and  present,  appointed  by  the  President  to  Commerce  Department 
offices  and  other  seruor  level  officers  of  the  Department. 

Categories  of  records  in  the  system:  Statements  of  personal  and 
family  shareholdings  and  other  interests  in  business  enterprises;  co¬ 
pies  of  blind  trust  and  other  agreements  pertaining  to  such  in¬ 
terests.  correspondence  as  to  insulation  of  control  of  such  interests; 
opinions  of  counsel,  and  confirmation  materials. 

Authoritv  for  maintenance  of  the  system:  5  U.S.C.  301.  18  EJ.S  C. 
208.  28  u  s  e.  533-535,  44  U  S.C.  3101,  E.O.  10450,  and  E.O. 
11222. 

Routine  uses  of  records  maintained  In  the  system.  hicliKlIng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessliig,  retai^ig, 
and  disposing  of  records  to  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

SafegitaniR  Records  are  located  in  lockable  mettd  file  cabinets  or 
in  met^  file  cabinets  m  secured  rooms  or  secured  preimses  with  ac¬ 
cess  hmited  to  those  whose  official  duties  require  access. 

Retendoa  and  disposal:  Disposed  of  2  years  after  teparatioo  of 
employee. 


System  asamagerts)  and  address:  Deputy  General  Counsel.  RiKtm 
5870.  U  S.  Department  of  Commerce.  Washington.  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director.  Office  of  Organization  and  Management  Systems.  U  S. 
Department  of  Commerce.  Washington.  D.C.  20230.  Requester 
should  provide  name  and  date  of  appointment  pursuant  to  the 
inquiry  provisions  of  the  Department's  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to'  same  address  as  staled  in  the  notification  section 
above. 

Contesting  record  procedurps;  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Pan  4b.  Use  above  address. 

Record  source  categories:  The  subiect  individual,  financial  institu- 
Uons  involved,  counsel,  and  those  authonzed  by  the  individual  to 
furnish  information 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  .5 
u  se  552a  4kN5l.  all  investigaiorv  matenal  m  the  record  which 
meets  the  entena  of  5  U  S.C  5S2a<k(t5l  is  exempted  from  the 
nonce,  access,  and  contest  requirements  tunder  5  U  S.C.  552a(c)(3l. 
(dl.  teKli.  leM4MG).  <F1).  and  (I),  and  (f))  ot  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  styurces.  and  to  maintain  access  to  ssHirces  of  informatioa  which 
are  necessary  lo  determine  suiUihility  for  employment. 

COMMERC  E/DEPT  -4. 

System  oame:  Congressional  Files — COMMFRCE/DEPT-4. 

System  localioo;  Office  of  the  Assistant  to  the  Secretary  for  Cofl- 
gressH>nal  Affairs.  U  S  Department  of  Commerce.  14th  and  Con¬ 
stitution  Avenue.  NW  .  Washington.  DC  20230. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress 

Categories  of  records  in  the  system:  Biographical  information  from 
sources  such  as  the  Congressional  Quarterly.  Congressional 
Directory,  buigraphies  provided  by  Members'  Offices,  extracts 
from  the  Congressiortal  Record,  and  corrcspttndence  between  the 
Members  and  the  Department 

Authority  for  nuiatenaiicc  of  the  system:  5  U.S.C.  301  and  44 
U  S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  iiKliHttiig  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  See  rouune  use  para¬ 
graphs  of  Pretatory  Statement 

PoHcies  and  prartices  for  storing  retrieving,  accessing,  retaining, 
and  dispnslng  of  records  in  the  system: 

Storage:  Maintained  in  paper  form  only 

Retrievability:  Indexed  by  name  of  Member  or  Slate  or  Congres¬ 
sional  District. 

Safegnarrls;  Records  are  located  in  lockable  metal  file  caNnets  or 
in  metal  file  cabinets  in  secured  moms  or  secured  premises  with  ac¬ 
cess  linruted  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  retained  in  accordance 
with  the  Office's  Record  Control  Schedule 

System  aMnagevIt)  and  addresK  Assistant  to  the  Secretary  for 
Congressional  Affairs.  U  S  Department  of  Commerce.  14th  and 
Consutution  Avenue,  NW  .  Wa.shington.  D  C.  20230. 

NotHIcatloa  procedure:  InformatKin  may  be  obtained  from:  De¬ 
partmental  Office  of  Orgarazation  and  Management  Systems.  OS, 
U  S.  Departmem  of  Commerce.  14th  and  Constitution  Avenue. 
NW  .  Washington.  D  C.  20230  Requester  should  provide  name  of 
Member  pursuant  to  the  inquiry  provisions  of  the  Department's 
Rules  which  appear  m  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to.  same  address  as  stated  in  the  notification  section 
above. 

ColMling  record  procedures;  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  detemnnations  by  the 
individual  concerned  appear  in  1 5  CFR  Part  4b.  Use  above  address. 

Record  aouroc  categories;  Published  Congressional  reference 
materials  and  the  Member,  himself  or  herself. 

COMMERCE/DEPT-Sv 

System  nmne;  Donors  of  Gifts  and  Bequests— COMMERCE/DEPT- 

5. 
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System  location:  a.  For  records  of  Departmental  offices.  BEA. 
FDA.  OMBE  and  USTS  Office  of  Financial  Manapement  Service. 
OS.  II  S  Department  of  Commerce.  Washington.  D.C.  20230. 

h  For  records  of  MA  Office  of  Administration.  U.S.  Merchant 
Mannc  Academy  Kin»  Point.  Long  Island.  N.Y.  11024  and  Divi¬ 
sion  of  Accounts.  Maritime  Adnunistratioo.  Washington.  D.C. 
20230  (for  cash  donations  onlyl. 

c  For  records  of  DIB  A  (Xfice  of  Budget.  DIB  A.  US.  Depart¬ 
ment  of  Commerce.  Washington.  D  C.  20230. 

d  For  records  of  NBS.  NTIS.  and  OTEL:  Accounting  Division. 
NBS.  AdministrationBuilding.  Gaithersburg.  Maryland  (mailing  ad¬ 
dress  Washington.  D  C  20234) 

e  For  records  of  NOAA  Finance  Division.  NOAA.  hOlO  Execu¬ 
tive  Boulevard.  Rockville.  Maryland  20032. 

f  For  records  of  PAT  TM  Office  of  Finance,  U  S  Patent  and 
Trademark  Office.  2021  Jefferson  Davis  Highway,  Arlington.  Vir¬ 
ginia  22202. 

g.  For  records  of  CENSUS  Finance  Divison.  Bureau  of  the  Cen¬ 
sus.  Federal  Building  3.  Washington.  D  C.  20233. 

Categories  of  individuals  covered  by  the  system:  Any  donor  of 
gifts  or  bequests  of  funds,  property,  or  services  to  Departmental 
offices  or  agencies. 

Categories  of  records  in  (he  system:  Name  and  address  of  donoi; 
dollar  amount  of  donations,  value  and  description  of  non-cash 
donations,  name  and  title  of  employee  whose  expenses  are  encom¬ 
passed  by  the  gift,  and  purposes  for  which  gift  or  bequest  was 
made. 

Authority  lor  maintenance  of  the  system:  3  U.S.C.  608a-608c. 

Routine  uses  of  records  maintained  in  the  system.  Inriiiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Sutement 

PoHrics  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Both  paper  records  in  ftle  folders. 

Retrievability:  Filed  chronologically  'Ey  date  of  transaction  or 
serial  number. 

Safeguards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance,  when  open,  is  restricted  to  authorized  per¬ 
sonnel  only. 

Retention  and  disposal:  Records  are  maintained  permanently. 

System  managertsl  and  address:  For  records  at  location  a  * 
DIrKtor.  Office  of  Financial  Management  Service,  U  S.  Depart¬ 
ment  of  Commerce.  Washington.  D  C.  20230. 

For  records  at  location  b.:  Assistant  Superintendent  for  Adminis- 
tfation.  Office  of  Admimstration.  U  S.  Merchant  Marine  Academy. 
Kings  Point,  Long  Island.  N  Y.  11024  and  Chief.  Diviskm  of  Ac¬ 
counts.  Maritime  Admimstration,  Washington,  D.C.  20230. 

For  records  at  location  c.:  Director,  Office  of  Budget.  DIBA, 
U  S.  Department  of  Commerce.  Washington.  D.C.  20230. 

For  records  at  location  d.:  Chief.  Accounting  Division,  NBS.  Ad¬ 
ministration  Building.  Gaithersburg,  Maryland.  (Mailing  address: 
Washington.  D.C.  20234). 

For  records  at  location  e.:  Chief.  Finance  Division.  NOAA,  6010 
Executive  Boulevard.  Rockville.  Maryland  20832. 

For  records  at  location  f.:  Director,  Office  of  Finance.  U  S. 
Patent  and  Trademark  Office.  Washington.  D.C.  20231. 

For  records  at  location  g.:  Associate  Director  for  Administration. 
Bureau  of  the  Census.  Federal  Building  3.  Washington.  D.C.  20233. 

Notificatiou  procedure:  For  EDA  records  at  location  a.,  informa- 
tion  may  be  obtained  from:  Director.  Office  of  Public  Affairs. 
EDA.  U  S.  Department  of  Commerce,  Washington.  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from;  Privacy  Officer.  Office  of  Chief  Counsel.  OMBE.  U.S.  De- 
partmeid  of  Commerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Director.  Office  of  Administration.  USTS.  U.S.  Department 
of  Commerce.  Washington,  D.C.  20230;  and 

For  aO  other  records  at  location  a.,  mformation  may  be  obtained 
from:  Director,  Office  of  Organization  and  Managemem  Systems, 
U  S.  Depaitmem  of  Commerce.  Washin^on.  D.C.  20230. 

For  records  at  locatkm  b.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration.  Room  3QW,  U.S.  Depaitmem 
of  Commerce,  Washington.  D.C.  20236w 

For  records  at  locatioo  c..  information  may  be  obtained  from: 
Director.  Office  of  Management  and  Systems.  Room  3100.  U.S. 
Department  of  Commerce.  Washington.  D.C.  20230; 


For  NBS  records  at  locuiion  d..  information  may  he  obtained 
from.  Asviciate  Director  for  AdnrumstrutHm.  RiHun  A 1 101.  Ad- 
minislraiion  Building.  NBS.  Guithersbuig.  Md.  (Mailing  address: 
Washington,  D  C  20234); 

For  OTEL  records  at  kKatiun  d..  information  may  be  obtained 
from:  Administrative  Officer.  OTEL.  1323  G  Street.  NW.. 
Washington.  D  C  20231. 

For  records  at  location  e..  information  may  be  obtained  from* 
Associate  Administrator  for  AdministratHin.  Room  908.  Washington 
Science  Center.  NOAA.  Rockville.  Maryland  20832.  and 

For  records  at  location  f..  informatain  may  be  obtained  from: 
Assistant  ComitussioneT  for  Administration.  U  S  Patent  and  Trade¬ 
mark  Office.  2021  Jefferson  Davis  Highway.  Arlington.  Va.  22202. 

For  records  at  locatam  g..  Associate  Director  for  Administration. 
Bureau  of  the  Census.  Federal  Building  3.  Washington.  D  C  20233. 

Requester  should  pnivide  name  and  date  of  transaction,  pursuant 
to  the  inquiry  provisions  of  the  Department's  Rules  which  appear 
in  1 3  CFR  Pan  4b. 

Record  acres  procedures;  Requests  from  individuals  should  be 
addressed  to:  same  address  as  staled  in  the  notification  sectioa 
above. 

Contesting  record  procedures:  The  Depunment's  rules  for  access, 
for  comesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  13  CFR  Pan  4b.  Use  above  atk^ss. 

Record  source  categories;  Donors  and  subject  employees  and 
those  authonzed  by  the  foregoing  to  furnish  information. 

COMMERCE/DEPT-6. 

System  name:  Visitor  Logs  and  Permits  ftx  Facilities  Under  Depart¬ 
ment  Control— COMMERCE/DEFr-6. 

System  locatfon:  a.  Manume  Administration:  Beaumont  Reserve 
Fleet.  Beaumom,  Texas.  James  River  Reserve  Fleet.  Fori  Eustts. 
Virgima.  Reserve  Fleet  Division  Office.  New  York  City.  New 
York.  Suisan  Bay  Reserve  Fleet.  Benicia.  California;  a^  U.S. 
Merchant  Manne  Academy.  Kings  Point.  New  York. 

b  National  Bureau  of  Standards:  Security  Office.  Administration 
Building.  Rockville.  Maryland  20234;  and  Cniard  Service  Office. 
Radio  BuikUng.  NBS.  Boulder.  Colorado  80302. 

Categories  ef  iBdtviduals  covered  by  the  system:  Non-Federal  visi¬ 
tors.  Federal  personnel  entering  facilities  after  duty  hours,  and  em¬ 
ployees  seeking  parking  and  firearm  permits. 

Categorica  af  records  ia  the  system:  Name,  address,  place  of 
birth,  citizenship,  physical  characteristics,  type  and  number  of 
firearms  and  amount  of  ammunition,  purpose  of  visit,  affiliation, 
time  in  and  time  out.  license  numbers,  and  records  of  violations. 

Authority  for  maintewmee  of  the  system:  3  U.S  C.  301;  44  U.S.C. 
3101. 

Routine  usa  of  records  maintained  in  the  system,  including  catago* 
rics  of  users  and  the  purpoacs  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

PoUdcs  and  pmcticca  for  storing,  retrieving,  accessing,  retafadiig. 
and  dispoaing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievaMIHy:  Filed  alphabeticaOy  by  name,  or  date  and  time. 

SafeguardK  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  dlspoanl:  Retained  on  she  for  five  years,  then 
disposed  of  in  accordance  with  unit's  Record  Control  Schedule. 

System  managerts)  and  addreaS;  For  records  at  location  a.;  Securi¬ 
ty  Officer,  respective  Reserve  Fleet  address;  Reserve  Fleet  Divi¬ 
sion  Reception  Office  Chief,  Reserve  Fleet  Division.  New  York 
City.  New  York;  and  Special  Assistam  to  Superintendent.  U.S. 
Merchant  Marine  Academy.  Commandant's  Department.  Kings 
Point.  New  York. 

For  records  at  location  b.:  Security  Officer,  Chief.  Administra¬ 
tive  Service  Division,  National  Bureau  of  Standards,  Washington. 
D.C.  20234. 

Notification  procedure:  For  re^rds  at  location  a.,  informalion 
may  be  obtain^  from:  Secretary.  Maritime  Administration.  Mam 
Commerce  Building.  Washington.  D.C.  20230. 

For  records  al  location  b.,  information  may  be  obtained  from: 
Associate  Director  for  Admiiustration.  Natio^  Bureau  of  Stan¬ 
dards,  Admiiiistration  Building.  Washingion.  D.C.  20234. 

Requesters  should  provide  name  and  address,  date  at  visfe  or 
type  of  permit,  as  appropriate,  in  accordance  with  (he  inquiry 
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pfoviMons  of  the  Departmenl's  rules  which  appear  in  IS  CFR  Part 

4h 

Rcconl  accen  prncedurM;  Requests  from  individuab  should  be 
addressed  to:  same  address  as  stated  in  the  nutificatioo  section 
above 

Coniestinit  record  procedures;  The  Department's  rules  for  access, 
for  cimtesunit  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  I S  CFR  Part  4b  Use  above  address. 

Record  smwee  laleKortea:  Subieci  individual,  those  authonzed  by 
the  individuai  to  furnish  information,  and  employers. 

COMMERCE/DEPT-7. 

S3raicni  aame:  Employee  Accideiit  Reports — COMMERCE/DBPT-7. 

System  hKatton:  a  For  emplovees  of  Departmental  Offices, 
NFPCA.  and  USTS  Office  of  Administrative  Service  and  Procure¬ 
ment.  U  S  Department  of  Commerce.  Washington,  D  C.  202.10. 

b.  For  employees  of  DIBA.  Office  of  Administrative  Support, 
Donsestic  and  International  Business  Administnition.  Washi^on. 
D  C.  20230. 

c.  For  employees  of  EDA:  Office  Service  Division.  Economic 
Developinent  Admiiustration.  Washington.  D  C  202.30. 

d.  For  employees  of  MARAD:  Office  of  Domestic  Shipping, 
Mantime  Admimstnition.  Washington.  D  C.  20230. 

e.  For  employees  of  OMBE:  Field  Operations  and  Administra¬ 
tion.  Office  of  Minonty  Business  Enterpnse.  Washington,  D.C. 
20230. 

f.  For  emplovees  of  NBS.  Safety  and  Fire  Protection  5»ection  Ad¬ 
ministration  Building.  NBS,  Gaithersburg,  Md.  (PO  Washington. 
D  C.  20234). 

g.  For  employees  of  NOAA:  Administrative  Operations  Division. 
National  Ocearac  and  Atmosphenc  Administration.  hOlO  Executive 
Blvd..  RockvUle.  Md  208S2. 

h.  For  emplovees  of  NTIS;  Property  Management  Branch.  Ad¬ 
ministrative  Service  Division.  National  Technical  informaUon  Ser¬ 
vice.  S285  Port  Royal  Rd.,  Springfield.  Va.  22161. 

i.  For  employees  of  PAT-TM:  Office  of  General  Service.  U  S. 
Patent  and  Trademark  Office.  2021  Jefferson  Davis  Highway. 
Arlington.  Va.  22202. 

j.  For  employees  of  CENSUS  and  BEA:  Administrative  Service 
Division,  Bureau  of  the  Census.  Building  3,  Washington.  D.C. 
20233. 

k.  For  employees  of  OTEL;  Administrative  Service  Office.  Of¬ 
fice  of  Telecommunications.  1325  G  St..  NW.,  Washington.  D.C. 
20005. 

Categories  of  individuals  covered  by  the  system:  All  Department 
employees  as  categorized  hy  organization  component  in  a.  through 
k..  above,  who  have  sustained  occupational  injury /illness  or  who 
have  been  involved  in  a  motor  vehicle  accident  while  on  officuil 
Government  business. 

Categories  of  records  in  the  system:  Name;  address;  home 
telephone  number;  date  and  place  of  birth:  sex;  social  security 
number;  occupation;  grade;  location  and  description  of  accident  or 
injury;  driving  permit  or  license  data;  physical  condition  at  time  of 
incident;  insurance  information;  vehicle  ownership  and  licensing 
data. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  651-78.  28 
U.S.C.  2671-2680.  Executive  Orders  1 1612  and  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement.  Also,  accident  reports  involving 
Government  vehicles  are  disclosed  to  the  General  Service  Adminis¬ 
tration.  the  custodian  of  Government  velucles;  accideiit  information 
may  also  be  disclosed  to  insurance  carriers  during  resolution  of 
claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safegnards:  Records  are  located  in  lockable  metal  file  cabin^s 
with  access  limited  to  those  whose  official  duties  require  access. 
Retention  and  disposal:  Disposed  after  S  years. 

System  amnagerfs)  and  address:  For  records  at  location  a.:  Coor¬ 
dinator  for  Occupational  Safety  and  Health  and  Motor  Manage- 
mem.  D^rtmental  Office  of  Administrative  Service  and  Procure- 
mem,  U.a.  Department  of  Commerce.  Washington.  D.C.  20230. 


For  records  at  location  b.;  Director,  Office  of  Administrative 
Support.  Domestic  and  Imemational  Business  Administration, 
Washington.  D.C  20230 

For  records  at  locatKHi  c.;  Chief.  Office  Service  Division. 
Econonne  Developmem  Admtmstration,  Washington.  D  C.  20230. 

For  records  at  location  d.  Safety  (^ficer  Office  of  Domestic 
Shipping-  Maritime  Administratiim.  Washington.  D.C  20230. 

For  records  at  location  e.  Safety  Officer.  Field  Operations  and 
Admimstration.  Office  of  Minonty  Business  Enterprise.  Washing¬ 
ton.  D  C  20230 

For  records  at  location  f  Chief.  Safety  and  Fire  Protection  Sec¬ 
tion,  Admimstration  Building.  NBS.  Gaithersburg,  Md.  (PO. 
Washington.  D.C  20234). 

For  records  at  location  g.  Safety  Engineer.  Administrative 
Operations  Division.  National  Oceanic  and  Atmosphenc  Adnunis- 
tration.  Rockville.  Md  20852. 

For  records  at  location  h.  Chief.  Propeny  Management  Branch. 
Adnunistrative  Service  DivisK>n.  SUls  Building,  National  Technical 
Information  Service,  Spnngfield.  Va  22161 

For  records  at  location  i..  Director.  f)ffice  of  General  Service, 
U  S  Patent  and  Trademark  Office.  Washington.  D  C.  20231. 

For  records  at  location  j.  Associate  Director  for  Administration, 
Bureau  of  the  Census.  Federal  Building  3.  Washington.  D.C.  20233. 

For  records  at  location  k.‘  Safety  Officer.  Administrative  Service 
Office.  Office  of  Telecommunicalions.  132.5  G  St.,  NW.,  Washing¬ 
ton.  D  C.  20233 

Notification  procedure:  For  Departmental  office  records  at  loca¬ 
tion  a.,  information  may  be  obtained  from:  Director,  Office  of  Or- 
gamzation  and  Management  Systems.  OS,  U  S.  Department  of 
Commerce.  Washington.  D  C.  20230; 

For  NFPCA  records  at  l<x:ation  a.,  information  may  be  obtained 
from:  Administrative  Officer.  NFPCA.  2400  M  Street  NW., 
Washington,  D  C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Director.  Office  of  AdministraiKin,  Umted  States  Travel  Ser¬ 
vice.  Washington.  D.C  202-M). 

For  records  at  location  b.,  information  may  be  obtained  from; 
Director,  Office  of  Management  and  Systems.  Domestic  and  Inter¬ 
national  Business  Administnition.  Washington,  D  C.  20230; 

For  records  at  location  c..  infonnation  may  be  obtained  from: 
Director,  Office  of  Public  Affairs.  Economic  Development  Ad¬ 
ministration.  Washington,  D  C.  20230; 

For  records  at  location  d.,  information  may  he  obtained  from; 
Secretary.  Maritime  Admimstration,  Washington.  D.C.  20230; 

For  records  at  location  e..  informatHin  may  be  obtained  from: 
Privacy  Officer.  Office  of  Chief  Counsel,  Office  of  Minority  Busi¬ 
ness  Enterprise,  Washington.  D  C.  202.30; 

For  records  at  locatKHi  f..  information  may  be  obtained  from:  As¬ 
sociate  Director  fin  AdmimstraUon.  NaUon^  Bureau  of  Standards, 
Gaithersburg.  Md.  (P.O.  Washington.  D  C.  20234); 

For  records  at  location  g.,  information  may  be  obtained  from; 
Assistant  Administrator  for  AdministratuHi,  National  Oceanic  and 
Atmospheric  Administration.  Rockville.  Md  20852; 

For  records  at  linzation  h..  information  may  be  obtained  from: 
Assistant  Director  for  Administration.  NatitHial  Technical  Informa¬ 
tion  Service.  Spnngfield.  Va.  22I6I ; 

For  records  at  location  i.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U  S.  Patent  and  Trade¬ 
mark  Office.  Washington.  D  C.  20231 ; 

For  Census  records  at  location  j..  infonnation  may  be  obtained 
from:  Associate  Director  for  AdministratuHi.  Bureau  of  the  Census 
Federal  Building  3,  Washington.  D.C.  20233; 

Ftw  BEA  records  at  location  j..  information  may  be  obtained 
from:  Special  Assistant  to  the  Director,  BEA,  Tower  BuildH^,  1401 
K  Street.  NW..  Washington.  D.C.  20005; 

For  records  at  location  k..  infonnation  may  he  obtained  from: 
Administrative  Office,  Office  of  Telecommunications,  1325  G  St., 
NW..  Washington.  D  C.  20005.  and 

Requester  should  provide  name  and  approximate  date  of  accident 
pursuant  to  the  inquiry  provisions  of  the  Department’s  Rules  which 
appear  in  15  CFR  Part  4b. 

Record  atom  procedure;  Requests  from  individuals  should  be 
addressed  to:  same  address  of  the  desired  location  as  stated  in  the 
aotifictfaoa  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  coatents.  and  appealing  initial  determinations  by  the 
individaai  concerned  appear  in  15  CHI  Part  4b.  Use  above  ad^sa 
for  desired  locatioa. 
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^  «ir*  *•  t 

Rcc*r4  Marc*  categorin:  Suhje^  Mividnal.  Ihotc  nthori/ed  by 
ibe  individual  to  furnith  information;  othm  involved  in  accident; 
wHnef^es;  employee's  supervisor;  and.  the  safety  officer. 

COMMERCE/DEPT-S. 

Syucai  name:  Employee  Appbeatioas  for  Motor  Vehicle  Operator's 
Card-COMMERCE/DEPT-K. 

Syaleni  Ucattan:  a.  For  employees  of  Departmental  offices. 
NFPCA.  OMBE,  OTEL.  Offices  of  Federal  Cochairmen.  and 
USTS:  Office  of  Administrative  Service  and  Procurement.  U  S.  De¬ 
partment  of  Commerce.  Washington.  D  C.  202.V).  ' 
b  For  employees  of  DIBAr  Office  of  Administrative  Support. 
Domestic  and  International  Business  Administration.  Washington, 

D  C.  20230 

c.  For  employees  of  EDA;  Office  Service  Division.  Economic 
Dcvel^ment  Administration.  Washington.  D  C.  202.30. 

d.  For  employees  of  MAR  AD;  Office  of  Administrative  Service. 
Maritime  Administration.  Washington.  DC.  20230;  the  folloviing 
MARAD  regional  offices:  26  Federal  Plara.  New  York.  N  Y. 
10007;  701  Loyola  Ave  .  New  Orleans.  La  70130;  450  Golden  Gate 
Ave..  San  Francisco.  Calif  04102.  and  the  U  S.  Merchant’ Manne 
Academy.  Department  of  PuMk  Works.  Kings  Point.  L.L.  N  Y. 
11024. 

c.  For  employees  of  NBS;  Safely  and  Fire  Protection  Section. 
Administration  Building.  Gaithersburg.  Md.  (P  O  Washington.  D  C. 
20234);  and  Security  Office.  Radio  Building.  NBS.  Boulder. 
Colorado  80302. 

f.  For  employees  of  NOAA  Administrative  Operations  Division. 
National  Oceanic  and  Almosphenc  Administration.  Rockville  Md. 
20832. 

g.  For  employees  of  PAT-TM  Office  of  General  Service.  U  S. 
Patent  and  Trademark  Office.  2021  Jefferson  Davis  Highway. 
Arlington,  Virginia  22202 

h.  For  employees  of  CENSUS  and  BEA  Administrative  Service 
Division.  Bureau  of  the  Census.  Federal  Building  3.  Washington. 
DC.  20233.  and  the  following  Census  Regional  Offices:  1363 
Peachtree  Street.  NE..  Atlanta.  Georgia  30309  ;  441  Stuart  Street. 
Boston.  Massachusetts  02116;  230  South  Tryon  Street.  Charlotte. 
North  Carolina  28202.  336  South  Clark  Street.  Chicago.  Illinois 
60603;  1100  Commerce  Street.  Dallas.  Texas  73202;  1101 1  West 
Sixth  Avenue  (PO  Box  2520"').  Denver  Colorado  80225;  234  State 
Street.  Detroit.  Michigan  48226.  One  Gateway  Center.  4th  and 
State  Streets.  Kansas  City.  Kansas  66101.  1100  Wilshire  Boulevard. 
Los  Angeles.  California  90024;  26  Federal  Plaza.  New  York  City. 
New  York  1000'^;  600  Arch  Street.  Philadelphia.  Pennsylvania 
19106.  and  POO  Westlake  Avenue.  Seattle.  Washington  98109 

i  For  employees  of  NTIS:  Property  Management  Division.  Na¬ 
tional  Technical  Information  Service.  Sills  Building.  Spnngfield. 
Virginia  22161. 

Categories  of  hidividuals  covered  by  the  system:  All  Department 
employees  as  calegon/ed  by  organizational  components  in  a. 
through  h  above,  who  are  seeking  or  holding  a  Federal  vehicle 
operator  permit. 

Categories  of  records  la  the  system:  Name,  position  title,  date  and 
place  of  birth.  physKal  characteristics,  social  secunty  number, 
summary  of  driving  record,  including  all  arrests,  traffic  citations 
and  accidents  for  the  past  five  years,  heanng  and  visual  acuity  ex¬ 
amination  report,  road  test  results,  and  medical  history. 

Authority  tor  maintenance  of  the  svstem:  40  U  .SC.  471;  E  O. 
9397  — 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement  Also,  information  is  transmitted 
to  the  Department  of  Transportation  with  request  for  suitability 
check 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retriev ability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 

Retentioa  and  disposal:  Disposed  of  when  re-issued  at  the  end  of 
three  years  or  upon  employee's  termmiation  of  employment. 

System  managerts)  and  addreu:  For  records  at  location  a.'  Coor¬ 
dinator  for  Occupational  Safety  and  Health  and  Motor  Manage¬ 
ment.  Departmental  Office  of  Administrative  Service  and  Procure¬ 
ment.  U  S.  Department  of  Commerce  Washington.  DC.  20230. 


For  records  at  location  b.:  Director  Office  of  Administrative 
Support.  Domestic  and  International  Business  Administration. 
Washington.  D  C  20230 

For  records  at  location  c.  Chief.  Office  Service  Divisnvn 
Economic. Development  Administration.  Washington  D  C  202.H) 

For  records  at  location  d  Director.  Office  of  Administrative 
Service.  Mantime  Administration.  Washington  DC  20230 
For  records  at  location  e.:  Chief  Safety  and  Fire  Protection  Sec¬ 
tion.  Administration  Building.  National  Bureau  of  Standards 
Gaithersburg.  Md  tPO  Washington  DC  202.341 

For  records  at  location  f.:  Motor  Fleet  Manager.  Administrative 
Operations  Division.  National  Oceanic  and  Atmospheric  Adminis 
Uation  Rockville.  Md  20852 

For  records  at  location  g  Director  Office  of  General  Service. 
U  S  Patent  and  Trademark  Office.  Washington  DC  20231 
For  records  at  location  h  Associate  Director  for  .Administration. 
Bureau  of  the  Census.  Federal  Building  3  Washington  D  C  20233 
For  records  at  location  i.  Chief  Property  Management  Division. 
NatKvnal  Technical  Information  Service.  Sills  Building.  Springfield 
Virginia  22161 . 

NotifiratiM  procedure:  For  NFPCA  records  at  location  a  infor¬ 
mation  may  be  obtained  from  Administrative  Officer.  NFPCA. 
2400  M  Street  NW..  Washington  DC.  20230. 

For  OMBE  records  at  location  a  .  information  may  be  obtained 
from  Privacy  Officer.  Office  of  Chief  Counsel  OMBE.  U  S  De¬ 
partment  of  Commerce  Washington  DC  20230; 

For  OTEL  records  at  location  a  information  may  be  obtained 
from  Administrative  Officer  OTEL  1  325  G  Street.  NW  .  Washing¬ 
ton  DC  20231. 

For  L'STS  records  at  location  a  .  information  may  be  obtained 
from  Director  Office  of  Administration.  LSTS.  US  Department 
of  Commerce  Washington  DC  20230  and 

For  all  other  records  at  location  a  information  may  he  obtained 
from  Director.  Office  of  Organization  and  Management  Systems. 
US  Department  of  Commerce  Washington  DC  20230. 

For  records  at  location  b  information  mav  be  obtained  from 
Director  Office  of  .Management  and  Systems  Domestic  and  Inter¬ 
national  Busmess  Administration  Washington  DC  20230 
For  records  at  location  c  .  information  may  be  obtained  from 
Director  Office  of  Public  Affairs  EconomK  Development  Ad¬ 
ministration.  Washington.  DC  202.30 
For  records  at  location  d  .  information  mav  be  obtained  from- 
Secretary.  Mantime  Administration  Washington  DC  202.30 
For  records  at  location  e  .  information  mav  be  obtained  from: 
Associate  Director  for  Administration  National  Bureau  of  Stan¬ 
dards.  Gaithersburg.  Maryland  iPO  Washington  DC  202341 
For  records  at  location  f  .  information  may  be  obtained  from 
Assistant  Administrator  for  Administration.  National  Oceanic  and 
Atmospheix  Administration.  Rockville  Marvland  20852. 

For  records  at  location  g  .  information  may  be  obtained  from’ 
Assistant  Commissioner  for  Adminisualion.  Patent  and  Trade¬ 
mark  Office.  Washington.  D  C  20231 
For  records  at  location  h  .  information  may  be  obtained  from 
Associate  Director  for  Administration.  Bureau  of  the  Census. 
Federal  Building  3.  Washington.  DC  20233. 

For  BEA  records  at  location  h  .  information  may  be  obtained 
from  Special  Assistant  to  the  Director  BE.A  Tower  Building.  1401 
K  Street  NW  .  Washington  DC  20003; 

For  records  at  location  i..  information  may  be  obtained  from 
Assistant  Director  for  Administration  National  Technical  Informa¬ 
tion  Service.  Sills  Building  Springfield.  Virginia  22161. 

Requester  should  provide  name  organizational  unit,  and  approxi¬ 
mate  date  of  employement  pursuant  to  the  inquirv  provisions  of  the 
Department  s  Rules  which  appear  in  15  CFR  Part  4b 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  of  the  desired  location  as  stated  in  the 
notification  section  ahove 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  mformation.  motor  vehicle  departments  in 
individual's  state,  and  National  Driver  Register  of  the  Department 
of  Transportation 

COMMERCE/DEPT-9. 

System  name:  Travel  Records  (Domestic  and  Foreign)  of  Em- 
plovees  and  Certain  Other  Persons— COMMERCE/DEPT-9. 
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PRIVACY  ACT  ISSUANCES 


Svsirm  localioB;  a  For  emplovees  of  Departmental  Offket. 
BFA  DIBA.  EDA  NFPCA.  OMBE.  USTS.  Office*  of  Federal 
CtK'hairmen.  and  RAPCs.  meml>er»  of  DOC  Advisory  Committees: 
emplovees  and  certain  other  Mrsons  associated  with  ARC,  and 
pnvate  citizens  invited  to  visit  tM  Department: 

Paper  records  in  office  of  Financial  Management  Service.  OS, 
and  machine  readable  records  in  ADP  Operations  Division.  OOMS. 
both  in  Main  Commerce  Building  Washington.  DC  202.tQ 

b  For  emplovees  of  MARAD  in  Washington.  DC  (machine 
readable)  Division  of  Data  Operatmns.  (manual)  Division  of  Ac¬ 
counts.  Maritime  Administration.  Main  Commerce  Building. 
Washington.  DC  202^0  Regional  employees  I' S  Merchant 
Marine  Academy  Travel  Clerk  Kings  Point.  N  Y  11024.  Adminis¬ 
trative  Service  Office.  Mantime  Administration.  2b  Federal  Plaza. 
New  York.  N  Y  10007,  Administrative  Service  Office.  Mantime 
Administration.  PO  Box  52‘»4g  New  Orleans.  La  70152.  Region 
Office  ServKe.  Maritime  Administratuvn.  450  Golden  Gate  Ave., 
PO  Box  )b073.  San  Francisco.  California  *14102.  Great  lakes  Re¬ 
gional  Office.  Mantime  Administration.  Room  bOO.  bbb  Euclid 
Ave  .  Cleveland.  Ohio  44H4 

c  For  employees  of  NBS.  NTIS  and  OTEL'  Accounting  Divi¬ 
sion.  National  Bureau  of  Standards.  Administration  Building. 
Washington.  D  C  20234 

d  For  employees  of  NOAA  Travel  and  Transportation  Branch. 
NO  A  A  Finance  Division  Nalmnal  OceanK  and  Atmospheric  Ad¬ 
ministration.  Rockville.  Marvland  20852  and  the  following  Field 
Finance  Offices  Research  Building  3.  3100  Marine  Street.  Boulder. 
Colo  80302:  Room  PM)  bOI  P.  1 2th  Street.  Kansas  City,  Mo 
b4IOb.  75  Virginia  Beach  Drive  Building  2.  Miami.  Fla  33140:  and. 
North  Bethesda  Office  Center.  11420  Rockville  Pike  Rockville. 
Maryland  20852 

e  For  emplovees  of  PAT  TM  Office  of  General  Service.  U  S 
Patent  and  Trademark  Office.  2021  Jefferson  Davis  Highway, 
Arlington.  Va  22202 

f  For  emplovees  of  CENSUS  Finance  Division.  Bureau  of  the 
Census.  Federal  Building  3.  Washington.  D  C.  20233  and  the  fol¬ 
lowing  Regional  OffKes  for  intermittent  CENSUS  employees  1365 
Peachtree  Street.  N  E  .  Atlanta  Georgia  3030*^:  441  Stuart  Street. 
Boston.  Massachusetts  0211b  2.^0  South  Tryon  Street.  Charlotte. 
North  Carolina  28202.  53b  South  Clark  Street.  Chicago.  Illinois 
b0b05.  1100  Commerce  Street.  Dallas.  Texas  75202.  1 101 1  West 
Sixth  Avenue  IP  O  Box  25207),  Denver.  Colorado  80225,  2.U  State 
Street.  Detroit.  Michigan  48226:  One  Gateway  Center,  4th  and 
State  Street.  Kansas  City  Kansas  bblOl.  IlOO  Wilshire  Boulevard. 
1  os  Angeles.  California  40024.  26  Federal  Plaza,  New  York  City, 
New  York  10007.  bOO  Arch  Street.  Philadelphm.  Pennsylvania 
14106.  and  I7(X)  Westlake  Avenue.  Seattle.  Washington  48109 

Categories  of  individuals  covered  hy  the  system:  Employees.  Ad¬ 
visory  Committee  Members.  State  Representatives  of  ARC,  and  of¬ 
ficial  guests  of  the  Department 

Categories  of  records  in  the  svstem:  Name,  address,  social  securi¬ 
ty  number:  destination,  intinerarv  mode  and  purpose  of  travel: 
dates,  expenses  including  amounts  advanced  (if  any),  amounts 
claimed,  and  amounts  reimbursed,  travel  orders,  travel  vouchers, 
receipts,  and  passport  record  card 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1421;  Accounting  and  Auditing  Act  of  1950:  and  Federal 
Claim  Collection  Act  of  I4bb 

Routine  uses  of  records  maintained  in  (he  system,  iaciwdfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  to  U  S.  Trea¬ 
sury  for  payment  to  Stale  Department  for  passports,  and  see  rou¬ 
tine  use  portion  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Manual  and  machine  readable 

Retrievability:  Filed  by  name,  social  security  number,  or  travel 
order  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retentiou  and  disposal:  Retained  according  to  GSA  Federal 
Travel  Regulations,  and  then  disposed  of  according  to  unit's 
Records  Control  Schedule 

System  managertsl  and  address:  For  records  at  locatioa  ■., 
Director.  Office  of  Financial  Management  Service.  U  S.  Depart¬ 
ment  of  Commerce.  Washington.  D  C  20230. 


For  records  at  location  h..  Chief.  Division  of  Accounts.  Maritime 
AdministratioB.  Washington.  D  C.  20230:  U  S  Merchant  Manne 
Academy  Travel  Clerk.  Kings  Point.  NY  11024.  Administrative 
Service  Officer.  Maritime  Administration.  2b  Federal  Plaza.  New 
York.  N  Y.  10007;  Administrative  Service  Officer.  Maritime  Ad¬ 
ministratioB.  PO  Box  52948.  New  Orleans.  La  70152.  Regional 
Office  Service  Officer.  Mantime  Administration.  450  Golden  Gate 
Ave..  PO  Box  36073.  San  Francisco.  California  94102.  Regional 
Director.'-  Maritime  Administration.  Great  Lakes  Regional  Office, 
bbb  Euclid  Ave..  Cleveland.  Ohio  441 14 

For  records  at'liKation  c..  Chief.  Accounting  Division.  National 
Bureau  of  Standards.  Administration  Building.  Gaithersburg.  Mary¬ 
land  20234 

For  records  at  location  d..  Chief.  Travel  and  Transportation. 
Finance  Division.  National  OceanK  and  Atmosphenc  Administra¬ 
tion.  6010  Executive  Boulevard.  Rockville.  Marvland  20852  and  the 
Chief  of  the  partKular  Field  Finance  Office  listed  above. 

For  records  at  location  e..  Director.  Office  of  General  Service. 
U  S  Patent  and  Trademark  OffKe.  Washington.  D  C.  20231. 

For  records  at  location  f..  Associate  Director  for  Administration. 
Bureau  of  the  Census.  Federal  Building  3.  Washington.  D  C.  20233 
and  the  Director  of  the  partKular  Regional  Office  Usted  above. 

NotlfkatiM  procedure:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from  Special  Assistant  to  the  Director.  BEA. 
Tower  Building.  1401  K  Street.  NW..  Washington.  D  C.  20005: 

For  DIBA  records  at  location  a.,  information  may  he  obtained 
from  Director.  Office  of  Management  and  Systems.  DIBA.  U-S. 
Department  of  Commerce.  Washington.  D  C.  20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from  Director.  OffKe  of  Public  Affairs.  EDA.  U  S  Department  of 
Commerce.  Washington.  D  C  20230: 

For  NFPCA  records  at  location  a.,  information  may  be  obtained 
from  Administrative  Officer.  NFPCA.  2400  M  Street  NW  . 
Washington  D  C  20230: 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from  Privacy  Officer,  OffKe  of  Chief  Counsel.  OMBE,  U  S.  De¬ 
partment  of  Commerce.  Washington.  D  C.  20230: 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from  Director.  Office  of  Administration.  USTS,  U  S.  Department 
of  Commerce.  Washington.  D  C.  20230:  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from  Director.  Office  of  Organization  and  Management  Systems. 
U  S.  Department  of  Commerce.  Washington.  D  C  202.30. 

For  records  at  location  b..  information  can  be  obtained  from: 
Secretary.  Maritime  Administration.  Washington.  D  C.  20230. 

For  NBS  and  NTIS  records  at  location  c..  information  can  be  ob¬ 
tained  from  Associate  Director  for  Administration.  National  Bu¬ 
reau  of  Standards,  Gaithersburg.  Maryland  (P  O  Washington.  D  C. 
20234). 

For  OTEL  records  at  location  c..  information  hay  be  obtained 
from-  Administrative  OffKcr,  OTEL  1325  G  Street.  NW.,  Washing¬ 
ton.  DC.  20231: 

For  records  at  location  d..  information  can  be  obtained  from: 
Assistant  Administrator  for  Administration.  National  Oceanic  and 
Atmospheric  Administration.  6010  Executive  Boulevard,  Rockville. 
Maryland  20852. 

For  records  at  location  e..  information  can  be  obtained  from: 
Assistant  Commissioner  for  AdministratioB,  U  S  Patent  and  Trade¬ 
mark  Office.  Washington.  D  C.  20231. 

For  records  at  location  f..  information  can  be  obtained  from;  As¬ 
sociate  Director  for  Administration.  Bureau  of  the  Census.  Federal 
Building  3.  Washington.  D  C  20233. 

Requester  should  provide  name,  travel  order  number,  if  known, 
and  date  of  travel,  in  accordance  with  the  inquiry  provisions  of  the 
Department's  Rules  whKh  appear  m  15  CFR  rarl  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  notifkation  section 
above. 

CoBlesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  supervisors,  and  finance  (or 
accounting)  offke  standard  references. 

COMMERCE/DEPT- It. 

System  name:  Foreign  Residence  Requirement  Waiver  Appli- 
cants-COM  M  ERCF./DEPT- 10. 
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Syftcm  locatkm:  Office  of  Pervmnel,  U  S.  Department  of  Com¬ 
merce.  14th  and  Constitution  Avenue,  NW.,  Washington,  D.C. 
20230. 

Categoric*  of  individual*  covered  by  the  system:  Applicant  aliens 
seekiitg  Departmental  support  for  requests  for  waivers  of  the 
foreign  residence  requirement  of  Section  2l2te)  of  the  Immigration 
and  Nationality  Act,  as  amended. 

Categories  of  records  In  the  system:  Name,  ahen  registration 
number,  country  of  current  nationality,  date  and  place  of  birth, 
education,  dates  and  places  of  entry  and  type  of  visa  for  each  entry 
into  the  U  S.,  location  and  dates  of  foreign  resideiKe  between  en¬ 
tries,  date  of  acquisition  of  exchange-visitor  status,  dates  and 
places  of  residence  in  the  United  States  and  in  the  country  of  the 
exchange-visitor’s  nationality,  place  of  intended  residence  in  the 
U.S.,  current  residence  and  telephone  number,  prospective  U  S. 
employer,  report  of  sponsors  of  the  exchange  visit  on  the  request 
for  waiver,  and  reasons  for  request  of  waiver. 

Authority  for  maiulcnaarc  of  the  system:  8  U  S.C.  1 182(e). 

Routine  uses  of  record*  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purpose*  of  such  use*:  Requests  and  supporting 
dcKumentation  with  recommendation  for  waiver  are  submitted  to 
the  Slate  Department  Per  State  Department  regulations,  names  of 
applicants  are  required  to  be  transmitted  to  the  applicants’ 
Exchange  Visitor  Program  Sponsors  and  the  governments  of  their 
countries  and  nationality  Disclosed  to  other  Federal  Agencies  upon 
their  request  m  order  to  coordinate  effective  implementation  of  the 
svaiver  request  program.  Also  see  routine  use  paragraphs  of  Prefa¬ 
tory  Statement. 

Policie*  and  prarticcs  for  ■toring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  name  and  calendar  year 
of  receipt  of  application. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  nine  years  and  then 
destroyed. 

System  manageris)  and  addres.*:  Director.  Office  of  Personnel, 
Room  5119,  I4th  and  Constitution  Avenue,  NW  ,  Washington,  D  C. 
20230. 

Notifkatinn  procedure:  Information  may  be  obtained  from; 
Director.  Departmental  Office  of  Organization  and  Management 
Systems.  OS.  Main  Commerce  Building.  Washington,  D  C  20230 
Requester  should  provide  name,  date  of  application,  and  alien  re¬ 
gistration  number,  in  accordance  with  inquiry  provisions  of  the  De¬ 
partment’s  Rules  which  appear  in  15  CFR  Part  4h. 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  1 5  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Applicant,  those  authorized  by  the  ap¬ 
plicant  to  furnish  information.  U.S.  employer.  Exchange  Visitor 
Program  sp^msor,  and  embassy  of  country  of  nationality. 

COMMERCE/DEPT-11. 

System  name:  Unfair  LaKir  Practice 

Charges/Complaints— COMMERCEDEPT-1 1. 

System  location;  a  For  employees  of  Departmental  Offices. 
BEA,  EDA.  NFPCA.  NTIS.  OMBE.  and  Office  of  Federal 
Cochairmen:  Office  of  Personnel.  OS,  U  S  Department  of  Com¬ 
merce.  14th  and  Constitution  Ave..  NW  .  Washington.  D.C  20230. 

b.  For  Employees  of  DIBA  Domestic  and  International  Business 
Administration.  Office  of  Personnel.  (Employee  Relauons  Divi¬ 
sion).  l4Ui  and  Consutution  Avenue,  NW.,  Washington.  D.C. 
20230 

c.  For  employees  of  MARAD-  Maritime  Administration.  Office 
of  Personnel.  14th  and  Constitution  Ave.,  NW..  Washington.  D  C. 
20230 

d  For  employees  of  NBS  National  Bureau  of  Standards.  Per¬ 
sonnel  Division  (Emplovee  Relations  and  Development  Section). 
Administration  Building.  Gaithersburg.  Maryland  (P.O.  Washington. 
D  C.  20234). 


e  For  employees  of  NOAA;  Nation^  Oceanic  and  Aimosphcnc 
Administration,  Personnel  Division.  (Labor  Management  Relation 
Section).  hOlO  Executive  Boulevard.  Rockville.  Maryland  208S2 
f.  For  employees  of  PAT-TM;  Office  of  Personnel  (Employee 
Relations  Divisioni.  U.S  Patent  and  Trademark  Office.  2021  Jeffer¬ 
son  Davis  Highway,  Arlington.  Virginia  22202. 

g  For  employees  rrf  Census:  Personnel  Division.  Bureau  of  the 
Census.  Federal  Building  3.  Wa.shington.  D.C.  20233 
Categories  of  individuals  covered  by  the  system:.  Commerce  em¬ 
ployees  filing  unfair  labor  pracuce  charges/complaints 
Categories  of  records  in  the  system:  Formal  charge  and  complaint, 
name,  address,  and  other  personal  mformation  about  complainant, 
transcnpl  of  heanng  (if  held),  and  information  about  other  person¬ 
nel  m  complainant  s  work  unit.  a.s  relevant. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1491 . 
as  amended;  Rules  and  Regulations  of  the  Assistant  Secretary  of 
Labor  f<H  Laboi  Management  Relations. 

Routine  uses  of  records  maintained  in  the  svstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  ^temeni  information  is  also  transmitted 
to  investigaUve  officials  of  the  Department  of  Labor  as  well  as  to 
the  Federal  l^bor  RelaUons  Council  for  settlement  of  the  com- 
plaini  or  appeal. 

Pnlides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Name  and  Docket  or  Case  number 
Safeguards:  Records  are  located  m  lockable  meial  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  hmited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  indefimtely 
System  manageris)  and  address:  For  records  at  location  a.  Labor 
Relations  Officer,  Mfice  of  Personnel.  U  S.  Department  of  Com¬ 
merce.  Washington.  O.C.  20230; 

For  records  at  location  b.:  Chief,  Emplovee  Relations  Division. 
Office  of  Personnel.  Domesbe  and  International  Business  Adminis¬ 
tration.  Washington,  DC.  20230; 

For  records  at  location  c.:  Director,  Office  of  Personnel, 
Mantime  Administration.  Washington.  D  C  20230. 

For  records  at  location  d.  Chief.  Emplovee  Relations  and 
Development  Section.  Personnel  Division.  National  Bureau  of  Stan¬ 
dards.  Administration  Building.  Gaithersburg.  Maryland  (PO 
Washington.  D.C.  20234); 

For  records  at  location  e..  Chief.  Labor  Management  Relations 
Section.  Personnel  Divisum.  National  Oceaiuc  and  Atmospheric 
Administration.  6010  ExecuUve  Blvd..  Rockville.  Maryland,  20852. 

For  records  at  location  f.  Emplovee  Relations  Officer.  Office  of 
Personnel,  U.S.  Patent  and  Trademark  Office.  Washington.  DC. 
20231. 

For  records  at  location  g.:  Associate  Director  for  Administration. 
Bureau  of  the  Census,  Federal  Building  3.  Washington,  D  C  20233 
Notifkatkio  procedure:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from;  Special  Assistant  to  the  Director.  BEA. 
Tower  Building,  1401  K  Street,  NW..  Washington.  D  C.  20005. 

For  EDA  records  at  location  a.,  informatHm  may  be  obtained 
from  Director.  Office  of  Public  Affairs.  EDA.  L  S  Department  of 
Commerce.  Washington.  D.C.  20230. 

For  NFPCA  records  at  location  a.,  information  may  be  obtained 
from;  Administrative  Officer.  NFPCA.  2400  M  Street  NW  , 
Washington.  D  C.  20230; 

For  NTIS  records  at  location  a  .  information  may  he  obtained 
frort):  Assistant  Director.  Administration.  Nausvnal  Technical  Infor¬ 
mation  Service.  Room  1006.  Sills  Building.  Spnngfiekl.  Virginia 
22161 

For  OMBE  records  at  location  a  .  information  may  he  obtained 
from  Privacy  Officer.  Office  of  Chief  Counsel.  OMBE,  U  S.  De¬ 
partment  of  Commerce.  Washington  D  C  20230; 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from.  Director.  Office  of  Oigamzaiion  and  Management  Systems, 
U.S.  Department  of  Commerce.  Washington.  D  C.  20230 
For  records  at  location  b..  information  may  be  obtained  from: 
Director  Office  of  Management  and  Systems.  Domesue  and  Inter¬ 
national  Business  Admimstration.  Washmgton.  D  C  20230; 

For  records  at  locatioo  c..  information  may  be  obtained  from: 
Secretary  Maritime  Administration.  Washington.  DC  20230; 

For  records  at  location  d..  information  may  be  obtained  from: 
Associate  Director  for  Admimstration.  National  Bureau  of  Stan¬ 
dards.  Gaithersburg.  Maryland  (PO  Washington.  DC  20234). 
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PRIVACY  ACT  ISSUANCES 


FtK  records  at  locabon  e.,  infonnaUon  may  he  obtained  from: 
Assistant  Administrator  for  Adimnistratioii.  Natkinai  Oceanic  and 
Atmospheric  Administration.  6010  Executive  Boulevard,  Rockville. 
Maryland  20852. 

For  records  at  location  f..  information  may  he  obtained  from: 
Assistant  Commissionef  for  Administration.  U.S.  Patent  and  Trade¬ 
mark  Office.  Wastun*ion.  DC  20251., 

For  records  at  locauon  g..  information  may  be  obtained  from- 
Associate  Director  for  Adimmstration.  Bureau  of  the  Census. 
Federal  Building  3.  Washington.  D  C  20235. 

Requester  should  providr  name,  social  securitv  number,  dale  of 
complaint,  and  organirauonai  umi  in  which  emploved  at  the  tune  of 
the  complaint,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment's  Rules  which  appeal  in  15  CFR  Part  4b. 

Record  acces  pmeedurea:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Cootesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents  and  appeahng  uutial  determinations  by  the 
individual  concerned  appear,  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  complainant,  those  authorized 
by  the  complainant  to  furnish  information,  colleagues  and  super¬ 
visors  of  complainant  and  management  officials. 

COMMERCET>EPT-12. 

System  name:  Investigauve  Records-Contract  and  Grant  Frauds  ancF 
Employee  Criminal  Misconduct— COMMERCE/DEPT-1 2. 

System  locatton;  a.  For  records  of  EDA:  Investigation  and  In¬ 
spection  Staff,  EDA.  U  S  Department  of  Commerce.  14th  and 
Constitution  Avenue.  NW  .  Washington.  D.C.  20230. 

b.  For  all  other  records:  Departmental  Office  of  Investigations 
and  Security,  OS,  Main  Commerce  Building,  Washington.  D.C. 
202.30. 

Categories  of  individuato  covered  by  the  system:  Past  and  present 
employees,  when  under  or  having  been  under  investigation  for 
suspected  violation  of  cnminal  laws;  employees  and  principal  of¬ 
ficers  of  contractors  used  by  the  Departtnem:  and  pniKipal  officers 
and  employees  of  orgamzaiions.  firms,  or  institutions  which  are 
recipients  or  beneficianes  of  grants,  loans,  or  loan  guarantee  pro¬ 
grams  of  the  Department. 

Categories  of  records  in  the  system:  Name;  address,  date  and 
place  of  birth;  citizenship  physic^  charactenstics,  employment  and 
military  service  history,  cr^i  references  and  credit  reoirds,  educa¬ 
tion;  medical  history;  arrest  records;  Federal  employee's  relatives; 
dates  and  purpose  of  visits  to  foreign  countries;  passport  numbers: 
names  of  spouses,  relatives,  references,  and  personal  associates; 
activities,  and  conflict  of  interest,  security,  and  suitability  for  em¬ 
ployment.' 

Authority  for  malntenanc*  of  the  system:  Executive  Orders  10450 
and  11652;  Title  18  U  S.C..  including  sections  201,  200,  287.  508, 
602.  641.  643.  653,  654.  1001,  1710,  1013,  2071,  and  20T3;  5  U  S  C. 
301.  15  u  s  e.  1512,  28  u  s  e  533-535;  and  44  U  S  C.  3101. 

Routine  uses  of  records  maintaiiied  to  the  system,  tocluding  cate^ 
ties  of  users  and  the  purpooes  of  such  user.  Information  concerning 
(II  past  and  present  emplovees.  when  under  or  having  been  under 
investigation  for  suspected  violation  of  cnminal  laws;  (2)  employees 
and  principal  officers  of  contractors  used  by  the  Depanment;  and 
(3)  principal  officers  and  emplovees  of  orgamzations.  firms,  or  in¬ 
stitutions  which  are  recipients  or  beneficiaries  of  grants,  loans, 
guarantee,  or  other  assistance  programs  of  the  Department  .-may  be 
disclosed  to  a  pnvate  organization  or  individual  as  necessary  to  ob¬ 
tain  informatKin  in  connection  with  a  decision  concenung  the  as¬ 
signment,  hinng.  or  retention  of  an  individual,  the  issuance  of  a 
secunty  clearance,  the  letting  of  a  contract,  or  the  issuaiKe  of  a 
license,  grant,  or  other  benefit.  Sec  routine  use  paragraphs  in  Prefa¬ 
tory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  to  the  system: 

Storage:  Paper  records  m  file  folders. 

RetrievaMIHy:  For  records  at  location  a:  Indices  are  alphabetical, 
record  folders  are  filed  alphabetically  by  principal  subject;  For 
records  at  location  b:  Indices  are  alphabetic.  rCml  folders  are 
filed  by  number. 

Safeguards:  Locked  cabinets  in  secured  rooms  or  in  guarded 
building,  and  used  only  by  authorized  screened  personnel. 

Rctenthw  and  dhpoaal:  When  cases  are  closed  records  are 
(hmosed  of  m  accordance  with  the  unit’s  Records  Control 
Schedule. 


System  managrrts)  and  adirmai  For  records  at  location  a.. 
Director  Invesiigation  and  Inspection  Staff.  EDA,  U  S.  Depart¬ 
ment  of  Commeroa.  Washington.  DC  2(1230. 

For  racords  at  kx:atioii  b..  Director.  Office  of  Investigation  and 
Secuntv.  OS.  Main  CoaMneroc  Buikhng.  Wastongiow.  D  C  20230. 

Notiffcaliim  prarsdnrs  Informatioa  mav  be  obtained  from. 
Director  Office  of  Ormuuzatiofi  and  Management  Systems.  U  S 
Departmem  of  Commerce.  Washingkin.  DC  20230  Requester 
should  provide  name  and  asaocuiuon  with  the  Department,  pur¬ 
suant  to  the  mquH>  provMMons  of  the  Department  s  rules  which  ap¬ 
pear  in  1 5  CFR  Pan  4b 

Record  aceem  procednrrr  Requests  from  mdivtduah  should  be 
addressed  to:  same  address  as  staled  m  the  notificalion  section 
above. 

Contesting  record  grocedurea;  The  Department's  rules  for  access, 
for  contesung  contents,  and  appriil^  imual  detennmations  by  the 
individiial  coiKerned  appear  m  I S  CFR  Pan  4b  Use  above  address. 

Record  aonire  catcgorlaai  5{iib|ect  mdividiials:  CSC.  FBI  and 
other  Federal,  state,  and  local  agencies,  tncfeviduals  and  orgamza¬ 
tions  that  have  pertinen*  knovdadge  aboui  the  subject,  and.  those 
authonzed  by  the  individuat  lo  furmsli  information 
Systems  exempted  from  certain  praiddone  af  die  act;  Pursuant  to  S 
U.S.C.  5.52a  (jK2).  all  information  about  an  mdividual  in  the  record 
svhich  meets  the  criteria  stated  in  5  U  S  C  552a  (iH2l  are  exempted 
from  the  notice,  access,  and  contail  reqmreaaents  of  the  agency 
legulatioqs  and  from  all  parts  of  5  U  S  C.  552a  except  subsections 
(b).  (cMlrand  (2).  (eN4itA)  tbraugh  (F>.  (eM6I.  (7).  (9).  <I0).  and 
(ID.  and  (i)  and  pursuant  to  5  U  S.C.  552a  (kMI),  (2)  and  (5).  on 
conditioa  that  the  5  U.S.C.  552a  (i)(2)  exemption  is  held  to  be  in¬ 
valid.  all  information  and  material  m  the  record  which  meets  the 
entena  of  these  three  subsections  are  exempted  from  the  notice, 
access,  and  contest  requirements  under  (S  U  S  C.  552a  (cM3).  (dl, 
(eNI).  (eN4)(G>.  (HI.  and  (I).  and  (D)  of  the  agency  regulations  The 
exemption  of  this  information  and  matenal  is  necessary  in  order  to 
accornpbsh  this  law  enforcemem  function  of  the  agency,  to  prevent 
disclosuie  of  classified  information  as  required  by  Executive  Order 
1 1632.  to  assure  the  protection  of  the  President,  to  prevent  subjects 
of  mvestigation  from  frustrating  the  investigatory  process,  to 
prevent  the  disclosure  of  mvestigative  techniques,  to  fulfill  commit¬ 
ments  made  to  protect  the  confidentiality  of  sources,  to  maintain 
access  to  sources  of  tnformauon.  and  to  avoid  endangering  these 
sources  and  law  enforcement  personnel. 

COMMERCE/DEPT- 13. 

System  name:  Investigative  Records-Persons  Within  the  Investiga¬ 
tive  Jurisdiction  the  Department — COMMERCE/DEFT-13. 

System  hKatinn:  Departmental  Office  of  Investigations  and 
Secunty.  OS.  Main  Commerce  Bktg..  Washington.  D  C.  20230. 

Categories  of  todividuals  covered  by  the  s^em:  Nominees,  mem¬ 
bers.  and  forraer  members  of  public  advisorv  comnuttees,  trade 
nussKins.  and  expon  councils,  employees,  former  employees,  and 
prospective  emplovees.  research  associates,  and  guest  workers. 
Emplovees  of  contractors  used,  or  which  may  he  used,  by  the  De¬ 
partment  on  nauimal  secunty  classified  pnijects  Pnncipal  officers 
of  some  contractors  used,  or  which  may  be  used  by.  the  Depan¬ 
ment  Pnncipal  officers  and  some  employees  of  orgamzations. 
firms,  or  institutions  which  are  recipients  or  beneficiaries,  or 
prospective  recipients  or  beneficianes.  of  grants,  loans,  or  loan 
guarantee  programs  of  the  Department. 

Categories  of  records  in  the  system:  Name;  address,  date  and 
place  of  birth.  Social  Secunty  Number;  auzenship.  physical 
characteristics,  employment  and  military  service  history,  credit 
references  and  credit  records,  education,  medical  history  arrest 
records.  Federal  employee  relatives,  dates  and  purpose  of  visits  to 
foreign  countnes.  passport  numbers,  names  of  spouses,  relatives, 
references,  and  personal  associates,  acuvities,  and  conflict  of  in¬ 
terest.  secunty.  and  suitability  materials. 

Authority  tor  maintenance  of  the  system:  Executive  Orders  10450. 
11478.  11652.  5  u  s  e  301  and  7531-32.  15  US  C.  1512.  28  U  S  C. 
533-S33.  44  U.S.C.  3101.  and  Equal  Employment  Act  of  1972. 

Routine  uses  of  records  maintained  to  the  system,  includtng  catego¬ 
ries  of  men  and  the  purposes  of  such  mes:  Intormation  concenung 
luiminees.  members  and  former  members  of  public  advisory  com¬ 
mittees  may  be  disclosed,  (a)  to  OMB  in  connection  with  its  com¬ 
mittee  management  responsibibties;  (b)  to  other  Federal  agencies 
which  have  j^t  responsibility  for  advisory  committees  or  which 
receive  or  utilize  advice  of  the  committees;  and  (c)  to  a  Federal, 
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Atatc  or  local  aaency,  private  orfanization  or  individual  as  necessa¬ 
ry  to  obtain  information  in  connectMHi  with  a  decision  concerning 
appointinenl  or  reappointment  of  an  individual  to  committee  mem¬ 
bership. 

Information  concerning  (1)  nominees,  members,  and  former 
members  of  trade  missions  and  export  councils.  (2)  currem  em¬ 
ployees.  former  emptoyees.  and  prospective  employees;  (3) 
research  associates,  <4)  guest  workers.  (S)  employees  of  contractors 
used,  or  which  may  be  used  by  the  Department  on  national  security 
classified  proiects.  (6)  pnncipal  officers  of  some  contractors  used, 
or  whiclf  may  be  used,  by  the  Department,  and  (7)  pniKipal  of¬ 
ficers  and  some  employees  of  organizations,  firms  or  institutions 
which  are  recipients  or  beneficiaries  or  prospective  recipients  or 
benefkianes  of  grants,  loans,  guarantee  or  other  assistance  pro¬ 
grams  of  the  Department-may  be  disclosed  to  a  private  organization 
or  individual  as  necessary  to  obtain  information  in  connection  with 
a  decision  concering  the  assignment,  hiring,  or  retentioo  of  an  in¬ 
dividual.  the  issuance  of  a  secunty  clearance,  the  letung  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant  or  other  benefit.  See  rou¬ 
tine  use  paragraphs  in  Prefatory  Statement. 

PnUcIcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders. 

RctiievabiUty:  Filed  alphabetically  by  name. 

Safeguards:  Locked  cabinets  in  secure  rooms  in  guarded 
buildings,  and  used  only  by  authorized  screened  personnel. 

Retention  and  disposal:  When  cases  are  closed,  records  are 
disposed  of  in  accordance  with  the  unit's  Records  Control 
Schedule. 

Sykea  managrrfs)  and  address.  Director.  Office  of  Investigatioo 
and  Secunty,  OS,  Mam  Commerce  Building,  Washington,  D.C. 
20230. 

Notification  procedure:  'Information  may  be  obtained  from: 
Director,  Office  of  Organizatioo  and  Managemem  Systems.  U.S. 
Department  of  Commerce.  Washington.  D.C.  20230.  Requester 
should  provide  name  and  associatioo  with  the  Department,  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department's  rules  which  ap¬ 
pear  in  1 5  CFR  Part  4b. 

V  Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  I S  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subiect  individuals:  CSC,  FBI  and 
other  Federal,  state,  and  local  agencies,  individuals  and  organiza¬ 
tions  that  have  pertinent  knowledge  about  the  subject,  and,  those 
authonzed  by  the  individual  to  furnish  information. 

Systems  exea^itcd  from  certain  provlsloiis  of  the  act:  Pursuant  to  S 
U.S.C.  3S2a  (kMH.  (kK2)  and  (kK5),  all  information  and  material  in 
the  record  which  meets  the  criteria  of  these  subsections  are  ex¬ 
empted  from  the  notice,  access,  and  contest  requirements  under  S 
U  S.C.  3S2a  (c)  (3).  id),  (e)  ID.  <e)  14)  (G).  (H).  and  (I),  and  (f)  of 
the  agency  regulations  because  of  the  necessity  to  exempt  this  in- 
fonnauon  and  material  in  order  to  accompUsh  this  law  enforcement 
function  of  the  agency,  to  prevent  disclosure  of  classified  informa¬ 
tion  as  required  by  Executive  Order  I I6S2.  to  assure  the  protection 
of  the  President,  to  prevent  subjects  of  investigation  from  frustrat¬ 
ing  the  investigatory  process,  to  prevent  the  disclosure  of  investiga¬ 
tive  techniques,  to  fulfill  commitments  made  to  protect  the  con¬ 
fidentiality  of  information,  and  to  avoid  endangering  these  sources 
and  law  enforcement  personnel. 

COMMERCE/DEPT-14. 

System  name:  Litigauon.  Claims,  and  Administrative  Proceeding 
Records— COMMERCE/DEPT-14. 

System  locathm:  a.  For  matters  involving  CENSUS;  Office  of  the 
Associate  Director  for  Admiiustration,  Bureau  of  the  Census, 
Federal  Building  3.  Washington.  D.C.  20233  Some  records  may  be 
duplicated  in  the  offices  of  Census  Bureau  division  chiefs.  A 
complete  address  list  of  division  chiefs  is  available  upon  request 
from  the  individual  designated  in  the  notification  section  below 
b  For  matters  involving  DIBA  tort  and  personal  property  claims; 
Office  of  Admmistrabve  Support.  Domestic  and  International  Busi¬ 
ness  Administrabon.  U.S  Department  of  Commerce,  14th  and  Con¬ 
stitution  Avenue,  N.W.,  Washington.  DC.  20230. 


c.  For  matters  involving  EDA:  Office  of  Chief  Counsel.  EDA, 
U.S.  Department  of  Commerce,  l4Ui  and  Constitution  Avenue. 
N  W  .  Washington.  D  C.  20230. 

d.  For  matters  involving  MARAD  Maritime  Administration.  Of¬ 
fice  of  General  Counsel,  U  S.  Department  of  Commerce,  14th  and 
Constitution  Avenue.  N  W.,  Washington.  D  C  20230. 

e  For  matters  involving  NBS  other  than  violations  of  traffic  and 
grounds  regulations;  National  Bureau  of  Standards.  Office  of  the 
l.egal  Adviser.  Admimstrabon  Building.  Gaithersburg.  Maryland 
(PO  Washington.  D.C.  20234).  For  matters  involving  violations  of 
traffic  and  gniunds  regulations  at  Gaithersburg.  Maryland.  Security 
Office,  Administration  Building.  Gaithersburg.  Maryland  (PO. 
Washington.  D.C.  20234)  and  for  violations  of  those  regulations  at 
Boulder  or  Fort  Collins,  dlotorado.  Guard  Service  Office.  NBS, 
Radio  Building,  Boulder,  Colorado.  80302. 

f.  For  matters  involving  NFPCA.  Office  of  the  Chief  Counsel. 
National  Fire  Prevention  and  Control  Admirastration,  2400  M 
Street,  N  W..  Washington.  D.C.  20037 

g.  For  matters  involving  NOAA.  Office  of  General  Counsel.  Na¬ 
tional  Oceanic  and  Atmospheric  Admimstratioo.  6010  Executive 
Boulevard.  Rockville.  Maryland  20852  Records  in  this  system  may 
also  be  located  at  other  NOAA  offices  m  the  Washington.  D.C. 
metropolitan  area  and  in  the  field.  A  complete  list  of  addresses  is 
available  upon  request  from  the  individual  designated  in  the  notifi¬ 
cation  section  below. 

h.  For  matters  involving  NTIS;  Property  Management  Office,  or 
Office  of  the  Controller,  National  Technical  Information  Service, 
5285  Port  Royal  Rd.,  Springfield.  Va.  22161 

i  For  matters  involving  OTEL;  Office  of  the  Le^  Adviser,  or 
Administrative  Office.  Office  of  Telecommunications,  1325  G 
Street  N.W..  Washington.  D.C.  20005. 

j.  For  matters  involving  PAT-TM;  Office  of  the  Solicitor.  U  S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington.  Virginia  22202. 

k.  For  aO  other  matters:  Office  of  the  General  Counsel.  U.S.  De¬ 
partment  of  Commerce.  14th  and  Constitution  Avenue.  N.W., 
Washington.  D.C.  20230.  Some  of  the  records  at  locations  a. 
through  j.  may  be  duplicated  at  location  k.  Also,  the  records  at  lo¬ 
cations  a.  through  k.  may  be  duplicated  m  part  or  in  whole  in  other 
Department  of  Commerce  systems  of  records,  or  in  Govemment- 
wi^  systems,  at  other  locations.  For  assistance  in  this  regard,  in¬ 
formation  may  be  obtained  from  the  individual  identified  in  the  ap¬ 
propriate  notification  procedure  section  below 

Categories  of  indfvkluals  covered  by  the  system:  Individuals  the 
subject  of  any  htigation  in  -which  the  Department  is  involved;  in¬ 
dividuals  who  make  administrative  claims  or  appeals  a^nst  the 
DeiHurtmcnt;  individuals  the  subject  of  claims  and  administrative 
actions  brought  by  the  Department  Individuals  ated  for  violation 
of  traffic  and  grounds  regulations.  Individuals  who  may  have  pro¬ 
vided  statements  or  other  evidence  with  respect  to  any  of  the 
above.  “Department"  means  the  U.S.  Department  of  Commerce  or 
any  component  thereof,  or  any  officer  or  employee  thereof. 

Categories  of  records  in  the  system:  Names,  addresses.  Social 
Security  Account  Numbers,  statements  of  claims  and  analyses 
thereof,  investigatory  reports,  opinions  of  law.  and  pleadings,  mo¬ 
tions.  depositions,  rulings,  opinions,  citation  particulars  (description 
of  vehicle,  date  of  birth,  physical  characteristics,  driving  permit  or 
license  data,  vehicle  license  data,  etc.),  and  other  htigation  and 
claims  documentation. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301,  44  U.S.C 
Secuon  3101;  42  U  S.C  3211;  31  U  S.C.  240;  28  U.S.C  533-535  and 
1346(b);  15  u  s  e.  277  and  278e(b);  E.O.  10450;  and  aD  other 
authorities  of  the  Department. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ta  the  system: 

Storage:  Paper  records  in  file  folders. 

RetiievaMIity:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  oabinets  in  secured  rooms  or  secured  premiaes  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retentioo  and  dbpoaal:  Records  are  dispoaed  of  according  to 
unit's  Record  Control  Schedule. 

System  aumagerfs)  and  artdrrss:  For  records  at  location  a.:  As¬ 
sociate  Director  for  Admimstration.  Bureau  of  the  Census.  FederM 
Building  3,  Washington,  D.C.  20233. 
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FiM-  records  at  ItKation  b.:  Directtw.  Office  of  Administrative 
Support.  Domestic  and  International  Business  Adnumstration.  U  S. 
Department  of  Commerce.  Washington.  D.C.  20230. 

For  records  at  location  c.  Chief  Ctninsel.  Economic  Develop¬ 
ment  AdministratHMi.  Department  of  Commerce.  Washington,  D.C. 
20230 

For  records  at  ItKatKin  d.  (ieneral  Counsel.  Mantime  Adminis¬ 
tration.  Washington.  D  C  202.30 

For  records  at  location  e  l.egal  Adviser.  National  Bureau  of 
Standards,  (iaithershurg.  Maryland  (P  O.  Washington.  D.C.  20234). 

For  records  at  locatKMi  f  Chief  Counsel.  National  Fire  Preven 
tum  and  Control  Adnumstration,  PO  Box  19318.  Washington.  D  C. 
20036 

For  records  at  kx:ation  g  '  Cicneral  Counsel,  National  Oceanic 
and  Atmospheric  AdministratHMi.  6010  Executive  Ikuilevard. 
Rockville.  Maryland  208S2. 

For  records  at  location  h.  Chief.  Administrative  Services  Divi¬ 
sion.  and  Controller,  each  for  their  respective  protHins,  NatKHial 
Technical  Information  Service.  S283  Port  Royal  Rd.,  Spnngfield. 
Va  22161 

For  records  at  location  i.:  l.egal  Adviser  and  Administrative  Of¬ 
ficer.  each  for  their  respective  portHuis.  Office  of  Telecommunica- 
Uons.  1325  G  St  .  N  W  .  Washington.  D  C.  20005. 

For  records  at  location  ).  Solicitor.  U  S.  Patent  and  Trademark 
Office.  Washington.  D  C  202.31 

For  records  at  liKation  k.  Cieneral  Counsel,  U  S.  Department  of 
Commerce,  Washington,  DC  20230. 

Notificatioa  procedure:  For  records  at  location  a.,  information 
may  be  obtained  from  Associate  Director  for  Administration.  Bu¬ 
reau  of  the  Census.  Federal  Building  3,  Washington.  D  C.  20233. 

For  records  at  UKation  h..  information  may  be  obtained  from: 
Director.  Office  of  Management  and  Systems.  DIB  A.  US.  Depart¬ 
ment  of  Commerce.  Washington.  D.C.  20230. 

For  records  at  1<x:atK>n  c..  information  may  be  obtained  from: 
Director.  Office  of  Public  Affairs.  EDA,  U  S.  Department  of  Com¬ 
merce.  Washington.  D.C.  20230. 

For  records  at  location  d..  information  may  he  obtained  firun: 
Secretary.  Mantune  AdministraUon.  U.S.  Department  of  Com¬ 
merce,  Washington.  D  C.  20230. 

For  records  at  location  e..  information  may  be  obtained  from: 
Associate  Director  for  Administration.  National  Bureau  of  Stan- 
dards.  Gaithersburg.  Maryland  (P.O.  Washington.  D.C.  20234); 

For  records  at  location  f..  information  may  be  obtained  from: 
Admimstrative  Officer.  National  Fire  Prevention  and  Control  Ad¬ 
ministration.  P.O.  Box  19518.  Washington.  D.C.  200.36. 

For  records  at  location  g..  information  may  be  otained  from: 
Assistant  Admiiustrator  for  Administration.  National  Oceanic  and 
Atmospheric  Administration.  6010  Executive  Boulevard.  Rockville, 
MaryUnd  20852. 

For  records  at  location  h  .  information  may  be  obtained  from: 
Assistant  Director  for  AdministratHMi.  National  Techmeal  Infonna- 
uon  Service.  Sills  Bldg..  Spnngfield.  Va.  22161. 

For  records  at  kKation  i..  information  may  be  obtained  from:  Ad¬ 
ministrative  Officer.  Office  of  Telecommuiucations.  1325  G  St  , 
N  W  .  Washington.  D  C  20005 

For  records  at  location  )..  information  may  be  obtained  from: 
Assistant  Commissioner  for  AdministratHMi,  U.S  Patent  and  Trade¬ 
mark  Office,  Washington.  D  C.  20231. 

For  records  at  kKatuMi  k..  information  may  he  obtained  from: 
Director.  Office  of  Organization  and  Management  Systems.  U.S 
Department  of  Commerce.  Washington.  D.C.  20230 

Requester  should  provide  name,  address,  social  security  number, 
case  number;  date  of  claim,  organization  unit  in  which  employed, 
as  appropnate.  pursuant  to  the  inquiry  provisions  which  appear  in 
15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to;  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  proccdurea:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  1 5  CFR  Part  4b.  Use  above  address. 

Record  aoiircc  categortes:  Subfcct  claimant  or  plaintiff;  those 
authorized  by  the  foregonig  to  furrash  information,  and.  whatever 
sources  pertinent  to  the  nature  of  the  case. 

SyalcM  exewpsed  from  certain  pTovtslona  of  the  act:  Pursuant  to  S 
U.S.C.  5S2a  (kMI),  (k82)  and  (kMS),  all  investigatory  material  and 
material  subject  to  the  provisions  of  S  U.S.C.  552fbMI)  m  the 
record  which  meets  the  critena  of  these  sub-sections  is  exempted 


foMn  the  notice,  access,  and  ciMitesi  requirements  (under  5  U  S  C 
552a  (cN3).  td).  teNI).  (eN4NG).  (H).  and  (I).  and  (f))  of  the  agency 
regulatKins  because  of  the  necessity  to  exempt  this  infiMmutHin  and 
mutenal  in  order  to  prevent  discknure  of  classified  informaiHMi  as 
required  by  Executive  flrder  1 1652  in  the  interest  of  the  national 
defense  and  foreign  polK-y  and  in  tMxier  for  the  Dcpuilmenl  s  legal 
staff  to  properly  pcrftMm  its  fuiKUons. 

CDMMERCE/DEPT- 1.5. 

System  name;  Private  legislation  CTaimants-Central  legislative 
Files— CGMMFRCE/DEPT  15 

System  kteation:  Office  of  Uh*  (ieneral  Counsel.  U  S  Department 
of  CiMTimerce.  I4ih  and  CiUistitution  Avenue.  NW  .  VAr ashiiigion 
DC.202.30 

Categories  of  individuals  rovered  by  the  system:  Individu.il  clai¬ 
mants  against  the  government  soaking  remedy  through  pnvate  relief 
Nils  in  patent,  contract,  empkivee  compensation,  and  other  similar 
areas  which  involve  the  Depiutment 

Categories  of  reeonis  in  the  system:  Draft  and  formal  relief  bills, 
statements,  and  infrMmaiion  as  to  the  basis  and  validity  of  the 
claim,  and  cyirrespondence  with  the  claimant  and  the  sp«insoi  of  the 
legislaiHMi. 

Authority  lor  maintenance  of  the  system:  5  I' SC  3(l|.  Act  of 
February  4.  1903.  32  Slat  825 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 
RctrievaMlity:  Filed  alphabetically  by  name 

Safeguards:  Records  are  located  in  kickabic  melal  file  cabinets  or 
in  metal  file  cabrnets  in  secured  nnims  cm  secured  premises  with  ac¬ 
cess  limitiHj  to  those  whose  official  duties  require  access. 

Retentkm  and  disprxial:  ReccMds  are  reiaiiH^d  according  to  the  ('ll- 
fice's  ReccMds  Control  Schedule 

System  manageris)  and  address;  Assistant  General  CiHinsel. 
legislaiKHi.  II  S  Department  of  Commerce,  Washington.  D  C. 
202.30 

Notifk-ation  procedure:  InformaticMi  may  Ive  obtained  fnfhi: 
Director.  Office  of  OrganizatuMi  and  Management  Systems.  OS. 
U  S  Department  of  Commerce,  Washington.  D  C.  20230  Requester 
shcHild  provide  name,  social  secunty  number,  date  of  claim,  and 
name  of  bill,  if  any.  pursuant  to  the  inquiry  provisions  of  the  Dc- 
partmenl's  Rules  which  appear  in  15  CFR  Pan  4b. 

Record  acrcess  procedures:  Recgiests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  f»M  access. 
fcM  contesung  ccMiienis.  and  appealing  iniual  determinations  by  the 
indivHluai  concerned  appear  in  15  CFR  Part  4h  Use  above  address. 

RectMd  source  categories:  Siibieci  claimant  and  those  authorized 
by  the  claimant  to  furnish  infiMMiation.  records  of  units  of  the  De¬ 
partment  pnmanly  involved  in  the  transaction,  service  or  applKa- 
tuMi  (Ml  which  the  claim  is  ftMinded.  and  the  sponsoring  Member  of 
Congress 

commf:rce/dept-i6. 

System  name:  Pi'operty  Accountability  Files — COMMFRCU/DEPT- 
16 

System  location:  a.  Fim  MARaD  Supply  Management  Divisuvn. 
Mantime  AdminisiraUon.  Washington.  DC  202.30.  Department  of 
Administrative  Service,  U  S  Merchant  Marine  Academy.  Kings 
Point.  NY  11024.  Admimstrative  Service  Office  Mantime  Ad¬ 
ministration.  26  Federal  Plaza.  New  York,  N  Y  10007.  Administra¬ 
tive  Service  Office.  Maritime  Administratam  PO  Box  52948  New 
Orleans.  la.  70152.  Region  Office  Service.  Mantime  Administra¬ 
tion,  450  Golden  Gate  Avenue.  P  O  Box  36073.  San  Francisco, 
California  94102,  Great  lakes  RegH>nal  Office.  Mantime  Admin- 
strauon.  Room  600.  666  Euclid  Ave..  Cleveland  Ohio  44|  u 
b  For  all  libraries  of  the  Department  F(M  listing,  see  Directory 
of  Libraries  in  the  Umted  Stales  Department  of  Commerce,  t9'’2. 
Department  of  Commerce.  WashingliMi.  DC.,  or  Amencan  l  ibrary 
Directory,  bienraal.  R  R  Bowker  Company  New  York  City 
c.  For  employees  of  CENSLIS:  Administrative  Service  Ihvision, 
Bureau  of  the  Census.  Federal  Building  3.  Washington.  DC  20233. 
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and  (he  following  Census  Regional  Offices:  I  .RU  Peachtree  Street, 
N  E..  Atlanta.  Georgia  tO.V)9.  441  Stuart  Street.  Boston.  Mav 
sachusetts  021 16;  2R)  South  Tryon  Street.  Charlotte.  North 
Camhna  28202.  S36  South  Clark  Street.  Chicago.  Dbnois  60605; 
1100  Commerce  Street.  Dallas.  Texas  75202;  1 101 1  West  Sixth 
Avenue  (PO  Box  25207)  Denver.  Colorado  80225;  234  State 
Street.  Detroit.  Michigan  48226.  One  Gateway  Center.  4th  and 
State  Streets.  Kansas  City.  Kansas  66101;  1100  Wilshire  Boulevard. 
Loa  Angeles.  California  90024.  26  Federal  Plaza.  New  York  City. 
New  York  10007  ;  600  Arch  Street.  Philadelphia.  Pennsylvania 
19106;  and  1700  Westlake  Avenue.  Seattle.  Washii^on  98109. 

d.  For  employees  of  NRS:  Administrative  Service  Division.  Na¬ 
tional  Bureau  of  Standards.  Administration  Building.  Gaithersburg. 
Maryland  (P  O  Wa.shington.  D  C  20234);  Instrument  Shops  J>vi- 
sion.  Shops  Building.  NBS.  Gaithersburg.  Maryland  (P.O  Washing¬ 
ton.  D.C.  20234);  and  Security  Office.  Radio  Building.  NBS. 
Boulder.  Colorado  80302. 

e.  For  employees  of  PAT-TM:  Office  of  General  Service.  U  S. 
Patent  and  Trademark  Office.  Washington.  D.C.  20231. 

Categories  of  bidividuaU  covered  by  the  system:  F.mpkiyees. 

Kneral  public.  instituUons.  and  anyone  who  charges  out  or  signs 
r  books  or  other  materials. 

Categories  of  records  In  the  system:  Name;  telephone  number; 
title  of  book;  identification  of  property  or  er^ipment.  home  and 
business  address,  employee  I.D  number:  position;  job  tide;  grade: 
organization:  explanaUons  for  items  not  accounted  for,  correspon¬ 
dence;  clearances;  and.  key  number. 

Authority  tor  maintenane*  of  fhc  system:  5  U.S.C.  301 ;  44  U  S.C. 
3101,40  U.S.C.  481-92;  15  U.S.C.  1518. 

Rottdiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retahung. 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders  and  trays. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  files  cabinets, 
or  lockable  desks,  or  in  metal  file  cabinets  in  secured  rooms  or 
secured  premises  with  access  liimted  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Retained  until  property  is  accounted  for, 
then  disposed  of  in  accordance  with  umt's  Record  Control 
Schedule. 

System  managerfs)  and  address;  For  records  at  location  a.:  Chief, 
Supply  Management  Division.  Maritime  Administration,  Washing¬ 
ton.  D.C.  20230;  Admimstrative  Service  Officer.  U.S.  Merchant 
Marine  Academy.  Kings  Pomt.  N.Y.  11024;  Administrative  Service 
Officer.  Maritime  Admmistration,  26  Federal  Plaza.  New  York, 
N.Y.,  10007;  Admimstrative  Service  Officer,  Maritime  Administra- 
tkm.  P.O.  Box  52948,  New  Orleans.  La.  70152:  Property  Accounta¬ 
bility  Officer,  Region  Office  Service.  Maritime  Administration.  450 
Gol^n  Gate  Avenue.  P.O.  Ekix  36073,  San  Francisco.  California 
94102;  Regional  Director.  Great  Lakes  Regional  Office.  Maritime 
Administration,  666  Euclid  Ave.,  Cleveland.  Ohio  441 14. 

For  records  at  location  b.:  the  head  of  the  respective  library. 

For  records  at  location  c.:  Associate  Director  for  Administration, 
Bureau  of  the  Census.  Federal  Building  3,  Washington.  D.C.  20233, 
and  the  Director  of  the  particular  Regional  Office  listed  above. 

For  records  at  location  d.:  Chief.  Administrative  Service  Divi¬ 
sion,  National  Bureau  of  Standards.  Administratioo  Building, 
Gaithersburg.  Maryland  (P.O.  Washington.  D.C.  20234). 

For  record  at  location  e.:  Director.  Office  of  Genera)  Service, 
U.S.  Patent  and  Trademark  Office.  Washington.  D.C.  20231. 

NottficatioB  pracedure:  For  records  at  location  a.:  Director.  De¬ 
partmental  Office  of  Orgamzatioo  and  Management  Systems,  OS, 
Mam  Commerce  Building,  Washington,  D.C.  20230. 

For  records  at  location  b.;  Address  communication  to  the  libra¬ 
ry’s  parent  organization  (e.g..  National  Bureau  of  Standards)  Anen- 
tion:  Privacy  Officer,  or  use  the  Privacy  Officer's  Official  position 
title  and  address  as  listed  in  Appendix  B  to  the  Department's  rules 
which  appear  in  1 5  CFR  Part  4b. 

For  retards  at  location  c..  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census, 
Federal  Building  3,  Washington.  D.C.  20233. 

For  records  at  location  d.,  information  may  be  obtained  from: 
Associate  Director  for  Administration.  National  Bureau  of  Stan¬ 
dards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234). 


For  records  at  location  e..  information  may  he  obtained  from: 
Assistant  Commissioner  for  Administration.  U  S  Patent  and  Trade¬ 
mark  Office,  U  S.  Department  of  Commerce.  Washington.  DC. 
20231. 

Requester  should  provide  name  and  address  pursuant  to  the 
inquiry  provisions  of  (he  Department  s  Rules  which  appear  in  15 
Cni  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above 

Contostiiv  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subiect  individual,  those  authorized  by 
the  individual  to  furnish  information,  book  cards,  and  supply  per¬ 
son  providing  the  equipment. 

C'OMMERCE/DEPT- 1 7. 

System  name:  Records  of  Cash  Receipts — COMMERCE/DEPT- 1 7. 

System  tocathin:  a.  For  Departmental  offices.  BEA,  DIBA, 
NFPCA.  OMBE.  USTS.  EDA.  Offices  of  Federal  Chairman, 
RAPCs.  and  ARC;  Office  of  Financial  Management  Service 
(Receipts.and  Distribution  Section),  OS.  U  S.  Department  of  Com¬ 
merce.  I4(h  and  Constitution  Ave..  NW  .  Washington,  D.C.  20230 
and  Office  of  ( irganization  and  Management  Systems  (AIX*  Opera¬ 
tions  Division),  use  same  address 

b  For  MARAD:  Division  of  Accounts.  Maritime  Administratioa, 
14th  and  Constitution  Ave.,  NW  ,  U.S.  Department  of  Commerce, 
Washington.  D.C.  20230. 

c.  FOR  NTIS;  Accounting  Control  Division.  National  Technical 
Information  Service,  Room  1303,  Sills  Building,  Springfield,  Vir¬ 
ginia  22161. 

d  For  PAT  TM:  Office  of  Finance,  U  S  Patent  and  Trademark 
Office.  2021  Jefferson  Davis  Highway.  Arlington.  Viigima  22202. 

e  For  Census;  Finance  Division.  Bureau  of  the  Census,  Federal 
Building  3.  Washington.  D.C.  20233. 

Categories  of  iiuhviduals  covered  by  the  system:  Indivtduab  paying 
for  goixls  or  services,  reimbursing  overpayments,  or  otherwise 
delivenng  cash  to  the  Department. 

Categories  of  records  in  the  system:  Individual's  name,  the  goods 
or  service  purchased,  amount,  date,  check  number,  diviskm  or  of¬ 
fice,  bank  ^posit.  treasury  deposit  number 

Authority  for  maintcnaiice  of  the  system:  31  U.S.C.  66(a). 

Routine  uses  of  records  maintained  In  the  system,  indoiRag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statemem. 

Policies  and  practices  for  storing,  retrieving,  accessing,  tetafadng, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable. 

Retrievability:  Name  and/or  account  or  case  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties,  require  access. 

Retentioo  and  i^poaal:  Permanently  maintained. 

System  managerfs)  and  address;  For  records  at  location  a.: 
Director.  Office  of  Financial  Management  Service.  U  S.  Depart¬ 
ment  of  Commerce.  Washington.  D.C.  20230. 

For  records  at  location  b.:  Chief,  Division  of  Accounts.  Maritime 
Administration.  Washinton.  D.C.  20230. 

For  records  at  location  c.:  Chief.  Accounting  Control  Division. 
National  Technical  Information  Service,  Room  1303,  Sills  Building. 
Sprin^ield.  Virginia  22161. 

For  records  at  location  d.:  Director,  Office  of  Finance.  U.S. 
Patent  and  Trademark  Office,  Washington.  D.C.  20231. 

For  records  at  location  e.:  Associate  Director  for  Administration. 
Bureau  of  the  Census.  Federal  Building  3.  Washington.  D.C.  20233. 

NotUkatkin  procedme:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Special  Assistant  to  the  Director.  BEA. 
Tower  Building.  1401  K  Street,  NW.,  Washington.  D.C.  20005; 

For  DIBA  reairdt  at  location  a.,  information  may  be  obtained 
from;^  Director,  Office  of  Management  and  Systems,  DIBA,  U  S. 
Department  of  Commerce.  Washington.  D  C  20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from;  Director.  Office  of  Public  Affairs.  EDA.  U  S.  Department  of 
Commerce.  Washington.  D.C.  20230; 

For  NFTCA  records  at  location  a.,  information  may  be  obtained 
from;  Administrative  Officer,  NFPCA,  Washington.  D  C.  20230. 
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For  OMBE  records  at  location  a.,  information  may  he  obtained 
from'  ^vacy  Officer  Office  of  Chief  Counsel,  OMBE.  U  S.  De¬ 
partment  of  Commerce.  Washington.  D  C.  20230; 

For  USTS  records  at  kKation  a.,  information  may  he  obtained 
from  Directw  Office  ttf  Administration.  USTS.  U  S  Department 
of  Commerce  Washington.  DC  20230.  and 

For  all  other  records  at  location  a.,  information  mav  he  obtained 
from  Director  Office  of  Orgamzatam  and  Management  Systems. 
U  S.  Department  t>f  Commerce  Washington.  D.C  2t)2.30 

For  records  al  location  h  .  mformation  may  he  obtained  from; 
Secretary.  Mantime  Administration.  Washington.  D.C.  20230; 

For  records  at  kxratam  c  .  information  may  he  obtained  from. 
Assistant  Director  Administration.  Natamal  Technical  Informatum 
ServKe.  Room  lOOh.  Sills  Building.  Spnngficld.  Virginia  22161. 

For  records  at  kication  d..  information  may  he  obtained  from: 
Assistant  Commissioner  for  Administration.  U  S.  Patent  and  Trade¬ 
mark  Office,  Washington.  D  C  20231 

For  records  at  kKation  e..  mformatkm  may  be  obtained  from; 
Assistant  Director  for  AdministratHm.  Bureau  of  the  Census, 
Federal  Building  3.  Washington.  D  C  20233 

Requester  should  provide  name,  address,  date  of  receipt,  and 
check  number  or  case  number  pursuant  to  the  inquiry  provisions  of 
the  Department's  Rules  which  appear  m  1 5  CFR  ^rt  4h 

Record  acrcw  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  notification  section 
above. 

Coalesting  record  procedures:  The  Department's  rules  for  access, 
for  comesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  m  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subiect  individual  and  those  authorized 
by  the  individual  to  furnish  informatHMi. 

COMMF.RCE/DEPT-lfk 

System  name:  Employees  Personnel  Files  Not  Covered  By  U.S. 

Civil  Service  Commissam — COMMERCE/DEPT- 1 8. 

System  location;  a.  For  employees  of  Departmental  Offices.  Of¬ 
fices  of  Federal  Cochairmen.  RAPCs.  ARC,  NFPCA.  BEA.  EDA, 
OMBE.  USTS. '  OTEl..  and  NTIS'  Processing  and  Servicing 
Branch.  Departmental  Office  of  Personnel.  Room  5014.  U  S.  De¬ 
partment  of  Commerce.  Washington.  D  C.  20230; 

h  For  employees  of  CENSUS;  Office  of  Personnel,  Bureau  of 
Census,  Federal  Building  3  RtM>m  3260,  Washington,  DC.  20233; 

c.  For  employees  of  DIBA  Office  of  Personnel,  Domestic  and 
International  Business  Administration,  Rtxim  3512,  U  S.  Depart¬ 
ment  of  Commerce.  Washington.  D  C.  20230; 

d.  For  employees  of  MAR  AD'  Division  of  Career  Management, 
MARAD  Office  of  Personnel.  Rtxim  lOW-C,  U  S.  Department  of 
Commerce.  Washington.  DC.  20230; 

e  For  employees  of  NBS  Office  of  Personnel,  National  Bureau 
of  Standards,  Administration  Building.  Rixim  A 1 23.  Gaithersburg. 
Maryland  20^60.  and  Natmnal  Academy  of  Sciences.  2100  Pennsyl¬ 
vania  Avenue.  N  W  .  R<x>m  JH606.  Washington.  D.C.  2003*7. 

f.  For  employees  of  NO  A  A  Personnel  Division.  National 
Oceanic  and  Atmosphenc  AdministratHm.  Rockville.  Maryland 
20K52.  and 

g.  For  ei  ployees  of  PAT  TM  Office  of  Personnel.  U  S.  Patent 
and  Trademark  f)ffice.  U  ,S  Department  of  Commerce.  Rtxtm 
9C06.  Crystal  Plaza  2.  Arlington.  Virginia  22202. 

Categories  nf  individuals  covered  by  the  system:  Current  and 
former  employees 

Categories  of  records  in  the  system:  All  personnel  records  in  the 
Department  which  are  subiect  to  the  Pnvacy  Act  but  are  not 
covered  in  the  notices  of  systems  of  records  published  by  the  U  S. 
Civil  Service  Commission  The  records  of  this  system  may  include, 
but  are  not  limited  to  Employee  Development.  Incenuve  Awards, 
International  Women  s  Year,  Medical.  Career  Management  Prrv 
gram.  Ship  Personnel.  Employee  Overseas  Assignment,  and  Rela¬ 
tions.  Minority  Gnxip  Statistics.  Personnel  Uniform  ADP  System. 
Experts  and  Consultants  Quarterly  Review  Re-Employment  Pnon- 
ty.  Repromotion  Pnonty:  Merit  Promotion  Programs.  Within-Grade 
I^nials  (Reconsideration  Filet:  and.  Empkryec  Information  System. 

Authority  for  maintenance  nf  the  system:  5  U.S  C.  301.  44  U  S  C. 
3101.  and  Federal  Personnel  Manual  and  related  directives  of  the 
U  S.  Civil  Service  Commissum 

Routine  uses  of  records  matntained  in  the  system,  including  catego- 
rta  af  users  and  the  purposes  of  such  uses:  Infivrmation  concerning 
current  or  former  empkryees  may  he  disclosed  to  a  pnvate  or- 
gamzation  or  individual  as  necessary  to  obtain  information  m  con¬ 


nection  with  a  decision  concemint  the  assignment,  hiring,  or  reten¬ 
tion  of  an  individual,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  .Sec  roubne  uses  paragraphs  in  the  Prefulory  Statement  and 
routine  uses  paragraphs  of  U  S.  Civil  Service  Commission  notices 
of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

RetiievabilHy:  Filed  by  name  and/or  siKial  security  number 
Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabirtets  in  secured  rxxrms  or  secured  premises  wlh  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal;  Retained  according  to  Unit  s  Records 
Control  Schedule 

System  managertsl  and  address:  For  records  at  kKation  a  Chief, 
PriKessing  and  ScrvKing  Branch.  Office  of  PersiHinel.  Rixmt  5014. 
U.S  Department  of  C'ommerce.  Washington.  D  C  20230; 

For  records  al  kKatkm  b  ('hief  of  Personnel.  Bureau  of  the 
Census  Federal  Building  3.  Rtxrm  3260.  W;ishinglon.  DC  20233. 

For  records  al  location  c.:  Director  of  Personnel.  DonKslic  and 
International  Business  AdministratHm,  U  S  Dep;irtmeni  of  Com¬ 
merce.  Rixmt  3512,  Washington. 'D.C.  20230; 

For  records  at  liKaUim  d.  Chief.  Division  of  Career  Manage¬ 
ment,  OffKC  of  MARAD  Personnel.  R*x>m  lOW-C.  U  S  Depart¬ 
ment  of  Commerce.  Washington.  D  C  202.30; 

For  records  at  locabim  e  Chihf  of  Personnel.  National  Bureau 
of  Standards.  Administration  Building.  Rixrm  AI23.  Ciaithersburg. 
Maryland  20760; 

For  records  al  location  f..  Chief.  Personnel  Division  National 
OceanK  and  Atmosphenc  Administration.  NBOC2.  RiKkville. 
Maryland  20K52;  and 

For  records  at  kKation  g.  Persimnel  Officer.  1 1  .S  P:itcnt  and 
Trademark  Office.  U  .S  Department  i>f  Commerce,  R»x>m  ‘R.'On. 
Crystal  Plaza  2.  Arlingtim.  Virginia  22202. 

Nntificatina  pnicedure:  For  BEA  records  .it  kKation  a  .  infoima- 
tkm  may  be  obtained  from;  Special  Assistant  to  the  Director  BF.A. 
Tower  Building.  1401  K  Street,  NW  .  Washington.  DC.  20005. 

For  FDA  records  at  kKation  a.,  information  may  be  obtained 
from  Director.  Office  of  Publii  Affairs.  EDA.  U  S  Department  of 
Commerce.  Washington.  D  C  20230; 

Fw  NFPCA  records  at  liKalton  a.,  information  mav  K;  obtained 
from:  Administrative  Officer.  NFPC  A.  2400  M  .Street.  NW  . 
Washingtim.  D  C  20230; 

For  OEP  records  at  ItKatum  a  .  information  may  be  obtained 
from  Deputy  Director.  OEP.  U  S  Department  of  Commerce. 
Washington.  D  C  202.30 

For  OMBE  records  at  kKation  a.,  information  may  be  obi.uncd 
from;  Pnvacy  Officer.  Office  of  Chief  Cixinsel,  OMBE.  U  S  De¬ 
partment  of  Commerce.  Washington.  DC  20230; 

For  OTEI  records  at  kKation  a.,  information  mav  be  obtained 
from-  Admintstrative  Officer.  OTEL.  1325  G  Street.  NW  . 
Washington.  DC  20231. 

For  IISTS  records  at  liKation  a  .  information  may  He  obi;uncd 
from  DtrecUvr.  Office  of  AdministratHm.  USTS.  U  S  Department 
of  Commerce.  Washington.  DC  20230;  and 

For  NTIS  records  at  kKatum  a  .  information  may  be  obtained 
fmm  Deputy  Director.  NTIS.  U  S  Department  of  Commerce. 
Washington.  D  C  20230; 

For  all  other  records  at  kKation  a  .  information  may  be  obtained 
from  Director.  Office  of  Organi/atum  and  Management  Systems. 
U  .S  Department  of  Commerce.  Washington  DC  20230 
For  records  at  location  b..  informatHm  mav  be  obtained  from 
Assix'iate  Direciix-  fivr  AdministratHm.  Bureau  of  the  Census. 
Federal  Building  3.  Washington.  D  C  20233 

For  records  at  kKation  c.,  informatum  mav  be  obtained  from 
Director.  Office  ivf  Management  and  Systems  Domestic  and  Inter- 
natumal  Business  AdministratHm.  W-ashingion.  DC  20230 

For  records  at  kKatum  d.,  informatkm  mav  be  obtained  from 
Secretary.  Mantime  AdminisiratKm.  Washington  DC  20230 

For  records  al  kKation  e..  infonnatHm  may  be  obtained  from 
AssTKiate  Director  for  Administnitum.  National  Bureau  of  Stan¬ 
dards.  Gaithersburg.  Maryland  IP  O  Washtngtim  DC  20234i 
For  records  at  kKatum  f  .  informatum  may  be  obtained  from 
Assistant  AdministraUH  fin  Administration  National  tVeanu  and 
AtmospheiK  Administratum.  6010  Executive  Boulevard  Ktukville 
Maryland  20852.  atwl 
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For  records  at  location  g.,  information  may  he  obtained  from: 
Assistant  Commissioner  for  Administration.  U  S.  Patent  and  Trade¬ 
mark  Officeo  Washington.  D  C.  20231. 

Requester  shtnild  provide  name,  social  security  number,  and  time 
or  organisation  unit  of  employment  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department's  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Sub)ect  individual  and  those  authorized 
by  the  individual  to  furnish  information;  others  involved  in 
references  of  the  individual,  physicians;  employee's  supervisor; 
and.  sources  in  the  U  S.  Civil  Service  Commission  notices. 

COMMF.RCE/DEPT- 19 

System  name:  Department  Mailing  l  ists— COMMERCE/DEPT  19. 

System  locatfcm:  a  Bureau  of  the  Census.  Federal  Building  3. 
Washington.  D  C.  20233. 

h.  National  Fire  Prevention  and  Control  Administration. 
Washington.  D  C.  20230 

c.  Office  of  Minonty  Business  Enterprise.  U  S.  Department  of 
Commerce.  Washington,  D.C.  20230. 

d.  Office  of  General  Service,  U  S.  Patent  and  Trademarli  Office, 
2021  Jefferson  Davis  Highway,  Arlington.  Virginia  22202. 

Categories  of  individuals  covered  by  the  system;  At  location  a.:  I. 
Persons  employed  in  the  Suitland  Federal  Center  who  have  volun¬ 
tarily  submitted  an  application  to  be  included  in  the  carpool  locator 
system  and  be  bsted  as  a  possible  carpool  member,  and  2.  Sub- 
senbers  to  Bureau  of  the  Census  publications. 

At  location  b.:  All  regular  publication  recipients  and  aO  in¬ 
dividuals  who  have  requested  thai  they  be  plac^  on  a  mailing  list 
or  requested  informatHin  about  NFPCA. 

At  kKation  c.:  subscribers  to  OMBE  publications  and/or 
representatives  of  the  media  who  receive  OMBE  matenal  at  their 
home  addresses. 

At  location  d.:  Former  emplovees  of  the  Patent  and  Trademark 
Office  who  have  requested  that  their  names  be  included  on  a 
newsletter  mailing  list. 

Categories  of  records  in  the  system:  At  location  a.:  I  Carpool 
records  include  name,  address,  work  week,  hours  of  work,  work 
location,  work  phone  number,  willingness  to  join  in  a  carpool. 
svillingness  to  participate  as  a  driver  or  nder  in  a  carpool,  zip  code. 
2.  Subscriber  lists  include  name  and  home  address. 

At  location  b.:  Name,  title,  affiliation  and  address. 

At  location  c.:  Name  and  home  address. 

At  location  d.:  Name  and  home  address. 

Anthority  for  maintenance  of  tt.'  system:  5  U  S.C.  301;  15  U.S.C. 
1512,  2205.  2208.  and  44  U.SC  3101 

Routine  uses  of  records  maintaiiied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  For  aU  locations,  see 
general  routine  uses  0l  through  6.  08  through  10.  and  012  of  Prefa¬ 
tory  Statement. 

For  records  at  location  a.:  Carpool  records  are  disseminated  to 
other  persons  working  at  the  Suitland  Federal  Center  who  have 
voluntarily  hsted  themselves  to  form  carpools;  home  address  is 
suppressed. 

For  records  at  liKation  b.  Information  is  provided  Federal,  state, 
local  or  international  agencies  m  response  to  a  written  request  in¬ 
dicating  a  likelihood  that  individuals  on  the  mailing  list  would 
benefit  by  or  be  interested  in  matenal  to  be  sent  by  the  requesting 
agency. 

Palicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders,  computer  tape,  mailing  labels. 

Rctrievahility:  Alphabetically  by  name,  and  for  records  at  loca¬ 
tion  a.,  by  zip  code. 

Safeguards:  Records  are  located  in  locked  cabinets  or  in  secured 
rooms  or  premises  with  access  limited  to  those  whose  official  du¬ 
ties  require  access. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
each  unit's  Records  Control  Schedule. 

System  managertsl  and  address:  For  records  at  location  a.:  A.s- 
sociate  Director  for  Administration.  Bureau  of  the  Census.  Federal 
Building  3,  Washington.  D.C.  20233. 


For  records  at  location  b.:  Associate  Administrator.  National  Fire 
Data  Center,  NFPCA.  U  S  Department  of  Commerce.  P.  O.  Box 
19518.  Washington.  D  C.  20036. 

For  records  at  location  c.:  Chief  of  Information.  Office  of  Public 
Affairs.  OMBE.  Washington.  D  C.  202^0 

For  records  at  location  d.:  Director.  Office  of  General  Service. 
U..S.  Patent  and  Trademark  Office.  Washington.  D  C.  20231. 

Notification  procedure:  For  records  at  location  a.:  Information 
may  be  obtained  from;  Associate  Director  for  AdministratHin, 
Federal  Building  3.  Bureau  of  the  Census.  Washington.  D  C.  20233. 

For  records  at  location  b.  Information  may  be  obtained  from: 
Administrative  Officer.  NFPCA.  Washington.  D  C.  20230. 

For  records  at  location  c.;  Privacy  Officer.  Office  of  Chief  Coun¬ 
sel,  Office  of  Minonty  Business  Enterpnse.  U  S.  Department  of 
Commerce.  Washington.  D  C.  20230. 

For  records  at  location  d.:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Admimstration.  U.  S.  Patent  and 
Trademark  (Xfice.  Washington.  DC.  20231. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Same  address  of  the  desired  location  as  stated  in  the 
notification  section  above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CF^  Part  4b.  Use  above  address 
for  desired  locauon. 

Record  source  categories:  Subject  individual. 

COMMERCE/DEPT-20. 

System  name:  Biographical  Files — COMMERCE/DEFT-20. 

System  location:  a.  For  Secretarial  Officers,  senior-level  officials, 
and  employees  of  the  Office  of  the  Secretary  Office  of  Conumint- 
cations.  U.S.  Department  of  Commerce.  Washington.  D.C.  20230. 

b.  For  Secretarial  Officers  and  senior-level  officials  included  in 
Biographical  Resumes  of  Key  Officials:  Offices  of  the  Director  of 
Personnel.  Executive  Secretariat,  and  Assistant  Secretary  for  Ad¬ 
ministration;  all  Office  of  the  Secretary.  U  S.  Department  of  Com¬ 
merce.  Washington.  D  C.  202,30 

c.  For  employees  of  CENSUS:  Public  Information  Office. 
Federal  Building  03,  Bureau  of  the  Census.  Washington,  D.C. 
20230. 

d.  For  employees  of  DIBA.  Office  of  Public  Affairs,  Domestic 
and  Intemationiil  Business  Administration.  U.S.  E>epaitmeiH  of 
Commerce.  Washington.  D  C.  20230. 

e.  For  employees  of  EDA.  Office  of  Public  Affairs.  Economic 
Development  Aihninistration.  U  S.  Department  of  Commerce. 
Washii^on.  D.C.  20230. 

f.  For  members  of  the  National  Public  Advisory  Committee  on 
Regional  Economic  Development:  Office  of  Economic  Research, 
Economic  Development  Administration,  U.S.  Department  of  Com¬ 
merce.  Washington.  D.C.  20230. 

g.  For  enqiloyees  of  MAlRAD-  Office  of  Public  Affairs,  Maritime 
Administration,  U.S.  Department  of  Commerce.  Washington,  D.C. 
20230 

h.  For  members  of  the  Advisory  Board  to  the  U.S.  Merchant 
Marine  Academy:  Office  of  Assistant  Secretary  for  Maritime  Af¬ 
fairs.  U.S.  Department  of  Commerce.  Washington.  D  C.  20230. 

i.  For  employees  of  NBS:  Office  of  Information  Activities.  Ad¬ 
ministration  Building.  National  Bureau  of  Standards.  Gaithersburg, 
Maryland  (P  O.  Washingtion.  D.C.  20234). 

j.  For  employees  of  NBS'  Institute  for  Basic  Standards:  Program 
Information  Office.  Institute  for  Basic  Standards.  National  Bureau 
of  Standards,  Radio  Building.  Boulder,  Colorado  80302. 

k.  For  employees  of  NFPCA;  Office  of  Information  Services, 
National  Fire  Prevention  and  Control  Admmistration.  U  S.  Depart¬ 
ment  of  Commerce.  Washington.  D  C.  20230. 

l.  For  members  of  the  National  Advisory  CominiUee  on  Oceans 
and  Atmosphere  National  Advisory  Committee  on  Oceans  and  At¬ 
mosphere.  U.S.  Department  of  Commerce  Building,  Room  5225, 
Washington,  D  C.  202,30. 

m.  For  employees  of  NCAA  and  Commissioners  of  International 
Fishery  Commissions:  NOAA  headquarters  locations:  Office  of 
Public  Affairs.  National  Oceanic  and  Atmospheric  Admimstration. 
6010  Executive  Boulevard.  Rockville.  Maryland  20852.  and/or  Of¬ 
fice  of  the  Executive  Officer.  NOAA.  U  S.  Department  of  Com¬ 
merce.  Washington,  D.C.  20230:  and/or  NOAA  field  installations, 
the  pnncipal  add^ses  of  which  are: 

NCAA's  National  Ocean  Survey,  6001  Executive  Boulevard. 
Rockville.  Maryland  20850. 
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NOAA's  National  Weather  Sennce.  8060  13th  Street.  Silver 
Spnng.  Maryland  20QI0 

NOAA'«  Sea  Grant-Coastal  Zone  Management.  2001  Wisconsin 
Avenue.  N  W  .  Washington.  DC  20235 

NOAA's  Environmental  Research  laboratories.  3100  Marine 
Street.  RB3.  Boulder.  Colorado  80302.  and  Environmental 
Research  laboratories  at  9  locatums  in  the  United  States 

NOAA's  National  Marine  Fisheries  Service,  3.300  3Vhilehaven 
Street.  Washington.  D  C  20235 

A  complete  list  of  all  field  installations  is  available  upon  request 
from  individual  designated  in  notification  section  below 

n  For  employees  of  OMBE  Public  and  Congressainal  Affairs 
Office.  Office  of  Minoniy  Business  Enterpnse,  U.S  .Department  of 
Commerce.  Washington.  D  C  20230 

o.  For  employees  of  PAT-TM  Office  of  Information  Services. 
Patent  and  Trademari  Office.  Washington.  D  C.  20231 

p.  For  employees  of  the  Office  of  the  Assistant  Secretary  for 
Science  and  Technology  and  orgamzational  components  reporting 
to  the  Assistant  Secretary  and  for  members  of  the  Commerce 
Technical  Advisory  Board  and  its  subcommittees-  Office  the 
Assistant  Secretary  Kw  Science  and  Technology,  U.S.  Department 
of  Commerce.  Washington,  D  C  20230. 

q.  For  employees  of  the  Office  of  Telecommunications'  Institute 
for  Telecommunication  Sciences  Institute  for  Telecommunication 
Sciences.  Office  of  Telecommunications.  Boulder.  Colorado  80302. 

r.  For  Federal  Cochairmen  of  Regional  Action  Planning  Commis¬ 
sions:  Office  of  Regional  Economic  Coordination.  Office  of  the 
Secretary.  U.S.  Department  of  Commerce,  Washington.  D.C. 
202.30. 

The  information  in  this  system  may  be  duplicated  in  other  Priva¬ 
cy  Act  systems  of  the  Commerce  Department,  in  the  systems  main¬ 
tained  by  the  Civil  Service  Commission,  or  in  the  imniediate  office 
of  the  individual  to  whom  the  biographical  record  pertains.  For 
assistance  in  this  regard,  contact  the  Director,  Office  of  Organira- 
tion  and  Management  Systems.  U.S.  Department  of  Commerce, 
Washington.  D.C  202.30. 

Categories  of  individuals  covered  by  ttie  system:  Present  and 
former  Department  personnel,  members  of  advisory  committees, 
commissioners  of  International  Fisheries  Commissions,  and  Federal 
Cochairmen  of  Regional  Action  Planmng  Commissions. 

Categories  of  records  in  the  system:  Biographical  information 
which  typically  includes  date  and  place  of  birth,  education:  miUtary 
service:  present  position,  employment  history;  field  of  research, 
publications:  invenuons  and  patents:  awards  and  honors;  member¬ 
ships  and  affiliations,  present  and  past  residences;  telephone 
number,  pames,  ages,  and  addresses  of  family  members,  hobbies 
and  outside  interests,  and  photograph  of  individual. 

Authority  for  mainteiuince  of  the  system:  5  U.S.C.  301.  15  U.S.C. 
1512,  44  U.S.C.  3101  and  Reorgamzation  Plan  No.  S  of  19.50. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Distributed  to  the  press, 
other  government  agencies,  and  the  geperal  public  for  use  in  con¬ 
nection  with  written  artKies.  oral  interviews,  speaking  engage¬ 
ments,  reurement  and  obituary  notices,  and  other  purposes  of 
public  informauon.  Also,  gener^  routine  uses  of  Prefatot^  State¬ 
ment  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  notebooks. 

Retrievability:  By  name  alphabetically  or  by  position  or  work 
unit. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
locked  rooms  during  non-business  hours. 

Retentiou  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cord  with  each  operaung  unit's  Records  Control  Schedule. 

System  manageris)  and  address:  For  records  at  location  a.:  Infor¬ 
mation  Assistant.  Office  of  Commumcations. 

For  records  at  location  b.:  Director  of  Personnel.  U.S.  Depart¬ 
ment  of  Commerce. 

For  records  at  location  c.:  Director,  Bureau  of  the  Census. 

For  records  at  location  d.:  Director  of  Public  Affairs,  Domestic 
and  International  Business  Admimstration. 

For  records  at  location  c.:  Program  Assistant.  Office  of  Public 
Affairs,  EconomK  Development  Admimstration. 

For  records  at  location  f.:  Director,  Office  of  Economic 
Research,  Economic  Development  Administration. 

For  records  at  location  g.:  Public  Affairs  Officer,  Maritime  Ad- 
ministratioo. 


For  records  at  location  h.:  Special  Assistant  to  the  Assistant 
Secretary  for  Maritime  Affairs.  U  S.  Department  of  Commerce. 

For  records  at  location  i.:  Chief,  Office  of  InformaUon  Acuvities, 
National  Bureau  of  Standards. 

For  records  at  location  j.:  PuMic  Information  Officer,  Institute 
for  Basic  Standards,  National  Bureau  of  Standards. 

For  records  at  location  k.;  Director  of  Information  Services,  Na¬ 
tional  Fire  Prevention  and  Control  Administration  , 

For  records  at  location  I.  Executive  Director.  National  Advisory 
Committee  on  Oceans  and  Atmosphere. 

For  records  at  location  m  Director  of  Office  of  PuNic  Affairs, 
Nathinal  Oceanic  and  Atmospheric  Administrauon. 

For  records  at  location  n.:  Information  Officer.  Office  of  Minori¬ 
ty  Business  Enterpnse. 

For  records  at  location  o.:  Director.  Office  of  Information  Ser¬ 
vices.  Patent  and  Trademark  Office. 

For  records  at  location  p.:  Program  Officer.  Office  of  the 
Assistant  Secretary  for  Science  and  Technology,  U.S.  Department 
of  Commerce. 

For  records  at  location  q.;  Public  Information  Specialist.  Institute 
for  Telecommunication  Sciences.  Office  of  Telecommunications. 

For  records  at  kication  r.:  Records  Manager,  Office  of  Regional 
Fconofiuc  Coordination.  U.S.  Department  of  Commerce. 

For  each  system  manager,  use  same  address  as  shown  in  applica¬ 
ble  system  location  section  above. 

Notifiratbin  prnccdur*:  For  records  at  kKations  a.,  b.,  I..  r.  and 
for  Office  of  the  Secretary  records  at -location  p.:  Information  may 
be  obtained  from;  Director,  Office  of  Organization  and  Manage¬ 
ment  Systems.  U  S.  Department  of  Commerce.  Washington,  D.C. 
2023(». 

For  records  at  the  locations  listed  below,  information  may  be  ob¬ 
tained  fnim  the  individual  designated.  Use  same  address  for  each 
as  shown  in  appropriate  system  location  section  above. 

c. :  Associate  Director  for  Administration.  Bureau  of  the  Census. 

d. :  Director,  Office  of  Management  and  Systems.  Domestic  and 
International  Business  Admimstration. 

e.  and  f.:  Director.  Office  of  Public  Affairs.  Economic  Develop¬ 
ment  Administrauon. 

g  and  h.;  Secretary  of  the  Maritime  Administration. 

i.  and  )..  and  NBS  records  at  locatkin  p.:  Associate  Director  for 
Adnunistration,  National  Bureau  of  Standiuds. 

k.:  Adrmnistrative  Officer.  Naliond^  Fire  Prevention  and  Control 
Administration. 

m. :  Assistant  Administrator  for  Administration,  National  Oceanic 
and  Atmospheric  Administration. 

n. :  Privacy  Officer.  Office  of  Chief  Counsel,  Office  of  Minority 
Business  Enterprise. 

o.  and  PAT-TM  records  at  location  p.:  Assistant  Commissioner 
for  Administration.  Patent  and  Trademark  Office. 

q.  and  OTEL  records  at  location  p.;  Administration  Officer,  Of¬ 
fice  of  Telecommunications. 

For  NTIS  records  at  location  p.:  Assistant  Director  for  Adminis¬ 
tration.  National  Technical  Information  Service,  Sills  Building, 
Springfield,  Virginia  22161. 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  to:  same  address  of  the  desired  location  as  stated  in  the 
nouficatkin  section  above. 

Conlestfigt  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  ad^ss 
for  desired  location. 

Record  source  categories:  All  locations,  subject  individuals.  Also, 
for  records  at  locations  b.  and  g..  the  individual's  Official  Personnel 
File:  for  records  at  location  m..  supervisors  of  subje^  individuals; 
for  records  at  locations  1..  and  m..  personnel  offices;  and  for 
records  at  locauons  i..  j..  and  p..  other  sources  such  as  news 
releases,  articles  and  publications  relating  to  the  subject  individual. 

CX)MMERCE/DEFr-21 

System  name:  Freedom  of  Information  and  Privacy  Request 
Records— COMMERCE/DEPT-21 . 

System  location:  a.  For  PA  request  records  of  BEA:  Office  of  the 
Director.  Bureau  of  Econormc  Analysis,  1401  K  Street,  N.W., 
Washington.  D.C.  2000S. 

b.  For  FOIA  request  records  of  CENSUS;  Freedom  of  Informa¬ 
tion  Request  Control  Desk.  Bureau  of  the  Census,  Federal  Buildint 
3.  Suitland.  Md.  20233. 


ffOfRAl  RieiSTH,  VOL.  41,  NO.  1 13— WEONESOAT,  SEPTEMUR  21,  1977 


DEPARTMENT  OF  COMMERCE  47699 


c.  For  FOIA  and  PA  requeM  records  of  DIBA:  Office  of 
Management  and  Systems,  DIBA,  U  S.  Department  of  Commerce, 
Was^gton.  D.C.  20230. 

d.  For  PA  request  records  of  MARAD:  Office  of  the  Secretary 
of  the  Mantime  Administration,  and  offices  of  MARAD  Pnvacy 
Act  sj^tem  managers,  U  S.  Depanment  of  Commerce,  Washingum. 
D.C.  20230.  A  complete  address  list  of  system  managers  is  availahle 
upon  request. 

e.  For  FOIA  and  PA  request  records  of  NFPCA:  Freedom  of  In¬ 
formation  Request  Control  Desk  and  Administrative  Office,  respec¬ 
tively.  National  Fire  Prevention  and  Control  Administration.  2400 
M  Street.  N  W  .  Washington.  D.C.  20037. 

f.  For  FOIA  request  records  of  NOAA;  Freedom  of  Information 
Request  Control  Desk.  National  Oceanic  and  Atmospheric  Ad- 
muustration.  WSC  05.  Rix:kviile.  Md  20852. 

g.  For  FOIA  request  records  of  OTEL;  Freedom  of  InformaUon 
Request  Control  Desk.  Office  of  Telecommunications,  1325  G 
Street,  N  W..  Washington.  D  C.  20037 

h.  For  PA  request  records  of  the  Office  of  the  Secretary  Office 
of  Organization  and  Management  Systems,  U  S.  Department  of 
Commerce,  Washington.  D.C.  20230. 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  requested  records  under  the  Freedom  of  Information  and/or 
Privacy  Acts  contained  iiT  files  maintained  by  the  organi/.ational 
umts  shown  in  the  location  paragraph  above. 

Categories  of  records  in  the  system:  Incoming  requests,  correspon¬ 
dence  developed  dunng  processing  of  requests:  initial  and  final 
determination  letters;  records  summanz.ing  pertiitent  facts  about 
requests  and  action  taken,  copy  or  description  of  records  released: 
descnption  of  records  denied  (copies  of  records  denied  are  not  kept 
with  these  filesl. 

Authoritv  lor  maintenance  of  the  system:  5  U  S.C.  301,  5  U.S.C. 
552,  5  u  s  e  552a  and  44  U.S  C.  3101  • 

Routine  uses  of  records  maintained  in  the  sy.stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Department 
management  and  leg^  personnel  to  assure  that  each  request 
receives  an  appropriate  reply  and  to  compile  data  for  the  required 
annual  reports  on  activities  under  the  Acts.  General  routine  usis  of 
the  Prefatory  Statement  also  apply  " 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  At  all  kKations;  Paper  records  in  file  folders  or  loose- 
leaf  binders. 

Rctrievability:  At  location  c.:  by  control  number  .assigned  to  each 
request  based  on  date  of  receipt  At  all  other  locatHins:  Alphabeti¬ 
cally  by  name  of  requester. 

Safeguards:  At  all  locations:  Records  are  stored  in  file  caNnefs  in 
secured  premises  wiih  access  limited  to  those  whose  official  duties 
require  access 

Retention  and  disposal:  Records  are  disposed  of  in  accordance 
with  the  appropnate  records  disposition  aulhonzaUon  approved  by 
the  Archivist  of  the  United  States 
System  manageris)  and  address:  For  records  at  location  a..  Spe¬ 
cial  Assistant  to  the  Director,  REA. 

For  records  at  location  b  Associate  DirectorO  for  Administration 
and  Field  Operations  Bureau  of  the  Census. 

For  FOIA  records  at  location  c.:  Freedom  of  Information  Of¬ 
ficer.  DIBA 

For  PA  records  at  Uxration  c.:  Director.  Office  of  Managment 
and  Systems.  DIBA 

For  records  at  location  d  Secretary  of  the  Maritime  Administra¬ 
tion. 

For  FOIA  records  at  ltx;ation  e.  Chief  Counsel.  .NFPCA 
For  PA  records  at  location  e.  Adminsirative  Officer  NFPC  A 
For  records  at  localHin  f  Assistant  Administrator  for  Adminis¬ 
tration.  NOAA 

For  records  at  location  g.  Public  and  Technical  Information  Of¬ 
ficer  OTEL 

For  records  at  location  h  Director  Office  of  Organization  and 
Management  Systems.  U  S  Department  of  Commerce 

For  each  system  manager  use  the  same  address  as  shown  for 
that  unit  in  the  System  Location  section  above 

Notffiratinn  procedure:  For  records  at  locations  a.,  b  d  .  f  and 
h  Same  individuai  and  address  for  each  as  shown  in  system 
managei  section  above 

For  records  at  locations  c  and  e  Same  individual  and  address 
fix  each  as  shown  for  Pnvacy  Act  records  in  system  managei  sec¬ 
tion  above. 


For  records  alt  location  g.:  Administrative  Officer.  OTEL.  same 
address  as  shown  in  system  manager  section  above. 

Requestor  should  provide  name  and  address  pursuant  to  the 
inquiry  provisions  oi  the  Departinent's  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  m  the  notification  section 
aKive. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  dctermina'ions  by  the 
individual  ctaicerned  appear  in  15  CFR  Pan  4b  Use  above  address. 

Record  source  categixies:  The  individual  making  the  request,  and 
records  denved  from  the  processing  of  Freedom  of  InformaUon 
and  I*nvacy  Act  requests. 

COMMERC  E/CENSl  S- 1. 

System  name;  Agriculture  Census  Records  for  I'lM  (partial).  I%9 
and  1974— COMMERCE/CENSUS-I 

System  tocatimi;  Bureau  of  the  Census,  Federal  Building  3. 
Washington.  D  C  20233  and  Bureau  of  the  Census.  1201  East  lOth 
Street.  Jeffersonville.  Indiana  47103. 

Categories  of  individiials  covered  by  tbe  system:  Farm  operators 
and  family  members. 

Categories  of  records  in  the  system;  Age,  race,  residence,  ethnic 
groups,  off-farm  employment,  income 

Authority  for  maintenance  of  the  system:  13  U  S  C.  142. 

Routine  uses  of  records  maintained  in  the  svstem.  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  data  maintained 
by  the  Bureau  of  the  Census  are  used  solely  for  statistical  purposes 
and  arc  confidential  under  13  U  S  C  8  and  9  Publications  of  the 
Bureau  do  not  contain  data  that  could  identify  any  particular 
establishment  or  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di-sposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  microform,  punch  card,  paper  hard  copy 

Retrievabilhy:  Retrieved  by  unique  senal  ideniificalion  numbers 
internal  to  the  Bureau. 

Safeguards:  All  employees  arc  subject  to  the  restrictions,  penal¬ 
ties.  and  prohibitions  of  Title  13,  U  S  C  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13.  govern¬ 
ing  the  confidentiality  of  the  data. 

Retention  and  disposal:  Retention  and  disposal  practices  are  in  ac¬ 
cordance  with  approved  General  Services  Administration  schedules. 
Cjenerally.  records  are  retained  for  peraxls  ot  S  to  7  years,  unless  a 
longer  period  is  necessary  for  statistical  purposes  or  for  permanent 
archival  retention. 

System  manageris)  and  address;  Associate  Director  f(X  Adiranis- 
tration.  Bureau  of  the  Census.  Federal  Building  3.  Washington. 
D  C.  20233. 

Systems  exempted  from  certain  provisions  of  the  act;  Pursuant  to  5 
U  SC.,  552  a(k84).  this  record  is  exempted  from  the  notification, 
access  and  contesi  requirements  of  the  agency  procedures  (under  5 
u  se  552a(cH3).  (d».  (cMli.  (eM4HG).  (H)  and  (I),  and  (f))  This 
exemption  is  applicable  as  (he  data  are  maintained  by  the  Bureau  of 
the  Census  solely  as  staUsUcal  records  as  required  under  Title  13 
U  S  C.  and  are  not  used  in  whole  or  in  pan  in  making  any  deter¬ 
mination  about  an  identifiable  individuai.  This  exemption  is  made  in 
acccxdance  to  agency  rules  published  in  1 5  CFR  Part  4b. 

COMMERTE/CENSl’S-r 

Svstem  name:  Employee  Productivity  Measurement 

Records— COMMERCE/CENSlJS-2 

Sy.stem  location:  Bureau  of  the  Census.  Federal  Building  3. 
Washington.  D  C  20233  and  Bureau  of  the  Census.  1201  East  lOlh 
Street.  Jeffersonville,  Indiana  47(03  and  Bureau  of  the  Census. 
Personal  Census  Service  Branch.  Pittsburg.  Kansas  66762.  Also  at 
the  following  Census  Regional  Offices  1 365  Peachtree  Street.  NE., 
Atlanta.  Geixgia  30309:  441  Stuart  Street  Boston.  Massachusetts 
021 16.  230  S.  Tryon  Street.  Charlotte.  North  Carolina  28202;  536  S. 
Clark  Street.  Chicago.  Illinois  60605  1100  Commerce  Street.  Dal¬ 
las.  Texas  75202:  11011  W  6th  Avenue.  PO  Box  25207,  Denver. 
Colorado  80225  .  234  State  Street,  Detroit.  Michigan  48226:  One 
Gateway  Center.  4th  and  Stale  Streets  Kansas  City  Kansas  66101. 
1 1000  Wilshire  Boulevard.  Los  Angeles.  California  90024  .  26 
Federal  Plaza.  New  York.  New  York  10007  600  Arch  Street, 
Philadelphia.  Pennsylvania  19106;  |700  Westlake  Avenue.  Seattle. 
Wasiiington.  98109. 
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PRIVACY  ACT  ISSUANCES 


Caicftories  ol  indivkhials  c*vcrcd  by  Um  tystCM:  Cenaus  em- 

pk'vees. 

C'atocorics  of  rtconte  la  tbr  ayatem:  Name,  employee  number,  rate 
of  pay.  supervisor  organi7.ation  unit,  location,  type  of  avork  per¬ 
formed.  time  work  acctMnplished.  work  units  processed,  proibiction 
standard  and  percent  performance,  number  and  types  of  errors  and 
error  rates,  work  units  accepted  and  reiected.  and  similar  infiirma- 
Uon  on  employee  and  work  ftnsup  productivity. 

Authority  for  maintenancv  of  the  system:  S  U  S.C.  301. 

Routine  aaes  of  records  mainianicd  in  the  system,  includinx  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graph  in  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retriesing.  accessii^,  retrining, 
and  disposing  of  records  in  the  system: 

Storage:  MagnetK  tape  paper  copy,  microform. 

Retrievability:  Retrieved  by  name  or  employee  number  and/or 
program  or  interviewer  code 

Safeguards:  Tape  under  ADP  security,  sensitive  material  is  held 
in  ItKked  file  cabinets 

Retention  and  disposal:  Records  retained  for  5  years. 

System  managerlst  and  address:  Associate  Director  for  Adminis- 
traUon,  Bureau  of  the  Census.  Federal  Building  3.  Washington. 
D  C  20233. 

Notification  procedure:  Information  may  be  obtained  from:  same 
address  as  stated  in  the  system  manager  section  above  Requester 
should  provide  name,  employee  number  and/or  program  or  inter¬ 
viewer  code,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment's  rules  which  appear  in  15  CFll  Part  4b. 

Record  accen  proccdureii:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contestii^  record  procedures:  The  Department  rules  for  access, 
for  contesting  contems  and  appealing  initial  determinatioiis  by  the 
individual  concerned  appear  in  1 3  CFR  Pari  4b.  Use  above  address. 

Record  source  categories;  Sub|ecl  individuals,  timekeepers,  super¬ 
visors.  managers,  and  those  authorized  by  the  individuals  to  funush 
information. 

COMMERCE/CENSUS-3l 

System  name:  Individual  and  Household  Statistical  Surveys  and 
Special  Studies  Records— C()MMERCE/CENSUS-3. 

Scewity  classifkatfoQ:  Bureau  of  the  Census.  Federal  Building  3. 
Washington.  D  C.  20233  and  Bureau  of  the  Census.  1201  East  lOth 
Street.  Jeffersonville.  Indiana  47|03  and  National  Archives  and 
Records  Service.  Washington  National  Records  Center.  Washing¬ 
ton.  D.C.  20409. 

Categories  e(  individuals  covered  by  tbc  system:  Individuals  in 
families  and  households  designated  for  statistical  sample  surveys 
and  special  studies. 

Categories  of  records  in  the  system:  Age.  sex,  race,  education, 
mantal  status,  residence,  family  income,  birth  expectations,  em¬ 
ployment.  ethnK  ongm.  relationship  to  head  of  household,  mobility 
status,  and  simila'  social,  economic,  and  demographic  charac¬ 
teristics  of  individuals. 

Autbeiity  for  maintenance  of  the  system:  12  U.S.C.  1 701 2-1,  2(0 
and  2(g>;  13  U  S.C  6,  8.  9.  41,  89.  101.  141,  181,  I9S.  and  301;  15 
u  s  e.  772;  16  U  S.C.  742d(4)  and  (5V,  23  U  S.C.  134.  307,  and 
307a;  29  U.S.C.  I  and  9;  31  U  S.C.  686;  42  U.S.C.  242c.  242k. 
282(5),  902.  1395  11(a).  1862.  2825.  and  3771  ;and  49  U.S.C.  1605. 

Roatiac  uses  of  records  maintaiiied  hi  the  system.  Including  catego- 
rica  of  users  aad  the  purposes  of  such  uses:  (1 )  Identifiable  data  from 
records  not  protected  by  13  U  S.C.  9.  received  from  State  and  local 
luuts  of  government  responsible  for  adnunistenng  Comprehensive 
Employment  and  Training  Act  funds  and  from  individual  respon¬ 
dents  pursuant  to  the  Longitudinal  Manpower  Survey  authorized  by 
29  U.S.C.  881(c)  and  883,  may  be  furnished  to  the  Social  Secunty 
Admimstration  solely  for  the  purpose  of  obtaining  further  identifia¬ 
ble  data  for  statistic^  use  m  the  Survey.  The  data  provided  are:  so¬ 
cial  security  number,  name,  month  and  year  of  bii^,  race  and  sex. 
No  determinatians  affecting  individiial  respondents  are  made  as  a 
result  of  this  routine  use.  (2)  Publications  resulting  from  the  use  of 
the  records  in  this  system  do  not  contain  data  that  could  identify 
any  particular  estabhshment  or  individuaL 

FoHdes  and  practices  for  storing,  rctricvliig,  accessing,  retaining, 
and  disposhig  af  recards  in  the  system: 

Slon^  Paper  copy,  punch  card,  magnetic  tape,  and  microform. 


RnrievaMIHy:  Unique  senal  identification  numbers  internal  to  the 
Bureau  of  the  Census. 

Saleguards:  All  employees  are  subject  to  the  restrictions,  penal¬ 
ties.  and  prohibitions  of  Title  13,  U  S.C.  Employees  are  also  regu- 
larlv  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S.C. 
governing  the  confidentiality  of  the  data 

'  Retention  and  disposal:  Retention  and  disposal  practices  are  in  ac¬ 
cordance  with  approved  GSA  schedules  Cienerally.  records  are 
retained  for  penixls  of  5  to  7  years,  unless  a  longer  penod  is  neces¬ 
sary  for  statistical  purposes  cm  ftM*  permanent  archiv^  retention. 

System  manager/s)  and  address:  Director.  Bureau  of  the  Census, 
Fecjerai  Building  3.  Washington.  D  C.  20233. 

Systems  exempted  from  certain  pmvMcHis  of  (he  act:  Pursuant  to  5 
U  S.C.,  5S2ackM4l.  this  record  is  exempted  from  the  notificatHin, 
access  and  contest  requirements  of  the  agency  pitKedures  (under  5 
u  se  552a(cN3).  (d).  (eNII.  (€8480).  (H).  and  (I),  and  (f)).  This 
exemption  is  applicable  as  the  data  are  maintained  by  the  Bureau  of 
the  (.'ensus  solely  as  statistical  records  as  required  under  Title  13 
U  S.C  and  are  not  used  in  whole  cw  in  part  in  making  any  deter¬ 
mination  about  an  identifiaMe  individual.  This  exemption  is  made  in 
accordance  to  agency  rules  puNished  in  the  rules  section  of  this 
Federal  Register 

COMMKRCE/CENSliS-4. 

System  name:  Minonty-Owned  Businevs  Enterprises  Survey 
Records— C0MMERC:E/CENSUS-4. 

System  loratioa:  National  Archives  and  Records  Service, 
Washington  NaUcsnal  Records  Center.  Washington.  D  C.  20409  and 
General  Services  AdmimstratMMi.  Federal  Records  Center.  Suitland, 
Maryland  20233  and  Bureau  of  the  Census,  Federal  Building  3, 
WashingtiMt.  D  C.  20233. 

Categories  of  individuals  covered  by  the  system:  Female  and 
minonty  persons  who  are  sole  propnetors,  partners,  or  sharehol¬ 
ders  of  small  business  corporations. 

Categories  of  records  in  the  system;  Name,  social  security 
number,  sex.  race,  whether  Spanish  surname,  receipts  of  business, 
geographic  area,  legal  form  of  business.  Name  and  social  security 
number  are  dieted  from  partners  and  stockholders  once  other  data 
are  cixled  Data  inciudr  number,  geographic  dispersion,  and 
economic  charactenstics  of  minority  business  enteipnses. 

Authority  for  maintenance  of  the  system;  13  U  S.C.  131  and  132. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  data  maintained 
by  the  Bureau  of  the  Census  are  used  solely  for  statistical  pur¬ 
poses  Publications  do  not  ciMitain  data  that  could  identify  any  par¬ 
ticular  establishment  or  individual. 

Pnliries  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  and  magnetic  tape. 

RetrievaMlity;  Filed  by  name  and  social  security  number. 

Safeguards:  All  employees  are  subject  to  the  restrictions,  penal¬ 
ties.  and  pnihihitions  of  Title  13.  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulauons  issued  pursuant  to  Title  13.  U.S.C. 
governing  the  confidentiality  of  the  data. 

Retention  and  dispnsal:  Records  are  retained  in  accordance  with 
the  unit's  Records  Control  Schedule. 

System  managerfs)  and  addreas:  Associate  Director  for  Adminis¬ 
tration.  Bureau  of  the  Census,  Federal  Building  3,  Washington. 
D  C.  20233. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U  .S  C.,  552a(kM4).  this  record  is  exempted  from  the  notification, 
access  and  craitest  requirements  of  the  agency  procedures  (under  5 
u  se  552a(c)(3).  (d).  (eNI).  (eNANG).  (H).  and  (I),  and  (f)).  This 
exemption  is  applicabie  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  solely  as  statistical  records  as  required  under  Title  13 
u  s  e.  and  are  not  used  in  whole  or  in  part  in  making  any  deter¬ 
mination  abiMit  an  identifuible  individual.  This  exemption  is  made  in 
accordance  to  agency  rules  published  in  the  rules  section  of  this 
Federal  Register. 

COMMERCE/CENSUS-5. 

System  name:  Population  and  Housing  Census  Records  of  the  1960 
and  subsequent  Censuses — (X)MMERCE/CENSUS-S. 

System  lucaMoa:  Bureau  of  the  Census,  Federal  Building  3, 
Wa^ington.  D  C.  20233  and  Bureau  of  the  Census  1201  East  1 0th 
Street.  Jeffersonville.  Indiana  47103. 
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CategoriM  al  Individuals  covcrtd  kjr  tlw  ayalm:  AO  penons 

counted  during  the  Censuses  of  Population  and  Housing  taken  in 
l%0  and  later. 

Categortca  al  records  in  the  system:  Records  contain  population 
information  on  age.  sex.  race  or  color;  marital  status  and  family 
relationships;  citizenship  and  ethnic  ongin:  education  and  veteran 
status,  income,  occupation  and  employment;  and  housing  informa- 
tMin  on  occupancy,  vacancy,  utilization,  plumbing,  structural  and 
finaiKial  characteristics  and  equipment,  fuels  and  appliances,  and 
similar  social,  economic,  and  demographic  charactenstics. 

Authority  for  maintenance  of  the  system:  13  U.S.C.  141. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  and  used  solely  for  statistical  purposes  and  are  confidential 
under  13  U.S.C  8  and  9  Publications  do  not  contain  data  that  could 
identify  any  particular  estabhshment  or  individual. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  diapQsing  of  records  in  the  system: 

Storage:  Microform,  paper  copy,  magnetic  tape,  punch  cards. 

RetiievaMlity:  Information  is  retrieved  by  the  use  of  unique  serial 
identificauon  numbers  internal  to  the  Bureau  of  the  Census. 

Safegnards:  AO  emplovees  ate  subject  to  the  restrictkMis.  penal¬ 
ties,  and  prohibiuons  of  Title  13.  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13.  U.S.C. 
governing  the  confidentiaUty  of  the  data. 

Retentioo  and  dispoaal;  Records  are  retained  in  accordance  svith 
the  umt's  Records  Control  Schedule. 

SyaiMn  managrrts)  and  addiesa:  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3.  Washington, 
D  C.  20233. 

Systcaa  exempted  from  certain  provMons  of  the  act:  Pursuant  to  S 
U.S.C.,  SS2a(kN4>.  this  record  n  exempted  from  the  notification, 
access  and  contest  requiieroents  of  the  agency  procedures  (under  S 
u  se.  S32a(cM3).  <d).  (eMI).  (eN4MG).  (H).  and  (I),  and  (Dl.  Tins 
exemption  is  applicable  as  dau  are  maintained  by  the  Bureau  of  the 
Census  solely  as  suustical  records  as  required  under  Title  13 
U.S.C.  and  are  not  used  m  whole  or  in  part  in  making  any  deter- 
minatMm  about  an  identifiable  individtial.  This  exemption  is  made  in 
accordance  to  agency  rules  published  in  the  rules  section  of  this 
Federal  Register. 

COMMERCE/CENSU8-4. 

System  name:  Population  Census  Personal  Service  Records  for  1900 
and  All  Subsequent  Decennial  Cen¬ 

suses— COMMERCElCENSUS-6. 

System  location:  Bureau  of  the- Census,  Personal  Census  Services 
Branch,  Pittsburg,  Kansas  66762. 

Categories  of  Individuala  covered  hy  the  system:  AD  persons  ever 
counted  during  decenmal  censuses  of  population  (1900-1970). 

Categories  of  records  in  the  system:  Name,  address,  relationship 
to  head  of  household,  date  of  birth,  marital  status,  occupation  and 
education  data,  race  of  household  members,  and  other  similar 
charactenstics  as  reported  in  each  census. 

Authority  for  maintenance  of  the  sysmm:  13  U.S.C.  8. 

Roudne  aaes  of  records  maintained  In  the  system,  (ncluding  catego¬ 
ries  of  ooers  and  the  purpooes  of  snch  ooes:  These  records  may  be 
considered  as  staustical  records  pursuant  to  S  U.S.C.  SS2(a).  as 
they  were  originally  collected  for  staustical  purposes,  and  are  now 
maintained  to  perform  searches  at  the  request  cd  subject  individual 
under  procedures  published  in  the  15  CFR  Pan  60  and  m  ac¬ 
cordance  with  13  u  s  e  8  to  provide  proof  of  age.  citizenship, 
proof  of  relaUonship.  and  limited  use  for  genealogica]  purposes. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  af  records  in  the  system: 

Storage:  Microform. 

Retrievability:  Indexed  by  numencal  coding  of  surname  on 
SOUNDEX  system  and  by  township,  county,  and  state 

Safeguards:  All  employees  are  subject  to  the  restnctions.  penal¬ 
ties.  and  prohibitions  o(  Title  13.  U  S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S  C. 
govermng  the  confidentiality  of  the  data. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  auinagertsl  and  address:  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3,  Wa.shington, 
D  C.  20233. 


Syatems  exempted  from  certain  proviskins  of  the  act:  Pursuant  to  ^ 
U.S.C.  552a<kM4)  this  record  is  exempt  fnun  the  iMHificatitin  access 
and  contest  requirements  of  the  agency  procedures  (under  5  U.S.C 
S.52a(c83),  (dl.  (eKI).  (eN4MG).  (Hi.  and  (I),  and  (f».  This  exemp¬ 
tion  is  applicable  as  data  are  maintained  by  the  Bureau  of  the  Cen 
sus  as  statistical  records  as  required  by  Title  13.  U  S.  Code  and  are 
not  used  by  the  Bureau  in  whole  or  in  part  in  making  any  detcr- 
imnation  al^t  an  identifiable  individual  This  exemption  is  made  in 
accordance  with  the  Department's  rules  which  appear  in  15  CFK 
Part  4b 

COMMERCE/CF.NSL'S-7. 

System  name:  Special  Censuses  of  Population  Conducted  f«>r  State 
and  l>ocal  Government— COMMHRCE/CENSUS-?. 

System  location:  Bureau  of  the  Census.  Federal  Building  3. 
Washington.  D.C.  20233  and  Bureau  of  the  Census.  1201  East  lOth 
Street.  Jeffersonville.  Indiana  47103. 

Categories  of  iadivlduals  covered  by  the  system:  Residents  counted 
in  the  area  requesting  a  census. 

Categories  of  records  in  the  system:  Address,  name.  age.  nice, 
sex,  relationship  to  head  i>f  household,  and  occasionally  other  re¬ 
lated  social,  economic,  and  demographic  charactenstics. 

Authority  for  mainteiiaiice  of  the  system:  13  U.S.C.  8. 

Routine  uaes  of  records  maintained  in  the  system,  including  catrgo- 
riea  of  users  and  the  purposes  a(  such  uses:  These  data  maintained 
by  the  Bureau  of  the  Census  are  used  solely  for  statistical  pur¬ 
poses.  Publications  do  not  contain  data  that  could  identify  any  par¬ 
ticular  estabhshment  or  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoidag  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper  copy. 

RctrievaMIHy:  Records  are  retrieved  by  name  and  address. 

Safeguards:  All  employees  are  subject  to  the  restrictions,  penal¬ 
ties,  and  prohibitions  of  Title  13.  U.S.C.  Empkiyees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S.C 
governing  the  confidentiality  of  the  data. 

Retention  and  dispasal:  Tapes  retained  for  90  days  after 
processing,  then  eras^,  paper  copy  is  retained  for  2  years,  then 
destroyed. 

System  managerts)  and  addrc«:  Associate  Director  fi>r  Adminis¬ 
tration.  Bureau  of  the  Census,  Federal  Building  3,  Washington. 
D  C.  20233. 

Systems  exempted  from  certain  provisinas  of  the  act:  Pursuant  to  5 
U.S.C..  S52a(k)(4),  this  record  is  exempted  fn>m  the  notification.* 
access  and  contest  requirements  of  the  agency  ptxKedures  (under  5 
use.  5S2a(c)(3).  (d).  (eMI).  (eM4NG).  (H)  and  (I),  and  (f)).  This 
exemption  is  applicable  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  solely  as  statistical  records  as  required  under  Title  13 
U.S.C.  and  are  not  used  in  whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individual.  This  exemption  is  made  in 
accordance  to  agency  rtiles  published  m  the  rules  section  of  this 
Federal  Register. 

COMM£RCE/DIBA-t. 

System  name:  Individuals  Identified  in  Export  Administration  Com¬ 
pliance  Proceedings  or  Investigations — COMMERCE/DIB  A- 1 . 

System  (ocation:  a.  Office  of  Export  Adnunistration.  DIBA.  14th 
.Street  and  Consututkm  Ave.  NW  .  U  S  Department  of  Commerce. 
Washington.  D.C.  20230  b.  Appeals  Board  for  the  Department. 
U  S.  Department  of  Commerce.  Washington.  D  C.  20230. 

Cmcgories  of  Individuals  covered  by  the  system:  Individuals 
identified  in  an  export  administration  compliance  proceeding  or  in- 
vestigauon.  Individuals  alleged  to  have  violated  the  Export  Ad- 
mirastratHMi  regulations,  established  violators  of  the  regulations; 
certain  other  individuals  identified  by  the  FBI  or  other  investigating 
agency  or  individual  in  the  investigative  process  such  as  those  in¬ 
volved  in  organized  enme;  and  individuals  who  have  received 
warning  letters. 

Categories  of  records  in  the  system:  Reports  from  F  B  I.,  other 
law  enforcement  or  investigative  agencies,  investigators,  or  infor¬ 
mants.  investigative  and  intelligence  data;  documented  violations; 
wanung  letters  Includes  any  information  on  alleged  or  proven 
violators  of  the  Export  AdministratKNi  Act. 

Authority  for  mainteiiaiice  of  the  system:  Export  Administration 
Act  of  1969  (50  U.S.C.  App.  2401  et  seq.l.  as  amended.  5  U.S.C. 
301.  28  u  s  e.  533-535.  44  U  S  C.  3101.  and  E.O.  10450. 
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Routhie  oseii  of  rMonk  nuintalMd  hi  the  lyalMi,  lwliidhi|l  cbIc||i>> 
rics  of  —era  and  the  p—poaca  of  wch  — cs:  Sec  routine  uae  para¬ 
graphs  of  the  Prefatory  Statement. 

PoHdes  and  practicra  tor  etortoig.  retrieving,  acccning,  retaiiiing. 
and  dispnahig  of  record*  In  the  ayriem; 

Storage:  Maintained  in  paper  fonn. 

Rctrievability:  Information  filed  by  case  or  subject  file.  AO  names 
are  cross-referenced  by  name  card  file. 

Safeguards:  Records  are  located  in  liKlcable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rxxims  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retenthm  and  dLspoaal:  Retained  fix  a  reasonable  period  of  time 
Disposition  is  recorded 

System  managerts)  and  address:  Director.  Compliance  Division. 
Office  of  Export  Administration.  DIB  A.  D  S  Department  of  Com¬ 
merce,  Washington.  D.C.  20250. 

Notiffeation  procedure:  Information  may  be  obtained  from 
Director,  Office  of  Management  and  Systems,  DIBA.  U  S.  Depart¬ 
ment  of  Commerce.  Washington.  D.C.  20230.  Requester  should  pro¬ 
vide  name,  address,  and  case  or  subiect,  if  known,  pursuant  to  the 
inquiry  provisions  of  the  Department's  rules  which  appear  in  15 
enf  ^rt  4b. 

Record  acces.s  proceduresc  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  sectam 
above. 

Coutestii^  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Individual  exporters,  those  authorired 
by  the  individual  to  furnish  information,  trade  sourcesv  mvestiga- 
tive  agencies,  intelligence  or  investigative  personnel  of  the  Office 
of  Export  Admimstration,  and  informants. 

Systems  exempted  from  certain  provisiont  of  the  act:  Pursuant  to  5 
u  s  e.  S52a(i)<2l.  all  information  about  an  individual  in  the  record 
which  meets  the  critena  stated  in  5  U.S.C.  552a(jK2)  are  exempted 
from  the  notice,  access  and  contest  requirements  of  the  agency 
regulations  and  from  all  parts  of  5  U.S.C.  552a  except  subsections 
(bl.lcHI)  and  (2).  (eM4><AI  through  (F).  (cK6).  (7).  (9).  (10).  and 
(II).  and  (i),  and  pursuant  to  5  U.S.C.  552a(kKI)  and  (k)<2)  on  con¬ 
dition  that  the  5  U.S.C.  552a())<2)  exemption  is  held  to  be  invalid, 
all  investigatory  material  in  the  record  which  meets  the  ciiteria 
stated  in  5  U.S.C.  552a  IkMl)  and  (kM2)  are  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  S52a(cM3), 
(d),  (eMl).  (eH4>(G).  (H),  and  (I).  ahd  (fl)  of  the  agency  legulatHins 
because  of  the  necessity  to  ei^empt  this  information  and  matenal  in 
order  to  accompUsh  this  law  enforcement  function  of  the  ageiKv. 
to  prevent  subjects  of  investigauon  from  frusiraung  the  investigato¬ 
ry  process,  to  prevent  the  disclosure  of  investigative  techmques.  to 
fulfiD  commitments  made  to  protect  the  confidentiality  of  sources, 
to  maintain  access  to  sources  of  information,  and  to  avoid  endan¬ 
gering  these  sources  and  law  enforcement  personnel.  Section  7(c) 
of  the  Export  Administration  Act  of  I9f»9.  as  amended,  also  pro¬ 
tects  this  information  and  matenal  from  disclosure. 

•  COMMERCE/DIB  A-2. 

System  name:  Individuals  Involved  in  Export  Transac¬ 
tions— COMMERCE/DIBA-2. 

System  location:  Office  of  Export  Administration.  DIBA.  U  S. 
Department  of  Commerce.  14ih  St  and  Constitution  Ave.,  NW  . 
Washington.  D  C.  202.30 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  export  transactions.  Information  primarily  is  maintained 
on  foreign  companies  and  business  officials,  but  includes  U  S.- 
citizens  involved  with  or  working  for  firms  abroad. 

Categories  of  records  in  the  system:  Reports  and  cables  from  U  S. 
foreign  service  posts  and  reports  from  investigative  agencies. 

Authority  for  maintenance  at  the  system:  50  U.S.C.  App.  2401  et 
seq.  (Export  AdministraUon  Act  of  1969  as  amended).  S  U.S.C  301. 
28  u  s  e.  533-535,  44  U.S.C.  3101.  and  E.O.  10450. 

Routine  naea  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaintag, 
and  disposing  at  records  in  the  system: 

Storage:  Paper  records  in  file  folderv 

RetrievahHity:  Filed  alphabetically  by  individual's  name. 


Safeguards:  Rarlixked  metal  cabinets  with  comNnation.  Some 
matenal  is  maintained  in  safes. 

Retention  and  disposal:  Disposed  of  after  5  years. 

Sjrstem  managerts)  and  address:  Director.  Compliance  Division, 
Office  of  Export  Admimstration  DIBA.  U.S.  Department  of  Com¬ 
merce.  Washington.  D.C.  202.30. 

Notification  procedure:  Information  may  be  obtained  from: 
Director.  Office  of  Management  and  Systems.  DIBA.  U  S.  Depart¬ 
ment  of  Commerce.  Washington.  D  C.  20230  Requester  should  pro¬ 
vide  name  and  date  of  involvement  in  exp«>rt  transactions  pursuant 
to  tlie  inquiry  provisions  of  Die  I'icpartment's  rules  which  appear  in 
15  CI  R  Pan  4b 

Record  access  procedures:  Requests  from  tnilividuals  should  be 
addressed  to:  same  aitdress  as  staled  in  the  mitification  section 
above 

Contesting  record  procedures:  The  Department's  rules  for  access. 
f«x  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b  Use  above  address. 

Record  source  categories:  U  S  Foreign  Service  Posts.  CIA,  Com¬ 
pliance  Diviskui.  oka.  Piisi  Office  Fraud  Section,  FBI.  and 
Defense  Intelligence  Agency 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kN2).  law  enforcement  investigatory  material  is  ex¬ 
empted  from  5  U.S.C.  552atcH3).  (d).  tcHI),  (eM4)(G),  (H)  and  (I), 
and  (f),  to  the  extent  the  disclosure  of  such  matenal  would  reveal 
the  identity  of  a  confidenttal  source  of  information,  in  order  to 
maintain  the  ability  to  obtain  necessary  information  and  to  fulfill 
commitments  made  to  sources  that  their  identities  would  be  kept 
confident. 

Pursuant  to  5  U  S.C.  552a(V.H1 1.  matenal  which  is  classified  is  ex¬ 
empted  from  5  u  s  e.  552a(cH3).  Id).  teKIl.  (eH4MG).  tH).  and  (I). 
and  (D  to  prevent  disclosures  dcinmcnial  to  national  defense  or 
foreign  policy 

COMMKRf  K/DIBA-3. 

System  name:  Individuals  Involved  in  Intemationiil  Business  Trade 
Complaints — COMMF^RCF-/DIBA-3. 

System  location:  Office  of  Export  Development.  DIBA.  U.S  De¬ 
partment  of  Commerce.  14th  St  and  Constitution  Ave.,  NW., 
Washington.  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
trade  complaints  (business  disputes)  against  foreign  firms,  or 
against  whom  foreign  firms  file  complaints  through  U  S  Embassies. 

Categories  of  records  in  the  system:  Complaint  and  supporting 
documentation,  record  of  the  handling  and  disposiiHin  of  the  com¬ 
plaint.  and  third  party  information  (bank  references,  information 
obtained  from  other  parties  to  the  transacUon.  and  commercial  con¬ 
tacts  of  the  individu^). 

Authority  for  maintenance  of  the  system:  15  U  SC  1512. 

RouDne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  iLsers  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement  Also  foreign  governments  obtain 
information  on  the  disputants  in  order  to  check  reliability  of  the 
firms  involved,  and  foreign  firms  involved  in  the  dispute  obt.ain  in¬ 
formation.  This  information  is  supplied  to  the  foreign  governments 
and  foreign  firms  through  the  Departmeni  of  .State  The  Department 
of  State  ^so  uses  information  to  check  the  credibilily  of  the  foreign 
firms  involved  in  a  dispute.  Information  is  released  to  other  execu¬ 
tive  branch  agencies,  e.g..  SBA.  USDA.  when  a  party  to  the 
dispute  falls  within  their  area  ol  (unsdictHin  in  an  attempi  to  solve 
the  dispute. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

RetrievaMlity:  Name  of  Amencan  party  to  Die  dispute 

Safeguards:  Metal  cabinets  with  bar  arul  combination  Ux:k. 

Retention  and  disposal:  Permanent 

System  managerts)  and  address:  Director.  Office  of  Expivrt 
Development.  DIB.A.  U.S  Department  of  Commerce.  Washington, 
D  C.  202-30. 

Notification  procedure:  Information  may  be  obhiined  from: 
Director.  Office  of  Management  and  Systems,  DIBA.  U.S  Depart- 
ment'of  Commerce,  Washington.  DC  20230  Requester  should  pro¬ 
vide  name  of  mdividuai  and  name  of  Amencan  party  to  the  dispute 
pursuant  to  the  inquiry  provisions  of  the  Department's  rules  which 
appear  in  1 5  CFR  part  4b. 
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Record  acccM  proccdvH!  Requmt*  from  iiidividiialii  ahaukl  he 
addressed  to:  same  address  as  slated  ie  the  nolificaboa  section 
above. 

ContesUim  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealim  initial  determinations  hy  the 
individual  concerned  appear  in  19  CFR  Part  4b.  Use  above  address. 

Record  source  catetortes:  Subiect  individual,  those  authorized  by 
the  individual  to  furnish  information,  the  complainant,  hanks,  com¬ 
mercial  contracts,  and  other  parties  to  the  transaction. 

Systems  exempted  from  certain  provtshms  of  the  act:  Pursuant  to  9 
u  s  e.  952a(kMU.  material  which  is  classified  is  exempted  from  9 
u  se.  992a(cN3).  (d).  (eMI).  (eN4MG).  (H).  and  (I),  and  (f).  to 
prevent  disclosures  detrimental  to  national  defense  or  foreign  pol¬ 
icy. 

COMMEReF./DlBA-4. 

System  name:  Directors  of  U  S.  Trade  Missions,  ehairmcn  of  U  S. 
Government  Seminar  Missions,  and  Technical  Representatives 
of  eatalog  Exhibits— eOMMEReK/DIBA-4. 

System  locatioa:  Office  of  International  Marketing.  DIBA.  14th 
5it.  and  eonstitution  Ave.  NW..  U  S.  Department  of  Commerce, 
Washington.  D  C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  Directors  of  U.S.  Trade  Missions,  Chairmen  of  U  S.  Govern¬ 
ment  Seminar  Missions,  and  Technical  Representatives  of  Catalog 
Exhibits  sponsored  by  the  Department. 

Categories  of  records  In  the  system:  Home  address,  date  and  place 
of  birth,  photographs,  bnef  career  history,  citizenship,  and  passport 
numbers. 

Authority  for  mainicnanre  of  the  system:  Delegation  of  Authority, 
dated  June  29.  1962  from  United  States  Information  Agency  under 
Section  9  (e>  of  Executive  Order  11034  of  June  29.  1962.  as 
amended  by  Executive  Order  IHRO  of  November  8.  1967.  insofar 
as  said  delegation  pertains  to  U.S  participation  in  trade  missions  ' 
abroad  under  the  Mutual  Educational  and  Cultural  Exchange  Act  of 
l%l,  as  amended  (22  U  S  C.  2451  et  seq.). 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  mers  and  the  purposes  of  such  imcs:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  ftdders. 

Retrievability:  By  promotion  theme  of  trade  mission.  liKation  of 
trade  mission  and  individual's  name 
Safeguards:  Records  are  locked  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  File  is  retained  for  three  years  and  then 
destroyed. 

System  managers)  and  address:  Director.  Special  Activities  Divi¬ 
sion.  Office  of  International  Marketing.  DIBA,  U  S.  Department  of 
Commerce.  Washington.  D  C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director.  Office  of  Management  and  Systems,  DIBA,  Room  3100. 
U.S.  Department  of  Commerce.  Washington.  D  C.  20230.  Requester 
should  provide  name  and  location  of  trade  mission  and  individual’s 
name  pursuant  to  the  inquiry  provisions  of  the  Department's  Rules 
which  appear  in  1 9  CFR  Part  4h. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  19  CFR  Part  4b.  Use  above  address. 

Record*  source  categories:  Subject  individual,  and  individual's 
company,  and  those  authorized  by  the  individual  to  furnish  infor; 
mation. 

COMMERCE/DlBA-5. 

System  name:  Membership  Information:  District  and  Regional  Ex¬ 
port  Councils — COMMERCE/DlBA-5. 

System  locatkm:  Office  of  Export  Development.  President’s  Ex¬ 
port  CoutKil  Staff.  14th  St.  and  Constitution  Ave.  NW..  U.S.  De¬ 
partment  of  Commerce.  Washington.  D.C.  20230. 
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Categarfa  of  Individuals  covered  by  the  system:  Present,  former 
and  potential  members  of  the  DistrKi  Export  CouiKils  and  Regional 
Export  Councils. 

Catyrles  of  records  In  the  system:  Address,  date  and  place  of 
birth.  Social  Secunty  account  numbers,  bnef  career  history,  educa¬ 
tion.  special  qualificatHms  for  appointmeni  and  record  of  appoinl- 
mem  Miscellaneous  material  such  a«  t’hotographs.  press  releases 
and  resumes  are  maintained  on  s<ime  members 

Authority  for  nmintenanoe  of  the  system:  U  S  C.  1912. 

Routine  uses  of  records  malnlaiiied  In  the  system,  inclndiiig  categn- 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name  of  committee  or  may  be  filed  by 
name  of  individual. 

Safeguards:  Records  are  Uicated  in  kxkable  metal  file  cabinets  nr 
in  metal  cabinets  in  secured  rooms  or  premises  with  access  limited 
to  those  whose  official  duties  require  access. 

Retention  and  diapnml:  Retained  for  active  counefls.  Retired 
when  councils  terminate  or  when  individuals  leave  councils. 

System  managerts)  and  address:  Director.  Office  of  Export 
Development.  DIBA.  U.S.  Department  of  Commerce.  Washington. 
D  C  20230. 

Notlflcatinn  procedure:  Information  may  be  obtained  from: 
Director.  Office  of  Management  and  Systems.  DIBA.  Room  3100. 
U.S  Department  of  Commerce.  Washington.  D  C.  20230.  Requester 
should  provide  name  of  individual  and  council  pursuant  to  the 
inquiry  provisions  of  the  Department's  Rules  which  appear  in  19 
CFR  Part  4b 

Record  access  procedures:  Requests  from  individuals  shtMild  be 
addressed  to:  same  address  as  stated  in  the  ikitificution  section 
above.  ‘ 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  hy  the 
individual  concerned  appear  in  19  CFR  Pari  4b  Use  aKvve  address. 

Record  source  categories:  Subject  individual,  individual's  com¬ 
pany,  and  persons  nominating  the  individuul  for  council  member¬ 
ship. 

COMMERCE/DIBA-A. 

System  name:  National  Defense  Executive  Reserve  Personnel  Fol¬ 
ders— CGMMERCE/DIBA-6. 

System  locatioii:  Office  of  Industrial  MoNlizatkvn.  Bureau  of 
Domestic  Commerce,  DIBA.  14th  St.  and  Constitution  Ave.  NW.. 
U.S.  Department  of  Civmmcrce,  Washington.  DC.  20230  and  Office 
of  Export  Administration.  Bureau  of  F.asi-West  Trade.  14th  St.  and 
ConstitutkH)  Ave.  NW..  U.S.  Department  of  Commerce.  Washing¬ 
ton.  D  C.  20230 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
the  business  community  selected  to  assume  respimsiNlity  for  indus¬ 
trial  production,  constniction.  and  distribution  in  the  event  of  na¬ 
tional  emergencies. 

Categories  of  records  in  the  system:  Name:  home  address:  photiv 
graph;  bnef  career  history:  names  of  ckvsc  relatives:  marital  status: 
previous  government  experience;  previous  residences:  current  and 
recent  past  employment  and  approximate  earmngs.  citizenship:  stv 
cial  security  number:  business  and  residence  telephone  nun^rs: 
security  clearance:  statement  of  understanding:  request  for  appoint¬ 
ment:  appointment  affidavits-,  secrecy  agreement:  sex:  date  and 
place  of  birth:  military  and  civil  defense  obligutkms:  educatkm;  and 
professional  and  other  memberships. 

Authority  for  maintenance  of  the  system:  .90  U.S  C.  2193  and  E.O. 
1 1 179  of  September  22.  1964. 

Routine  uses  of  records  maintained  ta  the  system,  includiiig  catego¬ 
ries  at  users  and  the  purposes  at  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement  Transferring  data  Id  the  Federal 
Preparedness  Agency  pursuant  to  E.O.  1 1 179. 

Policies  and  practlcct  for  morlng.  retrieving,  accessing,  retaining, 
and  disposing  af  records  in  the  system: 

Storage:  Paper  forms  and  index  cards. 

Retrievability:  Filed  alphabetically  by  mdivkJuul's  name. 

Salt  guards-  Records  are  located  in  lockaMe  metal  file  cabinets  nr 
in  metal  file  cabinets  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  reqjuire  access. 
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RctMitkw  Mid  dLsKMal:  Retained  until  two  yean  after  individual's 
resignation  or  death  and  then  discarded. 

SytfcM  nanagerts)  and  address:  Director,  Office  of  Industrial  Mo- 
biliution.  DIBA.  U.S  Department  of  Commerce.  Washington. 
D  C  20230 

Emergency  Planning  Officer,  Bureau  of  East-West  Trade.  Office 
of  Export  Administration.  US  Department  of  Commerce. 
Washington.  D  C  20230 

Notification  procedure:  Information  may  be  oNained  from. 
Director.  Office  of  Management  and  Systems,  DIBA.  Room  3HX). 
I'  S  Department  of  Commerce  Washington.  D  C  20230  Reigiester 
should  provide  name  of  individual  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department  s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notifKation  section 
above. 

Contesting  record  procedures:  The  Department's  niles  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Pan  4b  Use  above  address 

Record  source  categories:  Siibiect  individual  and  those  authon/ed 
by  the  individual  to  furnish  informauon. 

COMMERCE  DIB  4  -7. 

S>-stem  name:  Overseas  Assignments  for  DIB.A’s  Office  of  Field 
Operations— C0MMF:RCK/D1BA-7. 

System  location:  Office  of  Field  Operations.  Domestic  and  Inter¬ 
national  Business  Administration.  U.S  Department  of  Commerce, 
Washington.  D  C  20230 

Categories  of  indiiiduals  covered  by  the  system:  Trade  Specialists 
employed  by  DlBA  s  Office  of  Field  Operations  (OFOgDistncl  Of¬ 
fices)  who  have  applied  for  overseas  assignment  and  OFO  trade 
specialists  on  overseas  assignment. 

Categories  of  records  in  the  system:  Form  DIB  716  “Overseas  .As¬ 
signments  Data  (OFO  Personnel  Only)”.  This  form  contains  infor¬ 
mation  on  date  of  birth.  U  S  Passport  Type  and  No.,  position  title, 
grade,  pnvate  business  expenence.  previmis  U  S.  Clovemmcnt 
overseas  assignments,  foreign  language  proficiency,  etc 

Authority  for  maintenance  of  the  system:  The  delegatKin  of 
authonty.  dated  June  25.  1%2.  from  the  United  States  Information 
Agency  under  Section  5  (e)  of  Executive  Order  11034  of  June  25, 
1962.  as  amended  by  Executive  Order  11380  of  "Novembei  8,  1967. 
insofar  as  said  delegation  penains  to  U.S  participation  in  trade 
missions  abroad  under  the  Mutual  Educational  and  Cultural 
Exchange  Act  of  1961.  as  amended  (22  U  S.C.  2451  ei  seq  );  The 
foreign  Assistance  Act  of  1961.  as  amended  (22  USC.  2151  et 
seq.),  and  Section  302  of  Executive  Order  10973  of  November  3, 
1961.  issued  pursuant  thereto,  relating  to  drawing  the  attenuon  of 
private  enterprise  to  investment  opportunities  abroad. 

Routine  u.scs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders. 

Retrievability:  Filed  by  name  or  geographic  district  or  region. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
ill  metal  file  cabinets  in  secured  nxnns  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Indefinitely 

System  manager!  s)  and  address:  Director.  Office  of  Field  Opera¬ 
tions.  DIBA.  U  S.  Department  of  Commerce,  Washington.  D.C. 
20230. 

Notification  procedure:  Information  may  be  obtained  fnim: 
Director,  Office  of  Management  and  Systems,  DIBA.  Room  3100, 
U.S.  Department  of  Commerce.  Washington,  D.C.  20230.  Requester 
should  provide  name  of  individual  and  assignment  kx:atK>n  pursuant 
to  the  inquiry  provisions  of  the  Department's  rules  which  appear  in 
15  CFR  Part  4h 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  sectHin 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appeahng  initial  determinations  by  the 
individual  concerned  appear  m  1 5  CFR  Part  4h.  Use  above  ackhess. 

Record  source  categories;  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 


COMMERCE/IMBA-B. 

System  name:  Foreign  Service  Officer  Evalua- 

uons— COMMERCE/DIBA-8. 

System  locatlan:  Office  of  International  Marketing.  DIBA.  U.S. 
Detriment  of  Commerce.  14th  A  E  St.  and  Constitution  Ave., 

N  W..  Washington.  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Foreign  Service  of  the  Umted  States  serving  abroad  or  on  detail  to 
the  Department  of  Commerce  in  ecoTHimic /commercial  positKms. 

Categories  of  records  in  the  system;  ( I  )■  End  User  and  Field  Obser¬ 
vation  Reports.  (21  memorandums,  cables,  letters  and  other  d<K;u- 
ments  used  in  the  preparatum  of  End  User  and  Field  fJbservalion 
Reports,  and  of  Foreign  Service  Officer  EvaluatHm  Reports,  and 
(3)  other  dix:umcnts  relating  to  officer  performance. 

Authority  for  maintenance  of  the  system:  Foreign  Service  Act  of 
1946.  as  amended.  22  U  S.C.  801  el  seq.,  986.  and  15  U  S.C.  1512. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpows  of  such  uses;  A  record  in  this  system 
may  he  disekised.  as  a  routine  use,  to  the  Department  of  State  in 
connection  with  (he  evaluation  of  the  performance  of  Foreign  Ser¬ 
vice  Officers.  (See  also  general  nnitine  use  paragraphs.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  P:qier  records  in  file  folders. 

Retrievahllity:  Filed  alphabebcally  by  individual  FSO's  name. 

Safeguards;  Records  are  located  m  kickable  metal  file  cabinets  in 
premises  with  access  limited  to  those  whose  official  duties  require 
access. 

Retention  and  disposal:  F.nd  User  Reports  and  Field  Observation 
Reports  are  transmuted  to  the  Department  of  State  by  July  15  of 
each  year  Other  diKumenis  relaUng  to  officer  performance  are 
retained  until  the  retirement,  resignation  or  death  of  the  individual 
and  then  retired  or  destroyed,  as  appropnate. 

System  managertsi  and  address:  Director.  Support  Services  Divi¬ 
sion.  Office  of  IntemaiKinal  Marketing.  DIBA,  U.S.  Department  of 
Commerce.  Washington.  D  C.  202.30. 

Notificatioa  procedure:  Infoimauon  may  be  obtained  from: 
DirecKir.  Office  of  Management  and 'Systems.  DIBA.  Room  3100. 

U  S  fJepartmeni  of  Commerce.  Washington.  D  C.  20230  Requester 
should  provide  his  name  pursuant  to  the  inqiury  provisions  of  the 
Department's  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  ootificatHin  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  imUal  determinations  by  the 
individual  concerned  appear  m  15  CF'R  Part  4b.  U'>c  above  address. 

Record  source  categories:  Subject  individual,  and  supervisors  of 
those  individuals 

commf:rce/iatc-i. 

System  name:  Auditor  Trainee  Registrants — COMMERCE/1  ATC-1. 

System  locatkin:  InteragerKy  Auditor  Training  Center.  Wexidmont  , 
Building.  8120  Wixxlmonl  Avenue.  Bethesda.  Maryland  20014. 

Categories  of  individuals  covered  by  the  system:  Individuals,  past 
and  present,  who  have  registered  as  an  enrotlee  at  the  Trairang 
Center 

Categories  of  records  in  the  system:  Name,  date  of  birth:  social 
security  number,  phone,  address.  (H:cupation.  position;  grade  level: 
and  education. 

Authority  for  maintenance  of  the  system:  Ciovemmeni  Employees 
Training  Act  of  1958;  Executive  Order  11348.  April  20,  1976;  and 
Intergovernmental  CooperatKin  Act  of  1968  (P  L.  90-557). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RerrlevaMHty:  Indexed  by  name  and  year  of  attendance. 

SaleguanlK  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
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Sviiieai  manacms)  aiMl  addifr  Director.  lATC.  Wnodmont 
Building.  Room  Ml?,  8120  Woodmonl  Avenue.  BethcKla.  Maryland 
20014. 

NatMIration  procedure:  Information  may  he  obtained  from:  ad¬ 
dress  same  as  above  Requester  shiuild  provl^  name  and  dates  of 
attendance  pursuant  to  the  inquiry  provisHms  of  the  {department's 
rules  which  appear  in  I S  CFR  Part  4b 

Record  accesa  procedures:  Requests  from  individuals  should  be 
addressed  to  Director.  (Kfice  of  Organization  and  Management 
Systems.  OS.  Department  i>f  Commerce.  Washington.  D  C.  20230. 

Contesting  record  procedures:  The  Department's  niles  for  access, 
for  contesttng  contents,  and  appealing  initial  deicrminations  by  the 
individual  concerned  appear  in  IS  (  FR  Part  4b  Use  above  address 

ReciHd  source  categories;  Subject  individuals  and  those 
authon/ed  by  the  individual  to  furmsh  information. 

COMMKRCF./MA-l. 

System  name;  Applications  to  U  S  Mcrcfuint  Manne  Academy. 

(USMMA)— C'OMMFRCF./MA  I 

System  location:  Office  of  Admissions.  U  .S.  Merchant  Marine 
Academy.  Kings  Point,  l^mg  Island.  N  Y  1 1204. 

Categories  of  individuals  covered  hy  the  system:  Applicants  foi  ad¬ 
mission  to  the  Academv 

Categorica  of  records  in  the  system:  Contains  name,  address; 
name  id  nominating  Congressman  and  his  congressional  district;  so¬ 
cial  security  number;  citizenship;  colivr  of  hair  and  eyes;  se\. 
marital  status,  scholastic  background,  names  of  relatives  who  at¬ 
tended  the  Academy;  high  schiHil  record;  personality  record 
(compiled  by  high  school  authontiesi;  seaman’s  experience;  military 
service  data,  and  hHigraphical  sketch.  (Form:  KP  2-6.^). 

Authority  (or  maintenance  of  the  system:  Merchant  Marine  Act  of 
1936;  5  U.S.C.  301.  28  U.S.C.  533-535.  44  U  S.C.  3101.  46  U  S  C. 
2l6(bMl):and.E.O  10450. 

Routine  uaes  of  records  maintained  in  the  system.  Including  catego¬ 
ries  a(  users  end  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statment 

Policies  snd  practices  lor  storing,  retrieving,  sccessing,  retsining. 
and  disposing  of  records  in  the  system; 

Storage:  Paper  records  in  file  folders 

RetrievaMHty:  Filed  alphabetically  by  last  name. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  If  admitted,  the  application  hecomes  part 
of  the  Midshipman's  Personnel  Record  for  permanem  retention. 
Ute  file  is  transferred  to  the  Federal  Records  Center  after  3  years. 
If  not  admitted,  it  is  retained  for  one  year  and  destroyed. 

System  managerfsl  and  address:  Director.  Office  of  Admivsions. 
see  address  above. 

Notificatlen  procedure;  Informatioa  may  he  obtained  from:  Secre¬ 
tary.  Maritime  Admimstration.  U  S.  DNcpartment  of  Commerce. 
Washington.  D  C.  20230.  Requester  should  provide  name  of  appli¬ 
cant  pursuant  to  the  inquiry  provisions  of  the  Department's  rtiles 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  jitated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  m  15  CFR  Part  4h.  Use  above  address. 

Record  source  catcgorict:  Subject  individual,  the  individual’s  high 
school  officials,  references,  and  those  authorized  by  the  mdividu^ 
to  furnish  informauon. 

Systems  exempted  from  certain  provlsioiis  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kH51.  all  investigatory  material  in  the  record  which 
meets  the  enteria  of  5  U.S.C.  552a<kN5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  tunder  5  U.S.C.  552aicM3). 
(dl.  (eMIl,  (eH4NGl.  (HI.  and  (II.  and  (Dl  of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  mauttain  access  to  sources  of  information  which 
are  necessary  to  determine  applicant's  suitability  for  civilan  em¬ 
ployment  and  mflitary  service. 

COMMERCE/MA-2. 

System  nine;  Cadet  Ffles.  State  McrchaiM  Marine  Acade- 
mies-COMMERCE/MA-2. 


System  locatlmi:  Dffice  of  Maritime  Manpower.  Marititne  Ad¬ 
ministration.  U  S.  DepanmetM  of  Commerce.  Washtnglon.  DC. 
20230. 

Categories  of  indIvMnals  ensered  by  the  system:  Current  and 
former  cadets  enrolled  in  the  Stale  Maritime  Academies. 

Categortes  of  records  in  the  system:  Name  dale  of  Nrth:  marital 
status,  number  of  dependents,  military  service,  number  of  arrests 
and  convictions,  date  of  change  in  pay.  recnmllment  or  reinstate¬ 
ment.  disenrollment.  non-siibversive  activities;  no-stnke  statement; 
and  dale  of  graduation  (Forms  M A  1005  and  I006AI. 

Authority  for  mainienanre  of  the  system;  46  U  S.C  1383.1387 

Routine  uses  of  records  maintained  in  the  system,  inrlnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  See  routine  use  para¬ 
graphs  ol  lYefatory  Statement. 

Policies  and  prarlices  for  storing,  retrieving,  accessing,  retaining, 
and  di.sp<wing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphaheticallv  by  last  name. 

Safeguards:  Records  are  located  in  lockable  file  cabinets  or  in 
metal  file  cabinets  in  secured  moms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  tifficial  duties  require  access. 

Retention  and  disposal;  The  records  are  transferred  to  the  Federal 
Records  Center  one  year  after  graduation  or  termination  and 
disposed  of  60  years  after  date  of  enrollment. 

System  managerts)  and  address:  Director,  Dffice  of  Maritime 
Manpower,  see  address  above. 

NotWcatlnn  procedure;  Information  may  be  obtained  from:  Secre¬ 
tary.  Maritime  Admimstration,  R«iom  3099.  U  S.  Department  of 
Commerce.  Washington.  DC..  20230.  Requester  should  prosride 
Cadet  s  name  and  State  School  attended,  pursuant  to  the  inquiry 
provisions  of  the  Department  s  rules  wtuch  appear  m  15  CFR  Part 
4b. 

Record  acress  procedures:  Recpiests  from  individuals  should  be 
addressed  to.  same  address  a.s  stated  in  the  notificatioa  section 
above 

Coatesting  record  procedures:  The  ]3epartment's  rules  for  access, 
for  contesting  contents,  and  appealing  iiutial  determinations  by  the 
individual  concerned  appear  m  1 5  CFR  Part  4b.  Um  above  address. 

Record  wurce  categories:  The  subject  student.  State  Merchant 
Manne  Academies,  and  those  authonzed  by  the  student  to  furmsh 
information. 

COMMERCE/MA-3. 

System  name:  Citi7.en.slup  Statements  and  Af¬ 

fidavits— C(  )M  MERCE/MA-3 

System  location:  Division  of  Reserve  Fleet,  Room  6628,  U  S.  De¬ 
partment  of  Commerce.  Washington.  D.C.  20230,  for  bidders  on 
surplus  vessels;  and  Citizenship  Officer.  Office  of  the  General 
Coinsel.  MA.  Room  4M9K.  U  S.  Department  of  Commerce, 
Wa.shington,  D  C.  20230.  for  all  other  programs. 

Categortes  of  huHriduals  covered  by  the  system:  Officers  and 
shareholders  of  non-personal  applicants  and  inchvidual  appheants. 

Categortes  of  records  toi  the  .system;  Name;  date  and  place  of 
birth;  nationality,  and  uationalizauon  data. 

Authority  for  maintenanre  of  the  system:  Merchant  Marine  Act  of 
1936;  46  u  s  e.  1 1 .802.  803.  i  1 14. 

Routine  uses  of  records  maintaiiied  iu  the  system,  including  categs 
rtes  of  users  and  the  purposes  of  such  uses;  See  routine  use  pura- 
graphs  of  Prefatory  Statements. 

Polictes  and  practices  for  storing,  retiteving.  accessing,  retaining, 
and  disposing  of  records  in  the  system:  . 

Storage;  Paper  records  in  file  folders.  ’ 

RetrtevaMlity:  Filed  alphabetically  by  applicant's  name;  name  of 
individual  or  vessel  name.  | 

Stfeguardr.  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  hmited  to  those  whose  official  duties  require  access.  i 

Retention  and  (flsposal:  The  records  are  transferred  to  the  Federal 
Records  Center  after  5  years  where  they  arc  retained  indefinitely.  i 

System  managerts)  and  address:  C3iief.  Divison  of  Reserve  Fleet 
and  Ciuzenship  Office.  Office  of  the  General  Counsel,  addresses 
are  same  as  above.  j 

Notifkatteu  procedure:  Informatioa  may  he  obtained  from:  Secre¬ 
tary.  Mantime  Administration.  Room  3099.  U.S.  Oepurtinent  of^ 
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Commerce.  Washington.  D.C.  20230.  Requester  should  provide 
name  of  applicant,  or  name  of  individual,  or  name  of  vessel,  the 
program  under  which  filed  and  the  date,  pursuant  to  the  inquiry 
provisions  the  Depanment's  rules  which  appear  in  IS  CFR  Part 
4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealiim  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  applicant  and  individual  and 
those  authorized  by  the  foregoing  to  furmsh  information. 

COMMERCE/MA-4. 

System  name:  General  Agent's  Protection  and  Indemnity  and 
Second  Seaman's  Insurance:  WSA  and 

NSA— commf:rce/ma-4. 

System  location:  Office  of  Marine  Insurance.  Room  3622.  U.S. 
Department  of  Commerce.  Washington.  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  (e  g., 
seamen,  passengers,  stevedores)  fihng  claims  against  general  agents 
for  death,  disability,  loss  of  personal  effects,  detention  and 
repatriation  and  property  damage. 

Categories  of  records  in  the  system:  Claimant's  name:  address; 
marmei's  document  number:  sea  service  record:  disciplinary 
records,  selective  service  classification;  names  of  parents;  marriage 
and  divorce  data;  social  secunty  number;  alien  registration  and 
citizenship  data:  medical  information:  next-of-kin;  wages  per 
month,  birth  date;  witness  statements;  investigator's  report;  names 
of  counsel;  and  executors  and  adnumstrators  of  estates.  (Forms; 
MA-574.  MA-570.  MA-269.  MA-26  and  27). 

Authority  for  maintenance  of  the  syalcm:  Merchant  Marine  Act  of 
1936;  46  C.F.R.  320;  5  U.S.C.  301.  302;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  evaluate  and  award 
money  for  filed  claims,  negotiate  settlements,  to  contest  or  to  in¬ 
itiate  lawsuits.  Users  are  the  Office  of  Marine  Insurance;  adjustors 
and  attorneys  acting  for  the  Government;  Office  of  Federal  Em¬ 
ployees  Compensation  in  the  Department  of  Labor;  and  the  Marine 
Index  Bureau.  17  Battery  Place.  New  York,  N.Y.  (a  contract  ser¬ 
vice  centralizing  data  on  seamen  claims).  Also  see  the  routine  use 
paragraphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  seaman's  name  and  ves¬ 
sel's  name. 

SafeguaHs:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  file  cabinets  in  secured  rooms  or  secured  preirases  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  transferred  to  the  Federal 
Records  Center  after  one  year  where  they  are  retained  indefinitely. 

System  managers)  and  address:  Director,  Office  of  Marine  In¬ 
surance.  see  above  address. 

Notification  procedure:  Information  may  he  obtained  from:  Secre¬ 
tary.  Maritime  Administration.  Room  3099,  U.S.  Department  of 
Commerce.  Washington.  D.C.  20230.  Requester  should  provide 
seaman's  name,  vessel  name,  and  date  of  incident,  pursuant  to  the 
inquiry  provisions  of  the  Department's  rules  which  appear  in  IS 
era  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contestii^  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  adtfanss. 

Record  source  categories:  Subject  individua);  the  individual's  at¬ 
torney;  adjustors,  investi^tors;  attorneys:  Office  of  Marine  In¬ 
surance:  witness;  the  Marine  Index  Bureau;  and.  those  authorized 
by  the  individual  to  furmsh'  information. 

COMMERCE/MA-5. 

System  name:  Marine  Training  School  Regis- 

tnwts— C(»fMERCE/MA-S. 


System  locatkm:  MA  regnuial  offices:  Eastem-26  Federal  Plaza. 
New  York.  N  Y.  10007.  Central-701  Loyola  Ave..  New  Orleans. 
La.  70150;  Westem-450  Golden  Gale  Ave..  San  Francisco.  Califor- 
ma  94102:  and.  Great  l.akes-Room  600.  666  Euclid  Ave..  Cleve¬ 
land.  Ohio  441 14. 

Categories  of  individuals  covered  by  the  system;  Each  seafarer  en¬ 
rolling  in  an  agency  training  course 

Categories  of  records  in  the  system:  Name:  address,  position  title; 
owner's  document  number.  siKial  secunty  number;  certificate^ 
number,  sponsonng  organization,  course  completed,  dale  of  ciairse' 
completion;  course  grade,  date  of  birth,  arid  telephone  number 
(Foims:  MA-100.5  and  IOt)6AI. 

Authority  (or  maintenance  of  the  system:  Merchant  Marine  Act  of 
1936.  46  u  s  e.  I  l26(b)(5Mc). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  In  additam  to  the  routine 
uses  referenced  in  the  IVefalory  Statement,  the  information  is  used 
by  the  U  S  Coast  (iuurd  for  venfication  of  attendance  and  per¬ 
formance. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  alphabetically  by  student's  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  duties  require  access. 

Retentioa  and  disposal:  The  records  are  transferred  to  the  Federal 
Records  Center  one  year  after  graduation  or  termination  and 
disposed  of  60  years  after  date  of  enrollment. 

System  manageils)  and  address:  Framing  Facility  Registrar  where 
the  training  was  taken,  see  address  above. 

Notification  procedure:  Information  may  be  obtained  from:  5>ecre- 
tary.  Manume  Adrramstration.  Room  .3099.  U.S.  Department  of 
Commerce.  Washington.  D.C.  20230  Requester  should  provide 
name,  dale  and  facility  attended,  course  description,  pursuant  to 
the  inquiry  provisions  of  the  Department's  rules  which  appear  in  15 
CFR  Part  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  notificaUon  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesung  contents,  and  appealing  imtial  determinations  by  the 
individual  concerned  appear  in  1 5  CFR  Part  4h.  Use  above  address. 

Record  source  categories:  The  student,  the  training  instructors, 
and  those  authorized  by  the  individual  to  furnish  information. 

COMMFJtCE/MA-6. 

System  name;  Medical  Records  of  Seamen  Treated  in  Overseas 
Military  Hospitals — COMMERCE/MA-6. 

System  location:  Office  of  Maritime  Manpower.  Room  4099,  U  S. 
Department  of  Commerce.  Washington.  D.C.  20230. 

Categories  of  individuals  cover^  by  the  system:  All  seamen  who 
were  treated  in  military  hospitals  overseas  dunng  the  Vietnam  con¬ 
flict. 

Categories  of  records  in  the  system:  Name:  social  security 
number;  name  of  vessel:  medical  history;  treatment  provided;  and 
diagnosis. 

Authority  lor  maintenance  of  the  system:  5  U.S.C.  301.  302;  44 
u  s  e.  3101. 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  in  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievaMlity:  Filed  alphabetically  by  last  name  of  patient. 

Safeguards:  Records  are  located  in  lockable  file  cabinets  or  in 
metal  file  cabinets  in  secured  or  secured  premises  with  access 
limited  to  those  whose  official  ditties  require  access. 

Retention  and  dteposal:  The  records  are  transferred  to  the  Federal 
Records  Center  one  month  after  receipt  from  the  imlitary  where 
they  are  retained  indefinitely. 

System  manageris)  ssmI  addrem:  Director.  Office  of  Maritime 
Manpower,  see  above  address. 
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Nottflcarira  ilrocwhirf;  Inf«>nnation  may  he  obtained  from;  Secre¬ 
tary.  Maritime  AdnimKtration.  Room  3099,  U.S.  Department  of 
Commerce.  Washingtoa.  DC.  202.30.  Requester  should  provide 
name  of  seaman  and  approximate  dates  of  treatment,  pursuant  to 
the  inquiry  provisions  of  the  Department's  rules  which  appear  in  15 
CFR  Fart  4h. 

Rccnrd  acccM  procedures:  Requests  from  individuals  should  he 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

CoalcfllinK  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  imtial  determinations  hy  the 
individual  concerned  appear  in  IS  CFR  Part  4h.  Use  above  address. 

Record  aource  categories:  The  seaman,  the  medical  staff  of  the 
treating  facility,  and  those  authorised  by  the  seaman  to  furnish  in¬ 
formation. 

COMMERCfc/MA-7. 

System  name:  National  Defense  Executive 

Reserve— COMMERCE/MA-7. 

'  System  location:  Division  of  Emergency  Plans.  Room  3716.  U  .S. 
Department  oi  Commerce,  Washington,  D  C.  20230. 

Categories  of  individuals  covered  by  the  system:  Nommees  and 
members  of  the  National  Defense  Executive  Reserve. 

Categories  of  records  in  the  system:  Name,  home  address;  photo¬ 
graph.  brief  career  history,  names  of  close  relatives,  mantal  status: 
previous  Government  expenence;  previous  residences;  current  and 
recent  employment  and  approximate  earnings;  citizenship;  social 
secunty  number,  business  and  residence  telephone  numbers,  securi¬ 
ty  clearance,  statement  of  understanding;  request  for  appointment, 
appointment  affidavits;  secrecy  agreement,  sex;  date  and  place  of 
birth,  militarv  and  avtl  defense  ohligatHins.  educaUon;  and  profes- 
SKMial  and  other  memberships. 

Authority  for  maintenance  of  the  system:  50  U  S.C.  2153;  and  E.O. 
11179  of  September  22,  1964 

Routine  uses  of  records  maintained  in  the  system,  inchidlng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  me  para¬ 
graphs  of  the  Prefatory  Statement.  Transferring  data  to  the  Federal 
Preparedness  Agency  pursuant  to  E.O.  11179. 

Policies  and  praetkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retiievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  <ecured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  nud  disposal:  Retained  until  two  years  after  individiml's 
resignation  or  until  death  and  then  discarded. 

System  managerts)  and  address:  Chief,  Division  of  Emergency 
Plans,  see  above  address. 

Notification  procedure:  Information  may  he  obtained  from;  Secre¬ 
tary,  Maritime  Administration,  Rtxim  3099,  U.S.  Department  of 
Commerce,  Washington,  DC.  20230.  Requester  should  provide 
name,  pursuant  to  the  inquiry  provisions  of  the  Department's  rides 
which  appear  in  1 5  CFR  Pan  4b. 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to:  same  address  as  stated  m  the  notification  section 
above. 

Contesting  record  procedures:  The  Depanmem's  rules  for  access, 
for  contesting  contents,  and  appealing  iiutial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Pan  4b.  Use  above  address. 

Record  source  categories:  The  individual,  those  authorized  by  the 
individual  to  funusb  informatKin.  the  investigator  performing  per¬ 
sonal  and  secunty  investigation  and  sources  contacted  by  the  in¬ 
vestigator. 

COMMERCE/MA-8. 

Syalem  uanM:  Non- Attorney  Practitiofier  Applications  and  “Section  < 
807  Reports  "-COMMERCE/MA-8. 

System  locatiaB:  Office  of  the  Secretary,  Maritime  AdmiiHstra- 
tion.  Room  3099.  U.S.  Department  of  Commerce,  Washington, 

D  C.  20230. 

Categories  of  individiials  covered  by  the  system:  Those  represent- 
mg  otters  m  agency  proceedings. 

Categarict  of  records  In  the  system:  Name;  address:  compensation 
*  paid;  expenses  incurred;  exact  nature  of  the  representation;  educa¬ 


tion.  expenence.  employmem  history  for  last  five  years;  dale  and 
place  of  birth,  citizenship;  past  Federal  service;  involvemeni  in 
litigation  alleging  fraud,  and  Communist,  Fascist,  etc.  affihatM>ns. 
(Form  MA-B^^l 

Aulhoiitv  for  maintenance  of  the  system:  Merchant  Marine  Act  of 
1936.  46  u  s  e  W)7 

Routine  uses  of  records  mainlaiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  rouUne  use  parar 
graphs  ot  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  reiaiiiing, 
and  disposing  of  records  in  the  system:  . 

Storage:  Paper  records  m  file  folders 

Retrievahility:  Filed  alphabetically  by  name  of  practitioner  and  by 
name  of  principal 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rcnims  or  secured  premises  with  ac- 
ces.s  limited  to  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managensi  and  address:  Secretary.  Maritime  Administra¬ 
tion.  sec  above  address. 

Notificatinn  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Admirastratton.  see  above  address.  Requester  should 
provide  name  of  practitKiner.  pursuant  to  the  incgury  provisioo  of 
the  Department's  rules  which  appear  in  1 5  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  slated  in  the  notification  sccUoo 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  deierminatiom  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  .wnree  categories:  Subject  individual,  the  individual's  prin¬ 
cipal,  and  those  authorized  by  the  individual  to  funush  information. 

COMMER<'E/MA-9. 

System  name:  Seaman  Awards  and  Nominations,  for  Service, 
Valor,  etc  — COMMERCT/MA  ^. 

System  location:  Office  of  Mantime  Manpower.  Room  3069A, 
U  S.  Department  of  Commerce.  Washington.  D  C.  20230. 

Categories  of  individualt  covered  by  the  system:  Seamen 
nonunaled  for  and  given  awards  for  service,  valor,  etc. 

Categories  of  records  in  the  system:  Name,  address;  date  of  birth; 
manner's  document  number;  social  secunty  number;  names  of 
ships  and  dales  of  service,  and  possibly:  medical  information;  and 
personal  recommendations. 

Authority  for  maintenance  uf  the  system:  Merchant  Marine  Medals 
Act;  46  u  s  e.  249 

Routine  uses  at  records  maiutained  in  the  system,  including  catego¬ 
ries  nf  users  and  the  purposes  ot  such  uses:  See  routine  u.se  para¬ 
graphs  of  the  Prefatory  Statement 

Policies  and  practices  for  aUiring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Shirage:  Paper  records  in  file  folders. 

Rctricvahilily:  Filed  alphabetically  by  name  of  seaman  or  ves.sel. 

Safeguards:  Records  are  located  in  UMrkable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  moms  or  secured  premeses  wah  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  di.spnal:  Records  are  transferred  to  the  Federal 
Records  Center  after  one  year,  where  they  are  retained  for  75  years 
with  the  incbvidual's  medi^  records. 

System  managensl  »id  addrasa:  Director,  Office  of  Maritime 
Manpower,  see  above  address. 

Notificatian  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary.  Maritime  Admnustralion.  Room  3099.  U.S.  Departmem  of 
Commerce.  Washington.  DC.  20230.  Requester  should  provide 
seaman's  name  and  name  of  vessel,  pursuant  to  the  inquiry  provi- 
sioos  of  the  Department's  rules  which  appear  in  15  CFR  Part  4h. 

Record  acceaa  procedures:  Requests  from  individuaLs  should  be 
addressed  to:  same  address  as  stated  in  the  notification  sectioa 
above. 

Contesthtg  recard  procedarea:  The  Department's  rules  for  access, 
for  contesting  contents,  ara^appealnm  uutial  deterramations  by  the 
individual  concerned  appear'^ n  15  CFR  Part  4b.  Use  above  address. 
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■ccari  WMTCt  calcuoiicti:  Suhiect  individual,  the  individual's  co- 
workers.  witnesses  to  incidents,  and  those  authon2ed  by  the  in¬ 
dividual  to  furnish  information 

COMMERCF./M  A- 1«. 

System  name:  Seamen's  Employment  Analysis 

Records— COMMERCE/MA-IO. 

System  locatioa:  Division  of  Data  Operations.  Room  SB-(W7.  ll  S. 
Department  of  Commerce.  Washington.  D  C.  20230. 

Categories  af  imttvtduals  covered  by  the  system;  Current  and 
recent  merchant  seamen 

Categories  of  records  in  the  system:  StKial  secunty  number,  date 
of  birth,  records  of  C  S  Coast  Guard  issued  documents;  voyage 
employment  informatHm  (eg.,  port  and  date  signed  on);  and 
mantime  schools  attended 

Authority  for  maintenance  of  the  system:  46  D  SC.  1122(a)  and 
1126. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  stored  on  magnetic  tape. 

RetrievaMlity:  Filed  by  social  secunty  number 
Safeguards:  In  addition  to  technical  securities,  the  records  are 
located  in  secured  rooms  or  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal;  Basic  biographical  data  are  retained  in¬ 
definitely;  discharge  records  are  destroyed  two  years  from  date  of 
discharge. 

System  managerts)  and  address:  Director.  Office  of  Maritime 
Manpower.  Room  40^)9,  U  S.  Department  of  Commerce.  Washing¬ 
ton.  D  C.  20230. 

Nodficatino  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary.  Mantime  Administrauon.  Room  3099.  U  S.  Depanment  of 
Commerce.  Washington.  DC.  20230.  Requester  should  provide 
name  and  social  secunty  number  pursuant  to  the  inquiry  provisions 
of  the  Department's  rules  which  appear  in  IS  CFR  Pan  4b. 

Recard  accesa  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Depanment 's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Pan  4b.  Use  above  address. 

Record  source  categories:  Magnetic  tape  is  produced  from  infor¬ 
mation  received  from  the  U.S.  Coast  Guard. 

COMMERCE/MA-11. 

System  name:  Seamen's  Unclaimed  Wages  (Vietnam  Con¬ 
flict)— COMMERCE/M  A- 1  I 

System  locatioa:  (Manual)  Division  of  Accounts,  (machine  reada¬ 
ble)  Division  of  Data  Operauons.  Mantime  Administration.  U  S. 
Depanment  of  Commerce.  Washington.  D  C.  20230. 

Categories  of  individuals  covered  by  the  system:  Seamen  owed 
wages  for  service  aboard  Government  vessels  operated  by  general 
agents. 

Categories  of  records  tai  the  system:  Name:  social  security 
number,  employing  general  agent,  and  wages  due  and  owing. 
Authority  for  asaintenance  of  the  system:  31  U.S.C.  65-67. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  routine 
uses  specified  m  the  l^fatory  Statement,  these  records  are  disekv 
sured  to  the  U.S.  Treasury  for  the  purpose  of  reporting  wages 
owed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  on  magnetic  tape. 
Rctrievability:  Paper  records  are  filed  alphabetically  by  name  and 
by  social  security  number  Magnetic  tape  is  indexed  by  social 
secunty  number 

Safeguards:  Paper  records  are  secured  in  lockable  metal  file 
cabinets.  Magnetic  tapes  are  subject  to  technical  securities.  Both 
forms  of  records  are  located  in  secure}^  areas  with  access  liirated  to 
thoM  whose  official  duties  require  access. 


Retention  and  dbpoaal:  Both  forms  of  records  are  /etained  until 
such  tune  the  claim  is  resolved  or  the  wages  are  disbursed 

System  managerts)  and  address:  Chief.  Divisam  of  Accounts,  see 
above  address. 

Notifiration  procedure:  Information  may  be  obtained  from-  5«ecre- 
tary.  Mantime  AdmimstratKHi.  Rtnim  3099.  U.S.  Department  of 
Commerce.  Washii^on.  DC.  20230  Requester  should  pnwide 
name  and  s«x:ial  security  number,  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department's  rules  which  appear  in  IS  CFR  Pim 

Record  access  procedures:  Requests  from  individuals  should  be 
midressed  to  same  address  as  stated  in  the  iHitification  section 
above. 

Cemtesting  record  procedures:  The  Depurtment's  rules  for  access, 
for  coniesung  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Pun  4b.  Use  above  address. 

Record  source  categories:  The  general  agents. 

COIVfMERCE/MA-12. 

.System  name:  Shipyard  labor  Supply  ami  Demand  Pro¬ 
grams— COMM  ERCE/M  A- 1 2 

.System  location;  Division  of  Data  Operations.  Maritime  Adminis¬ 
tration.  Room  SB-()87.  U  S.  Department  of  Commerce.  Washing¬ 
ton.  D  C  20230 

Categories  of  individuals  covered  by  the  system:  Production  wor¬ 
kers  in  selected  shipyards 

Categories  of  records  In  the  system:  Name;  social  security 
number  skill  level,  senioniy;  general  employment  data.  age.  and 
shipyards  worked. 

Authority  for  maintenance  of  the  system:  46  U  S.C.  I  I2l(cl. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sec  routine  use  para¬ 
graphs  of  the  Prefatory  Statement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape 

RetrievaMlity:  Filed  by  sexual  secunty  number. 

Safeguards:  In  addition  to  maintenance  of  technical  securities,  the 
tapes  are  located  in  secured  areas  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  ihsposal:  Records  are  retained  for  one  year  and 
destroyed. 

System  nuuiagerts)  and  address;  Director.  Office  of  Maritime 
Manpower.  Room  3069A.  U.S.  Department  of  Commerce. 
Washington.  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary.  Mantime  Administration.  Room  3099.  U  S.  Depanment  of 
Commerce.  Washington.  D.C.  20230  Requester  should  provide 
name,  social  security  number,  badge  number,  and  shipyard  loca¬ 
tion.  pursuant  to  the  inquiry  provisions  of  the  Department's  rules 
which  appear  in  1 5  CFR  Part  4h. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contestiiv  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  imtial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Employing  shipyard. 

COMIMERCE/MA-13. 

System  name:  Trustees  for  Ship  Sales — COMMERCE/MA-13. 

System  location:  Division  of  Ship  Management.  Room  6686,  U  S. 
Department  of  Commerce.  Washington.  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individual 
trustees  and  executives  of  nonpersonal  entity  trustees. 

Categories  of  records  in  the  system:  Name:  address;  vessel  name; 
settlor  of  the  trust,  detailed  financial  information  on  individual 
trustees;  and  personal  information  on  executives  of  corporate,  etc. 
trustees.  (Forms;  MA-579.  MA-5801. 

Authority  for  maintenance  of  the  system:  Shipping  Act  of  1916:  5 
-u  s  e  301.  28  U.S.C  533-535;  44  U.S.C.  3101;  46  U.S.C.  802.  808 
and  835;  and.  E.O.  10450. 

Routine  nacs  of  records  maintained  iu  the  system,  including  catego¬ 
ries  af  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 
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Poltdn  and  prartkcn  for 
and  dtapmdng  of  recnrdft  ta  lb*  tyotooi: 

Slorax*:  Paper  records  in  file  folders. 

Retrlevabllity:  Filed  alphahelically  hy  name  of  tnistee. 

Safeftua^:  Records  are  kK:ated  in  lockaMc  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  ••remises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  renewed  annually  and  are 
retained  permanently 

System  manacerls)  and  address:  Chief.  Division  of  Ship  Manage¬ 
ment.  sec  above  address 

Notification  pmccdore:  Information  may  be  obtained  from;  Secre¬ 
tary.  Mantimc  AdminisiratKrn.  U  S  I^pariment  of  Commerce. 
Washington.  D  C  20250  Requester  should  provide  name  of  tnistee 
pursuant  to  the  inquiry  provisions  of  the  Department's  rules  which 
appear  in  I S  CFR  4b 

Record  acccaa  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  staled  in  the  notifK-atton  section 
above. 

Contesting  record  procedures;  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  1 5  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subiect  trustee  and  those  authonzed  by 
the  trustee  to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  AH  investiga¬ 
tory  matenal  in  the  record  wtuch  meets  the  entena  of  S  U.S.C. 
S5^kHS)  is  exempted  from  the  notice,  access,  and  contest  require¬ 
ments  (under  S  U  S  C  S52aicM5).  id).  (eMI).  (eM4MG).  (H).  and  (I), 
and  (O)  of  the  agency  regulations  in  order  to  fulfill  commitments 
made  to  protect  the  cimfidentiality  of  sources,  and  to  maintain  ac¬ 
cess  to  sources  of  information  which  are  necessary  to  make  deter¬ 
minations  or  the  award  oi  Federal  contracts. 

C'OMMF.RCE/MA-14. 

System  name:  USMMA  Graduates — COMMERCE/MA-14. 

System  location:  Office  of  External  Affairs.  U  S.  Merchant 
Manne  Academy.  Kings  Point.  N  Y  1(024. 

Categories  of  individiiais  covered  hy  the  system:  All  graduates  of 
USMMA.  since  l*M2.  and  some  parents  of  graduates. 

Categories  of  records  in  the  system:  Name,  address  (home  and 
business).  vocatKin.  class  year  social  secunty  number;  empktyer's 
name  and  address,  years  of  mantime  service,  at  sea  and  ashore; 
mUitary  service,  manne  licenses.  p«>st-graduate  education:  honors 
and  awards,  and  union  affiliation  Graduate  registratioa  for  )ob- 
placemeni  also  contains  graduate's  preferred  salary  and  job  Iwa- 
oon. 

Anlhority  for  maintcoance  of  the  system:  5  U  S.C.  301. 44  U  S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego- 
rtes  af  nsers  and  the  purposes  of  such  uses:  To  make  em^yment 
referrals,  to  compile  statistical  repons  for  Congress  and  its  Mem¬ 
bers  on  the  professional  progress  of  the  graduates,  and  to  mail 
alumni  publications,  notices  and  announcements.  The  users  are  the 
Director  Office  ot  External  Affairs  and  his  immediate  adinirastra- 
tive  staff,  prospective  employers.  Congress  and  its  Members,  the 
United  States  Merchant  Manne  Academy  Alumm  Association.  Inc., 
the  Kings  Point  Fund.  Inc.,  and  the  commercial  contractor  provid¬ 
ing  automated  services.  Also  see  the  routine  use  paragraphs  of  the 
Prefatory  Sta^meni. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dKpnstng  of  records  hi  the  system: 

Stora^:  Paper  records  in  file  folders  and  basic  information  is  on 
magnetic  tape. 

Retrievahilily:  Filed  alphabetically  by  name,  and  by  social  securi¬ 
ty  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access.  Records 
on  tape  also  are  subicci  to  physical  secunties. 

Retention  and  dispnml:  The  records  are  kept  indefinitely. 

System  managens)  and  address:  Director,  Office  of  External  Af¬ 
fairs.  see  above  address. 

Notification  procedure;  Information  may  be  obtained  from:  Secre¬ 
tary.  Maritime  Administration.  Room  3099,  U  S.  Departmem  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 


name,  pursuant  to  the  inquiry  novisions  of  the  Department's  rules 
which  appear  in  1 5  CFR  Part  4b.  ^ 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  sectuHi 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealiim  inituil  determinations  by  the, 
individual  corKerned  appear  m  15  CFR  Part  4b  Use  above  address. 

Record  snum  categories:  A  questKNinaire  voluntarily  returned  by 
graduates  every  few  years,  graduates  asking  to  be  registered  for 
job-placement,  families  of  graduates.  pubiK  and  pnvate  employ- 
meni  of  graduates,  persons  nominating  graduates  for  alumni 
awards.  United  Slates  Merchant  Manne  Academy  Alumni  Associa¬ 
tion.  Inc.,  and  published  articles  naming  graduates. 

COMMERCE/M  A- 15.  • 

System  name:  USMMA  Midshipman  Account 

Records-4J()MMERCE/MA- 1 5. 

System  ktcatifin:  Budget  and  Accounts  Officer,  U.S.  Merchant 
Manne  Academy.  Kings  Point.  New  York  11024. 

Categories  of  Individuate  covered  by  the  system:  All  current  mid-  ‘ 
shipmen. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  mailbox  number,  and  all  of  the  debts  and  credits  of  the 
nudshipmen  to  the  Academy 

Authority  for  maintenmic*  of  the  system:  The  Merchant  Marine 
Act  of  1936.  46  use  2l6(bM4).  , 

RoutiiK  ones  of  records  amintilned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  rouone  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di.spnsing  of  records  In  the  system: 

Storage:  Computer  card.  j 

RetrievaMIHjf:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  in  secured  premses  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal;  Maintained  for  one  year  after  graduation 
or  separation,  and  then  destroyed 

System  managens)  and  addresK  Budget  and  Accounts  Officer, 
see  above  address. 

Nntificatinn  procedure:  Information  may  be  obtained  from  Secre- 
tarv,  Mantime  AdmiiustratKm.  R»x>m  3099.  U  S.  Department  of 
Commerce.  Washington.  DC.  20230.  Requester  should  provide 
name  of  midshipman  and  dates  of  atten^nce  pursuant  to  the 
inqiury  provisions  of  the  Department's  rules  winch  appear  m  15 
C^  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as-  stated  m  the  notification  sectioo 
above. 

ronlesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individua)  concerned  appear  m  15  CFR  Pari  4b.  Use  above  address. 

Record  source  categories:  Subiect  midshipman.*  those  authorized 
by  the  nrudshipman  to  furnish  mformatum.  the  suppliers  of  midship¬ 
man  equipment,  and  the  Budget  and  Accounts  Office  personnel. 

COMMFJfCE/MA-16.  ' 

System  name:  USMMA  Midshipman  Grade  Transo 

enpts— CX3MMERCE/MA  16 

System  location:  U  S.  Merchant  Marine  Academy.  Kings  Point, 
N.  Y  1 1024 

CaiegiMies  of  individuals  covered  by  the  system:  All  present  and 
past  midshipnien 

Categoriea  of  records  in  the  system:  Name;  social  security 
number,  courses  taken,  grades  received,  and  cumulative  average. 

Authority  for  maintenance  of  the  system:  The  Merchant  Manne 
Act  of  1936.  and  46  U  SC.  2l6(bMl). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  aaers  and  the  pmnnoes  of  such  uses;  %nt  to  other  schiHiis  or 
emplovers  when  requested  bv  the  midshipman  Users  are  the  mid¬ 
shipman.  the  Academy  registrar,  other  scIhkiIs  and  employers.  Also 
see  roLtine  use  paragraphs  of  Die  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 
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StoratK  Paper  records  m  file  folders. 

RrtrirvaMlity:  Filed  alphaheticaHy  by  midshipman's  name 
Safnnards-  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

RetentkHi  and  disposal:  Records  are  retained  indefinitely 
System  manatteris)  and  address:  Registrar.  U.S.  Merchant  Marine 
Academy,  see  above  address 

^•utification  procedure:  Information  may  he  obtained  from  Secre- 
tarv.  Maritime  Admimstralkm.  Rinim  U  S.  Department  of 

Cvvmmerce.  Washington.  DC.  2l)2.R).  Requester  should  provide 
name  of  midshipman,  pursuant  to  the  inquiry  provisions  of  the  De¬ 
partment  s  rules  wluch  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  m  the  notification  section 
above. 

Cnnlestii^  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  aildress. 

Record  source  categories:  Subieci  midshipman,  those  authori/ed 
by  the  midshipman  to  furnish  information,  his  instructors,  and  the 
Registrar's  Staff. 

COMMFRCE/MA-17. 

System  name*.  USMMA  Midshipman  Medical 
Files— COMMERCE/M  A- 1 7.. 

System  tocadon:  Medical  Department,  U  S.  Merchant  Marine 
Academy.  Kings  Point.  New  Yoiii  11024. 

Categories  of  individuals  covered  by  the  system:  All  mtdshipmen. 
Categories  of  records  hi  the  system:  Cixnptete  medical  history 
prior  to  and  during  enrollment  at  the  Academy. 

Authority  for  maintenance  of  the  system:  The  Merchant  Marine 
Act  of  1956;  5  U  S.C.  501.  28  U.S.C.  533-535;  44  U  S.C.  3101.  46 
u  s  e.  216(h);  and.  E.O.  104.50. 

Routiae  uses  of  records  maintained  in  the  system,  hicludtng  catego¬ 
ries  of  users  and  the  purpoaes  of  aach  uses:  See  routme  use  para¬ 
graphs  m  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiBg  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievaMMy:  Filed  alphabetKally  by  midshipman's  name 
Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  in  secured  premises  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  dispnisal:  If  appointed,  record  is  retained  for  sixty 
years,  and  if  not  appointed,  the  record  is  retained  for  one  year  and 
destroyed. 

System  manager!  s)  and  address:  Medical  Officer.  U  S.  Merchant 
Marine  Academy  Sec  above  address. 

NotifkatioB  procedure:  Information  may  be  obtained  from  Secre¬ 
tary.  Mantime  Administration.  U  S.  Depanment  of  Commerce. 
Washington.  D  C  202.30  Requester  should  provide  name  of  appli¬ 
cant  or  midshipman  and  date  of  application  or  appomtmeni  pur¬ 
suant  to  the  inquiry  provisHvns  of  the  Department's  rules  which  ap¬ 
pear  in  15  CFR  Pan  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  staled  in  the  notification  section 
above. 

Contesting  record  procedorts:  Die  Department's  rules  for  access, 
for  contesting  conients  and  appealing  initial  determinations  by  the 
individual  concerned  appear  m  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subiect  applicant  or  midshipman,  those 
authon/ed  by  the  foregoing  to  furnish  mformation.  individual  s 
physician,  and  Academy  medKai  officers. 

Systems  exempted  from  certain  provtskmi  of  the  act:  Pursuant  to  5 
U  .S.C.  552a<kM5i.  all  investigatory  material  in  the  record  which 
meets  the  cniena  of  5  U  S  C  552a(kk51  is  exempted  from  the 
notice,  access,  and  contest  requiremems  (under  5  U  S.C.  552alcM3). 
id).  (eMI).  ieN4i<G).  (Hi.  and  (I),  and  (f))  of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  suitability  for  civilian  employmem  and 
military  service. 


COMMERCE/M  A- IR. 

System  name:  USMMA  Midshipman  Personnel 

Records— COMMFRCE/M  A- 1 8. 

System  locatfaNi:  Office  of  the  Commandant  i>f  Midshipman.  U  S 
Merchant  Marine  Academy.  Kings  Point.  New  York  1 1024. 

Catcgnrieii  nf  indlvidiMls  covered  hy  the  system:  All  current  and 
former  midshipmen  since  mcepiion  of  the  Academy  in  1942.  Also, 
all  cadet  corps  personnel  from  1938  to  1942 
Categories  <4  records  in  the  system:  Nomination  to  U  .S  Merchant 
Marine  Academy.  C<4lege  Hoard  Scores  high  schtnil  ininscnpi. 
name,  address,  sixial  seciintv  number,  parent  s  names  and  aiktress 
and  occupation,  relatives  who  allended  USMM.A.  number  of 
brothers  and  sisters.  medKai  report,  height,  weight,  color  of  hair, 
color  of  eyes,  complexion,  commendations,  record  of  disciplinary 
cases.  resignalHvn  notice,  gniduation  certificatam.  and  report  of 
deficiencies 

Authority  lor  mainieoanre  nf  the  system:  The  MercKini  M.inne 
Act  of  1936.  5  U  SC  301.  28  U  SC.  5.3.3  535.  44  U  SC  3101.  46 
u  s  e.  2l6(b>.  and  F  O  HU50 

Routine  uses  of  records  maintained  in  the  sysl^.  including  catego¬ 
ries  of  users  and  the  purposes  nf  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement 

Pnlicies  and  practices  for  slonng.  retrieving,  accessing,  retaining, 
and  disposing  «4  records  in  Ihe  system: 

Storage:  Paper  records  in  file  folders. 

RetrievaMlity:  Filed  alphabetically  by  midshipman's  name 
Safeguarxts:  Recoids  are  liKaied  in  I«h  kable  metal  file  cabinets  or 
in  metal  file  cabinets  m  secured  rooms  or  in  secured  premises  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  maintained  permanently 
System  managerts)  and  address:  Commandant  of  Midshipmen,  see 
above  address. 

Nottficatlon  procedure:  Information  may  be  obtained  from  Secre¬ 
tary.  Mantime  Administration  I'  S  Department  of  Commerce. 
Washington.  DC.  211230  Requester  should  pnwide  name  and 
period  of  attendance  pursuant  to  the  inquiry  provisions  i>f  the  De¬ 
partment's  rules  whKh  appear  in  1 5  CFR  Part  4b. 

Record  accem  procedures:  Requests  fn>m  individuals  should  be 
addressed  to:  same  address  as  staled  in  (he  notificatum  section 
above. 

Cnntestfng  record  procedures:  The  Department's  niles  for  access, 
for  contesting  conlems.  and  appealing  initial  Jcierminations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b  fisc  above  .iddress. 

Record  murce  categories:  The  subject  midshipman,  faculty  ud- 
ministrators  and  midshipman  corps  officers  who  provide  copies  to 
the  midshipman,  former  emplovers.  teachers  and  schinil  .^uihontics. 
and  references.  Cfovemmeni  or  pnvate  physicians.  U  S  Navy 
Security  Officers,  and.  those  ;uithon/ed  by  the  midshipmiin  to 
furnish  informaiHm 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
u  se.  552alk85).  ail  investigatory  matenal  in  the  record  which 
meets  the  entena  of  5  USC.  552atkK<)  is  exempted  fr»>m  Ihe 
notice,  access,  and  contest  requiremenis  (under  5  U  SC  5^2a<c*(3i. 
Id).  (eMI).  (eM4MG).  (H).  am)  (I).  and  (f))  i4  the  agency  regulations 
in  order  to  fulfill  commiimenis  made  to  pn>tect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  suitability  for  civilian  employmeni  and 
military  service. 

COMMERrE;MA-l9. 

System  name:  U^MMA  Non- Appropriated  Fund  Fm 
pkiyecs— COMMFRCK/MA  19 

System  location:  Department  of  Administrative  Services,  U  S 
Merchant  Manne  Academy  Kings  Point.  N  Y  11024 
Categories  <4  individuals  covered  by  the  system:  All  current  and 
former  employees  of  non  appropnated  fund  activities  since  1970. 

Categoriet  of  records  in  the  system:  Name,  telephone  number,  siv 
cial  secunty  number,  address,  date  of  birth,  height,  weight, 
birthplace;  emplovment  history;  special  qualifications,  education 
summary;  references,  personnel  actions  showing  positions  held  and 
salary  paid;  insurance  coverage,  and  letters  id  commendatkin  or 
reprimand. 

Authority  for  maintenance  of  the  system:  The  Merchant  Marine 
Act  (4  1936;  5  U  S  C  301.  28  U  S  C.  533-535.  44  U  S  C.  3101.  46 
U  S  C.  216(b);  and.  E.O  10450 
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Rmitin*  mm  nl  rvcords  mainiainrd  in  the  ayalm,  tncludinR  cntno- 
rita  ol  naen  ami  th*  parpmm  irf  wh  uaca:  See  r<Hitine  UM  para¬ 
graphs  in  the  Prefatory  Statement 

PoHcln  and  prartim  for  storing,  retrieving,  acrcndng,  retaining, 
and  diapoaiiig  of  records  in  the  system: 

Storage:  Paper  records  in  file  foiders. 

RetrievaMlity;  Filed  alphahelKallv  hy  midshipman's  name. 
Safeguards:  Rectrrds  are  kKated  in  Inckahle  ntetal  file  caNnels  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access 
Retention  and  disposal:  Records  are  retained  indefinitely. 

Sy«tem  managensl  and  address:  Head.  Department  of  Admmistra- 
tivc  ScrvKCs.  see  above  address. 

Notifieattoa  procedure:  Infiirmatinn  may  be  obtained  from:  Secre¬ 
tary,  Maritime  AdministratHin.  U  S.  Diepartment  of  Commerce. 
.Washington,  D  C.  202RI  Requester  should  provide  name  of  em¬ 
ployee  and  date  of  empioymeni  pursuant  to  the  inquiry  provisions 
of  the  Department's  rules  whKh  appear  in  1.1  CFR  Part  4b. 

Record  aceeaa  pmcodurm:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  mitification  section 
above. 

Contestii^  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  detemiinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4h.  Use  above  address. 

Record  source  categories:  Subfcct  employee  and  those  authorized 
by  the  employee  to  furnish  information;  past  employers  and 
references,  and  the  employee's  supervisor. 

Systems  exempted  from  certain  provMons  of  the  act:  Pursuant  to  5 
U  se.  SS2atki<l).  all  investigatory  material  in  the  record  which 
meets  the  entena  of  5  USC  lS2a(kMl>  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  S  U  S.C.  512a(cM3), 
(d).  (eMIl.  <eN4NG).  (HI.  and  (I),  and  (ft)  of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  suitability  for  employment. 

CnMMKRCE/MA-20. 

System  name:  USMMA  Ship's  5iervice  F.m- 

pioyees— C()MMF.RCh/MA-20. 

System  Incalinn:  Depanmeni  of  Administrative  Services,  U  S. 
Merchant  Mannc  Academy,  Kings  Point,  N  Y.  11024. 

Categories  of  individuals  covered  by  the  system:  Officers  and  em¬ 
ployees  of  firms  or  individuals  holding  service  contracts. 

Categories  of  records  In  the  system:  Name;  address;  education; 
experience,  professional  background,  and  business  references. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  .301.  28  U  S.C. 
533-535.44  U  S  C.  3101.  and.  E  ()  I(I4M) 

Routine  uses  at  records  maintained  in  the  system,  including  catego- 
rica  at  users  and  the  purposes  of  such  uses:  Sec  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievaMlity:  Filed  alphabetically  by  contractor's  name. 
Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  file  cabinets  in  secured  ro«ims  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  retained  for  one  year. 
System  manageris)  and  address:  Administrative  Services  (Xficer 
and  Contracting  f)fficer.  Administrative  Services  Office,  see  aKive 
address. 

Notification  procedure:  Information  may  be  obtained  from.  Secre¬ 
tary.  Maritime  AdministraiHin,  U  S.  Department  of  Commerce. 
Washington,  D.C.  202.30.  Requester  should  provide  name  of  em¬ 
ployee  and  date!  si  of  employment  pursuant  to  the  inquiry  provi- 
sums  of  the  Department's  rules  which  appear  in  15  CFR  Part  4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
abtive. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
fiw  contesting  contents,  and  appealing  initial  determinatums  by  the 
individual  concerned  appear  m  15  CFR  Part  4b.  Use  above  address. 

Record  aourcc  categories:  Subject  contractor/empkiyee,  those 
authorized  by  the  foregoing  to  furnish  information  and  business 
references. 


Systems  exempted  from  certain  provMons  of  the  act:  Pursuant  to  S 
U.,S.C  552a(kN5l.  all  investigatory  material  ui  the  record  which 
meets  the  cnteiia  of  S  U.S.C.  552a(kN5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U  S  C.  552a(cl(3l. 
(d).  (eMIl,  (eN4l(G).  (HI,  and  (I),  and  <f»  of  the  ageiKy  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidemiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  whether  to  award  Federal  contracts  for 
maintenance  and  iUher  services.  0 

Commerce /MA-21. 

System  name:  Waivers  of  l.iaNlity  to  Board  Reserve  Fleet  Ves¬ 
sels— COMMHRCE/MA-21 

System  locatlnn:  Beaumont  Reserve  Fleet.  Beaumont.  Texas; 
James  River  Reserve  Fleet,  Fort  Eustis.  Virginia,  and  Suisun  Bay 
Reserve  Fleet.  Benicia.  California. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
boarding  Reserve  Fleet  vessels. 

Categories  of  records  hi  the  system:  Name,  affiliation,  date,  and 
signature.  (Form.  MA-IIKI. 

Authority  (or  maintenance  at  the  system:  50  U  S  C.  1744-45. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

Pniicies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disiMNdng  of  records  in  the  system: 

Storagg:  P:iper  records  in  file  folders. 

RetrievaMlity:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
metal  file  cabinets  in  secured  moms  or  in  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  maintained  for  three  years 
and  then  destroyed. 

System  manageris)  and  address:  The  chief  of  the  particular  Re¬ 
gional  Office:  Eastem-2b  Federal  Plaza.  New  York,  New  York 
10007.  Central-701  Lxiyola  Avenue.  New  Orleans,  IxHiisiana  70150; 
Westem-450  Golden  Gate  Avenue.  San  Francisco.  California  94102; 
and  U  S.  Merchant  Marine  Academy,  Kings  Point.  Long  Island, 
New  York  1 1024. 

Notifkatinn  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary.  Mantime  Administration.  Rixim  3009.  U  S.  Department  of 
Commerce,  Washington.  D  C.  20230.  Requester  should  provide  the 
name  of  the  visitor,  pursuant  to  the  inquiry  provisions  of  the  De¬ 
partment's  rules  which  appear  in  15  CFR  Part  4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access,* 
for  contesting  contents,  and  appeahi^  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Ute  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/NBS-l.  ' 

System  name:  NBS  Guest  Workers — COMMERCE/NBS-l. 

System  locatbm:  Personnel  Division.  National  Bureau  of  Stan¬ 
dards.  U  S.  Department  of  Commerce.  Washington.  D  C.  20234. 

Categories  ol  individuals  covered  by  the  system:  Guest  workers 
pursuing  individual  scienufic  or  technical  pmiects. 

Categories  ol  records  In  the  system:  Agreement  between  NB.S  and 
guest  worker;  name;  citizenstup;  social  security  number;  super¬ 
visor;  arrival  and  departure  dates;  date  of  security  assurance,  con¬ 
ditions.  and  facilities  to  be  made  available. 

Authority  for  maintenance  of  the  system:  27  Stat.  .395  and  31  Stat. 
1039. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  suck  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  at  records  In  the  system:  > 

Storage:  Paper  records  in  file  folders.  ! 

RetrievaMlity:  Filed  alphabetkally  by  name.  \ 

Safeguards:  Records  are  kicuted  in  kKkable  metal  file  cabinets^ 
with  access  limited  (o  those  whose  official  duties  require  access. 
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PRIVACY  ACT  ISSUANCES 


RctcBlkM  wMl  (Mipi— !•  The  reconk  are  dkpoaed  S  yean  after 

gueM  worker  terminates. 

Symna  laaaanrrW  and  addrna:  Penonnd  Officer.  Admtnistnition 
Buiidif^.  National  Bureau  of  Standards,  Washington,  D.C.  20234. 

NmWkarton  pmeedure:  Informatioo  may  be  obtained  from;  As¬ 
sociate  Director  for  Admtnistnition.  Room  1105,  Administration 
Building.  National  Bureau  of  Standards.  Washington,  D.C.  20234. 
Requester  should  provide  name  and  approximate  date  of  affiHation. 
pursuant  to  the  inquiry  provisions  of  the  Deparimem's  rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to.  same  address  as  stated  in  the  tKitificaUon  secUon 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  imtial  determinatHNis  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authonzed  by 
the  individual  to  furnish  information,  and  operating  officials  making 
the  facilities  available. 

COMMERCE/NBS-r 

System  name:  Inventors  of  Energy-Related  Proces.ses  and 
Devices— COMMERCE/NBS-2. 

System  location:  Office  of  Energy- Related  Inventions.  Institute 
for  Applied  Teclmology.  Natarnal  Biureau  of  Standards,  Washing¬ 
ton.  D  C.  20234. 

Categories  of  Individuals  covered  hy  the  system:  Inventors  sub¬ 
mitting  ideas  for  evaluation  by  NBS. 

Categories  of  records  in  the  system:  Name,  address,  and  telephone 
number  of  the  persons  submitting  ideas  or  inventions  for  evalua¬ 
tion. 

I  Authority  for  maintenaiice  of  the  system:  88  Stat  1894. 

Routine  uses  at  records  maintained  in  the  system,  tncinding  categn- 
ries  of  users  and  the  purpoacs  of  such  utes:  In  additMO  to  the  routine 
uses  referenced  in  the  Prefatory  Statement,  the  information  is  used 
in  correspondence  with  the  inventor  or  person  submitting  the  inven¬ 
tion  for  evaluation  and  submitter-designated  interested  third  parties, 
in  the  evaluation  of  technical  and  commercial  feasibility,  in  reports 
to  the  Energy  Research  and  Development  Administration,  and  in 
development  of  statistical  and  analytical  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

!  Storage:  Paper  records  in  file  folders, 
j  Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  caNnets; 
access  to  all  files  is  restricted  to  those  persons  requinng  access  for 
evaluation  or  administrative  purposes  and  who  have  permission 
pursuant  to  a  written  contract  or  agreement  with  NBS,  or  have 
written  authorization  of  the  legal  ^visor;  an  exception  to  this 
would  be  a  valid  request  made  under  the  Freedom  of  Information 
Act  for  information  that  is  not  I )  a  trade  secret  or  2)  commercial  or 
financial  information  that  is  privileged  or  confidential  and  therefore 
falling  within  the  exemption  set  out  in  the  Act,  5  U.S.C.  SS2  (bM4). 

Retention  and  disposal:  Currently  all  records  are  retained  in¬ 
definitely. 

System  managerts)  and  address:  Chief,  Office  of  Energy-Related 
InventKMis.  Institute  for  Applied  Technology,  National  Bureau  of 
Standards,  Washington.  D.C.  20234. 

Notification  procedure:  InformatHin  may  be  obtained  from:  As- 
VKiate  Director  for  AdmimslraUon,  Room  1105.  Admimstration 
Building.  NatHHial  Bureau  of  Standards.  Washington,  D.C.  20234. 
Requester  should  provide  name  and  additional  factual  data  as  ap- 
pnipnate,  pursuant  to  the  inquiry  provisKUis  of  the  Department's 
rules  which  appear  in  1 5  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to:  same  address  as  slated  in  the  nouficalkio  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  murce  categories:  Subject  individuals  and  those 
authonzed  hy  the  individual  to  furnish  information. 

COMMERCE/NBS-1. 

^System  nmne:  Research  Associates— COMMERCE/NBS-3. 


Sykem  hwatlim:  Office  of  Programs,  Administration  Building. 
NatMHml  Bureau  of  Standards,  U.S.  Department  of  Commerce. 
Washington.  D  C.  202.34. 

Categarica  af  Individuals  covered  hy  the  system:  Research  As¬ 
sociates. 

Categories  of  records  in  the  system:  Personal  history  statement, 
conflict  of  mterest  statement,  tides  of  pubheauons  authored  or  co- 
audMired  by  research  asstKuiles. 

Authority  (or  maintenance  of  the  system:  27  Stat.  395  and  31  Stat. 
1039. 

Routine  uses  of  records  maintained  in  Ike  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sec  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  m  file  folders. 

RetiievaMIHy;  Filed  alphabeucally  by  name 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
smth  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  dLsposal:  Records  are  transferred  from  an  active  to 
terminated  secUon  of  the  files  at  conclusion  of  individual's  service 
as  a  research  associate  and  are  retained  in  accordance  with  the 
umt's  Records  Control  Schedule. 

System  managerla)  and  address:  Industrial  l.iaison  Officer.  Office 
of  Programs.  Administration  Building,  National  Bureau  of  Stan¬ 
dards.  Washington.  D.C.  20234. 

NotIfIcatkNi  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  AdministraUon.  Room  1105,  Administration 
Building.  National  Bureau  of  Standards.  Washington.  D.C.  20234. 
Requester  should  provide  name  and  approximate  ^te  of  affiliation, 
pursuam  to  the  inquiry  provisions  of  the  Department's  rules  which 
appear  in  15  CFR  Part  4b. 

Record  mceas  procedures:  Requests  from  individuals  should  he 
addressed  to;  same  address  as  stated  in  the  notification  section 
above. 

Contcslii^  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4h.  Use  above  address. 

Record  source  categories;  Subject  individual  and  those  authorized 
by  the  individual  to  funush  information. 

COMMERrE/NBS-4. 

System  name:  Participants  in  Clinical  Dental  Pro¬ 

jects— COMMERCE/NBS-4 

System  location:  Dental  and  Medical  Matenals  Section.  National 
Bureau  of  Standards,  U  S  Department  of  Commerce,  Washington, 
D  C.  20234. 

Categories  of  individuals  covered  by  the  system:  NBS  employees 
and  spouses  who  have  volunteered  to  particijiate  in  program. 

Categories  of  records  in  the  system:  Name;  date  and  place  of 
birth;  business  address  and  phone  number,  drug  sensiuvity  data, 
dental  work  limitations,  hi>me  address  and  phone  number,  age,  sex; 
and  race. 

Authority  for  maintenance  of  the  system:  31  Stat.  1449  as ' 
amended. 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Indexed  by  name  and  project. 

Safeguards:  Records  are  located  in  steel  file  cabinets  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  di^MHai:  Currently  records  are  retained  indefinite¬ 
ly- 

System  manageris)  and  address:  Chief.  Dental  and  Medical 
Matenals  Secuons.  NatHinal  Bureau  of  Standards.  Washington. 
D  C.  20234. 

Notificadon  procedarc:  Information  may  he  obtained  from:  As- 
soctaie  Director  for  Administration,  Ro^  1105,  Administration 
Building.  National  Bureau  of  Standards.  Washington,  D.C.  20234. 
Requester  should  provide  name  and  the  title  of  the  project,  pur- 


PEOHAL  REGISTER,  VOL  42,  NO.  183 — WEDNESDAY,  SEPTEMBER  21,  1977 


DEPARTMENT  OF  COMMERCE 


47713 


Miani  lo  the  inquiry  pnwiMonn  of  the  Depurtmenl’a  mien  which  ap- 
pe«r  ID  IS  CFR  Part  4h 

Record  occew  proerdorM;  Requeata  from  individiiahi  should  he 
addressed  to  same  address  as  stated  in  the  ooltficatHni  sectioa 
above 

('anlMdnit  rcrard  pmredum-  The  Department's  rules  for  access, 
for  conicstinii  cimienis  and  appealing  initial  detemunations  by  the 
individual  ciHicemed  appeal  in  1^  (  FR  Pan  4b  Use  above  address. 

Record  aource  categofsrs-  Siihieci  individual,  cliiucal  examiner, 
and  those  authon/eO  by  the  individual  lo  fuiriish  informatHMi. 

t-OMMKRCK/NRS-S. 

System  name;  Partieipanis  in  Human  Factors  Stu¬ 
dies— C()MMKR(h/lMBSS 

System  locatiiNi;  Human  Paiiors  l.aboratorv.  Bowman  House, 
National  Bureau  ot  Siandards.  U  S  Department  of  Commerce, 
Washintiton.  D  C  2tl2U 

t'alcturies  al  Individuals  covered  by  the  system:  Individuals  who 
have  served  as  subjecls  in  Human  Factors  Caboratury  expenments 
and  studies. 

t'ategortes  of  rrcords  In  the  system:  Name  of  the  participant, 
name  and  descriplMin  ot  the  study,  and  signature  of  the  panicipant. 
parent,  or  guardian  cenifvmg  voluntary  panicipauon.  and  ac¬ 
ceptance  of  the  terms  of  the  research  participant's  agreement. 

Authority  lor  nulntmaiice  of  the  system:  31  Stal.  1449  as 
amended. 

Roulfne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  el  users  and  the  purpiMcs  of  such  uses:  See  routine  use  para 
graphs  in  the  Prefatory  Staiemcni 

PnHdes  and  practices  for  storing,  retrieving,  accessing,  retafnlng. 
snd  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrlevaMlity:  Filed  alphabetically  by  name. 

Safeguards;  Mainlained  in  a  sieel  filing  cabinet  in  a  secured  build¬ 
ing  wrth  access  limiied  to  Human  Factors  Laboratory  staff 

Retention  and  dtsposal;  Records  maintained  during  course  erf 
study  and  desiroyed  three  years  after  completion  of  the  study 
System  managenst  and  address:  Chief.  Human  Factors  Section. 
Center  for  Consumer  Product  Technology,  National  Bureau  of 
.Standards.  Washington.  D  (  2(I2M 
Notification  procedure:  InformatMin  may  he  obtained  from.  As- 
scKiate  Director  for  Administrauon.  Room  1105.  Administration 
Huilding.  National  Bureau  ol  Standards.  Washington.  D.C  20234. 
Requester  should  provide  name  and  the  title  of  expenment.  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department's  rules  which  ap¬ 
pear  in  1 5  CFR  Pan  4h 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  lo:  same  address  as  slated  in  the  notificatkm  secUon 
above. 

Contesting  record  procedures;  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  deternunations  by  the 
individual  concerned  appear  in  l  ^  CFT*  I^rt  4h.  Use  above  address. 

Record  source  categories:  Subiect  individual  and  those  authorized 
by  ihe  individual  to  furnish  mlormatkin. 

f'OMMERCE/NBS-A. 

System  name:  Panicipanis  m  Psychoacoustic  Experi¬ 

ments— C()MMF.RCF:/NBS-6 

System  locathm:  Psvchoacousiics  I.abnralory,  Sound  BuiMtng, 
NatHinal  Bureau  of  Standards.  Washington.  D  C.  20234. 

Categories  of  Individuals  covered  by  the  system:  Applicants  and 
participants  in  psychoacoustK  expenments 
Categories  of  records  In  the  system:  Name.  age.  and  sex.  hearing 
history,  stnp  chan  recording  of  heunng  sensitivity  both  before  and 
after  parttcipatMHi  in  the  expenment.  responses  to  questions  and 
lest  related  to  mafenal  learned  dunng  the  expenment 
Authority  for  maintenance  of  the  system:  84  Stat.  1 590. 

Routine  uses  of  records  maintained  in  the  system.  liKludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Siaiement 

Policies  aud  practices  ter  storing.  rMrieving,  accessing,  retainhig, 
and  dispasing  of  reenrds  in  the  system: 

Storage:  Paper  questHmaires  and  strip  chart  recordings  in  ftk  fol¬ 
ders. 


RetfisvnMMtjn  Indexed  by  experiment,  date,  and  then  hy  partici- 
pnnl's  name. 

*!siriiinriia  Maintained  in  locked  metal  cabinet,  in  locked  room. 
accessRrfe  oidy  to  authorized  persormei. 

Retenttau  and  diapoanl:  Disposed  after  ten  years. 

System  managrnsl  and  addreaa:  Chief.  Sound  Section.  National 
Bureau  of  Standards.  Washington.  DC.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As- 
Hociaie  Director  for  AdministratMio.  Room  1105.  Administratioa 
Building.  National  Bureau  of  Standards.  Washington.  DC  20234. 
Requester  should  provide  name  and  approximate  date  of  experi- 
meni.  pursuant  to  the  inquiry  previsions  of  the  Department's  rules 
which  appear  in  1 5  CFR  ^ari  4b. 

Record  access  procedures:  Requests  from  individuals  should  he 
addressed  to  same  address  as  staled  in  the  notificatum  section 
above 

Contesting  record  procedures:  The  Departmem's  rules  for  access, 
for  ctmiesiing  contents,  and  appealing  initial  deierminaUons  by  the 
individuai  concerned  appear  in  15  Cf-Tt  Part  4b  Use  above  address. 

Record  souroc  categories:  Sub|ect  individuals  and  those 
authon/ed  by  the  individual  to  furnish  informatHMi. 

COMMERCE/NBS-r 

System  name:  Fmpkiyees  External  Radiation  Exposure 
Records— COMMERCK/NBS-7 

System  location:  Health  Physics  Section,  National  Bureau  of 
Standards.  Washington.  D.C.  20234 

Categories  of  Individiiab  covered  by  the  system:  Individuals  work¬ 
ing  with  radMiactive  matenals  and  machines  who  may  he  exposed 
to  HMuzjng  radiation. 

Categories  of  reconts  in  the  system:  Name,  social  security 
number,  date  of  Nrth.  organizational  unit,  and  amount  of  radiation 
received 

Authority  for  maintenance  of  the  system:  42  U  S  C.  2201  and  68 
Stat  950. 

Routine  uses  of  records  maintained  iu  the  system.  incliuHng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement  Also,  film  from  badges  is  sent 
monthly  to  the  U  S.  Army  for  determination  of  amount  of  cadiatioa 
exposure. 

InformatHMi  involving  exposure  levels.  incKlents.  and  amounts  of 
overexposure  is  required  to  be  submitted  to  the  Nuclear  Regulatory 
ComnussHMi  In  the  event  of  serHMis  overexposure,  mformatioa 
would  be  disclosed  to  the  Bethesda  (Maryland)  Naval  Medical 
Center,  empkiyee's  family  physician,  and  other  appropriate  medbeal 
authorities 

Policies  and  practices  for  storing,  retrieving,  occcssing,  rctakting, 
omI  dispusing  of  records  hi  the  system: 

Storage:  Paper  records  m  file  folders  and  film. 

RctrievaMlity:  Filed  aiphahetKally  by  name. 

Safeguards:  Records  are  kicated  in  lockable  metal  file  cabinets 
tsith  access  limited  to  those  whose  official  duties  require  access. 

RetentiM  and  disposal;  Currently,  records  are  retained  indefinite¬ 
ly 

System  managens)  and  address:  Chief.  Health  Physics  Section, 
NatHinal  Bureau  of  Siandards,  Washington,  D  C.  20234. 

Notiflcatlaa  procedure:  InformatHMi  may  be  obtained  from:  As¬ 
sociate  Direcuir  for  Adnumstration.  Room  1105.  Admuiistration 
Building.  NalKMial  Bureau  of  Standards.  Washington.  D.C.  20234. 
Requester  should  provide  name,  social  security  number,  and  date 
of  empkiyment.  pursuant  lo  the  inquiry  previsions  of  the  Depart¬ 
ment's  rules  which  appear  m  15  CFR  P;^  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notifKatioa  section 
above 

Contesting  record  procedures;  The  Deportment's  rules  for  access, 
for  contesurw  contents,  and  appealing  imtiai  determiiiatiom  hy  the 
individual  concerned  appear  m  15  CFR  Pan  4h  Use  above  adtbess. 

Record  sonrcc  categories:  Sub)ec1  indivMiuris  and  U.S  Army. 

COMMERCEyNK-t. 

System  name:  Nuclear  Reactor  Operator'  LkeBScet 

File— COMMERCE/NBS-8.  . 
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SjrflteM  lacathM:  Reactor  Operatkmt  SectkHi.  Reactor  Radiatkia 
Division.  Insututr  for  Matenah  Research.  National  Biveau  of  Stan¬ 
dard.  Washmttoo.  D.C  20234. 

CaltforiM  of  Indivtdoali  covered  hjr  the  lyiteii  NBS  employees 
who  are  hceosed  as  Nuclear  Reactor  Operators,  those  whose  ^iph- 
cations  for  licenses  are  being  processed,  and  those  whose  bcenses 
have  expired. 

CaUgarta  of  records  in  the  sjotem:  These  records  contain  infor¬ 
mation  relating  to  the  application  for  a  Nuclear  Reactor  Operator's 
bcense.  certification  of  competency,  certification  of  medical  histo¬ 
ry.  lesuhs  of  medical  examination  and  related  correspondence, 
reactor  operator  examination  and  exarmnation  results,  records  of 
traiiung.  and  license  or  denial  letter 

Authority  lor  maintenance  of  the  system:  Sections  l(P.  I6l<i). 
Atomic  Energy  Act  of  1954.  as  amended.  42  U  S  C.  2137.  and 
202l(il.  15  u  s  e  272. 

Routine  uses  of  records  maintained  in  the  system,  incluiling  catego¬ 
ries  of  uaen  and  the  purpsori  of  such  uses:  Information  in  these 
records  may  be  disclosed  To  the  Nuclear  Regulatory  Cmnrmssion 
for  the  purpose  of  conducting  audits  of  the  qualifications  of  reactor 
operators.  Also  see  routme  use  paragraphs  of  the  Prefatory  State¬ 
ment. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systcas: 

Storage:  Paper  records  in  file  folders. 

Retiievability:  Filed  alphabeticaUy  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  filing  cabinet  in  a 
bmited  access  building. 

Rctentioa  and  disposal:  AD  records  relating  to  an  individual's 
license  and  tkKumenuooo  for  hcense  including  requalification 
requirements  wiU  be  retained  as  long  as  is  required  by  the  Reactor 
Li^nse  and  wiD  thereafter  either  be  turned  over  to  the  individual 
concerned  or  destroyed. 

System  msnagrrtsi  and  nddress.  Deputy  Chief.  Reactor  Opera¬ 
tions  Sections.  Reactor  Radiation  Division.  Institute  for  Materials 
Research.  National  Bureau  of  Standards.  Washington.  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration.  Room  1105.  Administratioo 
Building.  National  Bureau  of  Standards.  Washington.  D.C.  20234. 
Requester  should  provide  name  and  additional  factual  data  as  ap- 
propnate.  pursuant  to  the  inquiry  provisions  of  the  Department's 
rules,  which  appear  m  15  CFR  Part  4b. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  m  the  notification  section 
above. 

Contestirv  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  tiutial  determinations  by  the 
individiial  concerned  appear  m  1 5  CFR  Pan  4b.  Use  above  address. 

Record  source  categories:  Subiect  individual,  licensed  physician, 
employees  of  the  Reactor  Radiation  Divisioa.  and  those  authorized 
by  the  subject  individual  to  supply  information 

COMMERCE/NBS-9. 

System  .  name:  Panicipants  in  Expenments.  Studies,  and  Sur¬ 
veys— COMMERCE/NBS-9 

System  location:  Portions  of  the  system  may  be  located  with  con¬ 
tractors  involved  m  the  expeninents.  studies,  or  surveys,  or  in  any 
one  of  the  following  locations; 

Institute  for  Basic  Standards.  Room  A363.  Physics  Bldg..  NBS, 
Washington.  D.C  20234.  Room  R40I I .  NBS.  Boulder.  CO  80302. 

Institute  for  Materials  Research.  Room  B364.  Matenals  Bldg.. 
NBS.  Washington.  D  C.  20234, 

Institute  for  Applied  Technology.  Room  BII7.  Technnlogy  Bldg.. 
NBS.  Washington.  D  C  20234. 

Institute  for  Computer  Sciences  and  Technology,  Room  A200. 
Adnumstration  Bldg..  NBS.  Washington.  D.C.  20234. 

For  those  portions  located  with  contractors,  a  complete  bst  of 
contractors  and  addresses  is  available  from  the  Associate  Director 
for  Administration,  Room  AII05.  Adimnistratioo  Bldg.,  National 
Bureau  of  Standards.  Washington.  D.C.  20234. 

Categoria  af  taMHvkhials  covered  hy  the  qrtlem:  Individuals  who 
have  voluntarily  applied  to  serve  or  who  tove  served  as  partici¬ 
pants  m  socio-econoinic.  technical,  or  psychological  experimems. 
studies  and  surveys  undertaken  in  furtherance  of  authoiued 
research  activities. 


CMigartM  af  racowli  In  Ike  ayalam:  Name  age.  birih  date,  place 
of  bwth.  sex.  race,  home  address  and  telephone  number,  business 
address  and  telephone  number  education,  income,  occupation, 
faimlv  and  composition,  patterns  of  produa  use.  dn^  sen¬ 
sitivity  data,  medical,  dental  and  physical  history  information,  and 
such  other  information  as  n  necessary  to  he  determined  by  the 
subject  matter  and  purpose  of  the  expenment.  study  or  survey,  in¬ 
cluding  data  derived  from  participams  responses  during  the  course 
td  the  authorued  research 

Authority  lor  aulntcnanoe  of  the  system:  15  U  S.C.  27|  et.  seq..  29 
U  S  C  651  el  seq. 

Routine  UBcs  of  records  maiotaliicd  tit  the  system.  Including  catego¬ 
ries  of  uaers  and  the  purposes  of  such  uses:  Information  m  the 
system  may.  on  occasion,  be  disclosed  to  Federal  agencies  and 
other  outsit  orgamzations  which  have  sponsored  the  research  m 
connection  with  which  the  data  were  obtained  General  routine  uses 
in  the  Prefatory  Statement  also  apply  to  this  system. 

Pollries  and  practices  for  storing,  rcuicvtng,  accessing,  retaining, 
and  dispoaing  at  records  to  die  system: 

Storage:  Paper  records  in  file  folders,  electromagnetic  storage 
matenal  and  imeroform. 

RctrtcvaMlltyr  Filed  alphabeticaOy  by  name,  or  control  number  or 
other  code  identifier 

Safeguards:  Dunng  business  hours  the  records  at  NBS  sites  are 
maintained  m  a  secured  building  with  access  linuted  to  those  wfiose 
official  duties  require  access,  dunng  non-business  hours,  the 
records  are  m  secured  rooms  with  access  controlled  by  security 
guards  Any  records  nauniained  by  contractors  wiD  be  maintained 
in  similar  fashioo  in  accordance  with  contractual  specifications. 

Rstontinn  and  diapomi:  Retained  in  accord  with  NBS's  records 
control  schedule. 

System  manageris)  and  address:  Director  Institute  for  Applied 
Technokigy  ,  Room  BII7.  Technology  Bldg.,  NBS.  Washington, 
D.C  20234. 

Notification  proccdiHe:  Information  may  be  obtained  from;  As¬ 
sociate  Director  for  Adnumstration.  Room  A 1 105.  Adnumstration 
Bldg..  National  Bureau  of  Standards.  Washington.  DC.  20234 
Requester  should  provide  name,  approximate  date,  and  title  of  ex¬ 
periment.  study  or  survey  pursuant  to  the  inquiry  provisions  of  the 
Department's  rules  which  appear  m  15  CFR  Pan  4b. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Same  address  as  stated  in  the  notificatioD  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  for  appealing  imtial  deterrmnations  by 
the  individual  concerned  appear  in  15  Cra  Part  4b.  Use  above  ad¬ 
dress. 

Record  source  categories:  Subject  individuals  and  those 
authonzed  by  the  individual  to  furnish  information. 

COMMERCE/NFPCA-I. 

System  name:  Federal  Employees  with  Fire  Related  Exper- 
tise-C()MMERCE/NFPCA-l 

System  locatinn:  National  Fire  Prevention  and  Control  Adminis¬ 
tration.  2400  M  Street.  N  W.,  Washington.  DC.  20037. 

Categories  of  todlvlduals  covered  hy  tkr  system:  Federal  em¬ 
ployees  with  expertise  in  fire  prevention  and  control  and  associated 
fields. 

Categories  of  records  in  the  system:  Name,  address,  agency,  area 
of  expertise. 

Authority  for  maintenance  of  the  system;  Section  8(el  and  2HhH  I  >. 
and  tel  Federal  Fire  Prevention  and  Control  Act  of  1974.  P  L.  93- 
498,  88  Stal.  1535  (15  U  S.C.  2207.  22181 
Routiiw  uses  of  receids  maintaiiied  to  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  the  routine 
uses  referenced  in  the  Prefatory  Statement,  information  about  in- 
dividiials  is  provided  to  federal,  state.  kx:al  or  mternational  agen¬ 
cies  and  members  of  the  fire  service  commumty  including,  but  not 
hmited  to.  fire  safety  and.  protection  orgaiuzations.  state  fire 
marshals,  and  firemen,  in  response  to  requests  indicating  that  the 
individual  or  organization  making  the  request  would  benefit  from 
the  expertise  of  mdividuals  in  the  system  Such  disclosures  are 
made  otdy  if  t|ie  subject  individual  has  given  prior  wntten  consent. 

FaHctoa  aad  practices  for  storing,  retrieving,  accessing,  retaintag, 
aad  (ikiiiiiiBg  of  records  to  the  system: 
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Storfw  Paper  records  in  file  foUen.  bound  paper  direciory.  and 
magneuc  tape 

RetrtrvaNHty;  By  individual's  name,  expertise,  agency,  and  geo¬ 
graphic  locauon 

Safeguards:  Records  arc  kicated  in  lockable  metal  file  cabinets  or 
in  secured  oHims  or  premises  with  access  limited  to  those  whose 
officuil  duties  require  access 

ReteaUoa  aad  dispuaal:  Records  are  updated  bienniaOy  and 
retained  indefinitely 

System  managnlsi  and  address:  AsvKiate  Administrator  for  Fire 
Safety  and  Research.  Natuinal  Fire  Prevention  and  Control  Ad- 
nunisiration.  U  .S  Department  of  Commerce,  P.O.  Box  19518, 
Washington.  D  C  ZOUth 

Notiffeatkm  pmccdurc:  Information  may  be  obtained  from:  Ad- 
mimstrauve  Officei  Nauonal  Fire  PrevenUon  and  Control  Adminis¬ 
tration.  P  O  Box  19518.  Washington.  D.C.  20036.  Requester  should 
provide  name  and  address  m  accordance  with  the  inquiry  provi¬ 
sions  of  the  Department  s  rules  which  appear  m  15  CFR  Part  4b 

Record  acceta  pmccdureir.  Requests  from  individuals  should  be 
addressed  to:  same  address  as  suted  in  the  notification  section 
above. 

Conlcstli^  record  pmccdum:  The  Department's  niles  for  access, 
for  contesting  contents  and  appealira  initial  deternunatums  by  the 
individual  concerned  appear  in  15  CFR  4b  Use  above  address. 

Record  source  categories:  Suhieci  individuals. 

C'OMMKRCE/NFPC  A-2. 

Svslem  name:  President's  and  Secretary's  Award 

Nominees— COMMhRCk/NFPCA-2. 

System  locatkin:  NatHinal  Fire  Prevention  and  Control  Adminis¬ 
tration.  D  S.  Department  of  Commerce,  2400  M  Street.  N.W., 
Washington.  D  C  20037 

Categories  of  individuals  covered  by  tyittm:  Individuals 
nominated  to  receive  the  President's  Award  for  Outstanding  Pubtac 
Safety  ServKc  and  individuals  nominated  to  receive  the  Secretary's 
Award  for  Distinguished  Pubbe  Safety  Service. 

Categories  of  records  in  the  system:  Name  and  address  of  the  can¬ 
didate.  his  or  her  position  or  title,  whether  the  nomination  is  for  the 
Presideni's  or  Secretarv’s  Award,  the  public  agency  served,  the  lo¬ 
cale  where  the  candidaie  performs  his  or  her  duties,  the  name  of 
the  nominating  official,  a  summary  descnption  of  the  outstanding 
contributKm.  disUnguished  service  or  extraordinary  valor  of  the 
nominee,  and  the  relevant  duties  relating  thereto,  and  copies  of  any 
puNished  factual  accounts  of  the  nominee's  accomplishments. 

AuttiarRy  for  mainienancc  of  Uk  system:  15  U  S.C.  2214. 

Ronttne  unes  of  reennfs  maintaiiied  in  the  system,  Includfng  catego- 
rteo  of  noers  and  the  purposes  of  such  uses;  a  PresKteni's  Award 
Nominees  -  InformatHin  aboui  individuals  nominated  for  the  Pre¬ 
sident's  Award  is  provided  to  selected  members  of  the  public 
safety  community  including  bui  not  limited  to.  fire  safety  and  pro- 
tectioa  orgamzauons.  state  fire  marshals  and  firemen,  civ^  defense 
officers,  and  law  enforcement,  corrections  or  court  officers  in  con¬ 
nection  with  the  evaluation  and  selecuon  of  recipients.  Informauon 
is  also  provided  to  the  Department  of  Defense,  the  Department  of 
Justice,  and  the  Executive  Office  of  the  President  General  routine 
uses  in  the  Prefatory  Statement  also  apply 

b  SecretaiV's  Award  Nominees  -  Informatkm  about  individuals 
nominated  for  the  Secretarv's  Award  is  provided  to  selected  mem¬ 
bers  of  the  fire  service  commuiutv.  including  but  not  limited  to.  fire 
safetv  and  protection  orgam/auons.  state  fire  marshals  and  firemen 
in  connection  with  the  evaluation  and  selection  of  recipients  When 
it  appears  that  a  nominee  s  accomphshments  are  in  the  areas  of 
avil  defense  or  law  enforcement,  nominations  will  be  sent  to  the 
Department  of  Defense  and/or  the  Department  of  Justice  General 
rouune  uses  in  the  Prefatory  Statement  also  apply. 

Pnifeics  and  praetten  for  storing,  retrieving,  accessing,  retaining, 
and  dispasliig  of  recanto  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RctrtevaMlity:  Filed  by  file  number  and  cross-referenced 
alphabeucaily  by  nominee  names. 

‘iaffgaanis  Records  are  located  in  lockable  metal  file  cabmets  or 
in  secured  rooms  or  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Rctentton  aad  dtsposai:  Retention  and  disposal  is  in  accon)  with 
appl^Ne  Records  Control  Schedide.  at  present  awamng  approval 
from  the  Archivist  of  the  United  Slates. 


System  managertsi  and  addrem;  Executive  Secretary.  Joint  Public 
Safety  Awards  Board.  National  Fire  Prevention  and  Control  Ad- 
ministnitiOR.  U  S  Department  of  Commerce.  PO.  Box  19518. 
Washington.  D.C  20036. 

Notification  procedure:  Information  may  be  obtained  from  Ad- 
ministative  Officer.  National  Fire  Prevention  and  Control  Adminis¬ 
tration.  P  O  Box  19518.  WashingtHin.  DC.  20036.  Requester 
should  provide  name  and  address  in  accordance  with  the  uiquiry 
provisions  of  the  Depanmenl's  rules  which  appear  in  IS  CFR  Part 
4b 

Record  accew  procedures:  Requests  from  individuals  shtMild  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above 

Contesting  record  procedures:  The  Department  s  rules  fur  access, 
for  coniesung  contents,  and  appealing  imtiai  determinations  by  the 
individual  concerned  appear  m  1 5  CFR  Pan  4b  Use  above  address. 

Record  source  categories:  Heads  of  Federal  government  depart¬ 
ments  or  agencies,  governors  of  stales  or  temumes.  or  chief  ex- 
ecuuves  of  any  general  governmental  umt  within  any  state  or  lem- 
lory 

COMMERC'F./NOAA-l. 

System  name:  Applicants  for  Federal  Permits  to  Take.  Buy  or 
Transport  Endangered  Species  for  Specific  Pur¬ 
poses— COMMERCE/Nf)AA  I 

System  locatiua:  Manne  Mammal  and  Endangered  Species  Divi¬ 
sion.  NaUonai  Marine  Fisheries  Service.  Washington.  D  C.  20235. 

Dupbeate  poruons  of  the  system  may  he  located  m  the  Regional 
Offices  of  the  National  Marine  Fisheries  Services  at  Federal  Build¬ 
ing.  14  Him  Street.  Gknicesier.  Massachusetts  01930;  Duval  Build¬ 
ing.  9450  Gandy  Boulevard.  St.  Peiersburg.  Florida  33702.  300 
South  Ferry  Street.  Terminal  Island.  California  90731.  Lake  Union 
Bmlding.  POO  Westlake  Avenue  North.  Seattle.  Washington  98109, 
and  P  O  Box  1668.  Juneau.  Alaska  99801 

Categorim  of  individuals  covered  by  the  system:  Applicants  for 
permits  to  take,  import,  export,  or  transport  or  sell  in  interstate  or 
foreign  commerce  endangered  species  either  for  scientific  purposes, 
enhancement  of  propagation  or  enhancement  of  survival,  or  to 
minimize  undue  econunuc  hardship. 

Categories  of  records  in  the  system:  Name  and  address,  profes¬ 
sional  or  business  affiliation,  educational  and  professional 
background,  other  quabficaUons.  and  the  activities  conducted  by 
the  individualist  authorized  by  pernui 

Authority  for  maintenance  of  the  system:  Endangered  Species  Act 
(rf  1973.  16  use.  I531-IS43  UMal.  lOlhl  and  11(f). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  See  routine  use  para¬ 
graphs  of  Prefatory  Statement  Informauon  from  the  applications  is 
pubhshed  in  the  Federal  Register  and  made  available  to  the  public 
to  comply  with  ihe  statutes  under  which  the  application  is  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dLsposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  books 

RctrievaMIRy;  Filed  by  file  number  and  cross  referenced 
idphabetically  by  applicant  names. 

Safeguards:  Records  are  kKated  in  cabinets  with  full  pubbe  ac¬ 
cess  upon  request 

Retendon  and  dLsposal:  Records  are  maintained  indefinitelv 

System  managerts)  and  address;  Chief  Marine  Mammals  and  En- 
dan^red  Species  Division.  Nauonal  Manne  Fisheries  Service.  Na¬ 
tional  Oceanic  and  Atmosphenc  Administration.  U  S  Department 
of  Commerce.  Washington.  D  C  20235 

Notification  procedure;  Information  may  he  obtained  from 
Assistant  Administrator  for  .Administration.  National  Oceanic  and 
Atmosphenc  Administration  6010  Executive  Boulevard.  Rockville. 
Maryland  20852  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department's  rules  wiuch  ap¬ 
pear  m  15  CFR  Part  4b. 

Record  acoeas  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  mHificaUon  section 
above.  . 

Contesting  rccofd  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appeahng  initial  deternunations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  addresv 
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(PRIVACY  ACT  ISSUANCES 


■cc«ri  ■—ret  fitgolirr  Suhiect  individual  appkeanto.  pubbe 
conunents  on  an  appucauon.  reviews  by  NMFS  offices,  leports 
from  Federal  agents  and  observers  on  activities  conducted  under 
pemM  autbonty.  and  those  authorised  by  the  individtMl  applicant 
to  (unush  infoimation. 

COMMERCE/NOAA-2. 

Syaimi  — hmk  Applicants  for  Hardship  F.xemptions  under  Marine 
Mammal  ProtKtioa  Act  of  WU. — (DMMERCE/NOAA-2. 
System  locatiaa:  Manne  Mammal  and  Endangered  Species  Divi- 
sHMi.  NaDonal  Manne  Fishenes  Service.  National  Oceaiuc  and  At- 
mosphenc  Administration.  US.  Department  of  Commerce. 
Washington.  D.C  2023$ 

Diipbcate  portions  of  the  system  are  located  in  regional  offices  of 
the  National  Manne  Fisheries  Service  at  Federal  Building.  14  Elm 
Street.  Gloucester.  Massachusetss  01930.  Duval  Building.  9450 
Gandy  Boulevard.  St  Petersburg.  Florida  33'702.  300  South  Ferry 
Street.  Terminal  Island.  California  90731 .  Lake  Union'  Building. 
1700  Westlake  Avenue  Nonh.  Seattle.  Washington  9RI09;  and  P  O 
Box  1068.  Juneau.  Alaksa  99801 

Categories  «f  indivtdiials  covered  by  the  system:  Applicants  for  ex¬ 
emptions  from  the  ptovishnis  of  the  Manne  Mammal  Protection 
Act  of  1972.  on  the  basis  of  undue  economic  hardship. 

Categories  of  records  to  the  system:  Name  and  address:  profes¬ 
sional  or  business  affiliation  educational  and  profes.sHiiial 
background,  other  qualifKaUons  of  the  individual,  and  the  activities 
conducted  by  an  individual  as  authorized  by  exemption,  econonuc. 
and  financi^  informauon  indicating  the  degree  of  anticipated 
economic  hardship 

Authority  for  maintenance  of  the  system:  Marine  Mammal  Pmtec- 
.hon  Act  flif  1972  <16  U  S  C  1361-14(17).  and  regulations  (50  CFR 
216.31)  promulgated  under  section  112  of  the  Act,  and  m  ac¬ 
cordance  with  secoon  lOlic). 

Routtae  nses  of  records  maintaiiied  to  the  system.  Ini  tuillug  cutego- 
rics  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Staiement  Informatioo  from  the  application 
is  puhhshed  m  the  Federal  Register  and  made  available  to  the 
pubbe  to  comply  with  the  statutes  under  wtueb  the  application  is 
made. 

Policies  and  praetkes  for  storing,  retrlcslng,  acccsteng,  retaining, 
and  dkspoNiiig  of  records  to  the  system: 

Storage;  Paper  copy  m  file  books. 

RctrtevuMlity:  Filed  bv  file  number  and  cross-referenced 
alphabetically  bv  applicani  names 
Safeguards:  Records  are  located  in  cabinets  with  fuD  public  ac¬ 
cess  imon  request 

Retenthm  and  dispomi:  Records  are  maintained  indefinitely. 

System  managerts)  and  address:  Chief.  Marine  Mammals  and  En¬ 
dangered  Species  Division.  National  Marine  Fisheries  Service.  Na¬ 
tional  Oceanic  and  Atmospheric  Admimstrauon,  U.S.  Depertment 
of  Commerce.  Washington.  D  C  20235. 

Nodflcad—  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Admirastrabon.  National  Oceanic  and 
Atmospheric  Administration  6010  Executive  Boulevard.  Rockville. 
Maryland  20852  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department's  rules  wtuch  ap¬ 
pear  m  15  CFR  Pan  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Coatesting  record  procedures:  The  Department's  rules  for  access, 
for  contesung  contents  and  appeahng  imtial  determinations  by  the 
individual  concerned  appeal  in  1 5  CFR  Pan  4b  Use  above  address. 

Rceord  source  categories:  Suhiect  individual  applicants,  public 
comments  on  an  appiication.  reviews  of  an  application  by  National 
Manne  Fishenes  ^rvice  (Jffices.  repons  from  Federal  agents  and 
observers  on  acuvities  conducted  under  exemption  authority  and 
those  authonzed  by  the  individual  appbeani  to  furnish  information. 

CX)MMERCE/NOAA-3. 

System  aame;  Applicants  for  Manne  Mammal  5icientific  Research 
and  Display  l^rnuts — COMMERCE/NOAA-3. 

System  locatl— :  Manne  Mammal  and  Endangered  Species  Divi¬ 
sion.  National  Manne  Fishenes  Service  Nahonal  Oceanic  and  At- 
mosphenc  Admimstration,  US.  Depamnent  of  Commerce, 
Wasmngton.  D.C.  20235. 


•  IXiphcale  portions  of  the  system  are  located  in  regional  offices  of 
the  Nattonal  Manne  Pisharies  Service  at  Federal  Building.  14  FIm 
Street.  Gioucesiar.  Massachusetts  01910:  Duval  Building.  9450 
Gandy  Boul— 1.  St  Petersburg.  Flonda  33702.  300  South  Ferry 
Street.  Tanas—I  Maud.  CaMfnnus  9ir73i  Lake  Umou  Building. 
|700  Westlake  A—mss  Nordi.  Saattla.  Washingian  98109;  and  Box 
1668.  Juneau.  Alaska  99001 

Categortes  al  luMtoOuais  e— usd  by  Ow  system:  Applicants  for 
permits  to  takt  or  mpon  mariM  mammnfi  for  the  purposes  of 
scienufk  research  aad  pubHc  rhiptoy 

Categortes  of  rssus'di  to  the  system;  Nssne  and  address,  profes- 
siomd  or  bussuess  affihation.  educabonal  and  professional 
background,  and  ttw  activiti«a  ctmdiicted  by  an  individual  as 
authonzed  bv  pernut. 

Authority  for  mafutenance  of  On  system:  Manne  Mammal  Protec¬ 
tion  Act  of  1972  (16  U  SC  1361  1407)  and  is  specificaUv  solicited 
in  accordance  with  regulations  (50  CFR  216  31)  promulgated  as 
authonzed  by  section  1 1 2  of  the  Act 

Routine  unes  of  reconis  malnialnrd  to  the  system,  tocluding  catego¬ 
ries  of  mers  and  the  purpunes  of  mch  —  Sec  routine  use  para- 
^aphs  of  the  Prefatory  Statemeni  Informntion  from  the  applica¬ 
tions  IS  puNished  in  the  Federal  Register  and  avtotobte  to  the  public 
to  comply  with  the  statutes  under  wha  h  the  apphcatioa  is  made. 

Policies  and  practices  lor  storing,  rctiievliig,  arcestong.  retaining, 
and  (hsposiiig  of  records  to  the  system: 

Storage;  Paper  copy  m  file  books 

RctrtevaMlity:  Filed  by  file  number  and  cross  referenced 
alphabeUcally  by  applicant  names 

Safeguards:  Records  are  located  in  cabinets  with  full  public  ac¬ 
cess  upon  request. 

Retantton  and  (Hsposal:  Records  are  maintained  indefinitely. 

System  mansgerts)  asul  addresa:  Chief  Manne  Mammals  and  En¬ 
dangered  Species  Divnion.  National  Manne  Fisheries  Service.  Na¬ 
tional  Gceamc  and  Atroosphenc  Admimstrauon.  U  S.  Department 
of  Commerce.  Washington.  D.C  20235 

NotMIcsthin  procedumi  Informauon  may  be  obtained  from. 
Assistant  Adimmstrator  for  Admimstrauon.  Nauonal  Oceanic  and 
Aunosphenc  Admimstrauon.  6010  Executive  Bixilevard.  Rockville, 
Marvland  20852  Requester  should  provide  riame  and  address  pur¬ 
suant  to  the  inqiary  provisions  of  the  Depanment's  rules  which  ap¬ 
pear  m  1 5  CFR  Phn  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above 

Conteathig  record  procedures:  The  Department's  rules  for  access, 
for  oMitesUng  contents,  and  appealing  iraiial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4h  Use  above  address 

Rceord  source  categories:  Subiect  individual  applicants,  public 
comments  on  an  apfdicauon.  reviews  by  NMFS  offices  and  the 
U  S  Manne  Mammal  Commission,  reports  from  Federal  agents  and 
observers  on  acuvities  conducted  under  permit  authonty.  and  those 
authonzed  by  the  individual  applicant  to  furmsh  information. 

COMMERCE  nSOAA-4. 

System  name:  Appheants  for  the  NOAA 

Corps— COMMERCE/NOAA-4. 

System  locati— :  Office  of  the  Director.  NOAA  Corps.  National 
Oceanic  and  Aunospheik  Admimstrauon.  Rockville,  Maryland 
20852. 

CMcgories  of  todivMiials  covered  by  the  system:  Applicants  for  ap- 
pomtinent  ui  the  NOAA  Corps 

Categories  of  records  to  the  system:  Name,  social  security 
number  letters  of  reference,  physical  examiniations.  college  trans¬ 
cripts,  statements  of  prior  militqrv  sevice.  recrtuting  officer's  ap¬ 
praisal.  personal  resumes,  and  similar  data  necessary  to  be  con¬ 
sidered  for  a  commission  in  the  NOAA  Corps. 

Authority  for  malntenaiicc  of  the  system:  33  U  S  C.  853i.  853), 
853)-l.  g53t.  854.  854a- 1 

Roattnr  nses  of  records  maintained  to  the  system,  toclinhog  catego¬ 
ries  of  asers  and  the  purpooes  of  such  nses:  See  routine  use  para¬ 
graphs  of  Prefatory  wtemem  Also  to  respond  to  the  applicant. 
Members  of  Congress.*  or  others  with  a  valid  mterest  who  may 
inquire  as  to  the  status  of  the  apphcatioa  or  who  may  request 
reconsideratioo  of  a  reiected  appbcation. 

PoHclct  aai  practica  lor  slortog.  retrtevtag,  acccasiiit,  retahiiiig, 
and  disposiiig  as  rscoids  to  ths  qrstem: 
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S(f>racc:  Paper  records  m  file  folden. 

Retrtevabiltly;  Filed  alphaheiicaUv  hy  name. 

Safccuards:  Records  are  maintained  in  wcured  room.  Access  only 
on  the  authority  of  the  Director  NOAA  Corps  or  the  Chief/Deputy 
Chief.  Comnussioned  Personnel  Division. 

Retention  and  dhpoml-  Destroyed  after  approximately  six  months 
tf  leiected,  unless  applicani  indicates  a  desire  (or  reconsideratioii. 

System  mananerts)  and  address;  Director.  NOAA  Corps.  Natioiud 
Oceanic  and  Atmospheric  AdnumstratKNi.  Rockville.  Maryland 
20H52 

Nodficatioo  procedure:  Information  may  he  obtained  from; 
Assistant  Adminislraior  tor  Admirustrauon.  NOAA.  hOlO  Executive 
Boulevard.  Rockville.  Maryland  2(IK52  Requester  should  provide 
name,  address,  social  security  number,  and  date  of  birth,  piursuant 
u>  the  inquiry  provisions  of  the  Department's  rules  which  appear  in 
ISCFR  Paitdb. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  secuon 
above. 

Coulestimt  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contenis  and  appealing  initial  determinatiofis  by  the 
individual  concerned  appear  in  I S  CFR  Pan  4b  Use  above  address. 

Record  source  categories:  Subiect  individuals,  personal 
references,  the  NOAA  Corps  officer  who  recruited  the  individual, 
and  those  authorized  by  the  individual  to  furnish  information. 

Systems  exempted  from  certain  provMom  ol  the  act:  Pursuant  to  5 
U  S.C.  S52a(kN5i.  ail  investigatory  matenal  m  the  record  which 
meets  the  criteria  of  S  U  SC  ^^2a(kN5i  is  exempted  from  the 
nobcc.  access,  and  contcsi  requirements  (under  S  U  S.C.  552alcN3), 
<d).  (eMI>.  (eNdkGi.  (H)  and  (It  and  (f))  of  the  agency  regulations 
in  order  to  fulfUl  conunnments  made  to  protect  the  confideiitiality 
of  sources,  and  to  maintain  access  to  sources  of  information  wfuch 
are  necessary  to  determine  applicant's  suitabibty  for  empkiymeni  in 
the  NOAA  Corps. 

COMMRRCE/NOAA-S. 

System  name:  Applicants  for  Threatened  Species  Per¬ 
mits — COMMERCE/NOaA-5  (Note:  A  system  now  being 
estabbshed  to  he  in  operation  by  late  September  IS7S). 

System  location:  Mannc  Mammal  and  Endangered  Species  Divi¬ 
sion.  National  Mannc  Fisheries  Service.  National  Ocearoc  and  At¬ 
mospheric  AdministratHin.  US.  Departmem  of  Commerce. 
Waslungton.  D  C.  20235 

Duplicate  portions  of  the  system  may  be  located  in  the  regional 
offices  of  the  National  Mannc  Fisheries  Service  at;  Federal  Build¬ 
ing.  14  Elm  Street.  Okniccsier  Massachusetts  01930;  Duval  Build¬ 
ing.  9450  Gandy  Boulevard.  St  Petersburg.  Florida  33*702;  300 
South  Ferry  Street.  Terminal  Island  California  90731.  Lake  Union 
Building.  1700  Westlake  Avenue  North.  Seattle.  Washington  98109; 
and  P  O.  Box  1668.  Juneau.  Alaska  99801. 

Culsgerica  of  individuals  covered  by  the  system:  Applicants  for 
permits  to  engage  in  activiues  involving  threatened  species  which 
are  otherwise  prohibited  by  protective  regulations.  Protective  regu¬ 
lations  for  threatened  species  may  allow  exceptions  by  permit  to 
prohibited  acts. 

Categories  of  records  in  the  system:  Name  and  address,  profession 
or  iNisiness  affiliation,  educational  and  professtonal  background: 
other  qualifications,  and  the  acUvities  conducted  hy  the  m- 
dividiiaMsl  as  authorized  by  permit. 

Authority  (or  matiitcnance  of  the  system:  The  Endangered  Species 
Act  of  1973  (16  u  s  e  1531-15431. 

Routine  uses  of  records  mointahied  in  the  system.  Incinding  cotegn- 
rim  of  naers  and  the  purpooes  of  such  uock  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statemem  Information  from  the  application 
is  published  in  the  Federal  Register  and  nmde  availaMe  to  the 
pubbe  u>  comply  with  die  staiuufs  under  which  the  application  u 
made. 

Policiet  and  practices  for  storing,  rctrleviiig,  acccodng.  retahdng. 
and  dispooliig  of  records  to  the  system: 

Storage:  Paper  copy  m  file  books. 

RctrlevaMItty:  Filed  by  file  number  and  cross-referenced 
alphabetically  by  appiKani  names. 

Srfegnardr  Records  are  located  in  caNnets  with  fidl  puNk  ac¬ 
cess  upon  request. 

Reienttoa  and  disposal:  Records  are  maintained  indefinitelv. 


System  managerisl  and  address:  Chief.  Marine  Mammals  and  En¬ 
dangered  Species  Division  National  Mannc  Fisheries  Service.  Na- 
tKinai  Oceanic  and  AtmospherK  Adiramstratioo.  U.S.  Department 
of  Commerce.  Washington.  D  C  20235. 

Notificatloa  procedure:  Imformation  may  he  obtained  from: 
Assistant  Admirasirator  for  Adrranisiration.  National  Oceaiuc  and 
AtmospherK  Administration  6010  Executive  Boulevard.  Rockville. 
Maryland  20852  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquirv  provisHwis  of  (he  DepartmenFs  rules  which  ap¬ 
pear  in  1 5  CFR  Pan  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above 

Contesting  record  procedures:  The  Departmenl's  rules  for  access, 
for  contesung  contents,  and  appealing  initial  determinatioiis  by  the 
individual  concerned  appear  in  15  CFR  Pan  4b.  Use  above  address. 

Record  source  categories:  Sub)ect  individual  applicants,  pubbe 
comments  on  an  appbcaUon  reviews  of  an  applx^ation  by  National 
Mannc  Fisheries  Service  Offices,  repons  from  Federal  agents  and 
observers  on  activities  conducted  under  permit  authonty.  and  those 
authonzed  by  the  individiiai  applicant  to  furmsh  information. 

rOMMERCE/NOAA-6. 

System  name*.  Commissioned  Officers  Official  Travel  Orders  Fol¬ 
ders— COMMERCE/NOAA-6 

System  locallau:  fXfice  of  the  Director,  NOAA  Corps.  National 
Oceanic  and  Atmosphenc  Admitustration.  Rockville.  Maryland 
20852 

Categories  of  individuals  covered  by  the  system:  Commissioned  of¬ 
ficers  of  the  NOAA  Corps  (active,  reured.  and  deceased!  and 
former  officers  separated  within  previous  six  moiMhs. 

Categories  of  records  to  the  system:  Name,  grade,  social  security 
number  estimated  travel  cost,  dates  of  transfer,  assignment  loca¬ 
tions.  and  type  of  duty. 

Authority  for  maintenance  of  the  system:  37  U  S.C.;  33  U.SC. 
857-5.  857a.  855 

Routine  uses  of  records  mainUrined  to  the  system,  including  catego¬ 
ries  of  users  and  the  purptsies  of  such  uses:  Sec  routine  use  para¬ 
graphs  of  the  Prefatory  Statement  Also  the  record  is  sent  to  the  or- 
ganizatKm  to  which  officer  is  assigned  such  as  branches  of  the  U  S. 
Mihtary  Service,  branches  of  foreign  nulitary  services.  World 
Weather  Organization,  etc.,  to  authonze  travel  and  travel  al¬ 
lowances  and  to  effect  assignments  and  assignment  changes  for 
commissioned  officers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiiig. 
and  dlBpoidng  of  lacords  to  the  system: 

Storage:  Paper  records  in  file  folders. 

RctrirvaMllty:  Filed  alphabetKally  by  name. 

Safeguards:  Records  are  maintained  m  a  locked  space.  Access 
only  on  the  authonty  of  the  Director.  NOAA  Corps,  or  the 
Chief /Deputy  Chief.  CommissMined  Personnel  Division. 

Retentkm  and  dbrpnml:  Retained  as  separate  file  on  ail  active 
duty  officerv  incorporated  into  the  Official  Personnel  File  of 
rebred  and  deceased  officers  and  retained  Inccwporaled  into  the 
Official  Personnel  File  of  separated  offKers  and  after  six  months 
transferred  to  the  National  Personnel  Records  Center.  St.  Louis. 
Missoun  631 18. 

System  managms)  and  address:  Director.  NOAA  Corps,  see 
above  address. 

Notifleatian  procedure:  Information  may  he  obtained  from; 
Assistant  Administrator  for  Admimstration.  6010  ExecuUve  Bou¬ 
levard.  Rockville.  Maryland  20852  Requester  should  provide  full 
name,  social  secunty  number  date  of  birth,  and  dales  of  servKe. 
pursuant  to  the  inquiry  provisions  of  the  Department's  rules  which 
appear  in  1 5  CFR  Part  4b. 

Record  access  procedures:  Requests  fn>m  individuals  should  be 
addressed  to:  same  address  as  stated  m  the  nobfKation  sceboo 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesung  contents,  and  appealuy  initial  deierminatioas  by  the 
individuai  concerned  appear  in  15  CFR  Part  4b.  Use  above  adttarss. 

Record  source  categories:  Subiect  individiial's  Official  Personnel 
Record  and  from  the  approved  recommendabons  of  the  Officer  Av 
sianment  Board. 
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PRIVACY  ACT  ISSUANCES 


COMMF.RrE/NOAA-7. 

Srrtrni  a«nr:  ComTnis^H>ned  Officer  Official  Personnel  Fol¬ 
ders— COMMERCE/NO  A  A-7 

Systcoi  localioH:  Office  of  the  Director.  NOAA  Corps  (NO.  Na¬ 
tional  Oceamc  and  Aimosphenc  Administration.  Rockville.  Mary¬ 
land 

Categories  at  indivtdiials  cnsered  by  the  systeoa:  Commissioned 
Officers  of  the  NOAA  Corp.s  (active,  retired,  and  deceased)  and 
former  commissioned  officers  separated  within  previous  six 
months 

Categories  of  records  in  the  svstem:  Name,  social  security 
number,  selective  service  number  promotion  history,  history  of  as¬ 
signments.  performance  evaluations,  date  of  birth,  education,  poor 
empkivment  history  prior  uniformed  servKe;  pay  and  alk>wance 
data,  relauves.  references:  commendatHsns.  discipline,  insurance, 
medical  evaiuauons.  and  similar  personal  infisrmatHsn 

Authority  for  mainiemuice  of  the  syatem:  U  SC  R53a-i.  UMa-a- 

2.  85\.  8-S6.  8.S7.  857-1-5.  8^7a.  858.  8b4.  8f.5.  872.  8^1.  874.  875. 
87b.  5  u  s  e.  301.  28  U  S.C  533  535.  44  U  S.C.  3101.  and.  E.O 
10450 

Routine  uses  of  records  maintained  in  the  system.  hKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  naes:  Sec  nHitine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Users  are  SelecUve  Service 
System.  Veterans  Adnunistraiion.  Federal  Housing  AdministratHHi. 
SiKial  Secunty  Administration.  Pubhc  Health  Service.  Department 
of  Defense  elements.  Taxing  authorities  (Federal.  State  and  local), 
unemploymeni  compensatum  authonties.  and  the  organi/atHm  to 
which  officer  is  assigned  such  as  branches  of  U  S  Military  Service, 
branches  of  foreign  military  services.  World  Weather  Organi/a- 
bons,  etc  Selected  informatK>n  is  disseminated  to  determine  eligi¬ 
bility  for  retenUon.  proiiK>tion.  retirement,  separaboo.  ami  other 
perstmnel  actions,  physical  fitness,  enbtlement  to  pay  and.vantais 
allowances,  report  taxes  withheld,  entitlement  to  scKiai  secunty 
benefits,  veterans  benefits,  unemployment  compensauon.  waivers 
for  repayment  of  student  loans,  death  benefits,  survivor  benefits, 
and  FHA  m-service  loans;  assignments;  and  selective  service 
status. 

Policies  and  practices  for  storing,  rrtrieving.  accessing,  retaining, 
and  dispnstng  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievabiiity:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  secured  area  Accevs  only 
on  the  authority  of  the  Director.  NOAA  Corps  oi  the  Chief/Oeputy 
Chief.  Commissioned  Personnel  Division. 

Retention  and  disposal:  Records  retained  indefinitely  on  acbve, 
retired,  and  deceased  officers:  discharged  officer's  records  are 
retained  for  approximately  b  months,  then  transferred  t«i  the  Na¬ 
tional  Personnel  Records  Center.  Si.  Louts,  Missoun  631 18. 

System  managerts)  and  aridress:  Director,  NOAA  Corps,  see 
above  address 

Notification  procedure:  Information  may  he  obtained  from; 
Assistant  Administrator  for  Admimstration,  NOAA.  6010  ExecuOve 
Boulevard,  Rockville,  Maryland  20852.  Requester  should  provide 
name,  address,  social  secunty  number,  and  date  of  htrth  pursuam 
to  the  inquiry  provisions  of  the  Department's  rules  which  appear  in 
15  CFR  Pan  4b. 

Record  access  pmeedores:  Requests  from  individuals  should  he 
addressed  to  same  address  as  stated  tn  the  notification  seebon 
above 

Contesting  record  procedures;  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  snore*  catcgorie!i:  Subiect  individual,  official  correspon¬ 
dence  and  forms  generated  by  mubne  personnel  actions,  previous 
employers,  prior  militarv  service,  ^lecbve  Service  System, 
Federal  Housing  Administration.  Social  Security  Adiramstrabon, 
and  similar  sources. 

Systems  exempted  from  certain  pmvtaiona  at  the  act:  Pursuam  to  S 
use  552aikM5t.  all  investigatory  material  m  the  record  which 
meets  the  entena  of  5  U  S.C  5S2a(k)(5)  is  exempted  from  the 
mnice  access,  and  contest  requirerhents  (under  S  U  S  C.  552a(cK3i, 
(d).  (eMIi.  teHANG).  (H).  and  (I),  and  (f))of  the  agency  regulations 
m  order  to  fulfill  commitments  made  to  protect  the  confidenoahty 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
arc  necessary  lo  determine  employee's  suitability  for  employment 
in  the  NOAA  Corps. 


COMMERCE/NOAA-fL 

System  name:  Commis.sioned  Officers  Retired 

Payroy-COMMERCE/NOAA-8 

System  torathm:  Office  of  the  Director.  NOAA  Corps.  NOAA, 
Rockville.  Md  20852. 

Catcgnrtes  of  hnMvhhmfa  covered  by  the  system:  Commissioned  of¬ 
ficers  of  the  NOAA  Corps  who  arc  entitled  to  retired  pay.  and  the 
survivors  of  deceased  acbve  duty  and  retired  officers  who  are  enb- 
tled  to  a  survivor's  annuity 

Categories  of  reconis  in  the  system:  Name;  social  security 
number,  amiHint  of  gross  rebred  pay  or  survival  annuity,  amoiim  of 
federal  income  tax  withheld,  amount  of  VA  reduction,  amount  of 
survivor  benefit  cost  deducted,  miscellaneous  deductions,  and  net 
retired  pay  or  annuity. 

Authnrtty  for  maintenance  of  the  system:  33  U  S  C  R53a-h.  853i-l- 
t.  854a-2.  856.  857-2.  8<7.4.  g-iS;  873  Authonties  for  Payroll 
Records  5  U  S  C  301.  552.  Chap  55.  31  U  S  C.  550:  628.  31 
U  SC.  52.  15  u  s  e  1511.  37  U  S  C  20)  (Pay  for  Commissioned 
Officers!.  5  App  Reorg  Plan  No  4  of 

Rnubnr  asn  of  records  maintained  in  the  system,  incliiding  catego¬ 
ries  nf  nsen  and  the  porpoaes  of  such  uses:  See  roubne  use  para¬ 
graphs  of  the  Pretatory  Statement 

Polictes  and  practices  for  sinring,  retrieving,  accessing,  retaining, 
and  dispiMdiig  nf  records  tn  the  system: 

Storage:  Manual,  flat  paper  computer  pnni-out. 

RetrievaMlity:  Filed  by  month  and  year 

Safeguards:  Records  are  maintained  in  a  secured  area.  Access 
only  by  authonty  of  the  Directix.  Nf)AA  Corps  or  the  Chief.  Pro¬ 
gram  Hanrung.  Liaison  and  Fraimtig  Division 

Retenbon  and  dtepmal;  Retained  3  years  and  then  destroyed. 
System  mnnagerts)  and  address:  Direcior,  NOAA  Corps,  see 
aK>ve  address 

N«itification  pr<K.edure;  Information  may  be  obtained  from; 
Assistant  Administrator  for  AdmimstratHm  6010  Executive  Bou- 
ievard.  RtKkvUle.  Maryland  20852  Requester  should  provide  full 
name,  grade,  social  secunty  number  and  branch  of  service  pursuant 
to  the  inquiry  provisions  of  the  Department's  rules  which  appear  in 
15  CFR  Pan  4h 

Record  areem  pmcedures:  Requests  from  individuals  should  he 
addressed  to.  same  address  as  stated  in  the  nobficatton  seebon 
above 

Contesting  rerard  pnicednres:  The  Department's  rules  for  access, 
for  coniesbng  contents,  and  appealing  initial  detenrnnabons  hy  the 
individual  concerned  appear  in  15  CFR  Pan  4h  Use  above  acktadss. 

Record  source  categories'  Information  is  a  pnnt-out  from  the  com- 
puten/ed  reured  pay  system  maintained  by  the  Commanding  Of¬ 
ficer.  U  S  Navy  Finance  Center .  240  East  Ninth  Street.  Cleveland, 
Ohio  44149,  who  maintains,  under  contract,  the  pay  accounts  of 
rebred  NOAA  Corps  officers  and  then  annuitants. 

COMMERCE/ NOAA-h. 

System  name:  Commissianers  of  intemabonal  Fishery  Commis¬ 
sions— COMMERCE/NOAA-4. 

System  location:  Office  of  Intehiational  Fisheries.  NMFS, 
NOAA.  Page  Building  02.  U  S  Departmem  of  Commerce,  3300 
Whitehaven.  Washmgtoo.  D.C  20235. 

Categtirics  nf  individiials  covered  by  the  system:  Past  and  present 
comimssMiners  of  international  fisheries  commissions,  e  g.,  the 
inter-American  Tropical  Tuna  Commission,  the  North  Pacific  Fur 
Seal  ComimssKm. 

Categorten  of  records  in  the  system:  Biographical  data;  education: 
past  work  experience,  and  positions  prevHiusly  held. 

Authority  for  maliitenance  of  the  system:  5  U  S.C.  301;  44  U  S.C. 
3101 .  and  other  relevam  statutes  and  mtemabonal  conventions. 

Routine  ib«»  of  records  maintained  in  the  system,  tachnttiig  catego¬ 
ries  of  nsers  and  the  purpows  of  sneh  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practicca  for  teorfng,  rrtrteving,  acccasliig,  rctabiing. 
and  disposing  of  records  in  the  system; 

Storage:  Notebook  of  forms 
RetrtevitefUty:  Listiiig  is  alphabetical  by  name. 

SafeguardR  List  is  in  fQc  cabinet  in  room  which  is  locked  when 
unoccupied. 

Retention  and  dtepmal:  Indefinite  retention. 
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SystoM  miMfcr(s)  and  addreai:  Senior  Policy  Analyst,  Office  of 
International  Fishenes,  F4,  NMFS.  NOAA,  Commerce,  Washing¬ 
ton.  DC. 

NotMcation  procedure:  Information  may  he  obtained  from. 
Assistant  Administrator  for  Adnunistration,  NOAA.  6010  Execuuve 
Boulevard,  Rockville,  Maryland  206S2.  Requester  should  provide 
name  and  address,  pursuant  to  the  immiry  provisions  of  the  Depart¬ 
ment's  rules  which  appear  in  15  CFR  Part  4b. 

Record  acecie  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  notification  secuon 
above. 

Cootcstiiv  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appeahng  imtial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  abtive  address 

Record  source  categories:  Subject  individual  and  those  authon/ed 
by  the  individual  to  furnish  information: 

COMMF.RCE/NOAA-10. 

System  name:  Employee  ProducUi>n 

Records— COMMERCE/NO  AA- 1 0. 

System  location:  Field  Finance  Offices  (Boulder.  Colo.;  Kansas 
City,  Mo.;  Miami.  Fla.,  and  Rockville,  Md.)  of  NOAA  Finance 
Division,  6010  Executive  Blvd.,  Rockville,  Md.  20852  and 
Microfilming  Unit.  Technical  Services  Branch,  National  Climatic 
Center,  NOAA,  Federal  Building.  Ashville,  N.C.  2881. 

Categories  of  Indlvtduals  covered  by  the  system:  Certain  NOAA 
employees  at  the  system  locauon. 

Categories  of  records  in  the  system:  Employee  output  in  worUoad 
urats;  number  of  records  filmed  each  work  day  by  each  employee. 

Authority  for  malnteruuice  of  the  system:  5  U.S.C.  301;  33  U.S.C. 
3101. 

Routine  u.scs  of  records  maintained  In  the  system,  hicludliig  catcgiH 
ries  of  users  and  the  purposes  of  such  uacs:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaMiig, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  and  automated  records. 

Retrievabllity:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  kepi  m  offices  locked  during  nonworking 
hours. 

Retention  and  disposal:  Records  are  retained  until  superseded  by 
current  data  and  then  destroyed. 

System  manageris)  and  address;  As  appropriate:  Chief,  Field 
Finance  Officers  or  Director,  NaUonal  Climatic  Center,  see  above 
addresses. 

Notification  procedure:  Information  may  be  obtained  from; 
Assistant  Admimstrator  for  Adnunistration,  NOAA,  6010  Executive 
Boulevard.  Rockville.  Maryland  20852.  Requester  should  provide 
name,  place  of  employment  (name  and  location  of  office,  division, 
branch,  and  section),  dates  employed,  and  social  security  number, 
pursuant  to  the  inquiry  provisions  of  the  Department's  rules  which 
appear  in  15  CFR  4b 

Record  access  procedures:  Requests  frdm  individuals  should  be 
addressed  to;  same  address  as  stated  m  the  notification  section 
above. 

Contcstii^  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories;  Compiled  from  organiration  work 
sheets  and  from  logs  posted  by  employees. 

COMMERCE/NO  AA-1 1. 

Svsiem  name:  Fisheries  Law  Enforcement  Case 

Files— COMMERCE/NOAA-1 1 . 

System  locathm:  Law  Enforcement  Division.  NMFS,  3300 
Whitehaven  Street,  NW  .  National  Oceanic  and  Atmospheric  Ad¬ 
nunistration,  U  S.  Department  of  Commerce,  Washington.  D.C. 
20235 

Categories  of  individuals  covered  by  the  system:  Violators  and  al¬ 
leged  violators  of  the  cnminal  and/or  civil  provisions  of  certain 
laws  (listed  in  the  Authority  section  of  this  notice)  and  the  regula¬ 
tions  issued  thereunder,  within  the  responsibility  of  the  Secretary 
of  Commerce. 

Calegorica  of  records  in  the  qfStcHi:  I.  Information  compiled  for 
the  purpose  of  identifying  individual  criminal  and/or  civil  offenders 


and  alleged  offenders  and  consisting  of  identifying  data  and  nota- 
uons  of  arrests,  the  nature  and  disposition  of  criminal  or  civil 
charges,  sentencing,  confinement,  release,  parole  and  probation 
status,  and  fines  and  penalties  assessed; 

2  Information  compiled  for  the  pdrpose  of  a  criminal  or  civil  in- 
vestigaUon,  including  reports  of  informants  and  investigators,  and 
associated  with  an  idmttfiaMe  individual; 

3.  Reports  identifiable  to  an  individual  compiled  at  any  stage  of 
the  process  of  enforcement  of  the  cnminal  and  civil  laws  from  ar¬ 
rest  or  indictment  through  release  from  supervision,  and  the  im¬ 
position  of  civil  sancUons  through  adnuiustrative  and/or  judicial 
priKess.  and 

4.  Investigatory  material  compiled  fur  law  enforcement  purposes 
other  than  the  material  covered  above. 

Authority  for  maintenance  ol  the  system:  Reorganization  Plan  No. 
4  of  1970;  5  U.S.C.  301;  28  U.S.C.  533-535.  44  U.S.C.  3101;  E.O. 
10450;  Certain  sections  of  Titles  15,  16.  18.  and  22  of  the  United 
.States  Code;  and,  relevant  treaty,  international  convention,  and/or 
agreements  of  which  there  are  approximately  20.  (Example;  Inter¬ 
national  Convention  for  the  Regulauon  of  Whaling  (TIAS  1849)  cf. 
16  U.S.C.  916). 

Routine  uaca  of  records  maintained  in  the  system,  including  entegi^ 
ries  of  users  nnd  the  purpoaea  of  sach  usea:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement.  Also,  information  is  given  to  the 
Marine  Mammal  Conuntssion  for  their  use  in  making  recominenda- 
tions  on  the  issuance  of  permits  and  the  award  of  grants  under  the 
Marine  Mammal  Protection  Act  of  1972. 

Policies  and  pmetkea  for  storing,  retrieving,  accessing,  retaiiiing, 
and  disporing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetricvaMli^  Filed  alphabetically  by  individual's  name  and  is 
also  given  an  identifying  case  number  at  its  initiatioa. 

SafeguardK  Employees  are  informed  of  the  Departmental  rule  of 
conduct  regarding  unauthorized  disclosure  of  information  contained 
in  official  records.  AD  Special  Agents  receive  a  security  clearance, 
granted  by  the  Department  of  Commerce,  after  an  investigation. 
The  files  of  the  Law  Enforcemem  Division  wluch  relate  to  informa¬ 
tion  concerning  an  identifiable  individual  are  maintained  in  locked, 
metal  fUe  cabinets. 

Retentkin  and  disposal:  AU  records  of  this  Division  are  subject  to 
the  retention  and  disjxisal  procedures  set  forth  in  NOAA  DirKtives 
Manual  62-10,  et  seq. 

System  manageris)  and  address:  Chief,  Law  Enforcement  Divi-' 
skm.  National  Marine  Fisheries  Service.  Nauonal  Oceanic  and  At¬ 
mospheric  Adnuiustration.  U.S.  Dejiartmen!  of  Commerce.  3300 
Whitehaven  Street.  NW.,  Page  Building  2.  Suite  426,  Washington, 
D.C.  20235. 

Notification  procedure:  Information  may  be  obtained  from; 
Assistant  Administrator  for  Administration.  NOAA.  6010  Executive 
Boulevard,  Rockville,  Maryland  20852.  Requester  should  provide 
name,  address,  and  case  number  pursuant  to  the  inquiry  provisions 
of  the  Department's  rules  which  appear  m  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  coiKerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subj^t  individual  and  those  authorized 
by  the  individual  to  funush  information;  NMFS  investigators; 
Federal  and  state  law  enforcement  personnel;  foreign  governments; 
special  interest  organizations,  members  of  the  ^neral  public,  and 
aU  information  sources  that  are  oj^en  to  the  public-at-large. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(j)<2).  aU  information  about  an  individual  in  the  record 
which  meets  the  criteria  stated  m  5  U.S.C.  552a(jK2)  are  exempted 
from  the  notice,  access  and  contest  requirements  of  the  agency 
regulations  and  from  all  parts  of  5  U.S.C.  552a  except  subsections 
(b).  (cKI)  and  (2),  (e)t4)(A)  through  (F),  (eK6).  (7).  (9).  (10).  and 
(11).  and  (i),  and  pursuant  to  5  U.S.C.  552a(kH2),  on  condition  that 
the  5  U.S.C.  552a(jK2)  exemption  is  held  to  be  mvalid,  aD  investiga¬ 
tory  material  in  the  record  which  meet  the  criteria  stated  in  5 
U.S.C.  552a(kM2)  are  exempted  from  the  notice,  access,  and  con¬ 
test  requirements  (under  5  U.S.C.  5S2a(c)(3).  (d),  (eNI),  (eM4)(G). 
(H>.  and  (I),  and  (D)  of  the  agency  regulations  because  of  the 
necessity  to  exempt  this  information  and  material  m  order  to  ac- 
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complish  thh  law  enforcement  functioo  of  the  agency,  to  prevent 
Mibiects  of  inve^tigBUon  from  frustrating  the  investigatory  process, 
to  prevent  the  disclosure  of  investi^tivc  techniques,  to  fulfill  com¬ 
mitments  made  to  protect  the  confidentiality  of  sources,  to  main¬ 
tain  access  to  sources  of  information,  and  to  avoid  endangenns 
these  sources  and  law  enforcement  persoruieL  la  addition,  pursuam 
to  ^  u  s  e  5S2a(kMI  I,  aU  materials  qualifying  for  this  exemptioa  are 
exempt  from  S  U.S.C  SS2a(cK3).  (d).  (eKD.  (eH4MO).  (H).  (D.  and 
(f)  in  order  to  prevent  disclosiire  of  classified  information  as 
required  hy  Execuuve  Order  II6S2  in  the  interest  of  the  natHHial 
defense  and  foreign  policy. 

COMMERCE/NOAA- 12. 

System  name:  Marine  Recreational  Fishermen's  Catch 
Sutistics— COMMERCE/NOAA-1 2. 

System  loratkm:  Data  Management  and  Statistics  Division, 
NMFS.NOAA.  U  S.  Department  of  Commerce,  3300  Whitehaven 
Street.  NW.,  Washington.  D.C.  2023S. 

Categories  of  individuaU  covered  by  the  system:  Marine  recrea¬ 
tional  fishermen. 

Categories  of  records  in  the  system:  Marine  recreational  fishermen 
catches  by  species,  length,  weight,  area  of  capture,  disposition  of 
catch,  and  expenses  and  other  tnp  records. 

Aotbority  for  maintenance  of  the  system:  Fish  and  Wildlife  Act  as 
amended  (16  U  S.C.  742  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  m  the  system: 

Storage:  Paper  copy,  punch  cards,  mag-tape,  and  disc  files. 

Retitevabiiity:  Filed  alphabetically  by  name. 

Safeguards:  Personnel  indoctrination  and  screening;  secured  of¬ 
fices;  and  entrance  into  the  computer  system  to  obtain  individual 
records  would  require  detailed  knowledge  of  in-house  ADP 
prcxredures  by  a  skilled  computer  programer. 

Retendoo  and  disposal:  Records  are  permanently  maintained. 

System  manager!  si  and  address:  Chief,  Data  Management  and 
Statistics  Division  (F23l.  see  above  address. 

Nottfkatioo  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Admimstration,  NOAA,  6010  Executive 
Boulevard.  Rockville.  Maryland  20832.  Requester  should  provide 
name  pursuant  to  the  inquiry  provisions  of  the  Department's  rules 
which  appear  m  IS  CFR  Part  4b. 

Rccard  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above.  * 

Cootesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  m  IS  CFR  Part  4b.  Use  above  address. 

Record  narcc  categories:  Individual  recreational  fishermen. 

COMMERCE/NO  AA-13. 

System  name:  Guest  Workers  at  National  Geophysical  and  Solar- 
Terresirial  Data  Center — COMMERCE/NOAA-13. 

System  locatioa:  National  Geophysical  and  Sotar-Tenesthal  Data 
Center.  EDS/NOAA,  RB3.  Room  A123.  Boulder.  Colorado  80302. 

Categories  of  individuals  covered  by  the  system:  People  that  are 
visiting  NGSDC  as  Guest  Workers  to  use  the  data  files. 

Categories  of  records  ia  the  tystem;  Name;  address;  length  of 
visit;  type  of  work  they  are  doing;  and  education. 

Authority  for  matatenance  of  the  system:  5  U.S.C.  301  and  44 
u  s  e.  3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoKs  of  such  uses:  See  routine  use  para¬ 
graphs  m  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retahiing, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability;  Filed  alphabeticaOy  by  name. 

Safeguards:  Records  are  located  in  metd  file  cabinets  which  are 
locked  after  hows.  Access  is  limited  to  those  whose  offictal  duties 
require  access. 

RetentioB  and  (Hsposal:  Records  are  retained  for  3  years. 


System  nmnagerfs)  and  addrim.  Admuitstrative  Officer,  NGSDC. 
sec  above  address. 

Notification  proceduiu:  Informatioo  may  be  obtained  from: 
Assistam  Admunstrator  for  Adnditistiation.  NOAA,  €010  Executive 
Blvd.,  Rockville,  Marytand  208S2.  Reouester  should  provide  name 
pursuant  to  the  inquiry  provktioos  of  the  Department’s  rules  which 
appear  in  IS  CFR  Part  ^ 

Record  accem  procadurea:  Requests  from  individiials  should  be 
addressed  to;  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appeabjm  initial  determinations  by  tha 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  adthess. 

Record  source  catcgorlca:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/NOAA- 14. 

System  name:  Individuals  Engaged  in  Weather  Modification  Active 
lies— COMMERCE/NOAA- 14. 

System  locatian:  EMS  Office  of  Weather  Modification,  NOAA. 
U  S.  Department  of  Commerce,  6010  Executive  Blvd.,  Rockville, 
Md  208S2. 

Categories  of  Individuals  covered  by  the  system:  Individuals  and 
associations  involved  m  weather  modification  operations. 

Categories  of  records  in  the  system:  Individual's  name  and  ad¬ 
dress;  type  of  weather  modification  activity;  location  and  duration 
of  project,  and  equipment  used. 

Authority  for  maintenance  of  the  system:  P  L.  92-20S;  IS  CFR  Part 
908 

Routine  uses  of  records  maintained  in  the  system,  tncluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement  Also  information  is  made  availa¬ 
ble  to  anyone  who  so  requests. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtapasing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  sequentially  by  chronology. 

Safeguards:  Records  are  located  in  cabinets  with  full  public  ac¬ 
cess  upon  request. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Office  of  the  Director,  Office  of 
Weather  Modification,  see  above  address. 

Notificatlan  procodore:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration.  6010  Executive  Bou¬ 
levard,  Rockville.  Maryland  208S2.  Requester  should  provide— 
name,  address,  date<s)  of  project  etc.,  punuam  to  the  mquiry 
provisiont  of  the  Department’s  rules  which  appear  in  IS  CFR  Part 
4b. 

Record  accem  procedures:  Requests  from  individuals  should  be 
•addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Conicstiiv  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  imtial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  adc^ss. 

Record  aourcc  categories:  Subject  individual  or  association  in¬ 
volved  and  those  authorized  by  the  foregoing  to  furnish  infonna- 
tion. 

COMMERCE/NOAA-16. 

System  name:  Scientist-Researchers  in  GATE  (Global  Atmospheric 
Research  Program  Atlantic  Tropical  Experi¬ 
ment)— COMMERCE/NOAA- 16. 

System  locatioa:  NOAA.  EM6  Office  of  World  Weather  Pro¬ 
grams,  6010  Executive  Blvd.,  Rockville,  Maryland  206S2. 

Categories  of  indivkiuals  covered  by  the  system:  Research 
meteorologists  and  ocean  scientists  participating  in  the  Global  At¬ 
mospheric  Research  Program  Atlantic  Tropical  Experiment 
(GATE). 

Categorica  of  records  in  the  system:  Names  of  individual 
scientists;  their  research  institutions  and  research  programs;  and 
their  addresses. 

Authority  for  maintenance  of  the  system:  Ministerial  requirement 
necessiuted  by  NOAA's  appomunent,  as  lead  agency  for  the  U.S. 
participation  in  “GAirE**:  Presidential  memorandum  dated  July  S, 
1968  to  DCX:;  S  U  S.C.  301;  and  44  U.S.C.  3101. 
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Routiac  uaea  ol  records  maintained  in  the  system,  including  catego¬ 
ries  ol  users  and  the  purpoacs  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement.  Data  is  also  used  to  summarize 
and  evaluate  the  U.S.  GATE  Research  Program  for  the  World 
Meteorological  Organization  incorporation  into  the  International 
summary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahillty:  Indexed  by  name  of  principal  scientist. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secure  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retentioa  and  disposal:  Records  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  GATE  Project  Office, 
see  above  address. 

Nolificatioo  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Blvd.,  Rockville,  Maryland  20852.  Requester  should  provide-name 
and  address  etc.,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment’s  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/NOAA-17. 

System  name:  NOAA  Diving  Program  File — COMMERCE/NOAA- 
17. 

System  locatkm:  a.  Office  of  NOAA  Ehving  Coordinator,  11400 
Rockville  Pike,  Rockville,  Maryland  208S2. 

b.  For  Pacific  Marine  Center  personnel,  duplicate  records  are 
maintained  at  the  Pacific  Marine  Center,  1801  Fairview  Avenue, 
East,  Seattle,  Washington  98102. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  the 
diving  program  and  NOAA  employees  who  are  NOAA  certified 
Divers. 

Categories  of  records  in  the  systeiy:  Diving  physical  examinations, 
verification  of  completed  scuba  instruction,  NOAA  scuba  diving 
written  examination,  diver  resume,  diver  evaluations,  letters  of  cer¬ 
tification  and/or  appointment,  monthly  diving  logs,  individual  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  44  U.S.C. 
3101;  16  U.S.C.  1432;  33  U.S.C.  1441,  1442. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numbered  1  through  6,  8  through  10,  and  12  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systim: 

Storage:  Manual  and  machine  readable. 

Retrievability:  Alphabetically  by  surname. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Five  years  after  termination  of  diver. 
System  manager(s)  and  address:  For  records  at  location  a.:  NOAA 
Diving  Coordinator,  11400  Rockville  Pike,  Rockville,  Maryland 
20852. 

For  records  at  location  b.:  Budget  and  Finance  Officer,  Pacific 
Marine  Center,  1801  Fairview  Avenue,  East,  Seattle,  Washington 
98102. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration.  6010  Executive  Boulevard,  Rockville 
Maryli^  20852.  Requestor  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 


Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  the  Unit  Diving  Of¬ 
ficer,  training  officers  and  NOAA  Diving  Medical  Review  Board. 

COMMERCE/NOAA-18. 

System  name:  NOAA  Mailing  Lists — COMMERCE/NOAA-18. 

System  location:  Mailing  lists  are  maintained  at  numerous  NOAA 
installations  throughout  the  United  States.  Addresses  of  major  in¬ 
stallations  where  there  are  mailing  lists  are: 

Office  of  Publications 

Main  Commerce  Building 

I4th  Street  and  Constitution  Avenue,  N.W. 

Washington,  D.C.  20230 
Headquarters: 

Assistant  Administrator  for  Administration 
6010  Executive  Boulevard 
Rockville,  Maryland  20852 
Chief,  Finance  Division 
North  Bethesda  Office  Center 
1 1420  Rockville  Pike 
Rockville,  M:^land  20852 
National  Marine  Fisheries  Service: 

Director.  National  Marine  Fisheries  Service 
3300  Whitehaven  Street,  N.W. 

Washington,  D.C.  20235 

Director,  Northwest  Region 

National  Marine  Fisheries  Service,  NOAA 

1700  Westlake  Avenue  North 

Seattle,  Washington,  98109 

Director,  Southeast  Region 

National  Marine  Fisheries  Service,  NOAA 

9450  Gandy  Boulevard  North 

Duval  Building 

St.  Petersburg,  Florida  33702 

Director,  Northeast  Region 

National  Marine  Fisheries  Service,  NOAA 

14  Elm  Street 

Federal  Building  - 

Gloucester,  Massachusetts  01930 

Director,  Southwest  Region 

National  Marine  Fisheries  Service,  NOAA 

300  South  Ferry  Street 

Terminal  Island,  California  90731 

Director,  Alaska  Region 

National  Marine  Fisheries  Service,  NOAA 

P.O.  Box  1668 

Juneau,  Alaska  99802 

Chief,  Statistics  and  Market  News  Division 
National  Marine  Fisheries  Service,  NOAA 
3300  Whitehaven  Street,  N.W. 

Washin^on,  D.C.  20235 

Scientific  Publications 

National  Marine  Fisheries  Service,  NOAA 

1107  Northeast  45th  Street 

Seattle,  Washington  98105 

Director,  Northeast  Fisheries  Service,  NOAA 

Woods  Hole,  Massachusetts  02543 

Director,  Southwest  Fisheries  Service.  NOAA 

P.O.  Box  271 

LajoUa,  California  92038 

*  Director,  Southeast  Utilization  Research  Center.  NOAA 
Regents  Drive 

College  Park,  Maryland  20740 
Director,  Southeast  Fisheries  Center,  NOAA 
75  Virginia  Beach  Drive 
Miami,  Florida  33149 

Director,  Atlantic  Estuarine  Fisheries  Center,  NOAA 
P.O.  Box  570 

Beaufort,  North  Carolina  28516 
National  Ocean  Survey: 

Director,  National  Ocean  Survey 
6001  Executive  Boulevard 
Rockville,  Maryland  20852 
Chief,  Distribution  Division,  NOAA 
Riverdale  Building 
6501  Lafayette  Avenue 
Riverdale,  Maryland  20840 
Environmental  Eiata  Service: 
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Director,  Environmental  Data  Service 
3300  Whitehaven  Street.  N.W. 

Washington,  D.C.  2023S 
Director,  National  Climatic  Center 
Environmental  Data  Service,  NO  A  A 
Federal  Building 
Ashville,  North  Carolina  28801 

Director,  National  Geophysical  and  Solar  Terrestrial  Center 
Research  Building  3,  NO  A  A 
3100  Marine  Street 
Boulder,  Colorado  80302 

A  roster  of  each  mailing  list  covered  by  the  Privacy  Act  and  its 
specific  location  is  maintained  by  the  system  manager,  address 
below. 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
NOAA  publications  and/or  other  publicly  available  programmatic 
information. 

Categories  of  records  in  the  system:  All  of  the  lists  contain  names 
and  addresses.  Some  of  the  list<  contain  telephone  numbers,  sub¬ 
scription  information,  addressee's  prtxluct  and  its  country  of  origin. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  15  LI.S.C. 
1512. 

Routine  uses  of  records  maintained  in  .the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numbered  I  through  6,  8  through  10,  and  12  in  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  indefinitely;  how¬ 
ever,  individuals  are  advised  of  the  existence  of  the  mailing  list  an¬ 
nually  and  at  their  request,  names  will  be  deleted  or  addresses  cor¬ 
rected. 

System  manager/ s)  and  address:  Assistant  Administrator  for  Ad¬ 
ministration.  6010  Executive  Boulevard,  Rockville,  Maryland  20852. 

Notification  procedure:  Information  may  be  obtained  from; 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852.  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  E)epartment's  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual. 

COMMERCE/NOAA-19 

System  name:  Marine  Mammal,  Endangered  and  Threatened  Spe¬ 
cies,  Permits  and  Exemptions  Appli¬ 

cants— COMMERCE/NOAA-19 

System  location:  Marine  Mammal  and  Endangered  Species  Divi¬ 
sion.  National  Marine  Fisheries  Service,  National  Oceanic  and  At¬ 
mospheric  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20235. 

Duplicate  portions  of  the  system  may  be  located  in  the  Regional 
Offices  of  the  National  Marine  Fisheries  Service  at: 

Federal  Building 
14  Elm  Street 

Gloucester.  Massachusetts  01930 

Duval  Building 

9450  Gandy  Boulevard 

St.  Petersburg,  Florida  33702 

300  South  Ferry  Street 

Terminal  Island,  California  90731 

Lake  Union  Building 

1700  Westlake  Avenue  North 

Seattle,  Washington  98109 

P.O.  Box  1668 

Juneau,  Alaska  99801 


Categories  of  individuals  covered  by  the  system:  Applicants  for 
permits  to  take,  import,  transport  or  sell  in  interstate  or  foreign 
conunerce  endangered  species  or  marine  mammals  either  for  scien¬ 
tific  research  or  public  display  purposes;  for  enhancement  of 
pn>pagation  or  enhancement  of  survival;  or  to  minimize  undue 
economic  hardship.  Applicants  for  exemptions  from  the  provisions 
of  the  Marine  Mammal  Protection  Act  of  1972,  on  the  basis  of 
undue  economic  hardship.  Applicants  for  permits  to  engage  in  ac¬ 
tivities  involving  threatened  species  or  marine  mammals  which  arc 
otherwise  prohibited  by  protective  regulations. 

Categories  of  records  in  the  system:  Name  and  address;  profes¬ 
sional  or  business  affiliation;  educational  and  professional 
backgrtHind;  other  quaUfications  of  the  individuals;  the  activities 
conducted  by  an  individual  as  authorized  by  exemption  or  by  per¬ 
mit;  and  economic  and  financial  information  indicating  the  degree 
of  anticipated  economic  hardship. 

Authority  for  mainteiuuice  of  the  system:  Endangered  Species  Act 
of  1973;  16  U.S.C.  1531-1543  KHa),  10(b).  11(f);  Marine  Mammal 
Protection  Act  of  1972;  16  U.S.C.  1361-1407,  and  regulations  (.50 
CFR  216.31)  promulgated  thereunder. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  .such  uses:  Sec  routine  use  para¬ 
graphs  of  Prefatory  Statement.  Information  from  the  applications  is 
published  in  the  Federal  Register  and  made  available  to  the  public- 
to  comply  with  the  statutes  under  which  the  application  is  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  Kxiks. 

Retrievability:  Filed  by  file  number  and  cross-referenced 
alphabetically  by  applicant  names. 

Safeguards:  Records  arc  located  in  cabinets  with  full  public  ac¬ 
cess  upon  request. 

Retention  and  disposal:  Records  arc  maintained  indefinitely. 

System  managerts)  and  address:  Chief,  Marine  Mammals  and  Fm- 
dangered  Species  Division,  National  Marine  Fisheries  Service,  Na¬ 
tional  Oceanic  and  Atmospheric  Administration,  U.S.  Department 
of  Commerce,  Wahsington,  D.C.  20235. 

Notification  procedure:  Information  may  be  obtained  from  the 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  R(x:kville. 
Maryland  20852.  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department's  rules  which  ap¬ 
pear  in  1 5  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  notification  procedure 
section  above. 

Contesting  record  procedures:  The  rules, for  access,  for  contesting 
contents  and  appealing  initial  determinations  by  the  individuals  con¬ 
cerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  applicants;  *  public 
comments  on  an  application,  reviews  by  NMFS  Offices  and,  in  the 
case  of  marine  mammals,  the  Marine  Mammal  Commission;  reports 
from  Federal  agents  and  observers  on  activites  conducted  under 
*  permit  authority;  and  those  authorized  by  the  individual  applicant 
to  furnish  information. 

COMMERCE/NTlS-1. 

System  name:  Individuals  Interested  in  NTIS  Publications,  Shipped 
Order  Addresses,  Customer  Account  Records,  and  Subscriber 
FUes— COMMERCE/NTIS-1 . 

System  location:  Automated  bata  Processing  Division  &  Docu¬ 
ment  Distribution  and  Reproduction  Division,  Rooms  1312  and 
2027,  SUls  Budding,  NTIS,  Springfield,  Va.  22161. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  order  and/or  purchase  products  and  services  from  NTIS  and 
all  individuals  who  have  requested  that  they  be  placed  on  the  NTIS 
promotional  mailing  list. 

Categories  of  records  in  the  system:  Name;  address;  items  or¬ 
dered;  items  sent;  amount  of  purchases,  date  order  received;  date 
order  mailed;  NTIS  deposit  account  or  customer  code  number; 
total  charge  to  date;  whether  account  collectible  or  not;  categories 
of  publications  ordered  by  each  purchaser;  when  subscription  ex¬ 
pires;  amount  on  deposit. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  1151-57;  41 
U.S.C.  104,  44  U.S.C.  3101. 


FEDERAL  REGISTER,  VOL.  42,  NO.  183 — WEDNESDAY,  SEPTEMBER  21,  1977 


DEPARTMENT  OF  COMMERCE  47723 


RoudDc  uacs  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  maintained  in 
the  system  are  disclosed  to  NTIS  sales  agents;  and  to  individuals, 
organizations.  Federal  agencies,  and  State  and  local  governments 
contributing  publications  to  NTIS  for  their  market  research  and 
sales  accounting  purposes,  throi^h  the  mechanism  of  providing 
them  the  names  and  addresses  of  individuals  (and  others)  who  have 
purchased  their  publications.  Also  see  general  routine  uses  01 
through  6,  08  through  10,  and  012  of  Prefatory  Statement  noticed  in 
the  Federal  Register  on  October  2,  1975,  (40  FR  45635),  and 
amended  on  Nov.7,  1975  (40  FR  52074)  and  August  17,  1976  (41  FR 
34805). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  film  files,  magnetic  tape 
and  disc  files. 

Rctiievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  tape  vaults  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  updated  regularly  and  main¬ 
tained  indefinitely. 

System  mana^r(s)  and  address:  Chief.  Automated  Data 
Processing  Division,  NTIS,  Room  2030,  Sills  Building,  Springfield, 
Va.  22161. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Director,  Administration,  NTIS,  Sills  Building,  Spring- 
field,  Virginia  22161.  Requester  should  provide  name  and  address  in 
accordance  with  the  inquiry  provisions  of  the  Department's  rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  NTIS  transac¬ 
tion  files. 

COMMERCF./NTIS-2. 

System  name:  Employee  Daily  Time  and  Productivity 
Records— COMMERCE/NTlS-2. 

System  location:  Accounting  Control  Division,  NTIS,  Room  1303, 
Sills  Building,  Springfield,  Virginia  22161. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  NTIS  employees. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  organization  unit;  duty  hours  and  work  units  processed  by 
day  and  accounting  project;  time  in  duty  status;  time  on  leave; 
work  volumes  completed  by  individuals  and  by  work  unit  and  com¬ 
parative  data  on  current  production  compared  with  earlier  periods. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  1151-57,  1525- 
27;  31  U.S.C.  66a;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numbered  I  through  6,  8  through  10,  and  12  of  Prefato¬ 
ry  Statement  noticed  in  the  Feder^  Register  on  October  2,  1975  (40 
FR  45635),  and  amended  on  November  7,  1975  (40  FR  52074)  and 
August  17.  1976  (41  FR  34805). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Rctrievabiiity:  By  name  and/or  employee  social  security  number. 
Safeguards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  or  secured  premises  with  access  limited  to  those  whose  offi¬ 
cial  duties  require  access.  During  non-business  hours  the  file 
cabinets  are  locked. 

Retention  and  disposal:  Retained  until  after  GAO  audit,  or  not 
longer  than  3  years.  Transferred  to  GSA  for  disposal. 

System  manager(s)  and  address:  Chief.  Accounting  Control  Divi¬ 
sion.  NTIS,  Room  1303,  Sills  Building,  Springfield,  Virginia  22161. 

Notification  procedure:  Information  may  be  obtained  from 
Assistant  Director,  Administration,  NTIS,  Room  1006,  Sills  Build¬ 
ing,  Springfield,  Virginia  22161.  Requester  should  provide  name, 
social  security  number  and  time  of  employment  pursuant  to  the 


inquiry  provisions  of  the  Department’s  Rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Dep^ment  roles  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals;  NTIS  timekeepers, 
supervisors  and  managers. 

COMMERCE/OTEL-1 

System  name:  Radio  Spectrum  Management  Career  Development 
Program— COMMERCE/OTEL-1 

System  location:  Office  of  Telecommunications.  U.S.  Department 
of  Commerce,  Room  294A.  1325  G  Street,  N.W.,  Washington,  D.C. 
20005  (paper)  and  179  Admiral  Cochrane  Drive,  Annapolis,  Mary¬ 
land  21401  (magnetic  disc). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
spectrum  management  career  training;  persons  trained  or  training  in 
the  program;  persons  employed  in  the  Federal  spectrum  manage¬ 
ment  field,  or  seeking  employment  therein,  who  register  with  the 
program. 

Categories  of  records  in  the  system:  Employe  Career  Appraisals; 
Career  Program  Qualification  Records  and  Supplements  thereto; 
Career  Plans;  Personal  (Qualification  Statements  (Standard  Form 
ni’s).  These  records  contain  information  about  an  individual  and 
his  skills  and  qualifications  for  training  which  typically  includes, 
but  is  not  limited  to,  name,  address,  date  of  birth.  Social  Security 
Account  Number,  education,  military  experience,  present  position, 
employment  history,  performance  evaluations,  and  career  goals. 

Authority  for  maintenance  of  the  system:  47  U.S.C.  305  and  E.O. 

1 1 556. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  disclosed 
to  participating  Federal  agencies  upon  their  request  in  connection 
with  the  selection  of  candidates  for  training,  the  evaluation  of 
trainees,  and  in  the  administration  of  the  training  program.  Informa¬ 
tion  is  disclosed  to  other  Federal  agencies  upon  their  request  in 
connection  with  the  availability  of  trained  spectrum  managers  for 
employment.  General  routine  uses  in  the  Prefatory  Statement  also 
apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  machine  readable  mag¬ 
netic  discs. 

Retrievability:  Stored  alphabetically  . by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Unless  updated,  documents  are  disposed 
of  after  two  years. 

System  manageifs)  and  address:  Coordinator,  Radio  Spectrum 
Management  Career  Development  Progr^,  Spectrum  Management 
Support  Division,  Office  of  Telecommunications,  Room  294A,  1325 
G  Street,  N.W.,  Washington,  D  C.  20005, 

Notification  procedure:  Information  may  be  obtained  from:  Ad¬ 
ministrative  Officer,  Office  of  Telecommunications,  1325  G  Street, 
N.W.,  Washington,  D.C.  20005.  Requestor  should  provide  his  or  her 
full  name. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Same  address  as  stated  in  the  notification  section 
above. 

Record  source  categories:  Applicants  for  spectrum  management 
career  training;  trainees  in  the  program;  instructors  and  other  offi¬ 
cials  conducting  the  program;  Federal  government  employees  in  the 
spectrum  management  field,  and  persons  desiring  such  employ¬ 
ment.  who  register  with  the  program,  their  supervisors,  and  other 
offices  of  the  agencies  that  employ  them. 

COMMERCE/PAT-TM-1. 

System  name:  Attorneys  and  Agents  Registered  to  Practice  Before 
the  Office— COMMERCE/PAT-TM-1. 

System  location:  Office  of  the  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  2021  Jefferson  Davis  Highway.  Arlington,  Virginia 
22202,  and  (Office  of  Computer  Services,  U.S.  Patent  a^  Trade¬ 
mark  Office.  2021  Jefferson  Davis  Highway,  Arlington.  Virginia 
22202. 
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Catcforics  of  individuals  covered  by  the  syatem:  Attorneys  and 
agents  who  are.  or  have  been,  registered  to  practice  before 
thePatent  and  Trademark  Office  in  patent  cases,  and  applicants  for 
such  registration  to  practice. 

Categories  of  records  in  the  syidem:  Biographical  information,  per¬ 
sonal  and  professional  qualifications,  character  and  fitness  rept^s. 
undertakings  of  former  examiners,  current  address,  and  status  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  I.  6.  and  31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Prefatory  Statement 
paragraphs  on  Routine  Uses.  Also,  a  public  roster  of  tire  registered 
individuals  is  published  perit>dically.  and  limited  information  is  dis¬ 
seminated  by  Committee  on  Enrollment  staff  in  respimse  to  inqui¬ 
ries  from  members  of  the  public  (e  g.,  potential  clients),  state  b^. 
and  courts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  magnetic  tape. 

Retrievability:  Filed  alphabetically  by  name  or  registration 
number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorir.ed  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manageris)  and  address:  Chairman.  Committee  on  F'nroll- 
ment.  U.S.  Patent  and  Trademark  Office.  Washington.  D.C.  20231. 

Notification  procedure:  Information  may  he  obtained  from 
Assistant  Commissioner  for  Administration,  IJ.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name,  address,  and  date  of  application,  if  known,  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  which  appear  in  15 
CFR  Part  4b 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b. 

Record  source  categories:  Subject  individual,  references,  and 
those  authorized  by  the  individual  to  furnish  information. 

COMMERCE/PAT-TM-2. 

System  name:  Complaints,  Investigations  and  Disciplinary 
PriKeedings  Relating  to  Registered  Patent  Attorneys  and 
Agents— COMMERCE/PAT-TM-2. 

System  location:  Office  of  the  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia 
22202. 

Categories  of  individuals  covered  by  the  system:  Attorneys  and 
agents  registered  to  practice  before  the  Patent  and  Trademark  Of¬ 
fice  in  patent  cases,  and  disbarred  or  suspended  attorneys  and 
agents. 

Categories  of  records  in  the  system:  Complaints  and  information 
obtain^  during  investigations  and  quasi-judicial  disciplinary 
proceedings. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  1, 6.  and  32. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement.  Also,  dissemination  of  information 
concerning  the  complaint,  investigation,  or  disciplinary  proceeding, 
by  the  Solicitor’s  staff,  to  the  complainant,  to  persons  who  can 
reasonably  be  expected  to  provide  information  needed  in  connec¬ 
tion  with  the  complaint,  investigation,  or  disciplinary  proceeding, 
and,  upon  inquiry,  to  State  bars  and  courts. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 


System  manageris)  and  address:  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office.  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office.  Washington.  D.C.  20231.  Requester  should  provide 
name  and  identification  data  pursuant  to  the  inquiry  provisions  of 
the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  aKwe  address. 

Record  source  categories:  Subject  individuals,  clients  of  same,  re¬ 
gistered  attorneys  and  agents,  witnesses  in  disciplinary  prtKcedings, 
court  opinions,  and  those  authorized  by  the  individual  to  furnish  in¬ 
formation. 

C<)MMERCE/PAT-TM-3. 

Svstem  name:  Employee  Pnxluction  Records — COMMERCE/PAT- 
TM-3. 

System  location:  Office  of  Prognim  Planning  and  Evaluation,  U.S. 
Patent  and  Trademark  Office.  2021  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
l*atent  and  Trademark  Office. 

Categories  of  records  in  the  system:  Employee  name  and  number, 
position  and  grade  level,  time  in  duty  status,  time  on  leave,  duty 
hours  distributed  by  task,  receipt  date  of  oldest  item  in  prireessing 
queue,  beginning  and  ending  balances  of  work  in  priKcss.  work 
volumes  compiled  by  organization  and  in  some  4>rganizations  by  in¬ 
dividuals,  and  comparative  daU»  on  current  pnxluction  compared 
with  earlier  penixls. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  35 

u  s  e.  6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  ff>r  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  and  microfilm. 

Retrievability:  Filed  by  organization:  cross  referenced  for  access 
by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  arc  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  arc 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manageris)  and  address:  Supervisory  Information  Systems 
Analyst,  Office  of  Program  Planning  and  Evaluation,  U.S.  Patent 
and  Trademark  Office,  Washington.  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office.  Washington,  D.C.  20231.  Requester  should  provide 
name  and  number,  in  accordance  with  the  inquiry  provisions  of  the 
Departnrent’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  and  the  individual’s  super¬ 
visors. 

COMMERCE/PAT-TM-4. 

System  name:  Government  Employee  Invention 

Rights— COMMERCE/PAT-TM-4. 

System  location:  Ofhee  of  the  Solicitor,  U.S.  Patent  and  Trade- 
maiic  Office.  2021  Jefferson  Davis  Highway,  Arlington.  Virginia 
22202. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  who  are  inventors  or  nongovernment  employees  who  are 
joint  inventors  together  with  a  government  employee  inventor. 
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Categories  of  records  in  the  system:  Invention  rights  question¬ 
naires  including  information  as  to  the  inventor’s  employment  status 
and  his  official  duties  and  responsibilities  at  the  time  the  invention 
was  made,  title  determinations,  appeals  to  the  Commissioner,  and 
petitions  for  reconsideration. 

Anihority  for  mafartenance  of  the  system:  3S  U.S.C.  1  and  6,  and 
E.O.  10096,  dated  January  23,  1930. 

Routine  naes  of  recoeds  maintalnrif  in  the  system,  incladlag  catego- 
rim  at  users  and  the  purposes  of  such  uaes:  See  paragraphs  on  rou¬ 
tine  uses  in  the  PrefatoiV  Statement  to  these  notices.  Also,  infor¬ 
mation  is  transferred  to  various  Government  departments  and  agen¬ 
cies  in  connection  with  determinations  made  as  to  respective  pro¬ 
perty  rights  (or  the  methods  of  protection  thereof)  of  Government 
employees  and  such  departments  and  agencies  in  and  to  inventions 
made  by  such  employees. 

Mides  and  practlem  for  staring,  retrieving,  acecadag,  retahdng, 
and  di^mslag  of  records  far  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievahttlty:  Filed  alphabetically  by  name  and  ca.se  number. 

Safeg^mrili:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retentloa  and  disposal:  Records  retention  aitd  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Gontrol  Schedule. 

System  raaaagerts)  and  address:  Head,  Office  ht  (jovemment  Em¬ 
ployee  Inventions,  Office  of  the  Solicitor,  U.S.  Patent  and  Trade- 
maA  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from; 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  21230.  Requester  should  provide 
name  (and  case  num^r,  if  known)  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  13  CFR  Part  4b. 

Record  aceem  proeedurcs:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contcating  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  13  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  their  employees, 
and  those  authorized  by  the  individual  to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  3 
U.S.C.  332a(k)(l),  Government  Employee  Invention  Rights  records 
which  relate  to  applications  or  inventions  subject  to  a  secrecy  order 
pursuant  to  33  U.S.C,  181  or  are  otherwise  subject  to  security  clas¬ 
sification  pursuant  to  E.O.  11632  or  the  Atomic  Energy  Act  of 
1934,  are  exempted  from  the  notification,  access,  and  contest 
requirements  of  the  agency  procedures  (under  3  U.S.C.  332a(cK3), 
(d),  (eXI),  (eX4KG),  (H),  and  (I),  and  (0).  This  exemption  is  made 
to  prevent  disclosure  of  information  which  might  be  detrimental  to 
national  security  and  in  accordance  to  agency  rules,  which  are 
published  in  the  Rules  Section  of  this  Fedei^  Register. 

COMMERCE/PAT-TM-5. 

Syalcm  name:  Non-Registered  Persons  Rendering  Assistance  to 
Patent  Applicants — COMMERCE/PAT-TM-3. 

System  locattou:  Office  of  the  Solicitor.  U.S.  Patent  and  Trade¬ 
mark  Office.  2021  Jefferson  Davis  Highway,  Arlington,  Virginia 
22202. 

Categories  of  iudivldttals  covered  by  the  system:  Persons  other 
than  registered  attorneys  or  agents  who  have  offered  or  rendered, 
for  payment,  various  services  to  inventors,  patent  applicants  and 
patentees. 

Categories  of  records  in  the  system:  Declarations  of  assistance 
received  and  other  reports  or  complaints,  incliKhng  names  and  ad¬ 
dresses,  of  persons  rendering  services,  and  information  given  and 
used  for  investigatory  and  law  enforcement  purposes. 

Aothorlty  for  maintenance  of  the  system:  33  U.S.C.  1 , 6,  and  33;  3 
u  s  e.  301;  28  U.S.C.  333-333;  44  U.S.C.  3101;  and  E.O.  10430. 

Rootiae  uses  of  records  maintained  in  the  system,  incIwUng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Providing  notice  to 
patent  applicants,  by  Solicitor’s  staff,  regarding  whether  or  not  the 
persons  from  whom  assistance  was  received  are  registered  to  prac¬ 
tice  before  the  Office.  Used  by  Solicitor’s  Staff  for  investigative 
purposes.  Also,  see  paragraphs  on  routine  uses  in  Prefatory  state¬ 
ment. 


Policies  and  practices  for  rioring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

RctrlevaMllty:  Filed  alphabetically  by  name. 

SafegimrdB:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
property  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schecfaile. 

Syslsm  nmnager(a)  and  address:  St^itor,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

Notiflcatioa  procodure:  Information  may  be  obtained  from 
Assistant  Commissioner  for  Administration.  U.S.  Patent  and  Trade¬ 
mark  Office.  Washington,  D.C.  20231.  Requesters  should  provide 
name  and  address,  and  name  of  patent  applicants,  in  accordance 
with  the  inquiry  provisions  of  the  Department’s  rules  which  appear 
in  13  CFR  iWt  4b. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  slated  in  the  notification  section 
above. 

CnnIcBtiug  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  1 3  CFR  Pint  4b.  Use  above  address. 

Record  source  categories:  Patent  applicants  who  have  received 
and  paid  for  services  by  the  individuids  on  whom  the  records  are 
maintained. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  3 
U.S.C.  332a(kX2),  all  investigatory  materials  in  the  record  which 
meet  the  criteria  in  3  U.S.C.  332a(kX2)  are  exempted  from  the 
notice,  access,  and  contest  requirements  (under  3  U.S.C.  332a(cX3), 
(d),  (e),  (I).  (eX4XG),  (H),  arid  (I),  and  (O),  of  the  agency  regula¬ 
tions  because  of  the  necessity  to  exempt  this  information  and 
material  in  order  to  accomplish  the  law  enforcement  fuiKtion  of  the 
agency,  to  prevent  subjects  of  investigations  from  frustrating  the 
investigatory  process,  to  prevent  the  disclosure  of  investigative 
techniques,  to  fulfill  commitments  made  to  protect  the  con- 
fidenti^ty  of  sources,  to  maintain  access  to  sources  of  informa¬ 
tion,  and  to  avoid  endangering  these  sources  and  law  enforcement 
personnel. 

COMMERCE/PAT-TM-6. 

Svstem  name:  Parties  Involved  in  Patent  Interference 
Proceedings— COMMERCE/PAT-TM-6. 

System  locatiou:  Board  of  Patent  Interferences,  U.S.  Patent  and 
Trademark  Office.  2021  Jefferson  Davis  Highway.  Arlington,  Vir¬ 
ginia  22202. 

Categories  of  individuals  cowered  by  the  system:  Applicants  for 
patent  and  patentees  who  become  involved  in  a  conflict  involving 
the  question  of  priority  of  invention. 

Categories  at  records  in  the  system:  All  records  relating  to  the 
declaration,  conduct,  and  termination  of  interference  proceedings, 
including,  but  not  limited  to:  preliminary  statements,  motions, 
testimony,  and  settlement  agreements.  The  data  contained  in  the 
records  may  include  information  relating  to  the  applicant’s  or 
patentee’s  name,  age,  citizenship,  residence,  education^  and  work 
background,  physical  and  mental  health,  activities  relating  to  con¬ 
ception  and  reduction  to  practice  of  the  contested  subject  matter, 
and  other  matters  which  may  arise  durii^  the  conduct  of  the  inter¬ 
ference  proceeding  or  in  connection  with  any  agreemeirts  made  by 
the  parties  relative  to  the  interference  proceeding. 

Authority  for  mahtimanre  of  the  system:  33  U.S.C.  1,  6,  23,  24, 
and  133. 

Routim  uses  of  records  maintained  in  the  system,  iiKlnding  catego¬ 
ries  at  users  and  the  purposes  of  such  uaes:  Prior  to  termination  of 
the  interference  proceedings,  and  thereafter  until  a  patent  has  is¬ 
sued  (except  in  cases  involving  a  patent),  information  concerning 
these  records  is  provided  outside  the  Office  only  upon  authoriza¬ 
tion  of  the  apph^nts  or  owners  of  the  applications  involved  or 
when  necessary  to  carry  out  the  provisions  of  any  Act  (rf  Congress 
or  in  such  special  circumstances  as  may  be  determined  by  the  Com¬ 
missioner.  Subsequent  to  such  termination  in  cases  involving  a 
patent  or  after  issuaiKe  of  a  patent,  the  records  are  open  to  public 
inspection.  Settlement  agreements  filed  pursuant  to  33  U.S.C.  133 
(c)  are  kept  sepmte  from  other  interference  records,  iqwn  request 
of  the  party  filing  them,  and  made  available,  as  provided  in  that 
statute,  to  govenrment  ageitcies  upon  written  request,  or  to  any 
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person  on  a  showing  of  good  cause.  Also  see  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  aad  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  by  Interference  Number,  cross-indexed  to 
the  natXKs  of  the  parties. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  met^  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  managerts)  and  address:  Chairman,  Board  of  Patent  Inter¬ 
ferences,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231. 

Notification  procedure:  Information  may  be  obtained  from; 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requesters  should  provide 
name  and  address,  and  Interference  Number,  if  known,  pursuant  to 
the  inquiry  provisions  of  the  Department’s  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Applicants  for  patent  and  patentees,  the 
patent  attorneys  or  agents  authorized  by  such  persons  to  represent 
them,  those  authorized  by  the  applicant  to  furnish  information,  and 
witnesses  and  other  parties  involved  in  the  taking  of  testimony. 

Systems  exempted  from  certain  provisians  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(kKI).  Patent  Interference  Proceedings  records  which 
relate  to  applications  subject  to  a  secrecy  order  pursuant  to  35 
U.S.C.  181  or  are  otherwise  subject  to  security  classification  pur¬ 
suant  to  E.O.  11652  or  the  Atomic  Energy  Act  of  1954,  are  ex¬ 
empted  from  the  notification,  access,  and  contest  requirements  of 
the  agency  procedures  (under  5  U.S.C.  552a(cK3),  (d),  (eXD. 
(e)(4MG),  (H).  and  (I),  and  (f)).  This  exemption  is  made  to  prevent 
disclosure  of  information  which  might  be  detrimental  to  national 
security  and  in  accordance  to  agency  rules,  which  appear  in  15 
CFR  Pari  4b. 

COMMERCE/PAT-TM-7. 

System  name:  Patent  Application  Files — COMMERCE/PAT-TM-7 
(Note:  This  notice  is  broken  down,  where  indicated,  into  three 
subsystems  relating  to  the  status  of  the  files:  a.  Pending;  b. 
Abandoned;  and  c.  Patented.) 

System  location:  a.  U.S.  Patent  and  Trademark  Office.  2021  Jef¬ 
ferson  Davis  Highway,  Arlington,  Va.  22202;  b.  Abandoned  Files 
Unit.  U.S.  Patent  and  Trademailc  Office,  2021  Jefferson  Davis 
Highway,  Arlington,  Va.  22202;  c.  Record  Branch.  Patent  Search 
Division,  U.S.  Patent  and  Trademark  Office,  2021  Jefferson  Davis 
Highway,  Arlington.  Va.  22202,  and  Office  of  Organization  and 
Management  Systems.  ADP  Operations  Division,  U.S.  Department 
of  Commerce,  Washington.  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
patent,  including  inventors,  legal  representatives  for  deceased  or  in¬ 
capacitated  inventors,  and  other  persons  authorized  by  law  to  make 
applications  for  patent. 

Categories  of  records  in  the  system:  Oath  or  declaration  of  appli¬ 
cant  including  name,  citizenship,  residence,  post  office  address  and 
other  information  pertaining  to  the  applicant’s  activities  in  connec¬ 
tion  with  the  invention  for  which  a  patent  is  sought.  Statements 
containing  various  kinds  of  information  with  respect  to  inventors 
who  are  deceased  or  incapacitated,  or  who  are  unavailable  or  un¬ 
willing  to  make  application  for  patent. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  I,  6,  and  115; 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  a.  Information  concern¬ 
ing  these  records  is  provided  outside  the  Office  only'  upon 
authorization  of  the  applicant  or  owner  of  the  application  or  when 
necessary  to  carry  out  the  provisions  of  any  act  of  Congress  or  in 
such  special  circumstances  as  may  be  determined  by  tlte  Commis¬ 
sioner,  e.g.,  secrecy  order  files  under  35  U.S.C.  181.  b.  Same  as  a.. 


except  where  application  is  referred  to  in  a  U.S.  Patent,  in  which 
case  the  record  is  open  to  public  inspection:  c.  Records  are  open  to 
public  inspection. 

All  three  subsystems  are  also  subject  to  the  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  magnetic  tape  and  disc 
for  subsystem  c. 

Retrievahility:  Subsystems  a.  and  b.  filed  by  serial  number; 
Subsystem  c.  filed  by  ^tent  Number. 

Safeguards:  Records  ate  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared,  and 
trained.  Records  on  magnetic  tape  are  located  in  premises  secured 
by  combination  and  key  kKk.  > 

Retentian  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manager(s)  and  addres:  a.  Assistant  Commissioner  for 
Patents,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231;  b.  Director,  Office  of  General  Services,  U.S.  Patent  and 
Trademark  Office,  Washington,  D.C.  20231;  c.  Director,  Office  of 
Patent  and  Trademark  Services,  U.S.  Patent  and  Trademark  Office, 
Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  Serial  Number  or  Patent  Number,  if  known,  pursuant  to 
the  inquiry  provisions  of  the  Department’s  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  inventors  or  other  persons  who 
submit  applications  for  patent  and  the  patent  attorneys  or  agents 
authorized  by  such  inventor  or  other  persons  to  represent  them. 

Systems  exempted  from  certain  provisions  of  the  act;  Pursuant  to  5 
U.S.C.  552a(k)(l).  Patent  Applications,  to  the  extent  that  they  are 
subject  to  a  secrecy  order  pursuant  to  35  U.S.C.  section  181  or  are 
otherwise  subject  to  security  classification  pursuant  to  E.O.  11652 
or  the  Atomic  Energy  Act  of  1954  are  exempted  from  the  notifica¬ 
tion.  access  and  contest  requirements  of  the  agency  procedures 
(under  5  U.S.C.  552a(cK3).  (d).  (eXl).  (eX4XG).  (H).  and  (I),  and 
(f)).  procedures.  This  exemption  is  made  to  prevent  disclosure  of 
information  which  might  be  detrimental  to  national  security  and  in 
accordance  to  agency  rules  published  in  the  Rules  Section  of  this 
Federal  Register. 

COMMFJICE/PAT-TM.8. 

System  name:  Patent  Application  5>ecrecy  Order 

Files— COMMERCE/PAT-TM-8. 

System  location:  Patent  Examining  Operation,  Group  220,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  Applicants  includ¬ 
ing  inventors,  legal  representatives  for  deceased  or  incapacitated  in¬ 
ventors.  and  other  persons  authorized  by  law  to  make  applications 
for  patent. 

Categories  of  records  in  the  system:  Identification  of  patent  appli¬ 
cation  and  applicant  including  application  serial  number,  filing  date, 
title  of  invention,  applicant’s  or  inventor’s  address  and  addresses  of 
applicant’s  duly  appointed  representatives. 

Authority  for  maintenance  of  the  system:  35  U.S.C.,  1,  6,  and  181 
through  183. 

Routine  uaes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  to  authorized 
Government  agencies  under  35  U.S.C.,  section  181  for  determina¬ 
tion  .of  the  requirement  for  a  secrecy  order,  and  notification  of  the 
applicant  or  his  duly  appointed  representative  of  such  secrecy 
or^r.  Also  see  routine  use  paragraphs  of  the  Prefatory  Statement. 

Polictes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 
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RctricvabUity:  Filed  by  serial  number  of  applicant,  cross-indexed 
to  name  of  applicant. 


SalcguanU:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessiMe  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  anid  trained,  plus  storage  in  a  locked 
vault. 


Rctentloa  and  diapMl:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit's  Records  Control  Schedule. 

Syatcoi  managcfla)  and  addrem:  Director  of  Patent  Examining 
Group  220.  U.S.  latent  and  Trademark  Office.  Washington.  D.C. 
20231. 

Nodflcntioo  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Admirnstration.  U.S.  Patent  and  Trade¬ 
mark  Office.  Washington.  D.C.  20231.  Requester  should  provide 
name  and  social  security  or  Patent  Number,  if  known,  pursuant  to 
the  inquiry  provisions  of  the  Department’s  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  accew  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Coatesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appeahng  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  applicants  or  their  representa¬ 
tives  and  authorized  representatives  of  the  Energy  Research  and 
Development  Administration,  the  Secretary  of  Defense,  and  the 
Chief  Officer  of  any  other  department  or  agency  of  the  Govern¬ 
ment  designated  by  the  President  as  a  defense  agency  of  the  United 
States. 


Systems  exenipted  from  certain  proviskius  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(kKI).  these  records,  since  they  relate  to  determinations 
pertinent  to  secrecy  orders  pursuant  to  35  U.S.C.  section  181  or  to 
security  classification  pursuant  to  E.O.  1 1652  or  the  Atomic  Energy 
Act  of  1954  are  exempted  from  the  notification  access  and  contest 
requirements  of  the  agency  procedures  (under  5  U.S.C.  552a(cX3). 
(d).  (eKD.  (eK4XG),  (H),  and  (1),  and  (0).  This  exemption  is  made 
to  prevent  disclosure  of  information  which  might  be  detrimental  to 
national  security  and  in  accordaiwe  to  agency  rules  puUished  in  the 
Rules  Section  of  this  Federal  Register. 


COMMERCE/PAT-TM-9. 

System  name:  Patent  Assignment  Records — COMMERCE/PAT-TM- 
9. 

System  locatioa:  Office  of  Patent  and  Trademark  Services,  As- 
sigiunent  Division.  U.S.  Patent  aiui  Trademark  Office.  2021  Jeffer¬ 
son  Davis  Highway,  Arlington,  Virginia  22202  and  Patent  Examin¬ 
ing  Operation.  Group  220,  U.S.  Patent  and  Trademark  Office,  same 
address.  . 

Categories  of  Individuals  covered  by  the  system:  Persons  who  have 
given  or  received  property  rights  under  an  application  for  patent  or 
a  patent  by  means  of  a  written  instrument  recorded  in  the  Patent 
and  Trademark  Office.  Deceased  or  incapacitated  inventors  and 
their  legal  representatives. 

Categories  of  records  in  the  system:  Assignments,  grants, 
mortgages,  liens,  encumbrances,  licenses,  and  other  instrxunents  af¬ 
fecting  title.  Letters  testamentary  and  other  court  certificates  and 
orders. 

Authority  tor  maintenance  of  the  system:  35  U.S.C.  I.  6,  and  261, 
and  E.O.  9424. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Sm  the  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Also,  records  are  search^  by 
all  users  for  the  purpose  of  determining  ownership  or  other  proper¬ 
ty  ri^ts  with  respect  to  patents  and  patent  appli<»tions.  Providing 
certnM  abstracts  of  title  and  copies  of  instrumenu.  On  the 
separate  Government  Register,  those  records  categorized  as 
“Public”  are  available  for  public  inspections;  thoM  records 
categorized  as  “Departmental”  are  used  by  duly,  authorized  em¬ 
ployees  of  Government  aMneies  only;  and  those  records  desimuUed 
as  “secret”  are  disclosed  only  to  persons  having  written  autmxity 
from  the  head  of  the  agency  submitting  the  record.  With  the  excep¬ 
tion  of  assignment  records  relating  to  pending  or  abandoned  patent 
appl^tions.  all  non-Govemmem  Repster  records  are  open  to 
pubbe  inspection.  Information  concerning  assignment  records  relat¬ 
ing  to  pending  or  abandoned  patent  applications  is  maintained  in 
confidence  in  accordance  with  5  U.S.C.  122  but  is  provided  outside 
the  Office  only  upon  authorization  of  the  applicants  or  owners  of 


the  applications  involved  or  when  necessary  to  carry  out  the  provi¬ 
sions  of  any  Act  of  Congress  or  in  such  special  circumstances  as 
may  be  determined  by  the  Commissioner. 

Pofkim  and  praetka  for  storing,  retrieving,  arcearing,  retaining, 
and  dlapoaing  of  records  in  the  system: 

Storage:  Paper  files,  microfilm  reels,  and  index  card  files. 

Rctricvabillty:  Filed  by  name,  application  serial  number,  patent 
number. 

Safeguards:  Building  employs  security  guards.  Records  subject  to 
confidence  requirements  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and 
trained.  Records  in  the  Secret  Portion  of  the  Government  Register 
are,  additionally,  stored  in  a  locked  vault. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit's  Records  Control  Schedule. 

System  managerts)  and  address:  Recording  Officer.  Assignraem 
Division,  U.S.  Patent  and  Trademark  Office.  Washington.  D.C. 
20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  (Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washif^on,  D.C.  20231.  Requesters  should  provide 
name,  and  Application  Serial  Number  or  Patent  Number  if  known, 
in  accordance  with  the  inquiry  provisions  of  the  Department's  rules 
which  appear  in  1 5  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Coatesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Persons  who  have  submitted  written  in¬ 
struments  to  the  Patent  and  Trademark  Office  for  recording. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kXi).  assignment  records  which  are  designated 
“Secret”  and  maintained  in  the  Government  Register  pursuant  to 
E.O.  9424  are  exempted  from  the  notification,  access,  and  contest 
requirements  of  the  agency  procedures  (under  5  U.S.C.  552a(cX3). 
(d).  (eXD.  (eX4XG).  (H).  and  (D.  and  (f)).  This  exemption  is  made 
to  prevent  disclosure  of  information  which  might  be  detrimental  to 
national  security  and  in  accordance  to  agency  rules  which  appear  in 
15  CFR  Part  4b. 

COMMERCE/PAT-TM-10. 

System  name:  Patent  Deposit  Accounts 

System— COMMERCE/PAT-TM-10. 

System  location:  Receipts  Control  Division.  Office  of  FinaiKe, 
U.S.  Patent  and  Trademaik  Office,  2021  Jefferson  Davis  Highway, 
Arlington.  Va.  22202;  and  Office  of  Computer  Services,  same  ad¬ 
dress. 

Categories  of  iadividuab  covered  by  the  system:  Registered  patent 
attorneys  and  agents  and  other  members  of  the  public  who  maintain 
.deposit  accounts  to  pay  the  cost  of  services  reiidered  by  the  Patent 
and  Trademark  Office. 

Categories  of  records  in  the  systcau  Name,  address,  account 
number,  and  financial  transactions  with  the  Office. 

Authority  for  maiiitcnancc  of  the  system:  35  U.S.C.  1 . 6,  and  41. 

Routiiie  uses  of  records  maintaiiicd  in  the  system,  incliaHag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Sutement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainlag, 
and  dhposliig  of  records  in  the  system: 

Storage;  Microfilm,  magnetic  tape. 

RetrlevaMUty:  Filed  by  name,  account  number. 

Safeguards;  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit's  Records  Control  Schedule. 

System  amnagerfs)  and  address:  Director.  Office,  of  Finance. 
U.S.  Patent  and  'Trademark  Office,  Washington,  D.C.  20231. 

NotMcatioa  procedure:  Information  may  be  obtained  from; 
Assistant  Commissioner  for  Administration.  U.S.  Patent  and  Trade¬ 
mark  CMfke.  Washington,  D.C.  20231.  Requmters  should  provide 
name  and  account  number  in  accordaiKe  with  the  inquiry  provi¬ 
sions  the  Department's  rules  which  appear  in  IS  CFR  Part  4b. 
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Record  access  procedvres:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  notification  section 
above. 

Coatestiai  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE/PAT-TM-11. 

System  name:  Patent  Examiner  Testimony 

FUes-COMMERCE/PAT-TM-ll. 

System  location:  Office  of  the  Solicitor.  U  S.  Patent  and  Trade¬ 
mark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Va.  22202. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  who  have  testified  in  person  or  through  deposi¬ 
tion  in  court  actions  in  regard  to  duties  performed  while  employed 
by  the  Patent  and  Trademark  Office,  or  who  have  been  interviewed 
to  determine  whether  such  testimony  will  be  taken. 

Categories  of  records  in  the  system:  Name,  address,  employment 
status,  education,  work  experience,  and  other  matters  which  might 
be  raised  in  the  course  of  a  deposition  or  other  testimony. 

Authority  for  maintenance  of  the  system:  33  U.S.C.  I  and  6;  3 
U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  copy. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manager(s)  and  address:  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington  D.C.  20231 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  date(s)  of  testimony  or  interview,  if  known,  in  ac¬ 
cordance  with  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  13  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  13  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  the  individual’s  co- 
workers,  and  those  authorized  by  the  individual  to  furnish  informa¬ 
tion. 

COMMERCE/PAT-TM-12. 

System  name:  Patent  Subscription  Service 

System-COMMERCE/PAT-TM-12. 

System  location:  U.S.  Patent  and  Trademark  Office,  Office  of 
Patent  and  Trademark  Services,  2021  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  Individuals  sub¬ 
scribing  to  copies  of  patents,  trademarks,  designs,  defensive  publi¬ 
cations,  and  related  publications  issued  in  certain  classes  or  sub¬ 
classes. 

Categories  of  records  in  the  system:  Name  of  subscriber.  Deposit 
Account  Number,  address,  classes  or  subclasses  subscribed  to, 
total  number  of  subclasses  subscribed  to;  and  initial  payment  per 
year.  Weekly  listings  of  patent,  trademark,  design,  defensive  publi¬ 
cation,  and  related  publication  numbers  for  each  subscription  order. 

Authority  for  maintenance  of  the  system:  33  U.S.C.  41;  3  U.S.C. 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  On  magnetic  tape  and  computer  print  out. 

Retrievability:  By  subscriber’s  name  and  account  number. 

Safeguards:  Maintained  in  areas  accessible  only  to  authorized 
personnel  in  building  protected  by  security  guards  nonbusiness 
hours. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  maaager(s)  and  address:  Director  of  Office  of  Patent  and 
Trademark  Services  U.S.  Patent  and  Trademark  Office,  Washing¬ 
ton,  D  C.  20231. 

Notificatioa  procedure:  Information  may  be  obtained  from; 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  Deposit  Account  Number  in  accordance  with  the  inquiry 
provisions  of  the  Department’s  rules  which  appear  in  13  CFR  Part 
4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Coatestiug  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  13  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE/PAT-TM-13. 

System  name:  Petitioners  for  License  to  File  for  Foreign 
Patents-COM  M  ERCE/PAT-TM- 1 3. 

System  locatiou:  Patent  Examining  Operation,  Group  220,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Va.  22202. 

Categories  of  individuals  covered  by  the  system:  Petitioners  for 
license  to  file  a  patent  application  in  any  foreign  country. 

Categories  of  records  in  the  system:  Petitioner’s  name,  address, 
and  description  of  subject  matter,  or,  where  a  corresponding  U.S. 
appUcation  has  been  filed,  identification  of  applicant  including  ap¬ 
plication  serial  number,  filing  date,  title  to  invention,  applicant's 
address  and  addresses  of  appUcant’s  duly  appointed  representa¬ 
tives. 

Authority  for  maintenance  of  the  system:  33  U.S.C.  I,  6,  and  184. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  copy. 

Retrievability:  By  number  assigned  called  P  number  and  by  serial 
number  related  to  P  number  when  additional  matter  is  submitted  in 
connection  with  a  corresponding  U.S.  application,  cross-indexed  to 
petitioner’s  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  dbposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manager(s)  and  address:  Director  of  Patent  Examining 
Group  220,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.  S.  Patent  and 
Trademark  Office,  Washington,  D.C.  20231.  Requester  should  pro¬ 
vide  name  and  serial  number  or  P  number  if  known,  in  accordance 
with  the  inquiry  provisions  of  the  Department’s  rules  which  appear 
in  13  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents'  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  13  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  or  their  duly  ap¬ 
pointed  representatives. 

COMMERCE/PAT-TM-14. 

System  name:  Users  of  Public  Search  Room  of  the  Patent  and 
Trademark  Office-COMMERCE/PAT-TM-14. 
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SyKcm  location:  Patent  and  Trademark  Office,  2021  Jefferson 
Davis  Highway.  Arlington,  Virginia  22202. 

Calcgorica  of  Individuals  covered  by  the  system:  Federal  em¬ 
ployees  other  than  employees  of  the  Patent  and  Trademark  Office; 
employees  and  other  representatives  of  commercial  firms  offering 
patent  search  services  to  the  public;  registered  agents  before  the 
Patent  and  Trademark  Office;  and  any  member  of  the  general 
public  who  uses  the  search  room. 

Categories  of  records  in  the  system:  Name;  home  address;  busi¬ 
ness  firm  or  other  organizations  with  which  affiliated,  as  ap¬ 
propriate;  user  pass  number;  registration  number,  if  a  registered 
^nt  before  the  Patent  and  Trademark  Office;  violations  of  regula¬ 
tions  governing  use  of  the  search  room;  and  the  signature  of 
recipients  of  user  passes,  indicating  that  the  recipient  has  read  the 
regulations  governing  the  use  of  the  search  room. 

Authority  tor  mainterumcc  of  the  system:  S  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catet^ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  dis¬ 
closed  to  law  enforcement  authorities,  employers  of  violators  of 
regulations  governing  use  of  the  search  rixim,  and  organizations 
with  which  recipients  of  user  passes  claim  affiliation.  Information 
such  as  home  address  or  business  affiliation,  on  individuals  who 
have  removed,  with  proper  authority,  patent  documents  from  the 
search  room  but  have  failed  to  return  such  documents,  may  be 
used  in  retrieving  such  documents.  Also,  see  general  routine  uses 
01-6,  08-10  and  012  noticed  in  the  Federal  Register.  See  Prefatory 
Statement  of  General  Routine  Uses,  September  13,  1976,  41  FR 
38953-54. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  name  and  sequentially  by  user 
pass  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  pursuant  to  Records  Control 
Schedule,  with  periodic  updating  or  posting  of  information,  when 
appropriate  and  necessary. 

System  managerfs)  and  address:  Director,  Office  of  Patent  and 
Trademark  Services,  U.S.  Patent  and  Trademark  Office.  Washing¬ 
ton.  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade- 
nuirk  Office,  Washington,  D.C.  20231.  Requesters  should  provide 
name  and  address  and  date  of  visit  to  the  search  rtx>m,  in  ac¬ 
cordance  with  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Dep:mment’s  rules  for  access,  , 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
indvidual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual;  employers;  and 
those  authorized  by  individual. 

COMMERCE/WHC-1. 

System  name:  Mailing  List  and  Correspondence 

File— COMMERCE/WHITE  HOUSE  CONFERENCE-!. 

System  location:  White  House  Conference  on  Balanced  National 
Growth  and'  Economic  Development,  U.S.  Department  of  Com¬ 
merce,  2001  S  Street.  N.W.,  Washington.  D.C.  20009 
Categories  of  individuals  covered  by  the  system:  Individuals  with 
whom  the  Conference  communicates,  including  individuals  who 
receive  Conference  literature. 

Categories  of  records  in  the  system:  Name,  home  and/or  business 
address;  home  and/or  business  telephone  number;  place  of  employ¬ 
ment  or  interest  group;  type  of  organization;  nature  of  relationship 
to  the  Conference  (participant,  consultant,  guest,  observer,  etc.); 
source  of  name;  and  subject  area(s)  of  interest. 

Authority  for  nudntenance  of  the  system:  Public  Works  and 
Economic  Development  Act  of  1976.  P.L.  94-487,  Title  II,  90  Stat. 
2339,  42  U.S.C.  3121  note. 


Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  pro¬ 
vided  Federal,  state,  loc^  or  international  agencies  in  response  to  a 
written  request  indicating  a  likelihood  that  individuals  on  the  mail¬ 
ing  list  would  benefit  by  or  be  interested  in  material  to  be  sent  by 
the  reauesting  agency.  General  routine  uses  of  the  Prefatory  State¬ 
ment  also  apply. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Paper  copy  in  file  folders,  index  cards  in  file  drawers, 
computer  tape,  mailing  labels. 

Retrievability:  By  name  alphabetically,  by  Kc^raphical  area 
(state,  city)  by  type  of  organization  with  which  affiliated  if  any.  by 
nature  of  relationship  to  the  Conference,  by  source  of  name,  and 
by  subject  area(s)  of  interest. 

Safeguards:  Records  are  located  in  locked  cabinets  or  in  secured 
rooms  or  premises  with  access  limited  to  those  whose  offical  duties 
require  access. 

Retention  and  disposal:  Permanent.  Records  are  retired  in  ac¬ 
cordance  with  applicable  Records  Control  Schedule. 

System  manager(s)  and  address:  Director,  White  House  Con¬ 
ference  on  Balanced  National  Growth  and  Economic  Development, 
U.S.  Department  of  Commerce,  2001  S  Street,  N.W.,  Washington. 
D.C.  20009. 

NotifkathHi  procedure:  Information  may  be  obtained  from:  Depu¬ 
ty  Director  for  Policy  of  the  White  House  Conference  on  Balanced 
National  Growth  and  Economic  Development.  2001  S  Street.  N.W.. 
Washington,  D  C.  20009. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  corKerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual;  those  authorized  by 
the  individual  to  furnish  information;  public  reference  sources 
(press  articles.  Who’s  Who,  etc.);  government,  private,  and  public 
interest  organizations. 


I 
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PRIVACY  ACT  ISSUANCES 


GENERAL  SERVICES  ADMINISTRATION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Pursuant  to  the  provisions  of  the  Privacy  Act  of  1974,  Public 
Law  93-579,  5  U.S.C.  S52a,  section  e<4),  the  General  Services  Ad¬ 
ministration  (GSA)  hereby  publishes  an  annual  notice  of  the 
systems  of  records  currently  being  maintained. 

This  notice  of  the  current  GSA  systems  of  records  incorporates 
the  1976  annual  publication  of  the  description  of  the  systems  of 
records,  41  FR  38088  through  38145,  with  subsequent  revisions 
pubUsbed  in  41  FR  40695,  41  FR  44756,  41  FR  50722,  42  FR  14171 
and  14172,  42  FR  15466  and  15467,  42  FR  18659,  42  FR  22203,  42 
FR  29561,  and  42  FR  31494  and  31495. 

In  addition,  this  notice  includes  the  following  substantive  changes 
to  the  GSA  systems  of  records  which  have  not  previously  been 
published: 

1.  The  following  systems  of  records  are  deleted  as  it  has  been 
determined  that  the  systems  either  do  not  contain  personal  informa¬ 
tion  subject  to  the  provisions  of  the  Privacy  Act  or  that  any  per¬ 
sonal  information  in  the  systems  is  not  retrieved  by  a  personal 
identifier: 

a.  Computer  Access  Code  Assignments  GSA/FPA-1  (23-00-0056). 

b.  Project  Management  Information  System  GSA/FPA-9  (23-()0- 
0064). 

c.  Property  Inventory  System  GSA/FPA-IO  (23-00-0065). 

d.  Space  Management  and  Employee  Information  Automated 
System  GSA/PBS-2  (23-00-0074). 

e.  Vehicle  and  Motor  Pool  Services  and  Operations  System 
GSA/FSS-7  (23-004)089). 

f.  Personal  Property  Disposal  Work  Measurement  System 
GSA/FSS-10  (23-00-0092). 

g.  Foreign  Gift  Records  GSA/FSS-15  (23-00-0098). 

2.  The  system  of  records  “Investigations  and  Personnel  Security 
Case  Files  GSAyOAD-24  (23-00-0024)“  is  revised.  The  system 
number  is  changed  to  “GSA/ADM-24  (23-00-0024)“  to  reflect  an 
organizational  change.  The  categories  of  individuals  and  records  are 
revised  to  cover  the  complete  civil,  criminal,  and  administrative  ac¬ 
tions  now  being  performed  by  the  Office  of  Investigations.  These 
actions  were  previously  performed  by  the  Federal  ^otective  Ser¬ 
vice  and  were  included  as  part  of  the  system  of  records  “Incident 
Reporting  System  GSA/PBS-3  (23-00-0075).“ 

The  system  of  records  “GSA/PBS-3  (23-00-0075)“  is  revised  to 
change  ^e  category  of  records  from  “complete  criminal  investiga¬ 
tion  reports"  to  “preliminary  reports  of  criminal  investigations." 

3.  The  systems  of  records  “Roster  of  GSA  Officials  GSA/OAD- 
27  (23-00-0028)"  and  “Essential  Residence  Telephone  Service 
GSA/OAD-28  (23-00-0029)"  are  consolidated  into  one  system  now 
designated  as  “Emergency  Notification  Rosters  and  Files 
GSA/OAD-27  (23-00-0028).“ 

4.  The  system  of  records  “Official  Employee  Records  GSA/FPA- 
7  (23-00-(X)62)"  is  deleted  as  the  records  in  the  system  are  covered 
by  the  Civil  Service  Commission’s  system  of  records  notice 
“CSC/GOVT-3.” 

5.  The  system  of  records  “Personnel  Roster  GSA/FPA-8  (23-00- 
0063)“  is  deleted  as  the  system  has  been  consolidated  with  the 
system  of  records  “Office-level  Employee  Records  GSA/FPA-6 
(23-00-0061).” 

Dated  at  Washington,  D.C.  on  July  18,  1977. 

Paul  S.  Carter, 

Acting  Director  of  Administration. 


GSA/OAD-1  (23-00-0001)  Standards  of  Conduct  i'iles 
jSA/OAD-2  (23-00-0002)  Employee  Appraisal  Files 
GSA/OAD-3  (23-00-0003)  Fund  Raising  Campaigns  Files 
GSA/OAD-4  (23-00-0004)  Employee  Drug  Abuse/Alcoholism 
Files 

GSA/OAD-5  (23-00-0005)  Incentive  Awards  Files 
GSA/OAD-6  (23-00-0006)  Occupational  Health  and  Injury  Files 
GSA/OAD-7  (23-00-0007)  Labor-Management  Relations  Files 
GSA/OAD-8  (23-00-0008)  Disciplinary  Action  and  Appeal  and 
Grievance  Files 

GSA/OAD-9  (23-00-0009)  Employee  Benefits  Files 
GSA/OAD-10  (23-(X)-0010)  Staffing  Activities  Records 
GSA/OAD-1 1  (23-00-0011)  Career  and  Executive  Development 
Records 


GSA/OAD-12  (23-00-0012)  Executive  Assignment,  Promotion, 
and  Retirement 

GSA/OAD-1 3  (23-00-0013)  Trainee  Program  Records 
GSA/OAD-14  (23-00-0014)  Record  of  Formal  Training 
GSA/OAD-1 5  (23-00-0015)  Personnel  Office  General  Staffing  In¬ 
formation 

GSA/OAD-1 7  (23-00-0017)  Compensation  and  Classification 
Records 

GSA/OAD-1 8  (23-00-0018)  Processing  and  Records  Files 
GSA/OAD-19  (23-004WI9)  Office  Personnel  FUes 
GSA/OAD-20  (23-00-0020)  Test  Material 
GSA/OAD-22  (23-00-0022)  Listing  of  Physicians 
GSA/OAD-23  (23-00-0023)  Staffing  Reporting  System 
GSA/ADM-24  (23-00-0024)  Investigation  and  Personnel  Security 
Case  Files 

GSA/OAD-25  (23-00-0026)  Credentials,  Passes,  and  Licenses 
GSA/OAD-26  (23-00-0027)  Motor  Vehicle  Operator  Applications 
GSA/OAD-27  (23-00-0028)  Emergency  Notification  Rosters  and 
Files 

GSA/OAD-29  (23-00-0032)  Disbursement  and  Accounts  Payable 
Files 

GSA/OAD-30  (23-00-0033)  Accounts  Receivable  Claims  Files 
GSA/OAD-3 1  (23-00-0034)  Travel  System 
GSA/OAD-32  (23-00-0035)  Manpower  and  Payroll  Statistics 
System  (MAPS) 

GSA/OAD-33  (23-00-0036)  Payroll,  Time,  and  Attendance  Re¬ 
porting  System 

GSA/OAD-34  (23-00-0100)  Employee  Credit  Reports 
GSA/OAD-35  (23-00-0038)  Discrimination  Complaint  File 
GSA/OAD-36  (23-00-0103)  Defunct  Agency  Records 
GSA/(X}C-2  (23-00-0040)  Attorney  Placement 
GSA/(X}C-4  (23-00-0042)  General  Uw  FUes 
GSA/(X}C-5  (23-00-0043)  General  Personnel  FUes 
GSA/(X}C-6  (23-00-0044)  Potential  Employee  Referrals 
GSA/NARS-I  (23-00-0046)  Researcher  Application  FUes 
GSA/NARS-2  (23-00-0047)  Reference  Request  FUes 
GSA/NARS-3  (23-00-0048)  Donors  of  Historical  Materials  FUes 
GSA/NARS-4  (23-00-0049)  National  Archives  Advisory  CouncU 
FUes 

GSA/NARS-5  (23-00-0050)  Conference  and  Related  Activities 
FUes 

GSA/NARS-6  (23-00-0051)  Mailing  List  FUes 
GSA/NARS-7  (23-00-0052)  Review  of  Classified  Docu¬ 
ment/Request  FUes 

GSA/NARS-8  (23-00-0053)  Classified  Records  Access  Authoriza¬ 
tion  FUes 

GSA/NARS-9  (23-004)054)  Authors  FUes 
GSA/NARS-10  (23-00-0055)  Employee  Related  FUes 
GSA/FPA-2  (23-00-0057)  Distribution  Lists 
GSA/FPA-3  (23-00-0058)  Emergency  Assignment  System 
GSA/FPA-4  (23-00-0059)  Employee  Directories 
GSA/FPA-5  (23-00-0060)  National  Defense  Executive  Reserve 
System  • 

GSA/FPA-6  (23-00-0061)  Office-Level  Employee  Records 
GSA/FPA-1 1  (23-00-0066)  Resource  Interruption  Monitoring 
System 

GSA/FPA-1 2  (23-00-0067)  Security  Management  System 
GSA/FPA-13  (23-00-0101)  Interagency  Directories 
GSA/REGADM-2  (23-00-0069)  Employee  Related  FUes 
GSA/REGADM-3  (23-00-0070)  Biographical  Sketches 
GSA/REGADM-4  (23-00-0071)  Official  Correspondence  FUes 
GSA/REGADM-6  (23-00-0102)  CouncU  of  Governments  Carpool 
System 

GSA/PBS-1  (23-00-0073)  Employee  Related  FUes 
GSA/PBS-3  (23-00-0075)  Incident  Reporting  System 
GSA/ADTS-1  (23-00-0076)  Classified  Control  FUes 
GSA/ADTS-2  (23-00-0077)  Congressional  FUes 
GSA/ADTS-3  (23-00-0078)  Discretionary  Supervisor  FUes 
GSA/ADTS-4  (23-00-0079)  Emergency  Notification  FUes 
GSA/ADTS-5  (23-00-0080)  Financial  Management  FUes 
GSA/ADTS-6  (23-00-0081)  Personnel  Administrative  FUes 
GSA/ADTS-7  (23-00-0082)  Workload  Measurement  FUes 
GSA/ADTS-8  (23-00-0096)  Special  Purpose  Telephone  Contact 
Listings 

GSA/FSS-2  (23-00-0084)  Word  Measurement,  Performance  and 
Analysis 

GSA/FSS-3  (23-00-0085)  Project  Control,  Assignment,  and  Re¬ 
porting 

GSA/FSS-4  (23-00-0086)  Hazardous  Materials  Exposure  History 
System 
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GSA/FSS-5  (23-00-0087)  Supply  Distribution  Work  Measurement 
System 

GSA/FSS-B  (23-00-0090)  Employee  Related  Files 

GSA/FSS-9  (23-00-0091)  Cataloging  Action  Master  File- Work 
Measurement 

GSA/FSS-ll  (23-00-0093)  Work  Record  Systems 

GSA/FSS-12  (23-00-0094)  Accountability  and  Property  Inventory 

GSA/FSS-H  (23-00-0099)  Key  Personnel  Directory  and  Key  Con¬ 
tact  Card 

GSA/OAD  1  (23-00-0001) 

Syalcm  aaaM:  Standards  of  Conduct  Files  GSA/OAD 

Syatem  localloa:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  in  the  Appendix  for  the  Office  of  Per¬ 
sonnel  following  the  notice,  GSA/OAD  22,  the  Central  Office,  Of¬ 
fice  of  Personnel  at  18th  &  F  Sts.,  NW,  Washington,  DC  20405, 
and  the  offices  of  supervisors  and  management  officials  who  have 
a  need  for  infonnation  relating  to  an  employee’s  outside  employ¬ 
ment. 

Categories  of  indhrldnals  covered  by  the  system:  All  employees 
who  have  requested  pennission  to  engage  in  outside  employment, 
received  a  copy  of  the  standards  of  conduct,  or  have  been  the  ob¬ 
ject  of  debt  complaints. 

Categories  of  records  in  the  system: 

1.  Application  to  engage  in  outside  employment,  business  or 
professional  activities  (GSA  Form  1974). 

2.  Standards  of  Conduct. 

3.  Acknowledgement  of  receipt  of  GSA  Standards  of  Conduct 
(GSA  Form  2160). 

4.  Debt  complaint  files. 

These  records  are  maintained  for  the  purpose  of  identifying  em¬ 
ployees  who  have  received  a  copy  of  the  standards  of  conduct,  per¬ 
mission  to  engage  in  outside  employment,  or  who  have  been  the 
subject  of  debt  complaints. 

Anthority  for  maintenance  of  the  ayatem:  The  records  within  this 
system  are  authorized  by  Executive  Order  li222. 

Routine  aaea  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.  S.  C.  SS2a  (aXT)  and  provided  for 
in  3  U.S.C.  552a  (bK3),  are  described  in  the  appendix  following  the 
GSA  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  Filed  alphabetically  at  each  location  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managcr(s)  and  addrem:  The  Director  of  Personnel  at  18th 
A  F  Sts.,  NW,  Washington,  DC  20405. 

Notification  procedure:  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  are  a  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/  OAD  22  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
listed  in  the  appendix. 

Record  aceem  procednree:  Requests  from  current  employees  to 
g»in  access  to  intimation  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropriate  ad¬ 
dress  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/  OAD  22,  or  to  the  Director  of  Personnel  at  the  ad¬ 
dress  noted  above,  whichever  applicable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  appropriate  personnel  officer  at  the  address  listed  in  the  appen¬ 
dix.  For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  105-64. 


Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  Employees  requesting  pennission  to  en¬ 
gage  in  outside  employment;  firms  and/or  collection  agencies  filing 
debt  complaints:  supervisors  and  management  officials. 

GSA/OAD  2  (23-00-0002) 

System  name:  Employee  Appraisal  Files.  GSA/OAD 

System  locatioa:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  in  the  Appendix  for  the  Office  of  Per¬ 
sonnel  following  the  notice,  GSA/OAD  22,  and  the  Central  Office, 
Office  of  Personnel  at  18th  A  F  Sts.,  NW.,  Washington,  DC  20405. 

Categories  of  individuals  covered  by  the  system:  All  GSA  em¬ 
ployees. 

Categories  of  records  la  the  system: 

1.  Performance  ratings  (including  GSA  Form  2892,  Employee 
Performance  Rating  and  Assessment  Relevant  to  Promotion  Poten¬ 
tial. 

2.  Records  of  performance  discussions. 

3.  Records  of  performance. 

4.  Documentation  for  ratings. 

5.  Recommendations  for  performance  awards. 

The  above  records  are  maintained  for  the  purpose  of  carrying 
out  employee  appraisal  responsibilities. 

Authority  for  maintenance  of  the  system:  5U.S.C.  4301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Performance  ratings  may 
be  made  available  to  prospective  employers  within  or  outside  the 
agency  in  connection  with  a  job  application.  Other  routine  uses  are 
as  described  in  the  Appendix  following  the  GSA  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Paper  records  in  file  drawers  or  cabinets. 

Retrievability:  Filed  alphabetically  at  each  location  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managers)  and  addrem:  Director  of  Personnel  at  18th  &  F 
Sts.,  NW,  Washington,  DC  20405 

Nodflcatlon  procedure:  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
listed  in  the  Appendix. 

Record  access  procedures:  Requests  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropriate  ad¬ 
dress  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22  or  to  the  Director  of  Personnel  at  the  ad¬ 
dress  noted  above,  whichever  applicable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  appropriate  personnel  officer  at  the  address  listed  in  the  Appen¬ 
dix.  For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  Employee  supervisors. 

GSA/OAD  3  (23-00-0003) 

System  name:  Fund  Raising  Campaigns  Files  GSA/OAD 
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Syilm  locatfoa:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  in  the  Appendix  for  the  Office  of  Per¬ 
sonnel  following  the  notice  GSA/OAO  22,  and  all  campaign  offi¬ 
cials'  offices  in  aD  Regional  and  Central  Office  Services  and  Staff 
Offices. 

Catagorfas  of  MhrMula  covered  by  the  system:  GSA  employees 
who  have  made  voluntary  contributions  to  the  Combined  Federal 
Campaign  and  other  fund  raising  campaigns. 

Categorfaa  of  records  in  the  system: 

1.  Combined  Federal  Campaign  reports. 

2.  United  Givers  Fund  reports. 

3.  Other  one-time  campaign  records. 

These  records  are  maintained  in  order  to  record  those  employees 
who  have  contributed  to  campaigns  and  to  prepare  necessary  cam¬ 
paign  statistics. 

Aathorfty  for  asafaiteBaacc  of  the  system:  Executive  Order  10927. 

Routtec  uses  of  records  maintatned  te  the  system,  iaclodlag  catego- 
rtes  of  users  and  the  purposes  of  such  uses:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  SS2a(a)  (7)  and  provided  for 
in  S  U.S.C.  5S2a(bK3),  are  described  in  the  Appendix  following  the 
GSA  notices. 

PoUdes  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  <**T*‘***M  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  Ffled  alphabetically  at  each  location  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Retention  and  dlspooal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  maaagerls)  and  addrem:  The  Director  of  Personnel  at  18th 
and  F  Streets,  NW,  Washington,  DC  20405. 

Notification  procedure:  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  are  a  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  listed  m  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22,  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  information  from  the  personnel  offken  at  the  addresses 
listed  in  the  appendix. 

Record  access  procedures:  Requests  from  current  employees  to 
gain  access  to  intormation  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropriate  ad¬ 
dress  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22,  or  to  the  Director  of  Personnel  at  the  ad¬ 
dress  noted  above,  whichever  applicable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertainmg  to  them  to 
the  appropriate  personnel  officer  at  the  address  listed  in  the  appen¬ 
dix.  For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  105-64. 

'  Contestiag  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  Campaign  officials  preparing  fund  rais¬ 
ing  campaign  records  and  statistics,  based  on  voluntary  contribu¬ 
tions  and  pledges  of  employees. 

GSA/OAD  4  (23-00-0004) 

System  nanw:  Employee  Drug  Abuse/Alcoholism  Files  GSA/OAD 

System  locatioD:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  in  the  Appendix  for  the  Office  of  Per¬ 
sonnel  following  the  notice  GSA/OAD  22,  the  Central  Office,  Of¬ 
fice  of  Personnel  at  18th  &  F  Sts.,  NW,  Washington,  DC  20405.  in 
the  offices  of  designated  counselors,  and  in  the  offices  of  super¬ 
visors  who  have  had  employees  suspected  or  known  to  have  drug 
abuse  problems  (including  alcoholism). 

Categories  of  ladhriduaU  covered  by  the  system:  GSA  employees 
who  have  been  suspected  or  known  to  have  drug  abuse  problems. 

Categories  of  records  in  the  system: 

1.  Records  of  referrals  for  counseling 


2.  Records  of  counseling 

3.  Records  of  referrals  for  rehabilitative  assistance 

The  above  records  are  maintained  for  the  purpose  of: 

(1)  documenting  that  supervisors  have  properly  dealt  with  em¬ 
ployees  whose  work  is  affected  by  drug  abuse 

(2)  aiding  counselors  in  their  efforts  to  assist  employees 

(3)  providing  a  basis  for  meeting  report  requirements  to  the  Civil 
Service  Commission 

Authority  for  luatutenaucc  of  the  system: 

1.  PL  92-555 

2.  5  use  7901 

Routiiic  uses  of  records  maiataiued  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  552a  (aK7)  and  provided  for 
in  5  U.S.C.  552a  (bX3),  are  described  in  the  appendix  following  the 
GSA  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoalng  of  records  in  the  system: 

Storage:  Paper  records  in  file  drawers  or  cabinets. 

Retrievability:  Filed  alphabetically  at  each  location  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2) 

System  manageits)  and  addrem:  The  Director  of  Personnel  at  18th 
A  F  SU.,  NW,  Washington,  DC  20405. 

Nodfleation  procedure:  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  are  a  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAO  22,  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
listed  in  the  Appendix. 

Record  aceem  procedures:  Requests  from  current  employees  to 
gain  access  to  iniormation  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropriate  ad¬ 
dress  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  GSA/OAD  notices,  or  to  the  Director  of  Personnel  at  the  ad¬ 
dress  noted  above,  whichever  applicable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertainmg  to  them  to 
the  appropriate  personnel  officer  at  the  address  listed  in  the  Appen¬ 
dix.  For  identification  requirements  refer  to  the  agency  regulations 
outlined  in  41  CFR  105-M 

Contestiiig  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  Supervisors,  counselors,  personnel  spe¬ 
cialists,  and  the  employees  themselves. 

GSA/OAD  5  (23-00-0005) 

System  name:  Incentive  Awards  Files  GSA/OAD 

System  locatioa:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  in  the  Appendix  for  the  Office  of  Per¬ 
sonnel  following  the  notice  GSA/OAD  22,  the  Central  Office,  Of¬ 
fice  of  Personnel,  18th  &  F  Sts.,  NW,  Washii^ton,  DC  20405,  and 
the  offices  of  all  supervisors  initiating,  reviewing,  and  recommend¬ 
ing  incentive  awards 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  received  recognition  for  suggestions,  job  performance,  and 
other  significant  accomplishments. 

Categories  of  records  in  the  system: 

1.  Suggestion  Award  Certificate  (GSA  Form  1514) 

2.  Letters  of  commendation,  citation,  and  awards. 
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These  records  and  related  supporting  material  are  maintained  for 
the  purpose  of  identifyint  and  recording  those  employees  who  have 
received  recognition  for  suggestions  and  job  performance. 

Authority  for  muhtcuaucs  of  tbs  system:  3  U.S'.C.  Chapter  45. 

Bonths  nats  of  records  maintahasd  fas  the  system,  hKbaihm  categs 
rics  of  users  and  the  purposes  of  such  uses:  The  Roatme  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  522a  (aXT)  and  provided  for 
in  5  U.S.C.  552a  (bX3).  are  described  in  the  appendix  foDowing  the 
GSA  notices. 

Poildm  aad  practices  lor  stortag,  retrlevlag,  aeeeariag,  retaiuhag, 
aai  diapoahg  at  rocards  hi  the  lystsm: 

Stsrags;  Paper  records  m  file  cabineu. 

Betriiiahimy:  Fled  alphabetically  at  each  location  by  name. 

gulsguardi:  When  not  in  use  by  an  mthorized  perm,  these 
records  arc  stored  in  lockable  mrial  Qe  cabinets  or  in  secured 
rooms. 

Betaatlan  aad  dtesnai:  Disposhion  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Mainleaaace  and  Disposition 
System  (GAD  P  1S20.2). 

^atam  managcifs)  aad  addrsm;  The  Director  of  Personnel.  Itth 
A  F  SU..  NW,  Vashmgton.  DC  20405. 

NetMcatloa  procedure!  Current  employees  may  obtain  iaforma- 
tion  about  whether  they  are  a  part  of  this  ^stem  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  listed  in  the  Appendix  for  the  Office  of  Persomiel  following 
the  notice  GSA/  OAD  22.  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
listed  in  the  Appendix. 

Record  accem  procedures:  Requests  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  dirMted  to 
their  supervisor  or  to  their  personnd  officer  at  the  appropriate  ad¬ 
dress  listed  in  the  Appendix  for  the  Office  of  Person^  following 
the  notice  OSA/OAD  22.  or  to  the  Director  of  Personnel  at  the  ad¬ 
dress  noted  above,  whichever  applicable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  wpropriate  perMnnel  officer  at  the  address  listed  in  the  Appen¬ 
dix.  For  identtfication  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  10}-64. 

CenSrsHug  record  procsduies:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-^,  publish^  in  the  Federal  Re- 
gbter. 

Record  source  categories!  Supervisors,  management  officials,  offi¬ 
cials  with  other  agencies,  and  members  of  the  public. 

GSA/OAD  6  (23-00-0006) 

System  name:  Occupational  Health  and  Injury  Files  GSA/OAD 

System  location:  llie  system  is  located  in  the  personnel  offices  of 
GSA  at  the  locations  listed  in  the  Appendix  for  the  Office  of  Per¬ 
sonnel  following  the  notice  OSA/OAD  22,  the  Central  Office,  Of¬ 
fice  of  Personnel  at  18th  A  F  Sts.  NW,  Washington,  DC  20405,  and 
the  offices  of  all  supervisors  who  have  had  emptoyees  injured  on 
the  job  or  other  occupational  health  problems  with  employees  su¬ 
pervised. 

Catigorhi  of  Individaals  covered  by  the  system:  GSA  employees 
who  have  sustained  injuries  or  other  occupational  health  problems. 

Categories  ol  rscords  in  the  system: 

1.  Accident  reports  (inchidiag  CA-1  A  2:  Federal  Employees 
Notice  of  Injury  or  Occupational  Disease) 

2.  Claims  for  compensation  for  injury  or  occupational  disease 
(CA4) 

3.  Claims  for  continuance  of  compensation  on  account  of  disa¬ 
bility  (CA  8) 

4.  Lists  of  employees  receiving  medical  services 

5.  Health  records 

The  above  records  are  maintained  for  the  purpose  of  identifying 
and  recording  those  employees  who  have  sustain^  injuries  or  odier 
occupational  health  proolems. 

Authority  lor  malutouaurr  ol  the  system:  5  U.S.C.  Chap.  81,  and  5 
U.S.C.  7133  and  5  U.S.C.  7901. 


Routhsc  usas  of  records  malntsiued  iu  the  system,  iucludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Certam  records  may  at 
times  be  released  to  the  Department  of  Labor  for  their  records. 
Other  routine  uses  are  as  described  in  the  Appendix  following  the 
GSA  notices. 

PeHcks  and  pructfces  for  stoitag,  retrieving,  aeeearing,  retaining, 
and  diopooing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  Filed  alphabetically  at  each  location  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  perm,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

RriinHin  and  dian^:  Dispositioo  of  records  shal  be  in  ac¬ 
cordance  with  the  HB.  GSA  Records  hiaintenaocc  and  Disposition 
System  (OAD  P  1820.2). 

System  manunarls)  and  address:  The  Director  of  PersonncL  ISth 
A  F  Su.  NW.  Washington.  DC  20405. 

Netmcatloa  proesdnru:  Ciarcal  employees  may  obtain  iaforraa- 
tion  about  whether  they  arc  a  part  of  thin  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  listed  in  the  Appendix  for  the  Office  of  Personnel  foflowiag 
the  notice  GSA/  OAD  22,  or  from  the  Director  of  Personnd  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  information  from  the  personnd  officers  at  tlw  addresses 
listed  in  the  Appendix. 

Record  access  proemhnes:  Reqimts  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  directed  to 
their  superviMr  or  to  their  persoond  officer  at  the  appropriate  ad¬ 
dress  listed  in  the  Appendix  for  the  Office  of  Personnd  foDowing 
the  notice  GSA/  OAD  22,  or  to  the  Director  of  Persoond  at  the  ad¬ 
dress  noted  above,  whichever  applicable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  approfiriate  perMonel  officer  at  the  address  listed  in  the  Appen¬ 
dix.  For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  105^. 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  m  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  information  in  this  system  of 
records  is  provided  by  the  individuals  to  whom  the  records  pertain, 
or  by  the  personnel  specialists  who  prepare  various  rec^s  or 
claims. 

GSA/OAD  7  (23-<HM)007) 

System  name:  Labor-Management  Relations  Files  GSA/OAD 

System  location:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  locations  listed  in  the  Appendix  for  the  Office  of  Per¬ 
sonnel  foDowing  the  notice  GSA/OAD  22,  the  Central  Office,  Of¬ 
fice  of  Personnel  at  18th  A  F  Sts.,  NW,  Washington  DC  20405,  and 
various  service  and  staff  offices  througi^t  GSA. 

Categories  of  individiials  covered  by  the  system:  GSA  employees 
who  are  union  officials  or  arc  in  an  exclusively  recognized  unit. 
Also  GSA  employees  who  have  filed  grievances  under  the 
negotiated  grievance  fuocedure. 

Categorim  of  records  in  the  system: 

1 .  Union  dues  withholding  request  or  revocation. 

2.  List  of  employees  who  are  elected  or  appointed  union  officers 
or  officials. 

3.  Arbitration  awards  based  on  employee  or  union  grievance. 

4.  Recognition  petitions  submitted  to  the  Assistant  Secretary  of 
Labor  for  Labor-Management  Relations. 

The  above  records  are  mamtained  in  ordo-  to  identify  and  record 
those  employ^  who  are  included  in  exclusively  recognized  units, 
under  dues  withholdiag,  elected  or  appomted  as  union  otGcm,  and 
whose  grievances  have  been  resolved  by  arbitration  awards. 

Authority  Isr  muhtisnsnrr  of  the  system:  Executive  Order  11491, 
as  amended. 

Rootiae  uses  of  rteerds  matntuhwid  In  the  system,  incliBding  categn- 
rks  of  users  aad  the  pnrpaam  el  such  uaes:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  552a(a)(7)  aad  provided  for  ia 
5  U.S.C.  552a(b)(3),  are  described  in  the  Appendix  foDowing  the 
GSA  notices. 
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Mkfci  aad  practkw  Iw  flMlBg,  rttrkrlag,  acccaiBg,  rctaiaiBC, 
Mi  ilV«^  racMii  te  Ike  wfittm: 

Stangc:  Paper  records  and  machtoe  listints  in  file  cabinets. 

BctrievabOky:  Filed  alphabetically  at  locations  by  name. 

Siinn*'^**  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

IdealtM  aai  dispeaal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

Syatm  maMfsifs)  and  addiem;  The  Director  of  Personnel  at  18th 
A  F  SU.,  NW/Washington.  DC  20405 

NsrtBcniiM  practinw;  Current  employees  may  obtain  iaforma- 
bon  about  whether  they  are  a  part  of  thn  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  luted  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  apfdicable.  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
listed  in  the  Appendix. 

Record  acccm  nrocednrca;  Requests  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  dirKted  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropriate  ad¬ 
dress  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22.  or  to  the  Director  of  Personnel  at  the  ad¬ 
dress  noted  above,  whictever  appbcable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  appropriate  personnel  officer  at  the  address  listed  in  the  Appen¬ 
dix.  For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  105-64. 

Coadesting  record  procednrea:  GSA  rules  for  itccess  to  records 
and  for  contesting  the  contents  and  appeal  initial  determiiution  are 
promulgated  in  41  CFR  105-64  puUisb^  in  the  Federal  Register. 

Record  soorcc  categories:  Officials  preparing  files  and  records 
submitted  by  employees. 

.  GSA/OAD  8  (2340.0008) 

System  aam:  Disciplinary  Action  and  Appeal  and  Grievance  Files 

GSA/OAD 

System  locMioa:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  in  the  Appendix  for  the  Office  of  Per- 
soimel  following  the  notice  GSA/OAD  22,  the  Central  Office.  Of¬ 
fice  of  Personnd  at  I8th  &  F  Sts.  NW,  Washington,  DC  20405,  and 
the  Offices  of  supervisors  and  management  officials. 

Categories  of  ladhrldnab  covered  by  the  system:  GSA  employees 
who  may  be  or  who  have  been  subjects  of  disciplinary  action  and 
employees  who  have  filed  appeals  or  grievances. 

Categorfes  of  records  In  the  system: 

1.  Appeals  and  grievance  register. 

2.  Index  file  of  grievance  and  appeal  examiners. 

3.  Warning  letters  and  official  reprimand  files. 

4.  Grievance  files.  (Agency  and  Negotiated) 

5.  Adverse  action  decision  letters. 

6.  Discq>linary  action  files. 

7.  Appeals  hearing  transcripts. 

8.  Background  information  in  support  of  disciplinary  and  ad¬ 
verse  actions. 

The  above  records  are  maintained  to  identify,  record  and  docu¬ 
ment  those  employees  who  have  become  the  subject  of  potential  or 
real  disciplinary  actions  and  those  who  have  filed  grievances  and 
appeals. 

Aathorlty  lor  maintrnanrr  af  the  system:  E.O.  10987,  E.O.  11491, 
E.O.  11787,  and  5  U.S.C.  Chap.  77. 

■•■tiBe  asm  af  records  mahitahwd  In  the  system,  InclndiBg  catego- 
ifcs  «f  nsers  nnd  the  pnrpsnci  of  sneh  nses:  The  Routine  Uses  of 
these  Recends,  as  defi^  in  5  U.S.C.  552a(aX7)  and  provided  for  in 
5  U.S.C.  552a(bK3).  are  described  in  the  Appendix  following  the 
GSA  notices. 


Pollcks  and  practices  lor  storing,  retrleviBg,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  cabinets. 

RetrlevablUty:  Filed  alphabetically  by  name. 

Safegnards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Retentioo  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  msnager(s)  and  addrem:  The  Director  of  Personnel  at  18th 
A  F  SU.  NW.  Washington.  DC  20405 

NatMhntlun  procednre:  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  arc  a  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22,  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  information  from  the  personnel  officers  at  the  addresses 
listed  in  the  Appendix. 

Record  aceem  proccdnrm:  Requests  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  directed  to 
their  superviMr  m  to  their  persoimel  officer  at  the  appropriate  ad¬ 
dress  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/  OAD  22.  or  to  the  Director  of  Personnel  at  the  ad¬ 
dress  noted  above,  whichever  applicable.  Former  employees  should 
direct  requests  to  gain  access  to  information  pertaining  to  them  to 
the  appropriate  personnel  officer  at  the  address  listed  in  the  Appen¬ 
dix.  For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  105^. 

Crmtfslhig  record  procednrea:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64  published  in  the  Federal  Re^ 
gister. 

Record  sonrcc  categories:  Employees  who  file  appeals  or 
grievances  attd  management  officials  who  prepare  documents 
required  in  these  files. 

GSA/OAD  9  (23-004009) 

Systcni  name:  Employee  Benefits  Files  GSA/OAD 

System  locatloa:  The  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  in  the  Appendix  for  the  Office  of  Per¬ 
sonnel  following  the  notice  GSA/OAD  22,  the  Central  Office.  Of¬ 
fice  of  Personnel  at  18th  A  F  Sts.  N.W.  Washington,  DC  20405, 
and  the  offices  of  supervisors  and  management  officials  promoting 
blood  dotution  and  savings  bonds  programs  and  soliciting  em¬ 
ployees  to  attend  White  House  ceremonies. 

Categories  of  ladividaals  covered  b^  the  system:  All  employees  en¬ 
rolled  in  authorized  health  and  life  insurance  plans;  receiving 
severance  pay;  contributing  blood;  authorizing  withholding  for 
savings  bonds;  attending  White  House  ceremonies;  and  deceased 
employees  with  survivors  entitled  to  death  benefits. 

Categories  of  records  la  the  system: 

1.  Life  and  health  insurance  files. 

2.  Severance  pay  files. 

3.  Savings  bonds  lists. 

4.  Blood  requests. 

5.  White  House  ceremonies  files. 

6.  Death  case  fQes. 

The  above  records  are  maintained  for  the  purpose  of  identifyi^ 
and  recording  those  employees  who  have  enroll^  in  authorized  in¬ 
surance  plans,  received  severance  pay,  authorized  withholding  for 
savings  bonds,  made  blood  donations,  attended  White  House 
ceremonies,  and/or  passed  away  leaving  survivors  entitled  to  death 
benefits. 

Aathorlty  lor  maiateatuicc  of  the  system:  5  U.S.C.  Chap  81,  5 

U.S.C.  7153,  7901 

Roodac  BSCS  of  records  mahitalafd  M  the  system,  hKladlng  catego¬ 
ries  of  Bsers  and  the  parpoam  of  sadi  ases:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  552a  (aX7)  and  provided  for 
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in  3  U.S.C.  3S2a  (bK3).  ire  detcribed  in  the  appendix  following  the 
GSA  ooticca. 

PoUdas  and  practkaa  far  flaring,  rctrkidng,  accaadng,  rctakaing, 
and  dfapoafaig  of  racarda  h  tha  ayalain: 

Ston^:  Paper  recorda  in  filea. 

Rctricvablllly:  Filed  alphabeticaOy  at  each  location  by  name. 

Saicgnarda:  When  not  in  uae  by  an  authorized  peiaon,  thcae 
recorda  are  atorcd  in  lockable  metal  file  cabineta  or  in  aecured 
rooma. 

EatanHon  and  dbpoaal:  Diapoaitioo  of  recorda  ahaU  be  in  ac> 
cordance  with  the  HB,  GSA  Recorda  Maintenance  and  Diapoaitioa 
Syatem  (OAD  P  1820.  2) 

Syelam  managarta)  and  addrraa;  The  Director  of  Peraonnel  at  18th 
A  F  SU.  NW..  Waahington,  DC  20403. 

NotfHcattaa  procadnre:  Current  employeea  may  obtain  informa¬ 
tion  about  whether  they  are  a  part  of  thia  ayatcm  of  recorda  from 
their  auperviaor  or  from  their  peraonnel  oUkct  at  the  appropriate 
addieaa  lifted  in  the  Appendix  for  the  Office  of  Peraonnel  following 
the  notice  GSAyOAD  22,  or  from  the  Dvector  of  Peraonnel  at  the 
addreaa  noted  ^>ove,  whichever  applicable.  Former  employeea  may 
obtain  informatioo  from  the  peraonnel  officera  at  the  addreaaea 
lifted  in  the  appendix. 

Rceard  acecaa  procadarca:  Requeata  from  current  employeea  to 
gain  acceaa  to  information  pertaining  to  them  should  be  dirMted  to 
their  auperviaor  or  to  their  personnel  officer  at  the  appropriate  ad¬ 
dress  hated  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/  OAD  22,  or  to  the  Director  of  Personnel  at  the  ad¬ 
dress  noted  above,  whichever  applicable.  Former  employees  should 
direct  requeata  to  gain  access  to  information  pertainmg  to  them  to 
the  appropriate  petwnnel  officer  at  the  address  listed  in  the  appen¬ 
dix.  For  identification  requirements  refer  to  the  agency  regulations 
as  outlined  in  41  CFR  103^. 

Conlaating  record  procednrta:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  detennination 
are  promulgated  in  41  CFR  103-64,  pubUshed  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  information  in  this  system  of 
records  is  provided  by  the  individuals  to  whom  the  records  pertain 
or  by  the  personnel  specialists  who  prepare  various  records  or 
claims. 

GSA/OAD  10  (IMMMMIO) 

Syatem  namr.  Staffing  Activities  Records.  GSA/OAD 

System  location:  This  system  is  maintained  in  the  personnel  of¬ 
fices  of  GSA  at  the  addresses  listed  in  the  appendix  following  the 
notice  GSA/OAD  22  and  in  the  Central  Office,  Office  of  Personnel, 
18th  A  F  Sts.  NW.,  Washington,  DC  20403. 

Categories  of  indhldnals  eoverod  by  the  system:  Applicants  for 
GSA  employment;  former  and  current  GSA  employees. 

Categories  of  records  In  the  system; 

1.  Recruitment,  qualification,  and  employment. 

2.  Merit  promotioa. 

3.  Separation. 

4.  Allegations  of  merit  system  violations 

These  records  are  maintained  for  the  purpose  of  mal^  deci- 
sions  rdatiag  to  the  hirin|,  maintaining,  utiliziag,  promoting,  reas- 
signing,  and  termtaating  of  employees. 

Aatharlty  lor  audatonaiice  ef  the  syatem: 

1.  Recruitment,  qualification  and  employment  •  3  U.S.C.  3104, 
3109,  3321,  3382,  4M1  through  4308,  7133,  and  7312;  Executive 
Order  11321;  Federal  Personnel  Manual  (FPM)  Chapters  300,  301, 
302,  307,  315,  and  337;  and  Vietnam  Veterans  Assistance  Act, 
Publk  Law  93-308. 

2.  Merit  Promotion  •  3  U.S.C.  4301  through  4308;  FPM  Chapter 
335. 

3.  Separation  •  3  U.S.C.  3501  through  3304;  FPM  Chapters  302 
and  732. 

4.  Allegations  of  merit  system  violations;  Executive  Order  9830. 


Routiac  BOca  of  records  maintehsed  M  the  system,  iudedlsig  catege- 
rles  of  users  aad  tbs  purposes  ef  such  uses:  The  routine  uses  of  these 
records  arc  described  in  the  appendix  following  the  GSA  notices. 

PeHdm  aad  jiractfces  lor  storing,  retrlevlug,  arrrssisg,  rrtalulug, 
aad  disposing  of  rscerds  la  the  system: 

Ston^:  AO  records  withih  tto  system  are  maintained  on  paper. 

RetrlevabilMy:  Records  are  retrieved  by  name. 

Safeguards;  When  noC  in  use  by  an  authorized  perMO,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

ReteatioB  aad  dispessi;  Disposhiou  of  records  shaO  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  mauagtrfs)  and  address:  The  Director  of  Personnel,  18th 
A  F  Sts.  NW,  Washington,  DC  20403.  Maihag  address:  General 
Services  Admi^tration  (BP),  Washington,  DC  20403. 

Nodficatloa  praccdurc:  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor,  from  their  Personnel  Officer  at  the  address  follow¬ 
ing  the  notice  GSA/OAD  22,  or  from  the  Director  of  Personnel  at 
the  above  address,  whichever  is  applicable.  Former  employees  may 
obtain  information  from  their  former  personnel  office.  Applicants 
for  GSA  employment  may  obtain  information  from  the  personnel 
officer  responsi^  for  the  position  for  which  they  applied. 

Record  accesa  procedures:  Current  employees  should  direct 
requests  to  access  records  to  their  supervisor,  to  the  appropriate 
personnel  officer  at  the  address  listed  in  the  appendix  following  the 
notice  GSA/OAD-22,  or  to  the  Director  of  Personnel  at  the  ad^ss 
listed  above.  Frmner  employees  should  direct  requests  to  access 
records  to  their  former  personnel  office.  Applicants  for  GSA  em¬ 
ployment  may  obtain  information  from  the  personnel  officer 
responsible  for  the  position  for  which  they  applM.  For  identifica- 
tion  requirements  r^er  to  the  agciKy  regulatioiM  as  outline  in  41 
CFR  103-64. 

Contesting  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealmg  initial  deter¬ 
minations  are  promulgate  in  41  CFR  103-64  pul^hed  in  the 
Federal  Register. 

Record  source  categories:  The  individuals  themselves^  other  em¬ 
ployees  and  supervisors. 

GSA/OAD  11  (234)0-0011) 

System  name:  Career  and  Executive  Development  Records. 

GSA/OAD 

System  location:  This  system  is  located  in  the  personnel  offices  at 
the  addresses  listed  in  the  Appendix  for  the  Office  of  Personnel 
following  the  notice  GSA/OAJD  22,  the  Central  Office.  Office  of 
Personnd,  at  18th  A  F  Streets  NW.,  Washington,  D.C.  20403,  and 
within  offices  of  the  services  and  stafi  of&es  throughout  GSA 
where  there  are  participants  to  the  GSA  (Career  Devdopment  Pro¬ 
gram. 

Categorks  of  Indivldnals  covered  by  tbs  system:  GSA  employees, 
both  current  and  former. 

Categories  of  records  In  tbs  system: 

1.  C^areer  folders  (supervisory  assessments,  counseling  report, 
specific  and  tentative  developmental  plans). 

2.  Training  and  Advancement  Propram  (TAP).  Career  Advance¬ 
ment  Program  (CAP),  GSA  Nationwide  Cross-Training  Agreement 
records,  ^  Upward  MobQky  Development  System  records. 

3.  GSA  Form  1349,  Personal  Data  Statement 

4.  GSA  Form  3328,  Upward  Mobflhy  Interest  Survey 

3.  GSA  Form  2634,  Job  Element  Appraisal  for  Career  Potential 

6.  GSA  Form  2990,  Notice  of  Trainee  Entry 

The  above  records  are  maintained  for  the  purpose  of  monilotmg 
and  documenting  the  performance  and  status  of  the  GSA  Career 
Development  Program  and  GSA  Executive  Devekq>ment  iHirtici- 
pants. 

Authority  for  mafatenaDce  of  the  system:  3  U.S.C.  4103  and  3 
U.S.C.  4301-4308 
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PRIVACY  ACT  ISSUANCES 


BooCfeM  Mc*  «l  KC«Ha  is  the  lyilwi,  irlBilt  categi 

Hh  al  wm  mi  the  pmrmmu  el  each  bm:  The  routine  uses  of  these 
records  as  defined  in  S  tlSC  SS2a  (a)  (7)  and  provided  for  in  S  USC 
5S2a  (bX3)  are  described  in  the  appendix  foDowing  the  GSA 
notices. 

PaHctes  and  nrnetkea  lor  slorhit,  retrieving,  acccaring,  retaining, 
and  dhporing  of  records  In  the  sjrslea: 

Storage;  M  records  within  this  system  arc  maintained  on  paper. 

■ctrlevahUlty:  AO  records  within  this  system  are  primarily 
retrievabk  by  name. 

Snhgnardo:  When  not  in  use  by  an  authorized  person,  these 
records  arc  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

BetintloB  and  diopoonl;  Disposition  of  records  shaO  be  in  ac¬ 
cordance  arith  the  HB.  GSA  Records  Maintenance  and  Disposhioo 
System  (OAD  P  1820.2). 

Syolem  managiris)  and  address:  The  Director  of  Personnel  at  18th 
A  r  Streets  nW..  Washington,  D.C.  20405 

NotHkaltoB  procedure;  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  ate  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  officer  at  the  appropriate 
address  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSAJ  OAD  22.  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  information  from  the  Director  of  Personnel  at  the  address 
listed  above. 

Bccard  accem  procedara:  Requests  to  access  records  from  cur¬ 
rent  employees  uMuld  be  directed  to  the  employees’  supervisor  or 
to  the  personnel  officer  at  the  appropriate  address  listed  in  the  Ap¬ 
pendix  for  the  Office  of  Personnel  following  the  notice  GSA/OAD 
22,  or  to  the  Director  of  Personnel  at  the  address  noted  above, 
whichever  applicable.  Former  employees  should  direct  requests  to 
access  records  to  the  Director  oi  Personnel,  General  Services 
Building,  at  the  address  listed  in  the  appendix.  For  identification 
requirements  refer  to  the  agency  regulations  as  outlined  in  41  CFR 

Coalcalfaig  record  proccdnies:  GSA/OAD  rules  for  access  to 
reewds  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  are  promulgate  in  41  CFR  105-M,  published  in  the 
Federal  Register 

Record  soarcc  catcgoite:  The  information  upon  which  these 
records  are  based  is  provided  by  the  following  sources; 

1.  Career  folders  -  employee  completed  GSA  Form  1349,  and  su¬ 
pervisor's  evaluations;  except  employees  in  levels  GS-8  arid  below 
and  wage  system  equivalents, where  GSA  Form  3328  is  used. 

2.  TAP.  CAP.  and  Cross-Training  A|^ments  -  correspondence 
between  personnel  specialists  in  GSA.  Central  Office,  and  the  per¬ 
sonnel  sp^ialists  in  the  operating  offices  of  GSA  and  those  in  the 
Civil  Service  Commission. 

3.  GSA  Forms  1349  -  employees  and  official  personnel  folder. 

4.  GSA  Form  2634  -  employment  offices  of  the  personnel  of¬ 
fices.  supervisors  both  past  and  present  or  other  individuals  who 
are  familiar  with  the  candidates. 

5.  GSA  Form  2990  -  official  personnel  folder. 

GSA/OAD  12  (23-00-M12) 

Syriem  nanw:  Executive  Assignment,  Promotion,  and  Retirement. 

Systcn  locatloa:  This  system  is  maintained  in  the  oersonnel  of¬ 
fices  of  GSA  at  the  addresses  listed  in  the  Appendix  tor  the  Office 
of  Personnel  following  the  notice  GSA/OAD  22,  the  Central  Office, 
Office  of  Personnel  at  18th  and  F  STREETS  NW.,  Washington. 
D.C.  2040S,  and  the  executive  offices  of  the  service  and  staff  of¬ 
fices  of  the  GSA  Central  Office. 

Calsgoriti  of  Indivldaals  covered  by  the  systcai:  GSA  employees. 
Grade  GS-13  and  above. 

Categories  of  records  In  the  system: 

1.  Executive  Assignment  System  ease  file 

2.  Retirement  Executive  Assignment  Program  fie 

3.  Executive  Manpower  Resources  file 


4.  Executive  interchange  Program  file 

5.  Executive  Manpower  Resources  Applicant  file 

The  above  records  are  maintained  for  the  purpose  of  administer¬ 
ing  to  and  monitoring  the  assignment,  promotion  and  retirement  ac¬ 
tivities  of  employees  GS-13  and  above. 

Authority  lor  malaleaaacc  of  the  system: 

1.  Executive  Assignment  System  file  -  5USC  4301-4308 

2.  Retirement  Executive  Assignment  Program  file  -  S  USC  Chap. 
83. 

3.  Executive  Manpower  Resources  file  -  5  USC  4301-4308 

4.  Executive  Interchange  Program  file  -  5  USC  3376;  E.0.11589 

5.  Executive  Manpower  Resources  Applicant  file  -  5  USC  4301  - 
4308 

Rontlac  nsm  ol  records  mahitatBril  In  the  system,  includiag  catego¬ 
ries  ol  users  and  the  purposes  of  sack  uses:  The  Routine  Uses  of 
these  records  as  defin^  in  5  U.S.C.  S52a  (a)  (7)  and  provided  for  in 
5  U.S.C.  552a  (b)  (3)  are  described  in  the  Appendix  following  the 
GSA  notices. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dIsposiBg  of  records  in  the  system: 

j^arage:  All  records  within  this  system  are  maintained  on  paper. 

Retrievability:  All  records  within  this  system  are  primarily 
retrievable  by  name. 

Salegnards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

RetentloB  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.  2). 

System  maaager(s)  and  addrem:  The  Director  of  Personnel,  18th 
A  F  Streets  NW.,  Washington.  D.C.  20405. 

NotmcatloB  procedure:  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor,  or  from  their  Personnel  Officer  at  the  appropriate 
address  listed  in  the  Appendix  for  the  Ofike  of  Personnel  following 
the  notke  GSA/OAD  22,  or  from  the  Director  of  Personnel  at  the 
address  noted  above,  whichever  applicable.  Former  employees  may 
obtain  information  from  the  Director  of  Personnel  at  the  address 
listed  above. 

Record  accem  procedures:  Requests  to  access  records  from  cur¬ 
rent  employees  should  be  directed  to  the  employees'  supervisor  or 
to  their  Personnel  Offker  at  the  appropriate  address  listed  in  the 
Appendix  for  the  Office  of  Pmonnel  following  the  notice 
GSA/OAD  22  or  to  the  Director  of  Personnel  at  the  address  listed 
above,  whichever  applicable.  Former  employees  should  direct 
requests  to  access  records  to  the  Director  of  Personnel  at  the 
General  Services  Building  at  the  address  listed  in  the  appendix.  For 
indentification  requirements  refer  to  the  agency  regulations  as  out¬ 
lined  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  inital  deter¬ 
minations  are  promulgated  in  41  CFR  105-M,  published  in  the 
Federal  Register. 

Record  source  categories:  Information  on  which  these  records  are 
baseed  is  provided  by  the  following  sources: 

1.  Executive  Assignment  System  ffle  -  offkial  personnel  folder. 
Civil  Servke  Executive  Inventory  and  Executive  Manpower 
Resources  Appikant  fOe. 

2.  Retirement  Executive  Assignment  Program  -  official  personnel 
folder,  retirement  eligibility  report  and  application  from  employee 
involved. 

3.  Executive  Manpower  Resources  file  -  offkial  personnel 
folder,  applications  received  from  partkipants. 

4.  Executive  Interchange  Program  file  -  offkial  personnel  folder, 
nominations  received  from  Heads  of  Services  and  Staff  Offices. 
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5.  Executive  Manpower  Resources  Applicant  file  •  official  per¬ 
sonnel  folder,  appUcation  received  from  employee. 

GSA/OAD  13  (23-00-M13) 

System  name:  Trainee  Program  Records.  GSA/OAD 

System  locatloa:  The  system  is  officially  maintained  in  the  GSA 
personnel  offices  (see  the  Appendix  for  the  Office  of  Personnel  fol¬ 
lowing  the  notice  GSA/  OAD  22)  and  the  Central  Office.  Office  of 
Personnel, 1 8th  A  F  Streets  NW,  Washington.  DC  2040S.  Related 
records  in  the  system  may  be  l^tcd  throughout  GSA  wherever 
trainees  are  /  were  assigned. 

Categories  of  imlivUwils  eovcrod  by  the  system:  Individuals  in¬ 
clude:  (1)  Current  and  former  GSA  employees  who  are  or  were  at 
one  time  participants  in  a  formal  GSA  training  program;  and  (2)  in¬ 
dividuals  who  inquire  about  and/  or  apply  for  employment  as  a  par¬ 
ticipant  in  a  formiid  training  program. 

Categories  el  records  fas'  the  system: 

1.  Employment  inquires  and  interview  reports  on  job  applicants 
for  Man^ement  Intern,  Summer  Intern,  and  general  trainee  pro¬ 
gram  positions. 

2.  Pubic  Service  Career  and  Worker-Trainee  Opportunity  Pro¬ 
gram  files. 

3.  Cooperative  Education  Employment  Program  files. 

The  first  category  is  used  for  referral  purpose  as  an  applicant 
source  file;  the  other  categories  are  used  to  record  the  pro^ss  of 
participants  in  the  training  programs,  to  evaluate  both  individuals 
and  the  program  itself  aiad  to  provide  historical  continuity  for 
analytical  purposes. 

4.  Report  on  current  and  former  trainees  (GSA  Form  2977). 

5.  Trainee  files  which  include  evaluations,  trainee  reports,  ect. 

6.  Summer  Intern  Programs  files. 

7.  Management  Intern  Program  files. 

Aathority  lor  matatenance  of  the  system:  5  U.S.C.  4103 

RoatiBc  ascs  of  records  malataiaed  ia  the  system,  iacladlag  catego* 
rks  of  users  aad  the  purposes  of  sack  uses:  The  Routine  uses  of 
these  records  as  defined  in  S  U.S.C.  552a  (a)  (7)  and  provided  for  in 
5  U.S.C.  552a  (b)  (3)  are  described  in  the  appendix  following  the 
GSA  notices.  ^ 

PoUdes  aad  practices  for  storing,  retrieviag,  acccssiag,  retafaiiag, 
and  disposiag  of  records  ia  the  system: 

Storage:  All  records  are  maintained  on  paper. 

Rctrievability:  All  records  within  this  system  are  primarily 
retrievable  by  name. 

Safegoards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Retention  aad  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.  2) 

System  maBager(s)  aad  addrem:  The  Director  of  Personnel,  at 
18th  AF  StreeU,  NW.  Washington.  DC  20405. 

NotMIcatioa  proecdarc:  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor,  or  from  the  appropriate  personnel  office  at  the  ad¬ 
dress  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22,  or  from  the  Director  of  Personnel  at  the 
address  cited  above,  whichever  applicable.  Job  applicants  and 
former  employees  mav  obtain  information  from  the  appropriate 
personnel  office  (  see  the  appendix). 

Record  aceem  proccdorcs:  Requests  to  access  records  from  cur¬ 
rent  employees  should  be  directed  to  the  employees’  supervisor  or 
to  the  appropriate  personnel  office  at  the  address  listed  in  the  Ap¬ 
pendix  for  the  Office  of  Personnel  following  the  notice  GSA/OAD 
22  OT  to  the  Director  of  Personnel  at  the  address  listed  above, 
whichever  applicable.  Job  applicants  and  former  employees  should 
direct  requests  to  access  records  to  the  appropriate  Personnel  Of¬ 
ficer  (see  the  appendix).  For  identification  requirements,  refer  to 
the  agency  regulation  as  outlined  in  41  CFR  105-64. 


Cantealing  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  affpealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  publish^  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  individuals  themselves,  their  Offi¬ 
cial  Personnel  Folders,  other  employees,  and  supervisors. 

GSA/OAD  14  (23-00-M14) 

System  naam:  Record  of  Formal  Training.  GSA/OAD 

System  location:  The  system  is  located  at  all  GSA  locations. 

Categories  of  iadIvMaab  covered  by  the  system:  GSA  employees, 
both  former  and  current. 

Categories  of  records  in  the  system: 

1.  Nomination  and  authorization  forms 

2.  Annual  Training  Plan  worksheets  (GSA  Form  2366) 

3.  Records  relating  to  the  training  needs  of  new  supervisors 
(GSA  Form  2540,  Regional  Forms  R3-1487,  R4-1487,  R9-I487"the 
latter  3  forms  used  for  PBS  Federal  Protection  Service  purpose 
only) 

4.  Service  Reimbursement  and  Agreement  (non-Govenunent 
training)  (GSA  Fmm  1445) 

5.  Monthly  Summary  of  Training 

6.  Semi-annual  Report  of  Training  (copies  are  normally  filed  in 
OPF’S  of  individuals  who  receive  traiiung  during  the  reporting 
period) 

7.  Records  relat^  to  the  training  needs  and  accomplishments  of 
employees  by  specific  programs  (i  e.  ,  Federal  Protection  Service- 
PBS,  Office  of  General  Counsel-  OGC,  Contract  Administration- 
FSS  and  PBS) 

The  above  records  are  maintained  for  the  purpose  of: 

(1)  plarming  for,  scheduling.  nomirMting,  authorizing,  and  fund¬ 
ing  (if  cost  training)  training  for  GSA  employees  who  attend  GSA 
sponsored  training  and 

(2)  recording  and  analyzing  completed  training 

Aathority  for  mainteaaace  of  the  system:  5  U.S.C.  ,  Chapter  41. 

Routine  asm  of  records  mahitahifil  in  the  system,  iadodlag  catego- 
rtes  of  asers  aad  the  pioposm  of  such  asm:  Information  in  this 
system  may  be  disclos^  to  training  and  educational  facilities  out¬ 
side  the  agency  both  Governmental  and  non-government.  Other 
routine  uses  are  as  described  in  the  Appendix  following  the  GSA 
notices. 

Polkim  and  practiem  for  storing,  rctiievhig,  acceastag,  retaining, 
and  dispoaiag  of  records  in  the  system: 

Storage:  All  records  exc^t  Monthly  Summary  of  Training  and 
Semi-annual  Report  of  Training  are  maintained  on  paper;  the  two 
exceptions  are  ADP  printouts  maintained  on  magnetic  tapes  (DPM 
No  2  2  for  both).  _ 

RetricvabUlty:  All  records  within  this  system  are  primarily 
retrievable  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Rcteutiou  aad  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  nianagcr(s)  and  addrem:  The  Director  of  Personnel  at  18th 

&.F  StieeU  NW.  Washington.  D.C.  20405. 

Notifkatioa  procedure:  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor  or  from  their  appropriate  Personnel  Office  (see  the 
Appendix  for  the  Office  of  Personnel  following  the  notice 
GSA/OAD  22)  or  from  the  Director  of  Personnel  at  the  address 
noted  above,  whichever  applicable.  Former  employees  may  obtain 
information  from  the  appropriate  Personnel  Off^r  (see  the  appen¬ 
dix).  ^ 

Record  aceem  proccdurm:  Requests  to  access  records  from  cur¬ 
rent  employees  should  be  directed  to  the  onployees*  supervisor. 
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Former  cmployect  tboukl  direct  request  to  access  secords  to  the 
appropriate  Personnel  Offk^  (sec  tte  Appendix  for  the  Office  of 
Penonnel  foOowint  the  notice  GSA/OAD  22).  For  indentifkatioo 
rej^iimnients  refer  to  the  afency  regulations  as  outhned  in  41  CFR 

Canlaeling  receed  peeceAwesr  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  lOS-64  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  individuals  themselves,  their  Offi¬ 
cial  Personnel  Folders  other  employees  and  supervisors. 


GSA/OAD  IS  (23-004)015) 

Sysisia  name:  Personnel  Office  General  Staffing  Information. 

GSA/OAD 

System  locatloa:  The  Personal  Data  Statement  Notebook.  Key 
GSA  Official  Book,  and  Schedule  C  and  Non-career  Executive 
Listing  are  maintained  in  the  GSA  Central  Office,  Office  of  Person¬ 
nel.  ISth  A  F  SU..  NW.  Washington.  DC  20405.  The  General  Per¬ 
sonnel  Staffing  Information  and  ChanMs  to  the  Personnel  Roster 
records  are  maintained  in  the  personnel  offices  of  GSA  at  the  loca¬ 
tions  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22. 

Categories  of  ladhrldnab  covered  by  the  system:  The  Key  GSA  Of¬ 
ficial  Book  contains  information  on  current  key  officials  throughout 
GSA.  The  Schedule  C  and  Non-career  Executive  Listing  contains 
information  on  people  under  those  type  of  appointments.  The  other 
records  concern  personnel  employees  in  the  personnel  offices  of 
GSA  as  listed  in  the  Appendix  for  the  Office  of  Personnel  follow¬ 
ing  the  GSA/OAD  Notices. 

Categories  of  records  la  the  system: 

1.  General  Personnel  Staffing  Information 

2.  Changes  to  the  Personnel  Roster 

3.  Key  GSA  Official  Book 

4.  Personal  Data  Statement  Notebook 

5.  Schedule  C  and  Non-career  Executive  Listing. 

The  above  reoMtls  are  maintained  for  the  purpose  of  monitoring 
the  staffing  situation  within  partkolar  organizational  units. 

Authority  lor  maintenance  of  the  qrslem:  5  U.S.C.  301-302 

Routliie  naes  of  records  malntalnod  In  the  system,  hcludlag  catego¬ 
ries  of  users  and  the  pniposes  of  such  uses:  The  Routine  Uses  of 
these  records  as  defin^  in  5  U.S.C.  552a  (a)(7)  and  provided  for  in 
5  U.S.C.  552a  (bK3)  are  described  in  the  Appendix  following  the 
GSA  Notices. 

Policies  mid  practices  for  storing,  retrieving,  acccsslag,  retainiag, 
and  iHspnsini  of  records  in  the  system: 

Stonqie:  AO  records  within  this  system  are  maintained  on  paper. 

Retrlsvabillty:  AD  records  within  this  system  are  primarily 
retrievable  by  name. 

Salegnards:  When  not  in  use  by  an  authorized  per^.  these 
records  are  stored  in  lockable  m^  file  cabinets  or  in  secured 
rooms. 

Reteuthm  and  dkmosal:  Disposition  of  records  shaO  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

Systsm  managarfs)  and  address:  The  Director  of  Penonnel  at  18th 
A  F  Sts.,  NwTWashington.  DC  20405. 

Nodfkatlon  procednre:  Former  and  current  GSA  employees  may 
obtain  information  about  whether  or  not  they  are  a  part  of  this 
sjrstcm  by  contacting  theur  Personnel  Officer  at  the  address  listed  in 
tte  ^pendix  for  the  Office  of  Personnel  following  the  notice 
GSAJuAD  22  or  to  the  Director  of  Personnel  at  the  address  noted 
above,  whichever  applicable. 

Rceard  acesm  procedures:  Requests  from  former  and  current  em¬ 
ployees  to  access  records  should  be  directed  to  the  appropriate  Per- 
s<Hinel  Officer  at  the  address  listed  in  the  Appendix  for  the  Office 
of  Personnel  foDowing  the  notice  GSA/OAD  22.  or  to  the  Director 
of  Personnel  at  the  aMress  listed  above,  whichever  applicable.  For 
identification  requirements  refer  to  the  agency  regulations  as  out¬ 
lined  in  41  CFR  105-64. 


ContcstlBg  record  prMednrcs:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter- 
miiutions  are  promulgated  in  41  CFR  105-64  published  in  the 
Federal  Register. 

Record  sourer  caScgorlcs: 

1.  General  Personnel  Staffing  Information  -  information  for  this 
record  is  generated  internally  within  the  personnel  office. 

2.  Changes  to  the  personnel  roster  -  the  information  for  this 
record  is  drawn  from  service  record  cards  and  various  files  main¬ 
tained  in  the  processing  and  records  function  of  the  personnel  of¬ 
fices. 

3.  Key  GSA  Official  Book  -  the  information  is  provided  to  the 
Director  of  Personnel  by  the  various  personnel  offices  throughout 
GSA. 

4.  Personal  Data  Statement  Notebook  -  information  for  this 
record  is  obtained  directly  from  the  individual. 

5.  Schedule  C  and  Non-career  Executive  Listing  -  the  informa¬ 
tion  is  provided  to  the  Director  of  Personnel  by  the  various  person¬ 
nel  offices  throughout  GSA. 

GSA/OAD  17  (23-00-6017) 

System  name:  Compensation  and  Classification  Records.  GSA/OAD 
System  location:  This  system  is  maintained  in  the  personnel  of¬ 
fices  of  GSA  at  the  addresses  listed  in  the  Appendix  for  the  Office 
of  Personnel  foUowing  the  notice  GSA/OAD  22.  as  well  as  the  GSA 
Central  Office,  Office  of  Personnel,  18th  A  F  Streets  NW, 
Washington.  DC  20405 

Categories  of  Indhrldoato  covered  by  the  system:  Current  and 
former  employees  of  GSA  and  applicants  for  GSA  positions. 

Categories  of  records  In  the  system:  Records  consist  of  documents 
relating  to  overseas  employees,  supergrades,  classification  surveys, 
classification  appeals,  leave  and  pay  administration,  position 
descriptions,  and  Federal  Protective  (Officers.  These  records  are 
maintained  for  the  purpose  of  properly  implementing  toe  activities 
and  requirements  relevant  to  compensation  and  classificatioo  within 
GSA. 

Authority  for  aulnttnaacc  of  the  syatem: 

1.  Overseas  employee  file:  5  U.S.C.  5921  thru  5925 

2.  Supergrade  file:  5  U.S.C.  5108 

3.  Classification  surveys:  5  U.S.C.  5115 

4.  Classification  appeals:  5  U.S.C.  5115 

5.  Leave  and  pay  adnunistration  5  U.S.C.  5301  thru  6326 

6.  Position  description  file:  5  U.S.C.  5113 

7.  Study:  Federal  Protective  Officers:  40  U.S.C.  490 

Rootlae  uaa  of  record!  malatahwd  la  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Routine  Uses  of 
these  records,  as  defisied  in  5  U.S.C.  522a  (a)(7)  and  provided  for  in 
5  U.S.C.  552a  (bK3),  are  described  in  the  appendix  following  the 
GSA  notices. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  In  the  system: 

Storage:  AD  records  within  this  system  are  maintained  on  paper 
in  foe  folders  and  card  files. 

RetrlevabiUty:  The  records  within  this  system  are  primarily 
retrievable  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms. 

Retentloo  and  (Usposal:  Disposition  of  records  shaU  be  in  ac¬ 
cordance  wdth  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  maaager(s)  and  addrem:  The  Director  of  Personnel  at  18th 
A  F  Streets.  NW.,  Washington,  DC  20405. 
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NotMcatfon  proccdarc:  Cuirent  employees  may  obtain  infonna- 
tion  about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor  or  from  their  personnel  office  at  the  appropriate 
address  listed  in  the  Appendix  for  the  Office  of  Personnel  foOowing 
the  notice  GSA/OAD  22,  of  from  the  Directer  of  Personnel  at  the 
address  noted  above,  whichever  applicsble.  Former  employees  and 
applicants  for  GSA  positions  may  obUm  information  from  the  per¬ 
sonnel  officers  locat^  at  the  addresses  listed  in  the  appendix. 

Record  acccas  procedures:  Requests  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  directed  to 
their  supervisor  or  to  their  personnel  officer  at  the  appropriate  ad¬ 
dress  listed  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22,  or  to  the  Director  of  Personnel  at  the  ad¬ 
dress  listed  above,  whichever  applicable.  Former  employees  and 
applicants  for  GSA  positions  should  direct  requests  to  gain  access 
to  information  pertaining  to  them  to  the  appropriate  GSA  personnel 
officer  at  the  address  listed  in  the  appendix.  For  identification 
requirements  refer  to  the  agency  regulations  as  outlined  in  41  CFR 
105-64. 

Coatesdng  record  procednrci:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  are  promulgate  in  41  CFR  lOS-M,  published  in  the 
Federal  Register. 

Record  source  categories:  The  information  on  which  these  records 
are  based  is  provided  by  the  individuals  themselves,  official  person¬ 
nel  folders,  other  employees,  and  supervisors. 

GSA/OAD  18  (234W-0018) 

System  name:  Processing  and  Records  Ffles  GSA/OAD 

System  location:  This  system  is  maintained  in  the  personnel  of¬ 
fices  of  GSA  at  the  locations  listed  in  the  Appendix  for  the  Office 
of  Personnel  following  the  notice  GSA/OAD  22. 

Categories  of  tndtvldaate  covered  by  the  system:  Current  and 
former  employees  of  GSA. 

Categories  of  records  in  the  system: 

1.  Service  record  file  (includ^  separation,  retirement,  reem¬ 
ployment,  furlough  and  other  active  records  on  current  employees 
and  inactive  records  on  past  employees). 

2.  Official  Personnel  Folder  authorized  user  listing  and  charge- 
out  system. 

3.  Leave  Without  Pay  files. 

4.  Name  change  files. 

5.  Pending  securities  files. 

6.  SF-32  control  sheet  files. 

The  above  records  are  maintained  for  the  purpose  of  facilitating 
the  processing  and  recording  of  personnel  actions. 

Authority  for  asaiutenance  of  the  system:  Executive  Orders  10561, 
9830,  10800,  10988,  11222,  and  11246. 

Routine  uses  of  records  maintained  in  the  •7*f**n,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Civil  Service  Com¬ 
mission  may  utilize  this  information  in  the  conduct  of  regulatory 
au^ts.  The  filing  of  state  unemployment  claims  may  also  require 
that  certain  information  be  disclosed.  Other  routine  uses  are  as 
described  in  the  Appendix  following  the  GSA  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctalniag, 
and  disposing  of  records  in  the  system: 

Storage:  All  records  within  this  system  are  maintained  on  paper 
in  eitter  folders  or  card  files. 

RetrlevabUlty:  The  records  within  this  system  are  primarily 
retrievable  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  file  cabinets  or  in  secured 
rooms.  >- 

Rctendoa  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  mauagerfs)  and  addrem:  The  Director  of  Personnel  at  18th 
A  F  SU.  NW,  Washington,  D.C.  20405 

NotWeatioB  procedure:  Former  and  current  GSA  employees  may 
obtain  information  about  whether  ot  not  they  are  a  pan  of  this 


system  by  contacting  the  Personnel  Officer  at  the  appropriate  ad¬ 
drem  list^  in  the  Appendix  for  the  Office  of  Personnel  following 
the  notice  GSA/OAD  22. 

Record  aceem  procedures:  Requests  from  former  and  current  em¬ 
ployees  to  access  records  should  be  directed  to  the  Personnel  Of¬ 
ficer  at  the  appropriate  address  listed  in  the  Appendix  for  the  Of¬ 
fice  of  Personnel  following  the  notice  GSA/OAD  22.  For  identifica¬ 
tion  requirements  refer  to  the  agency  regulations  as  outlined  in  41 
CFR  105-64. 

CoutestlBg  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  are  promulgated  in  41  CFR  105-M,  published  in  the 
Federal  Register. 

Record  source  categories:  The  information  in  this  system  is  drawn 
from  official  personnel  records,  personnel  specialists,  employee  su¬ 
pervisors,  and  the  employees  themselves. 

GSA/OAD  19  (23-0(M)019) 

System  aaaw:  Office  Personnel  Files  GSA/OAD 

System  localloa:  This  system  may  be  maintained  at  the  superviso¬ 
ry  or  administrative  office  level  throughout  the  Office  of  Adminis¬ 
tration  nationwide. 

Categortes  of  ladhiduals  covered  by  the  system:  Former  and  cur¬ 
rent  GSA  employees. 

Categortes  of  records  la  the  system:  This  system  consists  of  a 
variety  of  employee  related  records  maintained  by  operatic  offi¬ 
cials  for  the  purpose  of  administering  personnel  matters  aftwting 
their  employees.  Examples  of  records  contained  in  this  system  in¬ 
clude: 

1.  Statements  of  personal  history. 

2.  Employee  performance  ratings  and  assessments  relevant  to 
promotion  potential. 

3.  Suggestions. 

4.  Counseling  reports. 

5.  Supervisory  assesments  of  employees’  ability  to  meet  career 
goals. 

6.  Assessments  of  supervisory  potential. 

7.  Employment  inquiries  from  other  agencies. 

8.  Military  service  separations. 

9.  Developmental  needs. 

10.  Miscellaneous  training. 

11.  Placement  followup  checklists. 

12.  Staffing  patterns  and  rosters. 

13.  Leave  and  attendance  information. 

14.  Employee  addresses  and  telephone  numbers. 

15.  Military  reserve  lists. 

16.  Assignment  rosters. 

17.  Affirmative  action  plan  files. 

18.  Accession  and  separation  information. 

19.  Performance  and  work  measurement  records. 

20.  Employee  parking  permit  applications  and  related  informa¬ 
tion. 

Authority  for  mainteaance  of  the  system:  Executive  Order  9830. 

Routiae  uses  of  records  maiatalned  in  the  system,  incladlag  catego¬ 
ries  of  users  and  the  pwposes  of  such  uses:  The  routine  uses  of  these 
records  are  described  in  the  appendix  following  the  GSA  notices. 
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PoUcict  aad  practkct  lor  •torteg,  rttrkvlag,  accoMlag,  RteWngt 
aod  dfapoiiot  ol  rocords  h  tkc  vyilm: 

Stonfc:  Paper  records  ia  (fle  foUen  and  card  files. 

RctrkTablUly:  The  records  within  this  system  are  primarily 
retrieved  by  name. 

*ialrt»T»l»~  When  not  in  use  by  an  authorized  perm,  these 
records  are  stored  in  lockabk  metal  file  cabinets  or  in  secured 
rooms. 

Rstsntian  and  diapoaal:  Disposition  of  records  shaO  be  in  ac¬ 
cordance  with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

SyaSsm  msnagrr<s)  and  addraa:  The  Executive  Officer,  Office  of 
Administration.  A  F  Sts.  NW..  Washinfton,  DC  20405.  Mailing 
address:  Genenl  Services  Administratioa  (BA).  Washington,  DC 
20405. 

NutHhatfon  preesdnre:  Current  employees  may  obtain  mfonna- 
tioa  about  whether  they  are  part  ot  this  system  of  records  from 
their  supervisor.  Former  employees  may  obtain  information  from 
the  a|»ropriate  personnel  officer  at  the  address  listed  in  the  appen¬ 
dix  foQowing  the  notice  GSA/OAD  22. 

Recerd  access  procedures:  Current  employees  should  direct 
requests  to  access  records  to  their  supervisor.  Former  employees 
should  direct  requests  to  the  appropriate  personnel  ofHcer  at  the 
address  listed  in  the  appendix  following  tte  notice  GSA/OAD-22. 
For  identification  requirements,  refer  to  the  agency  regulations  as 
outline  in  41  CFR  105^. 

Contesting  record  proeedares:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  aod  appealing  initial  deter- 
minatioot  are  promulgate  in  41  CFR  105-64,  published  in  the 
Federal  Register. 

Record  source  categories:  The  individuals  themselves,  other  em¬ 
ployees.  supervisors,  aod  personnel  records. 

GSA/OAD  20  (23-00-0020) 

System  name:  Test  Material  GSA/OAD 

System  location:  This  system  is  maintained  in  the  six  Central  Of¬ 
fice  personnel  offices  of  GSA  located  in  the  Metropolitan  Washing¬ 
ton,  D.  C.  area  (see  the  Appendix  for  the  Office  of  Personnd  f<d- 
lowing  the  notice  GSA/OAD  22.) 

Categories  of  ladividaals  cevered  by  the  system:  Applicants  for 
employment  with  GSA  as  weO  as  current  and  former  GSA  em¬ 
ployees. 

Categories  ol  records  in  the  system:  Records  consist  of  test 
booklets,  answer  sbeets.and  notices  of  rating.  They  arc  used  for  the 
purpose  of  determining  the  qualifications  of  appbeuts. 

Authority  for  maintenance  the  system:  5  USC  Chapter  33 

Rontiac  uses  of  records  nmiatalned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  re¬ 
ported  to  the  CivQ  Service  Commission  for  their  records.  Other 
routine  uses  are  as  described  in  the  Appendix  following  the  GSA 
notices. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disporing  of  records  In  the  system: 

Storage:  AH  records  within  this  system  are  maintained  on  paper. 

RctrkvabUlty:  The  records  within  this  system  are  primarily 
retrievable  by  name. 

'  Safeguards:  When  not  in  use  by  an  authorized  per^n,  these 
records  are  stored  in  lockable  metal  ffle  cabinets  or  in  secured 
rooms. 

Retentioa  and  dispoaal:  Disposition  of  records  shaQ  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managcr(s)  and  address:  The  Director  of  Personnel  at  18th 
A  F  SU.  N.  W..  Washington.  D.  C.  20405. 

Notification  procedure:  AppUcants  for  employmrat  with  GSA  and 
mirrent  aod  former  GSA  employees  may  determine  if  they  are  in¬ 
cluded  in  this  system  by  contacting  the  appropriate  personnel  trffice 
at  the  address  listed  in  the  Appendix  for  tte  OffiM  of  Personnel 
following  the  notice  GSA/OAD  22. 

Raeord  access  proeedares:  See  last  paragraph. 

Coaitsting  record  procedures:  See  last  paragraph. 

Record  source  eategorto:  The  informatioo  in  this  system  is  pro¬ 
vided  by  the  subject  individuals. 


Systems  exempted  from  certain  provUoas  of  the  act:  In  ac¬ 
cordance  with  5  USC  522a  (kX6)  this  system  of  records  is  exempt 
from  subsections  (cK3).(d),(e).(l),(eg(4)(g)(h)and(i).  Provisions  for 
Mining  access  to  and  contesting  th^  records  are  set  forth  in  41 
CFR  l()5-64,  published  in  the  Fraeral  Register 

GSA/OAD  22  (23-0b4W22) 

System  name:  Listing  of  Physicians  GSA/OAD 

System  lacatlaa:  Thn  system  is  located  in  the  personnel  offices  of 
GSA  at  the  addresses  listed  in  the  ^ipcndix  for  the  Office  of  Per¬ 
sonnel  foOowing  the  notice  GSA/OAD  22. 

Catagorks  of  Individnak  eavsrsd  by  the  system:  Physkians  cer¬ 
tified  by  a  board  of  qualified  medical  officiab  established  by  the 
Civil  Smvice  Commission  and  in  some  cases,  other  physicians  ap¬ 
proved  by  GSA. 

Ca4rgos4es  of  racerds  In  the  syatsm:  Names,  addresses  and  phone 
numben  of  the  phyaidans  inciuded  in  this  system.  These  records 
serve  as  a  referral  source  for  those  who  arc  in  need  of  a  physician 
for  fitness  for  duty  examination  or  on  the  job  injuries. 

Anthurity  Im  mainlaaniice  of  the  system:  FPM  Chapter  831. 

Rondae  nscs  el  reeards  msIntaMed  in  the jnratem,  Incloding  catsgo- 
rim  of  naers  and  the  purnseri  of  anch  uses:  The  routine  uses  of  these 
records  as  defined  m  5  U.S.C.  552a(a)(7)  and  provided  for  in  5 
U.S.C.  552a(bK3)  arc  described  m  the  Appendix  following  the  GSA 
notkes. 

PoHdes  and  practices  lor  storing,  retrieving,  sinning,  retaining, 
and  records  In  the  system: 

Storage:  The  records  within  this  system  are  maintained  on  paper. 

Rctrkvahlllty:  The  records  within  this  system  are  primarily 
retrievabk  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  fOe  cabinets  or  secured  rooms. 

Retention  and  dhmoaal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managerfs)  and  addrum:  The  Director  of  Personnel  at  18th 
&  F  SU..  NW. 'Washington.  DC  20405. 

NotWeatioa  procedure:  Individuals  may  obtain  information  about 
whether  they  are  included  in  this  system  by  contacting  the  Person¬ 
nel  Office  listed  in  the  Aroeodix  for  the  Office  of  Personnel  fol¬ 
lowing  the  notke  GSA/OAD  22. 

Record  accem  procedures:  Individuals  should  direct  requesU  to 
access  records  to  the  Personnel  Offke  Usted  in  the  Appendix  for 
the  Offke  of  Personnel  following  the  notice  GSA/OAD  22.  which  is 
in  their  partki^  area.  For  identifkatkn  requirements,  refer  to  the 
agency  regulations  as  outlined  in  41  CFR  105-64. 

Contestlim  record  procedures:  GSA/OAD  rules  for  access  to 
records  ana  contesting  the  contenU  and  appealing  initial  determina¬ 
tions  are  promulgated  in  41  CFR  105-64,  pubbshed  in  the  Federal 
Register. 

Record  source  categories:  The  information  in  this  system  of 
records  is  provided  by  the  individual  themselves  to  either  GSA  or 
to  the  Civil  Scrvke  Commission  or  Publk  Health- Servke  who  for¬ 
ward  the  information  to  GSA. 

Appendix  GSA/OAD  Addresses  of  Locations 

Central  Offke 

Personnel  Division  (BPO) 

GS  Building 

18th  A  F  Streeu  N.W. 

Washington,  DC  20405 
Area  Code  202-566-0040 


Regional  Offkes 
Region  1 

Regional  Personnel  Office 
-  General  Sendees  Administration 
John  W.  McCormack 
Post  Offke  A  Courthouse 
Boston,  MA  02109 
Area  Code  617-223-2624 
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Regioii  2 

Regional  Personnel  Office 
General  Services  Administration 
26  Federal  Plaza 
New  York.  NY  10007 
Area  Code  212-264-8318 

Region  3 

Regional  Personnel  Office 
General  Services  Administration 
7th  &  D  StreeU  SW 
Washington,  DC  20407 
Area  Code  202-963-5384 

Philadelphia  Area  Office 
William  J.  Green  Jr.  Federal  Building 
600  Arch  Street.  Room  7250 
Philadelphia,  PA  19102 
Area  Code  215-597-0991 

Baltimore  Area  Office  . 

Federal  Building,  Room  1  lOB 
Baltimore,  MD  21201 
Area  Code  301-%2-4357 

Region  4 

Regional  Personnel  Office 
General  Services  Administration 
1776  Peachtree  Street  NW. 

AtlanU,  GA  30309 
Area  Code  404-526-5621 

Region  5 

Regional  Personnel  Office 
General  Services  Administration 
230  South  Dearborn  Street 
Chicago,  IL  60604 
Area  Code  312-353-5550 

Region  6 

Regional  Personnel  Office 
General  Services  Administration 
1500  E.  Bannister  Road 
Kansas  City,  MO  64131 
Area  Code  816-926-7206 

St.  Louis  Area  Office 
9700  Page  Boulevard 
Overland.  MO  63132 
Area  Code  314-268-7273 

Region  7 

Regional  Personnel  Office 
General  Services  Administration 
819  Taylor  Street 
Fort  Worth.  TX  76102 
Area  Code  817-334-2366 

Region  8 

Regional  Personnel  Office 
General  Services  Administration 
Denver  Federal  Center  Bldg.  41 
Denver,  CO  80225 
Area  Code  303-234-2345 

Region  9 

Regional  Personnel  Office 
General  Services  Administration 
525  Market  Street 
San  Francisco,  CA  94105 
Area  Code  415-556-6527 

Stockton  Area  Office 
Building  414 
Rough  and  Ready  Island 
Stockton,  CA  95204 
Area  Code  209-946-6256 

Region  10 

Regional  Personnel  Office 
General  Services  Administration 


GSA  Center 
Auburn,  WA  98002 
Area  Code  206-833-5212 

GSAyOAD  23  (23-00-M23) 

System  name:  Staffing  Reporting  System  GSA/OAD 

System  locadoB:  The  data  base  for  this  system  is  located  on  Com¬ 
puter  Sciences  Corporations  Infonet  System.  650  N.  Sepulveda 
Boulevard,  El  Segundo,  CA,  90245.  Source  material  and  output  re¬ 
ports  are  located  at  1726  M  Street,  NW.,  Washington,  DC  20036 

Categories  of  indivhhuls  covered  by  the  system:  Current  and 
former  ODS  employees 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  i^ormation  such  as  names  of  persoimel,  salary,  location  of 
employees,  job  descriptions  and  vacancies. 

Aothority  for  OMintcnaace  of  the  system:  44  USC  Chapter  21 

Roatiae  oses  of  records  maintained  in  the  system,  iaclnding  catego¬ 
ries  of  oaers  and  the  pnrpoocs  of  such  uses:  The  routine  uses  of  these 
records,  as  defined  in  5  USC  552A  (A)  (7)  and  provided  for  in  5 
USC  552A  (B)  (3),  are  described  in  the  appendix  following  the  GSA 
notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  magnetic  tapes. 

Retrievabiiity:  By  name 

Safeguards:  Released  only  to  authorized  officials  with  a  need  to 
know  and  filed  in  an  automated  system  protected  by  password. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  &  Disposition 
System  (GAD  P  1820.2). 

System  managerfs)  and  address:  Director  of  Data  Systems,  GSA, 
18th  &  F  SU.  NW.,  Washington,  DC  20405. 

Notification  procedure:  Individual  may  obtain  information  about 
whether  they  are  a  part  of  this  system  of  records  from  the  Director 
of  Data  Systems  at  18th  &  F  Sts.  NW.,  Washington,  DC  20405. 

Record  aceem  procedures:  Access  to  records  in  this  ;}ystem  may 
be  gained  by  writing  to  the  Director  of  Data  Systems  at  18th  &  F 
Sts.  NW.,  Washington,  DC  20405.  For  identification  requirements 
refer  to  the  agency  regulations  as  outlined  in  41  CFR  105-M. 

Contesting  record  procedures:  GSA  rules  for  contesting  the  con¬ 
tents  and  for  appealing  initial  determinations  are  promulgated  in  41 
CFR  105-64,  published  in  the  Federal  Register. 

Record  source  categories:  ODS  employee  folder  and  applications 
for  employment. 

GSA/ ADM  24  (23-00-0024) 

System  name:  Investigation  and  Personnel  Security  Case  Ffles 
GSA/ ADM 

Security  classification:  Some  of  the  material  contained  in  the 
system  has  been  classified  in  the  interests  of  the  national  security 
pursuant  to  Exeentive  Order  11652. 

System  location:  The  system  is  located  in  the  Office  of  Investiga¬ 
tions.  18th  and  F  Streets,  N.W.,  Washington.  D.C.  20405. 

Categories  of  individuals  covered  by  the  system:  Individuals 
covered  by  the  system  are  employees,  applicants  for  employment, 
former  employees  of  the  Genei^  Services  Administration;  Commis¬ 
sions,  Committees  and  small  agencies  serviced  by  the  General  Ser¬ 
vices  Administration;  historical  researchers.  Also  included  are  em¬ 
ployees  of  contractors  performing  custodial  or  guard  services  in 
buildings  under  GSA  jurisdiction,  individuals  who  were  the  source 
of  an  individual  complaint  or  an  allegation  that  a  crime  bad  taken 
place,  witnesses  having  information  or  evidence  to  any  side  of  an 
investigation  and,  identification  of  possible  and  actual  suspects  in 
the  criminal  or  civil  actions  that  are  subjects  of  investigations. 

Cate^ries  of  records  in  the  system:  Investigative  files  contain  in¬ 
formation  such  as  name,  date  and  place  of  birth,  address,  social 
security  number,  education,  occupation,  experience  and  investiga¬ 
tory  material.  These  records  are  used  as  a  basis  for  issuance  of 
security  clearances;  suitability  determinations;  civil,  criminal,  and 
administrative  actions;  and  determinations  in  discrimination  cases. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
April  27,  1953;  Executive  Order  11478,  August  8,  1%9;  Executive 
Order  11652,  March  8.  1972;  Executive  Order  11246,  September  24, 
1965;  and  40  U.S.C.  276a  through  a-7,  276c,  318(a)  through  (d),  and 
327  through  331. 
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Rovtiac  oMs  of  records  maIntaiDcd  lo  the  ijnlciB,  inclodiaf  coUfo- 
rlet  of  Mere  aad  the  parpooee  of  each  aeee:  Records  are  us^  by  of¬ 
ficers  and  representatives  of  other  government  ^ncies  on  a  necd- 
to-know  basis  in  the  performance  of  their  offkid  duties  under  the 
authorities  set  forth  above  and  also  those  routine  uses  contained  in 
the  appendix  following  the  GSA  Notices. 

Polkkf  and  practicca  for  atorlag,  retrieving,  acceadag,  retaialag, 
aad  dbpoalng  of  records  ia  the  system: 

Storage:  Paper  records  in  card  files  and  file  folders. 

Retrtevabillty:  Retrieved  manually  by  name  from  files  that  are  in¬ 
dexed  alphabetically  and  filed  numerically  by  location  and  incident. 

Safegaards:  Records  are  stored  in  locked  alarmed  vault  type 
room  and/or  three  way  combmation  dial  safes  with  access  limited 
to  authorized  personnel.  Information  released  only  to  authorizMl  of¬ 
ficials  on  a  need-to-know  basis. 

Retention  aad  disposal:  Disposition  of  records  is  in  accordance 
with  the  HB.  GSA  Records  Maintenance  and  Disposition  System 
(OAD  P.1820.2).  Records  are  destroyed  either  by  burning  or  pulp- 
ing. 

System  maaagcits)  and  addrem:  The  official  responsible  for  the 
system  is  the  Duvetor,  Office  of  Investigations,  18th  and  F  Streets, 
N.W.,  Washington.  D.C.  2040S. 

Notification  procednre:  Inquiries  by  individuals  as  to  whether  the 
system  contxuns  a  record  pertaining  to  themselves  should  be  ad¬ 
dressed  to  the  official  cited  above  or  to  the  Director  of  Informa¬ 
tion,  18th  and  F  Streets  NW.,  Washington,  D.C.  20405. 

Record  aceem  procedures:  Requests  from  individuals  for  access  to 
records  should  be  addressed  to  the  Director,  Office  of  Investiga¬ 
tions  and  should  iiKlude  full  name  (maiden  name  where  ^ap¬ 
propriate),  address,  date  and  place  of  birth.  Only  general  inquiries 
may  be  made  by  phone. 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  m  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister, 

Record  source  eateries:  Individuals,  employees,  informants,  law 
enforcement  agencies,  other  government  agencies,  employers, 
references,  co-workers,  neighbors,  educational  institutions,  and  in¬ 
telligence  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  In  ac- 
cor^nce  with  5  U.S.C.  552  a(k)  this  system  of  records  are  exempt 
from  subsections  (c)(3).  (d),  (eKD.  (eK4)(GXH)(I)  and  f. 

GSA/OAD  25  (23-00-0026) 

System  name:  Credentials,  Passes,  and  Licenses.  GSA/OAD. 

System  locatioa:  This  system  of  records  is  maintained  by  the 
Dilator  of  Management  Services,  18th  and  F  Streets,  NW, 
Washington,  DC  a^  by  the  remonal  Management  Services  Divi¬ 
sions  as  listed  in  the  api^ndix  foUowing  notice  GSA/OAD  27. 

Categories  of  individuals  covered  by  the  system:  All  employees 
whose  assigned  responsibilities  require  the  issuance  of  credentials 
for  identification  and  security  purposes. 

Categories  of  records  in  the  system: 

1.  GSA  I.D.  card,  GSA  Form  208  (name,  service  and  date  of  is¬ 
suance). 

2.  Request  for  and  Record  of  Credential  or  Pass,  GSA  Form  48 
(name,  description  of  individual  and  place  of  employment). 

3.  Civil  Defense  I.D.  Card  Data,  GSA  Form  1315  (name,  ad¬ 
dress,  personal  characteristics). 

4.  U.S.  Government  Motor  Vehicle  Operators  IJ3.  Card  (name, 
sex.  DOB,  hair  color,  eye  color,  height,  weight,  SSN,  birthplace). 

5.  Night,  Weekend  and  Holiday  Pass,  GSA  Form  15  (various 
personal  characteristics). 

6.  Civil  Defense  I.D.  Card,  SF  138  (name,  service  and  ID 
number  from  SF  138). 

7.  Property  Pass,  OF  7  (name,  building,  description  of  property, 
agency  and  elective  date). 

The  purpose  of  this  system  is  to  facilitate  the  issuance  and  con¬ 
trol  of  cards,  parking  permits,  building  and  dining  room  passes, 
drivers  licenses,  and  similar  credentials. 


Author^  for  maintenance  of  the  system:  The  Federal  Property 
and  Administrative  Services  Act  of  1949,  63  Stat.  377,  as  amended. 

Roudac  nacs  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Toe  routine  uses  of  these 
records,  as  defined  m  3  U.S.C.  522a  (a)(7)  and  provided  for  in  5 
U.S.C.  522a  (bK3).  are  described  in  the  appendix  following  the  GSA 
Notices. 

Policies  and  practicca  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  forms. 

Retrievability:  Name. 

Safcguai^:  When  not  in  use  by  an  authorized  person,  these 
records  will  be  stored  in  lockable  metal  file  cabinets  or  in  secured 
areas. 

Retention  aad  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  addrem:  The  official  responsible  for  this 
system  is  the  Dvector  of  Management  Services.  18th  and  F  Streets, 
NW.  Washington,  DC  20405.  Since  this  is  a  geographically 
dispersed  system,  individuals  may  gain  access  to  it  by  contacting 
the  officials  at  locations  as  listed  in  the  appendix  following  notice 
GSA/OAD-27. 

Notification  procedure:  The  address  of  the  agency  offices  to 
which  inquiries  should  be  addressed  and  addresses  of  locations  at 
which  the  individual  may  present  a  reejuest  as  to  whether  a  system 
contains  records  pertaining  to  himself  is  the  same  as  that  shown  in 
the  appendix  following  notice  GSA/OAD  27.  Individual  should  pro¬ 
vide  name,  social  security  number,  period  of  employment,  and 
position  held  to  assist  the  office  in  locating  the  record. 

Record  aceem  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  Director.  Office  of  Man^ement  Services,  or  Regional  Director, 
Management  Services  Division,  as  shown  in  the  appendix  following 
notice  GSA/OAD  27. 

Contesting  record  orocedures:  GSA  rules  for  access  to  system  of 
records,  contesting  tne  contents  of  a  system  of  record  and  appeal¬ 
ing  initial  determinations  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register. 

Record  source  categories:  Information  is  provided  by  employee 
being  issued  credential,  and  issuing  official. 

GSA/OAD  26  (23-00-0027) 

System  name:  Motor  Vehicle  Operator  Applications. 

System  location:  This  system  of  records  is  maintained  in  the  per¬ 
sonnel  offices  of  GSA  at  the  addresses  listed  in  the  Appendix  for 
the  Office  of  Personnel  follow!^  the  notice  GSA/OAD  22  and  in 
the  offices  of  aU  designated  officials  who  require  such  forms  prior 
to  issuing  a  U.S.  Government  Motor  Vehicle  Operator’s  Identifica¬ 
tion  Card. 

Categories  of  individuals  covered  by  the  system:  All  employees 
who  require  the  issuance  of  a  motor  vehicle  operators  license. 

Categories  of  records  in  the  system:  The  purpose  of  this  system  is 
to  assess  the  ability  of  an  employee  to  safely  operate  a  government 
motor  vehicle  and  to  determine  the  issuance  of  a  government 
drivers  license  (SF  46)  Records  in  this  system  include: 

1.  SF  47,  Physical  Fitness  Inquiry  for  Motor  Vehicle  Operators 

2.  SF  78,  Certificate  of  Medical  Examination 

3.  GSA  1293,  Application  for  Motor  Vehicle  Operator’s  Identifi¬ 
cation  Card  (SF  46) 

Authority  (or  maintenance  M  the  system:  40  U.S.C.  491 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records,  as  defined  in  5  U.S.C.  522a  (aKT)  and  provided  for  in  5 
U.S.C.  552a  (b)  (3),  are  described  in  the  Appendix  foUowing  the 
GSA  Notices. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 

Retrievability:  Name 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  fUe  cabinets  or  in  secured 
rooms. 
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Rctcntloa  ud  dbpoMl:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2  ). 

System  manatcrts)  and  addrem:  The  Director  of  Personnel  at  18th 
and  F  Streets.  NW,  Washington,  I>C  20405 
Nodficatioa  procedure:  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  are  a  part  of  this  system  of  records  from 
the  designated  official  or  from  their  personnel  officer  at  the  ap¬ 
propriate  address  Usted  in  the  Appendix  for  the  Office  of  Personnel 
following  the  notice  GSA/OAD  22  or  from  the  Director  of  Person¬ 
nel  at  the  address  noted  above,  whichever  applicable.  Former  em¬ 
ployees  may  obtain  information  from  the  personnel  officers  at  the 
addresses  listed  in  the  appendix. 

Record  access  procedures:  Requests  from  current  employees  to 
gain  access  to  information  pertaining  to  them  should  be  directed  to 
the  designated  official  or  to  their  personnel  officer  at  the  ap- 

ftropriate  address  listed  in  the  Appendix  for  the  Office  of  Personnel 
oUowing  the  notice  GSA/OAD  22  or  to  the  Director  of  Personnel 
at  the  address  noted  above,  whichever  applicable.  Former  em¬ 
ployees  should  direct  requests  to  the  appropriate  personnel  officer 
at  the  address  listed  in  the  Appendix.  For  identification  require¬ 
ments  refer  to  the  agency  regulations  as  outlined  in  41  CFR  105-64. 

Coatctdng  record  proccdarce:  GSA  rules  for  access  to  systems  of 
records,  contesting  the  contents  of  a  system  of  record  and  appeal¬ 
ing  initial  detennm-  nations  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register. 

Record  aoarce  categorica:  The  employee,  designated  officials  and 
physicians. 

GSA/OAD  27  (23^)0-0028) 

System  name:  Emergency  Notification  Rosters  and  Files 
GSA/OAD. 

System  locatloo:  This  system  of  records  is  maintained  in  the  Of¬ 
fice  of  Management  Services,  1 8th  and  F  Streets  NW.,  Washing¬ 
ton,  DC  and  in  the  regional  Management  Services  Divisions  listed 
in  the  appendix  following  this  notice.  In  addition,  subsidairy 
records  are  maintained  by  the  Central  Office  and  regional  offices 
which  have  provided  input  into  this  system  of  records. 

Categorln  of  individuab  covered  by  the  system:  GSA  officials  at 
division  director  level  and  above  and  GSA  officials  and  employees 
with  emergency  assignments. 

Categories  of  records  in  the  system:  Records  consist  of  GSA  Form 
2177,  Roster  of  GSA  Officials;  employee  emergency  assignments; 
and  essential  residence  telephone  service.  Information  includes 
name,  office  and  home  telephone  numbers,  home  address,  title,  and 
emergency  assignment.  The  purpose  of  the  system  is  to  maintain 
current  directory  information  on  key  GSA  regional  office  officials 
for  use  by  the  Central  Office  contact  point  during  weekends, 
holidays,  and  eme^encies;  provide  essential  telephone  service  to 
key  employees  during  emergencies;  and  to  notify  officials  and  em¬ 
ployees  under  emergency  conditions. 

Aatbor^  for  asaintenance  of  the  system:  The  Federal  Property 
and  Administrative  Services  Act  of  1949,  63  Stat.  377,  as  amended. 

Rootlac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records  are  described  in  the  appendix  following  the  GSA  Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retiievability:  Indexed  by  name. 

Safeguards:  When  not  in  use  by  an  authorized  person,  these 
records  will  be  stored  in  lockable  metal  file  cabinets  or  in  secured 
areas,  except  for  cascade  lists  which  are  kept  in  the  possession  of 
each  applicable  individual. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  addrem:  The  official  with  overall  responsi¬ 
bility  for  the  system  of  records  is  the  Director  of  Management  Ser¬ 
vices,  18th  A  F  Sb.  NW.,  Washington.  DC  20405.  Officials  respon¬ 
sible  for  the  regional  system  of  records  are  the  applicable  regional 
directors  as  shown  in  the  appendix  following  this  notice. 

Notificatioa  procedure:  Employees  may  obtain  information  as  to 
whether  they  are  part  of  this  system  of  records  from  the  Director 
of  Management  Services  or  the  applicable  regional  director  listed  in 
the  appendix  following  this  notice. 


Record  aceem  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  records  from  the  Director 
of  Management  Services  or  the  applicable  regional  director  listed  in 
the  appendix  following  this  notice. 

Coatesdug  record  procedures:  GSA  rules  for  access  to  system  of 
records,  contesting  uie  contents  of  a  system  of  record  and  appeal¬ 
ing  initial  determinations  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register. 

Record  source  categories:  Information  is  provided  by  subject  in¬ 
dividuals.  their  supervisors,  or  the  appUcable  service  and  staff  of¬ 
fice. 

Appendix  GSA/OAD  address  of  locations 

Central  Office  -  Office  of  Management  Services 
18th  A  F  Sts.,  NW 
Washington,  DC  20405 

Region  I  -  Director  of  Management  Services 
Post  Office  Square 
Boston,  Massachusetts  02109 

Region  2  -  Director  of  Management  Services 
26  Federal  Plaza 
New  York.  New  York  10007 

Region  3  -  Director  of  Management  Services 
7th  &  D  Sts.,  SW 
Washington,  DC  20407 

Region  4  -  Director  of  Management  Services 
1776  Peachtree  Street  NW 
AUanta,  Georgia  30309 

Region  5  -  Director  of  Management  Services 
219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Region  6  -  Director  of  Management  Services 
1 500  E.  Bannister  Road 
Kansas  City,  Missouri  64131 

Region  7  -  Director  of  Management  Services 
819  Taylor  Street 
Fort  Worth,  Texas  76102 

Region  8  -  Director  of  Management  Services 
Building  41  -  Denver  Federal  Center 
Denver,  Colorado  80225 

t 

Region  9  -  Director  of  Management  Services 
49-4th  Street 

San  Francisco,  California  94103 

Region  10  -  Director  of  Management  Services 
GSA  Center 

Auburn,  Washington  98002 

GSA/OAD  29  (23-00-0032) 

System  name:  Disbursement  and  accounts  payable  files  GSA/OAD. 

System  location:  The  system  is  located  in  the  General  Services 
Administration  Central  Office  service  and  staff  offices  and  other 
GSA  offices  at  the  addresses  listed  in  the  appendix  following  notice 
GSA/OAD  34. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees. 

Categories  of  records  in  the  system:  The  system  provides  for  re¬ 
porting  each  account’s  status.  Accordingly  records  may  include 
but  are  not  limited  to  name,  address,  telephone  number,  vendor 
identification  number,  and  social  security  number. 

Authority  for  maintenance  of  the  system:  31  USC  65  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  extent  necessary 
the  records  are  available  outside  GSA  to  monitor  and  document  ad¬ 
verse  action  proceedi^s,  advise  on  credit  inquiries,  and  also  those 
Routine  Uses  contained  in  the  appendix  following  the  GSA 
Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Paper  records  in  file  folders  and  card  files. 

RctrievabUlty:  Filed  alphabetically  by  name  or  identifying 
number. 

Salcna^:  Stored  in  guarded  buildings  and/or  in  areas  controUed 
by  authorized  personnel. 

Rctaatloa  and  disporal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

Syatoa  managcrfs)  and  addrcaa:  Director  of  Finance.  General  Ser¬ 
vices  Administration.  18th  A  F  Streets.  NW.  Washington.  DC 
2040S. 

NotWcatloo  proccdarc:  Individuals  may  obtain  information  about 
whether  they  are  part  of  this  system  of  records  from  the  finance 
office  at  the  appropriate  address  listed  in  the  appendix  following 
notice  GSA/OAD  34  or  the  Director  of  Finance  at  the  General  Ser¬ 
vices  Administration.  18th  &  F  Streets.  NW.  Washington.  DC 
2040S.  whichever  is  applicable. 

Record  acccas  procednrea:  Request  to  access  records  should  be 
directed  to  the  finance  officer  at  the  appropriate  address  listed  in 
the  appendix  follow^  notice  GSA/OAD  34.  Inquiries  should  pro¬ 
vide  full  name,  social  security  number,  vendor  number,  address, 
and  telephone  number  and  appropriate  dates  and  transactions  giving 
rise  to  the  record.  For  identification  reauirements,  refer  to  the 
agency  regulations  as  outlined  in  41  CFR  105-64. 

Contcstlag  record  proccdorca:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  the  initial 
determinations  are  promul^ted  in  41  CFR  105-64  published  in  the 
Federal  Register. 

Record  soarce  categories:  The  individuals  themselves,  employees, 
other  agencies,  management  officials  and  non-Federal  sources  such 
as  private  firms. 

GSA/OAD  30  (234MM)033) 

System  name:  Accounts  receivable  claims  fdes  GSA/OAD. 

SyMm  locatioo:  The  system  is  located  in  the  General  Services 
Administration  Central  Office  service  and  staff  offices  and  other 
GSA  offices  at  the  addresses  listed  in  the  appendix  following  notice 
GSA/OAD  34. 

Categories  of  Individaals  covered  hy  the  system:  Current  and 
former  employees. 

Categories  of  records  In  the  system:  The  system  provides  for  re¬ 
porting  each  account’s  status.  Accordingly  records  may  include 
but  are  not  limited  to  name,  address,  telephone  number,  vtndor 
identification  number,  and  social  security  number. 

Authority  for  maintenance  of  the  system:  31  USC  65  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  extent  necessary 
the  records  are  available  outside  GSA  to  monitor  and  document  ad¬ 
verse  action  proceedi^s,  advise  on  credit  inquiries,  and  also  those 
Routine  Uses  contained  in  the  appendix  following  the  GSA 
Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files  and  magnetic 
tape  files. 

Retrievability:  Filed  alphabetically  by  name  or  identifying 
number. 

Saferaards:  Stored  in  guarded  buildings  and/or  in  areas  controUed 
by  authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shaU  be  in  ac¬ 
cordance  with  the  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managcr(s)  and  addrem:  Director  of  Finance,  General  Ser¬ 
vices  Administration,  18th  A  F  Streets,  NW,  Washington,  DC 
20405. 

Notificatloa  procedure:  Individuals  may  obtain  information  about 
whether  they  are  part  of  this  system  of  records  from  the  finance 
office  at  the  appropriate  address  Usted  in  the  appendix  foUowing 
notice  GSA/OAD  34  or  the  Director  of  Finance  at  the  General  Ser¬ 
vices  Administration,  18th  A  F  Streets,  NW,  Washington.  DC 
20405,  whichever  is  applicable. 

Record  accem  procedures:  Request  to  access  records  should  Ire 
directed  to  the  fmance  officer  at  the  appropriate  address  listed  in 
the  appendix  following  notice  GSA/OAD  34.  Inquiries  should  pro¬ 
vide  fi^  name,  social  security  number,  vendor  number,  address. 


and  telephone  number  and  appropriate  dates  and  transactions  giving 
rise  to  the  record.  For  identification  requirements,  refer  to  agency 
regulations  as  outlined  in  41  CFR  105-64. 

Contestlag  record  procedures:  GSA/OAD  rules  for  access  to 
records  ana  for  contesting  the  contents  and  appealing  the  initial 
determinations  are  promul^ted  in  41  CFR  105-M  pubbshed  in  the 
Federal  Register. 

Record  source  categories:  The  individuals  themselves,  employees, 
other  agencies,  management  officials  and  non-Federal  sources  such 
as  private  firms. 

GSA/OAD  31  (23-00-0034) 

System  name:  Travel  System  GSA/OAD 

Systm  locatkNi:  This  system  is  located  in  the  General  Services 
Administration  (GSA)  Central  Office  service  and  staff  offices  and 
other  GSA  offices  at  the  addresses  Usted  in  the  appendix  foUowing 
notice  GSA/OAD  34. 

Categories  of  indhriduals  covered  by  the  n^m:  Individuals  in¬ 
clude  employees  and  former  employees  of  GSA  and  other  indepen¬ 
dent  offices  and  commissions,  such  as  Presidential  commissions, 
serviced  by  GSA  including  those  persons  other  than  fuU  time  em¬ 
ployees  authorized  to  travel  on  Government  business. 

Categories  of  records  in  the  system:  This  system  provides  control 
over  expenditure  of  funds  for  travel  and  related  expenses.  There¬ 
fore,  provisions  are  made  to  authorize  travel,  provide  and  account 
for  advances,  and  to  pay  for  travel  costs.  In  this  connection,  the 
system  contains  records  which  may  include,  but  are  not  limited  to, 
name,  social  security  number,  residence  address,  dependents  names 
and  ages,  duty  stations  and  itinerary. 

Authority  for  maintenance  of  the  syitem:  5  USC  5701  -  5709 

Routine  uses  of  records  maintained  in  the  system,  tnclndiag  catego¬ 
ries  of  users  and  the  purpcM  of  such  uses:  The  Routine  Uses  of 
these  Records,  as  de^ed  in  5  U.S.C.  552a  and  provided  for  in  5 
U.S.C.  552a  (bK3),  are  described  in  the  appendix  foUowing  the  GSA 
Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Paper  records  in  file  folders  and  card  fUes  and  magnetic 
tape  files. 

Retrievability:  Filed  alphabeticaUy 

Safegua^:  Stored  in  guarded  buildings  and/or  in  areas  controUed 
by  authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shaU  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  maiiagcr(s)  and  addrem:  Director  of  Finance,  General  Ser¬ 
vices  Administration,  18th  A  F  Streets,  NW,  Washington,  DC 
20405. 

Notification  procedure:  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  are  part  of  this  system  of  records  from 
their  supervisor  or  finance  ofiice  at  the  appropriate  address  listed 
in  the  appendix  or  from  the  Director  of  Finance  at  the  General  Ser¬ 
vices  Administration,  18th  A  F  Streets,  NW,  Washington,  DC 
20405,  whichever  is  appbcable.  Former  employees  may  obtain  in¬ 
formation  from  the  finance  office  at  the  appropriate  address  Usted 
in  the  appendix  foUowing  notice  GSA/OAD  34. 

Record  accem  procedures:  Request  to  access  records  from  current 
employees  should  be  directed  to  the  employees’  supervisor,  the  ap¬ 
propriate  regional  finance  offices,  or  to  the  Director  of  Finance  at 
the  address  Usted  in  the  appendix  foUowing  notice  GSA/OAD  34. 
Former  employees  should  direct  requests  to  access  records  to  the 
appropriate  regional  finance  officer  or  to  the  Director  of  Finance  at 
the  address  Usted  in  the  appendix  foUowing  notice  GSA/OAD  34. 
For  written  request,  former  employees  should  provide  fuU  name, 
social  security  number,  address,  and  telephone  number  and  approx¬ 
imate  dates  and  places  of  employment.  For  identification  require¬ 
ments,  refer  to  the  agency  regulations  as  outlined  in  41  CFR  105-64. 

Contesdim  record  procedures:  GSA/OAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  are  promulgated  in  41  CFR  105-64  pubUshed  in  the 
Federal  Register. 

Record  source  categories:  The  individuals  themselves,  other  em¬ 
ployees,  supervisors,  other  a^ncies,  management  officials  and 
non-Federal  sources  such  as  private  firms. 

GSA/OAD  32  (23-00-0035) 

System  name:  Manpower  and  PayroU  Statistics  System  (MAPS) 
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Syiim  locatioa:  The  >ysteai  is  located  in  the  General  Services 
Administration  Central  Office  service  and  staff  offices  and  other 
GSA  offices  at  the  addresses  listed  in  the  append  following  notice 
GSA/OAD  34. 

Catcgorica  af  hKUvIdnals  cevcrcd  by  the  eysica:  Individuals  in¬ 
clude  employees  and  former  employees  of  the  General  Services 
Administration  including  those  persons  in  intern,  youth  employment 
and  work  study  programs. 

Categeries  el  recorda  hi  the  sytlea:  The  Manpower  and  Payroll 
Statistic  System  (MAPS)  is  a  comprehensive  computerized  payroD 
service  and  personnel  statistics  informatioo  system  with  the  dual 
purposes  of  paying  employees  salaries,  and  provido^  for  related 
accounting  and  statistical  reporting.  Thus,  MAJ*S  achieves  multiple 
benefits  from  each  data  element  introduced  into  the  system  which 
is  patently  design^  to  meet  payroll  and  personnel  statistics  needs 
of  aO  types  and  sizes  of  government  depiut-  ments.  agencies,  bu¬ 
reaus  and  commissions.  To  accompUsh  the  above,  MAPS  can  and 
does  provide  a  number  of  outputs  to  the  payroO  office  such  as  a 
comprehensive  payroD,  detail  accounting  c&tributioo  of  costs,  an¬ 
nual  -  LWOP  •  sick  leave  data  reports  summary,  an  employee’s 
statement  of  earnings  deductions  a^  leave  every  payday  for  each 
employee,  state  and  city  unemployment  compensation  report,  quar¬ 
terly  Federal  and  state  tax  reports.  Form  941-FICA  and  taxable 
wages,  W-2  wage  and  tax  statements  and  produces  reports  of 
withholdings  and  contributions. 

For  the  personnel  office,  MAPS  produces  reports  such  as  an  or- 
gai^tion  roster,  classification  survey  lists,  retention  register, 
retirement  eligibility  list,  mandatory  retirement  lists,  report  of 
Federal  civilian  employment,  personnel  change  listing,  length  of 
service  and  awards  hsts,  and  listing  of  withm  grade  increases. 

Records  consist  of  information  accumulated  by  operatii^  offi¬ 
cials  as  wen  as  personnel  and  finance  officiab  m  administering 
payroO  and  personnel  matters  for  or  about  employees.  In  addition 
the  system  contains  data  necessary  to  perform  detail  accounting 
distributions  and  to  automaticaUy  provide  for  such  tasks  as  mailing 
checks  and  bonds,  and  preparing  and  mailing  tax  returns  and  re¬ 
ports.  Accordingly  the  system  contains  a  large  number  of  records 
which  may  include,  but  arc  not  limited  to,  name,  social  security 
number,  date  of  birth,  sex,  region  and  agency,  veterans  preference, 
tenure  group,  service  computation  date,  physcial  handicap,  agency 
transfened  to  (former  employee),  position  title,  position  class 
number,  supervisor  code,  organuatkm  location,  geographic  loca¬ 
tion  -  state  or  continent,  geographic  location  -  city,  geographic  loca¬ 
tion  -  county  or  country,  type  of  appointment,  occupation  code, 
pay  plan,  grade,  step,  annu^  sakry-taUe,  hourly  salary,  second 
shift  differential-rate,  third  shift  differential-  rate,  post  dtfferenital, 
quarters  allowance,  cost  of  living  aUowance,  hazardous  duty  al¬ 
lowance,  within-grade  beginning  date,  days  worked  since  last  step 
increase,  date  of  next  within-grade  eligibility,  within-grade  withheld 
date,  full-time/part-time  intermittent  code,  pay  rate  deterpiiute, 
employment-limits  expiration  date,  employment-limits  total  hours, 
employment-limits  balance  of  hours,  employment-limits  total  salary, 
employment-limits  balance  of  salary.  Government  life  insurance 
code,  type  of  retirement  status  code,  normal  hours,  accounting-dis¬ 
tribution  fund  code  (designates  specific  appropriation  or  revolving 
fund  to  be  charged),  accounting-distribution  allotment  or  general 
ledger  account,  accountiag-distribution  location  facility,  accounting- 
distribution  craft  code,  accounting-distnbution  object  class,  w^ 
board  sl^t  differentials,  skk  leave  award,  in-out  of  D.C..  retire¬ 
ment  annuity,  date  of  last  pay  period,  state  tax  code,  state  tax  ex¬ 
emptions,  Federal  tax  exemptions.  Federal  tax  marital 
status/options  or  additonal  withholdings.  Federal  employee  health 
benefits  plan  number.  Federal  employee  health  benefits  employee 
share  of  costs,  balance  of  terminal  leave  repayment,  per  pay  pei^ 
terminal  leave  repayment,  balance  of  Internal  Revenue  levy,  per 
pay  period  Intern^  Revenue  levy,  imion  codes  and  dues,  charity 
co^s  and  amounts,  other  deduction  code  and  amount,  residence 
code,  shift  code,  severence  pay-total  entitle  and  unpaid  balance, 
check  mail  code,  premium  pay  percent  code,  savings  aOotments- 
deduction  amounts,  constant  for  deducting  regular  Government  life 
insurance,  wage  board  schedule  number,  days  worked  calendar 
ye«r-to-date,  review  date-detail,  review  date-temporary  promotion, 
review  date-temporary  position,  position  occupation,  promotioo  ex¬ 
ception,  U.S.  citizenship.  Federal  employees  health  benefits 
Government  share  of  costs,  competitive  service  level,  permanent 
from  date,  entered  on  duty  ^te,  date  entered  present  grade,  proba¬ 
tionary  period  beginning  date,  educational  level,  degree-year, 
academic  discipline,  city  tax  code,  city  tax  deduction,  city  tax 
deduction  (calendar  year-to-date),  military  retired  pay  grade,  milita¬ 


ry  service  retired  from,  military  retirement  date,  calendar  year-to- 
date  (cytd)  base  salary,  cytd  night  differential,  cytd  overtime  pay, 
cytd  holiday  pay,  cytd  Sunday  premium  pay,  cytd  post  differential, 
cytd  quarters  allowance,  cytd  cost  of  living,  cytd  awards,  cytd  edu¬ 
cation  allowance,  cytd  terminal  leave,  cytd  other  earnings,  cytd 
gross  pay.  cytd  retirement,  cytd  Federal  tax,  cytd  savings  bond, 
cytd  FICA  deduction,  cytd  FICA  gross,  cytd  Internal  Revenue 
levy,  cytd  leave  repayment,  cytd  union  dues,  cytd  charity  deduc¬ 
tions,  cytd  savings  allotments,  cytd  health  insurance-  employee 
share  and  Government  share,  cytd  state  taxes,  cytd  Government 
life  insurance  employee  deduction  and  Goveniment  deduction,  cytd 
other  deductions,  cytd  net  pay,  cytd  severance  pay.  leave  category, 
annual  leave  (AL)  ceiling.  AL  carry-over,  AL  credited,  AL  us^ 
year-to-date  (ytd),  AL  credit  balance.  AL  earned  ytd,  AL  earned 
balance,  sick  leave  (SL)  carry-over,  SL  credited  ytd,  SL  used  ytd. 
SL  bala^,  compensatory  leave  (CL)  earned  ytd,  CL  used  ytd,  CL 
balance,  leave  without  pay  (LWOP)  used  ytd,  LWOP  us^  since 
date  shown  for  last  step  increase,  LWOP  carry-over,  absent 
without  authorized  leave  (AWOL)  us^  ytd.  AWOL  used  since  last 
step  increase,  military  leave  (ML)  ytd.  court  leave  ytd.  other  Inve 
ytd,  net  terminal  leave  hours,  ML  used  prior  year,  bond  denomina¬ 
tion,  bond  deduction,  bond  accumulated  balance,  bond  direct  mail 
code,  bond  designee  number  (refers  to  an  individual),  bond 
designee  counter  (shows  which  designee  is  to  appear  on  next  bond 
issu^),  bond  issue  date,  Mr.  -  Mrs.  -  Miss  code,  bond  owner  name 
(may  be  employee  or  another  person  such  as  a  child),  bond  owner 
sociid  security  number,  bond  address  Ime  1,  bond  address  line  2. 
bond  address  line  3.  W-2-  street  address,  W-2  chy-state-z^  codes, 
savings  allotments  (SA)  institution  name,  SA  bank  identification, 
SA  bank  emirioyee  account  number.  SA  address  line  1,  SA  bank 
address  line  1,  SA  bank  address  line  2,  SA  bank  zip  code,  net  pay 
deposit  for  employee  (NPD)  bank  name,  NPD  employee  account 
number,  NPD  bank  idratification  -  composite  checks.  NPD  bank 
address  line  1,  NPD  bank  address  line  2,  NPD  bank  zip  code, 
payroll  check  direct  mail  address  and  zip  code  pay,  and  hours  his¬ 
tory  by  payroll  and  also  year-to-date  cumulative  pay  and  hours 
records. 

Authority  for  malntcnaace  of  the  sy*tM:  5  U.S.C.,  Part  HI.  is  the 
authority  for  the  overall  system.  Specific  authority  for  use  of  Social 
Security  Numbers  is  contained  in  Executive  Order  9397,  26  CFR 
31.6011(b)-2.  and  26  CFR  31.6109-1. 

Rontlae  noca  of  records  malntalued  ks  the  system,  fasdodlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  of  records 
maintained  in  the  system  shall  include  providing  a  copy  of  an  em¬ 
ployee's  Department  of  the  Treasury  Form  W-2,  W^  and  Tax 
Statement,  to  the  State,  dty,  or  other  local  jurisdiction  which  is 
authorized  to  tax  the  employee’s  compensation.  The  record  will  be 

rovided  in  accordance  with  a  withholding  agreement  between  the 

tate,  chy,  or  other  local  jurisdiction  and  the  Department  of  the 
Treasury  pursuant  to  5  U.S.C.  SS16,  3517,  and  5520,  or  in  the 
absence  thereof,  in  response  to  a  written  request  from  an  ap¬ 
propriate  official  of  the  taxing  jurisdiction  to  tte  Director  of  Ad¬ 
ministration,  General  Services  Administration  (B),  Washington,  DC 
20405.  The  request  must  include  a  copy  of  the  applicable  statute  or 
ordinance  authorizing  the  taxation  of  the  compensation  and  should 
indicate  whether  the  authority  of  the  jurisdiction  to  tax  the  em¬ 
ployee  is  based  on  place  of  residence,  place  of  employment,  or 


Pursuant  to  a  withholding  agrement  between  a  city  and  the  De¬ 
partment  of  the  Treasury  (5  U.S.C.  5520),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  a  written  re<)uest  from  an  appropriate  ci^  official  to  the  Dimtor 
of  Administration,  General  Services  Administration  (B),  Washing¬ 
ton.  DC  20405. 

To  the  extent  necessary,  records  are  available  outside  GSA  to 
monitor  and  document  grievance  proceedings,  EEO  complaints, 
and  adverse  actions;  to  provide  references  to  other  agencies  and 
persons  for  employees  seeking  employment  elsewhere;  to  conduct 
counseling  sessions;  and  to  prepare  biographical  sketches  of  em¬ 
ployees  for  release  to  other  agencies  and  persons.  Some  routine 
uses  of  MAPS  output  data  is  shown  by  examples  listed  below: 

1.  SF  1150  Leave  transcript:  The  SF  1150  is  printed  when  an 
employee  separates  from  an  agency  and  is  transferred  along  with 
the  employee  to  wherever  his  destination  may  be.  This  is  the  prima¬ 
ry  vehicle  by  which  an  employee’s  leave  is  transferred  from  one 
agency  to  another.  Information  is  provided  for  annual  and  sick 
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leave,  miitary  leave,  beahh  benefits  and  Oovemment  life  in¬ 
surance; 


both  pavroO  and  persoend,  and  it  serves  as  a  bandy  reference  in 
place  of  the  official  personnel  folders  to  locate  employees,  vorify 
employment  and  to  sitpidy  basic  employmeat  infonnation  to  answer 
qumti^  for  credit  and  other  purposes  outside  GSA; 

3.  Ateha  listinf  of  employees  by  service:  This  report  is  identical 
lo  the  alphabetical  hasiat  of  employees  except  that  ts  sorted  by  the 
service  in  which  dm  employee  is  located.  report  contains  the 
basic  personnel  employmeat  record  for  each  listed  employee;  there¬ 
fore.  the  report  is  used  ia  the  same  manner  as  the  alphabetical  het- 
ing  of  employees  to  locate  empbpees,  verify  emptoyment,  and  to 
simply  baw  employmeat  infoimatioa  for  credit  a^  other  purposes 
rather  than  refer  to  an  employee’s  official  personnel  folder; 

4.  Organizatioo  Roster.  The  organuatiooal  roster  b  a  monthly 
hstint  of  aO  employees  by  their  ocganizatiooal  location.  A  separate 
report  b  produ^  for  the  Central  Office  and  each  of  the  ten  re¬ 
gions.  The  uses  of  thb  hsting  are  the  same  as  those  for  the 
alphabetical  Ibtiag  of  employees  and  the  alpha  bating  of  employees 
by  service  except  thb  report  b  better  for  snowing  an  accurate  pk- 
tnre  ot  the  organizatiooal  structure  of  an  offke  or  other  units; 


CsnlisHag  record  proesdurcs:  QSAJOAD  ruks  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  are  promulgate  in  41  CFR  lOS-M.  pubibhed  in  the 
Federal  Regbter. 

Record  source  categarbs;  The  individuah  themselves,  other  em- 
pkyees,  supervisors,  other  agencies  management  offkiais  and  non- 
Federal  sources  such  as  private  firms. 

GSA/OAD  33  (23404M134) 

System  nasae:  Payroll  and  tune  and  attendance  reporting  system. 

SystM  lecatlen;  The  system  b  located  in  the  General  Scrvkes 
Admmbtratioo  Central  Office  service  and  staff  offices  and  other 
offices  wherever  there  are  timekeepers  and  at  the  addresses  listed 
hi  the  Appendix  foOoaring  notice  GSA/OAD  34. 

Categories  of  Indiviitnab  coveeud  by  the  system;  Current  and 
former  employees. 

Categerhs  of  records  fa  the  system:  The  system  provides  for  re¬ 
porting  each  employee’s  status  as  either  on  the  job  time  or  as  paid 
or  unp^  leave  time  including  absences  without  authorized  leave. 
According  records  include  1^  are  not  limited  to  name,  home  ad¬ 
dress,  tel^hooe  number,  work  location,  social  security  number, 
hours  of  duty  and  attendance  infonnatioo  for  processing  of  the  data 
to  the  Manpower  and  PayroO  Statbtks  System 

Authority  lor  mafatcnancc  of  the  system:  S  U.S.C.,  Part  III.  b  the 
authority  for  the  overall  system.  Specific  authority  for  use  of  Social 
Security  Numbers  b  contained  in  uecutive  Order  9397. 


5.  Retention  regbter:  The  retention  regbter  b  a  bst^  of  aO  em¬ 
ployees  grouped  by  the  factors  whkh  determine  retention  rights  for 
reduction  in  force,  RIF,  purposes; 

6.  Executive  health  maintenance  bst:  The  executive  health  main¬ 
tenance  bst  b  a  bating  of  all  employees  over  40  years  of  age  who 
are  qualified  for  the  Executive  Health  Maintenaoce  noi^am  ac¬ 
cord^  to  paramaters  set  by  each  region.  The  bstinp  b  available 
upon  request  to  management  offiebb  and  Health  Unit  offidab  on 
a  need-to-know  basb;  and  abo  those  Routine  uses  contained  in  the 
appendix  foUoaring  the  GSA  Notices; 

- -a  A  — _  - a—  —  -  •  a  ■  - 

POOCKS  pffSflKtt  lOP  MOWi^y  SQCHSBf  y  PCwSBBQi^y 

and  dfapeafag  of  reeecds  fa  the  yyafam: 

Storage:  Paper  reemds  in  file  folders  and  card  files,  microfilm 
records  in  rems  and  cabinets,  magnetk  taitos  and  cards  in  cabinets 
and  storage  libraries,  computer  records  within  a  computer  and  at¬ 
tached  equipment. 

RetrlsviMllty:  Filed  alphabetically  by  name,  by  social  security 
number,  or  both  methods  at  each  lontion  for  e^  person. 

Safeguards;  When  not  in  use  by  an  authorized  person,  these 
records  are  stored  in  lockable  metal  containers  or  in  secured  rooms. 

EaSeatfau  aud  dtapoaal:  Dispositioo  of  records  shall  be  in  ac¬ 
cordance  srith  the  HB,  GSA  Records  Maintenance  and  Dbposition 
System  (GAD  P  1820.2). 

Syatous  mauagsrfs)  and  addreas:  Director  of  Finance,  General  Ser¬ 
vices  Adminbtratioo,  18th  A  F  Streets,  NW,  Washington,  DC 
2040S. 


Rontfac  nen  of  records  matotafaed  fa  the  qrstem,  todadfag  catego¬ 
ries  of  aaers  aad  the  purpooes  of  such  uses:  To  the  extent  necessary 
the  records  are  avauabk  outside  GSA  to  monitor  and  document 
grievance  proceedings,  EEO  complaints  and  adverse  actions;  to 
conduct  counseling  sessions;  and  abo  those  Routine  Uses  con¬ 
tained  in  the  appendix  foOoaring  the  GSA  Notices. 

PoUctes  aad  practlca  lor  storhig,  rcUrtevfag,  accemfag,  rctalafag, 
and  dhpnbug  of  records  fa  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 

Retrlcvabillty:  Filed  alphabetically  by  name 

Salsgna^:  Stored  in  guarded  buildings  and/or  in  areas  controlled 
by  authorized  personnel. 

Retondoa  and  dbpoaal:  Dbposition  of  records  shaO  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Dbposition 
System  (GAD  P  1820.2). 

System  maaagarfs)  and  addrsm;  Director  of  Finance,  General  Ser¬ 
vices  Adminbtration,  18th  A  F  Streets.  NW.  Washington,  DC 
20405. 

Nottflcatfan  praeadnrs;  Current  employees  may  obtain  informa¬ 
tion  about  whether  they  are  pi^  of  thb  system  of  records  from 
their  supervisor  or  finance  office  at  the  address  in  the  imendix 
reference  below  or  from  the  Director  of  Finance  at  the  General 
Services  Adminbtration,  18tb  A  F  Streets,  NW,  Washington,  DC 
20405,  whichever  b  appheaMe.  Former  emjdoyees  nuy  obtain  in¬ 
formation  from  the  finance  office  at  the  approprbte  address  Ibted 
in  the  a^iendix  following  notke  GSA/GAD  34  or  from  the  Director 
of  Finance  at  the  address  Ibted  above. 


Natffknlfaa  precadure;  Current  employees  nuy  obtain  informa- 
tioo  about  whether  they  are  imrt  ot  thb  system  of  records  from 
thdr  supervisor  or  from  their  personnel  office  at  the  approprbte 
address  Ibted  in  appendb  fdlowiim  notice  GSA/GAD  M  or  from 
the  Director  of  Penoonel  or  the  Director  of  Finance  at  General 
Services  AdminiMratioa,  18th  A  F  Stieeb,  NW.  Waslnngtoo,  DC, 
20405,  whichever  b  uphcable.  Former  employees  may  obtain  in- 
formatioo  from  the  Director  of  Personnd  or  the  Director  of 
Finance  at  the  address  Ibted  above. 

Reeatd  aceam  arscadurm;  ReqnesU  to  access  records  from  cur¬ 
rent  emidoyees  uould  be  directed  to  the  employees’  supervisor  or 
to  the  persMinel  or  finance  officer  at  the  addrm  in  the  appendb 
noted  below  or  to  the  Director  of  Personnel  or  dm  Director  of 
Finance,  at  the  address  noted  above,  whichever  b  applkabk. 
Former  onployees  should  direct  requests  to  access  records  to  the 
persoimd  or  finance  officer  at  the  proper  address  liyted  in  appendb 
following  notke  GSA/GAD  34  or  the  Director  of  Personnel  or  the 
Director  of  Finance  at  the  addresses  noted,  whichever  b  arolkable. 
Fdr  written  requests,  former  employees  should  provide  fnO  name, 
social  security  number,  address,  a^  telephone  number,  and  tp- 
proximate  di^  and  places  oi  employmeaL  For  identification 
requirements,  refer  to  tM  agency  regulations  as  outhned  ia  41  CFR 
lffi-64. 


Record  acesm  procedures;  Request  to  access  records  from  current 
employees  should  be  directed  to  the  emirioyees’  supervisor  or  to 
the  finance  officer  at  the  address  m  the  appmidb  referenced  below 
or  to  the  Director  of  Finance,  at  the  address  noted  above, 
whkhever  b  applicable.  Former  employees  should  direct  requests 
to  access  recoil  to  the  finance  officer  at  the  approprbte  address 
hsted  m  the  appendb  foDowiag  notice  GSA/GAD  34  or  to  the 
Director  of  Fina^  at  the  address  noted,  whidi  ever  b  apdkable. 
For  written  request,  former  employees  should  provide  fw  name, 
social  security  number,  address,  and  teleidiooe  number,  and  ^ 
proximate  dates  and  places  of  emptoyi^L  For  identification 
lej^vunements,  refer  to  tM  agency  regdatioos  as  outlined  m  41  CFR 

Contesttag  record  procedures:  GSA/GAD  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  ate  promulgate  b  41  CFR  lOS-M  puMbhed  m  the 
Federal  Regbter. 

Record  source  caSegorbs:  The  individoah  themselves,  other  em¬ 
ployees,  supervisors,  otiier  apencks,  management  offiebb  and 
non-Federal  sources  such  as  private  firms. 

GSA/OAD44  (23-«84>lM) 

System  name:  Emidoyee  Credit  Reports  GSA/GAD 
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SyilM  Ucatioa:  The  tyttem  U  located  in  the  General  Services 
Administration,  Office  of  Finance,  Financial  Mananemcnt  Division, 
Credit  and  Finance  Branch,  18th  A  F  Streets,  IvW,  Washington, 
DC  20405. 

Categories  of  individaals  coeerad  by  the  syalcai:  Present  and 
former  employees  who  have  refused  to  abide  by  the  terms  of  their 
training  agreement  and/or  other  employment  reUted  contracts,  and  , 
thereby  have  incurred  a  liability  to  the  Government.  If  appropriate, 
similar  information  wiD  be  gathered  on  spouses. 

Categories  of  records  ta  the  systcni:  The  categories  are  as  follows; 
Name  and  address;  age;  numbCT  of  dependents;  name  of  employer; 
nature  of  business;  position  hcld/length  held;  full  time  or  part-time 
employment;  prospects  for  continu^  permanent  employnmt;  net 
woilh  and  what  it  consists  of;  annual  earned  income;  atkhtiond  in¬ 
come;  reputation;  credit  record;  financial  record  and  personal  histo¬ 
ry.  Records  are  used  in  GSA  to  investigate  employees  who  have 
defaulted  on  employment  related  contracts. 

Anthorlty  for  mabatraanre  of  the  system:  31  U.S.C.  931-933 

RontlBC  nsm  of  records  maintained  In  the  lyelem,  Incindfaig  cnlcno- 
rfcs  of  nsers  and  the  pnrnoaee  of  snch  nam:  Refer^  to  GAO.  AIm 
may  be  transferred  for  tne  routine  uses  listed  in  the  appendix  fol¬ 
lowing  the  GSA  notices. 

PoUdes  and  praetkes  for  storing,  retrieving,  acceadag,  retaining, 
and  dleposlng  of  records  in  the  qrstem: 

Storage:  The  records  for  b<^  GSA  and  the  contractor  wiD  be 
stored  on  paper. 

Retvlevablllty:  The  records  within  the  system  wiO  be  kept  in 
alphabetical  order  by  name. 

Safeguards:  AO  correspondence  between  GSA  and  the  contractor 
wOl  be  secured  in  a  iMked  cabinet  in  the  Credit  and  Finance 
Branch.  Only  those  people  designated  authority  wfll  handle  this 
data.  The  contractor  wiO  retain  his  records  in  a  secured  office. 

Retention  and  tfqMnnl:  Disposal  is  in  accordance  with  HB  GSA 
Record  Maintenance  and  Disposition  System  (OAD  P  1820.2). 

System  maaager(t)  mid  addrem:  Chief.  Credit  and  Finance 
Branch,  Financi^  Management  Division,  Office  of  Finance,  OAD, 
I8th  A  F  Streets.  NW/Washington,  DC  20403. 

NotMkatloa  procedure:  Infomation  may  be  obtained  from  official 
listed  above. 

Record  accem  procedures:  Procedures  for  contesting  records  are 
contained  in  41  CFR  103-64. 

Contesting  record  procedures:  Procedures  for  access  to  records 
are  contained  in  in  41  CFR  103-64. 

Record  source  categories:  Credit  companies,  individuals,  em¬ 
ployers/supervisors,  former  employers,  banks  a^  GSA  contracted 
cre^t  investigators. 

Appendix  GSA/OAD  Addresses  of  Locations 

Central  Office 

Office  of  Administration 
Office  of  Finance 
GS  Building,  Room  3131 
18th  A  F  Streets  NW 
Washington,  DC  20403 

Automated  Data  and  Telecommunications  Service 
Financial  Management  Division 
GS  Building,  Room  1204 
18th  A  F  StreeU  NW 
Washington,  DC  20403 

Office  of  Preparedness 
Executive  Director 
GS  Building,  Room  4241 
18th  A  F  Streets  NW 
Washington,  DC  20403 

Federal  Supply  Service 
Office  of  Executive  Director 
Crystal  MaO  Buildi^  4 
1941  Jefferson  Davis  Highway 
Room  nil 
Ariington,  VA  20406 

National  Archives  and  Records  Service 


Office  of  Executive  Director 
Archives  Building 
7th  A  Pennsylvania  Avenue  NW 
Room  108 

Washington,  DC  20408 

Public  Buildings  Service 
Office  of  Executive  Director 
GS  Building,  Room  6340 
18th  A  F  Streets  NW 
Washington.  DC  20403 

Regional  Offices 

Rq^n  1 
Finance  Division 
General  Services  Administration 
John  W.  McCormack 
Post  Office  and  Courthouse 
Boston,  MA  02109 

Regwn  2 
FinaiKe  Division 
General  Services  Administration 
26  Federal  Plau 
New  York.  NY  10007 

Region  3 
Finance  Division 
General  Services  Administration 
7th  A  D  StreeU  SW 
Washington,  DC  20407 

Philadelphia  Area  Office 
William  j.  Green,  Jr. 

Federal  Budding 

600  Arch  Street.  Room  7230 

Philadelphia.  PA  19102 

Baltimore  Area  Office 
Federal  Building,  Room  HOB 
Baltimore,  MD  21201 

Region  4 
Finance  Division 
General  Services  Administration 
1776  Peachtree  Street  NW 
AtlanU,  GA  30309 

Region  3 
Finance  Division 
General  Services  Administration 
230  South  Dearborn  Street 
Chicago,  IL  60604 

Region  6 
Finance  Division 
General  Services  Administration 
1300  E.  Bannister  Road 
Kansas  Chy.  MO  64131 

St.  Louis  Area  Office 
9700  Page  Boulevard 
Overland.  MO  63132 

Rqpon  7 

•  Finance  Division 

General  Services  Administration 
819  Taylor  Street 
Fort  Worth.  TX  76102 

Re^n  8 
Finance  Division 
General  Services  Administration 
Denver  Federal  Center  Bldg.  41 
Denver,  CO  80223 

Region  9 
Finance  Division 
Genmal  Services  Administration 
323  Market  Street 


FEDERAL  REGISTER,  VOL.  42,  NO.  1t3 — WEDNESDAY,  SEPTEMbER  21,  1977 


47748 


PRIVACY  ACT  ISSUANCES 


San  Francisco,  CA  94105 

Stockton  Area  Office 
BnOdint  414 
Roo^  and  Ready  Island 
Stockton.  CA  95204 

Rq^  10 
rmance  Division 
General  Services  Administration 
GSA  Center 
Aabnm.  WA  90002 

GSATOAO 15  (23404030) 

Rymsas  nsM:  Discrimination  Compbint  PSe.  GSA/OAD 

Syilem  lacalton;  The  system  is  located  in  the  GS  Dnidini.  lOth 
and  F  Streets,  NW  Washington,  DC  20405,  and  in  the  legional  of* 
ficcs  located  at  the  addresses  holed  in  the  appendix  foOmeini  die 
notice  GSA/ GAD  22. 

Camnarks  el  hidMdaalB  caved  hy  the  13  dim-  Individn^  »- 
chide  GSA  employees  or  apphcanti  for  employment  who  consnlt  an 
Eqnal  Employment  Oppoimnity  (EEO)  (.onnselor  conceraing  aF 
legations  of  dmoriminnlioo. 

Catfgmim  el  lecards  hi  the  syelcm:  This  system  of  records  con¬ 
tains  imonnntion  or  docnmenls  rslalhig  to  a  decision  or  determina¬ 
tion  made  ^  the  Agency  or  the  U3.  Civi  Service  Commissioo  af¬ 
fecting  an  iodividoaL  The  recoeds  inchide.  but  are  not  hmited  to, 
report  of  counseling,  invesdgatioe,  letters  or  notices  to  the  in¬ 
dividual,  record  of  hearings  when  conducted,  materials  placed  into 
the  record  to  su^ort  the  dedsion  of  determinatioo,  affidavits  or 
statements,  testimony  of  witnesses,  and  related  correspondeoce, 
opinioos  and  recommendations. 

Authority  (or  msiairnsnrs  ef  the  system:  Executive  Orders  11478 
and  11141,  the  Eqi^  Employment  Opportunitv  Act  of  1972,  and 
the  Age  Discrimination  in  employment  Act  of  1^7,  as  amend^. 

Rontisc  asm  of  records  msintalnsil  in  the  system,  Incladbg  calagn- 
rics  el  nsers  and  the  pnrpoees  d  snch  nocs:  Ihese  records  a^  infor¬ 
mation  in  the  records  may  be  used  to  adjudicate  an  appeal  or  com¬ 
plaint;  and  also  those  Routine  Uses  contained  in  the  appendix  fd- 
lowing  the  GSA  Notices. 

PoHdes  and  praetkes  (or  storing,  retrieving,  acccssiag,  rotainlng, 
and  dhposlng  of  records  In  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders  and 
index  cards. 

Rstrievablllty:  These  records  are  indexed  by  the  names  of  the  in- 
dividnals  on  whom  they  are  maintained. 

Seftgnards:  Records  are  located  in  lockable  metal  file  cabineta. 
Access  to  and  use  of  these  records  are  limited  to  those  persons 
whose  official  duties  require  such  access.  Personnel  screening  is 
enqtloyed  to  prevent  unauthorized  disclosures. 

Rstsadon  and  dlnosal:  Di^ositioo  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Dispositioa 
System  (OAD  P  18^.2). 

System  maaagtrfs)  an^  addran 

Director,  Equal  Employment  Opportunity  Division 
General  Services  Administration 
IM  and  F  Streets,  NW 
Washington,  DC  20405 

NadBceHon  prsesdura:  Requests  from  individuals  as  to  whether 
they  are  part  of  this  system  should  be  addressed  to  the  official 
re^oosMe  for  the  system,  or  to  the  approimte  RegiMial  EEO  0(- 
fiom  at  tte  address  listed  in  the  appendix  foDoaring  the  notice 
GSA/OAD22. 

Recead  aceem  procsdarcs:  Requests  from  individuals  for  access  to 
this  sjrstem  of  records  should  be  addressed  to  the  Director,  Equal 
Employment  Omortunity  Division  at  the  above  address  or  to  the 
appropriate  EEO  Officer  at  the  address  listed  in  the  appendix  fol- 
loadiv  the  notice  GSA/OAD  22.  Fw  identification  requireinent, 
refer  to  the  agency  regulations  as  outlined  in  41  CFR  105-64. 

Coatestlig  raeerd  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appeahag  initial  determiaatioa 
are  promulgated  m  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  caligorics:  Individuals  to  whom  the  record  per¬ 
tains;  Agency  officials,  affidavits  or  statements  from  employee. 


testimony  of  witnesses,  official  documents  rehting  to  the  reouest 
(or  counseUnf,  appeal,  ot  complaint,  and  correspondence  from 
specific  organizations  or  persons. 

GSA/OAD  36  (23404103) 

System  aamr.  Defunct  Agency  Records,  GSA/OAD. 

System  loceHsn:  The  system  records  arc  located  in  the  GS  Build¬ 
ing,  18th  A  F  Su.  NW..  Washi^n.  DC  20405,  and  in  the  GSA 
Regional  Office  Budding,  7th  A  D  Sts.  SW..  Washington,  DC 
20407. 

Catsgertes  el  tsdlildaals  ceaarad  ^  the  system:  Ea^ployees  of 
defunct  ageiM^.  including  but  not  Hmited  to  Presidentiiil  commis¬ 
sions,  committees,  small  agencies,  and  boards,  the  records  of 
which  svere  serviced  by  GSA  under  a  reimbursable  administratioo 
support  agreement. 

Catsgerlm  el  rueards  hi  the  nslem:  Varied  payroll  and  financial 
records  inchidiag  but  not  limited  to  time  and  attendance  cards,  pay¬ 
ment  vouchers,  comprcheniive  Hating  of  employees,  health  benefits 
records,  requests  for  deductioos,  tax  forme,  W-2  forms,  overtims 
requests,  Imve  data,  retirement  records,  and  vendor  pegjetrr  and 
payment  tapes. 

Aatheilti  far  ambrienaace  el  the  systeaK  The  Economy  Act.  31 
U.S.C.  686  and  the  Federal  Property  and  Administrative  Services 
Act  of  1949,  as  amended,  63  Stat  377. 

Routine  aacs  el  raeords  malntalnsd  in  the  eptem,  incladlng  catses- 
rfas  of  nsers  and  the  pniposes  of  each  uses:  The  records  arc  used  t>y 
GSA  personnel  in  conemding  the  administrative  operatkins  of  the 
defunct  agency.  Routine  uses  of  records  maintained  in  the  system 
shall  include  providing  a  copy  of  an  employee’s  Department  of  the 
Treasury  Form  W-2.  aiid  Tax  Statement,  to  the  State,  city, 
or  other  local  juiisdictioo  which  is  authorized  to  tax  the  em¬ 
ployee's  compensatioo.  The  record  will  be  provided  in  accordance 
arith  a  withludding  agreement  between  the  State,  chy.  or  other  local 
jurisdictioa  and  the  Department  d  the  Treasury  pursuant  to  5 
U.S.C.  5516,  5517,  and  5520,  or  in  the  absence  thmeof,  in  respoi^ 
to  a  written  request  from  an  upropriate  official  of  tte  taxi^  ju¬ 
risdiction  to  the  Director  of  Admintstration,  General  Services  Ad¬ 
ministration  (B),  Washington,  DC  20405.  The  request  must  include 
a  c^y  of  the  applicable  statute  or  ordinance  authority  of  the  ju¬ 
risdiction  to  tax  the  employee  b  based  on  place  of  residence,  place 
of  employment,  or  both. 

Pursuant  to  a  whhhcdding  agreement  between  a  city  and  the  De¬ 
partment  of  the  Treasury  (5  U.S.C  5520),  copies  of  executed  city 
tax  withhedding  certificates  shall  be  furnished  the  city  in  response 
to  a  written  rer^uest  from  an  appropriate  official  to  the  Director 
of  Adminbtration,  General  Services  Admimtration  (B),  Washing¬ 
ton,  DC  20405. 

Records  are  also  released  to  the  General  Accountii^  Office  for 
audits,  to  the  Internal  Revenue  Service  for  investigations,  and  to 
the  Civil  Service  Commbsion  (CSC)  concerning  pay,  benefits, 
retirement  deductions,  and  other  information  necessary  for  the 
CSC  to  carry  out  hs  Government-wide  personnel  management  func¬ 
tions. 

Also  those  routine  uses  contained  in  the  appendix  following  the 
GSA  Notices. 

Policies  and  praetkes  for  storing,  retricviug,  accemiag,  rctaiuing, 
and  disporiag  of  records  In  the  system: 

Storage:  Paper  records  m  file  folders  and  card  files,  microfilm 
records  in  reels  and  cabinets,  magnetic  tapes  and  cards  in  cabinets 
and  storage  libraries,  and  computer  records  within  a  computer  and 
attached  equipment. 

RetrievabiUri:  Payrdl  records  are  retrieved  by  the  social  security 
number  and  aO  other  records  by  name. 

Sshguardi;  When  not  in  use  by  an  authorized  person,  the 
records  are  stored  in  lockaUe  metal  containers  or  in  secured  rooms. 

Rctsedou  and  dtaposal:  Dbposition  of  records  wffl  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintfnance  and  Disposition 
System  (OAD  P  1820.2). 

Syaism  maaager(s)  and  aMram  The  system  manager  for  those 
records  which  were  being  serviced  under  agreement  by  the  Agmtcy 
Liaison  Division  at  the  time  the  agency  expned  b  the  Director, 
Agency  Liaison  Division.  GSA  Budding.  18th  A  F  Sts.  NW., 
Washington.  DC.  MaiHag  address:  Gerteral  Services  Admmbtratioa 
(BRZ),  Washington.  DC  20405.  The  system  manager  for  those 
records  whkh  were  being  serviced  under  agreement  by  the  Office 
of  Finaitcc  b  the  Director  of  Finance,  General  Services  Adminbtra¬ 
tion,  18th  and  F  Streets  NW.,  Washington,  DC.  Mailing  address: 
General  Services  Adminbtratin  (BC),  Washington.  DC  20605. 
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Nod^doa  proccdwc:  Requests  for  assistance  should  be  made  to 
the  Director  of  Information,  General  Services  Administration 
(AVI),  Washington.  DC  20403. 

Record  acccas  proccdnrca:  GSA  procedures  for  record  access  are 
contained  in  41  CFR  105-64.  Address  rrauest  in  writing  to  the 
system  manager.  The  legend  'Privacy  Act  Request'  shall  appear  on 
the  letter  and  envelope. 

Coot  wring  record  procedores:  GSA  procedures  for  contesting 
records  are  contained  in  41  CFR  105-64. 

Record  aoorce  categories:  Upon  termination,  the  agency  being  ser¬ 
viced  by  GSA  publishes  a  notice  in  the  Federal  Rev*ter  transfer¬ 
ring  administration  responsibilities  for  the  records  to  GSA. 

GSA/OGC  2  (23-00-0040) 

System  name:  Attorney  Placement,  GSA/OGC.  This  notice  covers  6 
unique  systems  of  records  of  related  subject  matter. 

System  locatloa:  Each  system  is  located  in  one  of  the  following  6 
offices:  the  supervisor  in  each  of  these  6  offices  is  the  official  v^o 
sets  policies  and  procedures  for  the  records  in  his  own  office:  L. 
and  the  Office  of  the  Regional  Counsels,  Regions  1,  2,5,6,  A  7.  See 
appendix  following  notice  OGC  6  for  addresses. 

Categories  of  tadhrldoals  covered  by  the  system:  Each  of  the  6 
systems  coven  attorneys  and  law  students  applying  for  employ¬ 
ment 

Categories  of  records  ia  the  system:  Each  of  the  6  systems  covers 
qualifications  of  applicants  for  legal  positions;  the  General  Counsel, 
L,  and  the  Regional  Counsels  for  Regions  1.  2,  5.  6,  and  7  and 
other  authorized  OGC  employees  use  the  recoids  in  their  respective 
offices  to  fin  vacancies  and  new  positions  with  qualified  applicants. 

Aotbority  for  maintenaacc  of  the  system:  Each  of  the  6  systems  is 
authorized  by  5  U.S.C.  3101  and  the  Federal  Property  and  Adminis¬ 
trative  Services  Act  of  1949  as  amended. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Routine  Uses  of 
these  records,  as  defined  in  5  U.S.C.  552a(aK7)  and  provided  for  in 
5  U.S.C.  552a(bK3).  are  described  in  the  appendix  foUowing  the 
GSA  notices. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievabillty:  Manual  by  name. 

Safeguards:  File  folders  are  kept  in  guarded  buddings  and 
releas^  only  to  authoized  persons. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (GAD  P  1820.2). 

System  manager(s)  and  addrem:  The  system  managers  for  the  6 
systems  are  respectively:  General  Counsel,  L;  and  Regional  Coun¬ 
sels.  R^ons  1 ,  2,  5,  6,  and  7  for  records  within  their  offices.  See 
appendix  following  notice  OGC  6  for  addresses. 

Notification  procedure:  GSA  notification  procedures  are  contained 
in  41  CFR  105-64. 

Record  accem  procedures:  GSA  procedures  for  record  access  are 
contained  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA  rules  for  contesting  records 
are  contained  in  41  CFR  105-64. 

Record  source  categories:  Information  in  each  of  the  6  systems 
comes  from  one  of  the  following  sources:  Applicants,  placement 
offices,  interviewers. 

GSA/OGC  4  (23-00-0042) 

System  name:  General  Law  Files,  GSA/(X}C.  This  notice  covers  21 
unique  systems  of  records  involving  related  subject  matter. 

System  location:  The  General  Law  Files  of  (XjC  are  divided  into 
21  unique  systems  of  related  subject  matter.  Each  system  is  located 
in  one  of  the  following  21  offices;  the  supervisor  in  each  of  these 
21  offices  is  the  office  who  sets  policies  and  procedures  for  the 
records  in  Us  own  office: 

L,  LL.  LB,  LC.  LE,  LF,  LM,  LR.  LP.  LT,  LX,  and  office  of 
the  Regional  Counsels,  Regions  l-IO,  for  records  in  their  respective 
offices.  See  appendix  following  notice  OGC  6  for  addresses. 

For  information  on  the  location  of  specific  law  ffles  contact  L  at 
the  address  listed  in  the  appendix. 

Categories  of  IndivMuab  covered  by  the  system:  Each  of  the  21 
systems  covers  one  or  more  of  the  foUowing  categories  of  in¬ 
dividuals: 


GSA  employees,  past  and  present;  other  agency  employees, 
members  of  the  public  (including  individuals,  corporations,  and 
firms);  witnesses  in  regubtory  proceedings;  persons  who  have 
made  Freedom  of  Information  and  Privacy  Act  requests  and  per¬ 
sons  about  whom  such  reqiests  have  been  made;  persons  pursuing 
tort  claims  or  involved  in  litigation  with  GSA;  grievants  under  col¬ 
lective  bargaining  agreements;  appellants. 

Categories  of  records  ia  the  system:  Each  of  the  21  systems 
covers  one  or  more  of  the  following  categories  of  records: 

Among  other  data,  name  of  individuals,  position  description, 
grade,  sal^,  SSN,  work  history,  complaint,  history  of  the  case, 
applicable  law,  working  papers  of  attorney,  testimony  of  witnesses, 
background  investigation  materials,  records  subject  to  complaint, 
request,  or  Utigation,  correspondence,  damage  reports,  contracts, 
accident  reports,  GSA  Form  1593,  SF  91,  SF  91  A,  SF  92, 
pleadings,  affidavits,  credit  ratings,  medical  diagnoses  and  prog¬ 
noses,  doctor’s  biUs,  estimates  of  repair  costs,  invoices,  litigation 
reports,  financial  data.  Records  are  used  to  give  general  le^  ad¬ 
vice,  as  requested,  throughout  GSA,  and  to  prepare  attorneys  for 
hearings  and  trials,  to  reference  past  actions,  and  to  maintain  inter¬ 
nal  statistics. 

Author^  (or  maintenance  of  the  system:  Each  of  the  21  systems 
is  authorized  by  one  or  more  of  the  foUowing  statutes  or  Executive 
Orders: 

Federal  Property  and  Administrative  Services  Act  of  1949,  63 
Stat.  377,  as  amended;  Freedom  of  Information  Act,  5  U.S.C.  552 
as  amended;  the  Privacy  Act  of  1974,  5  U.S.C.  552a;  5  U.S.C.,  Part 
II  (CivU  Service  Commission);  5  U.S.C.,  Chap.  33  (examination, 
selection  and  placement);  Equal  Employment  Opportunity  Act  of 
1972.  86  Stat.  103,  5  U.S.C.  5108,  5314-3316  and  42  U.S.C.  2000c. 
et.  seq.;  5  U.S.C.  7151-7154  (antidiscrimination  in  employment);  5 
U.S.C.,  7301  (regulation  of  conduct);  5  U.S.C.  7501,  note  (adverse 
actions);  5  U.S.C.,  Chapter  77  (appeals);  title  11  U.S.C. 
(bankruptcy);  Federal  Tort  Claims  Act,  28  U.S.C.  1291,  1346  (bKc), 
1402(b).  1504,  2110,  2401(b).  2402,  2411(b).  2412(c),  2671-2680;  1 
Sut.  515,  676,  31  U.S.C.  191  (debts  owed  by  or  due  to  U.S.): 
Federal  Claims  CoUection  Act  of  1972,  80  Stat.  308-309,  31  U.S.CT. 
951-933;  78  SUt.  767,  768.  79  Sut.  789,  82  Stot.  998,  84  Stat.  412,  86 
Stat.  491,  31  U.S.C.  240-243  (settlement  of  claims);  E.O.  6166  Reor¬ 
ganization  of  Executive  Agencies;  E.O.  10577,  Amending  the  Civil 
Service  Rules  and  Authorizing  a  new  Appointment  System  for  the 
Competitive  Service;  E.O.  11491,  Labor-Management  Relations  in 
the  Federal  Service;  E.O.  11787,  Revoking  Executive  Order  10987, 
Relating  to  Agency  Systems  for  Appeals  from  Adverse  Actions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
released  to  the  Department  of  Justice  in  review,  settlement, 
defense,  and  prosecution  of  claims,  complaints,  and  law  suits  in¬ 
volving  contracts,  torts,  debts,  bankruptcy,  personnel  adverse  ac¬ 
tion,  EEO,  unit  determinations,  unfair  labor  practices,  and 
Freedom  of  Information  and  Privacy  Act  requests.  Other  routine 
uses  are  listed  in  the  appendix  foUowmg  the  GSA  notices. 

Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievabillty:  Manual,  by  name. 

Safeguards:  Records  are  stored  in  secured  buildings;  available  to 
authorized  persons  only. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2) 

System  manager(s)  and  address:  The  system  managers  for  the  21 
systems  are,  respectively: 

General  Counsel,  L;  Deputy  General  Counsel  for  Law,  LL; 
Assistant  General  Counsels,  LB,  LC,  LE,  LF,  LM,  LP,  LR,  LT, 
LX,  and  Regional  Counsels  for  Regions  1-10.  ^e  appendix  follow¬ 
ing  notice  OGC  6  for  addresses. 

Notification  procedure:  GSA  notification  procedures  are  contained 
in  41  CFR  105-64. 

Record  acccas  procedures:  GSA  procedures  for  record  access  are 
contained  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA  rules  for  contesting  records 
are  contained  in  41  CFR  105-64. 

Record  source  categories:  Information  in  each  of  the  21  systems 
comes  from  one  or  more  of  the  foUowing  sources: 
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Federal  employees  and  private  parties  involved  in  torts,  con¬ 
tracts.  personnd  actions,  unfair  labor  practices,  and  debts  concern¬ 
ing  the  Federal  Government;  general  law  texts  and  sources;  Dun 
and  Bradstreet  and  other  sources  of  financial  information;  law  en¬ 
forcement  officers;  witnesses,  and  others. 

GSAyOGC  S  (23^M-«043) 

System  nasM:  General  personnel  files.  This  notice  covers  22  unique 
systems  of  records  involving  related  subject  matter. 

System  kwatfoa:  These  files  are  divided  into  22  unique  systems  of 
related  subject  matter.  Each  system  is  located  in  one  of  tte  foUow- 
ii^  22  offices;  the  supervisor  m  each  of  these  22  offices  is  the  offi¬ 
cial  who  sets  policies  and  procedures  for  the  records  in  his  own  of¬ 
fice:  L,  LA.  LB.  LC,  LE,  LF.  LH.  LM.  LP.  LT,  LR.  LX.  Office 
of  the  Rejmnal  Counsels,  Regions  1-10.  Sm  appendix  following 
notice  OGC  6  for  addresses. 

Categories  ol  iadhrldBals  covered  by  the  system:  OGC  Central  Of¬ 
fice  employees  for  those  systems  in  the  offices  of  L,  LA,  LB.  LC, 
LE.  LF,  LH,  LM,  LP.  LT,  LR.  and  LX;  Regional  employees  for 
those  systems  m  dm  Offices  of  the  Regional  Counsels,  Regions  1- 
10. 

Categories  of  records  in  the  system:  Each  of  the  22  systems 
covers  one  or  more  of  the  following  types  of  records  or  informa¬ 
tion:  Name,  title,  SSN,  DOB,  grade,  salary,  employment  history, 
home  address  and  telephone  number,  resume,  age,  marital  status, 
GSA  Form  834- Annual  Attendance  Record,  Form  1349-Personal 
Data  Statement,  transcripts,  OGC  employee  record,  appUcatkms. 
directories  of  attorneys,  news  clippings,  correspondence,  letters  of 
reference.  Records  are  used  in  the  agency  to  complete  agency 
forms  for  requests  for  personnel  actions,  security  clearances,  travel 
and  training  authorizations,  time  and  attendance  records,  reports, 
etc.  Also  used  for  issuing  passes,  motor  pool  H).  etc.  Information 
is  used  ‘in  house*  for  personnel  evaluation  and  management. 

Author^  tor  maintenance  of  the  system:  Each  of  the  22  systems 
is  authorized  by  the  following  statutes:  5  U.S.C.,  generally;  Federal 
Property  and  Administrative  Services  Act  of  1949,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  inclndlng  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Information  in  each  of 
the  22  systems  is  disclosed  to  persons  outside  the  agency  for  veri¬ 
fying  employment  and  salary,  preparing  letters  of  reference  at  the 
request  of  the  employee,  making  travel  and  training  arrangements, 
and  furnish^  copies  of  performance  appraisals  to  other  govern¬ 
ment  agencies  when  employees  have  applied  for  jobs  elsewhere. 
Other  routine  uses  are  listed  in  the  appendix  following  the  GSA 
notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storm:  Information  in  each  of  the  22  systems  is  stored  in  one  or 
more  of  the  following  manners:  In  paper  files,  in  the  General  Coun¬ 
sel's  desk  book,  in  supervisors*  card  mdices. 

RetrievabUity:  Information  in  each  of  the  22  systems  is  retrieved 
manually  by  name,  grade  or  title. 

Safeguards:  AO  records  are  safeguarded  in  accordance  with  GSA 
Privacy  Regulations  contained  in  41  CFR  lOS-64. 

Retention  and  (Unraeal:  Disposition  of  records  shaU  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2),  paragraph  9B25. 

System  maaagerfs)  and  addrem:  The  system  manager  for  each  of 
the  22  systems,  respectively,  is:  Gener^  Counsel,  L;  Administra¬ 
tive  Officer,  LA;  Assistant  General  Counsels.  LB.  LC,  LE,  LF, 
LH,  LM,  LP,  LR,  LT,  LX;  Ruional  Counsels,  Regions  1-10.  See 
appendix  following  notice  OGC  o  for  addresses. 

NotiBcation  procedure:  GSA  notification  procedures  are  contained 
in  41  CFR  105-64. 

Record  access  procedures:  GSA  procedures  for  record  access  are 
contained  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA  rules  for  contesting  records 
are  contain^  in  41  CFR  105-64. 

Record  source  categories:  The  source  of  information  in  each  of 
the  22  systems  is  one  or  more  of  the  following:  Official  personnel 
records.  GSA  Personnel  and  Finance  Offices,  supervisors,  letters 
of  reference  or  commendation  furnished  by  agency  officials  or  per¬ 
sons  from  private  industry,  educational  information  supplied  by 
colleges  and  universities,  periodicals,  the  individual. 

GSA/OGC  6  (23-00-0044) 

System  name:  Potential  employees  referrals. 


System  locatloa:  LC.  See  appendix  following  Notice  GSA/OGC  6 
for  address. 

Categories  el  iadividuab  coveted  by  the  system:  Applicants  for 
employment  at  GSA. 

Categorks  of  records  la  the  system:  Resumes,  applications, 
recommendations  and  replies,  previous  work  history,  reference 
checks,  and  notes.  Used  inside  tk  agency  in  connection  with  litiga¬ 
tion  and  hearings. 

Authority  for  maiatenaacc  «f  the  system:  Civil  Service  Rule  5,  5 
CFR  5. 1-5.4. 

Routine  uses  of  records  maintaiBfd  In  the  system,  incladlM  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix  lollowuig 
GSA  notices.  Also  may  transferred  to  CSC,  outside  counsel,  and 
respondents  in  connection  with  ongoing  litigation  and  hearings. 

Policies  and  practices  lor  storing,  retrieving,  accessteg,  retaining, 
and  dispooing  of  records  in  the  system: 

Storage:  I^per. 

Rctiievability:  Manually,  by  name. 

Safeguards:  Stored  in  locked  room  in  guarded  building,  accessible 
to  aut^rized  persons  only. 

Retention  and  disposal:  At  the  termination  of  all  litigation  and 
hearings  relevant  to  the  records,  records  wiD  be  integrated  into  in¬ 
dividual  Official  Personnel  Folders,  to  the  extent  possible.  The 
remaining  records  will  be  disposed  of  in  accordance  with  normal 
procedures. 

System  auaagerfs)  and  addrem:  Assistant  General  Counsel,  LC. 
See  appendix  following  Notice  GSA/OGC  6  for  address. 

NotWcatlon  procedaie:  GSA  notification  procedures  are  contained 
in  41  CFR  105-64. 

Record  aceem  procedures:  GSA  procedures  for  record  access  are 
contained  in  41  CFR  105-64. 

Contesting  record  procedures:  GSA  rules  for  contesting  records 
are  contain^  in  41  CFR  105-64. 

Record  source  categories:  GSA  Personnel  Offices,  the  individual, 
persons  who  provided  references,  former  employees.  GSA  em¬ 
ployees  involv^  in  personnel  work. 

Appendix  GSA/OGC  Address  of  Locations 

Office  of  General  Counsel.  Central  Office  Divisions  located  at 
the  General  Services  Building,  18th  and  F  Streets.  NW.  Washing¬ 
ton,  DC  20405.  Business  hours  are  8:00-4:30  EST. 

L  -  General  Counsel 
(202)  566-1200 

LL  -  Deputy  General  Counsel  for  Law 
(202)  566-0050 

LA  -  Administrative  Officer 
(202)  5664)681 

LB  -  Assistant  General  Counsel 
Public  Buildings  Division 
(202)  566-0500 

LC  -  Assistant  General  Counsel 
Claims  and  Litigation  Division 
(202)  566-1594 

LE  -  Assistant  General  Counsel 
Preparedness  and  Policy  Division 
(202)  5664)528 

LH  -  Director, 

Contract  Compliance  Division 
(202)  5664)450 

LM  -  Assistant  General  Counsel 
Labor  Law  Division 
(202)  566-1146 

LR  -  Assistant  General  Counsel 
Administration  and  Records  Division 
(202)  566-1460 

LT  -  Assistant  General  Counsel 
Regulatory  Law  Division 


FEDERAL  REGISTER,  VOL.  42,  NO.  183 — WEDNESDAY,  SEPTEMBER  21,  1977 


GENERAL  SERVICE  ADMINISTRATION 


47751 


(202)  566-0750 

LX  -  Assistant  General  Counsel 
Automated  Data  and  Telecommunica¬ 
tions  Division 
(202)  566-1156 

Office  of  General  Counsel,  Central  Office  Division 

(Procurement)  located  at  Crystal  Mall.  Building  4,  Room  819, 
Washington,  DC  20406.  Business  hours  are  7:45  •  4:15  EST. 

LP  -  Assistant  General  Counsel 
Procurement  Division 
(202)  557-8417 

Office  of  General  Counsel,  Central  Office  Division 

(Transportation  Audit)  located  at  425  I  Street  NW.,  Washington, 
DC  20^.  Business  hours  are  7:45  -  4:15  EST. 

LF  -  Assistant  General  Counsel 
Transportation  Audit  Division 
(202)  275-6101 

Office  of  General  Counsel.  Regional  Offices,  located  at: 

Region  1  -  GSA  Regional  Counsel 
J.  W.  McCormack  P.O.  & 

Court  House 
Boston,  MA  02109 
(617)  223-2621 
8:20-4:50  EST 

Region  2  -  GSA  Regional  Counsel 
26  Federal  Plaza 
New  York.  NY  10007 
(212)  264-8306 
8:15-4:45  EST 

Region  3  -  GSA  Regional  Counsel 
7th  and  D  Streets,  SW 
Washington,  DC  20407 
(202)  472-1809 
8:15-4:45  EST 

Region  4  •  GSA  Regional  Counsel 
1776  Peachtree  Street,  NW 
AtlanU,  GA  30309 
(404)  526-5615 
8:00-4:30  EST 

Region  5  •  GSA  Regional  Counsel 
230  S.  Dearborn  Street 
Chicago,  IL  60W 
(312)  353-5392 
8:30-5:00  CST 

Region  6  •  GSA  Regional  Counsel 
1500  E.  Bannister  Road 
Kansas  City,  MO  64131 

(816)  926-7212 
8:00-4:30  CST 

Region  7  •  GSA  Regional  Counsel 
819  Taylor  Street 
Fort  Worth.  TX  76102 

(817)  334-2325 
7:45-4:15  CST 

Region  8  •  GSA  Regional  Counsel 
Building  41 

Denver  Federal  Center 
Denver.  CO  80225 
(303)  234-3813 
7:30-4:00  MST 

Region  9  •  GSA  Regional  Counsel 
525  Market  Street 
San  Francisco,  CA  94105 
(415)  556-3963 
7:45-4:15  PST 


Region  10  •  GSA  Regional  Counsel 
GSA  Center 
Auburn,  WA  98002 
(206)  833-5225 
7:30-4:00  PST 

GSA/NARS  1  (23-004)046) 

System  name:  Researcher  Application  Files.  GSA/NARS 

System  locathm:  The  system  is  located  in  the  National  Archives 
Building,  Presidential  libraries,  Washington  National  Records 
Center,  National  Personnel  Records  Center,  Federal  records  cen¬ 
ters,  and  Federal  archives  and  records  centers.  The  addresses  are 
listed  in  the  appendix,  foUowing  Notice  GSA/NARS  10. 

Catcgorks  of  individuals  covered  by  the  system:  Researchers  who 
apply  to  use  records  in  the  National  Archives,  Presidential  libraries, 
and  records  centers. 

Categories  of  records  in  the  system:  Applications  to  use  records 
including  name,  address,  telephone  number,  occupation,  research 
topic,  education  level,  and  field  of  interest.  The  records  are  used 
by  officers  and  employees  of  GSA  who  have  a  need  for  the  records 
in  the  performance  of  their  duties  to  identify  and  record  the  in¬ 
dividuals  who  use  records  in  the  National  Archives  and  other 
repositories  listed  above,  to  provide  a  means  of  contacting  the  in¬ 
dividual  if  additional  information  of  research  interest  to  him  is 
found,  and  to  mail  notices  of  events  and  programs  of  interest  to 
users  of  the  records  in  the  National  Archives. 

Authority  tor  maiotenance  of  the  system:  44  U.S.C.  2104. 

Roudne  uses  of  records  maintalucd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  as  defined  in  5  U.S.C.  552a(aK7)  and  provided  for  in  5 
U.S.C.  552a(bK3)  are  described  in  the  appendix  following  the  GSA 
notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  card  files  and  file  folders. 

Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of 
NARS. 

Retention  and  disposal:  Records  are  cut  off  annually,  held  one 
year  and  retired.  After  14  additional  years  they  are  destroyed. 
These  procedures  are  in  accordance  with  the  HB,  GSA  Records 
Maintenance  and  Disposition  System  (OAD  P  1820.2). 

System  inanager(s)  and  addrem:  The  agency  official  with  overall 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
United  States.  National  Archives  Building,  Eighth  and  Pennsyl¬ 
vania  Avenue,  NW  Washington,  DC,  20408.  Officials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives  at  the  National  Archives  Build¬ 
ing,  the  Directors  of  the  Presidential  Libraries,  the  Directors  of  the 
Federal  Archives  and  Records  Centers,  and  the  Directors  of 
Federal  Records  Centers  at  the  addresses  listed  for  these  locations 
in  the  appendix,  foUowing  Notice  GSA/NARS  10. 

Notification  procedure:  Information  may  be  obtained  from  the  of¬ 
ficials  cited  above  at  the  appropriate  repository  where  individuals 
have  used  records. 

Record  accem  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na¬ 
tional  Archives,  the  directors  of  the  Presidential  libraries,  the 
directors  of  Federal  archives  and  records  centers,  or  the  directors 
of  Federal  records  centers,  depending  on  where  individuals  have 
used  records.  In  person  requests  may  be  made  during  normal  busi¬ 
ness  hours  listed  for  each  location  in  the  appendix,  foUowing 
Notice  GSA/NARS  10.  For  written  requests,  the  individual  should 
provide  fuU  name,  address,  and  telephone  number,  and  the  approxi¬ 
mate  dates  records  were  used.  For  personal  visits,  the  individual 
should  be  able  to  provide  some  acceptable  identification  such  as 
driver's  license  or  student  or  employee  identification.  Only  general 
inquiries  may  be  made  by  telephone. 

Contefting  record  procedures:  GSA/NARS  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  are  found  in  41  CFR  105-64. 

Record  source  categories:  Researchers. 

GSA/NARS  2  (23-00-0047) 

System  name:  Reference  request  fUes,  GSA/NARS 
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Sjnto  locadoa:  The  system  is  located  in  the  National  Archives 
Building,  Presidential  libraries.  Washington  National  Records 
Center,  National  Personnel  Records  Center,  Federal  records  cen¬ 
ters,  and  Federal  archives  and  records  centers.  The  addresses  are 
listed  in  the  appendix,  following  Notice  GSA/NARS  10. 

Categorks  ol  IndlTkluls  covered  by  the  system:  Researchers  and 
correspondents,  requestinf  information  from  the  records  in  the  Na¬ 
tional  Archives,  PrnkJential  libraries,  and  records  centers. 

Categorim  ol  records  In  the  system:  Correspondence,  reference 
service  ^s,  receipts  for  money,  deposit  account  records, 
reproduction  orders,  reference  logs,  lendu^  files,  and  reference 
filn  pertaining  to  requests  for  information,  inchidinig  aU  or  parts  of 
the  following:  requester's  tuune,  address,  telephone  number,  occu¬ 
pation.  research  topic,  education  level,  and  field  of  interest.  Bio¬ 
graphical  material  relating  to  individuals  who  are  the  subject  of  the 
reference  inquiries  may  also  be  included.  The  records  are  used  by 
officers  and  employees  of  GSA  who  have  a  need  for  the  records  in 
the  performance  of  their  duties  to  record  individual  requests  for  m- 
formation  and  the  responses  to  those  requests;  to  maintain  control 
over  information  requests  received  and  answered;  to  enable  later 
contact  with  the  requester  if  required;  to  assist  in  the  preparation 
of  standard  replies  to  similar  questions;  to  facilitate  preparation  of 
statistical  and  other  reports;  to  establish  researcher  accountability 
for  records;  to  maintain  control  of  records  being  used;  to  record 
payment  for  reproduction  orders  and  funds  placed  on  deposit;  to 
record  loans  of  materials  or  records  from  the  above  locations;  to 
monitor  Freedom  of  Information  Act  requests  and  prepare  reports; 
and,  when  requested  by  the  individual  researcher,  to  write  recom¬ 
mendations  for  researchers  applying  for  grants  or  employment. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  2104  and  2907. 

Routine  uses  of  records  maintained  in  the  system,  Inclnding  catego¬ 
ries  of  users  and  the  pnrpoees  of  sneh  uses:  The  routine  uses  of  the 
records  as  defined  in  5  U.S.C.  552a(aX7)  and  provided  for  in  5 
U.S.C.  S52a(bK3)  are  described  in  the  appendix  following  the  GSA 
notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  records  in  card  files  and  file  folders. 

Re^vabillty:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Sale^uards:  Buildings  employ  security  guards,  and  records  are 
maintamed  in  areas  accessible  only  to  authorized  personnel  of 
NARS. 

Retentioo  and  diaposal:  Records  which  are: 

(1)  created  in  the  administration  of  loans  of  materials  are  cut  off 
after  the  return  of  the  materials,  held  one  year,  and  destroyed; 

(2)  created  in  the  process  of  providing  reference  service  by  mail 
are  cut  off  annually,  held  two  years,  and  destroyed. 

(3)  created  in  t^  process  of  providing  recoils  to  researchers  in 
the  National  Archives  research  rooms  are  cut  off  annually,  held 
one  year,  and  retired.  After  14  additional  years  they  are  destroyed. 

These  procedures  are  in  accordance  with  the  HB.  GSA  Records 
Maintenance  and  Disposition  System  (OAD  P  1820.2). 

System  managerfs)  and  addras:  The  agency  official  with  overall 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
Umted  States.  National  Archives  Building.  Eighth  and  Pennsyl¬ 
vania  Avenue,  NW  Washington,  DC,  20408.  Officials  responsible 
for  the  geographicaUy  dispersed  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives  at  the  National  Archives  Build¬ 
ing.  the  Directors  of  the  Presidential  Libraries,  the  Directors  of  the 
F^eral  Archives  and  Records  Centers,  and  the  Directors  of 
Federal  Records  Centers  at  the  addresses  listed  for  these  locations 
in  the  appendix,  following  Notice  GSA/NARS  10. 

NotMcation  procedure:  Information  may  be  obtained  from  the  of¬ 
ficials  cited  above  at  the  appropriate  repository  where  individuals 
have  used  records  or  direct^  inouiries.  The  addresses  are  listed  in 
the  appendix,  following  Notice  GSA/NARS  10. 

Record  access  procedures:  Reouests  from  individuals  to  access 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na¬ 
tional  Archives,  the  directors  of  the  Presidential  libraries,  the 
directors  of  Federal  archives  and  records  centers,  or  the  directors 
of  Federal  records  centers,  depending  on  where  individuals  used 
records  or  directed  mquiries.  In  person  requests  may  be  made  dur¬ 
ing  normal  business  hours  listed  for  each  location  in  the  appendix, 
follovring  Notice  GSA/NARS  10.  For  written  requests,  the  in¬ 
dividual  should  provide  full  name,  address,  and  telephone  number, 
and  the  approximate  dates  of  the  correspondence  or  transaction. 


For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license  or  student  or  em¬ 
ployee  identification.  Only  general  inquires  may  be  made  by 
telephone. 

Contcftiim  record  procedurea:  Contesting  record  procedures: 
GSA/NARS  rules  for  access  to  records  and  for  contesting  the  con¬ 
tents  and  appealing  initial  determinations  are  found  in  41  CFR  105- 
64. 

Record  source  categories:  Researchers,  correspondents,  and  em¬ 
ployees  of  the  Nationd  Archives. 

GSA/NARS  3  (2J4M-Ma) 

System  name:  Donors  of  historical  materials  files.  GSA/NARS 

System  locatioa:  The  system  is  located  in  the  National  Archives 
Building  and  the  Presidential  libraries.  The  addresses  are  listed  in 
the  appendix,  following  Notice  GSA/NARS  10. 

Categories  sf  individaals  covered  by  the  system:  Donors  and 
potential  donors  of  papm  or  other  historical  materials  to  the  Na¬ 
tional  Archives  and  Presidential  libraries. 

Categoria  of  records  in  the  system:  Correspondence,  deeds  of 
gift,  deposit  agreements,  accession  files,  accession  cards,  adminis¬ 
trative  files,  inventory  of  museum  objects,  oral  history  use  agree¬ 
ments.  tapes,  and  transcripU,  aO  of  which  relate  to  the  solicitation 
and  preservation  of  donations.  Also  included  are  biographical  data 
on  donors  as  well  as  their  addresses,  telephone  numbers,  and  occu¬ 
pations.  The  records  are  primarily  used  by  officers  and  employees 
of  GSA  who  have  a  need  for  tte  records  in  the  performance  of 
their  duties  to  record  srdkitatioo  efforts  and  accessioning  of  papers 
and  other  historical  materials  for  preservation  in  the  above  loca¬ 
tions;  to  maintain  control  over  the  accessions  program;  to  facilitate 
future  solicitations  of  gifts;  to  record  deeds  of  gift;  to  record  agree¬ 
ments  of  use. 

Authority  lor  mainlmaaoc  of  the  system:  44  U.S.C.  2107  and  2108. 

Routine  uses  of  records  mahdaiuril  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of 
records  as  defined  in  5  U.S.C.  5S2a(a)C7)  and  provided  for  in  5 
U.S.C.  S52a(bK3)  include  releasing  biographical  material  about 
donors  and  prospective  donors  to  the  puUic  as  well  as  the  routine 
uses  describe  in  the  appendix  following  the  G$A  notices. 

Policies  and  iimcticcs  lor  storing,  retrieving,  accessing,  retaining, 
and  dispooing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  sound  recordings. 

Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
individual  donor. 

Safeguards:  Buildings  employ  security  guards,  and  records  and 
other  materials  are  maintained  in  areas  accessible  only  to 
authorized  personnel  of  NARS. 

Retention  and  dispomi:  Records  are  permanent.  These  procedures 
are  in  accordance  with  the  HB,  GSA  Records  Maintenance  and 
Disposition  System  (OAD  P  1820.2). 

System  mauagerfs)  and  address:  The  agency  official  with  overall 
responsibility  for  t^  system  of  records  is  the  Archivist  of  the 
Umted  States.  National  Archives  Building.  Eighth  and  Pennsyl¬ 
vania  Avenue.  NW,  Washington.  DC  20408.  Officials  responsible 
for  the  geographically  disper^  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives  and  the  Assistant  Archivist  for 
Presidential  Libraries  at  the  National  Archives  Building,  and  the 
Directors  of  the  Presidential  Libraries.  The  addresses  are  Usted  in 
the  appendix  following  Notice  GSA/NARS  10. 

Nodficatfcm  procedure:  Information  may  be  obtained  from  the  of¬ 
ficials  cited  above  at  the  appropriate  repository  where  in^viduals 
have  donated  materials  or  from  which  ttey  have  received  requests 
for  donations.  The  addresses  are  listed  in  the  appendix,  following 
Notice  GSA/NARS  10. 

Record  aceem  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na¬ 
tional  Archives  or  the  Assistant  Archivist  for  Presidential  Libruies 
or  the  directors  of  Presidential  Iil»aries  depending  on  which  reposi¬ 
tory  the  individual  has  been  associated  with.  In  person  requests 
may  be  made  during  normal  business  hours  listed  for  each  loution 
in  the  appendix,  following  Notice  GSA/NARS  10.  For  written 
requests,  the  in^vidual  should  provide  fuO  name,  address,  and 
telephone  number,  and  the  approximate  dates  of  the  correspon¬ 
dence  or  transaction.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification  such  as  driver’s 
license,  employee  identification  card,  etc.  Only  general  inquiries 
may  be  made  by  telephone. 
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CmIuHm  record  proccdaro:  GSA/NARS  nilei  for  access  to 
records  and  for  contestint  the  contents  and  appealing  initial  deter¬ 
minations  are  found  in  41  CFR  105-64. 

Record  aowcc  catenorfas;  Donors,  potential  donors,  and  em¬ 
ployees  of  the  Nationu  Archives. 

GSA/NARS  4  (23-0S4M49) 

System  name:  National  and  Regional  Archives  Advisory  Council 
files,  GSA/NARS. 

^sta  leeatfea;  The  system  is  located  in  the  National  Archives 
Budding,  the  Federal  arcUves  and  records  centers,  and  the  regional 
archives  headquarters.  The  addresses  are  listed  in  the  appendix, 
foQowtng  Notice  GSA/NARS  10. 

Catsforles  ol  iadhWaala  eaverad  by  the  system:  Former,  current, 
and  prospective  Council  members. 

Categsilm  al  raeards  la  the  system:  Correspondence  with  and  bio¬ 
graphic  information  about  former,  current,  and  prospective  Coun¬ 
cil  members  including  all  or  parts  of  the  following:  name,  address, 
telephone  number,  education,  professional  vita,  and  publications. 
The  records  are  u^  by  officers  and  employees  of  GSA  who  have 
a  need  for  the  records  in  the  performance  of  their  duties  to  review 
professional  qualifications  of  prospective  council  members;  to 
document  activities  of  the  Councils  themselves;  to  conduct  future 
correspondence  with  Counefl  members;  to  serve  as  a  mailing  list 
with  current  and  past  members;  to  record  the  individual  Council 
members*  role;  and  to  help  formulate  Council  policy. 

AnthorRy  for  maMsnancs  of  the  system:  5  U.S.C.,  Appendix  I, 
Section  8. 

Rontlne  nsm  of  records  maintalMd  in  the  system,  indudiag  calego- 
rlm  of  nssrs  and  Iht  pnrpmei  of  such  nscs:  Biographical  material 
rdatiag  to  Council  membm  is  made  available  to  the  public  for  pur¬ 
poses  of  publiciziag  the  membership  and  activities  of  the  Councus. 

FoHdm  and  aracllcm  far  sisring,  rstriovlng,  accessing,  rclalnisig, 
and  dhpaaing  ofrseosds  in  the  system: 

Stari^:  Paper  records  in  file  folders. 

■atrisvahUlly:  Filed  alphabetically  at  each  location  by  name  of 
individuaL 

8ofa|nards:  Bnildiags  employ  security  guards,  and  records  are 
mamtatnaH  in  atcas  acccs^fe  ooly  to  authorized  personnel  of 
NARS. 

■atantfan  and  disponl:  Records  are  cut  off  after  each  meeting, 
held  five  years,  and  offered  to  the  National  Archives  (Regional 
council  files  are  destroyed  after  five  years).  These  procedures  are 
in  accordance  with  the  HB,  GSA  Records  Mamtenance  and 
Di^tosHion  System  (OAD  P  1820.2) 

System  managsrfs)  and  addrim;  The  agercy  official  with  overall 
responsibility  for  tte  system  of  records  is  the  Archivist  of  the 
United  States,  National  Archives  Buildiag,  Eighth  and  Pennsyl¬ 
vania  Avenue,  NW,  Washington,  DC  204w.  Onkials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives  and  the  Assistant  Archivist  for 
Educational  Programs  at  the  National  Archives  Building,  the 
Directors  of  the  Federal  Archives  and  Records  Centers  and  the 
NARS  RMional  Commissioners.  The  addresses  are  listed  in  the  ap¬ 
pendix  foOowing  Notice  GSA/NARS  10. 

Nedikatlon  procadnrs;  Information  may  be  obtained  from  the  of¬ 
ficials  dted  above  at  the  appropriate  loMtion  in  the  region  where 
individnala  serve,  have  serv^,  or  might  serve  on  the  CouncU.  The 
addresses  are  listed  in  the  appendix,  following  Notice  GSA/NARS 
10. 

Reeard  aeecm  proeednres:  Reouests  from  individuals  to  access 
recoids  should  be  addressed  to  the  Assistant' Archivist  for  the  Na- 
ticmal  ArcUves  or  to  the  Assistant  Archivist  for  Educational  Pro¬ 
grams,  the  regional  commissioners  or  the  directors  of  Federal 
archives  uid  records  centers  dmnding  on  the  location  of  the 
Council  with  which  the  individual  has  bMn  associated.  In  person 
requests  may  be  made  during  normal  business  hours  listed  for  each 
lontion  in  the  appendix,  Allowing  Notice  GSA/NARS  10.  For 
written  requests,  the  individual  should  provide  full  name,  address, 
teleptone  numbm,  and  if  ^rpUcable,  dates  of  service.  For  personal 
visits  the  individual  should  be  able  to  provide  some  acceptable 
identification,  such  as  driver’s  license,  employee  identification 
card,  etc.  Only  general  inquiries  may  be  made  by  telephone. 

Caalestlng  record  procedures:  GSA/NARS  rules  for  access  to 
records  aM  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  are  found  in  41  CFR  105-64. 


Record  source  categories:  Former,  current,  and  prospective  Coun¬ 
cil  members,  associates  of  Council  members,  and  employees  of  the 
National  Archives. 

GSA/NARS  5  (23-00-0050) 

Syateui  name:  Conference  and  related  activities  files,  GSA/NARS 

System  locatioo:  The  system  is  located  in  the  National  Archives 
Building,  the  Presidential  libraries,  Washington  National  Records 
Center,  National  Persoimel  Records  Center,  Federal  records  cen¬ 
ters,  the  Federal  archives  andrecords  centers,  and  NARS  regional 
headquarters  offices.  The  addresses  are  listed  in  the  appendix,  fol¬ 
lowing  Notice  GSA/NARS  10. 

Categories  of  iadhldnals  covered  by  the  systeai:  Participants  or 
potentiri  participants  in  symposia,  conferences,  lectures,  etc. 

Categorfa  of  records  iu  the  system:  Biographical  information 
about  individuals  involved  in  these  activities  including  the  in- 
dividualOs  name,  address,  telephone  number,  area  of  expertise, 
research  interest,  occupation,  education,  and  publications.  The 
records  are  used  by  onicers  and  employees  of  GSA  who  have  a 
need  for  the  records  in  the  perfonnance  of  their  duties  in  the  vari¬ 
ous  archival  programs  indited  above;  to  provide  a  record  of 
previous  activities;  to  promote  the  use  of  archival  materials;  to  pro¬ 
vide  mailing  lists;  to  facilitate  publication  of  the  activity’s 
proceedings;  and  to  register  persons  attending  the  activity. 

Authority  for  maiulcnauoc  of  the  system:  44  U.S.C.  2105 

Routfeac  uses  of  records  maiutahird  te  the  syriem,  tucludfaig  catego¬ 
ries  of  users  and  the  puipoecs  of  su^  uses:  The  routine  uses  of 
records  as  defined  in  5  U.S.C.  552a(a)(7)  and  provided  for  in  5 
U.S.C.  552a(bK3)  are  described  in  the  appendix  following  the  GSA 
notices. 

PoUdes  aud  practices  lor  storhig,  retrfcvtag,  accesriug,  rrtalulug, 
and  disposiug  of  records  iu  the  system: 

Storage:  Paper  records  in  card  ffles  and  file  folders. 

RctrievabiUty:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Saic|narls:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  acceswle  only  to  authorized  personnel  of 
NARS. 

Rstsutiou  $md  disposal:  Records  are  cut  off  after  the  event,  held 
for  one  year,  and  destroyed.  These  procedures  are  in  accordance 
with  the  HB,  GSA  Recoris  Maintenance  and  Disposition  System 
(OAD  P  1820.2). 

System  managrr(s)  aud  addrsm:  The  agency  official  with  overall 
res^nsibdity  for  the  system  of  records  is  the  Archivist  of  the 
Umted  States,  National  Archives  Building,  Eighth  and  Pennsyl¬ 
vania  Avenue,  NW,  Washington,  DC  204M.  Officials  responsible 
for  the  geographically  disper^  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives  and  the  Assistant  Archivist  for 
Educational  Programs  at  the  National  Archives  Bufldiu,  the 
Directors  of  the  Presidential  Libraries,  the  Directors  of  Federal 
Records  Centers,  and  the  Regional  Commissioners.  The  addresses 
are  listed  in  the  appendix  following  Notice  GSA/NARS  10. 

Nodflcatloa  proecdurc:  Information  may  be  obtained  from  the  of¬ 
ficials  cited  alrove  at  the  appropriate  location  which  sponsored  the 
activity  which  the  mdividual  attended  or  in  which  he  partkpated. 
The  addresses  are  listed  in  the  appendix,  following  Notice 
GSA/NARS  10. 

Record  acceii  procedures:  Reouests  from  individuals  to  access 
records  should  be  addressed  to  toe  Assistant  Archivist  for  the  Na¬ 
tional  Archives,  the  Assistant  Archivist  for  Educational  Pn^pams, 
the  directors  of  Presidential  libraries,  the  directors  of  Federal 
records  centers  or  the  regional  commissioners.  In  person  requests 
may  be  made  during  normal  business  hours  listed  for  each  lo^don 
in  the  appendix,  following  Notice  GSA/NARS  10.  For  written 
requests,  the  individual  should  provide  full  name,  address, 
telephone  number,  and  the  dates  of  the  activity.  For  personal  visits 
the  individual  should  be  able  to  provide  some  acceptable  identifica¬ 
tion  such  as  a  driver’s  license  or  an  employee  identification  card. 
Only  general  inquiries  may  be  made  by  telephone. 

Contesdug  record  procedures:  GSA/NARS  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  are  found  in  41  CFR  105-64. 

Record  source  categories:  Participants,  attendees,  and  employees 
of  the  National  Archives. 

GSA/NARS  6  (23-00-0051) 

System  name:  Mailing  list  fQes,  GSA/NARS 
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PRIVACY  ACT  ISSUANCES 


Sjnta  locattoa:  The  system  is  located  in  the  National  Archives 
BuOding,  Presidential  libraries,  Washington  National  Records 
Center.  National  Personnel  Records  Center,  Federal  records  cen¬ 
ters,  Federal  archives  and  records  centers  and  NARS  regional 
headquarters  offices.  The  addresses  are  listed  in  the  appendix,  fol¬ 
lowing  Notice  GSA/NARS  10. 

Categories  of  Mhidnab  covered  by  the  system:  Researchers, 
tourists,  government  officials,  professional  colleagues,  profes¬ 
sionals  in  related  fields,  such  as  librarians,  teachers,  associates  of 
the  National  Archives,  and  others  with  an  interest  in  National 
Archives  activities. 

Categorto  of  records  hi  the  system:  Mailing  lists  include  primarily 
the  in^vidual’s  name  and  address.  Some  lists  also  include 
telephone  number,  title,  occupation,  institutional  affiliation  and  in 
tte  case  of  the  associates,  type  of  membership.  Records  are  used 
by  officers  and  employees  of  GSA  who  have  a  need  for  the  records 
in  the  performance  of  their  duties,  to  address  newsletters,  an¬ 
nouncements,  programs,  and  material  about  sf^ial  events;  to  bill 
researchers  for  reproduction  orders;  and  to  m^  press  releases  and 
other  information. 

Anthoiity  for  maintciiancc  of  the  system:  44  U.S.C.  2105,  2108, 
2307,  2902,  and  2904. 

Roadnc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Where  the  proposed  use 
is  compatible  with  the  purpose  for  which  the  mail^  Ust  was  com¬ 
piled,  copies  of  the  hsts  are  occasionally  provided  to  archival, 
historical,  and  records  management  associations  whose  purposes 
relate  to  the  programs  and  aims  of  the  National  Archives  and 
Records  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^ie:  Paper  records  in  card  files,  index  cards,  address  plates, 
magnetic  cards,  punch  cards,  cassettes,  magnetic  tape. 

Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessmk  only  to  authorized  personnel  of 
NARS. 

Retentioa  and  dispoeal:  Lists  are  reviewed  annually,  and  updated. 
Outdated  information  is  purged.  These  procedures  are  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  maiiagcr(s)  and  addrcas:  The  agency  official  with  overall 
responsibility  for  t^  system  of  records  is  the  Archivist  of  the 
Umted  States.  National  Archives  Building,  Eighth  and  Pennsyl¬ 
vania  Avenue,  NW,  Washington,  DC  20408.  Officials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives,  the  Assistant  Archivist  for 
Presidential  Libraries,  the  Assistant  Archivist  for  Educational  Pro¬ 
grams  and  the  Assistant  Archivist  for  Records  Mai^ement,  all 
located  in  the  National  Archives  Building.  Other  officials  are  the 
Directors  of  the  Presidential  Libraries,  the  Directors  of  Federal 
Records  Centers,  Directors  of  Federal  Archives  and  Records  Cen¬ 
ters,  and  the  NARS  Regional  Commissioners.  The  addresses  for 
these  locations  are  listed  in  the  appendix  following  Notice 
GSA/NARS  10. 

Nodflcatioa  procedure:  Information  may  be  obtained  from  the  of¬ 
ficials  cited  above  at  the  appropriate  location  in  which  the  in¬ 
dividual  has  expressed  an  interest  or  in  which  he  has  a  potential  in¬ 
terest.  The  adt^sses  are  listed  in  the  appendix,  following  Notice 
GSA/NARS  10. 

Record  accern  procedures:  Reouests  from  individuals  to  access 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na¬ 
tional  Archives,  the  Assistant  Archivist  for  Presidential  Libraries, 
the  Assistant  Archivist  for  Educational  Programs,  the  Assistant 
Archivist  for  Records  Management,  the  directors  of  the  Presidential 
libraries,  the  directors  of  the  Federal  records  centers,  directors  of 
Federal  archives  and  records  centers,  or  the  regional  commis¬ 
sioners  depending  on  which  archives  activity  the  individual  ex¬ 
pressed  an  interest  in.  In  person  requests  may  also  be  made  during 
normal  business  hours  listed  for  each  location  in  the  appendix,  fol¬ 
lowing  Notice  GSA/NARS  10.  For  written  requests,  the  individual 
should  provide  full  name,  address,  and  telephone  number,  and  the 
approximate  date  of  communication  with  the  repository.  For  per¬ 
sonal  visits,  the  individual  should  be  able  to  prov^  some  acc^ta- 
Ue  identification  such  as  a  driver's  license  or  employee  identifica¬ 
tion  card.  Only  general  inquiries  may  be  made  by  telephone. 


Coutcsthig  record  procedures:  GSA/NARS  rules  for  access  to 
records,  for  contest!^  the  contents,  and  for  appealing  initial  deter¬ 
minations  are  found  in  41  CFR  105-M. 

Record  source  categories:  Individuals  expressing  an  interest  in 
archives  activities  and  NARS  employees. 

GSA/NARS  7  (23-00-g0S2) 

System  aaiac:  Mandatory  review  of  classified  documents/request 
files.  GSA/NARS 

System  locatloa:  The  system  is  located  in  the  National  Archives 
Building,  Presidential  libraries;  Washington  National  Records 
Center,  Federal  records  centers,  and  Federal  archives  and  records 
centers.  The  addresses  are  listed  m  the  appendix,  following  Notice 
GSA/NARS  10. 

Categories  of  iadivkioab  covered  by  the  system:  Researchers 
requesting  mandatory  review  of  security  classifi^  documents. 

Categortes  of  records  la  the  system:  Applications  requesting  man¬ 
datory  review  of  classified  documents  including  requestor’s  name, 
address,  telephone  number,  occupation,  employer,  and  research 
topic.  Records  are  used  by  officers  and  employees  of  GSA  who 
have  a  need  for  the  records  in  the  performance  of  their  duties  to 
record  requests  for  access  to  security -classified  records;  to  record 
status  of  each  mandatory  review  request;  to  assist  in  preparation  of 
monthly  reports  on  mandatory  declassification  review  requests;  and 
to  record  action  taken  on  requests. 

Authority  for  maintenance  of  the  system:  Executive  Order  11632, 
June  1.  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of 
records  as  defined  in  S  U.S.C.  SS2a(aX7)  and  provided  for  in  5 
U.S.C.  SS2a(bK3)  are  described  in  the  appendix  following  the  GSA 
notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  card  files  and  file  folders. 

Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
mdividual. 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintamed  in  areas  accessible  only  to  authorized  personnel  of 
NARS. 

Retention  and  dispoaal:  Records  are  cut  off  annually,  held  one 
year,  and  retired.  After  14  additional  years  they  are  destroyed. 
These  procedures  are  in  accordance  with  the  HB,  GSA  Records 
Maintenance  and  Disposition  System  (OAD  P  1820.2). 

System  managers)  and  addrem:  The  agency  official  with  overall 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
United  States  National  Archives  Building,  Eighth  and  Pennsylvania 
Avenue,  NW  Washington,  DC,  20408.  (Officials  responsible  for  the 
geographically  dispersed  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives  at  the  National  Archives  Budd¬ 
ing,  the  Directors  of  the  Presidential  Libraries,  the  Directors  of  the 
Federal  Archives  and  Records  Centers,  and  the  Directors  of 
Federal  Records  Centers  at  the  addresses  Uste^  for  these  locations 
in  the  appendix  following  Notice  GSA/NARS  10. 

Notification  procedure:  Information  may  be  obtained  from  the  of¬ 
ficials  cited  above  at  the  appropriate  repository  where  individuals 
have  requested  mandatory  review  of  classified  records.  The  ad¬ 
dresses  are  listed  in  the  appendix,  following  Notice  GSA/NARS  10. 

Record  aceem  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na¬ 
tional  Archives,  the  directors  of  the  Presidential  libraries,  directors 
of  Federal  archives  and  records  centers,  and  the  directors  of  the 
Federal  records  centers,  depending  on  where  the  individual 
requested  the  mandatory  review.  In  person  requests  may  also  be 
made  during  normal  business  hours  listed  for  each  location  in  the 
appendix,  following  Notice  GSA/NARS  10.  For  written  requests, 
the  individual  should  provide  full  name,  address,  telephone 
number,  and  the  approximate  dates  research  was  conducted.  For 
personal  visits  the  individual  should  be  able  to  provide  some  ac¬ 
ceptable  identification  such  as  driver’s  license  or  employee  identifi¬ 
cation.  Only  general  inquiries  may  be  made  by  telephone. 

Contesdng  record  procedures:  GSA/NARS  rules  for  access  to 
records;  for  contest!^  the  contents,  and  for  appealing  initial  deter¬ 
minations  are  found  in  41  CI%  103-64. 

Record  source  categories:  Researchers  who  have  requested  man¬ 
datory  review  of  records. 
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GSA/NARS  S  (23-0(MW53) 

Sjnlai  mom:  Restricted  and  classified  records/access  authorization 
files,  GSA/NARS. 

Svflta  locatloa:  The  system  is  located  in  the  National  Archives 
Buildins.  Presidential  libraries,  Washington  National  Records 
Center,  National  Personnel  Records  Center,  Federal  records  cen¬ 
ters,  and  Federal  archives  and  records  centers.  The  addresses  are 
listed  in  the  appendix,  following  Notice  GSA/NARS  10. 

CaSegerlse  ol  Indlsldnals  covered  by  the  syslea:  Researchers  who 
apply  to  use  a|eocy-restricted  or  classified  records  in  the  National 
Aroiives,  Presidential  Ubraries,  and  records  centers. 

Categoriaa  of  recorde  fas  the  syaSens:  Applications  and  letters  of 
authorization  to  use  restricted/  classified  records,  including  name, 
addreu,  telephone  number,  occupation,  employer,  security 
clearance,  social  security  number,  date  and  place  of  birth,  purpose, 
fieU  of  interest,  citizenship,  intention  to  publish,  and  type  of  publi¬ 
cation.  Records  are  used  by  officers  and  employees  of  GSA  who 
have  a  need  for  the  records  in  the  performance  of  their  duties  to 
control  access  to  restricted  materids;  to  mainfin  ■  record  of 
requests  for  access;  and  to  authorize  access  to  restricted/  classified 
matter. 

Airtharily  tor  ■ahilmafo  of  the  symern:  44  U.S.C.  2104. 

Roalfac  nan  af  recorda  nsalntaifd  in  the  syataai,  iaclndhig  catago- 
rtaa  af  nasrs  and  the  pnrpaaes  af  aach  nasa:  The  routine  uses  of 
records  as  defined  in  3  U.S.C.  SS2a(aX7)  and  provided  for  in  S 
U.S.C.  5S2a(bK3)  include  disclosing  records  to  omials  of  the  agen¬ 
cies  whose  rewords  are  restricted  as  well  as  the  routine  uses 
described  in  the  appendix  following  the  GSA  notices. 

Pattdaa  and  praetkes  for  atorhig,  retrieving,  aceeariag,  rctalahig, 
aad  diapoaing  of  recorda  in  the  ayaleai: 

Storata;  Paper  records  in  card  files  and  file  folders. 

RatolavabUlty:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safryiarda;  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of 
NARS. 

Retention  and  diapoaal;  Records  relating  to  private  individuals 
requesting  access  are  cut  off  aimually,  held  one  year,  and  retired. 
After  14  additional  years  they  are  destroyed.  Records  relating  to 
agency  officials  requesting  access  are  destroyed  on  supersession  or 
obsolescence  of  tte  authorization  document,  or  on  transfer  or 
separation  of  the  individual  concerned.  These  procedures  are  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

Systans  managerfs)  and  addreas:  The  agency  official  with  overaU 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
United  States,  National  Archives  Building,  Eighth  and  Pennsyl¬ 
vania  Avenue,  NW  Washington,  DC,  20408.  Officials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  Assistant 
Archivist  for  ^e  National  Archives  at  the  National  Archives  BuBd- 
ing,  the  Directors  of  the  Presidential  Libraries,  the  Directors  of  the 
Federal  Archives  and  Records  Centers,  and  the  Directors  of 
Federal  Records  Centers  at  the  addresses  listed  for  these  locations 
in  the  appendix  fcBlowing  Notice  GSA/NARS  10. 

NotMcatfon  procedure:  Information  may  be  obtained  from  the  of¬ 
ficials  cited  above  at  the  appropriate  repository  where  individuals 
have  applied  for  access  to  records.  The  addresses  are  listed  in  the 
appendix,  following  Notice  GSA/NARS  10. 

Record  access  procedures:  Requests  from  individuals  to  access  - 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na¬ 
tional  Archives,  the  directors  of  the  Presidential  Ubraries,  directors 
of  Federal  archives  and  records  centers,  or  the  directors  of  the 
Federal  records  centers,  depending  on, where  the  individual  sub¬ 
mitted  his  application  for  access  to  the  records.  In  person  requests 
may  also  be  made  during  normal  business  hours  listed  for  each  lo¬ 
cation  in  the  appendix,  following  Notice  GSA/NARS  10.  For  writ¬ 
ten  requests,  the  individual  should  provide  full  name,  address, 
telephone  number,  and  the  approximate  dates  the  application  was 
made.  For  personal  visits  the  individual  should  be  able  to  provide 
some  acceptable  identification  such  as  driver’s  license  or  employee 
identification.  Only  general  inquiries  may  be  made  by  telephone. 

Couleatiag  record  procedures:  GSA/NARS  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  are  found  in  41  CFR  105-64. 

Record  source  categories:  Researchers  and  agency  officials. 


GSA/NARS  9  (234KMM54) 

System  name:  Authors  files,  GSA/NARS. 

Svstem  locatlou:  The  system  is  located  in  the  National  Archives 
Building,  the  Presidential  libraries,  and  the  Federal  archives  and 
records  centers.  The  addresses  are  Usted  in  the  appendix,  following 
Notice  GSA/NARS  10. 

Categories  of  iudlvlduab  covered  by  the  system:  Authors  whose 
publications  are  based  on  National  Aichives  holdings,  and  authors 
who  have  submitted  manuscr^ts  which  have  been  pubUshed  or 
considered  for  publication  in  Prologue:  The  Journal  of  the  National 
Archives. 

Categories  of  records  in  the  system:  Biographical  information 
about  the  authors  including  such  information  as  name,  address, 
telephone  number,  occupation,  education,  and  research  interests, 
and  manuscript  copies  ot  writings.  Records  are  used  by  officers 
and  employees  of  GSA  who  have  a  need  for  the  recorda  in  the  per¬ 
formance  of  their  duties  to  provide  an  indication  of  specific  areas 
of  interest  in  archival  holdings  and  the  extent  to  which  the 
scholarly  community  relies  on  National  Archives  holdings  as  prima¬ 
ry  source  material;  and  to  wintaiii  a  record  of  manuscripts  which 
I^logue  has  rejected,  or  accepted  and  published. 

Authority  for  maintcuanoc  of  the  system:  44  U.S.C.  2307. 

Routhm  asm  of  records  maiutatnrd  in  the  system,  fasclading  cutege- 
rtes  of  users  and  the  purposm  of  such  asm:  The  routine  uses  of 
records  as  defined  in  5  U.S.C.  5S2a(aK7)  and  provided  for  in  5 
U.S.C.  SS2a(bK3)  are  described  in  the  appendix  following  the  GSA 
notices. 

Poildm  and  practicm  lor  storing,  retrlevhig,  accessing,  retaining, 
and  disposhig  of  records  ia  the  system: 

Storage:  Paper  records  in  card  files  or  ffle  folders. 

Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safeguards:  Buddings  employ  security  guards  and  records  are 
maintained  in  areas  accessude  only  to  authorized  personnel  of 
NARS. 

Retention  and  disposal:  Records  are  cut  off  annually,  held  two 
years,  and  retired.  These  procedures  are  in  accordance  with  the 
HB,  GSA  Records  Maintenance  and  Disposition  System  (OAD  P 
1820.2). 

System  inanager(s)  and  addrem:  The  agency  official  with  overall 
res^nsibdity  for  the  system  of  records  is  the  Archivist  of  the 
Umted  States,  National  Archives  Building.  Eighth  and  Pennsyl¬ 
vania  Avenue,  NW,  Washington,  DC  20408.  Officials  responsible 
for  the  geographically  disper^  system  of  records  are  the  Assistant 
Archivist  for  the  National  Archives  and  the  Assistant  Archivist  for 
Educational  Programs  at  the  National  Archives  Budding,  the 
Directors  of  the  Presidential  Libraries,  and  the  Directors  of  the 
Federal  Archives  and  Records  Centers.  The  addresses  are  listed  in 
the  appendix  foOowing  Notice  GSA/NARS  10. 

Nodflcatioa  procedure:  Information  may  be  obtained  from  the  of¬ 
ficials  cited  above  at  the  appropriate  repository  where  individuals 
have  used  records  or  submitted  manuscripts  for  publication.  The 
addresses  are  listed  in  the  appendix,  foUowing  Notice  GSA/NARS 
10. 

Record  accem  procedurm:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  Assistant  Archivist  for  the  Na¬ 
tional  Archives,  the  Assistant  Archivist  for  Educational  Programs, 
the  directors  of  the  Presidential  libraries,  or  the  directors  of 
Federal  archives  and  records  centers.  In  person  requests  may  also 
be  made  during  normal  business  hours  luted  fcH*  each  location  in 
the  appendix,  following  Notice  GSA/NARS  10.  For  written 
requests,  the  individual  should  provide  fuU  name,  address, 
telephone  number,  and  the  title  of  his  publication.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification  such  as  a  driver’s  license  or  an  employee  identifica¬ 
tion  card.  Only  general  inquiries  may  be  made  by  tdephone. 

Contesdug  record  procedures:  GSA/NARS  rules  for  access  to 
records,  for  contesting  the  contents  and  appealing  initial  determina¬ 
tions  are  found  in  41  CFR  105-64. 

Record  source  categories:  Authors  and  National  Archives  em¬ 
ployees. 

GSA/NARS  !•  (234W-0055) 

System  name:  Employee  related  fdes,  GSA/NARS. 

System  locathm:  The  system  is  located  in  the  National  Archives 
Budding.  Presidential  libraries,  Washington  National  Records 
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Center,  National  Personnel  Records  Center,  Federal  records  cen¬ 
ters,  Federal  archives  and  records  centers,  and  NARS  regional 
hea^uarters’  offices.  The  addresses  are  listed  in  the  appendix,  fol¬ 
lowing  Notice  GSA/NARS  10. 

Categories  of  indhrldoab  eovered  by  the  syaleai:  Employees, 
former  employees,  and  volunteer  and  uncompensated  workers  of 
the  National  Archives  and  Records  Service  and  relatives  of  em¬ 
ployees  of  the  National  Personnel  Records  Center. 

Categories  of  records  in  the  system:  Documents  accumulated  by 
operating  officials  in  administer!^  personnel  matters  for  or  about 
employees,  including  but  not  limted  to,  name,  home  address, 
tel^hone  number,  work  location  and  telephone  number,  social 
security  number,  date  of  birth,  date  of  entry  on  duty,  salary,  grade, 
promotions,  within  ^de  increases,  age,  education,  experience, 
biographical  data,  military  service  data,  attendance,tardiness,  is¬ 
suance  of  passes  and  keys,  work  assignments,  performance,  work 
measurement,  counseling,  disciplinary  actions,  adverse  actions, 
conduct,  promotion  evuuations,  ^u^  employment  opportunity, 
labor  relations,  grievances,  alcoholism,  security  clearances,  letters 
of  reference,  a;^  pictures.  Documents  accumulated  by  operating 
officials  in  administering  personnel  matters  for  or  about  volunteer 
and  uncompensated  workers,  including  but  not  limited  to.  name, 
home  address,  telephone  number,  work  location  and  telephone 
number,  social  security  number,  date  of  birth,  dates  of  service, 
age,  education,  experience,  biographical  data,  attendance,  tardi¬ 
ness,  issuance  of  passes  and  keys,  work  assignments,  performance, 
conduct,  security  clearances,  letters  of  reference,  and  pictures. 
Documents  which  include  military  service  data  on  employees  of  the 
National  Personnel  Records  Center  and  their  relatives  accumulated 
by  operating  officials  in  administering  the  records  security  program 
at  the  Center.  Records  are  primarily  used  by  officers  and  em¬ 
ployees  of  GSA  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties  to  monitor  and  document  personnel  ac¬ 
tions;  determine  (qualifications  for  promotion,  related  positions,  and 
specific  woric  assignments;  for  the  convenience  of  the  NARS  Per¬ 
sonnel  Branch  and  supervisors  in  overseeing  employee  activities;  to 
evaluate  and  rate  performance  of  employees;  to  document  discipli¬ 
nary  actions;  to  monitor  grievance  proceedings  and  EEO  com¬ 
plaints;  to  prepare  for  adverse  actions;  to  prepm  statistical  reports 
to  measure  overall  performance  and  productivity  of  all  employees; 
to  conduct  counsel!^  sessions;  to  prepare  EEO  reports;  to  prepare 
staffing  patterns  and  determine  manpower  requirements;  to  ad¬ 
minister  the  use  of  voluntary  and  uncompensated  personal  services 
in  NARS  facilities;  to  administer  the  records  security  program  at 
the  National  Personnel  Records  Center;  and  for  use  as  a  general 
management  tool  to  oversee  personnel  administration  of  the  or¬ 
ganization. 

Authority  for  maintenance  of  the  system:  S  U.S.C.,  Part  III. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of 
records  as  defined  in  5  U.S.C.  552a(aK7)  and  provided  for  in  S 
U.S.C.  552a(bK3)  include  disclosing  information  to  other  agencies 
about  employees  seeking  new  employment  and  releasing  biographi¬ 
cal  sketches  about  employees  to  other  agencies  when  an  employee 
activity  is  being  pubUcized  as  well  as  the  routine  uses  described  in 
41  FR  38114.  Additionally,  U.S.  Army  military  service  data  relating 
to  National  Personnel  Records  Center  (St.  Louis)  employees  and 
their  relatives  may  be  disclosed  to  United  States  Army  Reserve 
Components  Personnel  and  Administration  Center  officials  when 
requu^  for  the  operation  of  their  record  security  program. 

PoUdea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  card  files  and  file  folders,  magnetic 
tape,  and  disks. 

Retrievability:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintamed  in  areas  accessible  only  to  authorized  personnel  of 
NARS. 

Retention  and  disposal:  Records  are  reviewed  annually,  docu¬ 
ments  are  updated,  and  irrelevant  documents  destroyed.  Records 
are  retained  until  employees  are  separated,  then  destroyed.  These 
procedures  are  in  accordance  with  the  HB,  GSA  Records  Main¬ 
tenance  and  Disposition  System  (OAD  P  1820.2). 

System  managers)  and  address:  The  agency  official  with  overall 
responsibility  for  the  system  of  records  is  the  Archivist  of  the 
United  States.  National  Archives  Building,  Eighth  and  Pennsyl¬ 


vania  Avenue  NW.,  Washington.  DC  20408.  Officials  responsible 
for  the  geographically  dispersed  system  of  records  are  the  Chief, 
NARS  Personnel  Branch,  at  the  National  Archives  Building  or  su- 

Ervisors  of  the  employees,  former  employees,  or  volunteers  at  all 
:ations.  The  addresses  are  listed  in  the  appendix  following  Notice 
GSA/NARS  10. 

NotWeatioa  procedure:  Individuals  included  in  this  system  of 
records  may  obtain  information  from  their  current  supervisor  or 
from  the  chief,  NARS  Personnel  Branch,  at  the  appropriate  address 
listed  in  the  appendix.  foDowing  Notice  GSA/NARS  10. 

Record  nccea  procednrea:  Requests  from  individuals  included  in 
this  system  of  records  should  be  directed  to  their  current  super¬ 
visor  or  to  the  Chief,  NARS  Personnel  Branch  at  the  appropriate 
address  listed  in  the  appendix  following  Notice  GSA/NARS  10.  In¬ 
dividuals  making  written  requests  should  provide  full  name,  ad¬ 
dress,  and  telephone  number,  and  approximate  dates  and  places  of 
employment  or  service.  For  persond  visits  individuals  should  pro¬ 
vide  some  acceptable  form  of  identification  such  as  a  driver’s 
license.  Only  general  inquiries  may  be  made  by  telephone. 

Contestiag  record  procedures:  GSA/NARS  rules  for  access  to 
records  ana  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  are  found  in  41  CFR  105-64. 

Record  aource  categories:  Employees,  volunteers,  and  super¬ 
visors. 

Appendix 

GSA/NARS  addresses  of  locations,  telephone  numbers,  and 
business  hours 

National  Archives  Buildi^ 

Eighth  and  Pennsylvania  Avenue,  NW. 

Washington.  DC  20408 
Telephone  (202)  655-4000 
Hours:  8:45  a.m.  to  5:15  p.m. 

(Monday  through  Friday) 

Presidential  Libraries 

Herbert  Hoover  Library 
South  Downey  Street 
West  Branch.  lA  52358 
Telephone  (319)  643-5301 
Hours:  900  a.m.  to  5:00  p.m. 

(Monday  through  Friday) 

Franklin  D.  Roosevelt  Library 
Albany  Post  Road 
Hyde  Park.  NY  12538 
Telephone  (914)  229-81 14 
Hours:  9:00  a.m.  to  5:00  p.m. 

(Monday  through  Friday) 

Har^  S.  Truman  Library 
Hi^way  24  at  Delaware  Street 
Independence,  MO  64050 
Telephone  (816)  833-1400 
Hours:  9:00  a.m.  to  5:00  p.m. 

(Monday  through  Friday) 

Dwight  D.  Eisenhower  Library 
South  East  Fourth  Street 
AbUene,  KS  67410 
Telephone  (913)  263-4751 
Hours:  9:00  a.m.  to  5:00  p.m. 

(Monday  through  Friday) 

John  F.  Kennedy  Library 
380  Trapelo  Road 
Waltham.  MA  02154 
Telephone  (617)  223-7250 
Hours:  8:30  a.m.  to  5:00  p.m. 

(Monday  through  Friday) 

Lyndon  B.  Johnson  Library 
2313  Red  River 
Austin.  TX  78705 
Telephone  (512)  397-5137 
Hours:  9:00  a.m.  to  5:00  p.m. 

(Monday  through  Friday) 
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Washington  National  Records  Center 
4203  Suitlaod  Rond 
Suitland,  MD-MAILING  address: 
General  Services  Administration 
Washington  National  Records  Center 
Washington.  DC  20409 
Telephone  OOt)  763-7000 
Hours:  8:00  a.m.  to  4:30  p.m. 
(Monday  through  Friday) 

National  Persoiuiel  Records  Center 

(Military  Personnel  Records) 

9700  Page  Boulevard 
St.  Louis.  MO  63132 
Telephone  (314)  268-7246 
Hours:  7:30  a.m.  to  4:00  p.m. 
(Monday  through  Friday) 

(CivRian  Personnel  Records) 

1 1 1  Winnebago  Street 
St.  Louis.  MO  63118 
Telephone  (314)  425-3722 
Hours:  7:30  a.m.  to  4:00  p.m. 
(Monday  through  Friday) 

Federal  Records  Centers 

Naval  Supply  Depot 
Building  306 

Mechanicsburg.  PA  17033 
Telephone  ClTf  766-8311 
Hours:  7:30  a.m.  to  4:00  p.m. 
(Monday  through  Friday) 

2400  West  Dorothy  Lane 
Dayton.  OH  43439 
Telephone  (313)  223-2878 
Hours:  7:30  ajn.  to  4:00  p.m. 
(Monday  through  Friday) 

Federal  Archives  and  Records  Centers 

380  Trapelo  Road 
Waltham.  MA  02134 
Telephone  (617)  223-2637 
Hours:  8:00  ajn.  to  4:30  p.m. 
(Monday  through  Friday) 

Military  Ocean  Terminal 
Building  22 
Bayonne,  NJ  07002 
Telephone  (201)  643-6433 
Hours:  8:00  a.m.  to  4:30  p.m. 
(Monday  through  Friday) 

3000  Whsahkkon  Avenue 
Philadelphia.  PA  19144 
Telephone  (213)  931-3388 
Hours:  8:00  a.m.-to  4:30  p.m. 
(Monday  through  Friday) 

1337  St  Joseph  Avenue 
East  Poiat.  GA  30344 
Tekphone  (404)  763-7476 
Hours:  8:00  ajn.  to  4:30  p.m. 
(Monday  through  Friday) 

7338  South  Pulasld  Road 
Chicago.  IL  60629 
Telephooe  (312)  333-0164 
Hours:  8:00  a.m.  to  4:30  p.m. 
(Monday  through  Friday) 

2306  East  Bannister  Road 
Kansas  City.  MO  64131 
Telephone  (816)  926-7271 
Hours:  8:00  a.m.  to  4:30  p.m. 
(Monday  through  Friday) 


4900  Hemphill  Street 
Fort  Worth.  TX  76115 
Telephone  (817)  334-3313 
Hours:  8:00  a.m.  to  4:30  p.m. 

(Monday  through  Friday) 

Building  48 

Denver  Federal  Center 
Denver.  CO  80223 
Telephooe  (303)  234-3271 
Hours:  8:00  a.m.  to  4:30  p.m. 

(Monday  through  Friday) 

KMO  Commodore  Drive 
San  Bruno.  CA  94066 
Telephone  (413)  876-9003 
Hours:  8:00  a.m.  to  4:30  p.m. 

(Monday  through  Friday) 

24000  Avila  Road 
Laguru  Niguel.  CA  92677 
Tel^hone  (714)  831-4220 
Hours:  8:00  a.m.  to  4:30  p.m. 

(Monday  through  Friday) 

6123  Sand  Point  Way 
Seattle.  WA  98113 
Telephone  (206)  442-4302 
Hours:  8:00  a.m.  to  4:30  p.m. 

(Monday  through  Friday) 

National  Archives  and  Records  Service-Regional  Offlees 

General  Services  Administration 
26  Federal  PUza 
New  y(^,  NY  10007 
Telephone  (212)  264-3314 
Hours:  8:13  a.m.  to  4:43  p.m. 

(Monday  through  Friday) 

General  Services  Administration 
Room  7016,  7th  and  D  Streets.  SW. 

Washington.  DC  20407 
Telephone  (202)  472-1223 
Hours:  8:13  a.m.  to  4:45  pjn. 

(Monday  through  Friday) 

General  Services  Administration 
1776  Peachtree  Street.  NW. 

Atlanta.  GA  30309 
Telephone  (404)  881-3681 
Hours:  8:00  a.m.  to  4:30  p.m. 

(Monday  through  Friday) 

General  Services  Administration 
819  Taylor  Street 
Fort  Worth.  TX  76102 
Telephone  (817)  334-2739 
Hours:  7:43  a.m.  to  4:13  pan. 

(Monday  through  Friday) 

General  Services  Administration 
323  Market  Street 
San  Francisco.  CA  94103 
Telephone  (413)  336-2782 
Hours:  8.-00  a.m.  to  4:30  p  ja. 

(Monday  through  Friday) 

GSA/PPA  2  (23^«MtS7) 

System  name:  Distribution  Lists.  GSA/FPA 
System  locatfoa:  Records  are  maintained  at  the  following  offices 
of  the  Federal  Preparedness  Agency.  General  Services  Administra¬ 
tion. 

Central  Office 
Washington.  DC  20403 

Region  1 

M3  John  W.  McCmmack  Post  Office  and  Courthouse 
Boston.  MA  02109 
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Region  2 

26  FedernI  PUza,  Room  2836 
New  York.  NY  10007 

Region  3 

WiUinm  J.  Green,  Jr.  Federal  Building 
600  Arch  Street.  Room  7248 
Philadelplua.  PA  19106 

Region  4 

1776  Peachtree  Street,  NW 
AtlanU,  GA  30309 

Region  5 

New  Federal  Building,  Room  3714 
230  South  Dearborn  Street 
Chicago,  IL  60604 

Region  6 

811  Grand  Avenue,  Room  132 
Kansas  City,  MO  M106 

Region  7 

Federal  Building,  Room  7CS2 
DaOas.  TX  7S242 

Region  8 

Building  No.  41,  Denver  Federal  Center 
Denver.  CO  8022S 

Region  9 

525  Market  Street 
San  Francisco,  CA  94105 

Region  10 

Room  686,  Federal  Building 
915  2nd  Avenue 
Seattle.  WA  98174 

Categories  of  IndlvMaals  covered  by  the  system:  Those  who  have 
requested  to  be  put  on  distribution  lists  for  GSA  Federal 
Preparedness  Agency  publications,  technical  memoranda,  and  re¬ 
late  communications. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number  for  the  purpose  of  in-house  agency  official  use  in  distribut¬ 
ing  agency  publicatioos  and  communications  among  employees,  as¬ 
sociates,  and  other  interested  parties. 

Anthority  for  maintenance  of  the  system:  Executive  Order  11051, 
September  27,  1962. 

Rontfase  nses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  nsers  and  the  pnrposes  of  such  naes:  The  Routine  Uses  of 
these  records,  as  defined  in  5  U.S.C.  522a  (a)  (7)  and  provided  for 
in  5  U.S.C.  552a  (bX3),  are  described  in  the  appendix  following  the 
GSA  Notices. 

Policies  and  practices  for  storing,  rctrkviag,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Stors^:  Mag-tape,  drum,  disc,  paper. 

Retrievahility:  Records  are  indexed  by  name. 

Safegnards:  Personnel  screening;  hardware  and  software  com¬ 
puter  security  measures  ;  paper  records  in  a  locked  container 
and/or  room  or  in  a  facility  guarded  to  prevent  unauthorized  ac¬ 
cess. 

Rcteatioa  and  dlspooal:  Retention  of  records  shall  be  for  duration 
at  individual  interest.  Disposition  of  records  shaO  be  in  accordance 
with  the  HB  GSA  Records  Maintenance  and  Disposition  System 
(GAD  P  1820.2). 

System  maaagerfs)  aad  addrem:  Executive  Director,  Federal 
Preparedness  Agency  (EE),  General  Services  Administration, 
Washington,  DC  20405 

NodflcathM  proeedare:  Same  as  above.  An  inquiry  should  include 
the  individual’s  name  and  address  in  order  to  ascertain  whether  the 
system  contains  a  record  about  him. 

Recetd  aeocm  proesdarcs:  Same  as  above. 

Coatesdag  record  procedmres:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  initial  determinations 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 


Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

GSA/FPA  3  (23-0<MMSS) 

System  name:  Emergency  Assignment  System,  GSA/FPA 

System  locadoa:  Records  are  maintained  at  the  Federal 
Preparedness  Agency,  General  Services  Administration.  Washing¬ 
ton.  DC  20405 

Categorfcs  of  individuals  covered  by  the  system:  GSA/FPA 
Western  Virginia  Operations  Office  emergency  assignees. 

Cate|orlcs  of  records  la  the  system:  Personnel  data,  skills  invento¬ 
ry.  assignment  information,  a^  other  related  information  for  the 
urpose  of  in-house  agency  official  use,  based  upon  a  ne<Ml-to- 
now  muirement,  to  assist  officials  chafed  with  emergency 
responsibuities  in  the  assignment  and  coordination  of  activities  in 
the  Western  Virginia  Operations  Office  of  the  Conflict 
Preparedness  Office. 

Anthority  lor  mateteaance  of  the  system:  Executive  Order  11051, 
September  27.  1962. 

Roadac  asm  of  records  maintaiacd  la  the  system,  iacladiag  catego¬ 
ries  of  users  aad  the  parpoaes  of  sach  uses:  The  Routine  Uses  of 
these  records,  as  defined  in  5  U.S.C.  552a  (a)  (7)  and  provided  for 
in  5  U.S.C.  552a  (b)  (3),  are  described  in  the  appendix  following  the 
GSA  Notices. 

PoUdes  aad  practices  lor  storiag,  retrievlag.  accesslag,  retalaiag, 
aad  dispoalag  of  records  fas  the  system: 

Storage:  Mag-tape,  drum,  disc,  paper. 

Retrievabll^:  Records  are  indexed  by  name,  personal  charac¬ 
teristic,  or  skills. 

Safegnards:  Personnel  screening;  hardware  and  software  com¬ 
puter  security  measures;  paper  records  in  a  locked  container  and/or 
room  and  in  a  facility  guaided  to  prevent  unauthorized  access. 

RetentioB  aad  lUsposal:  Retention  of  records  shaU  be  for  duration 
of  assignment.  Disposition  of  records  shall  be  in  accordance  with 
the  HB  GSA  Records  Maintenance  and  Disposition  System  (OAD  P 
1820.2). 

System  aMnager(s)  and  addrem:  Chief,  Western  Virjdnia  Opera¬ 
tions  Office,  Federal  Preparedness  Agency  (EGW),  ^neral  Ser¬ 
vices  Administration,  Washington,  DC  20405 

Nodficatloa  procedure:  Same  as  above.  An  inquiry  from  an  in¬ 
dividual  emergency  assignee  should  include  his  name  and  employ¬ 
ing  agency  in  order  to  ascertain  whether  the  system  contams  a 
record  about  him. 

Record  accem  procednrm:  Same  as  above. 

Coatestlag  record  procedarm:  GSA  rxiles  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  initial  determinations 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  categorlm:  The  individual  to  whom  the  record  per¬ 
tains. 

GSA/FPA  4  (23-00-0059) 

System  name:  Employee  Directories,  GSA/FPA 

System  locatkm:  Records  are  maintained  at  the  following  offices 
of  me  Federal  Preparedness  Agency,  General  Services  Administra¬ 
tion. 

Central  Office 
Washington,  DC  20405 

Region  1 

805  John  W.  McCormack  Post  Office  and  Courthouse 
Boston,  MA  02109 

Region  2 

26  Federal  Plaza,  Room  2836 
New  York,  NY  10007 

Region  3 

William  J.  Green,  Jr.  Federal  Building 
600  Arch  Street,  Room  7248 
Philadelphia,  PA  19106 

Region  4 

1776  Peachtree  Street,  NW 
AtlanU,  GA  30309 
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Region  5 

New  Federal  Buildi]ig,  Room  3714 
230  South  Dearborn  Street 
Chicago.  IL  60604 

Region  6 

811  Grand  Avenue,  Room  132 
Kansas  City,  MO  MI06 

Region  7 

Federal  Bufldmg,  Room  7C52 
Dallas.  TX  752^2 

Rnion  8 

Bttikling  No.  41,  Denver  Federal  Center 
Denver,  CO  80225 

Region  9 

525  Market  Street 
San  Francisco,  CA  94105 

Ruion  10 

Room  686,  Federal  Building 
915  2nd  Avenue 
Seattle.  WA  98174 

Calsgorlaa  el  Indivldnals  covered  by  the  syalcB:  GSA  Federal 
Preparedness  Agency  employees. 

Categories  ef  records  in  the  nralem:  Name,  office  and  home  ad¬ 
dresses  and  telephone  numbers  for  the  purpose  of  providing  an  em¬ 
ployee  locator  service  for  in-house  agency  use. 

Anthority  lor  mahrienance  of  the  systcai:  Executive  Order  11051, 
September  27,  1962 

Rontins  mm  of  records  maintainfd  ta  the  syaton,  Incindiag  catcgo- 
rfas  of  users  and  the  parpoeM  of  such  usm:  The  Routine  Uses  of 
these  records,  as  defined  in  5  U.S.C.  552a  (a)  (7)  and  provided  for 
in  5  U.S.C.  552a  (b)  (3),  are  described  in  the  appendix  following  the 
GSA  Notices. 

PoUefes  and  praetkM  for  storing,  retrieving,  accearing,  retainiag, 
and  disposing  of  records  In  the  system: 

Storage:  MTST  mag-tape,  paper. 

RetrkvabUlty:  Records  are  indexed  by  name. 

Safognards:  Personnel  screening;  tapes  and  paper  records  in  a 
locked  container  and/or  room  or  in  a  facility  guarded  to  prevent 
unauthorized  access. 

Retention  and  disposal:  Retention  of  records  shall  be  for  duration 
of  employment.  Disposition  of  records  shall  be  in  accordance  with 
the  HB  GSA  Records  Maintenance  and  Disposition  System  (OAD  P 
1820.2). 

System  aianMer<s)  and  addrem:  Executive  Director,  Federal 
Preparedness  Agency  (EE).  General  Services  Administration, 
Washington,  DC  20405 

NotMcriioo  procedure:  Same  as  above.  An  inquiry  from  an  in¬ 
dividual  employee  need  include  only  his  name  in  order  to  ascertain 
whether  the  system  contains  a  recoid  about  him. 

Reeord  access  procedarm:  Same  as  above. 

Contcstii^  record  procedures:  GSA  rules  for  access  to  records, 
for  conteso^  the  contents,  and  for  appealing  initial  determinations 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  sonree  categorks:  The  individual  to  whom  the  record  per¬ 
tains. 

GSA/FPA  5  (23-00-0060) 

System  name:  National  Defense  Executive  Reserve  System. 
GSA/FPA 

System  location:  Records  are  maintained  at  the  following  offices 
of  the  Federal  Preparedness  Agency,  General  Services  Administra¬ 
tion. 

Centra]  Office 
Washington.  DC  20405 

Region  1 

M5  John  W.  McCormack  Post  Office  and  Courthouse 
Boston,  MA  02109 

Region  2 


26  Federal  Plaza,  Room  2836 
New  York,  NY  10007 

Region  3 

William  J.  Green.  Jr.  Federal  Building 
600  Arch  Street,  Room  7248 
Philadelphia,  PA  19106 

Region  4 

1776  Peachtree  Street,  NW 
AtlanU,  GA  30309 

Region  5 

New  Federal  Budding,  Room  3714 
230  South  Dearborn  Street 
Chicago,  IL  60604 

Region  6 

811  Grand  Avenue,  Room  132 
Kansas  CHy,  MO  64106 

RMion  7 

Federal  Building,  Room  7C52 
Dallas,  TX  75242 

Region  8 

Building  No.  41,  Denver  Federal  Center 
Denver.  CO  80225 

Region  9 

525  Market  Street 
San  Francisco,  CA  94105 

Region  10 

Room  686,  Federal  Building 
915  2nd  Avenue 
Seattle,  WA  98174 

Categorks  of  indhridoak  covered  by  the  system:  Applicants  for 
and  incumbents  of  NDER  assignments. 

Categorks  of  records  far  the  s^rstem:  Personnel  and  administrative 
records,  skills  inventory,  trainn^  data,  and  other  related  records 
necessary  to  coordinate  and  administer  the  NDER  program. 

Authority  for  maintenance  of  the  system:  Defense  Production  Act, 
1950;  Executive  Order  11179,  September  22,  1964. 

RoutiiM  USM  of  records  maintained  in  the  system,  incindiag  catego¬ 
rks  of  users  and  the  purposH  of  such  asm:  For  the  purpose  of  ad- 
ministerii^  the  NDER  program,  agency  officials  and  officials  of 
participating  departments  and  agencies  may  obtain  from  the  NDER 
Coordinator  data  relevant  to  reservists  assigned  to  their  units. 
Periodically,  a  directory  (containing  name,  title,  business  name  and 
address,  NDER  unit,  and  status-  emeritus  or  active)  will  be  dis¬ 
tributed  to  reservists  and  to  NDER  units.  Additional  routine  uses 
are  contained  in  the  appendix  following  the  GSA  notices. 

Policks  and  practicH  for  storing,  retrieving,  accessing,  retaining, 
and  dkposiiig  of  records  In  the  system: 

Storage:  Mag-tape,  drum,  disc,  paper. 

RetrkvabUlty:  Records  are  indexed  by  name,  personnel  data, 
skills,  or  agency. 

Safeguards:  Personnel  screening;  hardware  and  software  com¬ 
puter  security  measures  ;  paper  records  in  a  locked  container 
and/or  room  or  in  a  facility  guarded  to  prevent  unauthorized  ac¬ 
cess. 

Retcnthm  and  dkpqsal:  Retention  of  records  shall  be  for  duration 
of  application  or  assignment  Disposition  of  records  shall  be  in  ac- 
cordiuice  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managers)  and  addrem:  NDER  Coordinator.  Federal 
Pre^redness  Agency  (EGG),  General  Services  Administration, 
Washi^on,  DC  20405 

Notification  procedure:  Same  as  above.  An  inquiry  should  include 
the  individual's  name  and  address  in  order  to  ascertain  whether  the 
system  contains  a  record  about  him. 

Record  accem  procedniea:  Same  as  above. 

Contesdng  record  procedures:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  initial  determinations 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 
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Record  MMUTc  calctorkt:  The  individual  to  whom  the  record  per¬ 
tains. 

GSA/FPA  «  (23-Oe-OMl) 

Syainn  name:  Office-level  Employee  Records,  GSA/FPA 

Sytlaa  locathNi:  Records  are  maintained  at  the  following  offices 
of  the  Federal  Preparedness  AgeiKy,  General  Services  Administra¬ 
tion. 

Central  Office 
Washington,  DC  20405 

Region  I 

W5  John  W.  McCormack  Post  Office  and  Courthouse 
Boston,  MA  02109 

Region  2 

26  Federal  Plaza,  Room  2836 
New  York,  NY  10007 

Region  3 

William  J.  Green.  Jr.  Federal  Building 
600  Arch  Street,  Room  7248 
Philadelphia.  PA  I9I06 

Region  4 

1776  Peachtree  Street,  NW 
AtlanU,  GA  30309 

Region  5 

New  Federal  Building,  Room  3714 
230  South  Dearborn  Street 
Chicago.  IL  60604 

Region  6 

811  Grand  Avenue,  Room  132 
Kansas  City.  MO  74106 

Region  7 

Federal  Building,  Room  7C52 
Dallas.  TX  75242 

Region  8 

Building  No.  41,  Denver  Federal  Center 
Denver,  CO  80225 

Region  9 

525  Market  Street 
San  Francisco.  CA  94105 

Rmon  10 

Room  686,  Federal  Building 
915  2nd  Avenue 
Seattle.  WA  98174 

CaMgoffca  of  Indlvlduala  cevered  by  the  syalera:  GSA  Federal 
Preparedness  Agency  employees. 

Calagortes  af  recorda  M  the  ayttam:  In-house  agency  official  use 
of  the  following  records,  based  upon  a  need-to-l^w  requirement, 
is  for  the  purpose  of  adrninistering  personnel  and  financial  activities 
at  the  supervisory  and  administrative  office  level. 

Official  employee  records:  general  personnel  and  financial  infor¬ 
mation  maintained  at  the  supervison'  level  or  administrative  office 
level  relating  to  compensation,  training,  employment,  employee  and 
labor  relations,  office  personnel  files,  gener^  employment  inqui¬ 
ries.  application  files,  etc.  These  records  are  described  in  detail  in 
the  Notices  for  official  agency-wide  employee-related  systems 
published  by  the  General  Services  Administration.  These  records 
include,  among  other  data,  training  and  travel  records,  appbeations, 
suggestions,  position  descriptions,  request  for  and  notification  of 
personnel  action,  employee  performance  ratings  and  promotion  ap¬ 
praisals,  time  and  attendance  records.  System  contains  copies  of 
Civil  Service  Commission  and  General  Services  Administration  per¬ 
sonnel  and  financial  forms  and  reports,  including,  among  others, 
outputs  of  the  automated  GSA  Manpower  and  I^yroU  Statistics 
System,  parking  permit  record,  property  pass,  U.S.  savings  bond 
authorization,  application  for  leave,  employee  record,  employee  ap¬ 
praisal,  payroll  change  slip,  notice  of  inju^  or  occupational  dis¬ 
ease,  claim  for  reimbursement  for  expenditures  on  official  busi¬ 
ness,  statement  of  earnings,  promotion  appraisal,  receipt  for  pro¬ 


perty,  employment  cost  and  distribution,  program  budget  adminis¬ 
tration,  accounting  distribution,  employment  staffing  reports, 
budget  reports,  overtime  work,  employee  changes  input,  travel 
aut^rizations,  application  and  accounts  for  advance  of  funds, 
comprehensive  payroll. 

Unofficial  personnel  records:  employee-related  records  main¬ 
tained  at  the  supervisory  level  or  administrative  office  level  includ¬ 
ing.  but  not  limited  to,  personnel  card  files,  annotated  records, 
work  assignments,  work  management  records,  performance  mea¬ 
surements,  counseling,  labor  relations,  vacation  schedules,  etc. 

Authority  for  maintcnaaec  of  the  system:  Executive  Order  11051, 
September  27.  1%2.  NOTE:  Detailed  references  to  authority  for  of¬ 
ficial  employee  records  maintained  at  the  supervisory  level  or  ad¬ 
ministrative  office  level  appear  in  the  Notices  for  official  agency¬ 
wide  employee-related  systems  published  by  the  General  Services 
Administration. 

Roatfne  asm  of  records  malutaiiicd  in  the  system,  iacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  disclosed 
to  persons  outside  the  uency,  upon  request  of  individual  em¬ 
ployees,  for  purposes  of  vei^ying  employment  and  salary,  of 
preparing  letters  of  reference,  of  making  travel  and  training  ar¬ 
rangements,  etc.  Other  Routine  Uses  are  contained  in-the  appendix 
following  the  GSA  Notices  and  in  the  GSA  Notices  of  official 
agency-wide  employee-related  systems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mag-tape,  drum,  disc,  and  paper. 

RetrievaMlity:  Records  are  indexed  by  name. 

Safeguards:  Personnel  screening:  hardware  and  software  com¬ 
puter  security  measures;  paper  records  in  a  locked  container  and/or 
room  or  in  a  facility  guarded  to  prevent  unauthorized  access. 

Retention  and  disposai:  Retention  of  records  shall  be  for  duration 
of  employment.  Disposition  of  records  shall  be  in  accordance  with 
the  HB  GSA  Records  Maintenance  and  Disposition  System  (OAD  P 
1820.2). 

System  manageris)  and  addrem:  Personnel  officer.  Federal 
Preparedness  Agency  (EE).  General  Services  Administration, 
Washington,  DC  20405. 

Notification  procedure:  An  individual  employee  seeking  to  deter¬ 
mine  whether  this  system  of  records  contains  information  about 
him  should  address  his  inquiry  to  the  appropriate  ^ency  super¬ 
visor,  administrative  officer,  and  personnel  official.  Federal 
Preparedness  Agency,  General  Services  Administration,  Washing¬ 
ton,  DC  20405.  An  inquiry  should  include  the  individual's  name, 
date  of  birth,  and  Social  Security  Number  in  order  to  ascertain 
whether  the  system  contains  a  record  about  him. 

Record  aceem  proccdum:  Same  as  above. 

Contesting  record  procedures:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  initial  determinations 
are  promulgated  in  41  CFR  105-64,  published*  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  Official  personnel  records.  GSA  Per¬ 
sonnel  and  Finance  Offices,  supervisors,  letters  of  reference  or 
commendation  furnished  by  agency  officials  or  others  outside  the 
^ency,  educational  information  supplied  by  colleges  and  universi¬ 
ties,  the  individual  to  whom  the  record  pertains.  An  additional 
description  of  sources  of  official  employee  records  can  be  found  in 
the  Notices  for  official  agency-wide  employee-related  systems 
published  by  the  General  Services  Administration. 

GSA/FPA  11  (23-00-0066) 

System  name:  Resource  Interruption  Monitoring  System,  GSA/FPA 

System  location:  Records  are  maintained  at  the  following  offices 
of  the  Federal  Preparedness  Agency.  General  Services  Administra¬ 
tion. 

Central  Office 
Washington,  DC  20405 

Region  1 

805  John  W.  McCormack  Post  Office  and  Courthouse 
Boston,  MA  02109 

Region  2 

26  Federal  Plaza.  Room  2836 
New  york.  NY  10007 

Region  3 
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William  J.  Green.  Jr.  Federal  Building 
600  Arch  Street,  Room  7248 
Philadelphia.  PA  19106 

Region  4 

1776  Peachtree  Street,  NW 
AtlanU,  GA  30309 

Region  S 

New  Federal  Building,  Room  3714 
230  South  Dearborn  Street 
Chicago.  IL  60604 

Region  6 

811  Grand  Avenue.  Room  132 
Kansas  City,  MO  64106 

Region  7 

Federal  Building,  Room  7C52 
Dallas,  TX  7S242 

Region  8 

Building  No.  41.  Denver  Federal  Center 
Denver,  CO  80225 

Region  9 

525  Market  Street 
San  Francisco,  CA  94105 

Region  10 

Room  686,  Federal  Building 
915  2nd  Avenue 
Seattle.  WA  98174 

Categories  of  faidlrid«als  covered  by  the  system:  Individuals  re¬ 
porting  or  commenting  on  resource  shortages  during  national  emer- 
gencies-private  citizens;  industry  experts;  business,  labor,  and 
government  leaders. 

Categortes  of  records  la  the  system:  Name,  address,  telephone 
number,  statements  about  resource  problems,  and  other  relat^  in¬ 
formation  necessary  to  monitor  resource  interruptions.  For  the  pur¬ 
pose  of  assessing  the  status  of  resources  (supply  shortages  or 
problems  of  maldistribution)  which  poses  a  threat  to  the  hewh  and 
welfare  of  communities  or  to  the  economy  or  security  of  the  Na¬ 
tion  when  normal  market  mechanisms  appear  inadequate,  agency 
analysts  summarize  reports  for  comparison  to  economic  norms  or 
for  highlighting  problems  in  an  industry  or  in  a  geographic  area.  In- 
house  agency  use  is  also  made  of  the  computerized  communication 
and  conferencing  components  of  the  system  for  the  purpose  of  car¬ 
rying  on  conferences  and  discussions,  for  processing  weekly  activi¬ 
ty  reports,  and  for  transmitting  other  related  communications 
among  the  offices  of  FPA. 

AathorRy  for  matetenaacc  of  the  syatem:  Executive  Order  11051, 
September  27.  1962. 

Roatiac  aaes  of  records  raaintefawd  in  the  system,  incinding  catego- 
riei  of  users  and  the  purposes  of  such  uses:  Individual  applications 
for  assistance  may  be  referred  for  response  to  another  agency  with 
emergency  responsibilities.  Information  may  be  provided  to 
Fod^d.  State,  and  local  officials  with  emergency  responsibilities 
and  to  selected  industries  for  purpose  of  coordinating  actions  taken 
to  aUeviate  the  crisis  situation;  to  Congressional  inquiries;  to  news 
media.  Additional  Routine  Uses  are  contained  in  tlM  appendix  fol¬ 
lowing  tte  GSA  Notices. 

Polktet  and  practices  for  storlag,  retrieving,  accening,  retaining, 
and  '**T‘»**f  of  records  In  the  systm: 

Storage:  Mag-tape,  drum,  disc,  paper. 

Retiicvabillty:  Records  are  indexed  by  name,  problem  resource, 
geographic  area,  phrase  in  text. 

Safeguards:  Personnel  screening;  hardware  and  software  com¬ 
puter  security  measures;  paper  records  in  a  locked  container  and/or 
room  or  in  a  facility  guarded  to  prevent  unauthorized  access. 

Retention  and  disposal:  Retention  of  records  shall  be  for  duration 
of  resource  problem.  Disposition  of  records  shall  be  in  accordance 
with  the  HB  GSA  Records  Maintenance  and  Disposition  System 
(GAD  P  1820.2). 

System  manager(s)  and  addrem:  Manager,  Resource  Interruption 
Monitoring  System,  Federal  Preparedness  Agency  (EFC),  General 
Services  Administration,  Washin^n,  DC  20405. 


Notificatton  procedure:  Same  as  above.  An  inquiry  should  include 
the  individual’s  name  and  address  in  order  to  ascertain  whether  the 
system  contains  a  record  about  him. 

Record  aceem  procedures:  Same  as  above. 

Contestlag  record  procedures:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  initial  determinations 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  Individual  applications  for  assistance  in 
locating  alternate  supplies;  news  media  reports;  notifications  by  in¬ 
dividual  correspondence  or  phone,  from  Congress,  by  original  staff 
reports  or  reports  from  other  agencies. 

GSA/FPA  12  (234)0-0067) 

System  name:  Security  Management  System,  GSA/FPA 

System  locadou:  Records  are  maintained  at  the  following  offices 
of  ^e  Federal  Preparedness  Agency,  General  Services  Administra¬ 
tion. 

Central  Office 
Washington,  DC  20405 

Region  1 

M5  John  W.  McCormack  Post  Office  and  Courthouse 
Boston,  MA  02109 

Region  2 

26  Federal  Plaza,  Room  2836 
New  York.  NY  10007 

Region  3 

William  J.  Green,  Jr.  Federal  Building 
600  Arch  Street,  Room  7248 
Philadelphia,  PA  19106 

Region  4 

1776  Peachtree  Street,  NW 
AtlanU.  GA  30309 

Region  5 

New  Federal  Building.  Room  3714 
230  South  Dearborn  Street 
Chicago.  IL  60604 

Region  6 

811  Grand  Avenue.  Room  132 
Kansas  City.  MO  64106 

Region  7 

Federal  Building,  Room  7C52 
Dallas.  TX  75242 

Region  8 

Building  No.  41,  Denver  Federal  Center 
Denver,  CO  80225 

Region  9  525  Market  Street 
San  Francisco,  CA  94105  ' 

Region  10 

Room  686,  Federal  Building 
915  2nd  Avenue 
SeatUe,  WA  98174 

Categories  of  ludlvldnals  covered  by  the  system:  GSA  Federal 
Prepar^ness  Agency  employees. 

Categories  of  records  la  the  system:  Security  records  for  the  pur¬ 
pose  of  in-house  agency  officud  use,  based  upon  a  need-to-know 
requirement,  in  maintaining  office  security  for  sensitive  daU  and 
facilities.  These  records  include:  sutement  of  personal  history  (SF- 
86);  personal  daU  (e.g.,  name,  address,  telephone  number)  con- 
Uined  on  security  clearance  forms,  rosters,  lists,  and  forms  for 
record  container  combinations;  and  other  related  records.  Records 
do  not  contain  investigatory  material. 

Authority  for  maintenance  of  the  system:  Executive  Order  11051, 
September  27,  1%2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  An  employee’s  level  of 
security  clearance  may  be  reported  at  his  request  to  another  agency 
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for  the  purpose  of  inter-agency  security  administration.  Additional 
Routine  Uses  are  contained  in  the  appendix  following  the  GSA 
Notices. 

Poltclct  and  practices  for  storing,  retrieving,  acceaiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrfevabilhy:  Records  are  indexed  by  name. 

Safegnards:  Personnel  screen^;  paper  records  in  a  locked  con¬ 
tainer  and/or  room  or  in  a  facility  guarded  to  prevent  unauthorized 
access. 

Retention  and  disposal:  Retention  of  records  shall  be  for  duration 
of  Employment.  Disposition  of  records  shall  be  in  accordance  with 
the  HB  GSA  Records  Maintenance  and  Disposition  System  (OAD  P 
1820.2). 

System  Humagerts)  and  addrem:  Executive  Director,  Federal 
Preparedness  iGency  (EE),  General  Services  Administration, 
Washington,  DC  20405. 

NotWeatioa  procedure:  Same  as  above.  An  inquiry  from  an  in¬ 
dividual  employee  need  include  only  his  name  in  order  to  ascertain 
whether  the  system  contains  a  record  about  him. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appealing  initial  determinations 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

GSA/FPA  13  (234)0-0101) 

System  name:  Interagency  Directories,  GSA/FPA 

System  location:  Records  are  maintained  at  the  following  offices 
of  die  Federal  Preparedness  Agency,  General  Services  Administra¬ 
tion: 

Central  Office 
General  Services  Building 
18th  and  F  Streets,  NW. 

Washington,  DC  20405 

Region  1 

M5  John  W.  McCormack  Post  Office  and  Courthouse 
Boston,  MA  02109 

Region  2 

26  Federal  Plaza,  Room  2836 
New  York,  NY  10007 

Region  3 

William  J.  Green,  Jr.  Federal  Building 
600  Arch  Street,  Room  7248 
Philadelphia,  PA  19106 

Region  4 

1776  Peachtree  Street,  NW 
Atlanta,  GA  30309 

i 

Region  5 

Federal  Building,  Room  3714 
230  South  Dearborn  Street 
Chicago,  IL  60604 

Region  6 

811  Grand  Avenue,  Room  132 
Kansas  City,  MO  M106 

Region  7 

Federal  Budding,  Room  7C52 
1100  Commerce  Street 
Dallas,  TX  75242 

Region  8 

Building  No.  41,  Denver  Federal  Center 
Denver,  CO  80225 

Rraion  9 

525  Market  Street 
San  Francisco,  CA  94105 


Region  10 

Room  686,  Federal  Building 
915  2nd  Avenue 
SeatUe,  WA  98174 

Categories  of  iadividuala  covered  by  the  system:  GSA  Federal 
Preparedness  Agency  employees  and  employees  of  other  federal, 
state,  and  local  agencies  with  related  responsibilities;  e.g.,  members 
of  the  Regional  F^paredness  Committee,  the  Interagency  Emergen¬ 
cy  Preparedness  Committee,  and  the  Regional  Field  Board  as  well 
as  Emergency  Coordinators,  Emergency  Preparedness  Directors, 
and  State  Civil  Defense  Directors. 

Categories  of  records  in  the  system:  Name,  office  and  home  ad¬ 
dresses  and  telephone  numbers,  and  level  of  security  clearance  for 
the  purpose  of  providing  a  locator  service  and  a  means  of  distribut¬ 
ing  pulsations  and  communications  for  in-house  agency  use  and 
for  the  use  of  member  agencies. 

Authority  for  maiutcuance  of  the  system:  Executive  Order  11051, 
September  27,  1%2. 

Routioe  uses  of  records  mainadned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  purpose  of 
providing  a  locator  service  and  a  means  of  distributing  publications 
and  communications,  intera^ncy  directories  will  be  distributed  to 
federal,  regional,  and  state  mteragency  committee  members  and  to 
the  agencies  which  they  represent;  e.g..  State  Emergency  Planning 
Directors,  holders  of  the  FPA  ‘Emergency  Planning  Reference 
Package  for  Regnal  Federal  Governments'  and  ‘Central  Office 
Eme^ency  Readiness  Instructions,'  and  the  White  House  Commu¬ 
nications  Agency.  Additional  Routine  Uses  are  contained  in  the  ap¬ 
pendix  following  the  GSA  Notices. 

Polidct  and  practica  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mag-tape,  drum,  disc,  paper. 

Retrievabillty:  Records  are  indexed  by  name  and  agency. 

Safeguanb:  Personnel  screening,  hardware  and  software  com¬ 
puter  security  measures;  paper  records  in  a  locked  container  and/or 
room  or  in  a  facility  guarded  to  prevent  unauthorized  access;  in¬ 
dividuals  apprised  of  responsibility  to  provide  equivalent  safeguards 
for  directories  kept  in  their  possession. 

Retention  and  disposal:  Retention  of  records  shall  be  for  duration 
of  individual  membership  in  interagency  organization.  Disposition 
of  records  shall  be  in  accordance  with  the  HB,  GSA  Records  Main¬ 
tenance  and  Disposition  System  (OAD  P  1820.2). 

System  manager(s)  and  addrem:  Executive  Director,  Federal 
Preparedness  Agency;  General  Services  Administration  (EE), 
Washington,  DC  20405. 

Notification  procedure:  Same  as  above.  An  inquiry  should  include 
the  individual's  name  and  address  and  the  directory  name -in  order 
to  ascertain  whether  the  system  contains  a  record  about  him. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  GSA  rules  for  access  to  records, 
for  contesting  the  contents,  and  for  appeaUng  initial  determinations 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  individual  to  whom  the  record  per¬ 
tains. 

GSA/REGADM  2  (23-00-0069) 

System  name:  Employee  related  files. 

System  location:  The  system  is  located  in  the  following  Regional 
Administrators  offices. 

GSA  Region  1 

Office  of  the  Regional  Adminiistrator  (lA) 

John  W.  McCormack  Post  Office  and  Courthouse 
Boston,  MA  02109 

GSA  Region  2 

Office  of  the  Regional  Administrator  (2A) 

26  Federal  Plaza 
New  York,  NY  10007 

GSA  Region  3 

Office  of  the  Regional  Administrator  (3A) 

7th  and  D  Streets,  SW. 

Washington,  D.C.  20407 

Office  of  the  Assistant  Regional  Administrator  (3AT) 
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600  Arch  Street,  Federal  Building  Philadelphia.  PA  19106 

Office  of  Business  Affairs  (3AV) 

7th  A  D  Streets,  SW.,  Room  lOSO  Washington,  DC  20407 

Business  Service  Center  (3AVB-P) 

600  Arch  Street,  Federal  Building  Philadelphia,  PA  19106 

Federal  Information  Center 
600  Arch  Street.  Federal  Building 
Philadephia,  PA  19106 

Federal  Information  Center 
Lobby.  Federal  Building 
31  Hopkins  Plaza 
Baltimore,  MD  21201 

Federal  Information  Center 
Lobby,  Federal  Building 
1000  Liberty  Avenue 
Pittsburgh.  PA  1 3222 

Federal  Information  Center 
7th  A  D  Streets,  SW.,  Room  5716 
Washington.  DC  20407 

Federal  Information  Center 
3661  Virginia  Beach  Blvd. 

Norfolk.  VA  23302 

GSA  Region  4 

Office  of  the  Regional  Administrator  (4A) 

1776  Peachtree  Street,  NW. 

AtlanU,  GA  30309 

GSA  Region  6 

Office  of  the  Regional  Administrator  (6A) 

1300  East  Bannister  Road 
Kansas  City,  MO  64131 

GSA  Region  7 

Office  of  the  Regional  Administrator  (7A) 

819  Taylor  Street 
Fort  Worth.  TX  76102 

Business  Service  Centers: 

Fort  Worth.  TX  (7AV) 

Houston,  TX  (7AVB-H) 

Federal  Information  Centers; 

Fort  Worth.  TX  (7AVF-F) 

Houston.  TX  {7AVF-H) 

Oklahoma  City.  OK  (7AVF-0) 

New  Orleans,  LA  (7AVF-N) 

Albuquergue,  NM  (7AVF-Q) 

GSA  Region  8 

Office  of  the  Regional  Administrator  (8A) 

Building  41.  Denver  Federal  Center 
Denver,  CO  80223 

'  GSA  Region  9 

Office  of  the  Regional  Administrator  (9A) 

323  Market  Street 
San  Francisco,  CA  94103 

GSA  Region  10 

Office  of  the  Regional  Administrator  (10a) 

GSA  Center 
Auburn,  WA  98002 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
clude  employees  in  the  offices  of  the  Regional  Administrators. 

Categories  of  records  in  the  system:  Records  consist  of  documents 
accumulated  by  operating  officials  in  administering  personnel  mat¬ 
ters  for  or  about  employees,  which  may  include  but  are  not  limited 
to  names,  home  addresses,  home  phones,  grades,  salaries,  job  ti¬ 
tles,  personnel  evaluations,  performance  appraisals,  correspon¬ 
dence  regar^g  promotions  and  work  assignments,  accident  reports 
of  lost  time,  reports  of  extended  details,  duty  rosters,  fitness  for 


duty,  training  records,  military  service  separation  and  training 
records,  manpower  reports,  adverse  action  documents,  personal 
ualification  and  data  statements,  employee  record  cards,  position 
escription  and  related  information,  professional  registration  infor¬ 
mation,  equal  employment  opportunity  records,  time  and  at¬ 
tendance,  payroll  documents,  merit  promotion  and  related  docu¬ 
ments,  use  of  government-owned  velucles  and  related  information, 
designation  of  authorized  representatives,  security  clearances  and 
related  information,  personnel  tickle  lists,  staffing  data,  carpool 
rosters,  campaigns,  budget,  health  benefits,  travel  data,  credential 
data,  work  measurement  records,  record  of  personnel  actions  and 
other  general  correspondence  relating  to  an  employee.  These 
records  are  used  to  monitor  and  document  personnel  actions,  deter¬ 
mine  eligibility  for  promotion,  and  work  assignment;  for  the  con¬ 
venience  of  supervisors  in  overseeing  employee  activities;  to  evalu¬ 
ate  perfomance;  document  discipline  action;  monitor  grievance 
proceedings  and  complaints;  provide  reference  to  other  agencies 
when  seeking  employment  elsewhere;  and  as  a  general  management 
tool  to  oversee  personnel  administration  of  the  organization. 

Authority  for  maiatcnaocc  of  the  system:  Title  3.  U.S.C.  Section 
301. 

Roudiic  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoees  of  such  uses:  The  Routine  Uses  of 
these  Records,  as  defmed  in  3  U.S.C.  332a  (aK7)  and  provided  for 
in  3  U.S.C.  332a  (bK3),  are  described  in  the  appendix  following  the 
GSA  Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 

RetrievabiUty:  Filed  alphabetically  by  name. 

Safeguards:  Access  limited  to  official  use  only  on  a  need  to  know 
basis. 

Retention  and  di»osal:  Disposition  of  records  shaU  be  in  ac¬ 
cordance  with  the  lA,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  nianager(s)  and  addrem:  The  officials  responsible  for  the 
system  of  records  are  the  Regional  Administrators  at  the  addresses 
listed  above. 

Notification  procedure:  Information  may  be  obtained  from  the  Re¬ 
gional  Administrators  at  the  addresses  listed  above. 

Record  access  procedures:  Requests  to  access  records  may  be 
directed  to  the  Regional  Administrators,  at  the  addresses  listed 
above,  in  accordance  with  the  GSA  rules  as  promulgated  in  41  CFR 
103-64,  published  in  the  Federal  Register. 

Contesting  record  procedures:  GSA  Rules  for  access  to  systems 
of  records,  contesting  the  contents  of  a  system  of  records  and  ap¬ 
pealing  initial  determinations  are  promulgated  in  41CFR  103-64, 
published  in  the  Federal  Register. 

Record  source  categories:  Agency  personnel  and  payroll  records, 
and  the  individuals  themselves. 

GSA/REGADM  3  (23-00-0070) 

System  name:  Biographical  sketches 

System  location:  This  system  is  located  in  the  offices  of  the  Re¬ 
gional  Administrators  at  the  addresses  listed  below: 

GSA  Region  4 

Office  of  the  Regional  Administrator  (4A) 

1776  Peachtree  Street,  NW. 

AtlanU,  GA  30309 

GSA  Region  6 

Office  of  the  Regional  Administrator  (6A) 

1300  East  Bannister  Road 
Kansas  City,  MO  64131 

GSA  Region  7 

Fort  Worth  Business  Service  Center  (7AV) 

819  Taylor  Street 
Fort  Worth.  TX  76102 

GSA  Region  8 

Office  of  the  Regional  Administrator  (8A) 

Building  41,  Denver  Federal  Center 
Denver,  CO  80223 

GSA  Region  9 

Office  of  the  Regional  Administrator  (9A) 
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525  Market  Street 
San  Francisco,  CA  94105 

GSA  Region  10 

Office  of  the  Regional  Administrator  (10a) 

GSA  Center 
Auburn.  WA  98002 

Categories  of  individBaU  covered  by  the  system:  Individuals  in¬ 
clude  GSA  and  other  Federal  government  officials. 

Categories  of  records  In  the  system:  Records  consist  of  biographi¬ 
cal  sketches  of  GSA  and  other  Federal  government  officials. 
Records  are  used  by  the  Regional  Administrator  and  his  staff  for 
the  purpose  of  preparing  introductions  for  GSA  and  other  Federal 
government  officials,  for  speeches  and  public  relations. 

Anthority  for  maintenance  of  the  system:  Title  5,  U.S.C.  Section 
301. 

Rontine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  Bsers  and  the  parpemes  of  sneh  uses:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  552a  (a)  (7)  and  provided  for 
in  5  U.S.C.  552a  (b)  (3),  are  described  in  the  appendix  following  the 
GSA  Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiBg  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Restricted  to  official  use  only  on  a  need  to  know 
basis. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managcr(s)  and  addrem:  The  officials  responsible  for  the 
system  of  recoils  are  the  Regional  Administrators  at  the  addresses 
listed  above. 

Notification  procedure:  Information  may  be  obtained  from  the  Re¬ 
gional  Administrators  at  the  addresses  listed  above. 

Record  accem  procedures:  Requests  to  access  records  may  be 
directed  to  the  office  of  the  Regional  Administrator,  at  the  address 
listed  above,  in  accordance  with  the  GSA  rules  as  promulgated  in 
41CFR  105-M,  published  in  the  Federal  Register. 

Contesting  record  procedures:  GSA  lules  for  access  to  systems  of 
records,  contesting  the  contents  of  a  system  of  records  and  appeal¬ 
ing  initial  determinations  are  promulgated  in  41CFR  105-64, 
published  in  the  Federal  Register. 

Record  source  categories;  Public  information,  the  individuals 
themselves,  or  news  releases. 

GSA/REGADM  4  (23-00-0071) 

System  name:  Official  Correspondence  Files, 

System  location:  The  system  is  located  in  the  offices  of  the  Re¬ 
gional  Administrators  listed  below; 

GSA  Region  4 

Office  of  the  Regional  Administrator  (4A) 

1776  Peachtree  Street,  NW. 

Atlanta.  GA  30309 

GSA  Region  6 

Office  of  the  Regional  Administrator  (6A) 

1500  East  Bannister  Road 
Kansas  City,  MO  64131 

GSA  Region  7 

Management  Services  Division  (7BR) 

819  Taylor  Street 
Fort  Worth.  TX  76102 

GSA  Region  9 

Office  of  the  Regional  Administrator  (9A) 

525  Market  Street 
San  Francisco.  CA  94105 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
clude  ^ose  corresponding  with  the  Regional  Administrators  regard¬ 
ing  savings  bond  campaigns,  employees  receiving  letters  of  ap¬ 
preciation  and  commendation.  Members  of  Congress.  Mayors,  and 
their  staffs,  and  other  individuals. 


Categories  of  records  in  the  system:  Records  consist  of  incoming 
correspondence,  background  material,  and  outgoing  correspondence 
to  individuals  described  in  the  system.  The  system  is  used  as  a 
record  of  correspondence  received  by  the  offices  of  the  Regional 
Administrators  and  as  a  reference  in  preparing  and  replying  to  im¬ 
mediate  and  future  correspondence. 

Authority  for  malatcBancc  of  the  system:  Title  5,  U.S.C.  Section 
301. 

Routfac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  552a  (aX7)  and  provided  for 
in  5  U.S.C.  552a  (bK3),  are  described  in  the  appendix  following  the 
GSA  Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  the  individual  or 
firm. 

Safeguards:  Access  limited  to  Regional  Administrator  and  staff 
for  official  use  only  on  a  need  to  know  basis. 

Retentioo  and  disposal: 'Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manageris)  and  address:  The  officials  responsible  for  the 
system  of  records  are  the  Regional  Administrators  at  the  addresses 
listed  above. 

Notification  procedure:  Information  may  be  obtained  from  the  Re¬ 
gional  Administrators  at  the  addresses  listed  above. 

Record  access  procedures:  Requests  to  access  records  may  be 
directed  to  the  offices  of  the  Regional  Administrators,  at  the  ad- 
dresess  listed  above,  in  accordance  with  the  GSA  rules  as  promul¬ 
gated  in  41CFR  105-M,  published  in  the  Federal  Register. 

Contesting  record  procedures:  GSA  rules  for  access  to  systems  of 
records,  contesting  the  contents  of  a  system  of  records  and  appeal¬ 
ing  initial  determinations  are  promulgated  in  41CFR  105-64, 
published  in  the  Federal  Register. 

Record  source  categories:  The  actual  correspondence  and  agency 
records. 

GSA/REGADM  6  (23-00-0102) 

System  name:  Council  of  Governments  Carpool  System, 
GSA/Region  3. 

System  location:  Public  Buildings  Service  (3P),  GSA  Regional  Of¬ 
fice  Building,  7th  &  D  Sts.  SW.,  Washington,  DC  20407. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  in  the  Washington,  DC  metropolitan  area  who  voluntarily 
participate  in  the  system. 

Categories  of  records  in  the  system:  Carpool  applications  which  in¬ 
clude  tne  name,  home  address,  and  business  address  of  the  person 
interested  in  joining  a  carpool;  individual  lists  which  include  names 
and  business  information;  and  master  lists  which  include  all  the  in¬ 
formation  solicited. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended;  and  Air  Pollution 
Prevention  and  Control  Act, 42  U.S.C.,  Chap.  15B. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employee  applications 
are  collected  by  Federal  agencies  and  transferred  without 
processing  to  GSA.  GSA  transfers  the  applications  without 
processing  to  COG.  C(X}  transcribes  the  data  on  the  applications  to 
machine-readable  form  for  computer  processing.  Computerized  in¬ 
dividual  lists  and  master  lists  are  prepared  showing  compatible  car- 
pool  participants.  The  individual  Usts  are  sent  from  COG,  through 
GSA,  to  employer  agencies  for  distribution  to  the  participating  em¬ 
ployees.  The  master  lists  are  retained  by  CCX)  and  GSA.  Additional 
routine  uses  are  contained  in  the  appendix  following  the  GSA 
notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Carpool  applications  are  on  paper  forms.  Individual  and 
master  carpool  lists  are  computer  printouts. 

Retrievability:  Individual  printouts  are  by  name.  Master  lists  are 
organized  alphabetically  by  name  and  by  location  of  home  address. 

Safeguards:  Applications  are  stored  in  lockable  files  pending 
transfer  to  COG.  Master  lists  are  filed  in  lockable  files. 
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Rctcatloa  aad  ditponl:  AppUcatioo*  are  transferred  to  COG 
promptly  upon  receipt  and  destroyed  upon  transcription  to  machine 
storate.  Matter  hits  are  destroyed  upon  receipt  of  updated  lists. 

System  mananiwts)  and  addrmt:  The  official  responsible  for  the 
system  is  the  Regional  Commissioner,  Public  Buildings  Service 
(3P).  GSA  Regional  Office  Building.  7th  A  D  Su.  SW..  Washing¬ 
ton.  DC  20407. 

NotIBcatlon  procednre:  Informatioo  may  be  obtained  from  the  Of¬ 
fice  of  the  Regional  Commissioner,  PBS,  at  the  address  listed 
above. 

Record  accem  procedures:  Requests  to  access  records  may  be 
directed  to  the  Office  of  the  Regional  Commissioner,  PBS.  at  the 
address  Utted  above,  in  accordant  with  the  GSA  ruin  as  promul¬ 
gated  in  41  CFR  103-^,  published  in  the  Federal  Register. 

Coatesllag  record  procedures:  GSA  rules  for  contesti^  the  con¬ 
tents  of  a  system  of  records  and  wpealing  inittal  determinations  are 
promulgated  in  41  CFR  lOS-64,  pubosbed  in  the  Federal  Register. 

Record  source  categoito:  Federal  employees  who  desire  to  avail 
themselves  of  the  benefits  of  the  COG  carpool  matching  program. 

GSA/PBS  1  (234MK4t73) 

System  name:  Employee  Related  Files.  GSA/PBS 

System  locathm:  This  system  is  located  in  Public  Buildings  Ser¬ 
vice  at  addresses  of  each  location  listed  in  the  appendix  following 
Notice  GSA/PBS  3. 

Categories  of  Individuals  covered  by  the  system:  PBS  Central  Of¬ 
fice,  other  Central  Office  employee  files  as  necessa^,  and  Re- 
gkmal  employee  files  that  are  kept  on  employees  in  their  respective 
offices. 

Categories  of  records  in  the  system:  General  personnel  informa¬ 
tion,  including  but  not  limited  to;  name,  home  address,  home 
telephone  number,  work  location  and  telephooe  number,  SSN, 
DOB,  dates  of  service,  salary,  grade,  within  grade  increases  crafts 
position  title,  promotions,  a^,  education,  work  experience,  bto- 
mphical  material,  tardiness,  grievances,  executive  justification. 
EEO  Counselors,  press  inouiries,  appraisal  register  (stafD,  work 
measurement  time,  attendance  records,  special  handling  of 
checks/bonds  service  and  reimbursement  agreement,  report  of 
absence,  employee  clearance  sheet,  request  for  personnel  action 
and  insurance,  physical  fitness  reports,  statement  of  personal  histo¬ 
ry,  retirement  information,  health  benefit  information,  work  assi^- 
ments,  notice  of  inquiry  or  occupational  disease,  property  pass  in¬ 
dividual  record  of  emergency  data,  employee  parkmg  pennit  a^h- 
cation  and  related  information,  motor  vehicle  operaton  identifica¬ 
tion  card  (SF  46),  payroll  change  slips,  organizational  roster,  akhol- 
isms,  letten  of  ruerence  and  pictures,  career  plans,  health  &  sick 
leave  certificates,  papers  relat^  to  accidents,  dis-  ability  informa¬ 
tion,  position  senshiv^.  fingerprint  chart,  work  assig^ent  and 
orientation  schedules.  These  records  are  used  to  monitor  and  docu¬ 
ment  personnel  actions,  determine  eligibility  for  promotion,  and 
work  assignment;  for  the  convenience  of  supervisors  in  overseeing 
employee  activities;  to  evaluate  performance;  document  disciplina¬ 
ry  action;  monitor  grievance  proceeding  and  EEO  complaints,  pro- 
vWe  reference  to  other  agencies  whra  seeking  employment  el¬ 
sewhere;  use  as  a  general  management  tool  to  oversee  personnel 
administration  of  the  organization. 

Authority  ler  maintenance  of  the  system:  Title  5,  U.S.C.  general. 

Roothte  uses  of  reeords  mahitniusd  !■  the  system,  tecludhig  catego¬ 
ries  of  users  aud  the  purpoecs  el  euch  usee:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  5S2a  (a)  (7)  and  prosrided  fpr 
in  5  U.S.C.  5S2a  (b)  (3).  arc  described  in  the  appendix  foOosving  t^ 
GSA  notices. 

arOtKWm  mKMjmWtWKKrn  MF 

Sterugs:  Paper  records  in  fie  folders  and  card  fies;  magnetic 
tapes;  and  printouts. 

Rctrlevabillly:  Filed  a4>habetically  by  name  at  each  location. 

Safegnarde:  Infmmation  released  only  to  authorized  officials. 

Retentioa  and  (Hnoeal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  Iw,  GSA  Records  Maioteaance  and  Disposition 
System  (GAD  P  1820.2). 

System  aiaaagcrfs)  aad  addrem:  The  official  rcsponrible  for  this 
system  of  records  is  the  Commissioner,  Public  Buildings  Service, 
Washington,  DC  20MS. 

Nodfleadoa  procednre:  Information  may  be  obtained  from  the  of¬ 
ficials  cited  a^ve  at  the  appropriate  repository  where  individual 


have  records.  If  not  known,  general  i^uirics  should  be  made  to -the 
Commissioner,  Public  Buildings  Service.  The  addresses  of  all  loca¬ 
tions  are  hsted  in  the  appendix  following  Notice  GSA/PBS  3. 

Record  accem  procedures:  Same  as  above.  GSA  rules  for  access 
to  Systems  of  Records  contesting  the  contents  of  a  System  of 
Record  and  appealing  initial  determinatioiu  are  promul^ted  41 
CFR  103-64,  puUithed  in  the  Federal  Register. 

Contesting  record  procedures:  GSA  rules  for  access  to  Systems  of 
Records  contest!^  the  contents  of  a  System  of  Record  and  appeal¬ 
ing  initial  determinations  are  promulgate  41  CFR  103-64,  pubheed 
in  the  Federal  Register. 

Record  source  cetegertei:  Agency  officials,  individuals  and  per¬ 
sonnel  from  finance  ud  personnel. 

GSA/PBS  3  (2>dM«75) 

System  name:  Incident  Reporting  System  -  GSA/PBS 

Security  claarifkatiou:  Unclassified  to  Top  Secret 

System  location:  The  systems  are  located  at  each  FPS  Operations 
Office,  each  Regional  office;  and  Central  Office.  (Sec  addresses  of 
each  location  listed  in  the  appendix  following  Notice  GSA/PBS  3.) 

Categories  of  Individuals  covered  by  the  system:  Category  of  In- 
dividuw:  These  files  inchide  the  foQowing: 

a.  Identification  of  individuals  who  were  the  source  of  I)  the  ini¬ 
tial  complaint,  or  2)  an  allegation  that  a  crime  hat  taken  place. 

b.  Identification  of  witnesses  having  information  or  evidence 
relating  to  any  side  of  an  investigation; 

c.  Identification  of  possible  and  actual  suspects  in  the  crimmal 
sitiution  that  is  subject  of  investigation; 

d.  Identification  material  developed  on  subjects  of  investigation, 
both  those  whose  identity  is  known  and  those  who  are  unknown; 

e.  Identification  on  sources  of  information.  Identification  on 
sources  of  evideiKe.  The  identity  of  these  individuals  n^  be  con¬ 
fidential  as  wen  as  the  subject  matter  they  contribute.  These  fOes 
contain  information  vital  to  the  outcome  of  administrative 
procedures,  civfl  aad  criminal  cases.  Much  of  this  information  is 
subject  to  the  Jencks  Act,  the  FOI  Act  and  the  Privacy  Act 

Categories  of  records  in  the  system:  Preliminary  report  of  Criminal 
Investigation  Report.  From  the  opening  of  a  case  until  its  close.  It 
may  be  closed  administratively  or  by  final  court  disposition.  These 
files  are  used  in  the  enforcement  of  criminal  laws  and  rules  and 
reflations  that  provide  punitive  sanctions.  Tl^  are  used  in  police 
efforts  to  prevent,  control  or  reduce  crime  and  apprehend 
criminals.  Also  they  are  used  by  prosecutors,  the  courts,  and  in 
connection  with  correctional,  probation,  i^don  and  parole  activi¬ 
ties.  These  files  are  instituted  and  maintained  at  varying  points  in 
the  process.  The  processes  of  criminal  justice  and  civil  or  adminis¬ 
trative  remedies  r^uire  their  partial  or  total  disclosure. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  318  et  seq 
OFA  P  3440.1,  CHGE  313 

Routine  nses  of  records  maintained  hi  the  sysim,  Inclndlng  catego¬ 
ries  of  nsers  and  the  pnrpoees  of  sneh  naes:  Routine  Uses: 

a.  To  officers  and  employees  of  the  Federal  Protective  Service 
who  need  their  content  in  the  performance  of  their  authorized  du¬ 
ties; 

b.  To  the  various  bureaus  and  divisions  of  the  Justice  Depart¬ 
ment  that  have  primary  jurisdiction  in  locations  aad  on  subject  mat¬ 
ters  that  the  FPS  shares,  to  some  extent,  the  same  juriadictioa; 

c.  To  those  subdivisioos  of  the  Justice  Department  that  have  the 
responsibility  for  prosecuting  criminal  cases  and  punning  civil 
cases  arismg  from  authorized  activities  ot  the  FPS; 

d.  To  the  Civi  Service  Commission  tor  purposes  which  they  are 
authorized  to  use  the  information; 

e.  Law  enforcement  agencies  which  have  lawfuBy  participated  in 
an  investigation  joint^  conducted  with  the  FPS,  and  also  those 
Routine  Uses  contained  in  the  appendix  following  the  GSA 
Notices. 

Policies  and  practices  for  storing,  retrieving,  accesslag,  retaining, 
and  disposing  of  records  in  the  system: 


FeOERAL  REGISTER,  VOL.  42,  NO.  183 — WEDNESDAY,  SEPTRMRER  21,  1977 


47766 


PRIVACY  ACT  ISSUANCES 


Stonge:  Paper,  mag  tape,  index  cards. 

RctrWvaMllty:  Manually  by  name,  file  number,  case  number,  by 
incident  and  kKation  as  well  as  type  of  incident. 

Safegnarda:  Stored  in  steel  filing  cabinets  with  built  in  3  position 
dial  type  combination  safe  lock,  in  space  assigned  FPS  investiga¬ 
tions  m  various  government  owned  and  leased  Gildings. 

Rcteattou  and  dtepaaal:  Disposition  of  records  slull  be  in  ac¬ 
cordance  with  the  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

Sysica  aMMgcvft)  and  address:  The  official  responsible  for  this 
system  of  recoils  is: 

Assistant  Commissioner  for  Federal  Protective 
Service  Man^ment 
General  Services  Administration 
Room  2042,  18th  &  F  Streets,  NW 
Washington,  DC.  2040S 

Nodficatfoa  proccdarc:  Same  as  above.  Direct  inquiries  for  infor¬ 
mation  from  these  files  to  the  system  manager.  Information  as  how 
to  proceed  under  the  act  is  set  forth  in  41  CFR  105-b6.  If  a  question 
of  content  or  a  protest  of  content  arises  the  FPS  must  so  notify 
recipients  of  all  accounted  disclosures;  also  of  all  corrections  made 
in  t^  record. 

Rceard  acccas  proccdurca:  Same  as  above.  GSA  rules  for  access 
to  systems  of  records,  contesting  the  contents  of  a  system  of 
record,  and  appealing  initial  determinations  are  promulgated  in  41 
CFR  105-64,  published  in  the  Federal  Register. 

Coatcathig  record  proccdurca:  GSA  rules  for  access  to  systems  of 
records,  contesting  uie  contents  of  a  system  of  record,  and  appeal¬ 
ing  initial  determinations  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register. 

Record  aourcc  categories:  Information  contained  in  these  record 
systems  is  devel<^>ed  throi^  investigation,  informants,  witnesses, 
official  records,  investigative  leads,  statements,  depositions,  busi¬ 
ness  records  or  any  other  information  source  available  to  the 
Federal  Protective  Service. 

Syalcms  exempted  from  certalu  provWous  ol  the  act:  Disdosqre 
PolKies:  On  a  case-by-case  after  tri-level  consideration,  the  flaw¬ 
ing  officials  will  avafl  themselves  of  exemption  under  the  Privacy 
Act  of  1974  with  the  exception  of  Subsections  (b),  (c)  (1)  and  (2), 
(e)  (4)  (A)  through  (F),  (e)  (6),  (7),  (9),  (10)  and  (II)  and  (i),  and 
Section  B-7  of  the  FOI:  Regional  Director  Federal  Protective  Ser¬ 
vice  Division;  Assistant  Commissioner,  Office  of  Federal  Protec¬ 
tive  Service  Management;  and  (jeneral  Counsel.  Rules  exempting 
the  system  are  published  in  the  Federal  Register. 

Regional  Office  Buildings 

Appendix  GSA/PBS  Addresses  of  Location 

Regional  Offices 

Region  1 

^st  Office  and  Courthouse 
Boston,  Massachusetts  02109 


Region  7 
819  Taylor  Street 
Fort  Worth,  Texas  76102 

Region  8 
Building  41 

Denver  Federal  Center 
Denver,  Colorado  80225 

Region  9 

525  Market  Street 

San  Francisco,  Cahfomia  94105 

RMion  10 
GSA  Center 

Auburn,  Washington  98002 
Region  1 

Field  Offices  A  Addresses 

John  Fitzgerald  Kennedy 
Federal  Building  Field  Office 
Rm.  EI3I,  (government  Center 
Boston,  MA  02203 

John  W.  McCormack 
Post  Office  A  Courthouse  Field 
Office 

Rm.  903,  Post  Office  Square 
Boston,  MA  02109 

Area  Office  A  Address 

Manchester 

Rm.  113,  Hoyt  Building 
497  Sflver  Street 
Manchester,  NH  03103 

Field  Offices  A  Addresses 

Andover 

Rm.  Ill,  North  Atlantic 
Service  Center 
310  Lowell  Street 
Andover,  MA  01810 

Augusta 

Rm.  lOlE,  Federal  Building  A 
Post  Office 
40  Western  Avenue 
Augusta,  ME  04330 

Burlington 

Rm.  317,  Federal  Building 
1 1  Elmwood  Avenue 
Burlington,  VT  05401 


Region  2 
26  Federal  Plaza 
New  York,  New  York  10007 

Rc^n  3 

GSA  Regional  Office  Building 
7th  A  D  StreeU,  SW., 
Washington  DC  20407 

Region  4 

1776  Peachtree  Street,  NW., 
Atlanta,  Georgia  30309 


CoiKord 

Rm.  1 10,  Federal  Building,  Post 
Office  A  Courthouse 
55  Pleasant  Street 
Concord,  NH  03301 

Portland 

Rm.  117,  (Courthouse 
156  Federal  Street 
Portland,  ME  04111 

Area  Office  A  Address 


Region  5 
Federal  Building 
230  S.  Dearborn  Street 
Chicago,  Illinois  60604 

Region  6 
Federal  Building 
1500  East  Bannister  Road 
Kansas  City,  Missouri  64131 


Providence 

Rm.  322,  Federal  Building, 
Post  OfHce 
Exchange  Terrace 
Providence,  RI  02903 

Field  Offices  A  Addresses 

Hartford 
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Ron.  137,  Federal  Building 
430  Main  Street 
Hartford.  CT  06103 


Trenton 

Rm.  207,  Pott  Office  and  Coorthouse 
Trenton.  NJ  08608 


Providence 

Rm.  318,  Federal  Building, 
Pott  Oflke 
Exchange  Terrace 
Providence,  RI  02903 

Waltham 

Bldg.  147,  Federal  Center 
424  Trapelo  Road 
Waltham.  MA  02154 

Worcettcr 

Rm.  400,  Federal  Building, 
Courthoutc 
393  Main  Street 
WorcetUr,  MA  01608 

Region  2 

Area  Office  A  Addrett 
Albany 

Rm.  929,  Federal  Building 
Clinton  Ave.  A  N.  Pearl  St 
Albany.  NY  12207 

Field  Officet  A  Addrettet 

Albany 

Rm.  213,  Pott  Office  A 
Courtboute 
Albany.  NY  12201 

Platttburg 
Federal  Building 
Phtttburg,  NY  12901 
\ 

Scotia 

Bldg.  12.  GSA  Scotia  Depot 
Scotia.  NY  12302 

Area  Office  A  Addrett 

Brooklyn 

Building  243,  Mezznine 
Raritan  Depot 
Editon,  NJ  08817 

Field  Officet  A  Addrettet 

Airport 

Rm.  101,  Federal  Building 
JFK  International  Airport 
Jamaica,  NY  11430 

Belle  Mead 

GSA  Belle  Mead  Depot 
BeUe  Mead.  NY  08302 

Brookhaven 
Bldg.  1 ,  IRS  Center 
1040  Waverly  Avenue 
HohtviUe.  NY  11742 

Brooklyn 

Rm.  327D,  Federal  Building 
and  Courthoute 
223  Cadman  Plaza  Eatt 
Brooklyn,  NY  1 1201 

Field  Officet  A  Addrettet 

Newark 

Rm.  133,  Federal  Building 
970  Broad  Street 
Newark.  NJ  07102 


Area  Office  A  Addrett 
Buffalo 

Rm.  618,  Federal  Building 
1 1 1  W.  Huron  Street 
Buffalo.  NY  14202 

Field  Officet  A  Addrettet 

Buffalo 

Rm.  30,  Federal  Building 
1 1 1  W.  Huron  Street 
Buffalo.  NY  14202 

Binghamton 

Rm.  200,  Adminittration  Building 
GSA  Depot,  Hoyt  Avenue 
Binghamton,  NY  13901 

Rochetter 

Rm.  309,  Federal  Building  and 
Courthoute 
100  SUte  Street 
Rochetter.  NY  14614 

Area  Office  A  Addrett 

Manhattan 
Rm.  2421 
26  Federal  Plaza 
New  York  City,  NY  10007  . 

Field  Officet  A  Addrettet 

Battery 
Rm.  881 

6  World  Trade  Center 
New  York  Chy.  NY  10048 

Federal  Plaza 
Rm.  309,  Federal  Building 
26  Fede^  Plaza 
New  York  City,  NY  10007 

Greater  Manhattan 
3th  Floor 
232  •  7th  Avenue 
New  York  City,  NY  lOOOl 

Courthoute 

U.S.  Courthoute 
40  Foley  Square,  Rm.  104 
New  York  Chy,  NY  10007 

Area  Office  A  Addrett 

Puerto  Rico 
GSA.  Po  Box  3672 
San  Juan,  PR  00904 

Field  Office  A  Addrett 

San  Juan 

GSA.  PO  Box  3672 
San  Juan,  PR  00904 

Region  3 

Area  Office  A  Addrett 
Philadelphia 

Rm.  3311,  Regional  Office 
Building 

7th  A  D  Streett,  SW 
Wathington,  DC  20407 
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Field  Offices  &  Addresses 

E.  PhiUdelphia 
Rm.  1211, 

Federal  Building 
600  Arch  Street 
Philadelphu.  PA  19106 

W.  Philadelphia 
SOOO  Wissahkkon  Ave., 
Philadelphia.  PA  19102 

Harrisburg 
Rm.  863.  Courthouse 
and  Federal  Building 
228  Walnut  Street 
Harrisburg,  PA  17101 

Pittsburgh 

Rm.  2136,  Federal  Building 
1000  Liberty  Avenue 
Pittsburgh.  PA  15222 

Wilkes-barre 

Rm.  504,  Wyoming  Valley 
Vets.  Building 
19  N  Main  Street 
Wilkes-barre,  PA  18701 

Area  Office  A  Address 

Richmond 

Rm.  5726,  Regional  Office 
Building 

7th  A  D  Streets.  SW 
Washington,  DC  20407 

Field  Offices  A  Addresses 

James  River 
Federal  Building  2 
llth  and  Main  Sts. 

Richmond,  VA  23205 

Kanawha 
Box  493 

Huntington.  WV  25709 
Norfolk 

Rm.  120,  Bank  of  Virginia  Building 
870  N  Military  Highway 
Norfolk.  VA  2i502 

Parkenburg 

Rm.  3321 ,  Federal  Building 
Juliana  A  5th  Streets 
Parkersburg.  WV  26101 

Area  Office  A  Address 

South 

Rm.  5515,  Regional  Office 
Building 

7th  A  D  Streets,  SW 
Washington,  DC  20407 

Field  Offices  A  Addresses 

Anacostia 
Building  205  NYA 
2nd  A  M  Streets,  SE 
Washington,  DC  20407 

Central  Support 
10  P  Street,  SW 
Washington.  DC  20407 

Forrestal 

Rm.  lG-024.  Forrestal  Building 
1000  Independence  Avenue,  SW 
Washington,  DC  20407 


Agriculture 

Rm.  1509,  South  Agriculture  Bldg. 
1 4th  A  Independence  Avenue.  SW 
Washington,  DC  20407 

HEW 

Rm.  1264,  HEW  North  Building 
330  Independence  Avenue.  SW 
Washington,  DC  20407 

Southwest 
1900  Half  St.  SW.. 

Washington.  DC  20407 

Mall 

Rm.  1102,  GSA  R^ional  Office 

Building 

7th  AD  Streets,  SW 
Washington,  DC  20407 

Area  Office  A  Address 

Suitland 

Rm.  1037,  Federal  Building  3 
Suitland.  MD  20033 

Area  Office  A  Address 

White  House 
Rm.  44,  EOB 

17th  A  Peimsylvania  Ave,  NW 
Washington.  DC  21056 

Field  Office  A  Address 

West 

Rm.  5653,  Regional  Office 

Building 

7th  A  D  Streets,  SW 
Washington.  DC  20407 

Field  Offices  A  Addresses 

ERDA 

Rm.  C-075.  ERDA 
Germantown,  MD  20545 

Commerce 

Rm.  1036,  Commerce  Building 
14th  A  Constitution  Ave,  NW 
Washington,  DC  20231 

Lafayette 
Rm  .  402 

1016  16th  Street.  NW 
Washington,  DC  20005 

Interior 

Rm.  l-H-39.  Federal  BuHding  9 
1900  E  Street.  Nw 
Washington,  DC  20415 

Rock  Creek 

Rm.  1000,  Gelman  Building 
2120  L  Street.  NW 
Washington,  DC  20407 

State 

Rm.  1481,  State  Building 
320  21st  Street.  NW 
Washington,  DC  20520 

Veterans 

Rm.  120.  Veterans  Building 
810  Vermont  Avenue.  NW 
Washington,  DC  20005 

Area  Office  A  Address 

Arlington 
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Rm.  3513,  Regional  Office 
Building 

7th  &  D  Streets,  SW 
Washington.  DC  20407 

Field  Offices  A  Addresses 

Alexandria 
Rm.  428,  Hoffman  I 
2461  Eisenhower  Avenue 
Alexandria,  VA 

Columbia  Pike 

Rm.  1032,  Federal  Building  2 
Columbia  Pike 
Arlington,  VA  20301 

Jefferson  Davis 
Rm.  946,  Crystal  Plaza  6 
2221  Jefferson  Davis  Highway 
Arlington.  VA  22202 

McLean 

Rm.  lE-12,  CIA  Building 
McLean.  VA  20303 

Pentagon 

Rm.  lA-331,  Pentagon  Building 
Arlington.  VA  20301 

Rosslyn 

Rm.  126,  Architect  Building 
1400  Wilson  Boulevard 
Arlington,  VA  22209 

Area  Office  A  Address 

Baltimore 

Rm.  3726,  Regional  Office 
Buildiitg 

7th  &  D  Streets,  SW 
Washington,  DC  20407 

Field  Offices  A  Addresses 

Chesapeake 

Rm.  313,  Federal  Building 
31  Hopkins  Plaza 
Baltimore,  MD  21202 

Fort  Meade 

Rm.  9809.  NSA  Budding 
Baltimore.  MD  21202 

West  Maryland 
Rm.  1G25.  Oper.  Building. 

Baltimore.  MD  21202 

Woodlawn 
1  Rutherford  Plaza 
7133  Rutherford  Road 
Bidtimore,  MD  21207 

Heating  Operation  and  Transmission  Area 
Suite  301,  Reporters  Bldg. 

Washington,  IXT  20407 

District 

29th  and  K  Streets  NW. 

Washington,  DC  20407 

Steam  Distribution 
Washington.  DC  20407 

MD-VA 

Pentagon  Building 
Washington,  DC  20407 

Technical  Suite  301 ,  Reporters  Building 
Washington.  DC  20407 


Area  Office  A  Address 
North 

Rm.  3633,  Regional  Office 
Building 

7th  A  D  Streeu,  SW 
Washington,  DC  20407 

Field  Offices  A  Addresses 

GAO 

Rm.  1037,  GAO  Building 
441  G  Street.  NW. 

Washington,  DC  20407 

Hyattsville 

Rm.  1010,  Presidential  Building 
6326  Belcrest  Road 
Hyattsville.  MD  20782 

Justice 

Rm.  1B838.  J.E.  Hoover  Bldg.,  NW 
Washington,  DC  20407 

Labor 
Rm.  S-1207 

New  Labor  Building,  NW 
Washington,  DC  20^7 

Patrick  Henry 

Rm.  3326,  601  D  Street,  NW 
Washington,  DC  20407 

Revenue 

Rm.  1314,  IRS  Bldg.,  NW 
Washington,  DC  20407 

Region  4 

Field  Office  A  Address 
Atlanta 

Federal  Building 
272  Ivy  Street/NE 
AtlanU,  GA  30308 

Area  Office  A  Address 

Birmingham 

Rm.  1612,  2121  Building 
2121  8th  Avenue 
Birmingham,  AL  33203 

Field  Offices  A  Addresses 

Birmingham 

Rm.  243,  Federal  Building 
1800  3th  Avenue,  N. 

Birmingham,  AL  33203 

HuntsviUe 

Rm.  IE,  1600  Ballistic  Missle 
Center,  PO  Box  1367,  West  Station 
HunUville,  AL  33807 

Jackson 

Rm.  20,  Post  Office  A  Courthouse 
243  E  Capital  Street 
PO  Box  1230 
Jackson,  MS  39203 

Mobile 

Rm.  407,  Federal  Building 
Mobde,  AL  36602 

Montgomery 

Rm.  400,  Post  Office  A  Courthouse 
Comer  Church  A  Lee  Street 
Montgomery.  AL  36104 

Tupelo 
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Rjn.  320.  Federal  Building  A 
Pott  Office 

SOOW.  Main.  PO  Box  711 
Tupelo.  MS  38801 

Area  Offlce  A  Addrctt 

Guriotte 

Rm.  413,  BSR  Building 
316  E  Morebead  Street 
Charlotte.  NC  2820S 

Field  Offices  A  Addresses 

AsheviOe 

Rm.  77,  Federal  Building 
Battery  Park  Avenue 
Asheville.  NC  28801 

Charleston 

Rm.  621,  Federal  Building 
334  Meeting  Street 
Charleston.  SC  29403 

Columbia 

Rm.  302D,  Federal  Building 
901  Sumter  Street 
Cohunbu.  SC  29201 

Raleigh 

Rm.  520.  Federal  Building, 

Post  Office  and  Courthouse 
310  New  Bern  Avenue 
Raleigh.  NC  27601 

Area  Office  A  Address 

Jacksonville 

Rm.  448,  Federal  Building 
400  W  Bay  Street,  PO  Box  35005 
Jacksonville.  FL  32202 

Field  Offices  A  Addresses 

Jacksonville 

Rm.  448,  Federal  Building 
400  W  Bay  Street.  PO  Box  35005 
Jacksonviue,  FL  32202 

Miami 

Rm.  1517,  Federal  Building 
51  SW  1st  Avenue 
Miami,  FL  33130 

Savannah 

Rm.  232,  Post  Office  A  Courthouse 
Bull  and  State  Street 
Savannah,  GA  31402 

Tampa 

Rm.  733,  Federal  Building 
500  Zack  Street 
Tampa,  FL  33602 

Thomasvilk 

Rm.  208,  Federal  Building 
PO  Box  1355 
Broad  A  Monroe  Streets 
Thomasville,  GA  31792 

Area  Office  A  Address 

Nashville 

Rm.  A905,  Federal  Building 
and  Courthouse 
801  Broadway 
NashviQe.  Tn  37203 

Field  Offices  A  Addresses 

Covington 


Rm.  138.  IRS  Center 
4th  A  Russell  Streets 
Covington.  KY  41011 

Louisville 

Rm.  273,  Federal  Building 
600  Federal  Place 
Louisville.  KY  40202 

Memphis 

Rm.  382,  Clifford  Davis 
Federal  Building 
167  N  Main  Street 
Memphis.  TN  38103 

NashviUe 

Rm.  117,  Federal  Building 
and  Courthouse 
801  Broadway 
Nashville.  TN  37203 

Oak  Ridge 

Rm.  G-209,  Federal  Biiilding 
Administration  Road 
PO  Box  3474 
Oak  Ridge.  TN  37830 

Region  5 

Field  Offices  A  Addresses 
Courthouse 

Rm.  280,  Everett  Mckinley 
Dirkscn  Building 
219  S  Dearborn 
Chicago.  IL  60604 

North 

Rm.  128,  Federal  Buildi^  and 
Railroad  Retirement  Building 
844  N  Rush 
Chicago.  IL  60611 

South 

Rm.  127,  Federal  Building 
Building  A 

1819  W  Pershing  Road 
Chicago.  IL  60609 

Central 

Rm.  292,  Federal  Building 
536  S  Clark  Street 
Chicago,  IL  60605 

Fort  Wayne 
GSA-FSS-Casad  Depot 
Building  11 
New  Haven 
Fort  Wayne,  IN  46774 

Hammond 

Rm.  412,  Federal  Building 
and  Courthouse 
507  State  Street 
Hammond,  IN  46302 

Indianapolis 

Rm.  301,  Federal  Building 
and  Courthouse 
46  E  Ohio  Street 
Indianapolis,  IN 

Jeffersonville 
Rm.  160,  Federal  Center 
1201  E  10th  Street 
Jeffersonville,  IN  47130 

Terre  Haute 

Rm.  304,  Post  Office  and 

Courthouse 

30  N  7th  Street 
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Terre  Haute,  IN  47808 
Canton 

Rm.  148,  Frank  T.  Bow  Federal  Bull 
201  Cleveland  Avenue,  SW 
Canton,  OH  44701 

Cincinnati 

Rm.  440,  Post  Office  and  , 
Courtehouse 

Sth  Main  &  Walnut  Streets 
Cincinnati,  OH  44199 

Columbus 

Rm.  44S,  Federal  Building  and 
Courthouse 
83  Marconi  Boulevard 
Columbus,  OH  432 1 3 

Dayton 

Rm.  102,  Federal  Building  and 
Courthouse 
118  W  Third  Street 
Dayton,  OH  43402 

Toledo 

Rm.  1213,  Federal  Building 
234  Summit  Street 
Toledo.  OH  43604 

Detroit 

Rm.  1016,  Federal  Building 
and  Courthouse 
231  W  Lafayette 
Detroit,  MI  48226 

Grand  Rapids 
Rm.  180,  Federal  Building 
and  Courthouse 
no  Michigan  Street,  NW 
Grand  Rapids,  MI  49302 

Battle  Creek 
Rm.  214,  Federal  Center 
74  N  Washington 
BatUe  Creek,  MI  49017 

Pontiac 

Rm.  C9,  Federal  Building 
and  Post  Office 
33  E  Huron  Street 
Pontiac,  MI  48038 

Duluth 

Rm.  202,  Federal  Building, 
Courthouse  &  Customhouse 
313  W  1st 
Duluth.  MN  33802 

St.  Paul 

Rm.  226,  Federal  Building 
Ft.  Snelling 
Twin  Cities 
St.  Paul,  MN  33111 

Minneapolis 

Rm.  242,  Federal  Building 
and  Courthouse 
110  S  4th 

Minneapolis,  MN  33401 
Milwaukee 

Rm.  62,  Federal  Building  and 
Courthouse 

317  E  Wisconsin  Avenue 
Mdwaukee.  WI  33202 

Wausau 

Federal  Building 
317  First  Street 
Wausau.  WI  33401 


Springfield 

Rm.  104,  Federal  Building 
and  Courthouse 

600  E  Monroe  Street 
Springfield,  IL  62701 

Benton 

Rm.  220,  Post  Office 
and  Courthouse 
314  W  Main  Street 
Benton,  IL  62812 

Region  6 

Field  Offices  &.  Addresses 
ToMka 

Federal  Center  Warehouse 
PO  Box  19047 
Topeka,  KS  66619 

Wichita 

Rm.  280,  Federal  Building 
418  S  Main  Street 
WichiU,  KS  67202 

Kansas  City  North 
Rm.  109,  Federal  Building 

601  E  12th  Street 
Kansas  City.  MO  64106 

Kansas  City  South 
Rm.  B-1,  Federal  Building 
1300  E  Bannister  Road 
Kansas  City,  MO  64131 

Area  Office  &  Address 

St.  Louis 

Rm.  633,  Courthouse  and 
Customhouse 
1114  Market  Street 
St.  Louis.  MO  63101 

Field  Offices  &  Addresses 

Mart 

Rm.  113,  Federal  Building 
403  S  12th  Street 
St.  Louis,  MO  63102 

Downtown 

Rm.  1624,  Federal  Building 

1320  Market 

St.  Louis.  MO  63103 

MPRC 

Rm.  2003,  9700  Page 
St.  Louis,  MO  63132 

RoUa 

Rm.  1 .  Tucker  Building 
103-103  W  10th  Street 
RoUa.  MO  63401 

Columbia 

Rm.  117,  Federal  Building 
608  E  Cherry  Street 
Columbia.  MO  63201 

Federal  Center 
Rm.  110,  Building  107, 

Federal  Center 

4300  Goodfellow  Boulevard 

St.  Louis.  MO  63120 

Area  Office  &  Address 

Omaha 

Rm.  1106,  Federal  Building  and 


/ 
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Pott  Office 
213  N  17th  Street 
Onaha.  NE  68102 

Field  Office*  A  Addresses 

Cedar  Rapids 

Rb.  126,  Federal  Building  and 
Courthouse 
101  First  Street,  SE 
Cedar  Rapids,  lA  32401 

Fort  Dodge 

Rm.  B-2.  Federal  Building, 
Fdst  Office  and  Courthouse 
203  S  Sth  Street 
Fort  Dodge,  lA  30301 

Des  Moines 

Rm.  118,  Federal  Building 
210  Walnut  Street 
Des  Moines,  lA  30309 

Omaha 

Rm.  1118,  Federal  Building, 
Post  Office  and  Courthouse 
213  N  17th  Street 
Omaha,  NE  68102 

North  Platte 

Rm.  104,  Federal  Building. 
Post  Office  and  Courthouse 
300  E  3rd  Street 
North  Platte,  NE  69101 

Lincoln 

Rm.  103,  Federal  Building  and 
Courthouse 
129  N  10th  Street 
Lincob,  NE  68308 

Region  7 

Area  Office  A  Address 
Austin 

Rm.  109,  Courthouse 
200  W  Sth  Street 
Austin.  TX  78701 

Field  Offices  A  Addresses 

Austin 

Rm.  GlOO,  Federal  Building 
and  Post  Office 
300  E  Sth  Street 
Austin,  TX  7^01 

El  Paso 

Rm.  103,  Courthouse. 

300  E  San  Antonio  Street 
El  Paso,  TX  79901 

Laredo 

Rm.  300,  Post  Office  and 
Courthouse 
Matamoros  A  Juarez 
Laredo,  TX  78040 

San  Antonio 

Bldg.  3A,  Federal  Center 
630  S  Main  Street 
San  Antonio.  TX  78204 

Area  Office  A  Address 

Little  Rock 

Rm.  1329,  Federal  Building 
700  W  Capitol  Street 
Little  Rock.  AR  72201 


Field  Offices  A  Addresses 
Little  Rock 

Rm.  1120,  Federal  Building 
700  W  Capitol  Street 
Little  Rock,  AR  72201 

Russellville 

Rm.  114,  Federal  Buildingv 
River  A  David  Streets 
RusseUville.  AR  72801 

Area  Office  A  Address 

New  Orleans 

Rm.  609,  Federal  Building 

600  South  Street 

New  Orleans.  LA  70130 

Field  Offices  A  Addresses 

Lafayette 

Rm.  303,  Federal  Building, 
Post  Office  and  Courthouse 
Jefferson  A  Main  Streets 
Lafayette,  LA  70301 

New  Orleans 

Rm.  610,  Federal  Building 
600  South  Street 
New  Orleans,  LA  70130 

Ruston 

Rm.  108,  Federal  Building 
Mississippi  A  Vienna  Streets 
Ruston,  LA  72170 

Area  Office  A  Address 

Dallas 

Rm.  101,  Federal  Building 
and  Courthouse 
1114  Commerce  Street 
Dallas,  TX  73242 

Field  Offices  A  Addresses 

Albuquerque 

Rm.  1018,  Federal  Building 
317  Gold  Avenue,  SW 
Albuquerqqe,  NM  87103 

Dallas 

Rm.  102,  Federal  Building 
and  Courthouse 
1114  Commerce  Street 
DaUas,  TX  73242 

Fort  Worth 

Rm.  14A18,  Fritz  G.  Lanham 
Federal  Building 
819  Taylor 

Fort  Worth.  TX  76102 
Lubbock 

Rm.  1 14,  Federal  Building 
and  Courthouse 
1203  Texas  Street 
Lubbock.  TX  79401 

Santa  Fe 

Rm.  1221,  Federal  Building 
S  Federal  and  Grant 
Sanu  Fe.  NM  87301 

Area  Office  A  Address 

Houston 

Rm.  298,  Customhouse 
701  San  Jacinto 
Houston.  TX  77032 
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Field  Offices  &  Addresses 
Beaumont 

Rm.  256,  Post  Office 
and  Courthouse 
Broadway  and  Willow  Streets 
Beaumont,  TX  77701 

Houston 

Rm.  S009,  Federal  Building 
and  Courthouse 
SIS  Rusk  Avenue 
Houston.  TX  77002 

Area  Office  &  Address 

Oklahoma  City 
Rm.  3436,  I^st  Office, 

Courthouse  and  Federal  Building 
201  NW  3rd  Street 
OkUhoma,  OK  73101 

Field  Offices  &.  Addresses 

Muskogee 

Rm.  1 10,  Courthouse 
and  Federal  Building 
Sth  &  W  Okmulgee  Streets 
Muskogee,  OK  74401 

Oklahoma  City 
Rm.  B031.  Post  Office, 
Courthouse,  and  Federal  Building 
201  NW  3rd  Street 
OkUhoma.  OK  73101 

Tulsa 

Rm.  106,  Federal  Building 
224  S  Boulder 
Tulsa.  OK  74103 

Region  8 

Field  Offices  &  Addresses 

Denver  Federal  Center 
Entrance  E.  Building  41 
Denver.  CO  8022S 

Denver 

Rm.  141S,  Federal  Building  and 
Courthouse 
1961  Stout  Street 
Denver,  CO  80202 

Colorado  Springs 
PO  Box  4788 

Colorado  Springs,  CO  80930 
Billings 

Federal  Building  &  Courthouse 
PO  Box  1477 
Billings,  MT  59103 

Helena 

Federal  Building,  Rm.  401 
PO  Box  1718 
Helena,  MT  59601 

MissouU 

Federal  Building,  Post  Office  A 
Courthouse,  Rm.  1003 
PO  Box  1205 
Missoula,  MT  59801 

Bismarck 

Federal  Building,  Post  Office  A 
Courthouse,  Rm.  228 
220  East  Rosser 
Bismarck,  ND  58501 


Fargo 

Federal  Building  A  Post  Office 
Rm.  105 

657  -  2nd  Avenue,  N 
Fargo.  ND  58102 

Aberdeen 

Rm.  120,  Federal  Building 
115  -  4th  Avenue,  SE 
Aberdeen,  SD  57401 
•  Pierre 

Rm.  210,  Federal  Building, 

Post  Office  and  Courthouse 
225  S.  Pierre  Street 
Pierre,  SD  57501 

Uuh 

Rm.  2201 ,  Federal  Building 

125  S  State  Street 

Salt  Lake  City,  UT  84111 

Casper 

Rm.  1010,  Federal  Building  and 
Post  Office 
100  East  B  Street 
Casper.  WY  82601 

Cheyenne 

Joseph  O'Mahoney  Federal  Center 
2120  Capitol  Avenue,  Rm.  2016 
Cheyenne,  WY  82001 

Region  9 

Field  Offices  &  Addresses 

Sansome  Street 
Rm.  13,  Appraisers  Building 
630  Sansome  Street 
San  Francisco,  CA  94111 

Golden  Gate 

Rm.  1443,  Federal  Building 

450  Golden  Gate 

San  Francisco,  CA  94102 

East  Bay 

Rm.  416,  Federal  Building 
1515  Clay  Street 
Oakland.  CA  94612 

Sacramento 

Rm.  1542,  Federal  Building 
and  Courthouse 
650  Capitol  Mall 
Sacramento.  CA  95814 

Stockton 

GSA  Federal  Service  Center 
Bldg.  606,  Rough  and  Ready 
Island 

Stockton,  CA  95203 
Fresno 

Rm.  1001,  Federal  Building 
and  Courthouse 
1130  'O*  Street 
Fresno,  CA  93721 

Santa  Ana 
Federal  Building 
34  Civic  Center  Drive 
DeUe,  CA  90201 

Central  Los  Angeles 
Rm.  G-Il,  Courthouse 
312  N  Spring  Street 
Los  Angeles,  CA  90012 

West  Los  Angeles 
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Rm.  10218.  Federal  Budding 
IIOOO  Wilshire  Boulevard 
Los  Angeles,  CA  90024 

San  Diego 

Rm.  712,  Charter  Oil  Bldg. 

110  W  ‘C‘  Street 
San  Diego,  CA  92101 

San  Clemente 

GSA,  US  Coast  Guard  Station 
San  Clemente.  CA  92672 

Phoenix 

Rm.  1006,  Federal  Building 
230  N  First  Street 
Phoenix,  AZ  85025 

Tucson 

Rm.  412,  Post  Office  and 
Courthouse 
Scott  and  Broadway 
Tucson,  AZ  85726 

Honolulu 

Rm.  214,  Post  Office  and 
Courthouse 
335  Merchant  Street 
Honolulu.  HI  96813 

Reno 

Rm.  3113,  Federal  Building 
300  Booth  Street 
Reno.  NV  89502 

Las  Vegas 

Rm.  1-620,  Federal  Building 
and  Courthouse 
300  Las  Vegas  Boulevard 
Las  Vegas,  NV  87101 

Region  10 

Field  Offices  A  Addresses 
Seattle 

Rm.  1890,  Federal  Building 
915  2nd  Avenue 
SeatUe,  WA  98174 

Bellingham 

Rm.  112,  Federal  Building 
104  West  Magnolia 
Bellingham.  WA  98225 

Spokane 

Rm.  112,  Courthouse 
W  920  Riverside  Avenue 
Spokane.  WA  99201 

Richland 

Rm.  G62,  Federal  Building. 
Post  Office  and  Courthouse 
PO  Box  400 
Richland,  WA  99352 

Auburn 

Bldg.  815,  GSA  Center 
Auburn,  WA  98002 

Portland 

Rm.  201,  Courthouse 
SW  Broadway  A  Main 
Portland.  OR  97205 

Eugene 
PO  Box  10639 
Eugene,  OR  97401 

Boise 

Rm.  164,  Federal  Building 


ACT  ISSUANCES 

and  Courthouse 
550  W  Fort  Street 
Boise,  ID  83701 

Area  Office  A  Address 

Anchorage 

Federd  Building,  Post  Office 
and  Courthouse 
4th  and  F  Streets 
Anchorage.  AK  99501 

Field  Offices  A  Addresses 

Anchorage 

Federal  Building,  Post  Office 
and  Courthouse 
4th  and  F  Streets 
Anchorage,  AK  99501 

Juneau 

Rm.  103,  Federal  Building, 

Post  Office  and  Courthouse 
709  W  Ninth 
Juneau,  AK  99801 

GSA/ADTS  1  (23-00-0076) 

System  hamc;  Classified  Control  Files,  GSA/ADTS. 

System  locathm:  Office  of  Telecommunications.  Central  Office 
and  Regional  offices  of  ADTS  at  the  addresses  listed  in  the  appen¬ 
dix  following  Notice  GSA/ADTS  8. 

Categories  of  iiidIvMaals  covered  bv  the  systm:  Employees  of 
GSA,  other  Government  Agencies,  and  commercial  corporations. 

Categories  of  records  in  the  system:  Records  are  maintained  in  this 
nonautomated  system  for  the  purpose  of  ensuring  control  over  ac¬ 
cess  to  classified  information  and  facilities.  Contains  records  such 
as:  security  clearance  levels,  identification  credentials,  registers, 
access  authorizations,  official  courier/messenger  designations, 
security  officer  appointments,  files  custodian  lists,  security 
briefings  and  acknowledgments. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 
April  27,  1953 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintaining  and 
exchanging  current  information  regarding  authority  of  personnel  to 
gain  access  to  classified  material  or  facades.  Documenting  respon¬ 
sibilities  of  designated  personnel  to  administer  the  overall  security 
program.  Used  to  verify  clearance  for  access  to  classified  material 
or  facilities,  to  allow  performance  of  maintenance  and  repair  of 
classified  communications  ecfuipment,  to  verify  authority  to  release, 
transport  and  receive  classified  material,  both  inter  and  intra  agen¬ 
cy.  Other  routine  uses  are  contained  in  the  appendix  following  the 
GSA  notices. 

Polidca  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  kept  in  safes  or  storage  cabinets. 

RetrievabilHy:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safeguards:  Buildings  employ  security  guards.  Storage  containers 
are  either  locked  or  located  in  a  limited  access  area. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manageris)  and  address:  Chief,  Secure  and  Emergency 
Communications  Branch,  Office  of  Telecommunications.  GSA, 
ADTS,  18th  A  F  Streets.  NW.,  Washington,  DC;  mailing  address; 
General  Services  Administration  (CTOS).  Washington,  DC  20405. 

Notification  procedure:  Inquiries  should  be  directed  to  the  Chief, 
Secure  and  Emergency  Communications  Branch,  at  the  above  ad¬ 
dress  or  to  the  Director.  Telecommunications  Divison,  of  the  ap- 

[iropriate  regional  office  at  the  address  listed  in  the  appendix  fol- 
owing  GSA/ADTS  notices. 

Record  access  procedures:  Same  individuals  as  above. 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 
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Record  tourcc  calcgorics:  The  individuals  themselves,  requests  for 
clearance  and/or  access,  other  security  forms. 

GSA/ADTS  2  <23-0(M)077) 

SyalciB  nanic:  Congressional  Files,  GSA/ADTS 

Syitem  locatioa:  ADTS  central  office  and  in  the  regional 
headquarters  offices  at  the  addresses  listed  in  the  appendix  follow¬ 
ing  Notice  GSA/ADTS  8. 

Categories  of  iadlTkliials  covered  by  the  systen:  Members  of  Con¬ 
gress  and  their  staffs.  State  Governors  and  their  staffs. 

Categories  of  records  la  the  systen:  Records  are  maintained  in  this 
nonautomated  system  for  the  purpose  of  ensuring  that  proper  ac¬ 
tion  is  being  taken  on  congressional  and  state  requests  for  ADP  and 
telecommunications  service.  Contains  records  used  for  ordering, 
billing  and  budget  purposes.  Contains  telephone  service  requests, 
ADP  service  requests,  billing  for  FTS  and  extended  service, 
general  inquiries,  record  of  meeting,  service  complaints,  and 
remedial  actions. 

Aathorhy  for  malateaaBcc  of  the  system:  Title  31,  USC  Section 
680a 

RoatlBC  BSCS  of  records  matatalaed  la  the  system,  Incladlag  catego¬ 
ries  of  users  aad  the  purposes  of  soch  ases:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  552a  (aK7)  and  provided  for 
in  5  U.S.C.  552a  (b)  (3),  are  described  in  the  appendix  following  the 
GSA  Notices. 

Policies  aad  practices  for  storlag,  rctrlevlag,  accessing,  rctalnliig, 
and  disposlag  of  records  la  the  system: 

Storage:  Paper  files,  storage  cabinets  and  file  folders. 

Retrlevablllty:  Filed  alphabetically  by  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Access  is 
restricted  to  authorized  personnel.  Records  are  released  only  to 
authorized  officials. 

Reteatloa  and  disposal:  Disposition  of  Records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (GAD  P  1820.2) 

System  maiiager(s)  aad  address:  Executive  Director,  GSA,  ADTS, 
18th  A  F  Street,  N.W.,  Washington,  D.C.  20405. 

NotlflcatloB  procedure:  Inquiries  should  be  directed  to  the  Office 
of  Executive  Director,  ADTS  or  to  the  appropriate  region  at  the  ad¬ 
dress  listed  in  the  appendix  following  Notice  GSA/ADTS  8.  Any 
required  assistance  can  be  obtained  from  the  system  manager 
identified  above. 

Record  access  procedures:  Same  individuals  as  above. 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  individuals  themselves 
(correspondence,  telephone  calls  etc),  the  staffs  of  the  individuals 
concerned,  other  ADTS  employees  involved. 

GSA/ADTS  3  (23-00-0078) 

System  name:  Discretionary  Supervisor  Files  -  GSA/ADTS. 

System  locatfon:  Normal  place  of  business  of  supervisor  in  either 
the  GSA/ADTS  central  office  or  regional  locations.  Headquarters 
addresses  are  listed  in  the  appendix  foUowing  Notice  GSA/ADTS  8. 

Cat^rtes  of  Individuals  covered  by  the  system:  ADTS  employees 
includi^  those  in  intern,  youth  employment  and  temporary  status. 

Categories  of  records  In  the  system:  Records  are  maintained  in  this 
nonautomated  system  at  the  complete  discretion  of  the  ADTS  su¬ 
pervisor.  Contains  records  such  as  personnel  actions,  training 
requests,  performance  appraisals,  letters  of  commendation,  cita¬ 
tions,  awa^s,  job  description,  accident  reports,  supervisor’s  as¬ 
sessment,  career  counseling,  leave  record,  copies  of  warnings, 
grievances,  reprimands,  attendance,  annotated  organizational 
charts,  selection  brief,  outside  employment  and  labor  relations. 

Aathofity  for  mainteaaBCC  M  the  tyatem:  Title  5  U.S.C.  Section 
301. 

Roattec  naes  of  records  malatalncd  la  the  system.  Including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  routine  uses  of  these 
Records,  as  defined  in  5  U.S.C.  552a  (aK7)  and  provided  for  in  5 
U.S.C.  552a  (bK3),  are  described  in  the  appendix  following  the  GSA 
Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dIspoalBg  of  records  la  the  system: 
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Storage:  Paper  files  stored  in  metal  lockable  filing  cabinets  or 
metal  lockable  desk  drawers. 

RetricvaMlity:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safegaards:  Buildings  qmploy  security  guards.  Records  are  main¬ 
tained  in  metal  lockable  filing  cabinets  or  metal  lockable  desk 
drawers,  with  limited  access. 

Reteatloa  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  maaagerts)  aad  address:  Executive  Director,  ADTS,  GS 
Building,  18tb  &  F  Street  NW.,  Washington,  DC;  mailing  address: 
General  Services  Administration  (CX),  Washmgton,  DC  20405. 

Notificatloa  procedure:  Inquiries  should  be  directed  to  the  in¬ 
dividual’s  immediate  supervisor.  Any  required  additional  assistance 
can  be  obtained  from  the  system  manager  identified  above,  or  the 
Regional  Commissioner  of  the  appropriate  regranal  office  at  the  ad¬ 
dress  listed  in  the  appendix  following  GSA/ADTS  notices. 

Record  aceem  procedures:  Same  individuals  as  above. 

CoBtesdag  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  The  individuals  themselves,  personal 
observations  of  the  supervisor,  conversations,  copies  of  documents 
prepared  by  the  supervisor,  other  employees. 

GSA/ADTS  4  (23-00-0079) 

System  name:  Emergency  Notification  Files,  GSA/ADTS. 

System  locatioa:  Central  and  Regional  Offices  of  ADTS  at  the  ad¬ 
dresses  listed  in  the  appendix  following  Notice  GSA/ADTS  8. 

Categories  of  iadlviduals  covered  by  the  system:  GSA/ADTS  Cen¬ 
tral  Office  and  Regional  employees. 

Categories  of  records  in  the  system:  Records  are  maintained  in  this 
nonautomated  system  for  the  purpose  of  notifying  and  identifying 
employees  or  their  designees  under  emergency  conditions.  Contains 
records  such  as:  employees  name,  address,  position  title,  office 
phone  number,  home  phone  number. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintaining  a  current 
listing  of  Federal  officials  to  be  contacted  during  national  disasters, 
contingency,  and  emergency  situations,  and  providing  this  informa¬ 
tion,  as  necessary,  in  disasters  or  public  or  personiJ  emergencies, 
to  concerned  agencies,  telephone  companies,  telecommunications 
common  carriers,  civil  defense  and  other  activities  and  individuals 
involved  in  the  emergency  or  relief  effort.  Contacting  officials  in 
support  of  Federal  Emergency  Plan  D  and  NCS  Plan  for  Communi¬ 
cations  Support  in  major  disasters  and  emergencies.  Notifying  per¬ 
sonnel  in  cases  of  operational  or  personal  emergencies.  Other  rou¬ 
tine  uses  are  contained  in  the  appendix  following  the  GSA  Notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  kept  in  safes  or  storage  cabinets. 
Retrlevablllty:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safeguards:  Buildings  employ  security  guards.  Storage  containers 
are  either  locked  or  located  in  a  limited  access  area.  Information  is 
released  only  to  authorized  officials. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2) 

System  manager(s)  and  address:  Chief,  Secure  and  Emergency 
Communications  Branch,  Office  of  Telecommunications,  GS  Build¬ 
ing,  18th  &  F  Streets,  NW.,  Washington,  DC;  mailing  address: 
General  Services  Administration  (CTOS),  Washington,  DC  20405. 

NotifleatioD  procedure:  Inquiries  should  be  directed  to  the  system 
manager  identified  above  or  to  the  Director,  Telecommunications 
Division,  at  the  regional  office  at  the  address  listed  in  the  appendix 
following  GSA/ADTS  notices. 

Record  accen  procedurea:  Same  individuals  as  above. 

Contesting  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 
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Record  aowee  categories:  The  individuals  themselves,  their  super¬ 
visors.  emergency  listings,  disaster  plans  and  personnel  files. 

GSA/ADTS  S  (234MMNM0) 

System  name:  Financial  Management  Files.  GSA/ADTS 

System  locatkm:  Financial  Management  Division  and  offices  of 
the  Central  Office  and  regional  offices  of  ADTS  at  the  addresses 
listed  in  the  appendix  following  Notice  GSA/ADTS  8. 

Categories  ol  tadhrMaals  covered  by  the  system:  GSA/ADTS  Cen¬ 
tral  Office  and  Regional  Employees 

Categories  of  records  hi  the  system:  Records  are  maintained  in 
both  paper  and  automated  form  for  the  purpose  of  financial 
management.  Contains  information  on  financi^  projections  for 
short  and  long  range  planning,  preparation  of  anniial  financial 
plans,  monthly  and  quarterly  a^ysis  of  operation  funds  and  veri¬ 
fying  accounting  reports.  Contains  records  such  as:  travel  logs, 
transportation  requests,  claims,  vouchers,  within  grade  notices  and 
pay  changes,  operator  cost  data,  credit  cards,  requisitions,  over¬ 
time  requests,  operatin|  plans,  time  and  attendance  files,  payroll, 
commercial  call  certifications,  employment  staffing,  retirement 
eligibility,  manpower  and  payrtdl  statistics. 

Authority  for  malnteuaurr  of  the  syatem:  Title  31  U.S.C.  Sections 
66a.  66b. 

Rontiuc  aaes  of  lecorda  maMtaiaod  in  the  system,  iacindlag  catego- 
rim  af  nsers  and  the  pnipooes  af  sneh  aaes:  The  routine  uses  of  the 
Records,  as  defined  in  5USC  552(aK7)  and  provided  for  in 
5USC552  (bK3).  are  described  in  the  appendix  following  the  GSA 
Notices. 

PoUdm  and  praetkm  for  storing,  rctrievlag,  accessing,  retaiahig, 
and  dispoafag  of  records  in  the  system: 

Storage:  Paper  files  are  kept  in  storage  containers.  Magnetic 
tapes  are  filed  in  a  tape  library. 

RetrlevabUity:  Filed  alphabetically  at  each  location  by  name  of 
individual. 

Safeguards:  Buildings  employ  security  guards.  Records  containing 
personal  information  are  maintained  in  metal  lockaUe  filing 
cabinets  or  metal  lockable  desk  drawers,  with  limited  access.  Tapes 
and  other  records  are  stored  in  a  limited  access  area. 

Retention  and  dkpoaal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managerfs)  and  addrem:  Executive  Director.  ADTS,  GS 
Building,  18th  i  F  Streets,  NW..  Washington,  DC;  mafling  address: 
General  Services  Administration  (CX),  Washington,  DC  2(^5. 

Notification  prooednre:  Inquiries  should  be  directed  to  the  system 
managCT  identified  above  at  the  Central  Office  or  to  the  Regional 
Commisioner  of  the  appropriate  regnal  office  at  the  address  listed 
in  the  appendix  following  GSA/ADtS  notices. 

Record  aceem  prooednres:  Same  individual  as  above. 

Contesdng  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  published  in  the  Federal  Re¬ 
gister. 

Record  source  categories:  Telephone  Inventory  and  Accounting 
System  and  individuris  submitting  the  various  types  of  claims, 
vouchers  and  requests. 

GSA/ADTS  6  (23-00-0081) 

Syatem  name:  Personnel  Administrative  Files,  GSA/ADTS 

System  locatloa:  Central  Office  and  Regnal  offices  of  ADTS  at 
the  addresses  listed  in  the  appendix  following  Notice  GSA/ADTS  8. 

Categories  of  faidivldnals  covered  by  the  system:  GSA,  ADTS  Cen¬ 
tral  Office  and  regional  employees. 

Categories  of  records  in  the  system:  Records  are  maintained  in  this 
nonautomated  system  for  the  purpose  off  administering  personnel 
matters  in  the  ADTS  Central  Office  and  regions.  Contains  an¬ 
notated  organizational  charts,  training,  duty  and  leave  schedules, 
travel  requests,  authorizations,  reprimands,  warnings,  vouchers,  ap¬ 
praisals,  position  descriptions,  biographic  and  career  information, 
suggestions,  details,  personnel  actions,  grievance  and  appeal  files. 
EEO  foes,  personnel  ceding  control,  licenses,  awards,  essential  re¬ 
sidence  telephone  service  listing,  skill  directory,  trainee  and  intern 
fOes,  rosters,  locators,  job  applications,  surveys. 

Authority  for  mainteiiaace  of  the  system:  Title  5,  U.S.C.  Section 
301 


Routiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoom  of  such  uses:  Action  taken  with  Civil 
Service  Commission  or  pending  on  grievances,  reprimands, 
warnii^,  suuestions,  etc.  Other  routine  uses  are  described  in  the 
appendix  following  the  GSA  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporiug  of  records  fas  the  system: 

Storage:  Paper  fOes  kept  in  metal  lockable  filing  cabinets  or  metal 
lockable  desk  drawers. 

Retrkvability:  FUed  alphabetically  at  each  location  by  name  of 
individual. 

Safeguards:  Buildings  employ  security  guards.  Records  main¬ 
tained  in  metal  lockable  filing  cabinets  or  metal  lockable  desk 
drawers,  with  limited  access. 

Retention  and  disposal:  Disposition  of  records  shaU  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2) 

Syatem  managcr(s)  and  addrem:  Executive  Director.  ADTS,  GS 
Building,  18th  &  F  Streets.  NW.,  Washington,  DC;  maUing  address: 
GenenJ Services  Administration  (CX),  Washington,  DC  20405. 

Notification  procedure:  Inquiries  should  be  directed  to  the  em¬ 
ployee’s  immediate  supervisor.  Any  additional  assistance  can  be 
obtained  from  the  system  manager  i^ntified  above,  or  the  Regional 
Commisioner  of  the  appremriate  regnal  office  at  the  address  listed 
in  the  appendix  following  GSA/ADtS  notices. 

Record  noccm  procedures:  Same  individuals  as  above. 

Coatesdag  record  procedures:  GSA  rules  for  access  to  records 
and  for  contesting  the  contents  and  appealing  initial  determination 
are  promulgated  in  41  CFR  105-64,  publish^  in  the  Federal  Re¬ 
gister. 

Record  source  categortes:  The  individuals  themselves,  their  super¬ 
visors  and  from  other  ADTS  employees. 

GSA/ADTS  7  (23-00-0082) 

System  name:  Workload  Measurement  FOes,  GSA/ADTS. 

System  locatloa:  Regional  and  Central  Offices.  ADTS  at  the  ad¬ 
dresses  listed  in  the  appendix  following  Notice  GSA/ADTS  8. 

Categories  of  ladividnab  covered  by  the  system:  Current  em¬ 
ployees  of  GSA/ADTS. 

Categortes  of  records  la  the  system:  Records  are  maintained  in 
bo^  paper  and  magnetic  tape  is  this  system  for  the  purpose  of 
measur^  the  productivity  of  ADTS  technical  and  operational  per¬ 
sonnel  in  the  central  office  and  regions.  Contains  records  such  as: 
tape,  test,  re-run  logs,  applied  data  processing  time,  productive  per¬ 
formance,  project  status,  personnel  time  summary,  switchboard 
operator  evaluation,  RAMUS  reports,  systems  and  programming 
project  status,  tape  error  detection,  FTS  incoming  and  outgoing 
service  message,  switchboard  operations  reports,  computer  con¬ 
sole,  balance  and  job  control  sheets,  historical  and  workload  files. 

Authority  for  maintenance  of  the  system:  Title  5  USC  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  Routine  Uses  of 
these  Records,  as  defined  in  5  U.S.C.  552a  (a)(7)  and  provided  for 
in  5  U.S.C.  552a  (bK3),  are  described  in  the  appendix  following  the 
GSA  Notices. 

Polldcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  are  kept  in  file  cabinets  and  desk  drawers. 
Automated  records  are  maintained  in  a  tape  library. 

Retrtevability:  Records  are  filed  alphabetically  by  individuals 
name,  number,  initials  or  operating  location. 

Safeguards:  Buildings  employ  security  guards  and  storage  con¬ 
tainers  for  paper  records  are  either  locked  or  in  a  limited  access 
area.  Automated  records  are  maintained  in  a  controlled  tape  library. 

Retention  and  disposal:  Disposition  of  Records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managcr(s)  and  addrem:  Commissioner,  GSA,  ADTS,  18th 
and  F  Streets,  N.W.,  Washington,  D.'C.  20405. 

Nodficatioo  procedure:  Inquiries  should  be  directed  to  the  Re¬ 
gional  Commissioner  of  the  appropriate  regional  office  or  the  Ex¬ 
ecutive  Director  at  the  centnJ  (rffice  at  the  addresses  listed  in  the 
appendix  following  Notice  GSA/ADTS  8. 

Record  aceem  procedures:  Same  individuals  as  above. 
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CoBtcfdag  record  proccdorcs:  GSA  rule*  for  access  to  records 
and  for  contestio|  the  contents  and  appealing  initial  determination 
are  promulgated  m  41  CFR  lOS-64,  published  in  the  Federal  Re- 
gister.  ^ 

Record  sonree  categories:  The  supervisor’s  review  of  messa||e  and 
tape  logs,  trouble  reports,  re-run  sheets  etc.,  the  employee  himself, 
other  employees. 

GSA/ADTS  8  (23-OO-OOM) 

System  name:  Special  Purpose  Telephone  Contact  Listings, 
GSA/ADTS 

System  location:  GSA/ADTS  Regional  Telecommunications  Of¬ 
fices  and  GSA  operated  switchboards  within  the  ten  GSA  regwns 
and  the  FTS  Central  Information  Service  and  Emergency  Poison 
Control  listings  at  GSA,  ADTS,  Region  3.  Sm  Appendix 
GSA/ADTS  Address  of  Locations  following  GSA/ADTS  notices. 

Categories  of  ladivIdBals  covered  by  the  system:  Federal  agency 
personnel  as  designated  by  the  Federal  agencies. 

Categories  of  records  in  the  system:  Includes  listii^s  such  as  Key 
Personnel  and  Essential  Residence  Telephone  Listing  for  the  pur¬ 
pose  of  identifying  essential  residential  telephone  service  to 
desisted  key  officials  in  time  of  emergency;  FTS  Central  Infor¬ 
mation  Service  for  the  purpose  of  contact!^  key  officials  for 
necessary  day-to-d^  operations  and  in  emergency  situations; 
Emergency  Poison  Control  Listings  for  the  purpose  of  providing 
emergency  medical  assistance;  and  other  listings  of  key  ofiicials  for 
the  purpose  of  day-to-day  opmtions  and  emergencies.  These 
listinn  may  include  name,  position  title,  office  address,  office 
telephone  number,  home  address,  and/or  home  telephone  number. 

Anthor^  for  mafartcaance  of  the  system:  The  Federal  Property 
and  Administrative  Services  Act  of  1949,  63  Stat.  377,  as  amended. 

Routine  asm  of  records  maIntalBfd  la  the  inrstem,  Inclading  catego- 
rtes  of  nsers  and  the  parposm  of  sach  asm:  The  routine  uses  of  th^ 
records,  as  defined  in  5  U.S.C.  5S2a(aK7)  and  provided  for  in  5 
U.S.C.  552a(b)(3),  shall  include:  (1)  The  transfer  to  GSA  of  the 
above  described  information  from  the  Federal  agency  responsible 
for  collecting  the  information  for  inclusion  in  the  GSA-maintained 
nationwide  central  information  service  and  in  regional  listings  of 
Federal  personnel  desisted  as  key  personnel  or  points  of  contact; 
(Personal  information;  i.e.,  home  address  or  telephone  number,  will 
not  be  disclosed  to  a  caller.  The  GSA  switchboard  operator  will 
either  ‘patch*  the  call  through  to  the  subject,  or  will  notify  the  sub¬ 
ject  that  a  call  has  been  made  to  him  for  call-back  purposes.)  (2) 
the  transfer  of  des^nated  essential  residence  information  (and  ^le- 
tions  from  such  list)  in  the  regions  to  the  appropriate  telephone 
companies  to  provide  emergency  line  load  control  pursuant  to  41 
CFR  103-35.6;  and  (3)  those  routine  uses  described  in  the  Appendix 
following  the  GSA  notices. 

Polldm  and  nractlcm  for  storiag,  retrieving,  accessing,  rctaiafaig, 
aad  dhpoaing  of  records  la  the  system: 

Storage:  Paper,  tapes,  and/or  cards. 

Retrievabillty:  Indexed  by  name  and/or  agency. 

Safognards:  i  imk^  access  areas  and  records  are  accessible  only 
to  authorized  personnel  of  GSA. 

Rctaatloa  aad  disposal:  Maintained  until  rescinded  by  authorized 
agency. 

System  managerfs)  aad  addrem:  The  officials  responsible  for  the 
telephone  contact  listings  are:  (1)  Central  Information  Service  and 
Emergency  Poison  Control:  Regnal  Director.  Telecommunications 
Division,  Region  3;  (2)  R^onal  listings:  Regional  Director. 
Telecommunications  Division,  in  the  appropriate  region.  The  ad¬ 
dresses  of  the  le^nsible  officials  are  bsted  in  the  lyipendix  fol¬ 
lowing  GSA/ADTS  notices. 

Nodflcatlpn  procedure:  Information  may  be  obtained  from  the  of- 
fidals  listed  ateve. 

Record  accem  prooedarm:  Same  individuals  as  above. 

Contestliig  record  procedures:  GSA  rules  for  access  to  systems  of 
records,  contesting  m  contents  of  a  system  of  records,  and  appeal¬ 
ing  initial  determiiMtions  are  promulgated  in  41  CFR  IOS-64, 
published  in  the  Federal  Register. 

Record  sonree  categories:  Information  provided  by  Federal  agen¬ 
cies  and  subject  individuals. 

APPENDIX  GSA/ADTS  ADDRESS  OF  LOCATIONS 

ADTS/GSA  Central  Office 
I8th  A  F  Streets  N.W. 


Washington,  D.C.  20405 
Telephone:  202  -  566  -  1000 

Region  1 

Regional  Commissioner,  ADTS 

John  W.  McCormack  P.O.  A  Courthouse 

Post  Office  Square 

Boston,  Mass.  02109 

Telephone:  617  -223-5055 

Region  2 

Regional  Commissioner,  ADTS 
26  Federal  Plaza 
New  York.  N.Y.  10007 
Telephone:  216  -  264-1711 

Region  3 

Regional  Commissioner,  ADTS 
7th  and  D  Streets  S.W. 

Washington.  D.C.  20407 
Telephone:  202  -  472-1200 

Region  4 

Regional  Commissioner,  ADTS 
1776  Peachtree  Street,  N.W. 

Atlanta,  Georgia  30309 
Telephone:  404  -  257-3801 

Region  5 

Regional  Commissioner,  ADTS 
219  So.  Dearborn  Street 
Chicago,  n.  60604 
Telephone:  312  •  886-3807 

Region  6 

Regional  Commissioner,  ADTS 
1500  E.  Bannister  Road 
Kansas  City,  Missouri  64131 
Telephone:  816  -  926-7309 

Region  7 

Regional  Commissioner,  ADTS 
819  Taylor  Street 
Fort  Worth,  Texas  76102 
Telephone:  817  •  334-2871 

Region  8 

Re|^nal  Commissioner,  ADTS 
Budding  41  •  Denver  F^eral  Cen. 

Denver,  Colorado  80225 
Telephone:  303  -  234-4337 

Region  9 

Regional  Commissioner,  ADTS 
525  Market  Street 
San  Francisco,  California  94105 
Telephone:  415  -  556-3272 

Region  10 

Regional  Commissioner,  ADTS 
GSA  Center 

Auburn,  Washington  98002 
Telephone:  206  -  396-5421 

GSA/FSS  2  (23-00-0084) 

System  name:  Woric  Measurement,  Performance  and  Analysis 
Systems  -GSA/FSS 

System  location:  Transportation  Services  Division  and  Logistics 
Data  Management  Division.  Crystal  MaO  Building  4,  Arlington,  Vir¬ 
ginia  (Mad:  Washington,  D.C.  20406),  and  R^kinal  Offices  of  Pro¬ 
perty  Manage-  ment  Divisions,  Transportation  Services  Division, 
Quality  Control  Divisions,  Printing  and  Publications  Division,  lut¬ 
ing  and  Distribution  Branchs,  Procurement  Divisions,  and  Central¬ 
ized  Mailing  Lists  Services  at  the  regional  office  locations  listed  in 
the  appendix  following  Notice  GSA/FSS  15.  Portions  of  the  systems 
are  also  located  at  Interagency  motor  pools,  sub-pools  and  dispatch 
points  throughout  the  regions.  Addresses  of  these  locations  can  be 
obtained  from  the  appUcatde  regional  office. 

Categories  of  iadlvldnals  covered  by  the  system:  Federal  Supply 
Service  employees  woriung  at  the  activities  described  in  the  loca¬ 
tion  portion  of  this  notice. 
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Catctorkt  •!  rtcordt  ia  tkc  sytttm:  Information  on  employmeot, 
training,  man-hours  worked,  work  units  produced,  salary,  non¬ 
productive  houn,  places  visited.  (Records  are  used  only  by  officers 
and  employees  of  GSA  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties  to  collect  basic  work  measurement  data, 
provide  a  statistical  source  for  budgeting,  compute  effectiveness, 
spot  trends  in  divisional  work  performance  and  establisb  work  stan¬ 
dards.) 

Authority  lar  maintfuaurr  of  the  ayatcaa:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended  (63  Stat.  377); 
Title  S  U.S.C.  geaeraDy;  Title  31  U.S.C.  generally. 

Rauthii  aaea  of  racorda  malatalnad  in  the  inralani,  faiclndiug  catego- 
rlaa  of  aaars  and  the  pnrpoaca  of  anch  naca:  The  routine  uses  of  th^ 
records,  as  defined  in  S  U.S.C.  5S2a(a)(7)  and  provided  for  in  3 
U.S.C.  552a(bK3),  are  described  in  the  Appendix  following  the  GSA 
notices. 

Policies  and  nmetkes  lor  storing,  retrieving,  acoeaahig,  rrtalning. 
and  disposing  of  recnida  in  the  qrstcni: 

Stsragt;  I^per  forms 

RctrirvabUity:  Name  of  employee  and/or  employee  number 

Safe|nards:  Buildings  employ  security  guards  and  records  are 
maintamed  in  areas  accessible  only  to  authorized  personnel  of  FSS. 
Information  is  released  only  to  authorized  officials. 

Retentloa  and  diapooal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB.  GSA  Records  Mainteoance  and  Disposition 
System  (OAD  P  1820.2). 

Syaicni  maaagarfs)  and  address:  The  official  responsible  for  the 
system  of  rectos  is  the  Executive  Director,  Federal  Supply  Ser¬ 
vice,  Crystal  Mall  Building  4,  Washington,  D.C.  20406. 

Nndflcatloo  prnccdnre:  Information  may  be  obtained  from  the 
Director  or  Regional  Director  of  the  applicable  activity  shown  in 
the  location  portion  of  this  notice  in  which  the  individud  is  or  was 
employed.  If  not  known,  general  inquiries  should  be  made  to  the 
OftKC  of  the  Executive  Director,  F^eral  Supply  Service,  Crystal 
Mall  Building  4,  Washington,  D.C.  20406. 

Record  access  procedures:  Reouests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above.  In  person 
requests  may  also  be  made  during  normal  business  hours  at  each 
location  in  t^  appendix  following  Notice  GSA/FSS  15. 

For  written  requests,  the  individual  should  provide  full  name, 
address  and  telep^ione  number,  period  of  employment  and  position 
held  to  assist  the  office  in  locating  the  record.  For  personal  visits, 
the  individual  should  be  able  to  provide  some  acceptable  identifica¬ 
tion  such  as  driver’s  hceose  or  employee  identification.  Only 
general  inquiries  may  be  made  by  telephone. 

Contesting  record  nroccdnrcs:  GSA  rules  for  access  to  systems  of 
records,  contesting  w  contents  of  a  system  of  record,  and  appeal¬ 
ing  initial  determinations  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register. 

Record  sonree  categories:  Individual  time  records  or  labor  reports 
of  each  employee  and  weekly  reports  compiled  by  individuals. 

GSA/FSS  3  (24-0(M>«85) 

System  name:  Project  Control,  Assignment  and  Reporting  Systems  - 
GSA/FSS 

Systo  location:  All  or  portions  of  the  systems  of  records 
described  in  this  notice  are  located  at;  Office  of  Customer  Service 
and  Support.  Office  of  Standards  and  (Quality  Control,  and  Office 
of  Supply  Distribution,  Federal  Supply  ^rvice.  Crystal  Mall  Build¬ 
ing  4,  Arlington,  Virginai  (Mail;  Washington,  D.C.  20406). 

Categories  of  indlvhlaals  covered  by  the  system:  Standards  Techni- 
dans  a^  individuals  to  whom  specid  projects  are  assigned. 

Categories  of  records  ia  the  system:  Type  of  project,  workload  as¬ 
sociate  with  project',  individual  assigned  project,  and  progress. 
Projects  include  Fede^  Item  Identification  Guide  Project  Control, 
Improvement  Project  Assignment,  special  projects.  Weekly  Activi¬ 
ty  Reports  and  specifications  and  standards.  (Recoils  are  used  only 
by  officers  and  employees  of  GSA  who  have  a  need  for  the  records 
in  the  performance  of  their  duties.) 

Anthoiity  for  maintenance  of  the  system:  Title  40  U.S.C.  Sections 
481  and  487;  TiUe  5  U.S.C.,  generaUy;  and  TiUe  31  U.S.C., 
generally. 

Routiiie  axes  of  records  maintained  in  the^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  The  routine  uses  of  these 
records,  as  defined  in  5  U.S.C.  552a(a)(7)  and  provided  for  in  5 
U.S.C.  S52a(bX3),  are  described  in  the  Appendix  following  the  GSA 
notices. 


Policies  and  practices  for  storing,  retrieving,  accesaiag,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Punched  cards,  print-outs,  and  manual  files. 

RctrkvabiUty:  Name  and/or  manager  code  of  individual. 

Saic|nards:  Buildings  employ  security  gwds  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of  FSS. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB.  GSA  Records  M^uitenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  addrem:  The  official  responsible  for  the 
system  of  records  is  the  Executive  Director.  Federal  Supply  Ser- 
vKe,  Crystal  Mall  Building  4,  Washington,  D.C.  20406. 

Notification  procednre:  Information  may  be  obtained  from  the 
Assbtant  Commissioner  or  Director  of  the  applicable  activity 
shown  in  the  location  portion  of  this  notice  in  which  the  individud 
is  or  was  employed.  If  not  known,  general  inquiries  should  be  made 
to  the  Executive  Director.  Federal  Supply  Service.  Crystal  Mall 
Building  4,  Washington.  D.C.  20406. 

Record  aeccm  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  t^  officials  ched  above.  In  person 
requests  may  also  be  made  during  normal  business  hours  listed  for 
each  location  in  the  appendix  following  Notice  GSA/FSS  15. 

For  written  requests,  the  individual  should  provide  full  name, 
address  and  telephone  number,  period  of  employment  and  position 
held  to  assist  the  office  in  locating  the  record.  For  personal  visits, 
the  individual  should  be  able  to  provide  some  acceptable  identifica¬ 
tion  such  as  driver^s  license  or  employee  identification.  Only 
general  inquiries  may  be  made  by  telephone. 

Contesting  record  procedures:  GSA  rules  for  access  to  system  of 
records,  contesting  the  contents  of  a  system  of  record,  and  appeal¬ 
ing  initial  determinations  are  promulgated  in  41  CFR  105-64, 
pubhshed  in  the  Federal  Register. 

Record  source  categories:  From  individual  assigned  project,  in¬ 
coming  workload  requests,  and  internally  generated  projects. 

GSA/FSS  4  (23-00-0086) 

System  name:  Hazardous  Materials  Expiosure  History  System  - 
GSA/FSS 

System  location:  GSA/FSS  Stockpile  Depots  at  the  addresses 
shown  in  the  appiendix  following  Notice  GSA7FSS  15. 

Categories  of  Indlvldnals  covered  hy  the  system:  Personnel  work¬ 
ing  or  visiting  storage  areas  containing  Hazardous  Materials. 

Categories  of  records  in  the  system:  Daily  dosage  of  radiation 
receiv^  and  hourly  exposure  to  dangerous  levels  of  asbestos  and 
other  hazardous  materi^,  and  related  health  records.  The  records 
are  primarily  used  by  offken  and  employees  of  ‘the  agency  who 
have  a  need  for  the  record  in  the  performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  Occupational  Safety  and 
Health  Act  of  1970,  as  amended  (84  Stat.  1590). 

Routine  uses  of  records  maintained  ta  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mormation  on  exposure 
readings  is  provided  to  the  Regulatory  Agencies  charged  with  the 
resfionsibility  for  regulating  the  handling  of  hazardous  materials; 
other  routine  uses  are  contained  in  the  appendix  following  the 
GSA  Notices. 

Policies  and  piractkes  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  Papier  forms. 

Retrievability:  Filed  alphabetically  by  individual  name. 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  piersonnel  of  FSS. 

Retention  and  dispiosal:  Dispiositioo  of  records  shall  be  in  ac¬ 
cordance  with  HB,  GSA  records  Maintenance  and  Dispiosition 
System  (OAD  P  1820.2). 

System  managcr(s)  and  address:  The  official  respionsible  for  the 
system  of  records  is  the  Assistant  Commissioner,  Office  of  Propier- 
ty  Management,  Crystal  Square  Building  5,  Washington,  D.C. 
20406. 

.Notification  procedure:  Information  may  be  obtained  from  the 
Director  of  the  applicable  activity  shown  in  the  location  piortion  of 
this  notice  in  which  the  individual  is  or  was  employed.  If  not 
known,  general  inquiries  should  be  made  to  the  Office  of  Property 
Management,  Crystal  Square  Building  S,  Washington,  D.C.  20406. 
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Record  acccM  proccdarcs:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above.  In  person 
requests  may  also  be  made  during  normal  business  hours  listed  for 
each  location  in  the  appendix  following  Notice  GSA/FSS  IS. 

For  written  requests,  the  individual  should  provide  fuU  name, 
address  and  telephone  number,  period  of  employment  and  position 
held  to  assist  the  office  in  locating  the  record.  For  personal  visits, 
the  individual  should  be  able  to  provide  some  acceptable  identifica¬ 
tion  such  as  driver’s  license  or  employee  identification.  Only 
general  inquiries  may  be  made  by  telephone. 

Coatcadag  record  procednrea:  GSA  rules  for  access  to  system  of 
records,  contestin|  the  contents  of  a  system  of  record,  and  appeal¬ 
ing  initial  determinations  are  pro-  mulgated  in  41  CFR  lOS-64, 
published  in  the  Federal  Register. 

Record  soorcc  categorka;  Film  lodges  and  dosimeters,  other  in¬ 
strumentation,  work  logs,  and  medical  exams. 

GSA/FSS  S  (23-M-Mt7) 

Syalcm  name;  Supply  Distribution  Work  Measurement  System  - 
GSA/FSS 

Syaica  locattoa:  All  or  portions  of  the  systems  of  records 
described  in  this  notice  are  l^ted  at  Regional  Supply  Distribution 
Divisions  at  Regional  OfHce  locations  and  Sup^y  Distribution 
Facilities  at  the  addresses  listed  in  the  Appendix  following  Notice 
GSA/FSS  15. 

Calcgorlas  of  fadlsldoala  covered  by  the  system:  Regional  Supply 
Distribution  Employees. 

Categories  of  records  in  the  system:  Man-hours  expended  by  work 
activity  for  each  employee  and  the  units  accomfdished  by  each.  In- 
dividuri  Performance  Progress  Record.  (Records  are  us^  only  by 
the  officials  and  employees  of  GSA  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  to  determine  facility 
operatioo  effectiveness,  set  work  standards  and  grade  employee  ac¬ 
complishments  and  to  discuss  with  employees  their  per-  formance 
and  career  objectives.) 

Authority  for  mahUmance  of  the  system:  Title  40  U.S.C.  Section 
481;  Title  S  U.S.C.,  generally;  and  Ti^  31  U.S.C.,  generally. 

Rootlac  uses  of  records  maintained  In  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  purposes  of  snch  uses:  The  routine  uses  of  these 
records,  as  defined  in  5  U.S.C.  552a(aK7)  and  provided  for  in  S 
U.S.C.  552a(bK3).  are  described  in  the  Appendix  following  the  GSA 
notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  forms. 

RetrlevabiUty:  Employee  name. 

Safc|aards:  Buildings  employ  security  guards  and  records  are 
maintamed  in  areas  accessible  only  to  authorized  personnel  of  FSS. 

Rstentioa  and  disposal:  Disposition  of  records  shaU  be  in  ac¬ 
cordance  with  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managerfs)  and  address:  The  official  reponsible  fo^  the 
system  of  records  is  the  Assistant  Commissioner,  Office  of  Supply 
Distribution,  Crystal  Mall  Budding  4,  Washington,  D.C.  20406. 

NodBcatlon  procednre:  Information  may  be  obtained  from  the  Re¬ 
gional  Director  of  the  applicable  activity  shown  in  the  location  por¬ 
tion  of  this  notice  in  w^h  the  individual  is  or  was  employed.  If 
not  known,  general  inquiries  should  be  made  to  the  Office  of 
Suimly  Distrmution,  Crystal  Mall  Building  4,  Washington,  D.C. 

Record  aceem  procednres:  Reouests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above.  In  person 
requests  may  also  be  made  during  normal  business  hours  at  each 
locatioo.  For  written  requests,  the  individual  should  provide  full 
name,  address  and  telephone  number,  period  of  employment,  and 
position  held  to  assist  (he  office  in  locating  the  record.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification  such  as  driver’s  license  or  employee  identification. 
Only  general  inquiries  may  be  made  by  telephone. 

ConkJting  record  procedures:  GSA  rules  for  access  to  system  of 
records,  contesting  the  contents  of  a  system  of  record,  and  appeal¬ 
ing  initial  determinations  are  promulgated  in  41  CFR  105-64, 
puUished  in  the  Federal  Register. 

Record  source  categories:  From  employee  daily  reports,  Bin/Bulk 
Selector  Error  Recoids,  Individual  I^rformance  Progress  Records 
and  from  Supervisors. 


GSA/FSS  S  (23-00  ItW) 

System  name:  Employee  Related  Files  -  GSA/FSS 

System  location:  All  or  portions  of  the  systems  of  records 
described  in  this  notice  are  maintained  at  the  Division  or  Branch 
levels  of  the  various  Federal  Supply  Service  offices  located  in 
Crystal  Mall  Building  4  and  Crystri  Square  Building  5,  Arlington, 
Virginia  (Mad:  Washington,  D.CT.  20406);  Materials  and  Evaluation 
Development  Laboratory,  Van  Ness  and  Reno  Road,  Washington, 
D.C.,  and  Electronics  CMvision  of  Office  of  Standards  and  (^lity 
Control.  Building  225,  National  Bureau  of  Standards.  Gaithersburg. 
Maryland;  and  at  Regional  Office  locations,  GSA/FSS  Stockpile 
Depots,  and  Supply  Diutribution  Facilities  at  the  addresses  listed  in 
the  appendix  following  Notice  GSA/FSS  15. 

In  addition,  portions  of  the  systems  of  records  arc  maintained  at 
sclt-servicc  stores  and  motor  pools  located  throughout  the  regions, 
the  addresses  of  which  can  be  obtained  from  the  applicable  Re¬ 
gional  Commissioners  Office. 

Categories  of  iudivtduali  covered  by  the  system:  Current  em¬ 
ployees  and  former  employees  of  the  Federal  Supply  Service,  ap¬ 
plicants  or  potential  appUcMts  for  employment,  and  employees  of 
other  agencies  for  emirioyee  relief  bOls. 

Categories  of  records  In  the  system:  Records  consist  of  a  variety 
of  documents  accumulated  by  operating  officiak  and  supervisors  in 
administering  personnel  matters  for  or  about  employees,  including 
the  following  kinds  of  records,  which  are  representative  of  the 
system:  Equri  'employment  opportunities;  performance  appraisals, 
potential  performance  appraisals,  and  supporting  documents; 
promotions;  applications,  resumes,  and  biographical  or  employment 
history  documents;  emergency  loutor  and  notification  documents 
containing  name,  address,  home  phone,  emergency  contacts;  em¬ 
ployee  training,  counseling,  and  development  documents;  position 
descr^tions,  management  and  classification  documents;  awards; 
security  deuunce  records;  leave,  pay  and  time  and  attendance; 
emergency  duty  rosters;  committee,  team,  task  force  participation 
rosters  and  documents;  Congressional  files  relating  to  employee  re¬ 
lief  billa;  staffing  information,  including  organizational  rosters  for 
both  Central  Office  and  Regional  personnel;  retirement  data;  medi¬ 
cal  certifications  for  granting  parking  permits  to  handicapped;  in¬ 
debtedness  complaints;  news  releases;  duty  station  assignments; 
photographs;  perMnnel  plans;  travel;  employee  record  ci^s  con¬ 
taining  summary  information;  and  injuries  and  occupational  disease. 

Anthority  for  malalcaancc  of  (he  systcBs:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended  (63  Stat.  377); 
Title  5  U.S.C.  generally;  Title  31  U.S.C.  generally. 

Rootlac  nan  of  records  nuintalBcd  ia  the  sy steal,  iaclodiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Civil  Service  Commis¬ 
sion  in  connection  with  recruitment  activities  and  evaluation  survey 
programs;  Department  of  Labor  in  connection  with  settlement  and 
adjudication  of  labor-management  disputes.  Other  routine  uses  are 
as  described  in  the  Appendix  following  the  GSA  notices. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files,  and  print¬ 
outs. 

Retrievability:  Alphabetically  by  individual’s  name 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of  FSS. 
Any  records  containii^  information,  the  unauthorized  disclosure  of 
which  could  result  in  substantial  harm,  embarrassment,  incon¬ 
venience,  or  unfairness  to  the  individual,  is  filed  in  locked  cabinets. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  The  official  responsible  for  the 
system  of  records  is  the  Executive  Director,  Federal  Supply  Ser¬ 
vice.  Crystal  MaU  Building  4,  Washington,  D.C.  20406. 

Notification  procedure:  Information  may  be  obtained  from  the  su¬ 
pervisor  of  the  activity  the  individual  is  or  was  employed  with.  If 
not  known,  general  inquiries  should  be  made  to  the  Office  of  the 
Executive  I^ector,  Federal  Supply  Service.  Crystal  MaU  Building 
4,  Washington.  D.C.  20406. 

Record  access  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above.  In  person 
requests  may  also  be  made  during  wMinal  business  hours  listed  for 
each  location  in  the  appendix  following  Notice  GSA/FSS  15. 
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For  written  requcstt,  the  iodividual  should  provide  full  name, 
adchcts  and  telephone  number,  approximate  dates  and  places  of 
employment,  and  any  other  information  which  the  individual  be¬ 
lieves  would  facilitate  locating  the  record.  For  personal  visits,  the 
individual  should  be  able  to  provide  some  acce^ble  inentifkatioo 
such  as  driver’s  Ucense  or  employee  identifkation.  Only  general 
inquiries  may  be  made  by  telephone. 

Canltrilag  reeard  nmccdures:  GSA  rules  for  access  to  system  of 
reoMds,  contesting  the  contents  of  a  system  of  record,  and  appeal¬ 
ing  initial  determinations  arc  promulgated  in  41  CFS  105-64, 
published  in  the  Federal  Rcgisicr. 

Record  sanree  catigarki;  Information  in  the  record  of  systems  is 
obtained  from  information  fumisbed  by  the  individual,  personnel 
forms,  congr^sional  inquiries,  committees,  agency  offkials,  third 
parties  submitting  indebtedneu  complaints,  applications  from  in¬ 
dividuals  appl)^  for  positioos,  and  doctors  for  individuals 
requesting  handkap  parking  permits. 

GSA/FSS  9  (234)t-0091) 

System  name:  Catalogiag  Action  Master  File  -  Work  Measurement 
System  -  GSA/FSS 

System  locatloo:  General  Services  Administration,  Tape  Library, 
7th  A  D  Streeu,  SW,  Washington,  D.C.  20407. 

Categortes  af  indhidnals  covered  by  the  system:  Supply  catalogers 
processing  catalog  action  requests. 

Categortes  of  records  in  the  svstem:  The  system  consists  of 
records,  kept  on  each  individual,  showing  the  status  of  transactions 
the  individual  has  in  process  and  the  number  of  actions  completed, 
rejected  or  approved.  The  records  are  primarily  used  by  offkers 
ai^  employees  of  the  agency  to  determine  status  of  transactions 
and  to  summarize  work  done  by  individuals. 

Authority  lor  nudnlcnaacc  of  the  system:  Title  40  U.S.C.,  Section 
487 

Routme  uses  of  records  mahitainrd  In  the  svstem,  incindiag  catego¬ 
rtes  of  nscis  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records,  as  defined  in  5  U.S.C.  SS2a(aX7)  and  provided  for  in  S 
U.S.C.  552a(bX3),  are  described  in  the  Appendix  following  the  GSA 
notkes. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retainlag, 
and  disposing  of  records  In  the  system: 

Storage:  Mag-tape  and  print-outs 

RetrtevabUlty:  Alphabetk  code  assigned  to  individuals. 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of  FSS. 

Rctentloa  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managerfs)  and  addrem:  The  offkial  responsible  for  the 
system  of  recoils  is  the  Director,  Logistics  Data  Management  Divi¬ 
sion,  Offke  of  Customer  Servkes  and  Support,  Federal  Supply 
Sen^,  Washington,  D.C.  20406 

Notificatloa  procedure:  Information  may  be  obtained  from  the  of¬ 
fkial  cited  above. 

Record  aceem  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  offkial  cited  above.  In  person 
requests  may  also  be  made  during  normal  business  hours  listed  for 
each  location  in  the  appendix  following  Notke  GSA/FSS  15. 

For  written  requests,  the  individual  should  provide  fuO  name, 
address  and  telephooe  number,  period  of  employment,  and  posits 
held  to  assist  the  offke  in  locating  the  record.  For  perso^  visits, 
the  individual  should  be  able  to  provide  some  accepteble  identifka¬ 
tion  such  as  drivers  license  or  employee  idcatilkatioa.  Only  genmal 
inquiries  may  be  made  by  telephooe. 

Caatesdng  reeard  mecednraa:  GSA  rules  for  access  to  system  of 
records,  contesting  the  contents  of  a  system  of  record,  and  appeal¬ 
ing  initial  determinatioas  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register. 

Reeard  saorce  categortes:  Data  provided  by  individuals. 

GSA/FSS  11  (23-00-0093) 

System  name:  Wwk  Record  Systems  -  GSA/FSS 

System  locatten:  Evaluation  Branch,  Offke  of  Supply  Distribu¬ 
tion.  Cnrstal  Mall  Building  4.  Ariington,  Virginia  (Mail;  Washing¬ 
ton,  D.C.  20406),  Retail  Servkes  Division.  Fuels  Branch,  7th  AD 
Streets,  SW,  Washington,  D.C.  20407,  and  Ehviskn  Offkes  of 
Procurement.  Crystal  Mall  Budding  4.  Arlington,  Virginia  (Mad; 
Washington.  D.C.  20406). 


Categortes  of  individnals  covered  by  the  system:  Federal  Supply 
Scrvke  employees  performing  dutks  at  the  activities  listed  in  the 
location  portion  of  tnis  notke. 

Categortes  of  records  la  the  system:  Employee  numbers  for  publi¬ 
cation  and  report  preparation,  record  of  attendance  and  per¬ 
formance,  wo^  assignments,  production  procurement  plan  and 
status,  and  register  of  incoming  workload. 

Authority  lor  malntenaufe  of  the  system:  Federal  Property  and 
Administrative  Servkes  Act  of  1949,  as  amended.  (63  Stat.  377); 
Title  5  u  s  e.  generally. 

Rontluc  uses  of  records  malntaluril  In  the  system,  iacludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  these 
records,  as  defined  in  5  U.S.C.  552a(a)  (7)  and  provided  for  in  5 
U.S.C.  552a(b)  (3),  are  described  in  the  Appendix  foUowing  the 
GSA  notkes. 

Polktes  and  praetkeo  for  storing,  retrieving,  accessing,  retaining, 
and  dteposiag  of  records  in  the  system: 

Storage:  Paper  forms. 

RetrlevabiUty:  Individual’s  name. 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintamed  in  areas  accessible  only  to  authorized  personnel  of  FSS. 

Rctentloa  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB.  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  addrem:  The  offkial  responsible  for  the 
system  of  records  is  the  Executive  Director,  Federal  Supply  Ser- 
vke.  Crystal  Mall  Building  4.  Washington,  D.C.  20406. 

Notification  procedure:  Information  may  be  obtained  from  the 
Branch  Chkf  or  Director  of  the  applicable  activity  shown  in  the  lo¬ 
cation  portion  of  this  notke  in  which  the  individual  is  or  was  em¬ 
ployed.  If  not  known,  general  inquiries  should  be  made  to  the  of¬ 
fke  of  the  Executive  Director.  Federal  Supply  Service,  Crystal 
Mall  Building  4.  Washington.  D.C.  20406. 

Record  accem  procedures:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above.  In  person 
requests  may  also  be  made  during  normal  business  hours  listed  for 
each  location  in  the  appendix  following  Notke  GSA/FSS  15. 

For  written  requests,  the  individual  should  provide  full  name, 
address  and  telephone  number,  period  of  employment  and  position 
held  to  assist  the  offke  in  locating  the  record.  For  personal  visits, 
the  individual  should  be  able  to  provide  some  acceptable  identifica¬ 
tion  such  as  drivers  Ikense  or  employee  identifkation.  Only  general 
inquiries  may  be  made  by  telephone. 

Contesting  record  procedures:  GSA  rules  for  access  to  system  of 
records,  contesting  the  contents  of  a  system  of  record,  and  appeal¬ 
ing  initial  determinations  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register. 

Record  source  categorlm:  Information  for  the  system  of  records 
described  in  this  notice  is  obtained  from  agency  work  reports,  in¬ 
coming  offers  from  business  firms,  incoming  requisitions  from 
other  agencks,  the  individual’s  supervisor  and  the  individual.  • 

GSA/FSS  12  (23-60-0094) 

System  aanm:  Accountability  and  Property  Inventory  Systems  - 
GSA/FSS 

System  loeattea:  Regional  Commissioner’s  offkes:  Regional  of¬ 
fkes  of  the  Property  Management  Division,  Motor  Equipment  Ser¬ 
vkes  Division,  Ret^  Servkes  Division,  Business  Se^ke  Centers 
and  Procurement  Divisioos;  and  Property  Management  Depots  at 
the  addresses  listed  in  the  Appendix  foHowing  Notice  GSA/FSS  15. 
In  addition,  portions  of  the  systems  ci  records  are  maintained  at 
retail  stores  and  motor  pools  in  the  regions.  Addresses  of  these  lo¬ 
cations  can  be  obtained  from  the  apfdkabk  Regional  Director. 

CaSegartes  el  tedMdnnh  envetud  by  tbc  system:  Property  Manage¬ 
ment  Division  inspectors  and  depot  personnd,  store  managers, 
motmr  pool  personnd.  Office  of  Business  Affairs  and  Information 
Center  employees  and  contracting  offkers. 

Categortes  of  rocordh  in  the  system:  Custody  at  wax  seals,  record 
of  keys  issued,  accountabdity  of  Government  property  and  sup¬ 
plies,  bonding  of  coDection  officers,  contracting  <dfker  designa¬ 
tions  and  discrepancy  reports.  (The  records  are  primarily  used  by 
offkers  and  employees  of  the  agency  who  have  a  ne^  for  the 
record  in  the  performance  of  their  dutks.) 

Authority  lor  maintenance  of  the  system:  Titk  40  U.S.C.  Section 
483;  Titk  5  U.S.C.  generaUy;  Titk  31  U.S.C.,  generaUy. 
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RoatiBc  uca  of  rtcordt  Baiatalncd  la  the  lyitcBi,  lncladia(  catego- 
ri«  of  ooen  aad  the  parpooct  of  each  aacs:  The  routine  uses  of  these 
records,  as  defined  in  S  U.S.C.  5S2a(a)  (7)  and  provided  for  in  S 
U.S.C.  S32a(b)  (3),  are  described  in  the  Appendix  following  the 
GSA  notices. 

FoUdea  aad  praetkea  for  atoiiat.  rctricvtag,  acccaalag,  rctaiaiag, 
aad  diapoaiag  of  records  la  the  systcai: 

Storage:  Paper  forms 

RetrfevaMUty:  Individual's  name 

Safegaards:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of  FSS. 

Retcatioa  aad  dispoaal;  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB.  GSA  Records  Maintenance  and  Disposition 
System  (GAD  P  1820.2). 

Syateai  aiaaagerfs)  aad  addreas:  The  official  responsible  for  the 
system  of  records  is  the  Executive  Director,  Federal  Supply  Ser- 
VKe,  Crystal  Mall  Building  4,  Washington,  D.C.  20406. 

Nadflcatloa  procedure:  Information  may  be  obtained  from  the  Re- 
l^nal  Director  of  the  applicable  activity  shown  in  the  location  por¬ 
tion  of  this  notice  in  w^h  the  individual  is  or  was  employed  with. 
If  not  known,  general  inquiries  should  be  made  to  the  Office  of  the 
Executive  Director,  Federal  Supply  Service,  Crystal  Mall  Building 
4,  Washington,  D.C.  20406. 

Record  access  prooedares:  Requests  from  individuals  to  access 
records  should  be  addressed  to  the  officials  cited  above.  In  person 
requests  may  also  be  made  during  normal  business  hours  listed  for 
each  location  in  the  appendix  following  Notice  GSA/FSS  15. 

For  written  requests,  the  individual  should  provide  full  name, 
address  and  telephone  number,  period  of  employment  and  position 
held  to  assist  the  office  in  locating  the  record.  For  personrj  visits, 
the  individual  should  be  able  to  provide  some  acceptable  identifica¬ 
tion  such  as  drivers  license  or  employee  identification.  Only  general 
inquiries  may  be  made  by  telephone. 

Contesting  record  procedures:  GSA  rules  for  access  to  system  of 
records,  contesting  the  contents  of  a  system  of  record,  and  appeal¬ 
ing  initial  determinations  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register. 

Record  source  categories:  Individual  prepared  forms,  agency  su¬ 
pervisors  and  personnel  action  forms. 

GSA/FSS- 14  (23-00-0099) 

Syateai  name:  Key  Personnel  Directory  and  Key  Contact  Card  - 
GSA/FSS 

System  location:  Administrative  Services  Staff,  Crystal  Mall 
Building  4,  Arlington,  Virginia  (Mail:  Washington,  DC  20^). 

Categories  of  Individuals  covered  by  the  system:  Central  Office 
and  Regional  Office  FSS  employees,  branch  chief  and  above. 

Categortes  of  records  In  the  system:  Contains  the  name,  position, 
office  telephone,  home  address  and  home  telephone  number  of  the 
individual.  The  purpose  of  this  system  is  to  provide  contact  points 
for  day-to-day  operations  and  emergencies. 

Aathor^  for  malatenance  of  the  system:  The  Federal  Property 
and  Administrative  Services  Act  of  1949,  63  Stat/  377,  as  amended. 

Roadae  uses  of  records  maintained  in  the  system,  Including  catego- 
rks  of  users  aad  the  purposes  of  such  uses:  The  routine  uses  of  these 
records,  as  defined  in  5  USC  552a(a)  (7)  and  provided  for  in  5  USC 
552a(b)  (3),  are  described  in  the  Appendix  following  the  GSA 
notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storey:  Paper,  cards,  and  Vydek  work  processing  tape. 

RetrlcvabUity:  Indexed  by  name. 

Safeguards:  Buildings  employ  security  guards  and  records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  of  FSS. 

Reteatkm  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  HB,  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  maaager(s)  and  addreas:  The  official  responsible  for  the 
system  of  records  is  the  Director.  Administrative  Services  Staff, 
Office  of  the  Executive  Director,  Federal  Supply  Service,  Crystal 
Mall  Building  4,  Washington,  DC  20406. 

Notification  procedure:  Information  may  be  obtained  from  the  of¬ 
ficial  listed  above. 


Record  acew  procedures:  An  individual  can  obtain  information 
on  the  procedures  for  gaining  access  to  and  contesting  records  from 
the  official  cited  above. 

Contcstlag  record  procedures:  GSA  rules  for  access  to  system  of 
records,  contesting  tne  contents  of  a  system  of  record,  and  appeal¬ 
ing  initial  determinations  are  promulgated  in  41  CFR  105-64, 
published  in  the  Federal  Register. 

Record  source  categories:  Information  provided  by  individual. 

APPENDD(  -  GSA/FSS  ADDRESSES  OF  LOCATIONS 

REGIONAL  OFFICES 

Region  I 

John  W.  McCormack  Post 
Office  and  Courthouse 
Post  Office  Square 
Boston,  Massachusetts  02109 

Region  2 
26  Federal  Plaza 
New  York,  New  York  10007 

Region  3 

7th  and  D  Streets,  SW, 

Washington,  D.C.  20407 

Region  4 

1776  Peachtree  Street,  NW. 

Atlanta,  Georgia  30309 

Region  5 

230  South  Dearborn  Street 
Chicago  ^Illinois  60604 

Region  6 

1 500  E.  Bannister  Road 
Kansas  City,  Missouri  64131 

Region  7  ^ 

819  Taylor  Street 
Fort  Worth,  Texas  76102 

Region  8 

Building  41  -  Denver  Federal  Center 
Denver,  Colorado  80225 

Region  9 

525  Market  Street 

San  Francisco,  California  94105 

Region  10 
GSA  Center 

Auburn,  Washington  98002 

GSA/FSS  STOCKPILE  DEPOT  ADDRESSES 

GSA-FSS  Baton  Rouge  Depot 
2695  N.  Sherwood  Forest  Drive 
Baton  Rouge,  LA  70814 

GSA-FSS 

Federal  Service  Center  (C/D) 

4747  Eastern  Avenue 
Building  1 
BeU,  CA  90201 

GSA-FSS  Bethlehem  Depot 
Bethlehem,  PA  18015 

GSA-FSS  Belle  Mead  Depot 
Belle  Mead,  NJ  08502 

GSA-FSS  Binghamton  Depot 
Binghamton,  NY  13901 

GSA-FSS  Casad  Depot 
New  Haven,  IN  46774 

GSA-FSS  Depot 
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The  Federal  Depot 
Clearfield.  UT  S4016 

GSA-FSS  Curtis  Bay  Depot 
Baltimore.  MD  21226 

GSA-FSS  Dayton  Depot 
2400  West  Dorothy  Lane 
Dayton.  OH  45439 

GSA-FSS  Erie  Depot 
P.O.  Box  344 
Port  Clinton.  OH  43452 

GSA-FSS  Fort  Worth  Depot 
819  Taylor  Street 
Fort  Worth.  TX  76102 

GSA-FSS  Gadsden  Depot 
P.O.  Box  918 
Hammond.  IN  46325 

GSA-FSS  Marion  Depot 
P.O.  Box  348 
Marion.  OH  43302 

GSA-FSS  Building  7050 
P.O.  Box  6 

Mira  Loma.  CA  91752 

GSA-FSS  New  Bedford  Depot 
King  Street  &  Nash  Road 
New  Bedford.  MA  02745 

GSA-FSS  Pt.  Pleasant  Depot 
2601  Madison  Avenue 
Point  Pleasant.  WVA  25550 

GSA-FSS  Scotia  Depot 
Scotia.  NY  12302 

GSA-FSS  Sharonville  Depot 
P.O.  Box  41131 
Cincinnati,  OH  45241 

GSA-FSS  Somerville  Depot 
State  Highway  No.  206 
Somerville,  NJ  08876 

General  Services  Administration 
GSA-FSS  Depot 
Rough  &  Ready  Island 
Building  606 
Stockton,  CA  95203 

GSA-FSS  Topeka  Depot 
Building  301 
Topeka.  KS  66601 

GSA-FSS  Warren  Depot 
Warren.  OH  44482 

GSA-FSS  Buffalo  Depot 
All  mail  goes  to  Bmghamton  Depot 

GSA-FSS  Jeffersonville,  IN 
All  mail  goes  to  Sharonville  Depot 

GSA-FSS  Marietta,  PA 
All  mail  goes  to  Region  3 

GSA-FSS  Terre  Haute  Depot 
All  mail  goes  to  Sharonville  Depot 


Hingham,  MA  02043 

GSA  Supply  Distribution  Facility 
BeUe  Mead,  NJ  08502 

GSA  Supply  Distribution  Facility 
Military  Ocean  Terminal  Bayonne,  NJ  07002 

GSA  Supply  Distribution  Facility 
Building  246  Raritan  Depot 
Edison.  NJ  08817 

GSA  Supply  Distribution  Facility 
Springfield.  VA  22150 

GSA  Supply  Distribution  Facility 
Federal  Supply  Service 
2800  Eastern  Boulevard 
Middle  River.  MD  21220 

GSA  Supply  Distribution  Facility 
Hampton  Roads  Army  Terminal 
7737  Hampton  Boulevard 
Norfolk.  VA  23505 

GSA  Supply  Distribution  Facility 
Garden  City  Terminal 
Savannah  State  Docks  and  Warehouses 
Garden  City,  GA  31408 

GSA  Supply  Distribution  Facility 
7400  S.  Pulaski  Road 
Chicago.  IL  60629 

GSA  Supply  Distribution  Facility 
Building  31 
Shelby,  OH  44875 

GSA  Supply  Distribution  Facility 
1 500  E.  Bannister  Road 
Kansas  City,  MO  64131 

GSA  Supply  Distribution  Facility 
Warehouse  3,  Federal  Center 
Fort  Worth.  TX  76115 

GSA  Supply  Distribution  Facility 
500  Edwards  Avenue 
Harahan,  LA 

GSA  Supply  Distribution  Facility 
Building  810,  Denver  Federal  Center 
Denver.  Colorado  80225 

GSA  Supply  Distribution  Facility 
1600  12th  Street.  NW. 

Albuquerque,  NM 

GSA  Supply  Distribution  Facility 
Building  C6,  Annex  3,  Federal  Depot 
Clearfield.  UT  84016 

San  Juan  P.R. 

Building  T3069,  Hickam  AFB 
Honolulu,  HI  96824 

GSA  Supply  Distribution  Facility 
Building  512  Rough  and  Ready  Island 
Stockton,  CA  95203 

GSA  Supply  Distribution  Facility 
Auburn,  WA  98002 


GSA-FSS  VoorheesviUe,  NY  APPENDIX 

All  mail  goes  to  Scotia  Depot 

The  following  Routine  Use  statements  will  apply  to  General  Ser- 
GSA  SUPPLY  DISTRIBUTION  FACILITIES  vices  Administration  notices  where  indicated. 


GSA  Supply  Distribution  Facility 
295  Lindoln  Street 


Routine  Use  ~  Law  Enforcement 
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In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particulv  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  m  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  chafed 
with  the  responsibility  of  investigating  or  pro-  secuting  such  viola¬ 
tion  or  charged  with  enforcing  or  implementing  the  statute,  or  role, 
regulation  or  order  issued  pursuant  thereto.. 

Routine  Use  •  Disclosure  When  Requesting  Information 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary,  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit. 

Routine  Use  -  Disclosure  of  Requested  Information 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
cleamce,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  mnt,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  me  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

Routine  Use  •  Grievance,  Complaint,  Appeal 


A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  or  grievance  examiner,  formal  complaints  ex¬ 
aminer,  equal  employment  opportunity  investigator,  arbitrator  or 
other  duly  authorized  official  engaged  in  investigation  or  settlement 
of  a  grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  that  agency’s  respon¬ 
sibility  for  evaluation  of  Federal  personnel  management. 

To  the  extent  that  official  personnel  records  in  the  custody  of 
GSA  are  covered  within  systems  of  records  published  by  the  Civil 
Service  Commission  as  government  wide  records,  those  records 
will  be  considered  as  a  part  of  that  government  wide  system.  Other 
official  personnel  records  covered  by  notices  published  by  GSA 
and  considered  to  be  separate  systems  of  records  may  be  trans¬ 
ferred  to  the  Civil  Service  Commission  in  accordance  with  official 
personnel  programs  and  activities  as  a  routine  use. 

Routine  Use  -  Congressional  Inquiries 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Member  of  Congress  or  to  a  Congressional  staff 
member  in  response  to  an  inquiry  of  the  Congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

Routine  Use  -  Private  Relief  Legislation 

The  information  contained  in  the  following  systems  of  records  - 
GSA/OAD  1  through  35;  GSA/ADTS  3,  5,  6,  and  7;  GSA/PBS  1; 
GSA/FSS-8;  and  GSA/FPA  2  through  12  -  wdl  be  disclosed  to  the 
Office  of  Management  and  Budget  in  connection  with  the  review  of 
private  relief  legislation  as  set  forth  in  0MB  Circular  No.  A-19  at 
any  stage  of  the  legislative  coordination  and  clearance  process  as 
set  forth  in  that  circular.  ' 
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NATIONAL  ADVISORY  COUNCIL  ON 
ECONOMIC  OPPORTUNITY 
PRIVACY  ACT  OF  1974 

Systems  of  Records;  Annual  Publication 

In  accordance  with  Section  552a(eX4)  the  National  Advisory  Coun¬ 
cil  on  Economic  Opportunity  gives  notices  that  the  Systems  of 
Records  as  currently  maintained  (FR  49491,  November  9,  1976)  are 
still  in  effect  and  no  changes  have  occurred. 

August  24,  1977. 

Walter  B.  Quetsch, 

Executive  Director. 
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NACEO— 76-1 

System  name:  Payroll  Records — National  Advisory  Council  on 
Economic  Opportunity. 

System  location:  General  Services  Administration,  Region  3;  co¬ 
pies  held  by  the  National  Advisory  Council  on  Economic  Opportu¬ 
nity.  (GSA  holds  records  for  the  National  Advisory  Council  on 
Economic  Opportunity  under  contract.) 

Categories  of  records  in  the  system:  Varied  payroll  records,  in¬ 
cluding.  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records,  requests  for  deductions;  tax  forms,  W-2  forms,  overtime 
requests;  leave  data;  retirement  records.  Records  are  used  by  the 
Council  and  GSA  employees  to  maintain  adequate  payroll  informa¬ 
tion  for  the  National  Advisory  Council  on  Economic  Opportunity 
employees,  and  otherwise  by  the  Council  and  GSA  employees  who 
have  a  need  for  the  record  in  the  performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally. 
Also.  42  U.S.C.  2945. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix.  Records 
also  are  disclosed  to  GAO  for  audits;  to  the  Internal  Revenue  Ser¬ 
vice  for  investigation;  and  to  private  attorneys,  pursuant  to  a  power 
of  attorney. 

A  copy  of  an  employee's  Department  of  the  Treasury  Form  W-2, 
Wage  and  Tax  Statement,  also  is  disclosed  to  the  State,  city,  or 
other  local  jurisdiction  which  is  authorized  to  tax  the  employee's 
compensation.  The  record  will  be  provided  in  accordance  with  the 
withholding  agreement  between  the  State,  city,  or  other  local  ju¬ 
risdiction  and  the  Department  of  the  Treasury  pursuant  to  S  U.S.C. 
5516,  5517,  or  5520,  or,  in  the  absence  thereof,  in  response  to  a 
written  request  from  an  appropriate  official  of  the  taxing  jurisdic¬ 
tion  to  the  Staff  Director,  National  Advisory  Council  on  Economic 
Opportunity,  1725  K  Street  NW.,  Washington,  D.C.  20006.  The 
request  must  include  a  copy  of  the  applicable  statute  or  ordinance 
authorizing  the  taxation  of  compensation  and  should  indicate 
whether  the  authority  of  the  juri^iction  to  tax  the  employee  is 
based  on  place  of  residence,  place  of  employment,  or  both. 

Pursuant  to  a  withholding  agreement  Ixtween  a  city  and  the  De¬ 
partment  of  the  Treasury  (5  U.S.C.  5520),  copies  of  executed  city 
tax  withholding  certificates  shall  be  furnished  the  city  in  response 
to  written  request  from  an  appropriate  city  official  to  the  Staff 
Director. 

In  the  absence  of  a  withholding  agreement,  the  Social  Security 
Number  will  be  furnished  only  to  a  taxing  jurisdiction  which  has 
furnished  this  agency  with  evidence  of  its  independent  authority  to 
compel  disclosure  of  the  Social  Security  Number,  in  accordance 
with  Section  7  of  the  Privacy  Act,  Public  Law  93-579. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 


Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  Staff  Director,  National  Advisory 
Council  on  Economic  Opportunity,  1725  K  Street  NW.,  Washing¬ 
ton.  D.C.  20006. 

Notifkation  procedure:  Refer  to  the  National  Advisory  Council  on 
Economic  Opportunity  access  regulations  contained  in  4  CFR  Part 
405. 

Record  access  procedures:  Refer  to  the  National  Advisory  Council 
on  Economic  Opportunity  access  regulations  contained  in  4  CFR 
Part  405. 

Contesting  record  procedures:  Refer  to  the  National  Advisory 
Council  on  Economic  Opportunity  access  regulations  contained  in  4 
CFR  Part  405. 

Record  source  categories:  The  subject  individual,  the  National  Ad¬ 
visory  Council  on  Economic  Opportunity. 

NACEO— 76-2 

System  name:  General  Financial  Records — National  Advisory  Coun¬ 
cil  on  Economic  Opportunity. 

System  location:  General  Services  Administration,  Central  Office; 
copies  held  by  the  National  Advisory  Council  on  Economic  Oppor¬ 
tunity.  (GSA  holds  records  for  the  National  Advisory  Council  on 
Economic  Opportunity  under  contract). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
National  Advisory  Council  on  Economic  Cipportunity  and  members 
of  its  Board  of  Trustees. 

Categories  of  records  in  the  system:  SF  1038.  Application  and  ac¬ 
count  for  advance  of  funds;  Vendor  register  and  vendor  payment 
tape.  Information  is  used  by  accounting  technicians  to  maintain 
adequate  financial  information  and  by  other  officers  and  employees 
of  GSA  and  the  National  Advisory  Council  on  Economic  Opportu¬ 
nity  who  have  a  need  for  the  record  in  the  performance  of  their  du¬ 
ties. 

Authority  for  maintenance  of  the  system:  31  U.S.C..  generally; 
also.  42  U.S.C.  2945. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  released  to  GAO  for  audits;  to  the  IRS  for  investigation; 
and  to  private  attorneys,  pursuant  to  power  of  attorney. 

,  ‘  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  I 

,  and  disposing  of  records  in  the  system: 

Storage:  Paper  and  tape. 

RetrievahilMy:  Manual  and  automated  by  name. 

I  Safeguards:  Stored  in  guarded  building;  released  only  to  ' 
authorized  personnel. 

Retention  and  disposal:  Disposal  of  records  shall  be  in  accordance 
with  the  HB  GSA  Records  Maintenance  and  Disposition. 

System  managerfs)  and  address:  Staff  Director,  National  Advisory 
Council  on  Economic  Opportunity,  1725  K  Street,  NW,  Washing-  | 
ton,  D.C.  20006. 

Notifkatioo  procedure:  Refer  to  National  Adviso^  Council  on 
Economic  Opportunity  access  regulations  contained  in  4  CFR  Part 
405.  j 

Record  access  pnx^ures:  Refer  to  National  Advisory  Council  on 
Economic  Opportunity  access  regulations  contained  in  4  CFR  Part 
405. 

I  Contesting  record  procedures:  Refer  to  National  Advisory  Council 

I  on  Economic  Opportunity  access  regulations  contained  in  4  CFR 
Part  405. 

I  Record  source  categories:  The  subject  individual;  the  National  Ad-  . 
'  I  visory  Council  on  Economic  Opportunity.  I 

I  APPENDIX— NATIONAL  ADVISORY  COUNCIL  ON  ECONOMIC 
OPPORTUNITY 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
,  to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
I  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
I  arising  by  general  statute  or  particuUr  program  statute,  or  by  regu- 
I  lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
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with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  ^ency  maintaining  civil, 
criminal  or  other  relevant  enforcement  intimation  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 


authorized  official  engaged  in  investigation  or  settlement  or  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purposes  of  audit. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Member  of  Congress  or  to  a  Congressional  staff 
member  in  response  to  an  inquiry  of  the  Congressional  office  made 
at  the  request  of  the  individual  about  whom  the  record  is  main¬ 
tained. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  the  General  Services  Administration  in 
connection  with  administrative  services  provided  to  this  agency 
under  agreement  with  GSA. 


(FR  Doc .77-27655  Plied  9-20-77;8:45  am] 
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PRIVACY  ACT  ISSUANCES 


NATIONAL  LABOR  RELATIONS  BOARD 


PRIVACY  ACT  OF  1974 


Systems  of  Records;  Annual  Publication 

Pursuant  to  the  provisions  of  section  (eK4)  of  the  Privacy  Act  of 
1974,  5  u  s  e.  Sec.  552a(eK4).  the  National  Labor  Relations  Board 
publishes  the  accompanying  notices  of  systems  of  records  maintained 
by  it. 

All  perstms  who  desire  to  submit  written  comment,  views,  or 
argument  for  consideration  by  the  Board  in  connection  with  the 
descriptions  of  the  routine  uses  of  these  systems  of  records  should  file 
10  copies  of  the  same,  not  later  than  October  21,  1977,  with  the 
Executive  Secretly,  National  Labor  Relations  Board,  Washington, 
D.C.  20S70.  Copies  of  such  communications  will  be  available  for 
examination  by  interested  persons  during  normal  business  hotirs  in  the 
Office  of  the  Executive  Secretary  of  the  Board,  Room  701,  1717 
Pennsylvania  Avenue,  N.W.  Washington,  D.C. 

In  view  of  the  relatively  minor  changes  made  by  the  notices 
published  herewith  to  those  previously  published  on  September  14, 
1976,  all  persons  are  advised  that  in  the  absence  of  submittt^  comment, 
views,  or  argument  considered  by  the  Board  as  warranting  modifica¬ 
tion  of  the  notices  as  herewith  published,  it  is  the  intention  of  the  Board 
that  these  notices  as  here  published  shall  be  effective  upon  expiration  of 
the  comment  period  without  further  action  by  this  Agency. 

For  ease  of  reference,  the  proposed  changes  are  listed  below: 

NLRB — 3 — The  heading  “Categories  of  individuals  covered  by  the 
system”  has  been  inserted  to  correct  an  omission  in  the  last  publication. 

NLRB — 8 — Under  the  heading  “Categories  of  individuals  covered 
by  he  System,”  the  spelling  of  the  word  “glaucoma"  has  been 
corrected. 

NLRB — II — The  heading  “Categories  of  individuals  covered  by  the 
system”  has  been  inserted  to  correct  an  omission  in  the  last  publication. 

Information  provided  under  the  heading  “Categories  of  records  in 
the  system”  has  been  expanded  to  more  clearly  identify  the  different 
records  maintained. 

Information  provided  under  the  heading  “Storage”  has  been 
changed  to  reflect  that  these  records  are  now  maintained  on  a  comput¬ 
er  disk  file  and  magnetic  tape  rather  than  on  punched  data  processing 
cards. 

Information  provided  under  the  heading  “Retrievability”  has  been 
amended  to  reflect  the  Agency’s  current  ability  to  retrieve  information 
by  an  individual's  name. 

Information  provided  under  the  heading  “Safeguard”  has  been 
changed  to  reflect  improved  security  proc^ures  instituted  for  safe¬ 
guarding  these  records. 

NLRB — 13 — Under  the  heading  “System  name,"  the  word  “the”  , 
has  been  inserted  immediately  before  the  word  “Solicitor.” 

Appendix — The  listing  of  NLRB  Field  Offices  has  been  updated. 

Dated,  Washington,  D.C.,  August  18,  1977. 

By  direction  of  the  Board.  , 

George  A.  Leet,  ' 

Associate  Executive  Secretary.  \ 
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NLRB-1 

System  name:  Accounting  Records— Financial 

System  location:  Current  records  are  maintained  in: 

Financial  Management  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Each  Washington  and  Field  Office  is  authorized  to  maintain  co¬ 
pies  of  records  relating  to  reimbursements  to  employees  of  that  of¬ 
fice  and  other  individuals  covered  within  system.  See  the  attached 
appendix  for  addresses  of  these  offices.  Inactive  records  are  stored 
at  the  appropriate  Federal  records  center  in  accordance  with 
Federal  Property  Management  Regulations  of  the  U.S.  General  Ser¬ 
vices  Administration  (FPMR  I0I-I1.4). 

Categories  of  individuals  covered  by  the  system:  Individuals  reim¬ 
bursed  for  expenses  in  connection  with  the  official  functions  of  the 
NLRB;  i.e.,  travel  on  official  business,  witness  fees  and  transporta¬ 
tion  expenses,  and  miscellaneous  expenses. 

Categories  of  records  in  the  system:  Contains  name;  home  or  of¬ 
fice  address;  organizational  unit  number;  purpose,  duration,  and 
cost  for  travel  assignments  of  Agency  employees;  purpose,  dura¬ 
tion,  points  of  travel,  and  cost  for  witnesses  used  by  the  Agency; 
purpose,  category,  and  cost  of  miscellaneous  expenses  incurred  by 
agency  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  infor¬ 
mation  therefrom,  are  disclosed; 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  In  the  processing  of  claims  for  reimbursements. 

b.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies. 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

3.  To  individuals  who  need  the  information  in  connection  with 
the  processing  of  an  appeal,  grievance,  or  complaint.  Wherever 
feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

4.  To  the  U.S.  General  Accounting  Office  for  audit  purposes  or 
determination  of  validity  of  claims. 

5.  To  the  U.S.  Department  of  Treasury  for  issuance  of  checks. 

6.  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order  is¬ 
sued  pursuant  thereto. 

7.  To  another  agency,  whether  Federal,  state,  or  local,  or  private 
organization  where  reimbursable  arrangements  exist  between  this 
Agency  and  such  other  agency  or  private  organization. 

8.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

9.  To  officials  of  labor  organizations  recognized  under  Execu¬ 
tive  Order  11491,  as  amended,  when  relevant  and  necessary  to  their 
duties  of  exclusive  representation  of  NLRB  employees  under  the 
Order.  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  original  source  documents  except  travel 
summary  cards  which  are  maintained  on  microfilm. 

Retrievability:  Chronologically  by  year,  and  within  each  year 
alphabetically  by  name. 

Safeguards:  Original  source  documents  are  maintained  in  file 
cabinets  within  the  Finance  Section  office.  Microfilm  is  maintained 
in  a  locked  fireproof  cabinet  within  the  Services  and  Systems  of¬ 
fice.  During  duty  hours  cabinets  are  under  surveillance  of  personnel 
charged  with  custody  of  the  records,  and  after  duty  hours  are  be¬ 
hind  locked  doors.  Access  is  limited  to  personnel  who  have  a  need 
for  access  in  order  to  perform  their  official  functions. 

Retention  and  disposal:  Maintained  and  disposed  of  in  accordance 
with  U.S.  General  Accounting  Office  and  U.S.  General  Service  Ad¬ 
ministration  retention  regulations. 
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System  managerCs)  and  address: 

Finance  Officer,  NLRB 

1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

See  the  attached  appendix  for  the  titles  and  addresses  of  officials 
at  other  locations  responsible  for  this  system  at  their  locations. 

Notification  procedure: 

1.  Current  NLRB  employees  inquiring  whether  this  system  con¬ 
tains  records  on  them  should  direct  such  inquiries  to  their  super¬ 
visors. 

2.  An  individual  other  than  a  current  NLRB  employee  inquiring 
whether  this  system  contains  a  record  on  such  individual  should 
direct  such  inquiry  to  the  “System  Manager*'  specified  above,  or  to 
the  responsible  official  designated  under  "System  Manager"  as 
responsible  for  the  system  in  the  geographic  area  where  the  ex¬ 
pense  was  incurred. 

3.  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required:  the  inquirer's  name 
and  the  year  about  which  inquiry  is  being  made. 

Access  and  contest: 

1.  An  individual  seeking  to  gain  access  to.  or  to  contest,  records 
in  this  system  pertaining  to  such  individual  should  contact  the  ap¬ 
propriate  official  or  office  designated  under  "Notification." 

2.  In  granting  access  to  records  in  this  system,  the  following  in¬ 
formation  is  required:  the  inquirer's  name  and  the  year  about  which 
inquiry  is  being  made. 

Record  source  categories:  Travel  vouchers,  witness  vouchers,  and 
lodging  and  miscellaneous  receipts  submitted  by  the  individual; 
travel  orders  submitted  by  Agency  officials;  subpoenas;  claims  for 
reimbursement;  and  miscellaneous  correspondence  and  information 
related  thereto. 

NLRB— 2 

System  name:  Applicant  Files  for  Attorney  and  Field  Examiner 

Positions,  General  Counsel’s  Staff 

System  location: 

Office  of  Executive  Assistant  to  the  Associate  General 
Counsel,  NLRB 

1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Washington  and  Field  Offices  are  authorized  to  maintain  the 
records  or  copies  of  the  records  in  connection  with  processing  of 
applications  for  employment  in  the  Agency.  See  the  attached  ap¬ 
pendix  for  addresses  of  the  Field  Offices. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  at¬ 
torney  or  Field  Examiner  positions  in  offices  under  the  General 
Counsel. 

Categories  of  records  in  the  system:  Contains  copies  of  employ¬ 
ment  applications,  educational  transcripts,  resumes,  employment  in¬ 
terview  reports,  and  other  information  relative  to  employment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  or  infor¬ 
mation  therefrom  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  To  process  applications  and  evaluate  applicants. 

b.  As  a  data  source  for  management  information  for  production 
of  summary  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  the  records  are  collected  and  maintained,  or  for  re¬ 
lated  personnel  management  functions  or  manpower  studies. 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

3.  To  individuals  who  need  the  information  in  connection  with 
the  processing  of  a  grievance,  appeal,  or  complaint.  Wherever 
feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

4.  To  a  congressional  office  from  the  record  or  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

5.  To  officials  of  labor  organizations  recognized  under  Executive 
Order  11491,  as  amended,  when  relevant  and  necessary  to  their  du¬ 
ties  of  exclusive  representation  of  NLRB  employees  under  the 
Order.  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

Policiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Maintained  on  paper  including  forms,  letters,  and 
memoranda. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets.  During  duty  hours 
cabinets  are  under  surveillance  of  personnel  charged  with  custody 
of  the  records  and  after  duty  hours  are  behind  locked  doors.  Ac¬ 
cess  to  the  cabinets  is  limited  to  personnel  having  a  need  for  access 
to  perform  their  official  functions. 

Retention  and  disposal:  Retained  for  an  indefinite  period  of  time. 

System  manager(s)  and  address: 

Executive  Assistant  to  the  Associate  General  Counsel 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D  C.  20570  , 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  System  Manager  specified  above. 

Access  and  contest:  An  individual  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  System  Manager  specified  above. 

Record  source  categories:  Applicants,  educational  institutions,  in¬ 
terviewers,  evaluators,  references,  previous  employers. 

NLRB-3 

System  name:  Biographical  Data  File— Presidential  Appointee 

System  location: 

'  Division  of  Information,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570  ' 

Categories  of  individuals  covered  by  the  system:  Present  and  former 
Presidential  appointees  to  NLRB  positions. 

Categories  of  records  in  the  system:  Contains  biographical 
sketches;  news  releases;  news  articles  on  speeches  and  other 
newsmaking  activities;  photographs,  and  material  incidental  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  infor¬ 
mation  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information  in  the  performance  of  their  duties. 

2.  To  the  public  upon  demonstrated  interest. 

3.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  origigal  sources  or  related  papers  in  file 
folders. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets  within  the  Division  of  In¬ 
formation  offices.  During  duty  hours,  cabinets  are  under  the  sur¬ 
veillance  of  office  personnel  charged  with  custody  of  the  records, 
and  after  duty  hours  are  behind  locked  doors. 

Retention  and  disposal:  Permanently  retained. 

System  manager(s)  and  address: 

Director,  Division  of  Information,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  System  Manager  specified  above. 

Access  and  contest:  An  individual  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  System  Manager  specified  above. 

Record  source  categories:  Information  in  this  system  is  submitted 
by  the  individual,  written  by  Agency  staff  and  approved  by  the  in¬ 
dividual,  and  obtained  from  general  news  sources. 

NLRB— 4 

System  name:  Claim  Records 

System  location: 

Security  and  Safety  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
claims  under  the  Federal  Tort  Claims  Act  of  1946,  the  Military  Per- 
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sonnel  and  Civilian  Employer  Claims  Act  of  1964  and  claims  filed 
under  subpart  101-39.8  of  the  Federal  Property  Management  Regu¬ 
lations. 

Catcgorica  of  records  in  the  system:  Contains  reports  of  accidents 
or  other  events  causing  damage  or  loss;  statements  of  witnesses; 
claims  for  damage  or  loss;  investigations  of  claims,  including  doc¬ 
tors'  reports,  if  any;  records  on  disposition  of  claims;  and  informa¬ 
tion  relative  to  the  above. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  infor¬ 
mation  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information; 

a.  In  processing  claims  against  this  Agency. 

b.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies. 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

3.  To  the  U.S.  Department  of  Justice  for  purpose  of  procesMng 
or  adjudicating  claims  against  the  Agency. 

4.  To  a  court  of  competent  jurisdiction  for  adjudicating  claims. 

5.  To  investigators  utilized  by  the  Agency  to  obtain  information 
relevant  to  a  claim  against  the  Agency. 

6.  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  violation  or  potential  violation  of 
law.  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order  is¬ 
sued  pursuant  thereto. 

7.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

8.  To  individuals  who  have  a  need  for  the  information  in  connec¬ 
tion  with  the  processing  of  an  appeal,  grievance,  or  complaint. 
Wherever  feasible,  such  information  shall  be  furnished  in  deper¬ 
sonalized  form.  i.e..  without  personal  indentifiers. 

9.  To  officials  of  labor  organizations  recognized  under  Executive 
Order  11491.  as  amended,  when  relevant  and  necessary  to  their  du¬ 
ties  of  exclusive  representation  of  NLRB  employees  under  the 
Order.  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form.  i.e..  without  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  forms,  documents,  and  other  papers. 

RetrievabilMy:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  safe  within  the  office  of  the 
Security  and  Safety  Branch.  File  safe  remains  locked  except  during 
access  to  records.  During  duty  hours,  file  safe  is  under  the  surveil¬ 
lance  of  personnel  charged  with  the  custody  of  the  records,  and 
after  duty  hours  is  behind  locked  doors.  Combination  is  known 
only  to  designated  members  of  Security  and  Safety  staff.  Access  is 
limited  to  personnel  who  have  a  need  for  access  to  perform  their 
official  functions. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address: 

Chief,  Security  and  Safety  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington.  D.C.  20S70 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  records  on  such  individual  should  direct  such 
inquiries  to  the  System  Manager  specified  above. 

Access  and  contest;  An  individual  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  System  Manager  specified  above. 

Record  source  categories:  Claimants,  investigators,  and  witnesses. 

NLRB-5 

System  name:  Employment  and  Performance  Appraisals,  Attorneys 
and  Field  Examiners,  General  Counsel's  Staff 

System  location: 

Office  of  Executive  Assistant  to  Associate  General  Counsel. 

NLRB 

^  1717  Pennsylvania  Avenue,  N.W. 

Washington.  D.C.  20S70 


Each  Washington  and  Field  Office  is  authorized  to  maintain  co¬ 
pies  of  these  records  for  current  and  former  NLRB  employees  of 
that  office.  See  the  attached  appendix  for  addresses  of  the  Field 
Offices. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  attorneys  and  Field  Examiners  in  offices  under  the  general 
supervision  of  the  General  Counsel. 

Categories  of  records  in  the  system:  Contains  copies  of  employ¬ 
ment  applications,  educational  transcripts,  resumes,  employment  in¬ 
terview  reports,  evaluation  reports,  career  development  appraisals, 
recommendations  concerning  promotion,  correspondence, 
memoranda,  and  other  information  relevant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
Hes  of  users  and  the  purposes  of  such  uses:  These  records  or  infor¬ 
mation  therefrom  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information. 

2.  To  individuals  who  have  a  need  for  the  information  in  connec¬ 
tion  with  the  processing  of  an  appeal,  grievance,  or  complaint. 
Wherever  feasible,  such  information  shall  be  furnished  in  deper¬ 
sonalized  form,  i.e.,  without  personal  identifiers. 

3.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

4.  To  officials  of  labor  organizations  recognized  under  Executive 
Order  11491,  as  amended,  when  relevant  and  necessary  to  their  du¬ 
ties  of  exclusive  representation  of  NLRB  employees  under  the 
Order.  Whenever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  paper  including  forms,  letters,  and 
memoranda. 

RetrievabilHy:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets.  During  duty  hours 
cabinets  are  under  the  surveillance  of  personnel  charged  with  cus¬ 
tody  of  the  records,  and  after  duty  hours  are  behind  locked  doors. 
Access  is  limited  to  personnel  having  a  need  for  access  to  perform 
their  official  functions. 

RetentioB  and  disposal:  Retained  for  an  indefinite  period  of  time. 

System  maaagerls)  aad  address: 

Executive  Assistant  to  the  Associate  General  Counsel 
1717  Pennsylvania  Avenue,  N.W.  , 

Washington,  D.C.  20S70 

See  the  attached  appendix  for  titles  and  addresses  of  officials  at 
other  locations  responsible  for  this  system  at  their  locations. 

Notificatioa  procedure: 

1.  Current  NLRB  employees  inquiring  whether  this  system  con¬ 
tains  records  on  such  individuals  should  direct  such  inquiries  to 
their  supervisors. 

2.  An  individual  other  than  a  current  NLRB  employee  inquiring 
whether  this  system  contains  a  record  on  such  individual  should 
direct  such  inquiry  to  the  System  Manager  specified  above,  or  to 
the  responsible  official  designated  under  “System  Manager"  as 
responsible  for  the  system  in  the  office  where  the  individual  was 
formerly  employed. 

Access  and  contc^rt:  An  individual  seeking  access  to,  or  to  contest, 
records  in  this  system  pertaining  to  such  individual  should  contact 
the  appropriate  official  or  office  designated  under  “Notification." 

Record  source  categories:  The  individual,  educational  institutions, 
interviewers,  evaluators,  references,  previous  employers,  and  su¬ 
pervisors. 

NLRB— 6 

System  name:  Evaluations  and  Promotion  Appraisals  of  Field  Cleri¬ 
cals 

System  location:  Records  are  authorized  to  be  maintained  in  all 
Regional,  Subregional,  and  Resident  Offices  of  the  Agency  at  the 
addresses  listed  in  the  attached  appendix. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  field  clerical  employees. 

Categories  of  records  in  the  system:  These  records  consist  of 
evaluations,  memoranda,  promotion  appraisals,  employee  responses 
thereto,  and  other  information  relevant  to  the  above. 
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Routine  uscfl  of  records  mninUined  in  Um  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  or  infor¬ 
mation  therefrom  are  disclosed: 

1.  To  Agency  ofTicials  and  employees  who  have  a  need  for  the 
records  or  information  to  evaluate  job  performance,  developmental 
needs,  potential  within  the  Agency,  and  readiness  for  promotion. 

2.  To  individuals  who  have  a  need  for  the  information  in  connec¬ 
tion  with  the  processing  of  an  appeal,  grievance,  or  complaint. 
Wherever  feasible,  such  information  shall  be  furnished  in  deper¬ 
sonalized  form,  i.e.,  without  personal  identifiers. 

3.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

4.  To  officials  of  labor  organizations  recognized  under  Executive 
Order  11491,  as  amended,  when  relevant  and  necessary  to  their  du¬ 
ties  of  exclusive  representation  of  NLRB  employees  under  the 
Order.  Whenever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

Polkict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  paper  including  forms,  letters,  and 
memoranda. 

RetrievabilUy:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets  in  Field  Offices.  During 
duty  hours  under  surveillance  of  personnel  charged  with  custody  of 
the  records,  and  after  duty  hours  are  behind  locked  doors.  Access 
to  the  cabinets  is  limited  to  personnel  having  a  need  for  access  to 
perform  their  official  functions. 

Retentloa  aad  disposal:  Retained  and  disposed  of  in  accordance 
with  Federal  Personnel  Manual  instructions. 

System  maaagcr(s)  and  addrem:  See  the  attached  appendix  for  the 
titles  and  addresses  of  officials  responsible  for  this  system  at  their 
locations. 

Notifkatioa  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  “System  Manager”  of  the  office  where  employed. 

Access  aad  contest:  An  individual  seeking  access  to,  or  to  contest, 
records  in  this  system  pertaining  to  such  individual  should  contact 
the  appropriate  official  or  office  designated  under  “Notification.” 

Record  source  categories:  Professional  employees,  office 
managers,  and  individual  to  whom  the  record  pertains. 

NLRB— 7 

System  name:  Grievances,  Appeals,  and  Complaints  Records 

System  location:  Each  Washington  and  Field  Office  is  authorized 
to  maintain  copies  of  records  in  this  system.  See  the  attached  ap¬ 
pendix  for  addresses  of  Washington  and  Field  Offices. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  NLRB  employees 

Categories  of  records  in  the  system:  These  records  consist  of  for¬ 
mal  or  informal  grievances,  appeals,  and  complaints,  together  with 
information  and  documents  related  thereto;  letters  or  notices  to  the 
individual;  records  of  hearings  when  conducted,  materials  placed  in 
the  file  to  support  or  contradict  the  decision  or  determination  on 
such  grievance,  appeal,  or  complaint;  affidavits  or  statements; 
testimonies  of  witnesses;  investigative  reports;  and  related  cor¬ 
respondence  and  recommendations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  or  infor¬ 
mation  therefrom  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information. 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

3.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  enforcing  or  implementing  the  statute,  rule,  regulation,  or 
order  issued  pursuant  thereto. 

4.  To  respond  to  a  subpena  and/or  refer  to  an  arbitrator  or  court 
of  competent  jurisdiction. 

5.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 


6.  To  officials  of  labor  organizations  recognized  under  Executive 
Order  11491,  as  amended,  when  relevant  and  necessary  to  their  du¬ 
ties  of  exclusive  representation  of  NLRB  employees  under  the 
Order.  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

7.  To  individuals  who  have  a  need  for  the  information  in  connec¬ 
tion  with  the  processing  of  'an  appeal,  grievance,  or  complaint. 
Wherever  feasible,  such  information  shall  be  furnished  in  deper¬ 
sonalized  form,  i.e.,  without  personal  identifiers. 

PoUcics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Maintained  on  forms,  documents,  letters,  memoranda, 
and  other  similar  papers. 

Retrievahility:  Alphabetically  by  name. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access  until  the 
records  are  required  to  be  made  public  in  support  of  an  agency  ac¬ 
tion  or  position.  These  records  are  maintained  in  file  cabinets  which 
during  duty  hours  are  under  the  surveillance  of  personnel  charged 
with  custody  of  the  records  and  after  duty  hours  are  behind  locked 
doors. 

Rctcation  and  disposal:  Maintained  for  an  indefinite  period  of 
time. 

System  managcr(s)  and  address: 

1.  To  those  employees  under  supervision  of  the  General  Coun¬ 
sel- 

Deputy  General  Counsel,  NLRB 

1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

2.  To  those  employees  under  supervision  of  the  Board- 

Solicitor,  NLRB 

1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Notification  procedure: 

1.  Inquiries  from  current  NLRB  employees  on  whether  this 
system  contains  records  on  such  individuals  should  be  directed  to 
their  supervisors. 

2.  Inquiries  from  individuals  other  than  current  NLRB  employees 
as  to  whether  this  system  contains  records  on  such  individuals 
should  be  directed  to  the  appropriate  System  Manager  specified 
above. 

Access  and  contest: 

1.  A  current  NLRB  employee  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  employee  should 
contact  his  or  her  supervisor. 

2.  An  individual  other  than  a  current  NLRB  employee  seeking  to 
gain  access  to,  or  to  contest,  records  in  this  system  pertaining  to 
such  individual  should  contact  the  appropriate  System  Manager 
specified  above. 

Record  source  categories:  Information  in  this  system  is  obtained 
from  the  individual  to  whom  the  record  pertains;  Agency  officials; 
affidavits,  statements,  and  record  testimony  of  individuals;  and 
other  documents  and  memoranda  relating  to  the  appeal,  grievance, 
or  complaint. 

NLRB— 8 

System  name:  Health  Maintenance  Program  Records 

System  location: 

Security  and  Safety  Branch,  NLRB 

1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  NLRB  employees  participating  in  Agency  sponsored  health 
maintenance  programs,  such  as  blood  donor  program,  diabetes 
tests,  glaucoma  tests,  and  similar  programs. 

Categories  of  records  in  the  system:  Contains  individuals’  names 
and  dates  of  participation  in  health  maintenance  programs,  and  the 
name  of  program  in  which  participated.  Also,  for  blood  donor  pro¬ 
gram,  contains  social  security  number,  sex,  donor  identification 
number,  home  address  and  telephone,  date  of  last  donation,  medi¬ 
cations  being  taken,  blood  type,  whether  accepted  or  rejected  as 
donor,  and  information  relevant  to  the  above. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  infor¬ 
mation  therefrom,  are  disclosed: 
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1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  In  the  administration  of  voluntary  health  maintenance  pro¬ 
grams. 

b.  As  a  data  source  for  production  of  summary  descriptive 
statistics  and  analytical  studies  in  support  of  the  function  for  which 
the  records  are  collected  and  maintained  (without  personal  identifi¬ 
cation  of  individuals). 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identUkation  of  individuals). 

3.  To  the  International  Red  Cross  insofar  as  the  records  or  infor¬ 
mation  pertain  to  the  blood  donor  program. 

4.  To  the  U.S.  Department  of  Health.  Education,  and  Welfare  in¬ 
sofar  as  the  records  or  information  pertain  to  pubik  health  service 
programs  administered  by  that  Department. 

5.  To  a  congressional  offke  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  rctrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  logs,  forms,  and  other  papers. 

Retrievability:  By  program  name  and  within  each  program 
alphabetically  by  name. 

Safeguards:  Maintained  in  file  safe  within  the  offke  of  the 
Security  and  Safety  Branch.  File  safe  remains  locked  except  during 
access  to  records.  During  duty  hours,  file  safe  is  under  the  surveil¬ 
lance  of  personnel  charged  with  the  custody  of  the  records,  and 
after  duty  hours  is  behind  locked  doors.  Combination  is  known 
only  to  designated  members  of  Security  and  Safety  staff.  Access  is 
limited  to  personnel  who  have  a  need  for  access  to  perform  their 
official  functions. 

Retention  and  dispotal:  Retained  indefinitely. 

System  manager(s)  aad  addrem: 

Chief.  Security  and  Safety  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Notifkation  procedure: 

1.  An  individual  inquiring  whether  this  system  contains  records 
on  such  individual  should  direct  such  inquiries  to  the  System 
Manager  specified  above. 

2.  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required:  the  inquirer’s  name 
and  the  particular  health  maintenance  program  about  which  inquiry 
is  being  made. 

Access  aad  contest: 

‘  1.  An  individual  seeking  to  gain  access  to,  or  to  contest,  records 

in  this  system  pertaining  to  such  individual  should  contact  the 
System  Manager  specified  above. 

2.  In  granting  access  to  records  in  this  system,  the  following  in¬ 
formation  is  required:  the  inquirer’s  name  and  the  particular  health 
maintenance  program  about  which  inquiry  is  being  made. 

Record  source  categories:  Information  submitted  by  individual;  of¬ 
ficials  of  the  servicing  Health  Units;  International  Red  Cross. 

NLRB— 9 

System  name:  Occupational  Injury  and  Illness  Records 

System  location: 

Security  and  Safety  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Each  Washington  and  Field  Offke  is  authorized  to  maintain  co¬ 
pies  of  records  in  this  system.  See  the  attached  appendix  for  ad¬ 
dresses  of  Fkid  Offkes. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  NLRB  employees  who  have  reported  a  work-related  injury 
or  illness. 

Categories  of  records  in  the  system:  Contains  records  pertaining  to 
the  complete  history  of  the  employee’s  occupational  injury  or  ill¬ 
ness,  including  any  doctors’  or  investigative  reports  submitted,  and 
the  disposition  of  claims  for  compensation  filed  under  the  Federal 
Employees  Compensation  Act  and  information  relative  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  infor¬ 
mation  therefrom,  are  disclosed: 

1.  To  Agency  offkials  and  employees  who  have  a  need  for  the 
records  or  information: 


a.  In  processing  reports  of  occupational  injury  or  illness  and 
claims  for  compensation  under  the  Federal  Employees  Compensa¬ 
tion  Act. 

b.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  whkh  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies. 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

3.  To  the  U.S.  Department  of  Labor  for  purposes  of  adjudicating 
claims  for  compensation  under  the  Federal  Employees  Compensa¬ 
tion  Act. 

4.  To  the  U.S.  Department  of  Health,  Education  and  Welfare  in 
the  administration  of  public  health  scrvkes  programs. 

5.  To  a  court  of  competent  jurisdktion  for  adjudicating  claims 
arising  under  the  Federal  Employees  Compensation  Act. 

6.  To  an  investigator  utilized  by  the  Agency  to  obtain  information 
relevant  to  a  claim  arising  under  the  Federal  Employees  Compensa¬ 
tion  Act. 

7.  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indkation  of  a  violation  or  potential  violation  of 
law.  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order  is¬ 
sued  pursuant  ttereto. 

8.  To  a  congressional  offke  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

9.  To  offkials  of  labor  organizations  recognized  under  Executive 
Order  11491,  as  amended,  when  relevant  and  necessary  to  their  du¬ 
ties  of  exclusive  representation  of  NLRB  employees  under  the 
Order.  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

10.  To  individuals  who  need  the  mformation  in  connection  with 
the  processing  of  an  appeal,  grievance  or  complaint.  Wherever 
feasible  such  information  shall  lx  furnished  in  depersonalized  form. 
i.e..  without  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  forms  and  related  correspondence. 

RetrievabilHy:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  safe  within  the  Security  and  Safety 
Office.  File  safe  remains  locked  except  during  access.  During  duty 
hours  file  safe  is  under  the  surveillance  of  personnel  charged  with 
the  custody  of  the  records,  and  after  duty  hours  is  behind  locked 
doors.  Combination  is  known  only  to  designated  members  of 
Security  and  Safety  staff.  Access  is  limited  to  personnel  who  have 
a  need  for  access  to  perform  their  offkial  functions. 

Retention  aad  diipoMl:  Retained  indefinitely. 

System  maaager(s)  aad  addrem: 

Chief,  Security  and  Safety  Branch,  NLRB 
1717  Pennsylvania  Avenue  N.W. 

Washington.  D  C.  20570 

See  the  attached  appendix  for  the  titles  and  addresses  of  offkials 
at  other  locations  responsible  for  this  system  at  their  locations. 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  System  Manager  specified  above. 

Accem  aad  contest:  An  individual  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  System  Manager  specified  above. 

Record  source  categories:  Forms  completed  by  the  employee;  wit¬ 
nesses;  investigators;  employee’s  supervisor;  claims  examiners  of 
the  U.S.  Department  of  Labor;  and  doctors’  statements,  if  any. 

NLRB— 10 

System  name:  Pay  Records— Retirement 

System  location: 

Financial  Management  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Categories  of  individnals  covered  by  the  system:  Current  NLRB 
employees  under  the  Civil  Servke  Retirement  System. 

Categories  of  records  in  the  system:  Contains  name;  previous 
name  if  any;  social  security  number;  sex;  birth  date;  entrance-on- 
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duty  date;  employment  histo^,  including  prolonged  leave  without 
pay;  and  monetary  contributions  to  retirement  fund  made  during 
employment,  and  information  relevant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  infor¬ 
mation  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  To  administer  the  Civil  Service  Retirement  System  within  the 
Agency. 

b.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies; 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identUication  of  individuals). 

3.  To  the  U.S.  Civil  Service  Commission  for  administering  the 
Civil  Service  Retirement  System. 

4.  To  the  U.S.  General  Accounting  Office  for  audit  purposes. 

5.  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order  is¬ 
sued  pursuant  thereto. 

6.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

7.  To  officials  of  labor  organizations  recognized  under  Executive 
Order  1 1 49 1,  as  amended,  when  relevant  and  necessary  to  their  du¬ 
ties  of  exclusive  representation  of  NLRB  employees  under  the 
Order.  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e..  without  personal  identifiers. 

8.  To  individuals  who  need  the  information  in  connection  with 
the  processing  of  an  appeal,  grievance  or  complaint.  Wherever 
feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  employment  history  cards  and  source 
documents. 

RetrievabilHy:  By  organizational  unit  and  within  each  unit 
alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets  within  the  Payroll  and  Re¬ 
ports  Section  office.  During  duty  hours  file  cabinets  are  under  sur¬ 
veillance  of  personnel  charged  with  custody  of  the  records,  and 
after  duty  hours  are  behind  locked  doors.  Access  is  limited  to  per¬ 
sonnel  who  have  a  need  for  access  to  perform  their  official  func¬ 
tions. 

Retention  and  disposal:  Maintained  only  on  current  employees. 
Transferred  to  the  U.S.  Civil  Service  Commission  upon  termination 
of  service  with  the  Agency. 

System  manager(s)  end  address: 

Finance  Officer,  NLRB 

1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20S70 

Notification  procedure: 

1.  An  individual  inquiring  whether  this  system  contains  a  record 
on  such  individual  should  direct  such  inquiries  to  the  System 
Manager  designated  above. 

2.  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required;  the  inquirer’s  name 
and  the  organizational  unit  in  which  currently  employed. 

Access  and  contest: 

1.  An  individual  seeking  to  gain  access  to,  or  to  contest,  records 
in  this  system  pertaining  to  such  individual  should  contact  the 
System  Manager,  specified  above. 

2.  In  granting  access  to  records  in  this  system,  the  following  in¬ 
formation  is  required:  the  inquirer’s  name  and  the  year  about  which 
inquiry  is  being  made. 

Record  source  categories:  Personnel  Office,  timekeepers,  and  su¬ 
pervisors. 

NLRB— 11 

System  name:  Payroll-Data  Processing  File 

System  location: 


Data  Systems  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington.  D.C.  20570 

Categories  of  individuals  covered  by  the  system:  Current  and  former 
NLRB  employees. 

Categories  of  records  in  the  system:  Contaiiu  each  employee’s  name, 
home  address,  payroll  identification  number,  organization^  unit  number, 
block  number,  pay  plan,  ^rade  and  step,  employee  code,  social  security 
number,  state  identification  code  and  name,  leave  earned  and  used, 
composite  designator  code  and  account  number;  and  for  the  current  pay 
peri<^,  quarterly  and  year-to-date,  hours  worked,  base  pay,  overtime 
pay,  premium  pay,  miscellaneous  pay.  gross  earnings,  net  earnings,  and 
all  withholdings  from  pay  including  retirement,  taxes  (Federal,  state,  and 
local),  FICA,  exemptiofu  (Fedeial,  state  and  local),  life,  group,  and 
optional  insurance,  bonds  (authorization  number  and  date  of  issuance), 
and  miscellaneous  allotments  and  deductions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  infor¬ 
mation  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  In  providing  data  conversion  services  for  the  Agency. 

b.  As  a  data  source  for  management  information  for  production 
of  summary  desenptive  statistics  and  analytical  studies  in  support 
of  the  functions  for  which  the  records  are  collected  and  main¬ 
tained,  or  for  related  personnel  management  functions  or  man¬ 
power  studies. 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

3.  To  the  U.S.  Department  of  Treasury  for  preparation  and  is¬ 
suance  of  payroll  checks. 

4.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  a  computer  disk  file  with  two  magnetic  Upe 
backups. 

Ret^vability:  By  employee  number  in  conjunction  with  unit  num¬ 
bers,  social  security  number  or  alphabetically  by  name. 

Safeguards:  All  doors  to  the  computer  room  are  installed  with 
combination  locks  and  during  duty  hours  the  computer  and  magnetic 
tape  backup  are  under  surveillance  of  office  personnel  charged  with 
custody  of  the  records.  After  duty  hours  all  doors  remain  locked. 
Access  is  limited  to  authorized  personnel  only.  Use  of  the  machines  for 
information  printouts  is  restricted  to  designated  personnel. 

'  Retention  and  disposal:  Retained  and  disposed  of  in  accordance  with 
Federal  Property  Management  Regulations  of  U.S.  General  Services 
Administration  (FPMR  101-11.4) 

System  managcr(s)  and  address: 

Chief,  Data  Systems  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington.  D  C.  20570  0 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  Finance  Officer,  1717  Pennsylvania  Avenue,  N.W., 
Washington.  D.C.  20570. 

Access  and  contest:  An  individual  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  Finance  Officer,  1717  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20570. 

Record  source  categories:  Forms  submitted  by  Financial  Manage¬ 
ment  Branch,  NLRB. 

NLRB— 12 

System  name:  Payroll— Finance  Records 

System  location:  Current  records  are  maintained  in: 

Financial  Management  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Inactive  records  are  stored  at  the  appropriate  Federal  records 
center  in  accordance  with  Federal  Property  Management  Regula¬ 
tions  of  the  U.S.  General  Services  Administration  (FPMR  101-11.4). 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Agency. 

Categories  of  records -in  the  system:  Contains  name,  home  ad¬ 
dress,  payroll  identification  number,  organizational  unit  number. 
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pay  grade  and  step,  annual  salary,  for  the  current  pay  period,  hours 
worked,  base  pay  overtime  pay.  premium  pay.  and  miscellaneous 
pay.  and  for  the  current  pay  period  and  year  to  date,  gross 
earnings,  net  earnings,  and  all  withholdings  from  pay  including 
retirement,  taxes  (Federal,  state,  and  local),  FICA,  and  miscellane¬ 
ous  allotments  and  deductions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records,  or  infor¬ 
mation  therefrom,  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  To  compile  payroll  records. 

b.  To  maintain  Agency  salary  and  expense  accounts. 

c.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies. 

d.  To  transfer  information  from  the  records  to  the  individual  to 
whom  the  record  pertains. 

2. T0  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

3.  To  individuals  who  need  the  information  in  connection  with 
the  processing  of  an  appeal,  grievance,  or  complaint.  Wherever 
feasible,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

4.  To  the  U.S.  Department  of  the  Treasury  for  payroll  purposes. 

5. To  the  U.S.  Civil  Service  Commission  concerning  pay.  benefits, 
retirement  deductions  and  other  informatioo  necessary  for  the 
Commission  to  carry  out  its  Government-wide  personnel  manage¬ 
ment  functions. 

6.  To  state  and  local  authorities  for  the  purposes  of  verifying  tax 
collections,  unemployment  compensation  claims,  and  administering 
public  assistance  programs. 

7.  To  the  U.S.  Department  of  Health,  Education,  and  Welfare  for 
the  administration  of  the  social  security  program. 

8.  To  the  U.S.  Department  of  Labor  for  processing  or  adjudicat¬ 
ing  claims  under  the  Federal  Employees  Compensation  Act. 

9.  To  the  U.S.  General  Accounting  Office  for  audit  purposes. 

10.  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order  is¬ 
sued  pursuant  thereto. 

11.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

12.  To  officials  of  labor  organizations  recognized  under  Execu¬ 
tive  Order  11491,  as  amended,  when  relevant  and  necessary  to  their 
duties  of  exclusive  representation  of  NLRB  employees  under  the 
Order.  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  original  source  documents  except:  em¬ 
ployee  earning  ledgers  maintained  on  magnetic  strip  cards  and 
microfilm;  employee  net  pay  data  maintained  on  punched  cards. 

Retrievability:  Employee  payroll  file  maintained  chronologically 
by  year,  and  within  each  year  by  organizational  unit,  and  within 
each  unit  alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets,  except  microfilm  is  main¬ 
tained  in  a  locked  fireproof  metal  cabinet.  During  duty  hours 
cabinets  are  under  surveillance  of  personnel  charged  with  custody 
of  the  records,  and  after  duty  hours  are  behind  locked  doors.  Ac¬ 
cess  is  limited  to  personnel  having  a  need  for  access  to  perform 
their  official  functions. 

Retention  and  disposal:  Payroll  records  retained  and  disposed  of 
in  accordance  with  the  applicable  General  Accounting  Office  and 
General  Services  Administration  retention  schedules.  Microfilm  and 
magnetic  strip  ledgers  are  maintained  for  56  years  after  the  last 
entry  of  data. 

System  manager(s)  and  address: 

Finance  Officer,  NLRB 

1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 


NotHicatioa  procedure: 

1.  An  individual  inquiring  whether  this  system  contains  a  record 
on  such  individual  should  direct  such  inquiry  to  the  System 
Manager  specified  above. 

2.  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required:  the  inquirer's  name; 
the  year  about  which  inquiry  is  being  made;  and,  for  records  other 
than  the  payroll  file,  the  organizational  unit  or  units  in  which  em¬ 
ployed  during  that  year. 

Acccis  and  contest: 

1.  An  individual  seeking  to  gain  access  to,  or  to  contest,  records 
in  this  system  pertaining  to  such  individual  should  contact  the 
System  Manager  specified  above. 

2.  In  granting  access  to  records  in  this  system,  the  following  in¬ 
formation  is  required:  the  inquirer's  name;  the  year  about  which 
inquiry  is  being  made;  and  for  records  other  than  the  payroll  file, 
the  organizational  unit  or  units  in  which  employed  during  that  year. 

Record  source  categories:  Documents  submitted  by  the  individual, 
the  personnel  office,  timekeepers,  and  supervisors;  U.S.  Civil  Ser¬ 
vice  Commission  bulletins;  taxing  authority  notices;  and  withhold¬ 
ing  authorizations. 

NLRB— 13 

System  name:  Performance  Appraisals— Attorneys  on  Board  Mem¬ 
bers'  Staffs  and  in  the  Office  of  the  Solicitor 
System  location: 

Office  of  Executive  Secretary,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Categories  of  individuals  covered  by  the  system:  Currently  em¬ 
ployed  attorneys  on  Board  Members'  staffs  or  in  the  Office  of  the 
Solicitor 

Categories  of  records  in  the  system:  Contains  forms  completed  by 
supervisors  evaluating  performance  of  subordinates,  including  nar¬ 
rative  comments  and  recommendations  on  problems. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  or  infor¬ 
mation  therefrom  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information  in  the  performance  of  their  duties. 

2.  To  individuals  who  have  a  need  for  the  information  in  connec¬ 
tions  with  the  processing  of  an  appeal,  grievance,  or  complaint. 
Wherever  feasible,  such  information  shall  be  furnished  in  deper¬ 
sonalized  form,  i.e.,  without  personal  identifiers. 

3.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

4.  To  officials  of  labor  organizations  recognized  under  Executive 
Order  1I49I,  as  amended,  when  relevant  and  necessary  to  their  du¬ 
ties  of  exclusive  representation  of  NLRB  employees  under  the 
Order.  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  performance  appraisal  forms. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets  in  the  Office  of  the  Ex¬ 
ecutive  Secretary.  During  duty  hours  cabinets  are  under  surveil¬ 
lance  of  personnel  charged  with  custody  of  the  records  and  after 
duty  hours  are  behind  locked  doors.  Access  is  limited  to  personnel 
having  a  need  for  access  to  perform  their  official  functions. 

Retention  and  disposal:  Retained  only  while  individual  is  em¬ 
ployed  on  a  Board  Member's  staff  or  in  the  Office  of  the  Solicitor. 
System  manager(s)  and  address: 

Deputy  Executive  Secretary,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  "System  Manager"  specified  above. 

Access  and  contest:  An  individual  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  "System  Manager"  specified  above. 

Record  source  categories:  Supervisors. 
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NLkB— 14 

Syitcm  name:  Prefiling  Communications 
System  location:  Records  are  authorized  to  be  maintained  in  all 
Field  Offices  of  the  Agency,  at  the  addresses  listed  in  the  attached 
appendix,  and  Office  of  the  General  Counsel  at  1717  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20570. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
sought  assistance  regarding  possible  institution  of  an  unfair  labor 
practice,  representation,  or  other  civil  action  or  proceeding  before 
the  National  Labor  Relations  Board. 

Categories  of  records  in  the  system:  These  records,  consisting  of 
file  memoranda  detailing  the  substance  of  oral  communications,  let¬ 
ters  of  inquiry,  and  responses  thereto,  may  contain  information 
relating  to  an  individual’s  employment  history,  job  performance, 
earnings,  home  address,  telephone  number,  union  activity,  or  other 
information  relevant  to  a  potential  action  or  proceeding  before  the 
National  Labor  Relations  Board. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  These  records  or  information  therefrom  are  disclosed  to  Agen¬ 
cy  officials  and  employees  who  have  a  need  for  the  records  or  in¬ 
formation  in  the  processing  of  cases  before  the  Agency. 

2.  These  records  or  information  therefrom  may  be  referred, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

3.  Disclosures  may  also  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  form  in  file  folders. 

*  RetrievahilMy:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinets  in  the  nonpublic  area  of 
the  office  under  the  immediate  control  of  the  System  Manager. 
During  duty  hours  cabinets  are  under  surveillance  of  personnel 
charged  with  custody  of  the  records  and  after  duty  hours  are  be¬ 
hind  locked  doors. 

Retention  and  disposal:  In  the  event  a  civil  action  or  proceeding  is 
instituted  prior  to  the  record  being  destroyed,  the  record  is  placed 
in  the  case  file  which  is  not  indexed  by  the  name  of  the  individual. 
In  the  event  no  action  or  proceeding  is  instituted,  the  records  are 
destroyed  after  varying  periods  of  time;  however,  not  longer  than  2 
years. 

System  managcr(s)  and  address: 

General  Counsel,  NLRB 

1717  Pennsylvania  Avenue.  N.W. 

Washington,  D.C.  20S70 

See  the  attached  appendix  for  titles  and  addresses  of  officials 
responsible  for  this  system  at  their  locations. 

Notification  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  General  Counsel  or  to  the  appropriate  Regional 
Director,  Officer-in-Charge,  or  Resident  Officer  of  the  Agency  of¬ 
fice  where  the  individual  sought  or  was  referred  to  for  assistance, 
at  the  address  of  that  office  specified  in  the  attached  appendix. 

Access  and  contest:  An  individual  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  appropriate  official  or  office  designated  under 
"Notification.” 

Record  source  categories:  Individual  who  seeks  assistance. 

NLRB— 15 

System  name:  Promotion  Appraisals  Washington— Clericals  and 
Nonlegal  Professionals. 

System  location: 

Personnel  Branch.  NLRB 
■  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
postings  for  nonlegal  professional  positions,  clerical  positions  in 
Washington,  and  for  field  positions  posted  and/or  evaluated  in 


Washington,  who  meet  the  minimum  standards  for  eligibility  for  the 
posted  position. 

Categories  of  records  in  the  system:  Contains  appraisals,  including 
narrative  comments,  on  applicants’  promotion  potential  for  the 
posted  positions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  or  infor¬ 
mation  therefrom  are  disclosed: 

1.  To  Agency  officials  and  employees  who  need  the  records  or 
information  to  evaluate  and  select  applicants  for  posted  positions. 

2.  To  individuals  who  have  a  need  for  the  information  in  connec¬ 
tion  with  the  processing  of  an  appeal,  grievance,  or  complaint. 
Wherever  feasible,  such  information  shall  be  furnished  in  deper¬ 
sonalized  form,  i.e.,  without  personal  identifiers. 

3.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  in  int^uiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

4.  To  officials  of  Labor  Organizations  recognized  under  Execu¬ 
tive  Order  11491,  as  amended,  when  relevant  and  necessary  to  their 
duties  of  exclusive  representation  of  NLRB  employees  under  the 
Order.  Wherever  feasible  and  consistent  with  responsibilities  under 
the  Order,  such  information  shall  be  furnished  in  depersonalized 
form,  i.e.,  without  personal  identifiers. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  promotion  appraisal  forms,  letters,  or  memoranda. 
RetrievahilMy:  Alphabetically  by  name. 

Safeguards:  Maintained  in  file  cabinet  in  Personnel  Branch.  Dur¬ 
ing  duty  hours  cabinets  are  under  surveillance  of  personnel  charged 
with  custody  of  the  records,  and  after  duty  hours  are  behind  locked 
doors.  Access  is  limited  to  personnel  having  a  need  for  access  to 
perform  their  official  functions. 

Rctentioa  aud  dbposal:  Retained  and  disposed  of  in  accordance 
with  Federal  Personnel  Manual  instructions. 

System  managerfs)  and  address: 

Chief,  Operations  Section 
Personnel  Branch,  NLRB 
1717  Pennsylvania  Avenue.  N.W. 

Washington,  D.C.  20570 

Notificatioii  procedure:  An  individual  inquiring  whether  this 
system  contains  a  record  on  such  individual  should  direct  such 
inquiry  to  the  System  Manager  specified  above. 

Access  and  contest:  An  individual  seeking  to  gain  access  to,  or  to 
contest,  records  in  this  system  pertaining  to  such  individual  should 
contact  the  system  Manager  specified  above. 

Record  source  categories:  Supervisors. 

NLRB— 16 

System  name:  Time  and  Attendance  Records,  NLRB 
System  location:  Current  records  are  maintained  in  : 

Financial  Management  Branch,  NLRB 
1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Each  Washington  and  Field  Office  maintains  a  copy  of  time  and 
attendance  records  for  current  employees  in  that  office,  and  is 
authorized  to  retain  such  records  on  former  employees  of  that  of- 
•  fice.  See  the  attached  appendix  for  addresses  of  these  offices. 

Inactive  records  are  stored  at  the  appropriate  Federal  records 
center  in  accordance  with  Federal  Property  Management  Regula¬ 
tions  of  the  U.S.  General  Services  Administration  (FPMR  101-11.4). 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Agency. 

Categories  of  records  in  the  system:  Contains  name;  home  ad¬ 
dress;  organizational  unit  number;  payroll  identification  number; 
entrance-on-duty  date;  time  worked,  including  regular  hours,  over¬ 
time,  compensatory  time,  and  premium  pay  status;  leave  earned 
and  used;  absences  without  leave;  and  doctors’  certificates,  when 
required. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  or  infor¬ 
mation  therefrom  are  disclosed: 

1.  To  Agency  officials  and  employees  who  have  a  need  for  the 
records  or  information: 

a.  In  the  compilation  of  biweekly  payrolls. 

b.  To  maintain  leave  accounts. 
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c.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support  of 
the  function  for  which  the  records  are  collected  and  maintained,  or 
for  related  personnel  management  functions  or  manpower  studies. 

2.  To  respond  to  general  requests  for  statistical  information 
(without  personal  identification  of  individuals). 

3.  To  another  Federal  Government  agency  in  connection  with  the 
transfer  of  an  NLRB  employee  to  that  agency. 

4.  To  the  U.S.  Civil  Service  Commission  for  administering  the 
Civil  Service  Retirement  System. 

5.  To  the  U.S.  General  Accounting  Office  for  audit  purposes. 

6.  To  another  Government  agency  or  private  organization  in  con¬ 
nection  with  an  agreement  under  the  Intergovernmental  Personnel 
Act. 

7.  To  the  U.S.  Department  of  Labor  for  processing  or  adjudicat¬ 
ing  claims  under  the  Federal  Employees  Compensation  Act. 

8.  To  the  appropriate  agency,  whether  Federal,  state,  or  local, 
where  there  is  an  indication  of  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal,  or  regulatory  in  nature,  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
enforcing  or  implementing  the  statute,  rule,  regulation,  or  order  is¬ 
sued  pursuant  thereto. 

9.  To  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

-10.  To  individuals  who  have  a  need  for  the  information  in  con¬ 
nection  with  the  processing  of  an  appeal,  grievance,  or  complaint. 
Wherever  feasible,  such  information  shall  be  furnished  in  deper¬ 
sonalized  form,  i.e.,  without  personal  identifiers. 

1 1 .  To  officials  of  labor  organizations  recognized  under  Execu¬ 
tive  Order  11491,  as  amended,  where  relevant  and  necessary  to 
their  duties  of  exclusive  representation  of  NLRB  employees  under 
the  Order.  Wherever  feasible  and  consistent  with  responsibilities 
under  the  Order,  such  information  shall  be  furnished  in  depersonal¬ 
ized  form,  i.e.,  without  personal  identifiers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Maintained  on  Standard  Form  1130  and  related  forms 
and  papers,  and  on  microfilm. 

Retrievability:  Chronologically  by  year,  and  within  each  year  by 
organizational  unit,  and  within  each  unit  alphabetically  by  name. 

Safeguards:  Original  source  documents  or  copies  thereof  are 
maintained  in  file  cabinets.  Microfilm  is  maintained  in  locked 
fireproof  metal  cabinet.  During  duty  hours  cabinets  are  under  sur¬ 
veillance  of  personnel  charged  with  custody  of  the  records,  and 
after  duty  hours  are  behind  locked  doors.  Access  is  limited  to  per¬ 
sonnel  having  a  need  for  access  to  perform  their  official  functions. 

Retention  and  disposal:  Retained  and  disposed  of  in  accordance 
with  General  Accounting  Office  and  General  Services  Administra¬ 
tion  retention  schedules.  Original  source  documents  are  retained 
within  the  Agency  for  3  years  and  then  transferred  to  the  ap¬ 
propriate  Federal  record  center  for  the  balance  of  the  retention 
period.  Microfilm  records  are  maintained  within  the  Agency  for  the 
full  period  specified  in  the  appropriate  retention  schedule. 

System  manager(s)  and  address: 

Finance  Officer,  NLRB 

1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

See  the  attached  appendix  for  the  titles  and  addresses  of  officials 
at  other  locations  responsible  for  this  system  at  their  locations. 

Notification  procedure: 

1.  Current  NLRB  employees  inquiring  whether  this  system  con¬ 
tains  records  on  such  individuals  should  direct  such  inquiries  to 
their  supervisors. 

2.  An  individual  other  than  a  current  NLRB  employee  inquiring 
whether  this  system  contains  a  record  on  such  individual  should 
direct  such  inquiry  to  the  “System  Manager”  specified  above,  or 
official  designated  under  “System  Manager”  as  responsible  for  this 
system  in  the  office  where  the  individual  was  previously  employed. 

3.  In  determining  whether  this  system  contains  records  on  the 
inquirer,  the  following  information  is  required:  year  about  which 
inquiry  is  being  made,  and  inquirer’s  name  and  organizational  unit 
or  units  in  which  employed  during  that  year. 

Access  and  Contest: 

1.  An  individual  seeking  to  gain  access  to,  or  to  contest,  records 
in  this  system  pertaining  to  such  individual  should  contact  the  ap¬ 
propriate  official  or  office  designated  under  “Notification.” 


2.  In  granting  access  to  records  in  this  system,  the  following  in¬ 
formation  is  required:  year  about  which  inquiry  is  being  made,  and 
inquirer's  name  and  organizational  unit  or  units  in  which  employed 
during  that  year. 

Record  source  categories:  Individual  to  whom  the  record  pertains, 
timekeeper  or  supervisor,  doctors'  statements. 

APPENDIX 

Names  and  Addresses  of  NLRB  Offices  referenced  in  Notices  of 
Record  Systems  shown  above: 

NLRB  HEADQUARTERS  OFFICES 

Offices  of  the  Board 
Members  of  the  Board 
Solicitor 

Director,  Division  of  Information 
Executive  Secretary,  Office  of  the  Executive  Secretary 
Office  of  the  General  Counsel 
General  Counsel 

Associate  General  Counsel,  Division  of  Operations 
Management 

Associate  General  Counsel.  Division  of  Advice 
Associate  General  Counsel,  Division  of  Enforcement  Litigation 
Director,  Office  of  Appeals 
Director  Division  of  Administration 
Director.  Equal  Employment  Opportunity 
Addret*:  1717  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20570 

Chief  Administrative  Law  Judge,  Division  of  Administrative  Law 
Judges 

Addr***;  123l-25th  Street.  N.W. 

Washington,  D.C.  20037 

West  Coast  Presiding  Judge  (San  Francisco  office)  Division  of 
Administrative  Law  Judges 
Addrwtt:  Suite  12054,  Federal  Building 
450  Golden  Gate  Avenue,  Box  36006 
San  Francisco,  California  94102 

NLRB  FIELD  OFFICES 

Regional  Director 

National  Labor  Relations  Board 

Region  1 

12th  Floor.  Keystone  Building 
99  High  Street 

Boston,  Massachusetts  02110 

Regional  Director 

National  Labor  Relations  Board 

Region  2 

3614  Federal  Building 

26  Federal  Plaza 

New  York.  New  York  10007 

Regional  Director 

National  Labor  Relations  Board 

Region  3 

Fed.  Bldg.,  Room  901 
1 1 1  West  Huron  St. 

Buffalo,  NY  14202 

Regional  Director 

National  Labor  Relations  Board 

Region  4 

William  J.  Green  Jr.,  Fed.  Bldg. 

600  Arch  St.,  Room  4400 
Philadelphia.  PA  19106 

Regional  Director 

National  Labor  Relations  Board 

Region  5 

Edward  A.  Garmatz  Fed.  Bldg. 

101  W.  Lombard  St. 

Baltimore,  MD  21201 

Regional  Director 

National  Labor  Relations  Board 

Region  6 

Porter  Bldg.,  lOth  Floor 

601  Grant  St. 

Pittsburgh,  PA  15219 
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National  Labor  Relations  Board 
Region  7 

Patrick  V.  McNamara  Fed.  Bldg.,  Rm. 
477  Michigan  Avc. 

Detroit,  MI  48226 

National  Labor  Relations  Board 
Region  8 

Anthony  J.  Celebrezze  Fed.  Bldg. 

1240  E.  9th  St..  Rm.  1695 
Cleveland,  OH  44199 

Regional  Director 

National  Labor  Relations  Board 

Region  9 

3003  Federal  Office  Building 
SSO  Main  Street 
Cincinnati,  Ohio  45202 

Regional  Director 

National  Labor  Relations  Board 

Region  10 

701  Peachtree  Building 
730  Peachtree  Street  NE. 

Atlanta,  Georgia  30308 

Regional  Director 

National  Labor  Relations  Board 

Region  II 

447  Federal  Building 
251  North  Main  Street 
Winston-Salem,  North  Carolina  27101 

Regional  Director 

National  Labor  Relations  Board 

Region  12 

Fed.  OfTice  Bldg.,  Rm.  706 
500  Zack  St. 

Tampa,  FL  33602 

Regional  Director 

National  Labor  Relations  Board 

Region  13 

Everett  McKinley  Dirksen  Building 
219  South  Dearborn  Street 
Chicago,  Illinois  60604 

Regional  Director 
National  Labor  Relations  Board 
Region  14 
Room  448 

210  North  12th  Boulevard 
St.  Louis,  Missouri  63101 

Regional  Director 

National  Labor  Relations  Board 

Region  15 

2700  Plaza  Tower 

1001  Howard  Avenue 

New  Orleans,  Louisiana  70113 

Regional  Director 

National  Labor  Relations  Board 

Region  16 

8A24  Federal  Office  Building 

819  Taylor  Street 

Fort  Worth,  Texas  76102 

Regional  Director 

National  Labor  Relations  Board 

Region  17 

616  Two  Gateway  Center 

Fourth  at  State 

Kansas  City,  Kansas  66101 

Regional  Director 

National  Labor  Relations  Board 

Region  18 

316  Federal  Building 
1 10  South  Fourth  Street 
Minneapolis.  Minnesota  55401 


1 


NATIONAL  UBOR  RELATIONS  BOARD 


47795 


Regional  Director 
National  Labor  Relations  Board 
300  Region  19 

Fed.  Bldg.,  Rm.  2948 
915  2d  Avc. 

‘  Seattle,  WA  98174 

Regional  Director 

National  Labor  Relations  Board 

Region  20 

13018  Federal  Building,  Box  36047 

450  Golden  Gate  Avenue 

San  Francisco,  California  94102 

Regional  Director 

National  Labor  Relations  Board 

Region  21 

600  Eastern  Columbia  Building 

849  South  Broadway 

Los  Angeles,  California  90014 

Regional  Director 

National  Labor  Relations  Board 

Region  22 

1600  Federal  Building 
970  Broad  Street 
Newark,  New  Jersey  07102 

Regional  Director 

National  Labor  Relations  Board 

Region  23 

920-One  Allen  Center 
500  Dallas  Avenue 
Houston,  Texas  77002 

Regional  Director 
.National  Labor  Relations  Board 
Region  24 
Federal  Building 
U.S.  Courthouse,  5th  Floor 
Carlos  E.  Chardon  Ave. 

Hato  Rey,  PR  00918 

Regional  Director 

National  Labor  Relations  Board 

Region  25 

232  Federal  Office  Building 
575  North  Pennsylvania  Street 
Indianapolis,  Indiana  46204 


Regional  Director 

National  Labor  Relations  Board 

Region  26 

Mid-Memphis  Tower 

1407  Union  Avenue,  Eighth  Floor 

Memphis,  TN  38104 


Regional  Director 

National  Labor  Relations  Board 

Region  27 

U.S.  Custom  House,  Rm.  260 
721  19th  St. 

Denver,  CO  80202 


Regional  Director 

National  Labor  Relations  Board 

Region  28 

La  Torre  Building 

6107  North  7th  St 

Phoenix,  AZ  85014 


Regional  Director 

National  Labor  Relations  Board 

Region  29 

Fourth  Floor 

16  Court  Street 

Brooklyn,  New  York  11241 
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Regional  Director 

National  Labor  Relations  Board 

Region  30 

230  Commerce  Building 
744  North  Fourth  Street 
Milwaukee,  Wisconsin  S3203 

Regional  Director 

National  Labor  Relations  Board 

Region  31 

12100  Federal  Building 
1 1 000  Wilshire  Boulevard 
Los  angeles,  California  90024 

Officer-in-Charge 

National  Labor  Relations  Board 

Subregion  36 

310  Six  Ten  Broadway  Building 
610  S.W.  Broadway 
Portland,  Oregon  97205 

Officer-in-Charge 

National  Labor  Relations  Board 

Subregion  37 

300  Ala  Moana  Boulevard 
Room  7138 
Honolulu,  HI  96850 

Officer-in-Charge 
National  Labor  Relations  Board 
Subregion  38 
10th  Floor 

Savings  Center  Tower 
411  Hamilton  Avenue 
Peoria,  Illinois  61602 

Resident  Officer 

National  Labor  Relations  Board 

Resident  Office— Region  3 

New  Federal  Building 

Clinton  Avenue  at  North  Pearl  Street 

Albany,  New  York  12207 

Resident  Officer 

National  Labor  Relations  Board 

Resident  Office— Region  5 

Gelman  Building 

2120  L  Street,  N.W.  ' 

Washington,  D.C.  20570 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office— Region  10 
2102  City  Federal  Building 
2026  Second  Avenue  North 
Birmingham,  Alabama  35203 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office— Region  12 
Suite  410,  1570  Madruga  Avenue 
Coral  Gables,  Florida  33146 


Resident  Officer 

National  Labor  Relations  Board 

Resident  Office— Region  12 

278  Federal  Building 

400  West  Bay  Street,  Box  35091 

Jacksonville,  Florida  32202 

Resident  Officer 

National  Labor  Relations  Board 

Resident  Office— Region  16 

Skyline  East  Bldg.,  1st  FI.  So.  Tower 

6128  East  38th  Street 

Tulsa,  OK  74135 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office— Region  19 
Hill  Building,  Room  409 
632  West  Sixth  Avenue 
Anchorage,  Alaska  99501 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office— Region  23 
Federal  Building,  Room  A509 
727  East  Durango  Boulevard 
San  Antonio,  Texas  78206 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office— Region  26 
3511  Federal  Building 
700  West  Capitol  Avenue 
Little  Rock,  Arkansas  72201 

Resident  Officer 

National  Labor  Relations  Board 

Resident  Office— Region  26 

Fed.  Bldg.,  Rm.  A-702 

U.S.  Courthouse 

Nashville,  TN  37203 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office— Region  28 
307  Pershing  Building 
4100  Rio  Bravo  Street 
El  Paso,  Texas  79902 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office— Region  28 
Patio  Plaza  Building,  Upper  Level 
5000  Marble  Avenue,  NE. 
Albuquerque,  New  Mexico  87110 

Resident  Officer 
National  Labor  Relations  Board 
Resident  Office— Region  31 
Room  4-503 

300  Las  Vegas  Boulevard  South 
Las  Vegas,  Nevada  98101 
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Title  15— Department  of  Commerce 

SUBTITLE  A— OFFICE  OF  THE 
SECRETARY  OF  COMMERCE 

PART  4b— PRIVACY  ACT 

Sec. 

4b.  1  Purpose  and  scope. 

4bJi  Definitions. 

4b.3  Procedures  for  Inquiries  pertaining  to 
Individual  records  In  a  record  sys¬ 
tem. 

4b.4  Times,  places,  and  requirements  for 
Identification  of  Individuals  making 
Inquiries  for  access. 

4b.6  Disclosure  of  requested  Information 
to  Individuals. 

4b.6  Special  procedures;  Medical  records. 
4b.7  Request  for  correction  or  amendment 
to  record. 

4b.8  Agency  review  of  request  for  correc¬ 
tion  or  amendment  of  record. 

4b.9  Appeal  of  Initial  adverse  agency  deter¬ 
mination  on  correction  or  amend¬ 
ment. 

4b.  10  Disclosure  of  record  to  person  other 
than  the  Individual  to  whom  It 
pertains. 

4b.  11  Pees. 

4b. 12  Penalties. 

4b. 13  General  exemptions. 

4b. 14  Specific  exemptions. 

Appendix  A — Officials  to  receive  Inquiries, 
requests  for  access  and  requests  for 
correction  or  amendment. 

Appendix  B — Officials  to  receive  appeals  from 
adverse  determination  on  correction 
or  amendment. 

Appendix  C — Systems  of  records  noticed  by 
other  agencies  and  applicable  to 
records  of  the  Department  and 
anpllcablllty  of  this  part  thereto. 
Appendix  D — ^Facsimile  of  official  form  for 
Inquiries  and  requests. 

Authoxitt:  5  U.S.C.  552a;  5  U.S.C.  553; 
5  U.S.C.  552:  5  U.S.C.  301;  44  U.S.C.  3101; 
Reorganization  Plan  No.  5  of  1950. 

§  4b.1  Purpose  and  scope. 

(a>  The  purpose  of  this  part  is  to  es¬ 
tablish  policies  and  procedures  for  imple¬ 
menting  the  Privacy  Act  of  1974  (Pub.  L. 
93-579),  particularly  5  U.S.C.  552a  as 
added  bv  the  Act.  The  main  objectives 
are  to  facilitate  full  exercise  of  rights 
conferred  oh  individuals  under  the  Act 
and  to  ensure  the  protection  of  privacy 
as  to  individuals  on  whom  the  Depart¬ 
ment  maintains  records  in  systems  of  rec¬ 
ords  under  the  Act.  The  Department  ac¬ 
cepts  the  responsibility  to  act  promptly 
and  in  accordance  with  the  Act  upon  re¬ 
ceipt  of  any  inquiry,  request  or  appeal 
from  a  citizen  of  the  United  States  or 
an  alien  lawfully  admitted  for  permanent 
residence  into  the  United  States,  regard¬ 
less  of  the  age  of  the  individual. 

Further,  the  Department  accepts  the  ob¬ 
ligations  to  maintain  only  such  informa¬ 
tion  on  individuals  as  is  relevant  and  nec¬ 
essary  to  the  performance  of  its  lawful 
functions,  to  maintain  that  information 
with  such  accuracy,  relevancy,  timeliness, 
and  completeness  as  it  reasonably  nec¬ 
essary  to  assure  fairness  in  determina¬ 
tions  made  by  the  Department  about  the 
individual,  to  obtain  information  from 
the  individual  to  the  extent  practicable, 
and  to  take  every  reasonable  step  to  pro¬ 
tect  that  information  from  unwarranted 
disclosure.  The  Department  will  maintain 


no  record  describing  how  an  individual 
exercises  rights  guaranteed  by  the  First 
Amendment  unless  expressly  authorized 
by  statute  or  by  the  individual  about 
whom  the  record  is  maintained  or  unless 
pertinent  to  and  within  the  scope  of  an 
authorized  law  enforcement  activity.  An 
individual’s  name  and  address  will  not 
be  sold  or  rented  by  the  Department  un¬ 
less  such  action  is  specifically  authorized 
by  law;  however,  this  provision  shall  not 
be  construed  to  require  the  withholding 
of  names  and  addresses  otherwise  per¬ 
mitted  to  be  made  public. 

(b)  This  part  applies  to  all  units  in  the 
Department  in  order  to  assure  the  maxi¬ 
mum  amount  of  uniformity  and  consist¬ 
ency  within  the  Department  in  its  imple¬ 
mentation  of  the  Act.  The  units  of  the 
Department  may  promulgate  supple¬ 
mentary  orders  and  rules  not  inconsistent 
with  this  part. 

(c)  The  Assistant  Secretary  for  Ad¬ 
ministration  is  delegated  responsibility 
for  maintaining  this  part,  for  issuing 
such  orders  and  directives  internal  to  the 
Department  as  are  necessary  for  full 
compliance  with  the  Act,  and  for  effect¬ 
ing  publication  of  all  required  notices 
concerning  systems  of  records. 

(d)  Matters  outside  the  scope  of  this 
part  Include  the  following: 

(1)  Requests  under  the  Freedom  of 
Information  Act  (5  U.S.C.  552)  and  Part 
4  of  this  title; 

(2)  Requests  involving  information 
pertaining  to  an  individual  which  is  in  a 
record  or  file  but  not  within  the  scope  of 
a  system  of  records  notice  published  in 
th^  Federal  Register. 

(3)  Requests  to  correct  a  record  where 
a  grievance  procedure  is  available  to  the 
Individual  either  by  regulation  or  by  pro¬ 
vision  in  a  collective  bargaining  agree¬ 
ment  with  the  Department  or  a  unit  of 
the  Department,  and  the  individual  has 
initiated,  or  has  expressed  in  writing  the 
intention  of  initiating,  such  grievance 
procedure.  An  individual  selecting  the 
grievance  procedure  waives  the  use  of  the 
procedures  in  this  part  to  correct  or 
amend  a  record;  and, 

(4)  Requests  for  employee-employer 
services  and  counseling  which  were  rou¬ 
tinely  granted  prior  to  enactment  of  the 
Act,  including,  but  not  limited  to.  test 
calculations  of  retirement  benefits,  ex¬ 
planations  of  health  and  life  insurance 
programs,  and  explanations  of  tax  with¬ 
holding  options. 

(e)  The  selection  of  the  appropriate 
method  for  processing  an  individual’s  re¬ 
quest  for  records  depends  on  the  status  or 
capacity  of  the  individual,  the  wording  of 
the  request  and  the  character  of  the  rec¬ 
ords  requested.  The  Department  antici¬ 
pates  the  following  situations  and  will 
undertake  processing  as  indicated: 

(1)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  expressly  states  only  that  the  re¬ 
quest  is  under  the  Act — ’The  request  will 
be  processed  under  the  Act  and  this  part; 

(2)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  expressly  states  only  that  the 
request  is  under  the  Freedom  of  Infor¬ 
mation  Act — ^The  request  will  be  pro¬ 
cessed  under  the  Freedom  of  Information 


Act  and  the  Department’s  implementing 
regulations  (Part  4  of  this  chapter) ; 

(3)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  expressly  states  that  the  request 
is  under  both  the  Act  and  the  Freedom 
of  Information  Act — The  request  will  be 
processed  concurrently  under  both 
statutes  and  the  Department’s  respective 
implementing  regulations; 

(4)  Requester  is  the  individual  to 
whom  the  record  pertains  and  the  re¬ 
quester  fails  to  specify  whether  the  re¬ 
quest  is  under  the  Act  or  the  Freedom  of 
Information  Act  or  both — ’The  Depart¬ 
ment  will  respond  to  the  requester  and 
ask  for  clarification  of  the  requester’s 
intention  as  to  processing.  The  request 
will  not  be  deemed  to  have  been  “re¬ 
ceived”  for  purposes  of  measuring  time 
periods  for  response  imtil  the  clarifica¬ 
tion  actually  has  been  received  by  the 
appropriate  official  of  the  Department; 
and. 

(5)  Requester  (i)  is  not  an  individual 
or  (ii)  is  an  individual  but  not  the  in¬ 
dividual  to  whom  the  record  pertains  or 
one  asserting  parentage  or  guardianship 
as  permitted  under  the  Act — 'The  request 
will  be  processed  under  the  Freedom  of 
Information  Act  and  the  Department’s 
implementing  regulations  or  under  other 
applicable  procedures. 

§  4b.2  Definitions. 

(a)  All  terms  used  in  ths  part  which 
are  deflnied  in  5  U.S.C.  552a  shall  have 
the  same  meaning  herein. 

(b)  As  used  in  this  part: 

(1)  ’The  term  “Act”  means  the  “Pri¬ 
vacy  Act  of  1974,”  Pub.  L.  93-579. 

(2)  The  term  “appeal”  means  the  re¬ 
quest  by  an  individual  that  an  initial 
denial  of  a  request  for  correction  or 
amendment  by  that  individual  be  re¬ 
viewed  and  reversed. 

(3)  The  term  “Department”  means  the 
Department  of  Commerce. 

(4)  The  term  “inquiry”  means  either 
a  request  for  general  iMormation  re¬ 
garding  the  Act  and  this  part  or  a  re¬ 
quest  by  an  individual  (or  that  indi¬ 
vidual’s  parent  or  guardian)  that  the 
Department  determine  whether  it  has 
any  record  in  a  system  of  records  which 
pertains  to  that  individual. 

(5)  The  term  “person”  means  any 
human  being  and  also  shall  include  but 
not  be  limited  to.  corporations,  associa¬ 
tions,  partnerships,  trustees,  receivers, 
personal  representatives,  and  public  or 
private  organizations. 

(6)  The  term  “Privacy  Apiieals  Offi¬ 
cer”  means  those  officials,  identified  in 
Appendix  B  to  this  part,  who  are  au¬ 
thorized  to  receive  and  act  upon  appeals 
from  an  initial  denial  of  a  request  for 
correction  or  amendment. 

(7)  The  term  “Privacy  Ofilcer”  means 
those  offiicals,  identified  in  Appendix  A 
to  this  part,  who  are  authorized  to  re¬ 
ceive  and  act  upon  inquiries,  requests 
for  access,  and  requests  for  correction 
or  amendment. 

(8)  The  term  “request  for  access” 
means  a  request  by  an  individual  to  see 
a  record  which  is  in  a  particular  system 
of  records  and  which  pertains  to  that 
individual. 
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(9)  The  term  “request  for  correction 
or  amendment"  means  the  request  by 
an  individual  that  the  Department 
change  (either  by  correction,  amend¬ 
ment,  addition  or  deletion)  a  particular 
record  in  a  system  of  records  which  per¬ 
tains  to  that  individual. 

(10)  The  term  “unit  of  the  Depart¬ 
ment"  and  “unit"  means  the  office  of  the 
Secretary  of  Commerce  and  operating 
units  of  the  Department  as  defined  in 
Department  Organization  Order  1-1, 
“Mission  and  Organization  of  the  De¬ 
partment  of  Commerce”  (35  FR  19704, 
December  27,  1970). 

§  4b.3  Prorodurrs  for  inquiries  pertain¬ 
ing  to  individual  re«-ords  in  a  reeord 
system. 

(a)  Any  individual,  regardless  of  age. 
who  is  a  citizen  of  the  United  States  or 
an  alien  lawfully  admitted  for  permanent 
residence  into  the  United  States  may 
submit  an  inquiry  to  the  Department. 
The  inquiry  should  be  made  either  in 
person  or  by  mail  addressed  to  the  ap¬ 
propriate  Privacy  Officer  identified  in 
Appendix  A  to  this  part  or  to  the  official 
identified  in  the  notification  pr(x:edures 
paragraph  of  the  systems  of  records 
notice  published  in  the  Federal  Register. 
If  an  individual  believes  the  Department 
maintains  a  record  pertaining  to  that  in¬ 
dividual  but  does  not  know  which  system 
of  records  might  contain  such  a  record 
and  or  which  unit  of  the  Department 
maintains  the  system  of  recorcls,  assist¬ 
ance  in  person  or  by  mail  will  be  provided 
at  the  first  address  listed  in  Appendix  A 
to  this  part.  The  offices  of  Privacy  Of¬ 
ficers  are  open  to  the  public  between  the 
hours  of  9; 00  a.m.  and  4:00  p.m.  Monday 
through  Friday  (except  holidays). 

(b)  The  processing  of  inquiries  sub¬ 
mitted  by  mail  will  be  facilitated  if  the 
words  “PRIVACY  ACT  INQUIRY”  ap¬ 
pear  in  capital  letters  on  the  face  of  the 
envelope. 

(c)  The  Department  has  an  official 
form  for  making  inquiries  and  requests, 
a  facisimile  of  which  is  Appendix  D  to 
this  part.  Its  use  is  urged.  Copies  may  be 
obtained  by  contacting  any  of  the  of¬ 
ficials  in  Appendix  A  to  this  part.  Copies 
also  may  be  obtained  by  contacting  any 
facility  of  the  Department  which  offers 
direct  services  to  the  public.  Please  con¬ 
sult  your  telephone  directory  under  the 
listing  “United  States  Government — 
Commerce  Department.” 

(d)  If.  for  some  reason,  an  individual 
is  unable  to  use  the  Department’s  official 
form,  the  letter  should  bear  the  words 

PRIVACY  ACT  INQUIRY”  in  capital 
letters  at  the  top.  If  the  inquiry  is  for 
general  information  regarding  the  Act 
and  this  part,  no  Tiarticular  information 
is  required.  If  the  inquiry  is  a  request 
that  the  Department  determine  whether 
it  has,  in  a  given  system  of  records,  a 
record  which  pertains  to  the  individual, 
the  following  information  should  be  sub¬ 
mitted; 

(1)  Name  of  individual  whose  record 
is  sought; 

(2)  Inciividual  whose  record  is  sought 
is  either  a  U.S.  citizen  or  an  alien  law¬ 
fully  admitted  for  permanent  residence; 

(3)  Identifying  data  that  will  help  lo¬ 


cate  the  record  (for  example,  maiden 
name,  occupational  license  number, 
period  or  place  of  employment,  etc.) ; 

(4)  Record  sought,  by  description  and 
by  record  system  name,  if  known; 

(5)  Action  requested  (that  is,  send  in¬ 
formation  on  how  to  exercise  rights  un¬ 
der  the  Act;  does  requested  record  exist; 
access  to  requested  record;  or  copy  of 
requested  record) ; 

(6)  Copy  of  court  guardianship  order 
or  minor’s  birth  certificate,  as  provided 
in  §4b.4(f)(3),  but  only  if  requester  is 
guardian  or  parent  of  individual  whose 
record  is  sought; 

(7)  Requester’s  name  (printed),  sig¬ 
nature,  address,  and  telephone  number 
(optional) ; 

(8)  Date;  and, 

(9)  Certification  of  request  by  notary 
or  other  official,  but  only  if  (1)  request 
is  for  notification  that  requested  record 
exists,  for  access  to  requested  record  or 
for  copy  of  requested  record:  (ii)  record 
is  not  available  to  any  person  under  5 
U.S.C.  552;  and  (iii)  requester  does  not 
appear  before  an  employee  of  the  De¬ 
partment  for  verification  of  identity. 

The  Department  reserves  the  right  to 
require  compliance  with  the  identifica¬ 
tion  procedures  appearing  at  §  4b.4(f) 
where  circumstances  warrant. 

(e)  Any  inquiry  which  is  not  addressed 
as  specified  in  paragraph  (a)  of  this  sec¬ 
tion  or  which  is  not  marked  as  specified 
in  paragraphs  (b)  and  (d)  of  this  section 
will  be  so  addressed  and  marked  by  De¬ 
partment  personnel  and  forwarded  im¬ 
mediately  to  the  responsible  Privacy  Of¬ 
ficer.  An  inquiry  which  is  not  properly 
addressed  by  the  individual  will  not  be 
deemed  to  have  been  “received”  for  pur¬ 
poses  of  measuring  time  periods  for  re¬ 
sponse  until  actual  receipt  by  the  Privacy 
Officer.  In  each  instemce  when  an  inquiry 
so  forwarded  is  received,  the  Privacy 
Officer  shall  notify  the  individual  that 
his  or  her  inquiry  was  improperly  ad¬ 
dressed  and  the  date  when  the  inquiry 
was  received  at  the  proper  address. 

(f)  (1)  Each  inquiry  received  shall  be  . 
acted  upon  promptly  by  the  responsible 
Privacy  Officer.  Every  effort  will  be  made 
to  respond  within  ten  days  (excluding 
Saturdays,  Sundays  and  holidays)  of  the 
date  of  receipt.  If  a  response  cannot  be 
made  within  ten  days,  the  Privacy  Of¬ 
ficer  shall  send  an  acknowledgment  dur¬ 
ing  that  period  providing  information  on 
the  status  of  the  inquiry  and  asking  for 
such  further  information  as  may  be  nec¬ 
essary  to  process  the  inquiry.  The  first 
correspondence  sent  by  the  Privacy  Of¬ 
ficer  to  the  requester  shall  contain  the 
Department's  control  number  assigned 
to  the  request,  as  well  as  a  note  that  the 
requester  should  use  that  number  in  all 
future  contacts  in  order  to  facilitate 
processing.  ’The  Department  shall  use 
that  control  number  in  all  subsequent 
correspondence. 

(2)  If  the  Privacy  Officer  fails  to  send 
an  acknowledgment  within  ten  days,  ^ 
provided  above,  the  requester  may  ask 
the  responsible  Privacy  Appeals  Officer, 
identified  in  Appendix  B  to  this  part,  to 
take  corrective  action.  No  failure  of  a 


Privacy  Officer  to  send  an  acknowledg¬ 
ment  shall  confer  administrative  finality 
for  purposes  of  judicial  review. 

(g)  An  Individual  shall  not  be  required 
to  state  a  reason  or  otherwise  justify  his 
or  her  inquiry. 

(h)  Special  note  should  be  taken  of  the 
fact  that  certain  agencies  are  responsible 
for  publishing  notice  of  systems  of  rec¬ 
ords  having  Government-wide  applica¬ 
tion  to  other  agencies,  including  the  De¬ 
partment.  The  agencies  known  to  be  pub¬ 
lishing  these  general  notices  and  the 
types  of  records  covered  therein  appear 
in  Appendix  C  to  this  part.  ’These  general 
notices  do  not  identify  the  Privacy  Of¬ 
ficers  in  the  Department  to  whom  inquir¬ 
ies  should  be  presented  or  mailed.  The 
provisions  of  this  section,  and  particu¬ 
larly  paragraph  (a)  of  this  section, 
should  be  followed  in  making  inquiries 
with  respect  to  such  records.  Such  rec¬ 
ords  in  the  Department  are  subject  to 
the  provisions  of  this  part  to  the  exetnt 
indicated  in  Appendix  C  to  this  part.  The 
exemptions,  if  any,  determined  by  the 
agency  publishing  a  general  notice  shall 
be  invoked  and  applied  by  the  Depart¬ 
ment  after  consultation,  as  necessary, 
with  that  other  agency. 

§  4b.4  Times,  places,  and  requirements 
for  identification  of  individuals  mak¬ 
ing  requests  for  access. 

(a)  Any  individual,  regardless  of  age, 
who  is  a  citizen  of  the  United  States  or 
an  alien  lawfully  admitted  for  perma- 
part.  ’The  offices  of  Privacy  Officers  are 
may  submit  a  request  for  access  to  rec¬ 
ords  to  the  Department.  ’The  request 
should  be  made  either  in  person  or  by 
mail  addressed  to  the  responsible  Privacy 
Officer  identified  in  Appendix  A  to  this 
part.  The  offices  of  Privacy  Officers  are 
open  to  the  public  between  the  hours  of 
9:00  a.m.  and  4:00  p.m.  Monday  through 
Friday  (excluding  holidays) . 

(b)  The  Department  has  an  official 
form  for  making  requests,  a  facsimile  of 
which  is  Appendix  D  to  this  part.  It’s  use 
is  urged.  Copies  may  be  obtained  by  con¬ 
tacting  any  of  the  officials  listed  in  Ap¬ 
pendix  A  to  this  part.  Copies  also  may  be 
obtained  by  contacting  any  facility  of  the 
Department  vdiich  offers  direct  services 
to  the  public.  Please  consult  your  tele¬ 
phone  (lirectory  under  the  listing  “United 
States  Government — Commerce  Depart¬ 
ment.” 

(c)  The  pr(x:essing  of  requests  sub¬ 
mitted  by  mail  will  be  facilitated  if  the 
words  “PRIVACY  ACT  REQUEST  ”  ap¬ 
pear  in  capital  letters  on  the  face  of  the 
envelope.  If,  for  some  reason,  an  individ¬ 
ual  is  unable  to  use  the  Department’s 
official  form  the  letter  should  bear  the 
words  “PRIVACY  ACT  REQUEST”  in 
capital  letters  at  the  top. 

(d)  Any  request  which  is  not  addressed 
as  specified  in  paragraph  (a)  of  this  sec¬ 
tion  or  which  is  not  marked  as  specified 
in  paragraph  (c)  of  this  section  will  be 
so  addressed  and  marked  by  Department 
personnel  and  forwarded  immediately  to 
the  responsible  Privacy  Officer.  A  request 
which  is  not  properly  addressed  by  the 
individual  will  not  be  deemed  to  have 
been  “received”  for  purposes  of  measur- 
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Ing  time  periods  for  response  until  ac¬ 
tual  receipt  by  the  Privacy  Officer.  In 
each  Instance  when  a  request  so  for¬ 
warded  Is  received,  the  Privacy  Officer 
shall  notify  the  Individual  that  his  or  her 
request  was  improperly  addressed  and 
the  date  when  the  request  was  received 
at  the  proper  address. 

<e)  If  the  request  follows  inquiry  un¬ 
der  $  4b.3  in  connection  with  which  the 
individual's  identity  was  established  by 
the  Department,  the  individual  need  only 
indicate  the  record  to  which  access  is 
sought,  give  the  Department  control 
number  assigned  to  the  request,  and  sign 
and  date  the  request.  If  the  request  is 
not  preceded  by  an  inquiry  under  section 
4b.3,  the  procedures  of  either  S  4b. 3(c)  or 
8  4b.3(d)  of  this  part  should  be  followed. 

(f)  The  requirements  for  identifica¬ 
tion  of  individuals  seeking  access  to  rec¬ 
ords  are  as  follows: 

(1)  In  person.  Each  individual  making 
a  request  in  person  shall  be  required  to 
present  satlsfEu:tory  proof  of  identity. 
The  means  of  proof,  in  the  order  of  pref¬ 
erence  and  priority,  are: 

(1)  A  document  bearing  the  individ¬ 
ual's  photograph  (for  example,  driver's 
license,  passport  or  military  or  civilian 
identification  card) ; 

(ii)  A  document,  preferably  issued  for 
participation  in  a  Federally  sponsored 
program,  bearing  the  individual's  signa¬ 
ture  <for  example,  unemployment  insur¬ 
ance  book,  employer's  identification  card, 
national  credit  card,  and  professional, 
craft  or  union  membership  card) ;  and, 

(iii>  A  document  bearing  neither  the 
photograph  nor  the  signature  of  the  in¬ 
dividual.  preferably  issued  for  participa¬ 
tion  in  a  Federally  sponsored  program 
(for  example,  Medicaid  card) . 

In  the  event  the  individual  can  provide 
no  suitable  documentation  of  identity, 
the  Department  will  require  a  sign^ 
.statement  asserting  the  individual's 
identity  and  stipulating  that  the  individ¬ 
ual  understands  the  penalty  provision  of 
5  U.S.C.  552a(i)(3)  recited  in  8  4b.l2(a). 
For  the  convenience  of  the  public,  and  in 
addition  to  the  Privacy  Officers  listed  in 
Appendix  A  to  this  part,  most  facilities 
which  are  open  to  the  public  and  oper¬ 
ated  by  the  Department  outside  Metro¬ 
politan  Washington,  D.C.  have  employees 
authorized  to  determine  the  identity  of 
an  individual.  However,  such  employees 
are  not  authorized  to  take  any  other  ac¬ 
tion  with  respect  to  a  request  except  to 
transmit  the  request  to  the  responsible 
Privacy  Officer.  In  order  to  avoid  any  un¬ 
warranted  disclosure  of  an  individual's 
records,  the  Department  reserves  the 
right  to  determine  the  adequacy  of  proof 
of  identity  offered  by  any  individual,  par¬ 
ticularly  when  the  request  involves  a 
sensitive  record. 

(2)  Not  in  person.  If  the  individual 
making  a  request  does  not  appear  in  per¬ 
son  before  a  Privacy  Officer  or  other  em¬ 
ployee  authorized  to  determine  identity, 
a  certificate  of  a  notary  public  or  equiva¬ 
lent  officer  empowered  to  administer 
oaths  must  accompany  the  request  un¬ 
der  the  circumstence^  prescribed  in 


8  4b.3(d)(9).  The  Department's  official 
form  for  requests  contains  a  certificate. 
If,  for  some  reason,  the  individual  is  un¬ 
able  to  use  the  official  form,  the  certifi¬ 
cate  within  or  attached  to  the  letter  must 
be  substantially  in  accord  with  the  fol¬ 
lowing  text: 

city  of . 

County  of _ :8.s 

(Name  of  Individual),  who  affixed  (hts) 
(her)  signature  below  in  my  presence,  came 
before  me,  a  (title).  In  and  for  the  aforesaid 

County  and  State,  this  _  day  of 

_ _  19 - -  and  established  (his) 

(her)  Identity  to  my  satisfaction. 

My  commission  expires  _ 


(Signature) 

(3)  Parents  of  minors  and  legal  guard¬ 
ians.  An  individual  acting  as  the  parent 
of  a  minor  or  the  legal  guardian  of  the 
individual  to  whom  a  record  pertains 
shall  establish  his  or  her  personal  iden¬ 
tity  in  the  same  manner  prescribed  in 
either  paragraph  (f)(1)  or  paragraph  (f) 
(2)  of  this  section.  In  addition,  such 
other  individual  shall  establish  his  or  her 
identity  in  the  representative  capacity 
of  parent  or  legal  guardian.  In  the  case 
of  the  parent  of  a  minor,  the  proof  of 
identity  shall  be  a  certified  or  authenti¬ 
cated  copy  of  the  minor's  birth  certifi¬ 
cate.  In  the  case  of  a  legal  guardian  of 
an  individual  who  has  been  declared  in¬ 
competent  due  to  physical  or  mental  in¬ 
capacity  or  age  by  a  court  of  competent 
jurisdiction,  the  proof  of  identity  shall 
be  a  certified  or  authenticated  copy  of  the 
court's  order.  For  purposes  of  the  Act, 
a  parent  or  legal  guardian  may  represent 
only  a  living  individual,  not  a  decedent. 
A  parent  or  legal  guardian  may  be  ac¬ 
companied  during  personal  access  to  a 
record  by  another  individual,  provided 
the  provisions  of  §  4b.5(f)  are  satisfied. 

(g)  When  the  provisions  of  this  part 
are  alleged  to  have  the  effect  of  impeding 
an  individual  in  exercising  his  or  her 
right  to  access,  the  Department  will  con¬ 
sider,  from  an  individual  making  a  re¬ 
quest.  alternative  suggestions  regarding 
proof  of  identity  and  access  to  records. 

(h)  An  individual  shall  not  be  required 
to  state  a  reason  or  otherwise  justify  his 
or  her  request  for  access  to  a  record  . 

§  4b.5  Disclosure  of  requested  iiiroriii:i> 
lion  to  individuals. 

(a)  (1)  Each  request  received  shall  be 
acted  upon  promptly  by  the  responsible 
Privacy  Officer.  Every  effort  will  be  made 
to  respond  within  ten  days  (excluding 
Saturdays,  Sundays  and  holidays)  of  the 
date  of  receipt.  If  a  response  cannot  be 
made  within  ten  days  due  to  unusual  cir¬ 
cumstances,  the  Privacy  Officer  shall 
send  an  acknowledgment  during  that 
period  providing  information  on  the 
status  of  the  request  and  asking  for  such 
further  information  as  may  be  necessary 
to  process  the  request.  “Unusual  cir¬ 
cumstances”  shall  include  circumstances 
where  a  search  for  and  collection  of  re¬ 
quested  records  from  inactive  storage, 
field  facilities  or  other  establishments 
are  required,  cases  where  a  voluminous 
amount  of  data  is  involved,  instances 
where  information  on  other  individuals 


must  be  separated  or  expunged  from  the 
particular  record,  and  cases  where  con¬ 
sultations  with  other  agencies  having  a 
substantial  Interest  in  the  determination 
of  the  request  are  necessary. 

(2)  If  the  Privacy  Officer  fails  to  send 
an  acknowledgment  within  the  ten  days, 
as  provided  above,  the  requester  may 
ask  the  responsible  Privacy  Appeals  Offi¬ 
cer,  identified  in  Appendix  B  to  this  part, 
to  take  corrective  action.  No  failure  of  a 
Privacy  Officer  to  send  an  acknowledg¬ 
ment  shall  confer  administrative  finality 
for  purposes  of  judicial  review. 

(b)  Grant  of  access.  (1)  Notification. 
An  individual  shall  be  granted  access  to 
a  record  pertaining  to  him  or  her,  except 
where  the  provisions  of  paragraph  (g) 
(1)  of  this  section  apply.  The  Privacy 
Officer  shall  notify  the  individual  of  a 
determination  to  grant  access  and  pro¬ 
vide  the  following  information: 

(1)  The  methods  of  access,  as  set  forth 
in  paragraph  (b)(2)  of  this  section; 

(ii)  The  place  at  which  the  record  may 
be  inspected; 

(iii)  The  earliest  date  on  which  the 
record  may  be  inspected  and  the  period 
of  time  that  the  records  will  remain 
available  for  inspection.  In  no  event  shall 
the  earliest  date  be  later  than  thirty  days 
from  the  date  of  notification; 

(iv)  The  estimated  date  by  which  a 
copy  of  the  record  could  be  mailed  and 
the  estimate  of  fees  pursuant  to  section 
4b. 11  of  this  part.  In  no  event  shall  the 
estimated  date  be  later  than  thirty  days 
from  the  date  of  notification; 

(V)  The  fact  that  the  individual,  if  he 
or  she  wishes,  may  be  accompanied  by 
another  individual  during  personal  ac¬ 
cess.  subject  to  the  procedures  set  forth 
in  paragraph  (f)  of  this  section;  and, 

(vi)  Any  additional  requirements 
needed  to  grant  access  to  a  specific 
record. 

(2)  Methods  of  access.  The  following 
methods  of  access  to  records  by  an  indi¬ 
vidual  may  be  available  depending  on  the 
circumstances  of  a  given  situation: 

(i)  Inspection  in  person  may  be  had  in 
the  office  specified  by  the  Privacy  Officer 
granting  access,  during  the  hours  indi¬ 
cated  in  §  4b.4(a) ; 

(ii)  Transfer  of  records  to  a  Federal 
facility  more  convenient  to  the  individual 
may  be  arranged,  but  only  if  the  Privacy 
Officer  determines  that  a  suitable  facility 
is  available,  that  the  individual’s  access 
can  be  properly  supervised  at  that  facil¬ 
ity,  and  that  transmittal  of  the  records 
to  that  facility  will  not  unduly  interfere 
with  operations  of  the  Department  or  in¬ 
volve  unreasonable  costs,  in  terms  of  both 
money  and  manpower;  and, 

(iii)  Copies  may  be  mailed  at  the  re¬ 
quest  of  the  individual,  subject  to  pay¬ 
ment  of  the  fees  prescribed  in  8  4b.ll. 
The  Department,  at  its  own  initiative, 
may  elect  to  provide  a  copy  by  mail,  in 
which  case  no  fee  will  be  charged  the 
individual. 

(c)  Access  to  medical  records  is  gov¬ 
erned  by  the  provisions  of  §  4b.6. 

(d)  The  Department  shall  supply  such 
other  information  and  assistance  at  the 
time  of  access  as  to  make  the  record  in¬ 
telligible  to  the  individual. 
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(e)  The  Department  reserves  the  right 
to  limit  access  to  copies  and  abstracts 
of  original  records,  rather  than  the  orig¬ 
inal  records.  This  election  would  be  ap¬ 
propriate,  for  example,  when  the  record 
is  in  an  automated  data  media  such  as 
tape  or  disc,  when  the  record  contains 
information  on  other  individuals,  and 
when  deletion  of  information  is  permis¬ 
sible  under  exemptions  (for  example,  5 
U.S.C.  552a(k)(2)).  In  no  event  shall 
original  records  of  the  Department  be 
made  available  to  the  individual  except 
under  the  immediate  supervision  of  the 
Privacy  Officer  or  his  designee.  Title  18. 
United  States  Code,  section  2701(a) 
makes  it  a  crime  to  conceal,  mutilate, 
obliterate,  or  destroy  any  record  filed  in 
a  public  office,  or  to  attempt  to  do  any 
of  the  f(jregoing. 

(f>  Any  individual  who  requests  ac¬ 
cess  to  a  record  pertaining  to  that  indi¬ 
vidual  may  be  accompanied  by  another 
individual  of  his  or  her  choice.  "Accom¬ 
panied”  includes  discussion  of  the  record 
in  the  presence  of  the  other  individual. 
The  individual  to  whom  the  record  per¬ 
tains  shall  authorize  the  presence  of  the 
other  individual  in  writing  and  shall 
include  the  name  of  the  other  individual, 
a  specific  description  of  the  record  to 
which  access  is  sought,  the  Department 
control  number  assigned  to  the  request, 
the  date  and  the  signature  of  the  indi¬ 
vidual  to  whom  the  record  pertains.  The 
other  individual  shall  sign  the  authoriza¬ 
tion  in  the  presence  of  the  Privacy  Offi¬ 
cer.  An  individual  shall  not  be  required 
to  state  a  reason  or  otherwise  justify  his 
or  her  decision  to  be  accompanied  by  an¬ 
other  individual  during  personal  access 
to  a  record. 

(g)  Initial  denial  of  access.  (1) 
Grounds.  Access  by  an  individual  to  a 
record  which  pertains  to  that  individual 
will  be  denied  only  upon  a  determina¬ 
tion  by  the  Privacy  Officer  that : 

(1)  The  record  is  exempt  under 
§§  4b. 13  and  4b. 14  or  exempt  by  deter¬ 
mination  of  another  agency  publishing 
notice  of  the  system  of  records,  as  de¬ 
scribed  in  §  4b.3(h) ; 

(ii)  The  record  is  information  com¬ 
piled  in  reasonable  anticipation  of  a  civil 
action  or  proceeding; 

riii)  The  provisions  of  section  4b.6  per¬ 
taining  to  medical  records  temporarily 
have  been  invoked ;  or, 

<iv)  The  individual  unreasonably  has 
failed  to  comply  with  the  procedural  re¬ 
quirements  of  this  part. 

(2)  Notification.  The  Privacy  Officer 
shall  give  notice  of  denial  of  access  to 
records  to  the  individual  in  writing  and 
shall  include  the  following  information; 

<i)  The  Privacy  Officer’s  name  and 
title  or  position; 

(ii  >  The  date  of  the  denial; 

(iii)  'The  reasons  for  the  denial,  in¬ 
cluding  citation  to  the  appropriate  sec¬ 
tion  of  the  Act  and  this  part; 

(iv)  The  individual’s  opportunities,  if 
any,  for  further  administrative  consid¬ 
eration,  including  the  identity  and  ad¬ 
dress  of  the  responsible  official.  If  no 
further  administrative  consideration 
within  the  Department  is  available,  the 
notice  shall  state  that  the  denial  is  ad¬ 
ministratively  final;  and 


(V)  If  stated  to  be  administratively 
final  within  the  Department,  the  individ¬ 
ual’s  right  to  judicial  review  provided 
under  5  U.S.C.  552a(g)  (1),  as  limited  by 
5  U.S.C.  552a(g)(5). 

(3)  Administrative  review.  When  an 
initial  denial  of  a  request  is  issued  by  the 
Privacy  Officer,  the  individual’s  oppor¬ 
tunities  for  further  consideration  shall  be 
as  follows: 

(i)  As  to  denial  under  paragraph  (g) 
(l)(i)  of  this  section,  two  opportunities 
for  further  consideration  are  available  in 
the  alternative:  (A)  If  the  individual 
contests  the  application  of  the  exemp¬ 
tion  to  the  records,  review  procedures  in 
5  4b.5(g)  (3)  (ii)  shall  apply:  or,  (B)  If 
the  individual  challenges  the  exemption 
itself,  the  procedure  is  a  petition  for  the 
issuance,  amendment,  or  repeal  of  a  rule 
under  5  U.S.C.  553(e).  If  the  exemption 
was  determined  by  the  Department,  such 
petition  shall  be  filed  with  the  Assistant 
Secretary  for  Administration.  If  the  ex¬ 
emption  was  determined  by  another 
agency,  referred  to  in  §  4b.3(h).  the  De¬ 
partment  will  provide  the  individual  with 
the  name  and  address  of  the  other  agency 
and  any  relief  sought  by  the  individual 
shall  be  that  provided  by  the  regulations 
of  the  other  agency.  Within  the  Depart¬ 
ment,  no  such  denial  is  administratively 
final  until  such  a  petition  has  been  filed 
by  the  individual  and  disposed  of  on  the 
merits  by  the  Assistant  Secretary  for 
Administration. 

(ii)  As  to  denial  under  paragraphs  (g) 
(l)(ii),  (g)(1)  (iv)  of  this  section  or  (to 
the  limited  extent  provided  in  paragraph 
(g)(3)(i)(A)  of  this  section)  paragraph 
(g)  (1)  (i).  the  individual  may  file  for  re¬ 
view  with  the  responsible  Privacy  Ap¬ 
peals  Officer  identified  in  Appendix  B  to 
this  part,  as  indicated  in  the  Privacy 
Officer’s  initial  denial  notification.  ’The 
procedures  appearing  in  §  4b.8  shall  be 
followed  by  both  the  individual  and  the 
Department  to  the  maximum  extent 
practicable. 

(iii)  As  to  denial  under  paragraph  (g) 
(l)(ili)  of  this  section,  no  further  ad¬ 
ministrative  consideration  within  the 
Department  is  available  because  the 
denial  is  not  administratively  final  until 
expiration  of  the  time  period  indicated 
in  §  4b.6(a) . 

(h)  If  a  request  is  partially  granted 
and  partially  denied,  the  Privacy  Officer 
shall  follow  the  appropriate  procedures 
of  this  section  as  to  the  records  within 
the  grant  and  the  records  within  the 
denial. 

§  4b.6  Special  procedures:  Medical  rec¬ 
ords. 

(a)  No  response  to  any  request  for  ac¬ 
cess  to  medical  records  by  an  individual 
will  be  issued  by  the  Privacy  Officer  for  a 
period  of  seven  days  (excluding  Satur¬ 
days,  Sundays  and  holidays)  from  the 
date  of  receipt. 

(b)  TTie  Department  has  published  as 
a  routine  use  for  all  systems  of  records 
containing  medical  records,  consultations 
with  an  individual’s  physician  or  psy¬ 
chologist  if.  in  the  sole  judgment  of  the 
Department,  disclosure  could  have  an  ad¬ 
verse  effect  upon  the  individual.  The 
mandatory  waiting  period  set  forth  in 


paragraph  (a)  of  this  section  will  permit 
exercise  of  this  routine  use  in  appropri¬ 
ate  cases.  The  Department  will  pay  no 
cost  of  any  such  consultation. 

(c)  In  every  case  of  a  request  by  an 
individual  for  access  to  medical  records, 
the  Privacy  Officer  shall : 

( 1 )  Inform  the  individual  of  the  wait¬ 
ing  period  prescribed  in  paragraph  (a) 
of  this  section: 

(2)  Obtain  the  name  and  address  of 
the  individual’s  physician  and/or  psy¬ 
chologist,  if  the  individual  consents  to 
give  them; 

(3)  Obtain  specific,  written  consent 
for  the  Department  to  consult  the  in¬ 
dividual’s  physician  and/or  psychologists 
in  the  event  that  the  Department  be¬ 
lieves  such  consultation  is  advisable,  if 
the  individual  consents  to  give  such  au¬ 
thorization; 

(4)  Obtain  specific,  written  consent  for 
the  Department  to  provide  the  medical 
records  to  the  individual’s  physician  or 
psychologist  in  the  event  that  the  De¬ 
partment  believes  access  to  the  record  by 
the  individual  is  best  effected  under  the 
guidance  of  the  individual’s  physician  or 
psychologist,  if  the  individual  consents 
tc  give  such  authorization;  and 

(5)  Forward  the  individual’s  medical 
record  to  the  Department’s  medical  of¬ 
ficer  for  review  and  a  determination  on 
whether  consultation  with  or  transmittal 
of  the  medical  records  to  the  individ¬ 
ual’s  physician  or  p.sychologist  is  war¬ 
ranted.  If  the  consultation  with  or  trans¬ 
mittal  of  such  records  to  the  individual’s 
physician  or  psychologist  is  determined 
to  be  warranted,  the  Department’s  med¬ 
ical  officer  shall  so  consult  or  transmit. 
Whether  or  not  such  a  consultation  or 
transmittal  occurs,  the  Department’s 
medical  officer  shall  provide  instruction 
to  the  Privacy  Officer  regarding  the  con¬ 
ditions  of  accesss  by  the  individual  to  his 
or  her  medical  records. 

(d)  If  an  individual  refuses  in  writing 
to  give  the  names  and  consents  set  forth 
in  paragraphs  (c)  (2)  through  (4)  of  this 
section  and  the  Department  has  deter¬ 
mined  that  disclosure  could  have  an  ad¬ 
verse  effect  upon  the  individual,  the  De¬ 
partment  shall  give  the  individual  access 
to  said  records  by  means  of  a  copy,  pro¬ 
vided  without  cost  to  the  requester,  sent 
registered  mail  return  receipt  requested. 

§  4b.7  Request  for  eorreetion  or  amend¬ 
ment  to  reeord. 

(a)  Any  individual,  regardless  of  age. 
who  is  a  citizen  of  the  United  States  or 
an  alien  lawfully  admitted  for  permanent 
residence  into  the  United  States  may  sub¬ 
mit  a  request  for  correction  or  amend¬ 
ment  to  the  Department.  The  request 
should  be  made  either  in  person  or  by 
mail  addressed  to  the  Privacy  Officer 
who  processed  the  individual’s  request  for 
access  to  the  record,  and  to  whom  is  dele¬ 
gated  authority  to  make  initial  deter¬ 
minations  on  requests  for  correction  or 
amendment.  ’The  offices  of  Privacy  Of¬ 
ficers  are  open  to  the  public  between  the 
hours  of  9:00  a.m.  and  4:00  p.m.  Monday 
through  Friday  (excluding  holidays) . 

(b)  The  processing  of  requests  sub¬ 
mitted  by  mail  will  be  facilitated  if  the 
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words  “PRIVACY  ACT  REQUEST”  ap¬ 
pear  In  capital  letters  on  the  face  of  the 
envelope.  If,  for  some  reason,  the  in¬ 
dividual  is  unable  to  use  the  Depart¬ 
ment’s  ofRcial  form,  the  letter  should 
bear  the  words  ‘PRIVACY  ACT  RE¬ 
QUEST”  in  capital  letters  at  the  top. 

(c)  Any  request  which  is  not  ad¬ 
dressed  as  specified  in  paragraph  (a)  of 
this  section  or  which  is  not  marked  as 
specified  in  paragraph  (b)  of  this  sec¬ 
tion  will  be  so  addressed  and  marked  by 
Department  personnel  and  forwarded 
immediately  to  the  responsible  Privacy 
Officer.  A  request  which  is  not  properly 
addressed  by  the  individual  will  not  be 
deemed  to  have  been  “received”  for  pur¬ 
poses  of  measuring  time  periods  for  re¬ 
sponse  until  actual  receipt  by  the  Privacy 
Officer.  In  each  instance  when  a  re¬ 
quest  so  forwarded  is  received,  the  Pri¬ 
vacy  Officer  shall  notify  the  individual 
that  his  or  her  request  was  improperly 
addressed  and  the  date  when  the  request 
was  received  at  the  proper  address. 

(d)  Since  the  request,  in  all  cases,  will 
follow  a  request  for  access  imder  §  4b.5, 
the  individual’s  identity  will  be  estab¬ 
lished  by  his  or  her  signature  on  the  re¬ 
quest  and  use  of  the  Department  control 
number  assigned  to  the  request. 

(e)  A  request  for  correction  or  amend¬ 
ment  should  include  the  following : 

(DA  specific  identification  of  the  rec¬ 
ord  sought  to  be  corrected  or  amended 
<for  example,  description,  title,  date, 
paragraph,  sentence,  line  and  words) : 

(2)  The  specific  wording  to  be  deleted, 
if  any: 

( 3 )  The  specific  wording  to  be  inserted 
or  added,  if  any.  and  the  exact  place  at 
which  to  be  inserted  or  added ;  and, 

(4)  A  statement  of  the  basis  for  the 
requested  correction  or  amendment,  with 
all  available  supporting  documents  and 
materials  which  substantiate  the  state¬ 
ment.  'The  statement  should  identify  the 
criterion  of  the  Act  being  invoked,  that 
is,  whether  the  information  in  the  record 
is  unnecessary,  inaccurate,  irrelevant, 
untimely  or  incomplete. 

§  4b.8  Agenry  review  of  requetit  for  eor- 
reelion  or  amendment  of  record. 

(a)(1)  (i)  Not  later  than  ten  days 
(excluding  Saturdays,  Sundays  and 
holidays)  after  receipt  of  a  request  to 
correct  or  amend  a  record,  the  Privacy 
Officer  shall  send  an  acknowledgment 
providing  an  estimate  of  time  within 
which  action  will  be  taken  on  the  re¬ 
quest  and  asking  for  such  further  infor¬ 
mation  as  may  be  necessary  to  process 
the  request.  The  estimate  of  time  may 
take  into  account  unusual  circumstances 
as  described  in  §4b.5(a).  No  acknowl¬ 
edgment  will  be  sent  if  the  request  can 
be  reviewed,  processed  and  the  individual 
notified  of  the  results  of  review  (either 
compliance  or  denial)  within  the  ten 
days.  Requests  filed  in  person  will  be 
acknowledged  in  writing  at  the  time 
submitted. 

(ii)  If  the  Privacy  Officer  fails  to 
send  the  acknowledgment  within  the  ten 
days,  as  provided  above,  the  requester 
may  ask  the  responsible  Privacy  Appeals 
Officer,  identifi^  in  Appendix  B  to  this 


part,  to  take  corrective  action.  No  failure 
of  a  Privacy  Officer  to  send  an  acknowl¬ 
edgment  ^all  confer  administrative 
finality  for  purposes  of  judicial  review. 

(2)  Promptly  after  acknowledging 
receipt  of  a  request,  or  after  receiving 
such  further  information  as  might  have 
been  requested,  or  after  arriving  at  a 
decision  within  the  ten  days,  the  Privacy 
Officer  shall  either: 

(i)  Make  the  requested  correction  or 
amendment  and  advise  the  individual 
in  writing  of  such  action,  providing 
either  a  copy  of  the  corrected  or 
amended  record  or  a  statement  as  to  the 
means  whereby  the  correction  or  amend¬ 
ment  was  effected  in  cases  where  a  copy 
cannot  be  provided  (for  example,  era¬ 
sure  of  Information  from  a  record  main¬ 
tained  only  in  magnetically  recorded 
computer  files) ;  or, 

(il)  Inform  the  individual  in  writing 
that  his  or  her  request  is  denied  and 
provide  the  following  information: 

(A)  The  Privacy  Officer’s  name  and 
title  or  position: 

( B )  The  date  of  the  denial ; 

(C)  ’The  reasons  for  the  denial,  includ¬ 
ing  citation  to  the  appropriate  sections 
of  the  Act  and  this  part:  and, 

(D)  The  procedures  for  appeal  of  the 
denial  as  set  forth  in  §  4b.9,  including 
the  name  and  address  of  the  responsible 
Privacy  Appeals  Officer  from  Appendix 
C  to  this  part. 

The  term  “promptly”  in  this  subsection 
means  within  thirty  days  (excluding 
Saturdays,  Sundays  and  holidays).  If 
the  Privacy  Officer  cannot  make  the  de¬ 
termination  within  thirty  days,  the  in¬ 
dividual  will  be  advised  in  writing  of  the 
reason  therefor  and  of  the  estimated 
date  by  which  the  determination  will  be 
made. 

(b)  Whenever  an  individual's  record 
is  corrected  or  amended  pursuant  to  a 
request  by  that  individual,  the  Privacy 
Officer  shall  see  to  the  notification  of  all 
persons  and  agencies  to  which  the  cor¬ 
rected  or  amended  portion  of  the  record 
had  been  disclosed  prior  to  its  correc¬ 
tion  or  amendment,  if  an  accounting  of 
such  disclosure  required  by  the  Act  was 
made.  The  notification  shall  require  a 
recipient  agency  maintaining  the  rec¬ 
ord  to  acknowledge  receipt  of  the  noti¬ 
fication,  to  correct  or  amend  the  record 
and  to  apprise  any  agency  or  person  to 
which  it  had  disclosed  the  record  of  the 
substance  of  the  correction  or  amend¬ 
ment. 

(c)  The  following  criteria  will  be  con¬ 
sidered  by  the  Privacy  Officer  in  review¬ 
ing  a  request  for  correction  or  amend¬ 
ment: 

(1)  The  sufficiency  of  the  evidence 
submitted  by  the  individual: 

(2)  The  factual  accuracy  of  the  in¬ 
formation; 

(3)  The  relevance  and  necessity  of  the 
information  in  terms  of  purpose  for 
which  it  was  collected; 

(4)  The  timeliness  and  currency  of  the 
information  in  light  of  the  purpose  for 
which  it  was  collected: 

(5)  The  completeness  of  the  informa¬ 
tion  in  terms  of  the  puri>ose  for  which 
it  was  collected: 


(6)  The  degree  of  risk  that  denial  of 
the  request  could  unfairly  result  in  de¬ 
terminations  adverse  to  the  individual; 

(7)  The  character  of  the  record  sought 
to  be  corrected  or  amended;  and, 

(8)  The  propriety  and  feasibility  of 
complying  with  the  specific  means  of 
correction  or  amendment  requested  by 
the  individual. 

(d)  The  Department  will  not  under¬ 
take  to  gather  evidence  for  the  individ¬ 
ual,  but  does  reserve  the  right  to  verify 
the  evidence  which  the  individual 
submits. 

(e)  Correction  or  amendment  of  a 
record  requested  by  an  individual  will 
be  denied  only  upon  a  determination  by 
the  Privacy  Officer  that; 

(1)  The  individual  has  failed  to  es¬ 
tablish,  by  a  preponderance  of  the  evi¬ 
dence,  the  propriety  of  the  correction  or 
amendment  in  light  of  the  criteria  set 
forth  in  paragraph  (c)  of  this  section; 

(2)  The  record  sought  to  be  corrected 
or  amended  is  part  of  the  official  record 
in  a  terminated  judicial,  quasi-judicial 
or  quasi-legislative  proceeding  to  which 
the  individual  was  a  party  or  participant; 

(3)  The  information  in  the  record 
sought  to  be  corrected  or  amended,  or 
the  record  sought  to  be  corrected  or 
amended,  is  the  subject  of  a  pending  ju¬ 
dicial,  quasi-judicial  or  quasi-legislative 
proceeding  to  which  the  individual  is  a 
party  or  participant: 

(4)  The  correction  or  amendment 
would  violate  a  duly  enacted  statute  or 
promulgated  regulation;  or, 

(5)  The  individual  unreasonably  has 
failed  to  comply  with  the  procedural 
requirements  of  this  part. 

(f)  If  a  request  is  partially  granted 
and  partially  denied,  the  Privacy  Officer 
shall  follow  the  appropriate  procedures 
of  this  section  as  to  the  records  within 
the  grant  and  the  records  within  the 
denial. 

§  4b.9  Appeal  of  initial  adverse  agency 
determination  on  correction  or 
amendment. 

(a)  When  a  request  for  correction  or 
amendment  has  been  denied  initially 
under  §  4b.8,  the  individual  may  submit 
a  written  appeal  within  thirty  days  after 
the  date  of  the  initial  denial.  When  an 
appeal  is  submitted  by  mail,  the  post¬ 
mark  is  conclusive  as  to  timeliness. 

(b)  An  appeal  shall  be  addressed  to 
the  Privacy  Appeals  Offi(;er  identified  in 
the  initial  denial  (that  official  is  au¬ 
thorized  to  make  final  determinations). 
The  processing  of  appeals  will  be  facili¬ 
tated  if  the  words  “PRIVACY  APPEAL” 
appear  in  capital  letters  on  both  the 
envelope  and  the  top  of  the  appeal 
papers.  An  appeal  not  addressed  and 
marked  as  provided  herein  will  be  so 
marked  by  Department  personnel  when 
it  is  so  identified,  and  will  be  forwarded 
immediately  to  the  responsible  Privacy 
Appeals  Officer.  An  appeal  which  is  not 
properly  addressed  by  the  individual  will 
not  be  deemed  to  have  been  “received” 
for  purposes  of  measuring  the  time 
periods  in  this  section  until  actual  receipt 
by  the  Privacy  Appeals  Officer.  In  each 
instance  when  an  appeal  so  forwarded  is 
received,  the  Privacy  Appeals  Officer 
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shall  notify  the  individual  that  his  or 
her  appeal  was  improperly  addressed 
and  the  date  when  the  appeal  was  re¬ 
ceived  at  the  proper  address. 

(c)  The  individual’s  appeal  papers 
shall  include  a  statement  of  the  reasons 
why  the  initial  denial  is  believed  to  be 
in  error  and  the  Department’s  control 
number  assigned  to  the  request.  The  ap¬ 
peal  shall  be  signed  by  the  individual. 
The  record  which  the  Individual  requests 
be  corrected  or  amended  and  all  corre¬ 
spondence  between  the  Privacy  Officer 
and  the  requester  will  be  supplied  by  the 
Privacy  Officer  who  issued  the  initial 
denial.  While  the  foregoing  normally  will 
comprise  the  entire  record  on  appeal,  the 
Privacy  Appeals  Officer  may  seek  addi¬ 
tional  information  necessary  to  assure 
that  the  final  determination  is  fair  and 
equitable  and.  in  such  instances,  the  ad¬ 
ditional  information  will  be  disclosed  to 
the  individual  to  the  greatest  extent  pos¬ 
sible  and  an  opportunity  provided  for 
comment  thereon. 

(d)  No  personal  appearance  or  hear¬ 
ing  on  appeal  will  be  allowed. 

(e>  The  Privacy  Appeals  Officer  shall 
act  upon  the  appeal  and  issue  a  final  de¬ 
termination  in  writing  not  later  than 
thirty  days  (excluding  Saturdays.  Sun¬ 
days  and  holidays)  from  the  date  on 
which  the  appeal  is  received;  provided, 
that  the  Privacy  Appeals  Officer  may  ex¬ 
tend  the  thirty  days  upon  deciding  that 
a  fair  and  equitable  review  cannot  be 
made  within  that  period,  but  only  if  the 
individual  is  advised  in  writing  of  the 
reason  for  the  extension  and  the  esti¬ 
mated  date  by  which  a  final  determina¬ 
tion  will  issue.  The  estimated  date  should 
not  be  later  than  the  sixtieth  day  (ex¬ 
cluding  Saturdays,  Sundays  and  holi¬ 
days)  after  receipt  of  the  appeal  unless 
unusual  circumstances,  as  described  in 
5  4b.5(a) ,  are  met. 

(f)  If  the  appeal  is  determined  in 
favor  of  the  individual,  the  final  deter¬ 
mination  shall  include  the  specific  cor¬ 
rections  or  amendments  to  be  made  and 
a  copy  thereof  shall  be  transmitted 
promptly  both  to  the  individual  and  to 
the  Privacy  Officer  who  issued  the  initial 
denial.  Upon  receipt  of  such  final  deter¬ 
mination,  the  Privacy  Officer  promptly 
shall  take  the  actions  set  forth  in  i§  4b.8 
(a)  (2)  (i)  and  4b.8(b). 

(g)  If  the  appeal  is  denied,  the  final 
determination  shall  be  transmitted 
promptly  to  the  individual  and  state  the 
reasons  for  the  denial.  The  notice  of  final 
determination  also  shall  inform  the  in¬ 
dividual  of  the  following: 

( 1  >  The  right  of  the  individual  under 
the  Act  to  file  a  concise  statement  of  rea¬ 
sons  for  disagreeing  with  the  final  de¬ 
termination.  The  statement  ordinarily 
should  not  exceed  one  page  and  the  De¬ 
partment  reserves  the  right  to  reject  a 
statement  of  excessive  length.  Such  a 
statement  shall  be  filed  with  the  Privacy 
Appeals  Officer.  It  should  provide  the  De¬ 
partment  control  number  assigned  to 
the  request,  indicate  the  date  of  the  final 
determination  and  be  signed  by  the  In¬ 
dividual.  The  Privacy  Appeals  Officer 
shall  acknowledge  receipt  of  such  state¬ 


ment  and  inform  the  individual  of  the 
date  on  which  it  was  received; 

(2)  The  facts  that  any  such  disagree¬ 
ment  statement  filed  by  the  individual 
will  be  noted  in  the  disputed  record,  that 
the  purposes  and  uses  to  which  the  state¬ 
ment  will  be  put  are  those  applicable  to 
the  record  in  which  it  is  noted,  and  that 
a  copy  of  the  statement  will  be  provided 
to  persons  and  agencies  to  which  the 
record  is  disclosed  subsequent  to  the  date 
of  receipt  of  such  statement; 

(3)  T^e  fact  that  the  Department  will 
append  to  any  such  disagreement  state¬ 
ment  filed  by  the  individual,  a  copy  of 
the  final  determination  or  summary 
thereof  which  also  will  be  provided  to 
persons  and  agencies  to  which  the  dis¬ 
agreement  statement  is  disclosed;  and. 

(4)  The  right  of  the  individual  to 
judicial  review  of  the  final  determina¬ 
tion  under  5  U.S.C.  552a(g>  (1)  (A),  as 
limited  by  5  U.S.C.  552a(g)(5). 

(h)  In  making  the  final  determina¬ 
tion,  the  Privacy  Appeals  Officer  shall 
employ  the  criteria  set  forth  in  5  4b.8(c) 
and  shall  deny  an  appeal  only  on  the 
grounds  set  forth  in  $  4b.8(e) . 

<i)  If  an  appeal  is  partially  granted 
and  partially  denied,  the  Privacy  Ap¬ 
peals  Officer  shall  follow  the  appropriate 
procedures  of  this  section  as  to  the  rec¬ 
ords  within  the  grant  and  the  recdrds 
within  the  denial. 

(j)  Although  a  copy  of  the  final  de¬ 
termination  or  a  summary  thereof  will 
be  treated  as  part  of  the  individual’s 
record  for  purposes  of  disclosure  in  in¬ 
stances  where  the  individual  has  filed  a 
disagreement  statement,  it  will  not  be 
subject  to  correction  or  amendment  by 
the  individual. 

(k)  The  provisions  of  paragraphs  (g) 

(1)  through  (3)  of  this  section  satisfy 
the  requirements  of  5  U.S.C.  552a(e)  (3) . 

§  4b.  10  Disrlosiire  of  record  lo  person 
other  than  the  individual  lo  whom  it 
pertains. 

(a)  The  Department  may  disclose  a 
record  pertaining  to  an  individual  to  a 
person  other  than  the  individual  to 
whom  it  pertains  only  in  the  following 
instances; 

( l )  Upon  written  request  by  the  indi¬ 
vidual,  including  authorization  under 
§  4b.5(f) ; 

(2)  With  the  prior  written  consent  of 
the  individual; 

(3)  To  a  parent  or  legal  guardian  un¬ 
der  5  U.S.C.  552a(h); 

(4)  When  required  by  the  Act  and  not 
covered  explicitly  by  the  provisions  of  5 
U.S.C.  552a(b) ;  and 

(5)  When  permitted  under  5  U.S.C. 
552a  (b)(1)  through  (11),  which  read  as 
follows;  ' 

(i)  To  those  officers  and  employees  of 
the  agency  which  maintains  the  record 
who  have  a  need  for  the  record  in  the 
performance  of  their  duties; 

(ii)  Required  under  section  552  of  this 
tiUe; 


'  5  U.S.C.  552a(b)  (4)  has  no  application 
within  the  Department. 


(iii)  For  a  routine  use  as  defined  In 
paragraph  (a)(7)  of  this  section  and 
described  under  paragraph  (e)  (4)  (D)  of 
this  section; 

(iv)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  pur¬ 
suant  to  the  provisions  of  title  13; 

(V)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ¬ 
ten  assurance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record,  and  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  Individually 
identifiable; 

(vi)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  evalu¬ 
ation  by  the  Administrator  of  General 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(vii)  To  another  agency  or  to  an  in7 
strumentality  of  any  governmental  juris¬ 
diction  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity  if  the  activity  is  au¬ 
thorized  by  law.  and  if  the  head  of  the 
agency  or  instrumentality  has  made  a 
written  request  to  the  agency  which 
maintains  the  record  specifying  the  par¬ 
ticular  portion  desired  and  the  law  en¬ 
forcement  activity  for  which  the  record 
is  sought; 

(viii)  To  a  person  pursuant  to  a  show¬ 
ing  of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
upon  such  disclosure  notification  is 
transmitted  to  the  last  known  address  of 
such  individual; 

(ix)  To  either  House  of  Congress,  or, 
to  the  extent  of  matter  within  its  juris¬ 
diction.  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  any  such  joint  com¬ 
mittee; 

(X)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office; 
or 

(xi)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

(b)  The  situations  referred  to  in  para¬ 
graph  (a)  (4)  of  this  section  include  the 
following : 

(1)  5  U.S.C.  552a(c)  (4)  requires  dis¬ 
semination  of  a  corrected  or  amended 
record  or  notation  of  a  disagreement 
statement  by  the  Department  in  certain 
circumstances; 

(2)  5  U.S.C.  552a(d)  requires  dis¬ 
closure  of  records  to  the  individual  to 
whom  they  pertain,  upon  request; 

(3)  5  U.S.C.  552a(g)  authorizes  civil 
action  by  an  individual  and  requires  dis¬ 
closure  by  the  Department  to  the  court; 

(4)  Section  5(e)  (2)  of  the  Act  au¬ 
thorizes  release  of  any  records  or  in¬ 
formation  by  the  Department  to  the 
Privacy  Protection  Study  Commission 
upon  request  of  the  Chairman;  and 

(5)  Section  6  of  the  Act  authorizes  the 
Office  of  Management  and  Budget  to 
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provide  the  Department  with  continuing 
oversight  and  assistance  in  implementa* 
tion  of  the  Act. 

(c)  The  Privacy  Officer  shall  make  an 
accounting  of  each  disclosure  by  him  of 
any  record  contained  in  a  system  of  rec¬ 
ords  in  accordance  with  5  U.S.C.  552a(c) 

(1)  and  (2).  Except  for  a  disclosure 
made  under  5  U.S.C.  552a(b)(7),  the 
Privacy  Officer  shall  make  such  account¬ 
ing  available  to  any  individual,  insofar 
as  it  pertains  to  that  individual,  on  re¬ 
quest  submitted  in  accordance  with 
5  4b. 4.  The  Privacy  Officer  shall  make 
reasonable  efforts  to  notify  any  indi¬ 
vidual  when  any  record  in  a  system  of 
records  is  disclosed  to  any  person  under 
compulsory  legal  process,  promptly  uix)n 
being  informed  that  such  process  has 
become  a  matter  of  public  record. 

§  4b.l  I  Fees. 

(a)  The  only  fees  to  be  charged  to  or 
collected  from  an  individual  under  the 
provisions  of  this  part  are  for  copying 
records  at  the  request  of  the  Individual. 

(1)  No  fees  shidl  be  charged  or  col¬ 
lected  for  the  following:  Search  for  and 
retrieval  of  the  records;  review  of  the 
records;  copying  at  the  initiative  of  the 
Department  without  a  request  from  the 
individual;  transportation  of  records 
and  personnel;  and  first-class  postage. 

(2)  It  is  the  policy  of  the  Department 
to  provide  an  individual  with  one  copy 
of  each  record  corrected  or  amended 
pursuant  to  his  or  her  request  without 
charge  as  evidence  of  the  correction  or 
amendment. 

(3)  As  required  by  the  United  States 
Civil  Service  Commission  in  its  published 
regulations  implementing  the  Act,  the 
Department  will  charge  no  fee  for  a 
single  copy  of  a  personnel  record  covered 
by  that  Commission's  Government-wide 
published  notice  of  systems  of  records. 

(b)  The  copying  fees  prescribed  by 
paragraph  (a)  of  this  section  are: 

$0.07  Each  copy  ot  each  page,  up  to  8V4" 

X  14".  made  by  photocopy  or  similar 
process. 

$0.25  Each  copy  of  each  microform  frame 
printed  on  paper. 

$0.25  Each  aperture  card. 

$0.25  Each  105-mm  flehe. 

$7.00  Each  100'  roll  of  35-mm  microfilm. 
$6.00  Each  100'  roll  oi’  16-mm  microfilm. 
$0.20  Each  page  of  computer  printout  with¬ 
out  regard  to  the  number  of  carbon 
copies  concurrently  printed. 

Other  copying  forms  (e.g.,  typing  or 
printing)  will  be  charged  at  direct  cost, 
including  personnel  and  equipment  costs. 

(c)  All  copying  fees  shall  be  paid  by 
the  individual  before  the  coyping  will  be 
undertaken.  Payments  shall  be  made  in 
cash  or.  preferably,  by  check  or  money 
order  payable  to  "U.S.  Department  of 
Commerce,”  and  they  shall  be  paid  or 
sent  to  the  office  stated  in  the  billing  no¬ 
tice,  or  if  none,  to  the  Privacy  Officer 
processing  the  request.  Where  appro¬ 
priate,  payment  may  be  required  in  the 
form  of  certified  check. 

(d)  A  copying  fee  totaling  $1  or  less 
shall  be  waived,  but  the  copying  fees  for 
contemporaneous  requests  by  the  same 


individual  shall  be  aggregated  to  deter¬ 
mine  the  total  fee. 

A  coping  fee  shall  not  be  charged  or 
collected,  or  alternatively,  it  may  be  re¬ 
duced,  when  it  is  determined  by  the 
Privacy  Officer,  based  on  a  petition  there¬ 
for,  that  the  petitioning  individual  is  in¬ 
digent  and  that  Department  resources 
permit  a  waiver  of  all  or  part  of  the  fee. 
An  individual  is  deemed  to  be  indigent 
when  without  income  or  resources  suf¬ 
ficient  to  pay  the  fees. 

(e)  Special  and  additional  services 
provided  at  the  request  of  the  individual, 
such  as  certification  or  authentication, 
postal  insurance  and  special  mailing  ar¬ 
rangement  costs,  will  be  charged  to  the 
individual  in  accordance  with  other  pub¬ 
lished  regulations  of  the  Department 
pursuant  to  statute  (for  example,  31 
U.S.C.  483a) . 

(f)  This  section  applies  only  to  indi¬ 
viduals  making  requests  under  this  part. 
To  the  extent  an  individual  makes  a  re¬ 
quest  under  the  Freedom  of  Information 
Act.  as  provided  in  §  4b.l(e)  (2),  (3)  and 
(5),  the  fees  Provisions  of  Part  4  of  this 
Chapter  shall  apply.  All  other  persons 
shall  remain  subject  to  fees  and  charges 
prescribed  by  other  and  appropriate 
authorities. 

§  4b.  12  Penalties. 

(a)  The  Act  provides,  in  pertinent 
part: 

Any  pe  son  who  knowingly  and  willfully 
requests  or  obtains  any  record  concerning 
an  Individual  from  any  agency  under  false 
pretenses  shall  be  guilty  of  a  misdemeanor 
and  fined  not  more  than  $5,000.  (5  U.S.C. 
552a(l)(3)). 

(b)  A  person  who  falsely  or  fraudu¬ 
lently  attempts  to  obtain  records  under 
the  Act  also  may  be  subject  to  prosecu¬ 
tion  under  such  other  criminal  statutes 
as  18  U.S.C.  494, 495  and  1001. 

§  4b.l3  General  rxrmption.>i. 

(a)  Individuals  may  not  have  access 
to  records  maintained  by  the  Department 
but  which  were  provided  by  another 
agency  which  has  determined  by  regula¬ 
tion  that  such  information  is  subject  to 
general  exemption  under  5  U.S.C.  552a 
(j).  If  such  exempt  records  are  within 
a  request  for  access,  the  Department  will 
advise  the  individual  of  their  existence 
and  of  the  name  and  address  of  the 
source  agency.  For  any  further  informa¬ 
tion  concerning  the  record  and  the  ex¬ 
emption,  the  individual  must  contact 
that  source  agency. 

(b)  The  general  exemptions  deter¬ 
mined  to  be  necessary  and  proper  with 
respect  to  systems  of  records  maintained 
by  the  Department,  including  the  parts 
of  each  system  to  be  exempted,  the  pro¬ 
visions  of  the  Act  from  which  they  are 
exempted,  and  the  justification  for  the 
exemption,  are  as  follows: 

(1)  Individuals  identified  in  Export 
Administration  Compliance  Proceedings 
or  Investigations — COMMERCE  / DIB A- 
1.  Pursuant  to  5  U.S.C.  552a(j)  (2),  these 
records  are  hereby  determined  to  be 
exempt  from  all  provisions  of  the  Act, 


except  5  U.S.C.  552a(b).  (c)  (1)  and  (2), 
(e)  (4)  (A)  through  (F) .  (e)  (6) ,  (7) ,  (9) . 

(10) ,  and  (11).  and  (i).  These  exemp¬ 
tions  are  necessary  to  Insure  the  proper 
functioning  of  the  law  enforcement  ac¬ 
tivity,  to  protect  confidential  sources  of 
information,  to  fulfill  promises  of  con¬ 
fidentiality,  to  maintain  the  integrity  of 
the  law  enforcement  process,  to  avoid 
premature  disclosure  of  the  knowledge 
of  criminal  activity  and  the  evidentiary 
bases  of  possible  enforcement  actions,  to 
prevent  interference  with  law  enforce¬ 
ment  proceedings,  to  avoid  the  disclosure 
of  investigative  techniques,  and  to  avoid 
the  endangering  of  law  enforcement  per¬ 
sonnel.  Section  7(c)  of  the  Export  Ad¬ 
ministration  Act  of  1969,  as  amended, 
also  protects  this  information  from  dis¬ 
closure. 

(2)  Fisheries  Law  Enforcement  Case 

Files— COMMERCE /NOAA-ll.Pmsuaxit 
to  5  U.S.C.  552a(j)  (2),  these  records  are 
hereby  determined  to  be  exempt  from 
all  provisions  of  the  Act,  except  5  U.S.C. 
552a(b).  (c)(1)  and  (2).  (e)(4)(A) 

through  (F).  (e)(6),  (7).  (9),  (10).  and 

( 11)  ,  and  (i) .  These  exemptions  are  nec¬ 
essary  to  insure  the  proper  functioning 
of  the  law  enforcement  activity,  to  pro¬ 
tect  confidential  sources  of  information, 
to  fulfill  promises  of  confidentiality,  to 
prevent  interference  with  law  enforce¬ 
ment  proceedings,  to  avoid  the  disclosure 
of  investigative  techniques,  to  avoid  the 
endangering  of  law  enforcement  per¬ 
sonnel.  to  avoid  premature  disclosure  of 
the  knowledge  of  criminal  activity  and 
the  evidentiary  bases  of  possible  en¬ 
forcement  actions,  and  to  maintain  the 
integrity  of  the  law  enforcement  process. 

(3)  Investigative  Records - Contract 

and  Grant  Frauds  and  Employee  Crimi¬ 
nal  Misconduct— COM  ME  RCE/ DEPT. - 
12.  Pursuant  to  5  U.S.C.  552a(j)  (2),  these 
records  are  hereby  determined  to  be  ex¬ 
empt  from  all  provisions  of  the  Act,  ex¬ 
cept  5  U.S.C.  552a(b).  (c)  (1)  and  (2). 
(e)(4)(A)  through  (F). (e)(6).  (7).  (9). 
(10).  and  (11),  and  (i).  These  exemp¬ 
tions  are  necessary  to  insure  the  proper 
functions  of  the  law  enforcement  activ¬ 
ity.  to  protect  confidential  sources  of  in¬ 
formation,  to  fulfill  promises  of  confi¬ 
dentially,  to  prevent  interference  with 
law  enforcement  proceedings,  to  avoid 
the  disclosure  of  investigative  techniques, 
to  avoid  the  endangering  of  law  enforce¬ 
ment  personnel,  to  avoid  premature  dis¬ 
closure  of  the  knowledge  of  criminal  ac¬ 
tivity  and  the  evidentiary  bases  of  pos¬ 
sible  enforcement  actions,  and  to  main¬ 
tain  the  integrity  of  the  law  enforcement 
process. 

§  4b.l4  Specific  exemptions. 

(a)  Some  systems  of  records  under  the 
Act  which  are  maintained  by  the  Depart¬ 
ment  contain,  from  time-to-time,  ma¬ 
terial  subject  to  the  exemption  appear¬ 
ing  at  5  U.S.C.  552a(k)(l).  relating  to 
national  defense  and  foreign  policy  ma¬ 
terials.  The  systems  of  records  published 
in  the  Federal  Register  by  the  Depart- 
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ment  which  are  within  this  exemption 
are: 

COMMERCE/DIBA-l,  COMMERCE/ DIBA-2. 
COMMERCE/DIBA-3.  COMMERCE /NOAA- 

11.  COMMERCE 'PAT-TM-4.  COMMERCE/ 
PAT-TM-6,  COMMERCE 'PAT-TM-7.  COM¬ 
MERCE/P  AT-TM-8.  COMMERCE 'PAT-TM- 
9.  COMMERCE  DEPT-12.  COMMERCE/ 
DEPT-13.  and  COMMERCE  DEPT-14. 

The  Department  hereby  asserts  a  claim 
to  exemption  of  such  materials  wherever 
they  might  app>ear  in  such  systems  of 
records,  or  any  systems  of  records,  at 
present  or  in  the  future.  The  materials 
would  be  exempt  from  5  U.S.C.  552a  (c) 
(3).  (d).  (eXl).  (e)(4)  (G).  (H),  and 

(I),  and  (f).  The  reason  therefor  is  to 
protect  the  materials  required  by  Execu¬ 
tive  Order  to  be  kept  secret  in  the  inter¬ 
est  of  the  national  defense  and  foreign 
policy. 

(b)  The  specific  exemptions  deter¬ 
mined  to  be  necessary  and  proper  with 
respect  to  systems  of  records  maintained 
by  the  Department,  including  the  parts 
of  each  system  to  be  exempted,  the  pro¬ 
visions  of  the  Act  from  which  they  are 
exempted,  and  the  justification  for  the 
exemption,  are  as  follows; 

(1)  Exempt  under  5  U.S.C.  SS2a(k)  U) . 
The  systems  of  records  exempt  hereun¬ 
der  appear  in  paragraph  (a)  of  this  sec¬ 
tion.  The  claims  for  exemption  of  CX>M- 
MERCE/DEPT-12,  COMMERCE/DIBA- 
1.  and  COMMERCE/NOAA-11  under  this 
paragraph  are  subject  to  the  condition 
that  the  general  exemption  claimed  in 
$  4b. 13(b)  (3)  is  held  to  be  invalid. 

(2)  Exempt  under  5  U.S.C.  S52a{k)  (.2) . 
The  systems  of  records  exempt  (some 
only  conditionally),  the  sections  of  the 
Act  from  which  exempted,  and  the  rea¬ 
sons  therefor  are  as  follows: 

(i>  Individuals  Identified  in  Export 
Administration  Compliance  Proceedings 
or  Investigations — COMMERCE/DIBA- 
1.  but  only  on  condition  that  the  general 
exemption  claimed  in  §4b.l3 (b)(1)  is 
held  to  be  invalid; 

(ii)  Individuals  Involved  in  Export 
Transactions — CXJMMERCE/ DIBA-2 ; 

(iii)  Fisheries  Law  Enforcement  Case 
Files— COMMERCE/NOAA-11.  but  only 
on  condition  that  the  general  exemption 
claimed  in  §4b.l3(b)(2)  is  held  to  be 
invalid; 

(iv)  Investigative  Records — Contract 
and  Grant  Frauds  and  Employee  Crimi¬ 
nal  Misconduct — COMMERCE/DEPT- 

12,  but  only  on  condition  that  the  gen¬ 
eral  exemption  claimed  in  §  4b. 13(b)  <3) 
is  held  to  be  invalid ; 

(V)  Investigative  Records — Persons 
Within  the  Investigative  Jurisdiction  of 
the  Department — COMMERCE/ DEPT- 
13; 
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(vi)  Litigation.  Claims  and  Adminis¬ 
trative  Proceeding  Records — COM¬ 
MERCE 'DEPT-14;  and, 

(vii)  Non-Registered  Persons  Render¬ 
ing  Assistance  to  Patent  Applicants — 
COMMERCE/PAT-TM-5. 

The  foregoing  are  exempted  from  5 
U.S.C.  552a(c)(3).  (d).  (e)(1).  (e)(4) 
(G).  (H).  and  (I,  smd  (f).  The  reasons 
for  sisserting  the  exemption  are  to  pre¬ 
vent  subjects  of  investigation  from  frus¬ 
trating  ^e  investigatory  process,  to  in¬ 
sure  the  proper  functioning  and  integrity 
of  law  enforcement  activities,  to  prevent 
disclosure  of  investigative  techniques,  to 
maintain  the  ability  to  obtain  necessary 
information,  to  fulfill  commitments  made 
to  sources  to  protect  their  identities  and 
the  confidentiality  of  information  and  to 
avoid  endangering  these  sources  and  law 
enforcement  personnel.  Special  note  is 
taken  of  the  fact  that  the  proviso  clause 
in  this  exemption  imports  due  process 
and  procedural  protections  for  the  indi¬ 
vidual  The  existence  and  general  char¬ 
acter  of  the  information  exempted  will 
be  made  known  to  the  individual  to  whom 
it  pertains. 

(3)  Exempt  under  5  U.S.C.  S52a(k)  (4). 
The  systems  of  records  exempt,  the  sec¬ 
tions  of  the  Act  from  which  exempted, 
and  the  reasons  therefor  are  as  follows; 

(i)  Agricultural  Census  Records  for 
1964  (partial).  1969,  and  1974— COM¬ 
MERCE/CENSUS-1  ; 

(ii)  Individual  and  Household  Statis¬ 
tical  Surveys  and  Special  Census  Studies 
Records— COMMERCE  /  CENSUS-3 ; 

(iii)  Minority-Owned  Business  Enter¬ 
prises  Survey  Records — COMMERCE/ 
CENSUS-4: 

(iv)  Population  and  Housing  Census 
Records  for  1960  and  1970 — COM¬ 
MERCE/CENSUS-5  : 

(V)  Population  Census  Personal  Serv¬ 
ice  Records  for  1900  and  All  Subsequent 
Decennial  Censuses — C OMMERCE/ 
CENSUS-6;  and. 

(vi)  Special  Censuses  of  Population 
Conducted  for  State  and  Local  Govern¬ 
ment— COMMERCE/CENSUS-7. 

The  foregoing  are  exempted  from  5 
U.S.C.  552a(c)(3).  (d).  (e)(1).  (e)(4) 
(G) ,  (H) ,  and  (I) ,  and  (f ) .  The  reasons 
for  asserting  the  exemption  are  to  comply 
with  the  prescription  of  Title  13,  United 
States  C(^e,  especially  sections  8  and  9 
relating  to  prohibitions  against  disclo¬ 
sure,  and  to  avoid  needless  consideration 
of  these  records  whose  sole  statistical  use 
comports  .fully  with  a  basic  purpose  of 
the  Act,  namely,  no  adverse  determina¬ 
tions  may  be  made  from  these  records 
as  to  any  identifiable  individual. 


(4)  Exempt  under  5  U.S.C.  552o(fc)  (5) . 
The  systems  of  records  exempt  (some 
only  conditionally),  the  sections  of  the 
Act  from  which  exempted,  and  the  rea¬ 
sons  therefor  are  as  follows; 

(i)  Indian  Reservation  Economic  De¬ 
velopment  Planners  and  Applicants  Rec¬ 
ords— COMMERCE/ EDA-3  : 

(ii)  Applications  to  U.S.  Merchant 
Marine  Academy  (USMMA) — COM- 
ME31CE/MA-1 : 

(iii)  Trustees  for  Ship  Sales — COM- 
MERCE/MA-13: 

(iv)  USMMA  Midshipman  Medical 
Files— COMMERCE  /MA-1 7 ; 

(V)  USMMA  Midshipman  Personnel 
Piles— COMMERCE/  MA-1 8 : 

(vi)  USMMA  Non- Appropriated  Fund 
Employees — COMMERCE/MA-19 : 

(vii)  USMMA  Ship’s  Service  Employ¬ 
ees— COMMERCE/MA-20 ; 

(vili)  Applicants  for  the  NOAA 
Corps— COMMERCE /NOAA-4 ; 

(ix)  Commissioned  Officer  Official 
Personnel  Folders — C  OMMERCE/ 
NOAA-7: 

(x)  Conflict  of  Interest  Records,  Ap¬ 
pointed  Officials — COMMElRCE/DET*T- 
3; 

(xi)  Investigative  Records — Contract 
and  Grant  Frauds  and  Employee  Crim¬ 
inal  Misconduct— COMMERCE/DEPT- 
12,  but  only  on  condition  that  the  gen¬ 
eral  exemption  claimed  in  S  4b.l3(b)(3) 
is  held  to  be  invalid; 

(xii)  Investigative  Records — Persons 
Within  the  Investigative  Jurisdiction  of 
the  Department — OOMMERCE/DEIPT- 
13;  and 

(xiii)  Litigation,  CHaims,  and  Admin¬ 
istrative  Proceeding  Records — COM- 
MERCE/DEPT-14. 

The  foregoing  are  exempted  from  5 
U.S.C.  552a(c)(3).  (d),  (e)(1).  (e)(4) 
(G),  (H).  and  (I),  and  (f).  The  reasons 
for  asserting  the  exemption  are  to  main¬ 
tain  the  ability  to  obtain  candid  and 
necessary  information,  to  fulfill  com¬ 
mitments  made  to  sources  to  protect  the 
confidentiality  of  information,  to  avoid 
endangering  these  sources  and.  ulti¬ 
mately,  to  facilitate  prop>er  selection  or 
continuance  of  the  best  applicants  or 
persons  for  a  given  position  or  contract. 
Special  note  is  made  of  the  limitation  on 
the  extent  to  which  this  exemption  may 
be  asserted.  The  existence  and  general 
character  of  the  information  exempted 
will  be  made  known  to  the  individual  to 
whom  it  pertains. 

(c)  At  the  present  time,  the  Depart¬ 
ment  claims  no  exemption  under  5  U.S.C. 
552a(k) (3), (6)  and  (7). 
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Appendix  A 

omCIALS  TO  RECEIVE  INQUIRIES.  REQUESTS  FOR  ACCESS  AND  REQUESTS  FOR 
CORRECTION  OR  AMENDMENT  ‘ 


For  records  in  systems  of  records 
located  in —  * 

The  Office  of  the  Secretsry  and  all  Depart 
mental  staff  offices. 

Bureau  of  Economic  Analysis . . . . 


Bureau  of  the  Census. 


Domestic  and  International  Business  Ad¬ 
ministration. 

Economic  Development  Administration - 

Maritime  Administration _ 


National  Bureau  of  Standards. 


National  Fire  Prevention  and  Control  Admin¬ 
istration. 

National  Oceanic  and  Atmospheric  Admin¬ 
istration  ; 

Inquiries  Only: 

All  NOAA  except  NOAA  Corps . 


NOAA  Corps _ 

Requests : 

All  NOAA  including  NOAA  Corps. 


National  Technical  Information  Service 
Office  of  Minority  Business  Enterprise. 


Office  of  Telecommunications. 
Patent  and  Trademark  Office.. 


United  States  Travel  Service. 


Privacy  officer 

Director,  Office  of  Organization  and  Man¬ 
agement  Systems,  Main  Commerce  Bldg., 
Washington,  D.C.  20230. 

Special  Assistant  to  the  Director,  BEA, 
Tower  Bldg.,  1401  K  St.  NW.,  Washington, 
D  C.  20005. 

Associate  Director  for  Administration,  Bu¬ 
reau  of  the  Census,  Federal  Building  3, 
Washington.  D.C.  20233. 

Director,  Office  of  Management  and  Sys¬ 
tems,  DIBA,  Main  Commerce  Bldg.. 
Washington,  D  C.  20230. 

Director,  Office  of  Public  Affairs,  EDA,  Main 
Commerce  Bldg.,  Washington,  D.C.  20230. 

Secretary  of  the  Maritime  Administration, 
Main  Commerce  Bldg.,  Washington,  D  C. 
20230. 

Associate  Director  for  Administration,  NBS, 
Administration  Bldg.,  Washington,  D.C. 
20234. 

Administrative  Officer,  NFPCA,  Washing¬ 
ton,  D.C.  20230. 


Assistant  Administrator  for  Administra¬ 
tion,  NOAA,  6010  Executive  Blvd.,  Rock¬ 
ville.  Md.  20852. 

Director.  NOAA  Corps.,  6010  Executive 
Blvd.,  Rockville,  Md.  20852. 

Assistant  Administrator  for  Administra¬ 
tion,  NOAA.  6010  Executive  Blvd.,  Rock¬ 
ville.  Md.  20852. 

Assistant  Director  for  Administration, 
Nils  Sills  Bldg.,  Springfield,  Va.  22161. 
Privacy  Officer,  Office  of  Chief  Counsel. 
OICBE.  Main  Commerce  Bldg.,  Washington. 
D.C.  20230. 

Administrative  Officer,  OTEL,  1325  O  St. 

NW.,  Washington,  D  C.  20005. 

Assistant  Commissioner  for  Administra¬ 
tion,  Patent  and  Trademark  Office,  Wash¬ 
ington,  D  C.  20231. 

Director.  Office  of  Administration,  USTS. 
Main  Commerce  Bldg.,  Washington.  D.C. 
20230. 


*  National  Oceanic  and  Atmospheric  Administration  subject  to  division  of  responsibilities 
noted  below. 

’  If  the  location  of  the  records  within  the  Department  Is  unknown,  address  the  Inquiry 
to  the  Privacy  Officer  for  the  Office  of  the  Secretary  and  all  Departmental  staff  offices. 
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Appendix  B 

OFFICIALS  TO  RECEIVE  APPEALS  FROM  ADVERSE  DETERMINATION  ON  CORRECTION  OR  AMENDMENT 


For  records  in  systems  of  records 
located  in — 

The  Office  of  the  Secretary  and  all  Depart¬ 
mental  stall  offices. 

Bureau  of  Economic  Analysis - 

Bureau  of  the  Census _ 

Domestic  and  International  Business  Admin¬ 
istration. 

Economic  Development  Administration _ 

Maritime  Administration _ 

National  Bureau  of  Standards _ 

National  Fire  Prevention  and  Control  Admin¬ 
istration. 

National  Oceanic  and  Atmospheric  Adminis¬ 
tration. 

National  Technical  Information  Service _ 

Office  of  Minority  Business  Enterprise _ 

Office  of  Telecommunications _ 

Patent  and  Trademark  Office _ 

United  States  Travel  Service _ 


Privacy  appeals  officer 

Assistant  Secretary  for  Administration, 
Main  Commerce  Bldg.,  Washington.  D.C. 
20230. 

Director,  Bureau  of  Economic  Analysis, 
Tower  Bldg.,  1401  K  St.  NW..  Washington. 
D  C.  20005. 

Director.  Bureau  of  the  Census.  Federal 
Building  3,  Washington,  D.C.  20233. 

Assistant  Secretary  for  Domestic  and  Inter¬ 
national  Business,  Main  Commerce  Bldg., 
Washington,  D.C.  20230. 

Assistant  Secretary  for  Economic  Develop¬ 
ment,  Main  Commerce  Bldg.,  Washing¬ 
ton.  D  C.  20230. 

Assistant  Secretary  for  Maritime  Affairs, 
Main  Commerce  Bldg.,  Washington,  D.C. 
20230. 

Director,  National  Bureau  of  Standards. 
Administration  Bldg.,  Washington,  D.C. 
20234. 

Administrator,  National  Fire  Prevention 
and  Control  Administration.  Washing¬ 
ton,  D.C.  20230. 

Administrator,  National  Oceanic  and  At¬ 
mospheric  Administration.  Main  Com¬ 
merce  Bldg.,  Washington,  D.C.  20230. 

Director,  National  Technical  Information 
Service.  Room  620,  Pennsylvania  Bldg., 
425  13th  St.  NW..  Washington.  D.C.  20004. 

Director,  Office  of  Minority  Business  Enter¬ 
prise,  Main  Commerce  Bldg..  Washing¬ 
ton,  D  C.  20230. 

Director,  Office  of  Telecommunications, 
1325  O  St.  NW..  Washington,  D  C.  20005. 

Commls.sloner,  Patent  and  Trademark  Of¬ 
fice,  Washington,  D.C.  20231. 

Assistant  Secretary  for  Tourism,  Main 
Commerce  Bldg..  Washington,  D.C.  20230. 


Appendix  C 


SYSTEMS  OF  RECORDS  NOTICED  BY  OTHER  AGENCIES  AND  APPLICABLE  TO  RECORDS  OF  THE  DEPARTMENT 
AND  APPLICABILITY  OF  THIS  PART  THERETO 


Category  of  reco/rds 

Federal  personnel  records _ 

Federal  Employee  Compensation  Act  program.. 
Equal  employment  opportunity  under  E.O. 
11246,  as  amended. 

Foreign  service  officer  appraisals _ 

Payroll  and  travel  records  of  Department  em¬ 
ployees  at  diplomatic  posts  overseas. 


Other  Federal  agency 
Civil  Service  Commission.' 
Department  of  Labor.’ 
Department  of  Labor.* 

Department  of  State.* 
Department  of  State.* 


'  The  provisions  of  this  part  do  not  apply  to  these  records  covered  by  notices  of  systems 
of  records  published  by  the  U.S.  Civil  Service  Commission  for  all  agencies.  The  regulations 
of  that  Commission  alone  apply. 

*  The  provisions  of  this  part  apply  only  Initially  to  these  records  covered  by  notices  of 
systems  of  records  published  by  the  U.S.  Department  of  Labor  for  all  agencies.  The  regula¬ 
tions  of  that  Department  attach  at  the  point  of  any  denial  for  access  or  for  correction  or 
amendment. 

*The  provisions  of  this  part  do  not  apply  to  these  records  covered  by  notices  of  systems 
of  records  published  by  the  UB.  Department  of  State  for  all  agencies.  Ihe  regulations  of 
that  Department  alone  apply. 
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Form  Approved,  OMB  No.  41>R288) 


FORM  C0.316  U.S.  DEPARTMENT  OF  COMMERCE 

(•-78) 

Ts^cVr  p  “t  *b  privacy  act  information  request 

(DAO  208-18) 

(NOTE:  Us»  of  this  form  is  rmcommortdod,  but  is  not  mondatory) 


DEPT.  FACILITY 


CONTROL  NO. 


INSTRUCTIONS:  To  Request  Information  or  Action  Under  the  Act,  Complete  appropriate  Items  in  Part  I.  Retain 
Canary  Copy;  Submit  Others  to  Department  of  Commerce.  Part  II  is  For  Agency  Use  Only. 


SPECIAL  NOTICE:  FALSE  STATEMENTS  SUBJECT  TO  CRIMINAL  PENALTIES.  SEE  REVERSE  SIDE. 

PART  I  -  REQUESTER 


1.  Name  of  Individual  whose  record(s)  is  sought  (Pieman  print): 


2.  Individual  whose  record(s)  is  sought  is: 

Q"]]  U.S.  citizen 

Alien  lawfully  admitted  for  permanent  residence 


3.  Record  requested  fPleaa*  iTvaerlb*.  Also  give  rteord  ayetem  name 
and  number.  If  known): 


4.  Give  any  identifying  data  that  would  help  locate  the  record 

(e.g.,  maiden  name,  occupational  license  number,  period  or  place  of 
employment,  etc.): 


7.  Requester's: 

Name  (Plaaaa  print) 
Signature  _ 


5.  Action  requested: 

a.  Tell  me  how  to  exercise  my  rights  under  the 
Privacy  Act. 

•b.  Tell  me  if  you  have  the  requested  record(s). 

•c.  Tell  me  when  and  where  1  may  have  access  to 
the  requested  record(s). 

•d.  Q  J  Please  send  a  copy  of  the  requested  record(s). 


*(If  the  request  concerns  records  of  another  individual 
who  is  a  ward  or  minor,  and  the  requester  is  the  ward’s 
guardian  or  minor’s  parent,  the  requestor  must  check 
Item  6,  and  must  attach  a  copy  of  court  guardianship 
order  or  minor’s  birth  certificate) 


6.  Requester  is; 

_  _  Guardian  of  individual  whose  record(s) 

OR  is 

Parent  of  minor  individual  sought 


Address 


Telephone  number  (Optional) ^ 


8.  Date 


NOTE:  Item  9  should  be  completed  ONLY  IF  requester— 

—Requests  action  under  Item  3b,  c,  or  d,  AND 

—Seeks  a  record  NOT  disclosible  to  any  person  under  the  Freedom  of  Information  Act  (5  U.S.C.  552),  AND 
-Does  NOT  appear  in  person  before  an  authorized  employee  of  the  Department  to  have  his/her  identity  verified. 


9.  Cartificata  of  Notary  Public,  or  othar  officar 

State  of  county  of , 


__  ,  in  and  for 


,  the  subscribing  requester,  came  before  me  a 
the  aforesaid  county  and  state,  this  day  of  __________  ,  19  ,  and  established  (his)  (her)  identity  to  my  satis¬ 


faction.  My  commission  expires 


Signature 


PART  II  -  FOR  AGENCY  USE  ONLY 


Proof  of  identity  established  in  person  I 

before  (Name,  title,  location):  1 

Received  by  j 

Fee  data: 

Amount  due  S 

Date  request  received 

j  Non-collectable  costs: 

Action  assigned  to 

Date 

1  Due  date  of  response  to  Requestor  1 

Copy  Distribution:  Requester  keeps  Gold  Copy;  sends  others  to  Department.  (Privacy  Officer  keeps  Pink;  sends  others  to  Action 

Office,  which  retains  Canary  Copy  and  returns  White  to  Privacy  OKicer  for  signature.)  uscomm-dc  874is-P7e 
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Title  41 — PubBc  Contracts  and  Property 
Management 

CHAPTER  105— GENERAL  SERVICES 
ADMINISTRATION 

PART  105-64— REGULATIONS  IMPLE¬ 
MENTING  THE  PRIVACY  ACT  OF  1974 

Sec. 

105- 64.000  Scope  of  part. 

106- 64.001  Purpose. 

105-64.003  Definitions. 

Subpart  105-64.1— General  Policy 
105-64.101  Maintenance  of  records. 
105-64.101-1  Collection  and  use. 

105-64.101-2  Standards  of  accuracy. 
105-64.101-3  Rules  of  conduct. 

105-64.101-4  Safeguarding  systems  of  rec¬ 
ords. 

105-64.101-5  Inconsistent  Lssuances  of  OSA 
superseded. 

105-64.103  Records  of  other  agencies. 

105-64.103  Subpoena  and  other  legal  de¬ 

mands. 

Subpart  105-64.2 — Disclosure  of  Records 

105- 64301  Conditions  of  disclosure. 

106- 64301a.  Procedures  fur  disclosure. 
105-64.202  Accounting  of  dlsclosiuw. 
Subpart  105-64.3 — Individual  Access  to  Records 
105-64301  Access  procedures. 

105-64.301-1  Form  of  requests. 

105-64.301-2  Special  requirements  for  med¬ 
ical  records. 

105-64.301-3  Orantlng  access. 

105-64.301-4  Denials  of  access. 

105-64.301-5.  Appeal  of  denial  of  ac>  ese 
within  OSA. 

105-64.302  Fees. 

Sec. 

105-64.303-1  Records  available  at  a  fee. 
105-64.302-2  Additional  copies. 

105-64303-3  Waiver  of  fee. 

105-64.302-4  Prepayment  of  fees  over  $25. 
105-64.302-5  Form  of  payment. 

105-64.303-6  Reproduction  fee  schedule. 

Subpart  105-64.4 — Requests  To  Amend  Records 
105-64.401  Submission  of  requests  to 
amend  records. 

105- 64.402  Review  of  requests  to  amend 

records. 

106- 64.403  Approval  of  requests  to  amend. 
105-64.404  Denial  of  requests  to  amend. 
105-64.405  Agreement  to  alternative 

amendments. 

105-64.406  Appeal  of  denial  of  request  to 
amend  a  record. 

105-  64.407  statements  of  disagreement. 

106- 64.406  Judicial  review. 

Subpart  105-64.5— Report  on  New  Systems  and 
Alteration  of  Existing  Systems 

105  -64.501  Reporting  requirement. 
105-64.502  Fedesal  RzciBTca  notice  of  es¬ 
tablishment  of  new  system 
or  alteration  of  existing  sys¬ 
tem. 

105-64.603  Effective  date  of  new  systems 
of  records  or  alteration  of 
an  existing  system  of  records. 
Subpart  105-64.6 — Exemptions 
105-64.601  General  exemptions. 

105-64.602  Specific  exemptions. 

105- 64.602-1  General  Investigative  files. 

106- 64.602-2  Testing  files. 

Subpart  105-64.7 — Assistance  and  Raferfals 
105-64.701.  Requests  for  assistance  and  re¬ 
ferral. 

Authoeity:  Sec.  205(c)  Federal  Property 
and  Administrative  Services  Act  of  1949,  as 
amended  (63  Stat.  390;  (40  r.S.C.  486(c))): 
Privacy  Act  of  1974  (88  Stat.  1899;  (5  D.S.C. 
552a) ) 


§  105—64.000  Scope  of  part. 

This  part  sets  forth  policies  and  pro¬ 
cedures  ctmcemlng  the  collection,  use, 
and  dissemination  of  records  maintained 
by  OSA  which  are  subject  to  the  pro¬ 
visions  of  5  UJS.C.  552a.  These  policies 
and  procedures  govern  only  those  rec¬ 
ords  as  defined  in  {  105-64.002.  Policies 
and  procedures  governing  the  disclosure 
and  availability  of  records  In  general  are 
in  Parts  105-60  and  61  of  this  chapter. 
This  part  also  covers  exemptions  from 
disclosure  of  personal  informaticm;  pro¬ 
cedures  for  the  guidance  of  subject  In¬ 
dividuals  in  obtaining  information  and 
inspecting  and  disagreeing  with  the 
content  of  records;  accounting  for  dis¬ 
closures  of  information;  special  require¬ 
ments  for  medical  records;  and  fees. 

§  105—64.001  Purpose. 

This  part  Implements  the  provisions 
of  5  n.S.C.  552a  (Pub.  L.  93-579),  popu¬ 
larly  known  as  the  "Privacy  Act  of  1974" 
(hereinafter  referred  to  as  the  Act). 
This  part  prescribes  procedures  for  noti¬ 
fying  an  individual  of  a  OSA  system  of 
records  containing  a  record  pertaining 
to  him,  procedures  for  gaining  access 
tmd  confuting  the  contents  of  records, 
and  other  procedures  for  carrying  out 
the  provisions  of  the  Act. 

§  105—^.002  Definitions. 

For  the  purposes  of  this  Part  105-64: 

(a)  The  term  “agency"  means  agency 
as  defined  in  5  U.S.C.  552(e) ; 

(b)  The  term  "individual"  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence; 

(c)  The  term  "maintain"  includes 
maintain.,  collect,  use,  and  disseminate; 

(d)  The  term  “record"  means  any 
item,  collection,  or  grouping  of  infor¬ 
mation  about  an  individual  that  is  main¬ 
tained  by  an  agency.  Including,  but  not 
limited  to.  his  education,  financial 
transactions,  medical  history,  and  crimi¬ 
nal  or  emplosrment  history  and  that  con¬ 
tains  his  name  or  an  identifying  num¬ 
ber,  symbol,  or  other  identifying  partic¬ 
ular  assign^  to  the  individual,  such  as 
a  finger-print,  voiceprint,  or  photo¬ 
graph; 

(e)  The  term  "system  of  records” 
means  a  group  of  any  records  under  the 
control  fA  an  agency  from  which  infor¬ 
mation  is  retrieved  by  the  name  of  the 
imfividual  or  by  some  identifying  num¬ 
ber.  symbol,  or  other  identifiers  assigned 
to  that  individual ; 

ff)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used  in 
wlmle  or  in  part  In  making  any  deter¬ 
mination  about  an  Identifiable  individ¬ 
ual,  except  as  provided  by  section  8  of 
Title  13  UJS.C.; 

(f)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  rec¬ 
ord,  the  use  of  that  record  for  a  purpose 
which  is  compatible  with  the  purpose 
for  which  it  was  collected;  and 

(h)  The  term  "system  manager" 
means  the  employee  of  GSA  who  is  re¬ 
sponsible  for  maintenance  of  a  sys¬ 


tem  of  records  and  for  the  collection, 
use,  and  dissemination  of  Information 
therein. 

(i)  The  term  "subject  Individual" 
means  the  individual  named  or  discussed 
In  a  record  or  the  Individual  to  whom 
a  record  otherwise  pertelns. 

4J)  The  term  "disclosure"  means  a 
transfer  of  a  record,  a  copy  of  a  record, 
or  the  information  contained  in  a  record 
to  a  recipient  other  than  the  subject  Indi¬ 
vidual.  or  the  review  of  a  record  by  some¬ 
one  other  Uum  the  subject  individual. 

(k)  The  term  “acoees"  means  a  trans¬ 
fer  of  a  record,  a  copy  of  a  record,  or  the 
Information  in  a  record  to  the  subject 
Individual,  or  the  review  of  a  record  by 
the  subject  Indlvidusd. 

(l)  The  term  "solicitation"  means  a 
request  by  an  officer  or  employee  of  OSA 
that  an  individual  provide  information 
about  himself. 


Subpart  lOS-64.1 — General  Policy 
9  105—64.161  Blainlenancc  of  records. 

§  105—64.101—1  Collection  and  use. 

(a)  General.  Any  information  used  in 
whole  or  in  part  in  making  a  deter¬ 
mination  about  an  individual’s  rights, 
benefits,  or  privileges  under  OSA  pro¬ 
grams  will  be  collected  directly  from  the 
subject  Individual  to  the  extent  prac¬ 
ticable.  The  system  manager  also  shall 
ensure  that  Information  collected  it  used 
only  in  conformance  with  the  provisions 
of  the  act  and  these  regulations. 

(b)  Solicitation  of  information.  Sys¬ 
tem  managers  shall  ensure  that  at  the 
time  information  is  solicited  the  solicited 
individual  is  informed  of  the  authority 
for  collecting  that  information,  whether 
providing  the  Information  Is  mandatory 
or  voluntary,  the  purposes  for  which  thr 
Information  will  be  used,  the  routine  use.v 
of  the  Information,  and  the  effects  on  the 
individual.  If  any.  of  not  providing  the  in¬ 
formation.  Heads  of  Services  and  Staff 
Offices  and  Regional  Administrators  shall 
ensure  that  forms  used  to  solicit  infor¬ 
mation  are  in  compliance  with  the  act 
and  these  regulations. 

(c)  Solicitation  of  social  security  num  • 
ber.  Before  an  officer  or  employee  of  OSA 
requests  an  individual  to  disclose  his  so¬ 
cial  security  number,  Uie  officer  or  em¬ 
ployee  of  OSA  shall  ensure  that  either; 

(1)  The  disclosure' is  required  by  Fed¬ 
eral  statute,  or; 

(2)  The  disclosure  of  a  social  secu¬ 
rity  number  was  required  imder  statute 
or  regulation  adopted  before  January  1. 
1975,  to  verify  the  identify  of  an  individ¬ 
ual,  and  the  social  security  number  will 
become  a  part  of  a  system  of  records  In 
existence  and  operating  before  January  1. 
1975. 

If  solicitation  of  the  social  security  num¬ 
ber  Is  authorized  under  paragraph  (c) 
(1)  or  (2)  of  this  section,  the  OSA  offi¬ 
cer  or  employee  who  requests  an  individ¬ 
ual  to  disclose  his  social  security  account 
number  shall  first  inform  that  indivld- 
uaJ  whether  that  disclosure  is  mandatory 
or  voluntary,  by  what  statutory  or  other 
authority  the  number  is  solicited,  and  the 
uses  that  will  be  made  of  it. 
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(d)  Solicttinff  information  from  third 
parties.  An  officer  or  employee  of  OSA 
thall  Inform  third  pertles  who  are  re* 
auttted  to  provide  Information  about 
another  Individual  of  the  purposes  for 
which  the  Information  will  be  used. 

§  lOS— 64.101— 2  Standards  of  arcurar^. 

The  system  manager  shall  ensure  that 
all  records  irtilch  are  used  by  the  agency 
to  make  determinations  about  any  Indi¬ 
vidual  are  maintained  with  such  accu¬ 
racy,  relevance,  timeliness,  and  com¬ 
pleteness  as  is  reasonably  necessary  to 
ensure  fairness  to  the  individual. 

§  105-64.101-3  Rules  of  condurl. 

Any  officer  or  employee  of  OSA  in¬ 
volved  In  the  design,  development,  op¬ 
eration,  or  maintenance  of  any  system 
of  records,  or  In  msdntalning  any  record, 
shall  review  the  provisions  of  5  U.8.C. 
532a  and  the  regulations  In  this  part,  and 
shall  conduct  himself  In  accordance  with 
the  rules  of  conduct  concerning  the  pro¬ 
tection  of  personal  information  in  41 
CFR  105-735,  Standards  of  C!onduct. 

§  105—64.101—4  Safeguarding  systems 
of  records. 

The  system  manager  shall  ensure  that 
appropriate  administrative,  technical, 
and  physlcsd  safeguards  are  established 
to  ensure  the  seciu-ity  and  confidentiality 
of  records  and  to  protect  against  any 
anticipated  threats  or  hazards  to  their 
security  or  Integrity  which  could  result 
In  substantial  harm,  embarrassment.  In¬ 
convenience,  or  unfairness  to  any  Indi¬ 
vidual  on  whom  Information  is  main¬ 
tained.  Persozmel  information  contained 
In  both  manual  and  automated  systems 
of  records  shall  be  protected  by  Imple¬ 
menting  the  follow!^  safeguards: 

(a)  Official  personnel  folders,  author¬ 
ized  pers(Hinel  operating  or  work  folders, 
and  oUier  records  of  personnel  su:Uons  ef¬ 
fected  during  an  employee’s  Federal  serv¬ 
ice  or  affecting  the  employee’s  status  and 
service,  including  information  on  experi¬ 
ence,  education,  training,  special  quali¬ 
fications  and  skills,  performance  ap¬ 
praisals,  and  conduct,  shall  be  stored  in 
a  lockable  metal  filing  cabinet  when  not 
In  use  by  an  authorized  person.  A  system 
manager  may  employ  an  alternative 
storage  system  providing  that  It  fumishe:^ 
an  equivalent  degree  of  physical  security 
as  storage  in  a  lockable  metal  filing 
cabinet. 

(b)  The  system  manager,  at  his  dis¬ 
cretion.  may  designate  additional  r^ords 
of  unasual  sensitivity  which  require  safe¬ 
guards  similar  to  those  described  in  para¬ 
graph  (a)  of  this  section. 

(c)  A  system  manager  shall  permit  ac¬ 
cess  to  and  use  of  automated  or  manual 
personnel  records  only  to  persons  whose 
official  duties  require  such  access,  or  to 
a  subject  Individual  or  his  representative 
as  provided  by  this  part. 

§  105—64.101—5  Inconsistent  issuances 
of  GSA  superseded. 

Any  policies  and  procedures  in  any 
OSA  issuance  which  are  Inconsistent 
with  the  policies  and  procedures  in  this 
Part  105-64  are  superseded  to  the  extent 
of  that  inconsistency. 


§  105—64.102  Records  of  other  agencies. 

(a)  Other  agencies'  records  managed 
and  administered  by  GSA.  Rules  govern¬ 
ing  the  maintenance  of  systems  of  rec¬ 
ords  of  agencies  other  than  OSA  which 
are  located  in  the  National  Archives  of 
the  Uhlted  States  and  Federal  Records 
Centers  are  In  Part  105-61  (Public  use 
of  records,  donated  historical  materials, 
and  facilities  in  the  Nfitional  Archives 
and  Records  Service) . 

(b)  Current  records  of  other  agencies. 
If  OSA  receives  a  request  for  access  to 
records  which  are  the  primary  respon¬ 
sibility  of  another  agency,  but  which  are 
maintained  by  or  in  the  temporary  pos¬ 
session  of  OSA  on  behalf  of  that  agency, 
OSA  will  refer  the  request  to  the  agency 
concerned  for  wproprlate  action.  OSA 
will  advise  the  requester  that  the  request 
hu  been  forwarded  to  the  responsible 
agency.  Records  in  the  custody  of  OSA 
which  are  the  primary  responsibility  of 
the  n.S.  Civil  Service  Conunisslon  are 
governed  by  the  rules  of  the  Commission 
promulgate  pursuant  to  the  Privacy 
Act. 

§  105—64.103  Subpoena  and  other  legal 
demands. 

Access  to  systems  of  records  by  sub¬ 
poena  or  other  legal  process  shall  be  in 
accordance  with  the  provisions  of  Sub¬ 
part  105-60.6  of  this  chapter. 

Subpart  105-64.2 — Disclosure  of  Records 
§  105-64.201  Conditions  of  disclosure. 

No  official  or  employee  of  OSA  shall 
disclose  any  record  to  any  person  or  to 
another  agency  without  the  express  writ¬ 
ten  consent  of  the  subject  individual 
unless  the  dlsclostire  is : 

(a)  To  officers  or  employees  of  OSA 
who  have  a  need  for  the  information 
in  the  official  performance  of  their 
duties; 

(b)  Required  by  the  provisions  of  the 
Freedom  of  Information  Act; 

(c)  Pot  a  routine  use  as  published  in 
the  annual  notice  in  the  Federal  Reg¬ 
ister: 

(d)  To  the  Bureau  of  the  Census  for 
uses  piusuant  to  ’HUe  13,  United  States 
Code; 

(e)  TD  a  recipient  who  has  provided 
the  agency  with  advance  adequate  writ¬ 
ten  assurance  that  the  record  will  be 
used  solely  as  a  statistical  research  or 
reporting  record.  (The  record  shall  be 
transferred  in  a  form  that  is  not  individ¬ 
ually  identifiable.  The  written  statement 
should  include  as  a  minimum; 

(1)  A  statement  of  the  purpose  for  re¬ 
questing  the  records;  and 

(2)  Certification  that  the  records  will 
be  used  only  for  statistical  piirposes. 

These  written  statements  should  be 
maintained  as  records.  In  addition  to  de¬ 
leting  personal  identifying  Information 
from  records  released  for  statistical  pur¬ 
poses,  the  ssrstem  manager  shall  ensure 
that  the  identity  of  the  individual  can¬ 
not  reasonably  be  deduced  by  combining 
various  statistical  records.) ; 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 


rant  its  continued  preservation  by  the 
United  States  Government,  or  for  evalu¬ 
ation  by  the  Administrator  of  Genoal 
Services  or  his  designee  to  determine 
whether  the  record  has  such  value; 

(g)  To  another  agency  or  instru¬ 
mentality  of  any  governmental  Jurisdic¬ 
tion  within  or  under  the  control  of  Uie 
United  States  for  a  civil  or  criminal  law 
enforcement  activity.  If  the  activity  Is 
authorized  by  law,  and  If  the  head  of  the 
agency  or  instrumentality  or  his  desig¬ 
nated  representative  has  made  a  written 
request  to  the  General  Services  Adminis¬ 
tration  specifying  the  particular  portion 
desired  and  the  law  enforcement  activity 
for  which  the  record  is  sought; 

(h)  To  a  persem  showing  compelling 
circumstances  affecting  the  health  and 
safety  of  an  individual,  not  necessarily 
the  Individual  to  whom  the  record  per¬ 
tains  (Upon  such  disclosure,  a  notifica¬ 
tion  must  be  sent  to  the  last  known 
address  of  the  subject  IndividuaL) ; 

(1)  To  either  House  of  (Tongress  or  to 
a  subcommittee  or  c<»nmittee  (Joint  or 
of  either  House,  to  the  extent  that  the 
subject  matter  falls  within  their  Juris¬ 
diction)  ; 

(j)  To  the  Comptroller  General  or  any 
of  his  authorized  representatives  in  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

(k)  Pursuant  to  the  order  of  a  coiirt 
of  competent  jurisdiction. 

S  105— 64.201«  Prorrdurt*A  for  disclo¬ 
sure. 

(a)  Upon  receipt  of  a  request  for  dis¬ 
closure.  the  system  manager  shall  verify 
the  right  of  the  requester  to  obtain  dis¬ 
closure  pursuant  to  1 105-64.201.  Upon 
that  verification,  the  system  manager 
shall  make  the  requested  records  avail¬ 
able. 

(b)  If  the  system  manager  determine>^ 
that  the  disclosure  is  not  permitted  tm- 
der  the  provisions  of  §  105-64.201,  he 
shall  deny  the  request  in  writing  and 
shall  inform  the  requester  of  his  right  to 
submit  his  request  for  review  and  final 
determination  to  the  Director  of  Ad¬ 
ministration,  General  Services  Admin¬ 
istration. 

§  105-64.202  Accounting  of  disclosures. 

(a)  Except  for  disclosiues  made  pur¬ 
suant  to  S  105-64.201  (a)  and  (b) ,  an 
accurate  accounting  of  each  disclose 
shall  be  made  and  retained  for  5  years 
after  the  disclosure  or  for  the  life  of  the 
record,  whichever  is  longer.  The  ac¬ 
counting  shall  include  the  date,  nature, 
and  purpose  of  each  disclosure,  and  the 
name  and  address  of  the  pers<m  or 
agency  to  whtxn  the  disclosure  is  made. 

(b)  'Die  system  manager  also  shall 
maintain  in  oonjimction  with  the  ac- 
coimting  of  disclosures: 

(1)  A  full  statement  of  the  Justifica¬ 
tion  for  the  disclosure; 

(2)  All  documentation  surrounding 
disclosure  of  a  record  for  statistical  or 
law  enforconent  purposes;  and 

(3)  Evidence  of  wrlttoi  consent  to  a 
disclosure  given  by  the  subject  Indi- 
vldvial. 

(c)  Except  for  the  accoimting  dis¬ 
closures  made  to  agencies  or  Instru- 
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mentalities  In  law  enforcement  acUvltlee 
In  aocordmioe  with  1 106-84.201  (g)  or  of 
dlecloeuree  made  from  exempt  systems 
(see  Sul^jart  105-64.6),  the  accounting 
disclosures  shall  be  made  availaUe  to 
the  Individual  upon  request.  Procedures 
for  requesting  access  to  the  accounting 
are  In  Subpart  105-64.3  of  this  part. 

Subpart  105-64.3 — Individual  Access  to 
Records 

§  105-64.301  Access  procedures. 

§  105-64.301—1  Form  of  requests. 

(a)  An  individual  who  seeks  access  to 
his  record  or  to  any  information  pertain¬ 
ing  to  him  which  is  contained  In  a  sys¬ 
tem  of  records  should  notify  the  system 
manager  or  iqipUcable  Individual  at  the 
address  indicated  in  the  Pkdsxal  Rxg- 
isTiR  notice  describing  the  pertinent  sys¬ 
tem  of  records. 

ib)  The  request  shall  be  in  writing  and 
shall  bear  the  legend  "Privacy  Act  Re¬ 
quest”  both  on  the  request  letter  and  on 
the  envel(H>e.  The  request  letter  should 
contain  the  complete  name  and  identify¬ 
ing  number  of  the  system  as  published 
In  the  Fkderal  Rsgistkr;  the  full  name 
and  address  of  the  subject  tndivldual. 
a  brief  description  of  the  nature,  time, 
place,  and  circumstances  of  the  Indi¬ 
vidual’s  association  with  GSA;  suid  any 
other  information  which  the  individual 
believes  would  help  the  system  manager 
to  determine  whether  the  information 
about  the  individual  is  included  in  the 
system  of  records.  The  system  manage.' 
or  aiwUcable  individual  shall  answer  or 
acknowledge  the  request  within  10  work¬ 
days  of  Its  receipt  by  OSA. 

(e)  The  system  manager,  at  his  discre¬ 
tion,  may  accept  oral  requests  for  access 
subject  to  verification  of  identity. 

§  105-64.301-2  Special  requircuienU 
for  medical  rerords. 

<a)  A  system  manager  who  receives  a 
lequest  from  an  Individual  for  access 
to  those  official  medical  records  which 
belong  to  the  U.S.  Civil  Service  Com¬ 
mission  and  are  described  in  Chapter 
339,  Federal  Personnel  Manual  (medical 
records  about  entrance  qualification  or 
fitness  for  duty,  or  medical  records  which 
are  otherwise  filed  in  the  Official  Per¬ 
sonnel  Polder),  shall  refer  the  pertinent 
system  of  records  to  a  Federal  Medical 
Officer  for  review  and  determination  in 
accordance  with  this  section.  If  no  Fed¬ 
eral  Medical  Officer  is  available  to  make 
the  determination  required  by  this  sec¬ 
tion,  the  S]r8tem  manager  shall  refer  the 
request  and  the  medical  reports  con¬ 
cerned  to  the  U.8.  Civil  Service  Commts- 
sion  for  determinatiem. 

(b)  If,  in  the  opinion  of  a  Federal 
Medical  Officer,  medical  records  re¬ 
quested  by  the  subject  individual  indi¬ 
cate  a  condition  about  which  a  prudent 
physician  would  hesitate  to  inform  a  per¬ 
son  suffering  from  such  a  condition  of 
its  exact  nature  and  probable  outcome, 
the  system  manager  shall  not  release 
the  medical  Information  to  the  subject 
individual  nor  to  any  person  other  than 
a  ph3rsician  designated  .in  writing  by  the 
subject  Individual,  his  guardian,  or  con¬ 
servator. 


(c)  If.  in  the  opinion  of  a  Federal  med¬ 
ical  officer,  the  medical  information  does 
not  indicate  the  presence  of  any  condi¬ 
tion  which  would  cause  a  prudent  physi¬ 
cian  to  hesitate  to  inform  a  person  suf¬ 
fering  from  such  a  condition  of  its  exact  ' 
nature  and  probable  outcome,  the  sys¬ 
tem  manager  shall  release  it  to  the  sub¬ 
ject  individual  or  to  any  person,  firm, 
or  organization  which  the  individual  au¬ 
thorizes  in  writing  to  receive  it. 

§  105—64.301—3  Granting  acccM. 

(a)  Upon  receipt  of  a  request  for  ac¬ 
cess  to  non-exempt  records,  the  system 
manager  shall  mahe  these  records  avail¬ 
able  to  the  subject  individual  or  shall 
acknowledge  the  request  within  10  work¬ 
days  of  its  receipt  by  OSA.  The  acknowl¬ 
edgment  shall  Indicate  when  the  system 
manager  will  make  the  records  available. 

(b)  If  the  system  manager  anticipates 
more  than  a  1C  day  delay  in  making  a 
record  available,  he  also  shall  Include  in 
the  acknowledgment  specific  reasons  for 
the  delay. 

(c)  If  a  subject  individual’s  request 
for  access  does  not  contain  sufficient  in¬ 
formation  to  permit  the  system  manager 
to  locate  the  records,  the  system  manager 
shall  request  additional  Information 
from  the  individual  aad  shall  have  10 
workdays  following  receipt  of  the  addi¬ 
tional  information  in  which  to  make  the 
records  available  or  to  acknowledge  re¬ 
ceipt  of  the  request  and  indicate  when 
the  records  will  be  available. 

<d)  Records  will  be  available  for  au¬ 
thorized  access  during  normal  business 
hours  at  the  offices  where  the  recoids 
are  located.  A  requester  should  be  pre¬ 
pared  to  identify  himself  by  signature; 
i.e..  to  note  by  signature  the  date  of  ac¬ 
cess  and/or  to  produce  other  identificn- 
tion  verifying  the  signature. 

(e)  Upon  request,  a  system  manager 
shall  permit  an  individual  to  examine 
the  original  of  a  non-exempt  record, 
shall  provide  the  individual  with  a  copy 
of  the  record,  or  both.  Fees  shall  be 
charged  only  for  copies  requested  by  the 
individual  and  not  for  copies  provided 
to  the  individual  for  the  convenience  of 
the  agency. 

(f)  An  individual  may  request  to  pick 
up  a  record  in  person  or  to  receive  it  by 
mail,  directed  to  the  name  and  address 
provided  by  the  individual  in  his  request. 
A  system  manager  shall  not  make  a  rec¬ 
ord  available  to  a  third  party  for  deliv¬ 
ery  to  the  subject  individual,  except  for 
medical  records  as  outlined  in  $  105-64.- 
301-2. 

(g)  An  Individual  who  wishes  to  have 
a  person  of  his  choosing  review,  accom¬ 
pany  him  in  reviewing,  or  obtain  a  copy 
of  a  record  must,  prior  to  the  discloeure, 
sign  a  statoneni  authorizing  the  .disclo¬ 
sure  of  his  record.  The  system  manager 
shall  maintain  this  statement  with  the 
record. 

-(h)  [Reserved.] 

(i)  The  procedure  for  access  to  an  ac¬ 
counting  of  disclosures  is  Identical  to  the 
pr(x>edure  for  access  to  a  record  as  set 
forth  in  this  section. 


§  105—64.301—4  Deninlti  of  arceM. 

(a)  A  system  manager  may  deny  an 
individual  SMscess  to  his  record  only  on 
the  grounds  that  OSA  has  published 
rules  in  the  Federal  Register  exempting 
the  pertinent  system  of  records  from  the 
access  requirement.  These  systems  of 
records  are  described  in  Subpart  105- 
64.6  of  this  part. 

(b)  Upon  receipt  of  a  request  for  ac¬ 
cess  to  a  record  which  the  system  man¬ 
ager  believes  is  contained  within  an 
exempt  system  of  records,  he  shall  for¬ 
ward  the  request  to  the  appropriate 
official  listed  below  through  normal 
supervisory  channels: 

( 1 )  Central  Offlee : 

TUe  Administrator. 

The  Deputy  Administrator. 

The  Assistant  Administrator. 

The  Associate  Administrator  for  Federal 
Management  PoUcy. 

Director  of  Civil  Rights. 

Chairman,  OSA  Board  of  Contract  Appeals. 
Director  of  Audits. 

Special  Assistant  to  the  Administrator  for 
Stockpile  Disposal. 

Special  Assistant  to  the  Administrator  for 
Coordination  of  John  F.  Kennedy  Library. 
Special  Assistant  .to  the  Administrator  for 
Presidential  Materials. 

Director,  Federal  Preparedness  Agency. 
Assistant  Administrator  for  Administration. 
Oeneral  Counsel. 

Commissioner,  Public  Buildings  Service. 
Commissioner,  Federal  Supply  Service. 
Commissioner,  Automated  Data  and  Tele¬ 
communications  Service. 

Archivist  of  thr  Dotted  States. 

(2)  RegteBaJ  ctBees:  Regional  Administra¬ 
tor. 

The  system  manager  shall  append  to  the 
request  an  explanation  of  his  determina¬ 
tion  that  the  requested  record  is  con¬ 
tained  within  an  exempt  system  of  rec¬ 
ords  and  a  recommendation  that  the  re¬ 
quest  be  denied  or  granted. 

(c)  In  the  event  that  the  system  man¬ 
ager  serves  in  one  of  the  positions  listed 
in  paragraph  (b)  of  this  section,  he  shall 
retain  the  responsibility  for  denying  or 
granting  the  request. 

(d)  The  appropriate  official  listed  in 
paragraph  (b)  of  this  section  shall,  in 
consultation  with  legal  counsel  and  such 
other  officials  as  he  deems  appropriate, 
determine  if  the  requested  record  is  in 
fact  contained  within  an  exempt  sys¬ 
tem  of  records  and: 

(1)  If  the  record  is  not  contained 
within  an  exempt  system  of  records,  he 
shall  notify  the  system  manager  to 
grant  the  request  in  accordance  with 
i  105-64.301-3;  or 

(2)  If  the  record  is  contained  within 
an  exempt  system,  he  shall: 

(1)  Notify  the  requester  that  the  re¬ 
quest  is  denied.  Including  a  statement 
justifying  the  denial  and  advising  the 
requester  of  his  right  to  Judicial  review 
of  that  decision  as  provided  in  i  105- 
64.408;  or 

<li)  Notify  the  system  manager  to 
make  the  record  available  to  the  re¬ 
quester  in  accordance  with  S  105-64.- 
Ml-3,  notwithstanding  the  record’s  in¬ 
clusion  within  an  exempt  system. 

(e)  Tlie  appropriate  official  listed  in 
paragraph  (b)  of  this  sectiem  shall  pro¬ 
vide  the  Director  of  Information  with  a 
copy  of  any  denial  of  a  requested  access. 
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^  105— 61.301— 5  Appml  of  dfiiiul  of  ar* 
fu-M  within  GSA. 

<a)  A  requester  denied  acce£.s.  in  whole 
or  in  part,  to  records  pertaining  to  hiin. 
exclusive  of  those  records  for  wliich  the 
system  manager  is  the  Administrator, 
may  file  an  administrative  appeal  of  that 
denial.  All  appeals  should  be  addressed 
to  the  Director  of  Information  (AVI). 
Oeneral  Services  Administration.  Wash¬ 
ington,  DC  20405.  regardless  whether  the 
denial  being  appealed  was  made  by  a 
Central  Office  or  a  regional  official. 

(b)  Elach  appeal  to  the  OSA  Director 
of  Information  shall  be  in  writing.  The 
appeal  should  bear  the  legend  “Privacy 
Act — Access  Appeal,”  on  both  the  face 
of  the  letter  and  the  envelope. 

(c)  Upon  receipt  of  an  appeal,  the 
Director  of  Information  'shall  consult 
with  the  system  manager,  the  official 
who  made  the  denial,  legal  counsel,  and 
such  other  officials  as  may  be  appropri¬ 
ate.  If  the  Director  of  Information,  in 
consultation  with  these  officials,  deter¬ 
mines  that  the  request  for  access  should 
be  granted  because  the  subject  records 
are  not  exempt,  he  shall  immediately 
either  Instruct  the  system  manager  In 
writing  to  grant  access  to  the  record  in 
accordance  with  i  105-64.301-3,  or  shall 
grant  access  himself,  and  shall  notify  the 
requester  of  that  action. 

(d)  If  the  Director  of  Information,  in 
consultation  with  the  officials  specified 
in  paragraph  (c)  of  this  section,  deter¬ 
mines  that  the  appeal  should  be  rejected, 
he  shall  submit  the  file  on  the  request 
and  appoU,  including  his  findings  and 
recommendations,  to  the  Deputy  Admin¬ 
istrator  for  a  final  administrative  de¬ 
termination. 

(e)  If  the  Deputy  Administrator  de¬ 
termines  that  access  to  the  record  should 
be  granted,  he  shall  immediately  Instruct 
the  system  manager  in  writing  to  grant 
access  to  the  record  in  accordance  with 
S  105-64.301-3.  The  Deputy  Administra¬ 
tor  shall  send  a  copy  of  his  instructions 
to  the  Director  of  Information,  who  shall 
notify  the  requester  of  that  action. 

(f)  If  the  Deputy  Administrator  de¬ 
termines  to  reject  the  appeal,  he  im¬ 
mediately  shall  notify  the  requester  in 
writing  of  that  determination.  This  ac¬ 
tion  shall  constitute  the  final  adminis¬ 
trative  determination  on  the  request  for 
access  to  the  record  and  shall  include: 

(1)  The  reasons  for  the  rejection  of 
the  appeal;  and 

(2)  Notice  of  the  requester's  right  to 
seek  judicial  review  of  the  final  admin¬ 
istrative  determination,  as  provided  in 
§  105-64.408. 

(g)  The  final  agency  determination 
will  be  made  no  later  than  30  workday.s 
from  the  date  on  which  the  appeal  is 
received  by  the  Director  of  Information. 
The  Deputy  Administrator  may  extend 
this  time  limit  by  notifying  the  requester 
in  writing  before  the  expiration  of  the 
30  workdays.  The  Deputy  Administra¬ 
tor’s  notification  shall  include  an  expla¬ 
nation  for  the  extentlon. 

§  105-64.302  Fees. 

§  105—64.302—1  Records  available  at  a 
fee. 


The  system  manager  shall  provide  one 
copy  of  a  record  to  a  requester  at  a  fee 
prescribed  in  i  105-64.302-6. 

§  105—^4.302—2  Additional  copies. 

A  reasonable  number  of  additional 
copies  shall  be  provided  for  the  applica¬ 
ble  fee  to  a  requester  who  indlcate.s  that 
he  has  no  access  to  commercial  repro¬ 
duction  services. 

§105-^4.302—3  Waiver  of  fee. 

The  system  manager  shall  make  one 
copy  of  a  record,  up  to  50  pages,  available 
without  charge  to  a  requester  who  is  an 
employee  of  OSA.  The  system  manager 
ntay  waive  the  fee  requirement  for  any 
otlier  requester  if  the  cost  of  collecting 
the  fee  is  an  unduly  large  part  of.  or 
greater  than,  the  fee.  or  when  furnishing 
the  record  without  charge  conforms  to 
generally  established  business  custom  or 
is  in  tlte  public  interest. 

§  105—64.302—4  Prepayment  of  fees 
over  S25. 

If  the  system  manager  determines  that 
the  anticipated  total  fee  Is  likely  to  ex¬ 
ceed  $25,  he  shall  notify  the  Individual 
that  he  must  prepay  the  anticipated  fee 
prior  to  OSA’s  making  the  records  avail¬ 
able.  OSA  will  remit  the  excess  paid  by 
the  individual  or  bill  the  individual  for 
an  additional  amount  if  there  Is  a  varia¬ 
tion  between  the  final  fee  charged  and 
the  amount  prepaid. 

§  105—64.302—5  Form  of  payment. 

Payment  shall  be  by  check  or  money 
order  payable  to  the  Oeneral  Services 
Administration  and  shall  be  addressed  to 
the  system  manager. 

§  105—64.302—6  Reproduction  fee  sched¬ 
ule. 

(a)  The  fee  for  reproducing  a  copy  of 
a  OSA  record  (by  routine  electrostatic 
copying)  up  to  and  including  material 
8^  X  14  inches  shall  be  $0.10  per  page. 

(b)  The  fee  for  reproducing  a  copy  of 
a  OSA  record  over  8V^  x  14  inches  or 
whose  physical  characteristics  do  not 
permit  reproduction  by  routine  electro¬ 
static  copying  ^all  be  the  direct  cost  of 
reproducing  the  records  through  Oov- 
emment  or  commercial  sources. 

Subpart  105-64.4 — Requests  To  Amend 
Records 

§  105—64.401  Submission  of  recfuests  to 
amend  records. 

An  individual  who  desires  to  amend 
any  record  containing  personal  infor¬ 
mation  about  him  should  direct  a  written 
request  to  the  system  manager  specified 
in  the  pertinent  Federai,  Register  notice 
concerning  OSA’s  systems  of  records.  A 
current  OSA  employee  who  desires  to 
amend  personnel  records  should  submit 
a  written  request  to  the  General  Services 
Administration,  Director  of  Personnel 
(BP),  Washington,  DC  20405.  Each  re¬ 
quest  should  Include  evidence  of  and  jus¬ 
tification  for  the  need  to  amend  the  per¬ 
tinent  record.  Each  request  should  bear 
the  legend  “Privacy  Act — Request  To 


Amend  Record"  prominently  marked  on 
both  the  face  of  the  request  letter  and 
the  envelope. 

§  105—64.402  Review  of  m|uefl8  to 

amend  record*. 

(a)  The  system  manager  shall  ac¬ 
knowledge  his  receipt  of  a  request  to 
amend  a  recmxl  within  10  workdasrs.  If 
possible,  the  acknowledgment  shall  in¬ 
clude  the  system  manager’s  determina¬ 
tion  either  to  amend  the  record  or  to 
deny  Uie  request  to  amend  as  provided 
in  i  105-64.404. 

(b)  WThen  reviewing  a  record  in  re¬ 
sponse  to  a  request  to  amend,  the  sjrs- 
tem  manager  shall  assess  the  accuracy, 
relevance,  timeliness,  and  completeness 
of  the  existing  record  in  light  of  the  pro¬ 
posed  amendment.  He  shall  determine 
whether  the  request  for  the  amendment 
is  justified.  With  respect  to  a  request  to 
delete  Information,  the  system  manager 
also  shall  review  the  request  and  the  ex¬ 
isting  record  to  determine  whether  the 
information  is  relevant  and  necessary  to 
accomplish  an  agency  purpose  required 
to  be  accomplished  by  statute  or  Execu¬ 
tive  Order. 

§  105—64.403  Approval  of  requests  to 
amend. 

If  the  system  manager  determines 
that  amendment  of  a  record  is  proper  in 
accordance  with  the  request  to  amend, 
he  promptly  shall  make  the  necessary 
corrections  to  the  record  and  shall  send 
a  copy  of  the  corrected  record  to  the  in¬ 
dividual.  Where  an  accoimting  of  dis¬ 
closure  has  been  maintained,  he  shall 
advise  all  previous  recipients  of  the  rec¬ 
ord  of  the  fact  that  a  correction  has 
been  made  and  the  substance  of  the  cor¬ 
rection.  Where  practicable,  the  system 
manager  shall  send  a  copy  of  the  cor¬ 
rected  record  to  previous  recipients.  The 
system  manager  shall  advise  the  Drec- 
tor  of  Information  that  a  request  to 
amend  has  been  approved. 

§  105—64.404  Denial  of  requests  to 
amend. 

(a)  If  the  system  manager  deter¬ 
mines  that  an  amendment  of  a  record 
is  improper  or  that  the  record  shotild  be 
amended  in  a  manner  other  than  that 
requested  by  an  individual,  he  shall  re¬ 
fer  the  request  to  amend  and  his  deter¬ 
minations  and  recommendations  to  the 
appropriate  official  listed  in  i  105-64.301- 
4(b)  through  normal  supervisory  chan¬ 
nels. 

(b)  If  the  official  listed  in  S  105-64.- 
301-4(b) ,- after  reviewing  the  request  to 
amend  a  record,  determines  to  amend 
the  record  in  accordance  with  the  re¬ 
quest.  he  promptly  shall  return  the  re¬ 
quest  to  the  system  manager  with  in¬ 
structions  to  make  the  requested  amend¬ 
ments  in  accordance  with  §  105-64.403. 

(c)  If  the  appropriate  official  listed  in 
§  105-64.301-4  (b),  after  reviewing  the 
request  to  amend  a  record,  determines 
not  to  amend  the  record  in  accordance 
with  the  request,  he  promptly  shall  ad¬ 
vise  the  requester  in  writing  of  the 
determination.  The  refusal  letter  (1) 
shall  state  the  reasons  for  the  denial  of 
the  request  to  amend;  (2)  sAall  include 
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proposed  alternative  amendments,  If  ap¬ 
propriate:  (3)  shall  state  the  requester's 
right  to  appeal  the  denial  of  the  request 
to  amend;  and  (4)  shall  state  the  proce¬ 
dures  for  appealing. 

(d)  llie  appropriate  official  listed  in 
S  105-«4.301-4(b)  shall  furnish  the  EM- 
TCctor  ot  Information  a  copy  of  each  ini¬ 
tial  denial  of  a  request  to  amend  a  record. 

S  105-  64.405  Agreement  to  alternative 
amendmenU. 

If  the  denial  of  a  request  to  amend  a 
record  Indudes  pn^^osed  alternative 
amendments,  and  if  the  requester  agrees 
to  accept  them,  he  must  notify  the  of¬ 
ficial  who  signed  the  denial.  That  offi¬ 
cial  immediately  shall  Instruct  the  sys¬ 
tem  manager  to  make  the  neces¬ 
sary  amendments  in  accordance  with 
S  105-64.403. 

§  103—64.406  Appeal  of  denial  of  re¬ 
quest  to  amend  a  record. 

(a)  A  requester  who  disagrees  with  a 
denial  of  a  request  to  amend  a  record 
may  file  an  administrative  appeal  of  that 
denial  The  requester  should  address  the 
appeal  to  the  General  Services  Admin¬ 
istration,  Director  of  Information 
(ALVP),  Washington,  DC  20405.  If  the 
requester  is  an  employee  of  OSA  and 
the  denial  to  amend  involves  a  record 
maintained  in  the  employee’s  Official 
Personnel  Folder,  as  described  in  Chap¬ 
ter  293  of  the  Federal  Personnel  Man¬ 
ual,  the  appeal  should  be  addressed  to 
the  Director.  Bureau  of  Manpower  In¬ 
formation  Systems,  United  States  Civil 
Service  Conunission,  Washington,  DC 
20415. 

<b)  Each  appeal  to  the  OSA  Director 
of  Information  shall  be  in  writing  and 
must  be  received  by  him  no  later  than 
30  calendar  days  from  the  requester's 
receipt  of  a  denial  of  a  request  to  amend 
a  record.  The  appeal  should  bear  the 
legend  “Privacy  Act — Appeal,"  both  on 
the  face  of  the  letter  and  the  envelope. 

(c)  Upon  receipt  of  an  appeal,  the  Di¬ 
rector  of  Information  shall  consult  with 
the  system  manager,  the  official  who 
made  the  deniad,  legad  counsel,  and  such 
other  officials  ais  may  be  appropriate.  If 
the  Director  of  Information,  in  consulta¬ 
tion  with  these  officials,  determines  that 
the  record  should  be  amended  a»  re¬ 
quested,  he  immediately  shadl  instruct 
the  system  manager  to  amend  the  record 
in  au;cordance  with  §  105-64.403  and  shall 
notify  the  requester  of  that  action. 

(d)  If  the  Director  of  Information,  in 
consultation  with  the  officials  specified  in 
paragraph  (c)  of  this  section,  determines 
that  the  appeal  should  be  rejected,  he 
shadl  submit  the  file  on  the  request  and 
appeal,  including  his  findings  and  recom¬ 
mendations,  to  the  Deputy  Administrator 
for  a  final  administrative  determination. 

(e)  If  the  Deputy  Administrator  de¬ 
termines  that  the  record  should 
amended  ais  requested,  he  immediately 
shadl  Instruct  toe  system  manager  in 
writing  to  amend  toe  record  in  atccord- 
ance  with  {  105-64.403.  The  Deputy  Ad¬ 
ministrator  shall  send  a  copy  of  his  in¬ 
structions  to  the  Director  of  Information, 
who  shadl  notify  toe  requester  of  that 
action. 


(f)  If  toe  Deputy  Adndnistrator  de¬ 
termines  to  reject'  the  appead,  he  imme¬ 
diately  ahadl  notify  toe  requester  in  writ¬ 
ing  of  that  determination.  This  action 
shadl  constitute  the  final  aidminlstrative 
determination  on  the  request  to  aunend 
toe  record  and  shadl  Include: 

(1)  The  reasons  for  the  rejection  of 
toe  appead; 

(2)  Proposed  adtematlve  amendments, 
if  appropriate,  which  the  requester  sub¬ 
sequently  maty  au:cept  in  aiccordamce  with 
S  105-64.405; 

(3)  Notice  of  toe  requester’s  right  to 
file  a  Statement  of  Dlssigreement  for  dis¬ 
tribution  in  au:cordfmce  with  1  105-64. 
407;  and 

(4)  Notice  of  toe  requester’s  right  to 
seek  Judlciad  review  of  toe  final  atdmln- 
Istrative  determination,  ais  provided  in 
S  105-64.408. 

(g)  The  final  aigency  determination 
must  be  made  no  later  than  30  workdays 
from  toe  date  on  which  toe  appead  is 
received  by  toe  Director  of  Information. 
In  extraM>rdlnairy  circumstances,  the  Ad¬ 
ministrator  maty  extend  this  time  limit  by 
notifying  the  requester  in  writing  before 
the  expiration  of  the  30  workdaiys.  The 
Administrator’s  notification  will  include 
a  Justification  for  toe  extension. 

§  105—64.407  Statements  of  disagree¬ 
ment. 

Upon  receipt  of  a  finad  administra¬ 
tive  determination  denying  a  request  to 
aunend  a  record,  toe  requester  may  file  a 
Statement  of  Disaigreement  with  the  ap¬ 
propriate  system  mauiaiger.  The  State¬ 
ment  of  Disaigreement  should  include  am 
explamatlon  of  why  the  requester  be- 
lives  the  record  to  be  inau:curate,  ir¬ 
relevant.  untimely,  or  incomplete.  The 
system  manaiger  shadl  madntadn  toe 
Statement  of  Disagreement  in  conjunc¬ 
tion  with  toe  pertinent  record,  and  shadl 
include  a  copy  of  the  Statement  of  Dis¬ 
aigreement  in  amy  disclosure  of  toe  perti¬ 
nent  record.  The  system  manager  shall 
provide  a  copy  of  toe  Statement  of  Dis¬ 
aigreement  to  any  person  or  aigency  to 
whom  toe  record  hais  been  disclosed  only 
if  the  disclosure  was  subject  to  the  au:- 
coimting  requirements  of  S  105-64.202. 

§  105—64.408  Judicial  review. 

Within  2  years  of  receipt  of  a  finad 
administrative  determination  ais  pro¬ 
vided  in  §  105-64.301-4  or  §  105-64.406,  a 
requester  may  seek  Judicial  review  of  that 
determination.  A  civil  au:tlon  must  be 
Ued  in  toe  Federal  District  Court  in 
which  toe  requester  resides  or  hais  his 
principal,  plau:e  of  business  or  in  which 
toe  aigency  records  are  situated,  or  in  the 
District  of  Columbia. 

Subpart  105-64.5— Report  on  New  Sys¬ 
tems  and  Alteration  Of  Existing  Systems 

§  105—64.501  Reporting  requirement. 

(a)  No  later  than  90  calendar  days 
prior  to  the  estad>llshment  of  a  new  sys¬ 
tem  of  records,  toe  prospective  system 
mauia«er  shadl  notify  toe  Assistamt  Ad¬ 
ministrator  for  Administration  of  toe 
proposed  new  system.  The  prospective 
system  mamaiger  shadl  include  with  toe 
notification  q  completed  OSA  Form  3294, 


System  of  Records  Covered  by  toe  Pri¬ 
vacy  Act  of  1974,  and  a  Justification  for 
eaw;h  system  of  records  he  proposes  to 
estad>lish.  If  toe  Assistamt  Administra¬ 
tor  for  Administration  determines  that 
toe  estad>llshment  of  toe  proposed  sys¬ 
tem  is  In  the  best  Interest  of  toe  Govern¬ 
ment,  he  shall  submit,  no  later  than  60 
calendar  daiys  prior  to  toe  establishment 
of  that  system  of  records,  a  report  of  toe 
proposad  to  toe  President  of  toe  Senate, 
toe  Speadeer  of  toe  House  of  Representa¬ 
tives,  amd  toe  Director  of  toe  Office  of 
Mamaigement  amd  Budget  for  their 
evaduation  of  toe  probable  or  potential 
effect  of  that  proposad  on  toe  piivausy 
amd  other  personad  or  property  rights  of 
individuads. 

(b)  No  later  toam  90  cadendar  days 
prior  to  toe  adteratlon  of  a  system  of 
records,  toe  system  mamaiger  responsible 
for  toe  maintenance  of  that  system  of 
records  shadl  notify  toe  Assistant  Ad¬ 
ministrator  for  Administration  of  toe 
proposed  adteratlon.  The  system  mamaiger 
shadl  include  with  toe  notification  a  com¬ 
pleted  GSA  Form  3294,  System  of  Re¬ 
cords  Covered  by  the  Privamy  Act  of  1974. 
and  a  Justification  for  eauto  system  of 
records  he  proposes  to  alter.  If  toe  As¬ 
sistamt  Administrator  for  Administration 
determines  that  toe  proposed  alteration 
is  in  the  best  iivterest  of  the  Government, 
he  shadl  submit,  no  later  than  60  caden- 
dair  daiys  prior  to  toe  establishment  of 
that  adteratlon,  a  report  of  the  proposad 
to  toe  President  of  toe  Senate,  the 
SpeaUcer  of  toe  House  of  Representatives, 
amd  the  Director  of  the  Office  of  Mam¬ 
aigement  amd  Budget  for  their  evalua¬ 
tion  of  toe  probable  or  potential  effect 
of  that  proposad  on  toe  prlvau:y  amd  other 
personad  or  property  rights  of  individuads. 

(c)  The  reports  required  by  this  regu¬ 
lation  ame  exempt  from  reports  control. 


§  105—64.502  Federal  Regiiitcr  notice  of 
establishment  t>f  new  system  or  alter¬ 
ation  of  existing  system. 

The  Assistant  Administrator  for  Ad- 
Recister  a  notice  of  the  proposed  estab- 
ministratlon  shall  publish  in  toe  Federal 
lishment  or  adteration  of  a  system  of 
records  when: 

(a)  He  receives  notice  that  toe  Senate, 
toe  House  of  Representatives,  and  toe 
Office  of  Mamagement  amd  Budget  do  not 
object  to  toe  establishment  of  a  new  sys¬ 
tem  ot  records  or  to  toe  adteration  of  an 
existing  system  of  records,  or 

(b)  No  fewer  than  30  calendar  days 
elapse  from  the  date  of  submission  of  the 
propo^  to  toe  Senate,  toe  House  of  Rep¬ 
resentatives,  and  toe  Office  of  Manage¬ 
ment  amd  Budget  without  receipt  by  toe 
Assistant  Administrator  for  Administra¬ 
tion  of  am  objection  to  toe  proposal. 

The  notice  shall  include  adl  of  the  infor¬ 
mation  required  to  be  provided  in  OSA 
Form  3294,  System  of  Records  Covered 
by  toe  Privacy  Act  of  1974,  and  such  other 
information  ais  the  Assistant  Adminis¬ 
trator  for  Administration  deems  neces¬ 
sary. 
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§  105-64.503  Effective  date  of  new  tya* 
terns  of  records  or  alteration  of  an 
existing  system  of  records. 

Systems  of  records  proposed  to  be  es¬ 
tablished  or  altered  in  accordance  with 
the  provisions  of  this  subpart  shall  be 
effective  no  sooner  than  30  calendar  days 
from  the  publication  of  the  notice  re¬ 
quired  by  §  105-64.502. 


Subpart  lOS-64.6 — Examptiont 
§  105-64.601  General  exemptions. 

The  following  system  of  records  shall 
be  exempt  from  all  provisions  of  the  Pri¬ 
vacy  Act  of  1974  with  the  exception  of 
subsections  (b);  (c)(1)  and  (2);  (e)(4) 
(A)  through  (F);  (e)(6).  (7). (9),  (10). 
and.(ll) ;  and  (1)  of  the  Act; 

Incident  Reporting 

Systems 

OSA/PB8  3 

This  system  is  exempt  to  the  extent  that 
information  in  the  system  pertains  to  the 
enforcement  of  criminal  laws,  including 
police  efforts  to  prevent,  control,  or  re¬ 
duce  crime  or  to  apprehend  criminals;  to 
the  activities  of  prosecutors,  courts,  and 
correctional,  probation,  pardon,  or  parole 
authorities;  and  to  (a)  information  com¬ 
piled  for  the  purpose  of  identifying  indi¬ 
vidual  criminal  offenders  and  alleged  of¬ 
fenders  and  consisting  only  of  identifying 
data  and  notations  of  arrests,  the  nature 
and  disposition  of  criminal  charges,  sen¬ 
tencing,  confinement,  release,  and  parole 
and  probation  status;  (b)  information 
compiled  for  the  purpose  of  a  criminal 
investigation.  Including  reports  of  in¬ 
formants  and  investigators,  that  is  as¬ 
sociated  with  an  identifiable  individual; 
or  (c)  reports  Identifiable  to  an  indi¬ 
vidual  compiled  at  any  stage  of  the  proc¬ 
ess  of  enforcement  of  the  criminal  laws, 
from  arrest  or  indictment  through  re¬ 
lease  from  supervision.  This  system  is 
exempted  to  maintain  the  efficacy  and  in¬ 


tegrity  of  the  Federal  Protective  Service’s 
law  enforcement  function. 

§  105—64.602  Specific  cxcmplion«. 

§  105—64.602—1  General  investigative 
files. 

The  following  system  of  records  shall 
be  exempt  from  subsections  (c)  (3) ;  (d) ; 
(e)  (1) ;  (e)  (4)  (O) ,  (H) ,  and  (I) ;  and  (f) 
of  the  Privacy  Act  of  1974: 

Investigation  and  Personnel 

Security  Case  Piles 

08A/OAO  24 

Tills  system  is  exempt  (a)  to  the  extent 
that  the  system  consists  of  investigatory 
material  compiled  for  law  enforcement 
purposes,  other  than  material  within  the 
scope  of  S  105-64.601:  Provided,  however. 
That  if  any  individual  is  denied  any 
right,  privilege,  or  benefit  to  which  he 
would  otherwise  be  entitled  by  Federal 
law,  or  for  which  he  would  otherwise  be 
eligible,  as  a  result  of  the  maintenance  of 
such  material,  such  material  shall  be  pro¬ 
vided  to  such  individual,  except  to  the 
extent  tiiat  the  disclosure  of  such  mate¬ 
rial  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  imder  an  express  promise  that 
the  Identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  the  effective 
date  of  this  section,  under  an  implied 
promise  that  the  Identity  of  the  source 
would  be  held  in  confidence  and  (b)  to 
the  extent  the  system  consists  of  inves¬ 
tigatory  material  compiled  solely  for  the 
purpose  of  determining  suitability,  eli¬ 
gibility.  or  qualifications  for  Federal  ci¬ 
vilian  employment,  military  service.  Fed¬ 
eral  contracts,  or  access  to  classified  in¬ 
formation,  but  only  to  the  extent  that 
the  disclosure  of  such  material  would  re¬ 
veal  the  identity  of  a  source  who  fur¬ 
nished  information  to  the  Government 
under  an  express  promise  that  the  iden¬ 
tity  of  the  source  would  be  held  in  con¬ 


fidence,  or,  prior  to  the  effective  date  of 
this  section,  under  an  implied  promise 
that  the  identity  of  the  source  would 
be  held  in  confidence.  This  system  has 
been  exempted  to  maintain  the  efficacy 
and  integrity  of  lawful  investigations 
cMiducted  pursuant  to  the  OSA  Office  of 
Investigation  law  enforcement  responsi¬ 
bilities  and  Its  responsibilities  in  the 
areas  of  Federal  employment.  Govern¬ 
ment  contracts,  and  access  to  security 
classified  information. 

§  105-64.602-2  Testing  files. 

The  following  system  of  records  «hxii 
be  exempt  from  subsections  (c)  (3) ;  (d) ; 

(e) (1);  (e)(4)  (G).  (H).  and  (I);  and 

(f )  of  the  Privacy  Act  of  1974: 

Test  MsterUl 
G8A/OAD  20 

’This  system  is  exempt  to  the  extent  that 
the  system  consists  of  testing  or  exam¬ 
ination  material  used  solely  to  determine 
individual  qualifications  for  impointment 
or  promoton  in  the  Federal  service,  the 
disclosure  of  which  would  compromise 
the  objectivity  or  fairness  bf  the  testing 
or  examination  process.  This  system  has 
been  exempted  to  maintain  the  efficacy 
and  integrity  of  materials  used  in  exam¬ 
ining  or  testing  persons  to  determiifb 
their  qualifications  for  a  Federal  ap¬ 
pointment  or  promotion. 

Subpart  105-64.7 — Assistance  and 
Referrals 

§  105—64.701  Krqiie«l8  for 

and  referral. 

Requests  foi;’  assistance  and  referral 
to  the  responsible  system  manager  or 
other  G8A  employee  charged  with  im¬ 
plementing  these  regulations  should  be 
made  to  the  Director  of  Information 
(AVI>,  General  8ervlces  Administration, 
Washington.  DC  20405. 
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TWI«2»— Ubor 

CHAPTER  I — NATIONAL  LABOR 
RELATIONS  BOARD 

PART  102— RULES  AND 
REGULATIONS.  SERIES  8 


Note:  Only  those  portions  ot  29  CFR  Part 
102  pertaining  to  the  Privacy  Act  of  1974,  are 
reproduced  below. 


§  102.117  Board  materials  and  formal 
documents  available  for  public  in¬ 
spection  and  copying;  requests  for 
identifiable  recoil;  files  and  records 
not  subject  to  inspection;  fees  for 
copying  and  production;  access  to 
and  amendments  of  records  pertain¬ 
ing  to  individuals  in  systems  of 
records. 

•  •  •  •  • 

(e)  An  individual  will  be  informed 
whether  a  ssrstem  of  records  maintained 
by  this  agency  contains  a  record  pertain¬ 
ing  to  such  individual.  An  inquiry  should 
be  made  in  writing  or  in  person  during 
normal  business  hours  to  the  olBchJ  of 
this  agency  designated  for  that  purpose 
and  at  the  address  set  forth  in  a  notice 
of  a  system  of  records  published  by  this 
agency,  in  a  Notice  of  Sirstems  of  Oov* 
emment-wide  Personnel  Records  pub¬ 
lished  by  the  Civil  Service  Commission, 
or  in  a  Notice  of  Government-wide  Sys¬ 
tem  of  Records  published  by  the  Depart¬ 
ment  of  Labor.  Copies  of  such  notices, 
and  assistance  in  preparing  an  Inquiry, 
may  be  obtained  from  any  reglmal  t^ce 
of  the  Board  or  at  the  Board  offices  at 
1717  Pennsylvania  Avenue,  NW..  Wash¬ 
ington,  D.C.  20570.  TTie  inquiry  should 
contain  sufficient  information,  as  defined 
in  the  notice,  to  Identify  the  record.  Rea¬ 
sonable  verification  of  Identity  of  the 
inquirer,  as  described  in  subsection  (i)  of 
this  section,  will  be  required  to  assure 
that  information  is  disclosed  to  the 
proper  person.  The  agency  shall  acknowl¬ 
edge  the  inquiry  in  writing  within  10 
days  (excluding  Saturdays,  Sundays,  and 
legal  public  holidays)  imd,  wherever 
practicable,  the  acknowledgment  shall 
supply  the  information  requested.  If,  for 
good  cause  shown,  the  agency  cannot 
supply  the  information  within  10  days, 
tlM  inquirer  shall  within  that  time  period 
be  notified  in  writing  of  the  reasons 
therefor  and  when  it  is  anticipated  the 
information  will  be  supplied.  An  ac¬ 
knowledgment  will  not  be  provided  where 
the  information  is  supplied  within  the 
10-day  period.  If  the  agency  refuses  to 
inform  an  individual  whether  a  system 
of  records  contains  a  record  pertaining 
to  an  individual,  the  inquirer  shall  be 
notified  in  writing  of  that  determination 
and  the  reasons  therfifor,  and  of  the  right 
to  obtain  review  ot  that  determination 
under  the  provlslmis  of  paragnqih  (J)  of 
this  section. 

(f)  An  Individual  will  be  permitted  ac¬ 
cess  to  records  pertaining  to  such  indi¬ 
vidual  contained  in  any  system  of  rec¬ 
ords  descrfiied  in  the  notices  of  systems 
of  records  published  by  this  ag^icy.  or 
access  to  the  accounting  of  disclosures 
from  such  records.  The  request  tor  ac¬ 
cess  must  be  made  in  writing  or  in  per¬ 


son  during  normal  business  hours,  to  the 
person  designated  for  that  purpose  and 
at  the  address  set  forth  in  the  published 
notice  of  sirstttns  of  records.  Copies  of 
such  notices,  and  assistance  in  preparing 
a  request  for  access,  may  be  obtained 
from  any  regicmal  office  of  the  Board  or 
at  the  Board  offices  at  1717  Pennsylvania 
Avenue  NW.,  Washington.  D.C.  20570. 
Reascmable  verification  of  the  Identity 
of  the  requester,  as  described  in  subsec¬ 
tion  (1)  of  this  section,  shall  be  required 
to  assure  that  records  are  disclosed  to 
the  premier  persem.  A  request  for  access  to 
records  or  the  accounting  of  disclosures 
from  such  recmtls  shall  be  acknowledged 
in  writing  by  the  agmey  within  10  days  of 
receipt  (excluding  Satiirdays,  Sundays, 
and  legal  public  holidays)  and,  wherever 
practicable,  the  acknowledgement  shall 
inform  the  requester  whether  or  not  ac¬ 
cess  will  be  granted  and,  if  so.  the  time 
and  location  at  which  the  records  or  ac¬ 
counting  will  be  made  available.  If  access 
to  the  record  or  accounting  is  to  be 
granted,  the  record  or  accoimtlng  will 
normally  be  provided  within  SO  days  (ex¬ 
cluding  Saturdays,  Sundays,  and  legal 
public  holidays)  of  the  request,  unless  for 
good  cause  shown  the  agency  is  unable  to 
do  so.  in  which  case  the  individual  will  be 
informed  in  writing  within  that  30-day 
period  of  the  reasons  therefor  and  wb«i 
It  is  anticipated  that  access  will  be 
granted.  An  acknowledgement  of  a  re¬ 
quest  will  not  be  provided  if  the  record 
is  made  availaUe  within  the  10-<lay  pe¬ 
riod.  If  an  Individual’s  request  for  access 
to  a  record  or  an  accounting  of  disclo¬ 
sures  fmn  such  a  record  under  the  pro¬ 
visions  of  this  subsection  is  denied,  the 
notice  Informing  the  Individual  of  the 
denial  shall  set  forth  thd  reasons  therefor 
and  advise  the  Individual  of  the  right 
to  obtain  a  review  of  that  determination 
under  the  provisions  of  subsectiem  (j) 
of  this  section. 

(g)  An  Individual  granted  access  to 
{records  pertaining  to  such  individual 
contained  In  a  system  of  records  may  re¬ 
view  all  such  records.  For  that  purpose 
the  individual  may  be  accompanied  by 
a  person  of  the  individual’s  choosing,  or 
the  record  may  be  released  to  the  in¬ 
dividual’s  representative  who  has  the 
written  consent  of  the  individual,  as  de¬ 
scribed  in  subsection  (i)  of  this  section. 
A  first  copy  of  any  such  record  or  in¬ 
formation  will  ordinarily  be  provided 
without  charge  to  the  individual  or  rep¬ 
resentative  In  a  form  comprehensible  to 
the  individual.  Fees  for  any  other  copies 
of  requested  records  diall  be  assessed  at 
the  rate  of  $0.10  for  each  sheet  of 
duplication. 

(h)  An  individual  may  request 
amendment  of  a  record  pertaining  to 
such  individual  in  a  system  ot  records 
maintained  by  this  agency.  A  request  for 
amendment  a  record  must  be  in  Tot¬ 
ing  and  submitted  during  normal  busi¬ 
ness  hours  to  the  person  designated  for 
that  purpose  and  at  the  address  set  forth 
in  the  published  notice  for  the  system  of 
records  containing  the  record  of  which 
amendment  is  sought.  Copies  of  such 
notices,  and  assistance  in  preparing  a 
request  for  amendment,  may  be  obtained 


from  any  regional  office  of  the  Board  or 
at  the  Board  offices  at  1717  Pennsylvania 
Avenue,  NW.,  Washington.  D.C.  20570. 
The  requester  must  provide  verification 
of  identity  as  described  in  subsection  (i) 
of  this  section,  and  the  request  should 
set  fosth  the  specific  amendment  re¬ 
quested  and  the  reason  for  the  requested 
amendment.  The  agency  shall  acknowl¬ 
edge  in  vrritlng  receipt  of  the  request 
within  10  days  of  its  receipt  (excluding 
Saturdays,  Simdays,  and  legal  public 
holidays)  and.  wherever  practicable,  the 
acknovdedgment  shall  advise  the  in¬ 
dividual  of  the  determlnati(m  of  the 
request.  If  the  review  of  the  request  for 
amendment  cannot  be  completed  and  a 
determination  made  within  10  days,  the 
review  shall  be  complete  as  sooh  as 
possible,  normally  within  30  days  (Satur¬ 
days,  Simdays,  and  legal  public  holidays 
excluded)  of  receipt  of  the  request  un¬ 
less  unusual  circiunstances  preclude 
completing  the  review  within  that  time, 
in  which  event  the  requester  will  be 
notified  in  writing  within  that  30-day 
polod  of  the  reasons  for  the  dday  and 
when  the  determination  of  the  request 
may  be  expected.  If  the  determination  is 
to  amend  the  record,  the  requester  shall 
be  so  notified  in  writing  and  the  record 
shall  be  amended  in  accordance  with 
that  determination.  If  any  disclosures 
accoimtable  under  the  provisions  of  5 
n.S.C.  Sec.  552a(c)  have  been  made,  all 
previous  reciplmts  of  the  record  which 
was  amended  sh^  be  advised  of  the 
amendment  and  its  substance.  If  it  is  de¬ 
termined  that  the  request  dmuld  not  be 
granted,  the  requester  shall  be  notified 
in  writing  of  that  determination  and  of 
the  reasons  therefor,  and  advised  of  the 
right  to  obtain  review  of  the  adverse  de¬ 
termination  under  the  provisions  of 
paragraph  (j)  of  this  sectiOh. 

(I)  Verification  of  the  identification  of 
individuals  required  under  subsections 
(e),  (f).  (g).  and  (h)  of  this  section 
to  assiu*e  that  records  >are  disclosed  to 
the  proper  persons  shalTbe  required  by 
the  agency  to  an  extent  consistent  with 
the  nature,  location,  and  sensitivity  of 
the  records  being  disclosed.  Disclosure  of 
a  record  to  aq  individual  in  person  wUl 
normally  be  made  upon  the  presenta¬ 
tion  of  acceptable  identification.  Disclo¬ 
sure  of  records  by  mail  may  be  made 
upon  the  basis  of  the  identifying  infor¬ 
mation  set  forth  in  the  request.  De¬ 
pending  upon  the  nature,  location,  and 
sensitivity  of  the  requested  record,  a 
signed  notarized  statement  verifying 
identity  may  be  required  by  the  agency. 
Proof  of  authorization  as  representative 
to  have  access  to  a  record  of  an  individ¬ 
ual  shall  be  in  writing,  and  a  signed 
notarized  statement  of  such  authoriza¬ 
tion  may.  be  reqtiired  by  the  agency  if  the 
record  r^uested  is  of  a  sensitive  nature. 

(J)  (1)  Review  may  be  obtained  witti 
respect  to  (i)  a  refusal,  imder  paragrtqph 
(e)  or  (k)  of  this  section,  to  inform  an 
individual  if  a  systmn  of  records  con¬ 
tains  a  record  concerning  that  individ¬ 
ual,  (ii)  a  refusal,  under  paragraph  (f) 
or  (k)  6t  this  section,  to  grant  access  to 
a  record  or  an  accounting  of  dlsdosures 
from  such  a  record,  or  (ill)  a  refusal. 
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under  paragraph  (h)  of  this  section,  to 
amend  a  record.  The  request  for  review 
should  be  made  to  the  chairman  of  the 
Boeu*d  If  the  system  of  records  Is  main¬ 
tained  In  the  offices  of  a  member  of  the 
Board,  the  office  of  the  executive  secre¬ 
tary.  the  office  of  the  solicitor,  the  divi¬ 
sion  of  Information,  or  the  division  of 
administrative  law  Judges.  Consonant 
with  the  provisions  of  section  3(d)  of  the 
National  Labor  Rdatlons  Act,  as 
amended,  and  the  delegation  of  author-' 
Ity  from  the  Board  to  the  general  coun¬ 
sel.  the  request  should  be  made  to  the 
general  counsd  If  the  system  of  records 
Is  maintained  by  any  (^ce  of  the  agency 
other  than  those  enumerated  above. 
Ei^er  the  chairman  of  the  Board  or  the 
goieral  counsel  may  designate  In  writing 
another  officer  of  the  agency  to  review 
the  refusal  of  the  request.  Such  review 
shall  be  completed  within  SO  days  (ex¬ 
cluding  SaturcUiys.  Simda3W<  and  legal 
public  holidays)  from  the  receipt  of  the 
request  for  review  unless  the  chairman 
of  the  Board  or  the  general  coimsel.  as 
the  case  may  be.  for  good  cause  shown, 
shall  extend  such  30-day  period. 

(2)  If,  upon  review  of  a  refusal  under 
subsection  (e)  or  (k) ,  the  reviewing  of¬ 
ficer  detennlnes  that  the  Individual 
shotild  be  informed  of  whether  a  syston 
of  records  contains  a  record  pertaining 
to  ttiat  individual;  such  infmmation 
shall  be  ixtanpUy  provided.  If  the  re¬ 
viewing  officer  determines  that  the  in- 
fonnatlon  was  properly  denied,  the  in¬ 
dividual  shall  be  so  Informed  In  writing 
with  a  brief  statement  of  the  reasons 
therefor. 

(3)  If,  upon  review  of  a  refusal 
under  paragrm>h  (f )  or  (k) ,  the  review¬ 
ing  c^cer  detennlnes  that  access  to  a 
record  or  to  an  accounting  of  disclosures 
shoidd  be  granted,  the  requester  shaU  be 
so  notified  and  the  record  or  accounting 
shall  be  promptly  made  available  to  the 
requester.  If  the  reviewing  officer  deter¬ 
mines  that  the  request  for  access  was 
pr(H?erly  denied,  the  individual  shall  be 
so  informed  In  writing  with  a  brief  state¬ 
ment  of  the  reasons  therefor,  and  of  the 
right  to  Judicial  review  of  that  deter¬ 
mination  under  the  provisions  of  5  U.S.C. 
section  552a(g)  (1)  (B). 


(4)  If,  upon  review  of  a  refusal  imder 
subsection  (h).  the  reviewing  official 
grants  a  request  to  amend,  the  requester 
iihmii  be  so  notified,  the  record  shall  be 
amended  In  accordance  with  the  deter- 
and.  If  any  disclosures  ac¬ 
countable  under  the  provisions  of  5  UJ3.C. 
See.  552a(c)  have  been  made,  all  pre¬ 
vious  recipients  of  the  record  which  was 
amended  shall  be  advised  of  the  amend¬ 
ment  and  its  substance.  If  the  reviewing 
officer  detennlnes  that  the' denial  of  a 
request  for  amendment  should  be  sus¬ 
tained,  the  agency  shall  advise  the  re¬ 
quester  of  the  determination  and  the 
reasons  therefor,  and  that  the  individual 
may  file  with  the  agency  a  concise  state¬ 
ment  of  the  reasons  for  dlsagre^g  with 
the  determination,  and  may  sedc  Judicial 
review  of  the  agency’s  denial  of  the  re¬ 
quest  to  amend  the  record.  In  the  event 
a  statement  of  disagreement  is  filed,  that 
statement  (1)  will  be  made  available  to 
anyone  to  whom  the  record  is  subse¬ 
quently  disclosed  together  with,  at  the 
discretion  of  the  agency,  a*  brief  state¬ 
ment  summarizing  the  agency’s  reasons 
for  declining  to  amend  the  record,  and 
(11)  will  be  supplied,  together  with  any 
agency  statements,  to  any  prior  recipi¬ 
ents  of  the  disputed  record  to  the  extent 
that  an  accounting  of  disclosures  was 
made. 

(k)  To  the  extent  that  portions  of  sys¬ 
tems  of  records  described  In  notices  of 
govemmentwlde  systems  of  records  pub¬ 
lished  by  the  Civil  Service  Commission 
are  Identified  by  those  notices  as  being 
subject  to  the  management  of  an  officer 
of  this  agency,  or  an  officer  of  this 
agency  is  designated  as  the  official  to 
contact  for  Information;  access  or  contest 
of  those  records,  individual  requests  for 
access  to  those  records,  requests  for  thdr 
amendment,  and  review  of  denials  of  re¬ 
quests  for  amendment  shall  be  to 
accordance  with  the  provisions  of  5  cm 
part  297.  subpart  A,  section  297.101,  et 
seq.,  as  promulgated  by  the  Civil  Service 
Commission.  TO  the  extent  that  portions 
of  systems  of  records  described  to  notices 
of  governmentwide  systons  of  records 
published  by  the  Depeutment  of  Labor 
are  Identified  by  those  notices  as  being 
subject  to  the  management  of  an  officer 


of  this  agency,  or  an  officer  of  this  agency 
Is  designated  as  the  official  to  contact 
for  information,  access  or  contest  of 
those  records,  individual  requests  for 
access  to  those  records,  requests  for  their 
amendment,  and  review  of  dimtai*  of 
requests  for  amendment  shall  be  to  ac¬ 
cordance  with  the  provisions  of  29  CFR 
part  70a  as  promulgated  by  the  Depart¬ 
ment  of  Labor.  Review  of  a  refusal  to 
inform  an  Individual  whether  such  a 
system  of  records  contains  a  record  per¬ 
taining  to  that  Individual,  and  review  of 
a  refusal  to  grant  an  todiiddual’s  request 
for  access  to  a  record  to  such  a  system 
may  be  obtained  to  accordance  with  the 
provisions  of  subsection  (J)  of  this  sec¬ 
tion. 

§  102.118  Board  employeca  prohibited 
from  producing  files,  records,  etc., 
pursuant  to  subpoena  ad  testifican¬ 
dum  or  subpoena  duces  tecum;  pn^ 
hibited  from  testifying  in  ref^rd, 
thereto;  production  of  witnesses' 
statements  after  direct  testimony. 

(a)(1)  •  •  • 

(2)  No  regional  director,  field  ex¬ 
aminer,  administrative  law  Judge,  attor¬ 
ney,  specially  designated  agent,  general 
counsel,  member  of  the  Board,  or  other 
officer  or  employee  of  the  Board  shall, 
by  any  means  of  communication  to  any 
person  or  to  another  agency,  disclose 
personal  Information  about  an  Individual 
from  a  record  to  a  system  of  records 
maintained  by  this  agency,  as  more  fully 
described  to  the  notices  of  systems  of 
records  published  by  this  agency  to  ac¬ 
cordance  with  the  provisions  of  section ' 
(e)  (4)  of  the  Privacy  Act  of  1974,  5 
U.S.C.  Sec.  552a(e)  (4) ,  or  by  the  Notices 
of  Government-wide  Systems  of  Per¬ 
sonnel  Records  published  by  the  Civil 
Service  Commission  to  accordance  with 
those  statutory  provisions,  except  pur¬ 
suant  to  a  written  request  by,  or  with 
the  prior  written  consent  of,  the  Individ¬ 
ual  to  whom  the  record  pertains,  unless 
disclosure  of  the  record  would  be  to  ac¬ 
cordance  with  the  provisions  of  section 
(b)(1)  through  (11),  both  inclusive,  of 
the  Privacy  Act  of  1974,  5  U.S.C.  Sec. 
552a(b)  (1)  through  (11). 
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